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Treasury /Customs  00.232 

System  name:  Tort  Claims  Act  File— Treasury /Customs. 

System  location:  Office  of  the  Regional  Counsel,  Room  7422, 
New  Federal  Building,  300  N.  Los  Angeles  St.,  Los  Angeles,  CA 
90053. 

Categories  of  individuals  covered  by  the  system:  Private  persons 
who  have  filed  or  may  file  claims  under  the  Federal  Tort  Claims 
Act  for  property  damage  or  personal  injury  allegedly  caused  by  a 
wrongful  or  negligent  act  or  omission  on  the  part  of  a  Customs  Ser¬ 
vice  employee  while  acting  within  the  scope  of  his  employment. 

Categories  of  records  in  the  system:  Reports  of  Investigation  re¬ 
garding  accidents  involving  Customs  employees,  documents  relating 
to  the  administrative  handling  of  the  claims  filed  thereon,  and  docu¬ 
ments  submitted  by  the  claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2672,  et  seq; 
28  CFR  14.1  et  seq;  31  CFR  3.1  et  seq;  Treasury  Department  Ad¬ 
ministrative  Circular  No.  131,  August  19,  1%5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  file  is  used  to  administratively  process  claims  filed 
under  the  Federal  Tort  Claims  Act  and  is  made  available  to  the  of¬ 
ficials  within  the  Customs  Service  who  review  recommendations  , 
and  who  make  final  decisions  on  such  claims.  In  addition,  informa¬ 
tion  contained  in  this  file  is  made  available  to  the  Department  of 
Justice  to  assist  that  Department  in  preparing  the  Government’s 
case  when  suit  is  filed  in  court  based  on  an  administrative  denial  of 
the  claim  or  based  on  a  failure  to  administratively  process  the  claim 
within  the  prescribed  time  period. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievabiiity:  Each  case  file  is  identified  in  the  alphabetical  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
has  filed  or  may  file  a  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel 
within  the  New  Federal  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Tort  claim  files  are  retained  indefinitely 
or  until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  closed  files  are  trans¬ 
ferred  to  the  Federal  Records  Center. 

System  managerfs)  and  address:  Regional  Counsel,  Room  7422, 
United  States  Customs  Service,  300  N.  Los  Angeles  St.,  L.A., 
Calif.  90053. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs,  300 
N.  Los  Angeles  St.,  Los  Angeles,  Calif.  90053  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Standard  Form  95,  Claim  for  Damage  or  Injury, 
which  is  completed  and  filed  with  the  Customs  Service  by  the  clai¬ 
mant.  Using  these  forms  as  a  basis,  investigations  are  conducted  by 


authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  information  may  be  elicited  from  Customs  Service  employees, 
private  persons,  or  any  other  parties  who  may  have  information  re¬ 
garding  the  facts  surrounding  the  claims.  When  a  claim  is  not  filed, 
the  information  is  limited  to  the  investigative  reports  of  the  proper¬ 
ty  damage  or  personal  injury. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.233 

System  name:  Tort  Claims  Act  File — Treasury /Customs. 

System  location:  Regional  Counsel  of  Customs,  6  World  Trade 
Center,  New  York,  N.Y.  10048. 

Categories  of  individuals  covered  by  the  system:  Private  persons 
filing  claims  under  the  Federal  Tort  Claims  Act  for  property 
damage  or  personal  injury  allegedly  caused  by  a  wrongful  or 
negligent  act  or  omission  on  the  part  of  a  Customs  Service  em¬ 
ployee  while  acting  within  the  scope  of  his  employment. 

Categories  of  records  in  the  system:  Reports  of  Investigation  re¬ 
garding  claims  filed,  documents  relating  to  the  administrative  han¬ 
dling  of  the  claim  and  documents  submitted  by  the  claimant  in  sup¬ 
port  of  the  claim. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2672,  et  seq; 
28  CFR  14.1  et  seq;  31  CFR  3.1  et  seq;  Treasury  Department  Ad¬ 
ministrative  Circular  No.  131,  August  19,  l%5.The  routine  uses  of 
the  records  contained  in  this  system  of  records  are  as  follows;  (a) 
Disclosure  to  those  officers  and  employees  of  the  Customs  Ser¬ 
vices  and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  The  information  contained  in  this  file  is  used  to  administra¬ 
tively  process  claims  filed  under  the  Federal  Tort  Claims  Act  and  is 
made  available  to  the  officials  within  the  Customs  Service  who 
review  recommendations  and  who  make  final  decisions  on  such 
claims.  In  addition,  information  contained  in  this  file  is  made 
available  to  the  Department  of  Justice  to  assist  that  Department  in 
preparing  the  Government’s  case  when  suit  is  filed  in  court  based 
on  an  administrative  denial  of  the  claim  or  based  on  a  failure  to  ad¬ 
ministratively  process  the  claim  within  the  prescribed  time  period. 

For  additional  routine  use  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievabiiity:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  filed  the  claim  and  in 
the  alphabetical  file  folder  within  the  metal  container  by  the  name 
of  the  person  who  filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Chief  Counsel  within 
the  Customs  Service  Building.  During  non-working  hours  the  room 
in  which  the  metal  container  is  located  is  locked,  and  access  to  the 
building  is  controlled  at  all  times  by  uniformed  guards. 

Retention  and  disposal:  Tort  claim  files  are  retained  indefinitely 
or  until  there  is  no  longer  any  space  available  for  them  within  the 
metal  container,  at  which  time  the  oldest  files  are  transferred  to  the 
Federal  Records  Center. 

System  manager(s)  and  address:  Regional  Counsel,  U.S.  Customs 
Service,  6  World  Trade  Center,  New  York,  N.Y.  10048. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 
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If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(KK)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Standard  Form  95.  Claim  for  Damage  or  Injury, 
which  is  completed  and  filed  with  the  Customs  Service  by  the  clai 
mant.  L’sing  these  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigative  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  information  may  be  elicited  from  Customs  Service  employees, 
pnvate  persons,  or  any  other  parties  who  may  have  information  re¬ 
garding  the  facts  surrounding  the  claims. 

Systems  exempted  from  certain  provisions  of  the  act:  T  he  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.234 

System  name:  Tort  Claims  Act  File — Treasury /Customs 

System  location:  Offices  of  the  District  Directors.  Region  IX. 
Chicago,  Illinois. 

Categories  of  individuals  covered  by  the  system:  All  individuals 
presenting  claims  of  damage  to  personal  property  resulting  from 
Customs  activities. 

Categories  of  records  in  the  system:  Written  damage  claims  sup¬ 
ported  by  estimates,  bills,  claim  forms  and  internal  Customs  Ser¬ 
vice  memoranda. 

.Authority  for  maintenance  of  the  system:  31  C  F.R.  Part  3;  5 
U.S.C.  301;  Reorganization  plan  No.  1  of  1950;  Treasury  Depart¬ 
ment  order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Filed  in  cabinets  in  the  District  Directors  offices. 

Retries  ability:  Folders  filed  in  alphabetical  sequence. 

Safeguards:  File  cabinets  are  located  within  the  area  assigned  in 
the  Customs  office.  During  non-working  hours  the  room  in  which 
the  cabinets  are  located  is  locked. 

Retention  and  disposal:  Retained  in  District  Directors  offices  for 
3  year.,  then  transferred  to  the  Federal  Record  Center  for  7  years 
and  3  months  prior  to  destruction. 

System  managerfs)  and  address;  District  Director  as  appropriate  in 
Region  IX,  Chicago,  Illinois. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director. 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 


identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,()(X)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

RtHTord  access  procedures;  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Classification  and  Value  Division,  Office  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Headtjuarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  know  ingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories;  The  information  in  this  system 
originates  with  a  written  claim  submitted  by  the  claimant,  as  well  as 
information  supplied  on  Standard  Form  95  and  internal  Customs 
memoranda. 

Trea.sury /Claims  00.235 

System  name:  Tort  Claims  File — Treasury /Customs. 

System  location:  Located  in  the  Office  of  the  District  Diiector, 
San  Diego,  Calif.;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif.; 
Tecate,  Calif.;  Calexico,  Calif.;  Andrade,  Calif.;  San  Diego  Barge 
Office,  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif.;  San  Ysidro,  Calif.;  Calexico,  Calif.;  Tecate,  CaliL 

Categories  of  individuals  covered  by  the  system:  All  individuals  fil¬ 
ing  Tort  Claims  and  correspondence  relating  thereto. 

Categories  of  records  in  the  system:  System  has  person! s)  name, 
address,  phone  number,  and  additional  information  relating  to  the 
incident  upon  which  a  Tort  Claim  may  be  filed  in  accordance  with 
SF  95  (XlClaim  for  Damage  or  Injury”. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165. 
Revised,  as  amended,  and  Section  24,  Customs  Regulations. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  u.sers  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  I3epartment  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties ;'(b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  he  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
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to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter.  Get  in¬ 
formation  and  make  determinations  relative  to  liabilities  of  the  U.S. 
Government. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  file  cabinets. 

Retrievability:  By  name. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Disposed  in  accordance  with  Records 
Disposal  System  except  in  unusual  cases  which  may  be  held  in¬ 
definitely. 

System  manager(s)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Classification  and  Value  Division,  Office  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  dr  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  claimant 
and/or  all  individuals  who  have  knowledge  of  the  situation  upon 
which  the  claim  was  filed. 


Treasury/Customs  00.236 

System  name:  Tort  Claim  Records  System — Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  U.S.  Customs 
Service,  Region  IX,  55  E.  Monroe  Street,  Room  1417,  Chicago,  Il¬ 
linois  6()603. 

Categories  of  individuals  covered  by  the  system:  Claimants  under 
the  Federal  Tort  Claim  Act. 

Categories  of  records  in  the  system:  Tort  Claim,  Standard  Form  95 
(claim  for  damage  or  injury)  containing  name,  address,  marital 
status,  personal  injury  and  property  damage  information,  and  in¬ 
surance  information;  also  correspondence,  accident  reports  and  in¬ 
vestigatory  records  regarding  the  alleged  damage  or  injury  and 
possible  medical  information. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2671  et  seq.;  5 
U.S.C.  301;  Reorganization  Plan  No.  I  of  1950;  Treasury  Depart¬ 
ment  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Tort  Claim  Records  System  of  the  United 
States  Customs  Service  are  as  follows:  (a)  Disclosure  to  those  of¬ 
ficers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Information  contained  in  these 
files  is  routinely  used  by  the  attorneys  in  the  Regional  Counsel’s 
office  in  determining  and  resolving  legal  issues,  in  recommending 
approval,  denial,  compromise  or  settlement  of  the  claim,  and 
possibly  in  litigation.  Litigation  will  require  disclosure  of  the  infor¬ 
mation  to  the  Department  of  Justice,  and  the  information  is  often 
channeled  through  the  Department  of  the  Treasury. 

Lor  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  a  file  folder  which  is  filed  in 
a  lockable  drawer  within  a  metal  filing  cabinet  container. 

Retrievability:  Each  case  file  is  identified  in  a  manual  alphabeti¬ 
cal  card  file  by  the  name  of  the  person  who  initiated  the  tort  claim 
against  the  Customs  Service,  and  officer  or  employee  thereof.  In 
addition,  each  case  file  is  similarly  identified  on  the  file  folder  with 
the  alphabetical  name  on  the  file  which  is  placed  and  located  within 
the  metal  container. 

Safeguards:  The  metal  filing  drawer  containing  the  files  described 
above  is  maintained  within  the  area  assigned  to  the  Office  of  the 
Regional  Counsel  of  Customs,  Region  IX  at  55  E.  Monroe  Street, 
Chicago,  Illinois.  IXiring  non-working  hours,  the  room  in  which  the 
metal  filing  drawer  is  located  is  locked,  the  file  container  itself  is 
locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  guards  with  a  check-in  system  for  employees.  Only  em¬ 
ployees  of  the  Regional  Counsel's  office  and  authorized  building 
personnel  have  keys  to  the  building. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  there  is  no  longer  space  available  for  them  within  the  metal 
filing  cabinet  at  which  time  the  oldest  files  are  transferred  to  the 
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>toragc  area  within  the  confines  of  the  office.  The  storage  area  is  a 
large  area  containing  cardboard  boxes  and  metal  storage  cabinets 
which  arc  not  able  to  be  locked.  Files  which  are  closed  and  not 
retained  for  precedent  purposes  are  retired  to  the  Federal  Records 
Center,  General  Service  Administration,  715K  S.  Pulaski,  Chicago, 
Illinois  60602  in  accordance  with  the  U  S.  Customs  Service  Records 
nisposal  Manual 

Ss.stcm  manager(s)  and  address:  Regional  Counsel  of  Customs. 
Room  1417.  United  States  Customs  Service.  55  K.  Monroe  .Strtet. 
Chicago.  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
wming  and  directed  to  the  Regional  Counsel.  Region  IX,  Room 
UP.  55  F  .Monroe  Street.  Chicago.  Illinois  60603.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  companson 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identitN  and  stipulating  that  he  understands  that  knowingly  or  wil¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person, 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars 

\\  here  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
onginates  with  the  receipt  of  any  correspondence  indicating  an  al¬ 
leged  claim  for  damage  or  injury  resulting  from  the  conduct  of  the 
Government,  U.S.  Customs  Service  or  an  employee  or  officer  of 
the  U.S.  Customs  .Service  in  Region  IX.  Further  information  in  this 
file  is  derived  from  later  correspondence  from  the  individual.  Stan¬ 
dard  Form  95  (Claim  for  Damage  or  Injury)  filed  by  the  claimant, 
other  information  submitted  by  the  claimant,  information  submitted 
by  Customs  employee  and/or  his  supervisors,  and  an  investigation 
made  by  the  Office  of  Internal  Affairs  or  the  Office  of  Investiga¬ 
tions  regarding  the  alleged  claim  or  injury,  as  applicable.  Informa¬ 
tion  in  these  reports  can  be  made  from  private  parties,  (witnesses), 
businesses,  medical  professionals,  hospitals  and  other  medical  in¬ 
stitutions. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (kl  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.237 

System  name:  Tort  Claimants  System — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Fnforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Riami  3117,  Washing¬ 
ton,  D  C.  20229. 

Categories  of  individuals  covered  by  the  system:  Individuals  filing 
Tort  Claims  against  the  U.S.  Customs  Service. 

Categories  of  records  in  the  system:  By  name  and  personal 
identifiers. 

Authority  for  maintenance  of  the  system:  5  U.S.C'  301.  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  15  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law.  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 


investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto;  (d)  .A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  othei  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hinng  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  secunty  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter;  (f)  Used  by  U.S.  Customs  Officers 
when  investigating  claims  against  the  U.S.  Customs  Service  for 
damages. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

.Storage:  (I)  Magnetic  disc  and  tape;  (2)  Microfiche;  (3)  Hard 
copy. 

Ketrievahility:  By  name  of  individual  or  company  and/or  personal 
or  company  identifiers. 

Safeguards:  OONeed  to  know "  access  by  investigators  and  Dis- 
tnet  Directors  staff  members  with  full  field  background  investiga¬ 
tions.  PrcH-edural  and  physical  safeguards  are  utilized  such  as  ac¬ 
countability  and  receipt  access,  guards  patrolling  the  areas 
restricted  access  and  alarm  protection  systems,  special  communica¬ 
tions  security,  etc. 

Retention  and  disposal:  Indefinite  (Reviewed  Annually);  None.  . 

Sy.stem  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Fnforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue.  N  W.,  Room  3117,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W..  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  w'riting  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
,  requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  dcKuments  fur  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,t)(K)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  ^  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  reci'rds  about  another  pi:rson 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars  .A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Kirnrd  access  pewedures:  Requests  by  an  individual  to  be 
notified  how  he  can  g;un  access  to  a  record  pertaining  to  him  con 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division.  Office  of  Regulations  and  Rulings.  U  S.  Customs 
Service  Headquarters,  1301  Constitution  .Avenue,  N.W..  Washing 
ton,  DC.  20229  The  requester  will  be  notified  in  writing  of  the 
priKcdures  to  be  followed  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
.his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

It  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  .seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punisha'ble  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 


FfDERAl  REGISTER  VOL.  40,  NO.  166— TUESDAY.  AUGUST  26,  197S 


DEPARTMENT  OF  TREASURY 


37917 


identity  and  stipulating  that  he  understands  that  knowingly  and  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedure^:  See  Access  above. 

Record  source  categories:  Individuals  or  companies  making  a 
claim  for  damage  against  the  U.S.  Customs  Service  and  U.S. 
Customs  Officers  investigating  cases  involving  such  claims. 

Treasury/Customs  00.238 

System  name:  Training  and  Career  Individual  Development 
Plans — Treasury /Customs. 

System  location:  Located  in  the  Personnel  Management  Division 
of  each  region  and  headquarters  and/or  district,  ports,  and  post  of 
duty  of  employees. 

Categories  of  individuals  covered  by  the  system:  All  U.S.  Customs 
employees. 

Categories  of  records  in  the  system:  Records  are  maintained  on 
training  or  other  development  activities  completed  and/or  planned 
for  individual  employees,  whether  for  programs  such  as  Executive 
Development  or  Upward  Mobility,  or  other  special  emphasis 
development  programs.  Records  also  include  such  things  as,  but  not 
limited  to  skills,  abilities,  education,  experience,  career  plans  and 
goals,  and  other  related  information. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute  or  rule,  regu¬ 
lation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use"  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit;  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (f)  To  determine  individual  train¬ 
ing  needs,  to  schedule  training  and  development  activities  and  to 
budget  funds. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  located  in  file  folders,  and/or  official  per¬ 
sonnel  folder. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  locked  file  or  office. 

Retention  and  disposal:  Records  are  retained  until  separation  or 
until  employee  is  no  longer  part  of  a  special  emphasis  program. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division,  in  each  region  and  headquarters. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 


Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion  he  may  be  required  to  make  a  signed  statement  asserting 
identity  ^d  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  ano^er  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Classification  and  Value  Division,  Office  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  Requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  hits  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  is  obtained  from  the  em¬ 
ployee  and  supervisors. 

Treasury/Customs  00.239 

System  name:  Training  Records — Treasury/Customs. 

System  location:  Personnel  Management  Division  of  each  region 
and  headquarters.  Also  located  in  districts,  ports,  and  posts  of 
duty. 

Categories  of  individuais  covered  by  the  system:  Customs  em¬ 
ployees  who  have  completed  training. 

Categories  of  records  in  the  system:  Certificates  of  completion  of 
training  courses,  memoranda  documenting  successful  completion  of 
training  assignments,  grades  assigned  by  educational  institutions 
when  appropriate,  etc. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule. 
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regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
svstem  of  records  may  be  disclosed  as  a  OOroutinc  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee.  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency .  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  cle.irance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  The 
information  compiled  is  used  primarily  to  prepare  the  annual  and 
quarterly  reports  for  training  which  are  required  by  higher 
Headquarters.  The  information  also  serves  as  a  ready  reference  to 
ascertain  the  state  of  training  with  the  Region  and  as  an  instrument 
to  equate,  insofar  as  possible,  training  opportunities  for  all  em¬ 
ployees.  and  also  to  verify  information  submitted  by  employees  on 
application  forms. 

l  or  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  sytem: 

.Storage:  Records  are  maintained  in  file  folders,  on  file  cards,  on 
Training  forms,  or  on  mag-tape. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  Records  are  maintained  in  a  locked  file  or  room,  or 
with  limited  access. 

Retention  and  disposal:  Records  are  maintained  for  up  to  three 
years  after  employee  separates  from  the  Service. 

System  manager(s)  and  address:  Director,  Personnel  Management 
Division  in  each  Region  or  Headquarters,  or  managerial  official  in 
appropriate  posts  of  duty  of  employee. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division.  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters.  1301  Constitution 
Avenue.  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  follow-ed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  tit#  knowjitgly  or  will¬ 
fully  seeking  or  obtaining  access  to  records, ^bout  anqfher  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(K)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000.  A  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  for  this  file  is  obtained 
from  supervisors,  managers,  instructors,  educational  institutions, 
and/or  training  facilities  such  as  the  Civil  Service  Commission,  De¬ 
partment  of  the  Treasury,  etc 

Treasury /Customs  (10.240. 

System  name:  Travel  Advances— Treasury /Customs 

System  location:  Financial  Management  Division,'  U.S.  Customs 
Service,  Region  I,  John  F.  Kennedy  Federal  Building,  Boston, 
Massachusetts  02203. 

Categories  of  individuals  covered  by  the  .system:  Employees  who 
receive  travel  advances  to  cover  travel  expenses  in  the  course  of 
traveling  on  official  government  business. 

Categories  of  records  in  the  system:  Files  are  maintained  to  record 
the  amount  of  the  advance  payment  and  repayment  of  the  advance, 
if  necessary. 

Authority  for  maintenance  of  the  system;  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  w'ith  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter;  (f) 
This  system  is  used  by  the  Payment  Section  employees  to  deter¬ 
mine  the  amount  owed  to  or  by  Customs  for  travel  expenses.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storii  g,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  is  stored  in  an  unlocked  metal,  5x8  file. 

Retrievability:  The  name  of  each  individual  is  listed  on  a  record 
card  in  alphabetical  order. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  The  file  is  retained  until  the  employee 
pays  or  accounts  for  the  travel  advance,  and  kept  one  year.  After 
one  year  the  record  is  sent  to  the  Federal  Record  Center;  kept  for  3 
years  and  then  destroyed. 

System  manager(s)  and  address:  Director,  Financial  Management 
Division,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Build¬ 
ing,  Boston,  Massachusetts  0220.3. 
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Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to 

5,000.  A  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  re^on  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Classification  and  Value  Division,  OHice  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  (vovide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  r^uired  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5, (MX)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  in  the  system 
originates  from  the  employee  and  his  supervisor. 

Treasury /Customs  00.241 

System  name:  Travel  Advances— Treasury/Customs 

System  location:  Financial  Management  Division,  7370  N.W.  36th 
Street,  Miami,  Florida  33166. 

Categories  of  individuals  covered  by  the  system:  Advances  to 
Customs  Employees  only. 

Categories  of  records  in  the  system:  Name,  address  and  Social 
Security  Number  of  employees. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Used  administratively  to  record  travel  advances  and  clearance 
of  advance,  as  travel  is  completed.  Outstanding  balances  reflect  in¬ 
debtedness  of  individuals  until  travel  is  completed  or  refunds  of 
average  in  advance. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Storage:  Files  arc  maintained  in  an  unlocked  drawer  within  a 
metal  file  cabinet. 

Retrievability:  Alpha  Employee  Name  File  of  SF  1038, 
OOApplication  for  Advance  of  Funds”. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked.  * 

Retention  and  dispo.sal:  These  files  are  retained  as  prescribed  by 
GAD  Regulations  or  until  there  is  no  longer  any  space  available  for 
them  within  the  metal  container,  at  which  time  the  oldest  files  are 
transferred  to  the  Federal  Records  Center. 

System  managers)  and  address:  Director  of  Financial  Manage¬ 
ment,  7370  N.W.  36th  Street,  Miami,  Florida  33166. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of* records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Financial  Management  Divi¬ 
sion,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.  Washington,  D.C.  20229  or  Regional  Commissioner, 
Region  IV.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
^  identity  and  stipulating  that  he  understands  that  knowingly  or  will- 
'  fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  DirectcM’,  Classification  and 
Value  Division,  U.S.  Customs  Service  Headquarters,  1301  Constitu¬ 
tion  Avenue,  N.W.,  Washington,  D.C.  20229  or  Regional  Commis¬ 
sioner,  Region  IV.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  SF  1038 — OOApplication  and  Account 
for  Advance  of  Funds”. 

Treasury/Customs  00.242 

System  name:  Travel  Advance  File — Treasury/Customs 

System  location:  Regional  Commissioner  of  Customs,  Room  1501, 
55  East  Monroe  Street,  Chicago,  Illinois  60603. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  to  whom  advances  have  been  issued. 

Categories  of  records  in  the  system:  SF  1038,  OOApplication  and 
Account  for  Advance  of  Funds.” 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis- 
cKisiire  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  O.S.C. 
>52); 

I  or  additional  routine  uses  see  Appendix  AA. 

Fitlicies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Individual  alphabetical  card  file  in  file  cabinet. 

Ketrievabilitv:  Access  by  name  of  individual. 

Safeguards:  The  file  cabinet  is  maintained  in  the  office  of  the  Re¬ 
gional  Commissioner,  Region  IX,  Chicago,  Illinois.  During  non¬ 
working  hours  the  room/building  in  which  the  file  is  located  is 
locked. 

Retention  and  disposal:  Retained  and  disposed  of  in  accordance 
with  requirements  of  Records  Control  Manual. 

Svstem  manager(s)  and  address:  Regional  Commissioner  of 
Customs,  55  East  Monroe  Street,  Chicago,  Illinois  60603. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
w  hich  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings.  U.S.  Customs  Service  Headquarters,  1301  Constitution 
.Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  |)e  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,0()0  dol¬ 
lars. Where  the  request  is  not  presented  in  person,  it  shall  be  ac¬ 
companied  by  a  notarized  statement  executed  by  the  requester  as¬ 
serting  identity  and  stipulating  that  he  understands  that  knowingly 
or  willfully  seeking  or  obtaining  access  to  records  about  another 
person  under  false  pretenses  is  punishable  by  a  fine  up  to  5,(X)0 
dollars.  A  comparison  of  his  sigt.ature  and  those  in  the  records'  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director.  Classification  and  Value  Division,  Office  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  i.nake  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  oi  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,()()0  dollars. 
Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pielenses  is  punishable  by  a  fine  up  to  5,(X)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  recoids  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Completed  Form  1038  received  from 
any  Customs  employee  within  Region  IX,  Chicago,  Illinois. 

Treasury/Customs  00.243 

System  name:  Travel  Payment  System — Treasury/Customs 


System  location:  Accounting  Division,  U.S.  Customs  Service 
Headquarters,  Room  7126,  1301  Constitution  Avenue.  N.W., 
Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Headquarters 
Customs  Service  officials  and  employees  who  travel  on  official 
business. 

Categories  of  records  in  the  system:  Travel  authorizations,  travel 
vouchers,  and  travel  advance  records,  which  contain  the  officer’s 
or  employee’s  name,  residence,  place  and  mode  of  travel,  travel 
dates,  month  of  travel  advance,  expenses  incurred,  amount  of 
travel  advance,  amount  of  advance  outstanding  and  division  code. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Ekpartment  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  'The  routine  uses  of  the 
records  contained  in  this  system  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties.  Such  duties  may  include  preparing 
disbursement  schedules  so  that  the  officer  or  employee  will  be  paid 
for  travel  expenses,  recording  the  cost  of  travel,  advising  the  em¬ 
ployee’s  supervisor  when  a  travel  advance  is  outstanding  for  an  ex¬ 
tended  period,  and  compiling  cost  and  budget  information,  (b)  Dis¬ 
closure  required  in  administration  of  the  Freedom  of  Information 
Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  A. A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  in  this  system  is  contained  on  index 
cards  placed  within  a  file  box,  in  file  folders  or  on  separate  sheets 
of  paper  within  a  metal  container  and  in  a  computer  system  utiliz¬ 
ing  magnetic  disc  storage  techniques. 

Retrievahility:  The  information  on  the  index  cards  relates  only  to 
travel  advance  payments,  and  the  index  cards  are  filed  alphabeti¬ 
cally  by  the  name  of  the  traveling  individual;  each  file  folder  is 
placed  within  the  metal  container  alphabetically  by  the  name  of  the 
traveling  individual  to  whom  it  pertains;  the  separate  sheets  of 
paper  are  grouped  in  disbursement  schedule  number  sequence  by 
consecutive  numbers  and  dates  showing  a  listing  of  payments  to 
travelers;  the  computer  records  are  retrieved  by  the  accounting 
number  assigned  by  the  Customs  Service  for  each  separate  travel 
transaction. 

Safeguards:  The  room  in  which  this  system  of  records  is  located 
is  locked  during  non-working  hours,  the  building  is  guarded  by 
uniformed  security  police,  and  only  authorized  persons  are  per¬ 
mitted  within  the  building. 

Retention  and  disposal:  The  records  in  this  system  are  retained 
for  an  indefinite  period  of  time.  There  are  no  established 
procedures  for  disposal  of  the  subject  records. 

System  manager(s)  and  address:  Director,  Accounting  Division, 
U.S.  Customs  Service  Headquarters,  Room  7126,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headquarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
undei  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  pc ’son,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 
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Record  accea  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  this  system  is 
derived  from  information  supplied  to  the  Accounting  Division  by 
the  traveling  individual  on  Standard  Form  1012  (Travel  Voucher 
and  from  organizational  and  accounting  information  maintained  by 
the  Customs  Service. 

Treasury/Customs  00.244 

System  name:  Treasury  Enforcement  Communications  System 
(TECS)— Treasury/Customs 

System  location:  Office  of  Enforcement  Support,  U.S.  Customs 
Service,  1301  Constitution  Avenue,  N.W.;  Room  3117  Washington, 
D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  (1)  Known  viola¬ 
tors  of  U.S.  Customs  Laws.  (2)  Convicted  violators  of  U.S. 
Customs  and/or  drug  laws  in  the  United  States  and  foreign  coun¬ 
tries.  (3)  Fugitives  with  outstanding  warrants-Federal  or  state.  (4) 
Suspected  violators  of  U.S.  Customs  or  other  related  laws.  (5)  Vic¬ 
tims  of  U.S.  Customs  law  violations. 

Categories  of  records  in  the  system:  Every  possible  type  of  infor¬ 
mation  concerning  an  individud  which  contributes  to  effective  law 
enforcement  may  be  maintained  in  this  system  of  records.  Records 
include  but  are  not  limited  to  records  pertaining  to  wanted  persons, 
suspected  persons,  lookouts  (temporary  and  permanent),  and  docu¬ 
ment  reference  records.  Information  about  individuals  includes  but 
is  not  limited  to  name,  alias,  date  of  birth,  address,  physical 
description,  various  identification  numbers,  reason  for  the  record 
or  lookout,  details  and  circumstances  surrounding  the  actual  or 
suspected  violator. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officer*^  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  As  a  law  en¬ 
forcement  tool,  for  example,  to  aid  in  the  detection  and  prevention 
of  violations,  to  provide  and  disseminate  information  on  suspected 
or  known  violators  within  system  to  Federal,  state  and  local  en¬ 
forcement  officers  within  the  United  States  and  to  other  cooperat¬ 
ing  foreign  countries’  enforcement  officers  and  officials.  Also  used 
by  the  Department  of  Justice  in  prosecuting  court  cases,  (d)  Also 
disclosed  to  the  Drug  Enforcement  Administration. 

For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  disc  and  tape  storage,  microfiche,  and  hard 
copy. 

Retrievability:  Name,  personal  identification  number  and  systems 
identification  number. 


Safeguards:  (I)  All  TECS  users  must  have  a  full  field  background 
investigation.  (2)  The  OOneed  to  know”  principle  is  followed.  (3) 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  restricted  areas,  alarm 
protection  systems,  special  microfiche  and  communications  securi¬ 
ty,  etc. 

Retention  and  disposal:  (I)  Review  by  Customs  officer  each  time 
it  is  retrieved  and  on  periodic  basis  to  see  if  it  should  be  retained  or 
modified.  (2)  Since  both  temporary  and  permanent  records  are 
maintained,  period  of  retention  will  vary  with  type  record  entered 
activity  of  record  and  category  of  record.  (3)  A  complete  review  of 
each  record  in  system  is  made  annually  at  Headquarters.  (4)  Tem¬ 
poral  Records,  erasure  of  magnetic  disc  (5)  Permanent  Records, 
no  disposal.  (6)  Hard  Copy  Documents,  by  shredding  and/or  burn¬ 
ing  of  the  hard  copy  document. 

System  managerfs)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support,  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Room  3117,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.245 

System  name:  Treasury  enforcement  communications  system  card 
file— Treasury/Customs. 

System  location:  Ports  and  Stations  in  the  District  of  Ogdensburg, 
New  York. 

Categories  of  individuals  covered  by  the  system:  Suspected  viola¬ 
tors  of  Customs  or  other  laws. 

Categories  of  records  in  the  system:  Name  and  system  ID  number 
and  category  of  suspicion  (i.e.  narcotics,  currency,  counterfeit, 
etc.). 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a) 
Quick  or  ready  reference  at  ports  or  stations  not  equipped  with 
TECS  secondary  machines,  (b)  Disclosure  to  those  officers  and  em¬ 
ployees  of  the  Customs  Service  and  the  Department  of  the  Treasu¬ 
ry  who  have  a  need  for  the  records  in  the  performance  of  their  du¬ 
ties.  (c)  Disclosures  required  in  administration  of  the  Freedom  of 
Information  Act  (5  U.S.C.  552).  (d)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law  whether  civil,  criminal,  or  regulatory  in  nature  and 
whether  arising  by  general  statute  or  particular  program  statute  or 
by  regulation,  rule,  or  order  issued  pursuant  thereto  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  appropriate  agency  whether  Federal,  state,  local,  or  foreign 
charged  with  the  responsibility  of  investigating  or  prosecuting  the 
statute  or  rule,  regulation,  or  order  issued  pursuant  thereto,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  as  a  OOroutine 
use”  to  a  Federal,  state,  or  local  agency  maintaining  civil,  criminal, 
or  other  relevant  enforcement  information  or  other  pertinent  infor¬ 
mation  such  as  current  licenses,  if  necessary  to  obtain  information 
relevant  to  an  agency  decision  concerning  the  hiring  or  retention  of 
an  employee;  the  issuance  of  a  security  clearance;  the  letting  of  a 
contract;  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (f)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency  in  response  to  its  request  in  connection  with  the  hiring  or 
retention  of  an  employee;  the  issuance  of  a  security  clearance;  the 
reporting  of  an  investigation  of  an  employee;  the  letting  of  a  con¬ 
tract;  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter,  (g) 
Also  disclosed  to  the  Drug  Enforcement  Administration. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Rollex  card  file. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Available  to  inspectors  only.  Kept  in  rollex  file  in 
custody  of  inspector  on  duty. 
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Retention  and  disposal:  Card  is  dated  for  disposal  per  original 
l  i  es  message 

S\stem  managerts)  and  address:  Port  Director,  RFD  Constable, 
Irout  Riser.  New  ^  ork  12926. 

S>  steins  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
pri'posed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  I  .S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
jurisdiction  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.246 

System  name:  Uncollectible  Checks  File — Treasury/Customs. 

.System  location:  Classification  &  Value  Division,  Cashier  Branch, 
Km  22>'',  I  nited  .States  Customs  Service,  335  Merchant  St.  Flonolu- 
lu.  Hawai  96X13  and  Fionolulu  International  Airport.  United  States 
Customs  Service.  Cashier  Branch. 

Categories  of  individuals  covered  by  the  system:  Vessel  and  air- 
cr.ift  passenger'crew,  brokers,  individuals  &  importers  that  are 
pnncipally  involved  in  uncollectible  payment  of  duties. 

Categories  of  records  in  the  system:  Debit  Voucher  for  Uncollecti¬ 
ble  Checks  by  the  Depositary;  correspondence  and  documents  per¬ 
taining  to  effect  collections  from  party-in-interest;  record  of 
completed  action  for  new  payment  received. 

.\uthurity  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Uncollectible  Checks  File  of  the  U.S. 
Customs  Service  are  as  follows:  (a)  Disclosure  to  those  officers  and 
employees  of  the  Customs  Service  and  the  Department  of  the  Trea¬ 
sury  who  have  a  need  for  the  records  in  the  performance  of  their 
duties;  (b)  Disclosures  required  in  the  administration  of  the 
Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Information  con¬ 
tained  in  this  file  is  used  to  control  the  frequency  of  uncollectible 
checks  by  individuals. 

For  additional  routine  uses  see  Appendix  AA 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  filed  chronologically  in  active  and  inactive 
folders  and  kept  in  metal  cabinets  within  locked  rooms. 

Retricvability:  Fach  case  is  identified  by  name,  debit  voucher 
number  and  amount  of  uncollectable  check  in  a  chronological  file. 

Safeguards:  Ilie  metal  cabinets  described  above  are  maintained 
within  the  are.a  assigned  to  the  U.S.  Customs  Service,  Cashier 
Branch  at  the  Fionolulu  International  Airport  and  Fionolulu 
Federal  Building.  During  non-working  hours,  the  rooms  in  which 
the  metal  cabinets  are  located  are  locked. 

Retention  and  disposal:  Active  files  are  retained  until  uncollecti¬ 
ble  checks  are  settled  by  party-in-interest  or  granted  relief  by 
Financial  Management  Division,  San  Francisco,  California.  Inactive 
files  are  retained  for  five  years  and  then  destroyed. 

System  managertsl  and  address:  District  Director  of  Customs,  Rm 
228.  United  States  Customs  Service,  Federal  Building,  335 
Merchant  Street,  Honolulu,  Hawaii  96813. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs, 
U.S.  Customs  Service,  Region  VIII,  450  Golden  Gate  Avenue,  San 
Francisco,  California.  94102  or  to  the  Classification  and  Value  Divi¬ 
sion,  Customs  Service  Headq’uarters,  Washington,  D.C.  20029.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  ins  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 


fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  U.S.  Customs  Service,  Region  VIII,  450  Golden  Gate 
Avenue,  San  Francisco,  California,  94102  or  the  Classification  and 
Value  Division,  Customs  Service  Headquarters,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  the  receipt  of  Debit  Vouchers  for  Uncollectible 
Checks  by  the  Depositary  from  Financial  Management  Division 
which  results  in  correspondence  to  the  party-in-interest. 

Treasury /Customs  00.247 

System  name:  Uniform  Allowance — Treasury/Customs. 

System  location:  Management  Services  Branch,  Administration 
Division,  District  Director,  San  Juan,  Puerto  Rico. 

Categories  of  individuals  covered  by  the  system:  Employees  enti¬ 
tled  to  uniform  allowance  and  date  received. 

Categories  of  records  in  the  system:  Name,  position  held,  amount 
received  for  uniform  allowance  and  date  received. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses;  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Verify  pay¬ 
ments  are  received  as  requested  and  authorized. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  individual  cards  stored  in  an 
index  card  box  which  is  within  a  locked  drawer  of  a  desk. 

Retrievability:  Each  card  is  identified  by  the  name  of  the  em¬ 
ployee  and  filed  alphabetically  within  the  box. 

Safeguards:  The  drawer  in  which  the  cards  are  kept  is  locked  and 
is  in  the  area  assigned  to  the  Management  Services  Branch  within 
the  Customs  Service  Building.  During  non-working  hours  the  room 
in  which  the  desk  is  located  is  locked  and  access  to  the  building  is 
controlled  at  all  times  by  uniformed  guards. 

Retention  and  dLsposal:  Records  are  maintained  until  the  em¬ 
ployee  leaves  the  district  or  is  no  longer  entitited  to  uniform  al¬ 
lowance  at  which  time  his  card  is  moved  to  the  back  of  the  box. 
When  there  is  no  more  space  available  within  the  box.  the  oldest 
cards  are  destroyed. 

System  manager(s)  and  address:  District  Director,  U.S.  Customs 
Service,  P.O.  Box  2112,  Old  San  Juan,  Puerto  Rico  00903. 

Notification  procedure:  Request  by  an  individual  to-be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
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and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs,  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Divison,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  by  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identitiy  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(XK)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(K)0  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  is  posted  on  the  cards 
when  checks  for  uniform  allowance  are  received. 

Treasury /Customs  00.248 

System  name:  Uniform  Allowance— Treasury/Customs. 

System  location:  Financial  Management  Division,  U.S.  Customs 
Service,  Region  I,  John  F.  Kennedy  Federal  Building  Boston,  Mas¬ 
sachusetts  02203. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Customs  Service  who  are  eligible  to  receive  payments  for  maintain¬ 
ing  uniforms. 

Categories  of  records  in  the  system:  Name  of  employee,  date  of 
eligibility,  period  of  eligibility,  amount  paid  and  District  assigned. 

Authority  for  maintenance  of  the  system:  5  U.S.C  301 :  Reorganiza¬ 
tion  P'an  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  ases:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C  552); 
(c)  In  the  event  that  this  system  of  records  includes  information 
which  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  and  whether  arising  by 
general  statutuc  or  particular  program,  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto;  (d)  A  record  from  this 


system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit;  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter;  (f)  The 
system  is  used  to  determine  the  status  of  eligibility  of  uniformed 
employees  so  that  payment  can  be  processed  by  the  employees  of 
the  Payment  Section. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  is  stored  in  a  5  x  8  two  drawer  file,  accessable  to 
employees  of  the  Payment  Section  of  the  Financial  Management 
Division. 

Retrievability:  The  name  of  each  individual  is  listed  on  a  card 
which  is  filed  in  alphabetical  order. 

Safeguards:  The  file  is  located  within  an  office  that  is  locked  dur¬ 
ing  non-working  hours.  The  building  is  guarded  by  uniformed 
security  police  and  only  authorized  persons  are  permitted  entry  to 
the  building. 

Retention  and  disposal:  Files  are  maintained  until  employee 
leaves  position,  retained  for  two  years  and  then  destroyed. 

System  nianager(s)  and  address:  Director,  Financial  Management 
Dvision,  U.S.  Customs  Service,  John  F.  Kennedy  Federal  Building, 
Boston,  Massachutetts  02203. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (sec.  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue  N.W.,  Washington  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  diKuments  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs,  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue  Washington  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punsihable  by  a  fine  up  to  5,000  dollars. 
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\\  horc  the  request  is  not  presented  in  person,  it  shall  be  accom- 
p.i'iicii  a  notari/ed  statement  executed  by  the  requester  asserting 
and  stipulating  that  he  understands  that  knowingly  or  will- 
;■  '  seeking  or  oNaining  access  to  records  about  another  person 
av  f.d'c  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
't  -p  .ij'on  i»f  his  signature  and  those  in  the  records  may  be  made 
>>  i;,ri  the  reci'rds  contain  the  necessary  signature, 
t  attesting  reoird  procedures:  See  .Access  above. 

Kicurd  source  categories:  The  information  in  the  system 
.cigai.itcs  fri'm  the  District  office  where  the  employee  is  stationed. 

Treasury 'Customs  00.249 

swurii  name;  Uniform  Allowances — Unit 

Kccoid—  I  reasury 'Customs 

.'su-m  liK'dlion:  1  inaiicial  Management  Division.  7370  N.VV.  .36th 
'<=  ,c’,  Miami.  iU'nda  33166 

<  itegories  ot  individuals  covered  by  the  system:  IhS.  Customs 

1  r'pl.tyec' 

(  ategories  of  records  in  the  system:  Name — Record  of  Uniform 

■•.i,  A.ti'.cc  Puments 

Vuthority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
tion  Plan  No  I  of  1950;  Treasury  Department  Order  No.  165, 

I  :scJ.  as  amended. 

Routine  uses  «)f  records  maintained  in  the  system,  including  catego* 
rii  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
!c,  ords  contained  in  this  system  of  records  are  as  follows;  (a)  Dis- 
Ji'Mirc  to  those  officers  and  employees  cvf  the  Customs  Service 
.tii.l  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclo.sures  required 
in  idministration  of  the  Freedom  of  Information  .Act  (5  U.S.C. 
'■'-I  (cl  Used  by  .Accounting  technicians  to  record  amounts  paid  to 
uniiormcii  personnel  annually. 

1  or  addilonal  routine  uses  see  Appendix  A.A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

.Storage:  Files  are  maintained  in  an  unlocked  drawer  within  a 
ev  tal  file  cabinet 

Retriev ability:  .Alpha  by  Name.  .Appropriation  Accounting  Docu- 
.Ticnt  Number 

''atfguards:  The  metal  container  described  above  is  maintained 
vvitti.n  the  area  assigned  to  the  Financial  Management  Division 
within  the  Customs  Service  Building  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked  and  access 
to  the  building  is  controlled  by  uniformed  guards. 

Retention  and  disposal:  These  files  are  retained  as  prescribed  by 
ij  tl)  Regulations  or  until  there  is  no  longer  any  space  available  for 
Ihen;  within  the  metal  container,  at  which  time  the  oldest  files  are 
ti  insferred  to  the  Federal  Records  Center. 

System  manager! s)  and  address:  Direction  of  Financial  Manage¬ 
ment.  7370  N.W.  .36th  Street.  Miami,  Florida  33166. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
thi  >vstem  of  records  contains  records  pertaining  to  him  shall-be  in 
w  nting  and  directed  to  the  Regional  Commissioner  of  the  region  in 
whivh  the  recordv  are  located  (see  Customs.  Appendix  A),  or  to  the 
l»;:cctor.  Classification  and  Value  Division,  Office  of  Regulations 
.;nd  kulingv.  1  .S  Customs  .Service  Fleadquarters,  1.301  Constitution 
WL-niie.  N  V\  ,  Washington,  D  C.  20229.  The  requester  will  be 
f'.aitied  in  writing  of  the  procedures  to  be  followed.  Where  the 
IS  presented  in  person,  the  requester  shall  present  adequate 
Kientification  lo  establish  his  identity,  and  a  comparison  of  his 
-  en  ’‘ire  and  those  in  the  records  may  be  made  where  the  records 
von:,.m.  the  nece^vary  signature 

If  m  individual  can  provide  no  suitable  documents  for  identifica- 
•  V  he  mav  be  required  to  make  a  signed  statement  asserting 
iJ  ,nii\  and  stipulating  that  he  understands  that  knowingly  or  will- 
'.  '  seeking  or  obtaining  access  to  records  about  another  person 
.te'  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

V\  here  the  request  is  not  presented  in  person,  it  shall  be  accom- 
paisic  J  by  a  ni'tari/ed  statement  executed  by  the  requester  asserting 
I  r.'ily  and  stipulating  that  he  understands  that  knowingly  or  will- 
luliv  seeking  or  obtaining  aecess  to  records  about  another  person 
iii.dcr  false  pretenses  is  punsihable  by  a  fine  up  to  5,000  dollars.  A 
>  oniparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures;  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 


tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs,  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters.  1301 
Constititution  Avenue.  N.W.,  Washington,  D.C.  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion.  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories;  From  Memo’s  received  from  Districts. 
Data  Transcribed  from  Payment  Vouchers. 

Treasury/Customs  00.250 

System  name:  Uniform  Allowance  File — T  reasury/Customs. 

Sy.stem  location:  Located  .in  the  Office  of  the  District  Director, 
San  Diego.  Calif;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif; 
Tccate.  Calif;  Calexico,  Calif;  Andrade,  Calif,  San  Diego  Barge  .Of¬ 
fice;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego. 
Calif.  San  Ysidro,  Calif;  Calexico,  Calif;  Tecate,  Calif. 

Categories  of  individuals  covered  by  the  system:  All  Customs  Of¬ 
ficers  who  are  required  to  wear  a  designated  uniform  in  the  per¬ 
formance  of  their  duties. 

Categories  of  records  in  the  system;  Regional  Form  VII-RC-91, 
name,  title,  GS-level,  date  entered  on  duty,  duty  location,  percent¬ 
age  of  time  uniform  worn,  etc. 

.Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended,  and  the  Customs  Accounting  Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  IcKal  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  ^s  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  biting  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract.  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter,  (f) 
Provide  information  as  to  uniforms  for  Customs  Officers  and  funds 
fur  uniform  maintenance. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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storage:  Regional  Form  RC-VII-91  in  manila  folder. 

Retrievability:  Name  and  duty  location. 

Safeguards:  Locked  cabinet. 

Retention  and  disposal:  Yearly  and  then  disposed. 

System  mana^rfs)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Costums  Appendix  A),  or  to  the 
Director,  Classifickion  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Cdllstitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requestor  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requestor  shall  present  adequate 
identification  to  establish  his  identity,  and  p  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,0(X)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Offlee  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,(XX)  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5, (MX)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  supervisors,  and  other 
Customs  Divisions. 

Treasury /Customs  00.251. 

System  name:  Unscheduled  Overtime  Report  (Customs  Form 
3 1 )— Treasury/Customs. 

System  location:  Director,  Office  of  Operations,  6  World  Trade 
Center,  Rm.  508,  New  York,  New  York. 

Categories  of  individuals  covered  by  the  system:  Special  Agents  as¬ 
signed  to  the  office  of  Regional  Director  of  Investigations 
authorized  to  receive  unscheduled  overtime  renumeration. 

Categories  of  records  in  the  system:  Customs  Form  31  enumerates 
the  nature  of  overtime  performed,  the  number  of  hours  and  the 
date  on  which  the  overtime  was  performed  and  the  case  number  of 
investigation. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 


officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Used  to  ac¬ 
count  for  and  control  unscheduled  overtime. 

additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  information  in  this  system  is  contained  on  CF  31, 
the  forms  are  contained  within  a  file  folder  and  are  placed  in  a 
metal  file  cabinet. 

Retrievability:  By  name. 

Safeguards:  The  file  cabinet  is  maintained  within  the  area  as¬ 
signed  to  the  Regional  Director  of  Investigations,  New  York,  within 
the  Customhouse.  During  non-working  hours  the  complex  in  which 
the  file  is  located  is  locked  and  access  to  the  building  is  controlled 
at  all  times  by  uniform  guards. 

Retention  and  disposal:  The  forms  are  destroyed  after  three 
years. 

System  manager(s)  and  address:  Regional  Director  of  Investiga¬ 
tions. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  4s  punishable  by  a  fine  up  to  5,0()0  dol- 
lars.Where  the  request  is  not  presented  in  person,  it  shall  be  ac¬ 
companied  by  a  notarized  statement  executed  by  the  requester  as¬ 
serting  identity  and  stipulating  that  he  understands  that  vknowingly 
or  willfully  seeking  or  obtaining  access  to  records  about  another 
person  under  false  pretenses  is  punishable  by  a  fine  up  to  5,000 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Ofhee  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above.. 

Record  source  categories:  The  information  in  this  system 
originates  from  the  Special  Agent  who  performs  the  unscheduled 
overtime. 

Treasury /Customs  00.252 

System  name:  Valuables  Shipped  Under  the  Government  Losses  in 
Shipment  Act — Treasury/Customs. 
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System  location:  District  Director  of  Customs.  Chicago,  Illinois. 

Categories  of  individuals  covered  by  the  system:  Customs  em¬ 
ployees  collecting  and  transmitting  funds  to  cashier  for  deposit. 

Categories  of  records  in  the  system:  Name  of  employee,  collection 
diKTuinent  serial  numbers,  amount  of  collection. 

Authority  for  maintenance  of  the  system:  Section  300.30,  Customs 
.Accounting  Manual;  5  L'.S.C.  134f;  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Filed  in  folders  with  the  individual’s  name  appearing  at 
the  top  thereof  in  a  file  cabinet. 

Ketrievability:  Each  record  folder  is  filed  by  name  of  individual. 

Safeguards:  The  cabinet  described  above  is  maintained  within  the 
area  assigned  in  the  Customs  office.  During  non-working  hours  the 
area  in  which  the  cabinet  is  located  is  secured. 

Retention  and  disposal:  Retained  for  three  years  and  then  for¬ 
warded  to  FRC  for  seven  years  retention. 

System  manager(s)  and  address:  District  Directot,  as  appropriate, 
in  Region  IX,  Chicago,  Illinois. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  (Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  ITeadquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature.  If  an  individual  can  provide  no 
suitable  documents  for  identification,  he  may  be  required  to  make  a 
signed  statement  asserting  identity  and  stipulating  that  he  un¬ 
derstands  that  knowingly  or  willfully  seeking  or  obtaining  access  to 
records  about  another  person  under  false  pretenses  is  punishable  by 
a  fine  up  to  5,0(10  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(K)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
rhe  region  in  which  the  records  are  located  (see  Customs  Appendix 
.Al.  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
lecords  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notanzed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 


Record  source  categories:  Data  submitted  by  individual  Customs 
employee  involved. 

Treasury /Customs  00.253 

System  name:  Vehicle  Microfiche  Files — Treasury/Customs. 

System  location:  U.S.  Customs  Service,  Office  of  Investigations, 
Region  V,  2900  Plaza  Tower  Building,  New  Orleans,  La.  70113. 

Categories  of  individuals  covered  by  the  system:  Owners  of  mova¬ 
ble  vehicles  registered  in  the  State  of  Louisiana. 

Categories  of  records  in  the  system:  Name  indices  of  vehicles. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor- 
ganizatioff  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Information  contained  in  these  microfiche  files  is  provided 
for  the  routine  use  of  the  Office  of  Investigations  of  the  Customs 
Service  for  the  purpose  of  verifying  information  received  from 
other  sources  in  conjunction  with  investigations  within  the  Office 
of  Investigations. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  These  microfiche  files  are  maintained  in  a  file  folder  in  a 
metal  cabinet.  The  cabinet  is  located  in  a  room  which  is  manned 
during  normal  office  hours,  and  locked  after  hours. 

Retrievability:  These  microfiche  files  are  identified  by  alphabeti¬ 
cal  name  of  the  catagories  of  individuals  maintained  in  that  file  and 
information  is  retrievable  manually  from  these  files. 

Safeguards:  These  microfiche  files  are  kept  in  a  metal  cabinet  and 
are  maintained  within  the  room  which  is  manned  by  Office  of  In¬ 
vestigations  personnel  during  normal  office  hours.  During  non¬ 
working  hours,  the  room  in  which  the  metal  cabinet  is  located  is 
locked  and  entrances  to  the  office  which  contains  that  room  are 
locked.  Access  to  the  building  containing  the  office  is  controlled 
during  non-working  hours  by  a  uniformed  guard. 

Retention  and  disposal:  These  files  are  retained  indefinitely  or 
until  updated  by  more  current  records  at  which  time  the  old  records 
are  disposed  of  by  shredding. 

System  manager(s)  and  address:  Regional  Director,  Investigations, 
U.S.  Customs  Service,  Office  of  Investigations,  2900  Plaza  Tower 
Building,  New  Orleans,  La.  70113. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  record  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 


FEDERAl  REGISTER  VOL.  40,  NO.  166— TUESDAY,  AUGUST  26,  1975 


DEPARTMENT  OF  TREASURY 


37927 


A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting- 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousands 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these 
microfiche  files  originates  and  consists  of  information  generated 
from  vehicle  registration  forms  submitted  to  the  State  of  Louisiana. 

Treasury /Customs  00.254 

System  name:  Vessel  Identification  Report — Treasury /Customs. 

System  location:  Office  of  the  Director,  District  Patrol,  Suite  2800 
Plaza  Tower  Building,  1001  Howard  Ave.,  New  Orleans,  La.  70113. 
Dir.,  District  Patrol  Division,  Rm  213,  International  Trade  Center, 
250  N.  Water  Street,  Mobile,  Al.  36602. 

Categories  of  individuals  covered  by  the  system:  All  suspect  ves¬ 
sels  and/or  boats  that  information  has  been  received  on  indicating 
unlawful  or  suspicious  activity. 

Categories  of  records  in  the  system:  Regional  form  containing  ves¬ 
sel's  name,  photograph,  date  of  photo,  place  of  photo,  name  of 
boat  owner,  his  address,  and  any  other  important  information  per¬ 
taining  to  suspect  vessel. 

Authority  for  maintenance  of  the  system;  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  Used  as  an  aid  to  law  enforcement  and  to  identify  vessels 
that  require  watching. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  maintained  in  standard  Customs  file  folders  in 
locked  metal  cabinets. 

Retrievability:  System  filed  alphabetically  and  retrieved  manually. 

Safeguards:  File  maintained  in  locked  metal  file  cabinet,  the  keys 
of  which  are  controlled  by  the  custodian  of  the  files.  Those  depart¬ 
mental  officials  who  may  occasionally  be  granted  access  consistant 
with  their  positions  have  been  cleared  by  a  full  field  background  in¬ 
vestigation  and  granted  appropriate  security  clearance  for  critical 
sensitive  positions.  During  non-working  hours  the  room  housing  the 
metal  cabinets  is  locked. 

Retention  and  disposal:  Retain  indefinitely. 

System  manager(s)  and  address:  Director,  District  Patrol  Division, 
Suite  2800  Plaza  Tower  Bldg.,  1001  Howard  Ave.,  New  Orleans, 
La.  70113. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  are  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.255 

System  name:  Vessel  Violation  Profile  System — Treasury/Customs. 


System  location:  U.S.  Customs  Service,  Office  of  Enforcement 
Support,  1301  Constitution  Avenue,  N.W.,  Room  3117,  Washing¬ 
ton,  D  C.  20229. 

Categories  of  individuals  covered  by  the  sy.stem:  Masters  as¬ 
sociated,  in  the  capacity  of  ship  agent  or  representative,  with  ves¬ 
sels  in  actual  or  suspected  violation  of  Customs  and  related  laws. 

Categories  of  records  in  the  sy.stem:  Vessel's  name.  Master’s 
name,  search  results  and  history  of  the  prior  violations  of  Customs 
and  related  laws.  Includes  lookout  information,  if  available. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  u.sers  and  the  purposes  of  such  uses;  (a)  Disclosure  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  charged  with  the  responsibility  of 
investigation  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter,  (f)  Documentation  of  vessel  viola¬ 
tions  committed  while  in  United  States  ports,  (g)  Determination  of 
search  operations  by  consideration  of  past  violations  and  selective 
intelligence  information,  (h)  Provides  management  information,  (i) 
In  the  support  of  the  Department  of  Agriculture,  by  assisting  in  the 
quarantine  control  of  infested  vessels,  (j)  In  support  of  the  Im¬ 
migration  and  Naturalization  Service,  by  assisting  in  the  collection 
of  payments  attendant  to  the  handling  of  aliens  (k)  In  support  of 
other  regulatory  and/or  enforcement  agencies. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (1)  Magnetic  disc  and  tape  storage.  (2)  Hardcopy  record 
in  manual  files.  (3)  Microfiche. 

Retrievability:  By  name  of  vessel.  Master,  owner,  or  agent. 

Safeguards:  All  inquiries  are  made  by  officers  with  full  field 
background  investigations  on  a  OOneed  to  know”  basis  only. 
Procedural  and  physical  safeguards  are  utilized  such  as  accounta¬ 
bility  and  receipt  records,  guards  patrolling  the  area,  restricted  ac¬ 
cess  and  alarm  protection  systems,  special  communications  securi¬ 
ty,  etc. 

Retention  and  disposal:  The  records  are  retained  infefinitely. 

System  manager(s)  and  address:  Assistant  Commissioner,  Office 
of  Enforcement  Support  U.S.  Customs  Service,  1301  Constitution 
Avenue,  N.W.;  Room  3117,  Washington,  D.C.  20229. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Cu.stoms  00.256 

System  name:  Violation  Index  File — Treasury/Customs. 

System  location:  Fines  and  Penalties  Section,  Office  of  the  Dis¬ 
trict  Director  of  Customs,  100  N.E.  7th  St.,  Miami,  Fla. 
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Categories  of  individuals  covered  by  the  system:  Individuals  and/or 
vessels  for  which  civil  penalty  cases  have  been  made. 

Categories  of  records  in  the  system:  This  is  a  card  index  showing 
the  individual  or  vessel's  name,  the  section  of  law  violated,  the 
case  number  and  date. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  This  file  is  routinely  used  as  a  convenience  index  but  may 
also  be  used  to  check  if  a  violator  has  previous  violations,  (d)  In 
the  event  that  this  system  of  records  includes  information  which  in¬ 
dicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  re^latory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  r^e,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto,  (e)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  Coroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (f)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency's  decision  on  the  matter. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Record  is  stored  in  a  5  x  8  file  box. 

Retrievability:  Record  may  be  retrieved  by  name  of  individual  or 
name  of  vessel. 

Safeguards:  Record  is  stored  in  an  area  where  access  is  to 
authorized  Customs  personnel  only. 

Retention  and  disposal:  Records  are  retained  5  years  and  then 
destroyed. 

System  manager(s)  and  address:  District  Director  of  Customs,  100 
N.E.  7th  Street,  Miami,  Florida  33132. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  OKice  of  Regulations 
and  Rrlings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  where  the  records  con¬ 
tain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 


Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
reewds  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Information  for  the  index  is  from  the 
case  files  processed  in  the  Miami  district. 

Treasury/Customs  00.257 

System  name:  Violators  Card  File — Treasury/Customs. 

System  location:  Office  of  District  Director,  U.S.  Customs  Ser¬ 
vice,  U.S.  Customhouse,  101  E.  Main  Street,  Norfolk,  Va.  23510. 

Categories  of  individuals  covered  by  the  system:  Persons  or  firms 
who  have  violated  any  law  administered  by  the  U.S.  Customs  Ser¬ 
vice  within  the  Norfolk  District. 

Categories  of  records  in  the  system:  Name  of  individual  or  firm, 
case  number  and  date  and  section  of  law  violated.  This  information 
is  obtained  from  Customs  Forms,  151  and  5955-A. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1;  Treasury  Department  Order  No.  165, 
Revised,  as  Amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties,  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 
(c)  Provide  the  proper  authority  within  the  U.S.  Customs  Service 
with  a  ready  reference  to  make  a  decision  for  the  remission  or 
mitigation  of  penalties,  forfeitures  and  claims  for  forfeiture  value. 

For  additional  routine  uses  see  Appendix  AA. 

Storage:  Each  card  is  filed  alphabetically  in  an  unlocked  drawer 
within  a  metal  container. 

Retrievability:  Each  manual  alphabetical  card  file  is  identified  by 
the  name  of  the  person  or  firm  who  has  violated  any  law  ad¬ 
ministered  by  the  U.S.  Customs  Service  within  the  Norfolk  District. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Fines,  Penalties  &  Forfeitures  Of¬ 
ficer  within  the  U.S.  Customhouse.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked.  Security  for 
the  building  is  maintained  by  GSA. 

Retention  and  disposal:  Active  cards  are  retained  in  this  system 
indefinitely.  However,  upon  periodic  review,  information  on  firms 
no  longer  in  business  are  destroyed. 

System  manager(s)  and  address:  District  Director  of  Customs, 
U.S.  Customshouse,  101  E.  Main  St.,  Norfolk,  Va.  23510. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  OHice  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  (Tonstitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
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request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stiptilating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Customs  Appendix 
A),  or  to  the  Director,  Classification  and  Value  Division.  Office  of 
Regulations  and  Rulings.  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made, 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  in  these  files 
is  derived  from  Customs  Form  151  (Search/ Arrest/Seizure  Report) 
and  Customs  Form  5955-A  (Notice  of  Penalty  or  Liquidated 
Damages  Incurred  and  Dojnand  for  Payment)  which  are  prepared 
by  the  Customs  Service. 

Treasury/Customs  00.258 

System  name:  Violator’s  Case  Files— Treasury/Customs. 

System  location:  District  Director  of  Customs,  U.S.  Customs  Ser¬ 
vice,  St.  Albans,  Vermont,  05478. 

Categories  of  individuals  covered  by  the  system:  Individuals  in¬ 
volved  in  smuggling,  filing  false  invoices,  documents  or  statements, 
violators  of  Customs  bonds. 

Categories  of  records  in  the  system:  Individual's  name  and  ad¬ 
dress,  social  security  number  and  physical  description;  alias,  occu¬ 
pation,  type  of  violation,  previous  record,  driver’s  license,  passport 
number. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute,  or  particular  program  statute,  or  by  regulattpn, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule. 


regulation,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutinc  use”  to  a 
Federal,  state,  or  l(x;al  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  any  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reprrrting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  File  folders  and  3x5  index 
cards. 

Retrievability:  Alphabetized  hy  name  of  individual  and  local  con¬ 
trol  number. 

Safeguards:  Files  are  under  the  supervision  of  the  Fines.  Penal¬ 
ties  and  Forfeitures  Officer  8  a.m.  to  5  p.m.,  Monday  through 
Friday.  .All  other  hours,  office  remains  locked. 

Retention  and  disposal:  Files  are  maintained  in  the  office  of  the 
Fines,  Penalties,  and  Forfeitures  Officer  for  a  period  of  five  years. 
At  the  conclusion  of  this  period,  they  are  destroyed  by  shredding. 

System  manager(s)  and  addre.is:  District  Director,  U.S.  Customs 
Service,  St.  Albans.  Vermont  05478. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury  /Castoms  (M).259 
System  name:  Violators  File  Treasury /Customs. 

System  location:  Director.  Office  of  Investigations,  6  World- 
Trade  Center,  Rm.  508,  New  York,  New  York  10048. 

Categories  of  individuals  covered  by  the  system:  Violators  and  al¬ 
leged  violators  of  Customs  regulations  and  law  .  .Associates  of  viola¬ 
tors  and  alleged  violators.  Individuals,  business  firms  and  groups 
suspected  of  violating  Customs  regulations  and  laws.  Individuals 
and  firms  regulated  by  U.S.  Customs  and  those  having  routine  busi¬ 
ness  with  U.S.  Customs. 

Categories  of  records  in  the  system:  Names,  addresses  and  limited 
identifying  data. 

Authority  for  maintenance  of  the  system:  ^  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  I  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  sy.stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows;  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
who  have  a  need  for  the  records  in  the  performance  of  their  duties, 
(b)  Disclosures  required  in  administration  of  the  Freedom  of  Infor¬ 
mation  Act  (5  U.S.C.  552).  (c)  In  the  event  that  this  system  of 
records  includes  information  which  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in  nature, 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule,  or  order  issued  pursuant  thereto, 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use.  to  the  appropirate  agency,  whether  Federal,  state,  local, 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation,  or  order  issued  pursuant  thereto. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  system  is  maintained  on  6  x  5  index  cards. 

Retrievability:  The  cards  are  filed  alphabetically. 

Safeguards:  The  cards  are  stored  in  secure  metal  containers  with 
key  locks.  The  metal  containers  are  located  in  locked  rooms,  the 
keys  of  which  are  controlled  and  issued  to  the  custodian  of  the 
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files.  The  personnel  who  maintain  the  files  are  selected  for  their  ex¬ 
perience  and  afforded  access  only  after  having  been  cleared  by  a 
full-field  background  investigation  and  granted  appropriate  security 
clearances  for  critical  sensitive  positions. 

Retention  and  disposal:  The  index  cards  are  maintained  on  a  per¬ 
manent  basis. 

System  manager(s)  and  address:  Regional  Director  of  Investiga¬ 
tions,  New  York,  New  York. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  S52a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury /Customs  00.260 

System  name:  Warehouse  Proprietor  Files — Treasury/U.S.  Customs. 

System  location:  Offices  of  District  Directors,  Region  IX, 
Chicago,  Ulinois,  See  Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Present  and  past 
warehouse  proprietors  and  employees  that  require  an  investigation 
and  related  information. 

Cat^ories  of  records  in  the  system:  Report  of  investigations,  ap¬ 
plication  and  approval  or  denial  of  bond  to  act  as  warehouse 
proprietor  and  other  Customs  Service  Memoranda.  Names,  ad¬ 
dresses,  social  security  numbers,  and  dates  and  places  of  birth  of 
persons  employed. 

Authority  for  maintenance  of  the  system:  Customs  Regulations, 
Part  19,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  die 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  and  stored  in  file 
cabinets  in  each  District  Director's  office  within  Region  IX, 
Chicago,  Illinois. 

Retrievability:  Each  file  is  identified  by  the  name  of  the 
warehouse  proprietor. 

Safeguards:  The  file  cabinets  are  maintained  within  the  area  as¬ 
signed  to  the  District  Director.  During  nonworking  hours  the  room 
and/or  building  in  which  the  file  cabinet  is  located  is  locked. 

Retention  and  disposal:  These  files  are  retained  indefinitely.  Em¬ 
ployee  name  data  retained  for  period  of  employment  with 
warehouse  proprietor. 

System  managerfs)  and  address:  District  Director,  as  appropriate 
in  Region  IX,  Chicago,  Illinois.  See  Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating:  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulatir^  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 


Record  source  categories:  The  information  in  this  file  originates 
from  the  individual  applicant  for  warehouse  proprietor’s  bond, 
from  reports  of  investigation,  and  other  Customs  Memoranda. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  in  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.261 

System  name:  Warehouse  Violation  Record. — Treasury/Customs. 

System  location:  Fines,  Penalties  and  Forfeitures  Section,  Room 
102,  U.S.  Customshouse,  Second  and  Chestnut  Streets,  Philadel¬ 
phia,  Pennsylvania  19106. 

Categories  of  individuals  covered  by  the  system:  Persons  making 
importations  against  their  Warehouse  Proprietor’s  Bond. 

Categories  of  records  in  the  system:  The  record  reveals  the  in¬ 
dividual’s  or  Customhouse  Broker’s  name,  case  number  assigned 
and  date,  amount  of  penalty  incurred,  mitigated  sum  or  remission 
and  date  closed.  The  record  results  in  a  summary  of  repetitive 
violations  by  any  one  individual,  firm  or  Customhouse  Broker  and 
disciplinary  action  toward  reduction  or  elimination  of  violations. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301:  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  Amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  -of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties:  (b)  Disclosure  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552). 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Warehouse  violation  record  cards  are  filed  alphabetically 
in  an  unlocked  metal  file  cabinet. 

Retrievability:  Each  record  card  is  filed  alphabetically  within  the 
metal  cabinet. 

Safeguards:  The  metal  cabinet  described  above  is  maintained 
within  the  area  assigned  to  the  Fines,  Penalties  and  Forfeitures 
Section  in  Room  102  of  the  Customhouse,  Philadelphia;  during  non¬ 
working  hours,  access  to  the  building  and  area  of  storage  is  con¬ 
trolled  by  uniformed  guards. 

Retention  and  disposal:  Warehouse  violation  record  cards  are 
retained  at  location  three  years;  then  destroyed. 

System  managerfs)  and  address:  District  Director  of  Customs, 
Room  102,  U.S.  Customhouse,  Second  and  Chestnut  Streets, 
Philadelphia,  Pennsylvania  19106. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  Region  in 
which  the  records  are  located  (See  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed. 

Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature.  If  an  individual 
can  provide  no  suitable  document  for  identification,  he  may  be 
required  to  make  a  signed  statement  asserting  identity  and  stipulat¬ 
ing  that  he  understands  that  knowingly  or  willfully  seeking  or  ob¬ 
taining  access  to  records  about  another  person  under  false  preten¬ 
ses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  record  may  be  made 
where  the  records  contain  the  necessary  signature. 
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Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  Region  in  which  the  records  are  located  (See  Customs  Appen¬ 
dix  A),  or  to  the  Director,  Classification  and  Value  Division,  Office 
of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  contained  on  these 
cards  originates  from  liquidated  damage  cases  instituted  for  failure 
to  comply  with  Warehouse  Proprietors  Bonds. 

Treasury/Customs  00.262 

System  name:  Warnings  to  Importers  in  lieu  of  penal¬ 
ty.— Treasury /Customs. 

System  location:  Located  in  the  Office  of  the  District  Director, 
San  Diego,  Calif;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif; 
Tecate,  Calif;  Calexico,  Calif;  Andrade,  Calif;  San  Diego  Barge  Of¬ 
fice;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif;  San  Ysidro,  Calif;  Calexico,  Calif;  Tecate,  Calif.  See 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
firms  in  violation  of  Customs’s  laws. 

Categories  of  records  in  the  system:  Brief  record  of  violation  and 
warning. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  i  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Customs  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  In  the  event  that  this  system  of  records  includes  informa¬ 
tion  which  indicates  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal,  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule,  or  order  issued  pursuant  thereto,  the  relevant  records  in  the 
system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local,  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulations,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  concerning  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter.  Av^ula- 
ble  to  Inspectors,  Import  Specialists  and  Agents,  and  other 
Customs  employees  who  have  need  for  this  information. 


For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  on  5  x  7  cards. 

Retrievahility:  Alphabetically  indexed. 

Safeguards:  Not  accessible  to  other  than  Customs  officers. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  See 
Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Appendix  A),  or  to  the  Director, 
Classification  and  Value  Division,  Office  of  Regulations  and 
Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
the  region  in  which  the  records  are  located  (see  Appendix  A),  or  to 
the  Director,  Classification  and  Value  Division,  Office  of  Regula¬ 
tions  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Con¬ 
stitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester, 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  lus  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Customs  Officials. 

Treasury/Customs  00.263- 

System  name:  Work  hour  records  of  em¬ 

ployees — Treasury /Customs. 

System  location:  Budget  and  Planning  Division,  Office  of  Ad¬ 
ministration,  U.S.  Customs  Service,  Room  7126,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229. 

Categories  of  individuals  covered  by  the  system:  Persons  employed 
by  the  U.S.  Customs  Service. 

Categories  of  records  in  the  system:  Current  and  cumulative  work 
hour  data  taken  from  time  and  attendance  cards  of  employees  of 
the  U.S.  Customs  Service. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 


FEDERAL  REGISTER  VOL.  40,  NO.  166— TUESDAY,  AUGUST  76,  197S 


37932 


DEPARTMENT  OF  TREASURY 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosures  to  those 
officers  and  employees  of  the  Customs  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  administration 
of  the  Freedom  of  Information  Act  (S  U.S.C.  5S2);  (c)  In  the  event 
that  this  system  of  records  includes  information  which  indicates  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule,  or  order  issued  pur¬ 
suant  thereto,  the  relevant  records  in  the  system  of  records  may  be 
referred,  as  a  routine  use,  to  the  appropriate  agency,  whether 
Federal,  state,  local,  or  foreign,  chaiged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pwsuant  thereto,  (d)  A  record  from  this  system  of  records  may  be 
disclosed  as  a  OOroutine  use”  to  a  Federal,  state,  or  local  agency 
maintaining  civil,  criminal,  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  ol^in  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit,  (e)  A  record  from  this  system  of 
records  may  be  disclosed  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter,  (f)  Work  hour  information  is  used 
to  develop  reports  required  by  the  Office  of  Management  and 
Budget  (OMB)  and  the  Congress  on  man-years  and  their  distribu¬ 
tion  by  activity,  (g)  Information  from  this  system  is  disclosed  on  a 
routine  basis  to  OMB  and  to  the  Congress  for  their  use  in  evaluat¬ 
ing  the  activities  of  Customs  and  to  other  government  agencies 
where  there  is  a  need  for  them  to  have  this  information  in  the  con¬ 
duct  of  their  official  responsibilities. 

For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Hard  copy  computer  print-out  kept  in  a  loose  leaf 
binder. 

Retrievability:  By  the  employee's  name. 

Safeguards:  Access  to  these  records  is  limited  to  employees  of 
the  Budget  and  Planning  Division.  The  room  in  which  the  records 
are  kept  is  locked  during  non-working  hours.  The  building  is 
patrolled  by  security  police  on  a  round-the-clock  basis  and  only 
authorized  persons  are  permitted  in  the  building. 

Retention  and  disposal:  Annual  reports  showing  cumulative  data 
for  the  preceding  year  are  kept  indeHnitely.  Monthly  reports  show¬ 
ing  cumulative  data  for  the  preceeding  month  are  kept  for  two 
years  and  then  disposed  of  as  paper  trash. 

System  manager(s)  and  address:  Director,  Budget  and  Planning 
Division,  Office  of  Administration,  U.S.  Customs  Service,  Room 
3415,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C.  20229. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertainii^  to  him  shall  be  in- 
writing  and  directed  to  the  Director,  Classification  and  Value  Divi¬ 
sion,  Office  of  Regulations  and  Rulings,  U.S.  Customs  Service 
Headq  iarters,  1301  Constitution  Avenue,  N.W.,  Washington,  D.C. 
20229.  The  requester  will  be  notified  in  writing  of  the  procedures  to 
be  followed.  Where  the  request  is  presented  in  person,  the 
requester  shall  present  adequate  identification  to  establish  his 
identity,  and  a  comparison  of  his  signature  and  those  in  the  records 
may  be  made  where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica- 
,tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 


Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Director,  Classification  and 
Value  Division,  Office  of  Regulations  and  Rulings,  U.S.  Customs 
Service  Headquarters,  1301  Constitution  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20229.  The  requester  will  be  notified  in  writing  of  the 
procedures  to  be  followed.  Where  the  request  is  presented  in  per¬ 
son,  the  requester  shall  present  adequate  identification  to  establish 
his  identity,  and  a  comparison  of  his  signature  and  those  in  the 
records  may  be  made  where  the  records  contain  the  necessary 
signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  information  in  the  system  is 
generated  by  the  Customs  Service  in  the  course  of  preparing  at¬ 
tendance  and  leave  records  on  Customs  employees. 

Treasury/Customs  00.264 

System  name:  Workman’s  Compensation  &  Job-Related  Injury 
File— T  reasury /Customs. 

System  location:  LxKated  in  the  Office  of  the  District  Director, 
San  Diego,  Calif;  Offices  of  the  Port  Directors,  San  Ysidro,  Calif; 
Tecate,  Calif;  Calexico,  Calif;  Andrade,  Calif;  San  Diego  Barge  Of¬ 
fice;  and  the  Offices  of  the  Customs  Patrol  Division,  San  Diego, 
Calif;  San  Ysidro,  Calif;  Calexico,  Calif;  Tecate,  Calif.  See 
Customs  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Ail  individuals 
who  may  have  sustained  an  injury  or  who  have  filed  for  Work¬ 
man’s  Compensation. 

Categories  of  records  in  the  system:  Information  contained  on  CA 
1  &  CA  2  and  CA  16  &  17  (Dept,  of  Labor  forms),  including  medi¬ 
cal  records,  witness  reports,  etc. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  of  those  officers  and  employees  of  the  Custom  Service  and 
the  Department  of  the  Treasury  who  have  a  need  for  the  records  in 
the  performance  of  their  duties;  (b)  Disclosures  required  in  ad¬ 
ministration  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c) 
In  the  event  that  this  system  of  records  includes  information  which 
indicates  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule,  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  Federal,  state,  local,  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion,  or  order  issued  pursuant  thereto,  (d)  A  record  from  this 
system  of  records  may  be  disclosed  as  a  OOroutine  use”  to  a 
Federal,  state,  or  local  agency  maintaining  civil,  criminal,  or  other 
relevant  enforcement  information  or  other  pertinent  information, 
such  as  current  licenses,  if  necessary  to  obtain  information  relevant 
to  an  agency  decision  conceminjg  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit,  (e)  A 
record  from  this  system  of  records  may  be  disclosed  to  a  Federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
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necessary  to  the  requesting  agency's  decision  on  the  matter.  To 
maintain  claims  and  files  for  processing  in  accordance  with  operat¬ 
ing  procedures. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  In  manila  folder. 

Retrievability:  By  name. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  3  years  or  indefinitely. 

System  managerfs)  and  address:  District  Director,  Port  Directors, 
and  Division  Directors  within  the  San  Diego  Customs  District.  See 
Customs  Appendix  A. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  Customs, 
P.O.  Box  2071 — Main  Post  Office,  Los  Angeles,  California  90053, 
or  to  the  Director,  Classification  and  Value  Division,  Office  of 
Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters,  1301 
Constitution  Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester 
will  be  notified  in  writing  of  the  procedures  to  be  followed.  Where 
the  request  is  presented  in  person,  the  requester  shall  present 
adequate  identification  to  establish  his  identity,  and  a  comparison 
of  his  signature  and  those  in  the  records  may  be  made  where  the 
records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notari:!ed  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  how  he  can  gain  access  to  a  record  pertaining  to  him  con¬ 
tained  in  a  system  of  records,  and  how  he  can  contest  its  content 
shall  be  in  writing  and  directed  to  the  Regional  Commissioner  of 
Customs,  P.O.  Box  2071 -Main  Post  Office,  Los  Angeles,  California 
90053,  or  to  the  Director,  Classification  and  Value  Division,  Office 
of  Regulations  and  Rulings,  U.S  Customs  Service  Headquarters, 
1301  Constitution  Avenue,.  N.W.,  Washington,  D.C.  20029.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  pejson,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowinly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees,  supervisors,  medical 
records,  etc. 

Treasury /Customs  00.266 

System  name:  Collection  File— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Suite  1240,  500 
Dallas  Street,  Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Individuals 
against  whom  the  Customs  Service  has  asserted  monetary  claims 
and  maintains  collection  efforts,  principally  for  damages  done  to 
Government  property. 


Categories  of  records  in  the  system:  Reports  of  investigation  re¬ 
garding  damage  done  to  Government  property  by  private  in¬ 
dividuals  and  documents  relating  to  the  administrative  determina¬ 
tion  and  handling  of  the  claim. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  Reor¬ 
ganization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  U.S.  Customs  Ser¬ 
vice  and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  The  information  contained  in  this  file  is  used  to  adminis¬ 
tratively  process  claims  asserted  by  the  Customs  Service  for 
damage  done  to  government  property  by  private  individuals.  The 
information  is  made  available  to  those  officials  within  the  Customs 
Service  who  review  and  process  such  claims.  In  addition,  informa¬ 
tion  contained  in  this  file  is  made  available  to  the  Department  of 
Justice  to  assist  that  Department  in  preparing  the  government’s 
case  when  suit  is  filed  in  court  because  administrative  collection  ef¬ 
forts  are  unsuccessful. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievability:  Each  case  file  is  identified  in  the  alphabetical  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
with  the  area  assigned  to  the  Office  of  the  Regional  Counsel  on  the 
12th  Floor  of  500  Dallas  Street,  Houston,  Texas.  During  non-work¬ 
ing  hours  the  room  in  which  the  metal  container  is  located  is 
locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  security  guards  provided  by  the  lessor. 

Retention  and  disposal:  These  files  are  retained  until  closed  at 
which  time  the  closed  files  are  transferred  to  the  Division  of  Facili¬ 
ties  Management,  Office  of  the  Regional  Commissioner,  Houston, 
Texas  for  ultimate  transportation  to  the  Federal  Record  Center. 

System  manager(s)  and  address:  Regional  Counsel,  Suite  1240, 
United  States  Customs  Service,  500  Dallas  Street,  Houston,  Texas 
77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  OHice  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  five  thousand 
dollars.  A  comparison  of  his  signature  and  those  in  the  records  may 
be  made  where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  memorandum  filed  by  the  Customs  employee  ac¬ 
countable  for  the  damaged  property.  An  investigation  is  then  con¬ 
ducted  by  authorized  Customs  Service  investigative  personnel  in 
order  to  determine  the  appropriate  facts.  During  the  investigation, 
information  may  be  elicited  from  Customs  Service  employees, 
private  individuals,  or  any  other  party  who  may  have  relevant  in¬ 
formation. 
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Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  S  U.S.C.  SS2a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.267 

System  name:  Federal  Tort  Claims  Act  File— Treasury/Customs. 

System  location:  Office  of  Regional  Counsel,  Suite  1240,  500  Dal¬ 
las  Street,  Houston,  Texas  77002. 

Categories  of  individuals  covered  by  the  system:  Private  persons 
filing  claims  under  the  Federal  Tort  Claims  Act. 

Categories  of  records  in  the  system:  Reports  of  Investigation  re- 
gi^ng  claims  filed,  documents  relating  to  the  administrative  han¬ 
dling  of  the  claim  and  documents  submitted  by  the  claimant  in  sup¬ 
port  of  the  claim. 

Authority  for  maintenance  of  the  system:  28  U.S.C.  2672,  et  seq; 
28  CFR  14.1  et  seq;  31  CFR  3.1  et  seq;  Treasury  Department  Ad¬ 
ministrative  Circular  No.  131,  August  19,  1%5;  5  U.S.C.  301;  Reor- 

Einization  Plan  No.  1  of  1950;  Treasury  Department  Order  No.  165, 
evised,  as  amended. 

Roattne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  U.S.  Customs  Service  and  the  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  records  in  the 
performance  of  their  duties;  (b)  Disclosures  required  in  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  The  in¬ 
formation  contained  in  this  file  is  used  to  administratively  process 
claims  filed  under  the  Federal  Tort  Claims  Act  and  is  made  availa¬ 
ble  to  those  officials  within  the  Customs  Service  who  review 
recommendations  and  who  make  final  decisions  on  such  claims.  In 
addition,  information  contained  in  this  file  is  made  available  to  the 
Department  of  Justice  to  assist  that  Department  in  preparing  the 
Government’s  case  when  suit  is  filed  in  court  based  on  an  adminis¬ 
trative  denial  of  the  claim  or  based  on  a  failure  to  administratively 
process  the  claim  within  the  prescribed  time  period. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainfaig, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  in  an  alphabetical  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

RctrievaMiity:  Each  case  file  is  identified  in  the  alphabetical  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  office  of  the  Regional  Counsel  on 
the  12th  Floor  of  500  Dallas  Street.  During  non-working  hours  the 
room  in  which  the  metal  container  is  located  is  locked,  and  access 
to  the  building  is  controlled  by  uniformed  security  guards  main¬ 
tained  by  the  lessor. 

Retentioa  and  disposal:  Tort  claim  files  are  retained  until  closed 
at  which  the  closed  files  are  transferred  to  the  Division  of  Facilities 
Management,  Office  of  the  Regional  Commissioner,  Houston, 
Texas  for  ultimate  transportation  to  the  Federal  Record  Center. 

System  managerfs)  and  address:  Regional  Counsel,  Suite  1240, 
United  States  Customs  Service,  500  Dallas  Street,  Houston,  Texas 
77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
Director,  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings,  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars. 


Where  the  request  is  not  presented  in  person,  it  shall  be  acetun- 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  source  categories:  The  information  contained  in  these  files 
originates  with  a  Standard  Form  95,  Claim  for  Damage  or  Injury, 
which  is  completed  and  filed  with  the  Customs  Service  by  the  clai¬ 
mant.  Using  these  forms  as  a  basis,  investigations  are  conducted  by 
authorized  Customs  Service  investigation  personnel  in  order  to 
determine  the  facts  surrounding  the  claims.  During  these  investiga¬ 
tions  information  may  be  elicited  from  Customs  Service  employees, 
private  persons,  or  any  other  parties  who  may  have  information  re¬ 
garding  the  facts  surrounding  the  claims. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Commis¬ 
sioner  of  Customs  pursuant  to  5  U.S.C.  552a  (j)  and/or  (k)  has 
proposed  to  exempt  this  system  of  records  from  certain  require¬ 
ments  of  5  U.S.C.  552a.  The  provisions  of  5  U.S.C.  552a  from 
which  this  system  of  records  is  proposed  to  be  exempted  and  the 
justification  for  the  exemption  is  contained  in  a  general  notice 
which  appears  elsewhere  in  the  Federal  Register. 

Treasury/Customs  00.268 

System  name:  Military  Personnel  and  Civilian  Employees’  Claims 
Act  File— Treasury/Customs. 

System  location:  Office  of  the  Regional  Counsel,  Suite  1240,  500 
Dallas  Street,  Houston,  Texas  77002. 

Categories  oi  individuals  covered  by  the  system:  Current  or  former 
Customs  employees  filii^  claims  under  the  Military  Personnel  and 
Civilian  Employees’  Claims  Act  of  1964. 

Categories  of  records  in  the  ^stem:  Documents  relating  to  the  ad¬ 
ministrative  handling  of  the  claim  and  documents  submitted  by  the 
claimant  in  support  of  the  claim. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  240-243  ;  31 
CFR  Part  4;  Treasury  Department  Administrative  Circular  No.  131, 
August  19,  1965;  S  U.S.C.  301;  Reorganization  Plan  No.  1  of  1950; 
Treasury  Department  Order  No.  165,  Revised,  as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  fd  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  this  system  of  records  are  as  follows:  (a)  Dis¬ 
closure  to  those  officers  and  employees  of  the  U.S.  Customs  Ser¬ 
vice  and  the  Department  of  the  Treasupr  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (b)  Disclosures  required 
in  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552);  (c)  The  information  contained  in  this  file  is  utilized  to  formu¬ 
late  recommendations,  and  is  made  available,  to  the  officials  within 
the  Customs  Service  to  make  final  decisions  on  claims  submitted 
pursuant  to  the  Military  Personnel  and  Civilian  Employees’  Claims 
Act  of  1964. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Each  case  file  is  inserted  alphabetically  in  a  file  folder 
which  is  filed  in  an  unlocked  drawer  within  a  metal  container. 

Retrievahility:  Each  case  file  is  identified  alphabetically  in  the  file 
folder  within  the  metal  container  by  the  name  of  the  person  who 
filed  the  claim. 

Safeguards:  The  metal  container  described  above  is  maintained 
within  the  area  assigned  to  the  Office  of  the  Regional  Counsel  on 
the  I2th  Floor  of  500  Dallas  Street,  Houston,  Texas.  During  non¬ 
working  hours  the  room  in  which  the  metal  container  is  located  is 
locked,  and  access  to  the  building  is  controlled  at  all  times  by 
uniformed  security  guards  provided  by  the  lessor. 

Retention  and  disposal:  These  files  are  retained  until  closed  at 
which  time  the  closed  files  are  transferred  to  the  Division  of  Facili¬ 
ties  Management,  Office  of  the  Regional  Commissioner,  Houston, 
Texas  for  ultimate  transportation  to  the  Federal  Record  Center. 

System  managers)  and  address:  Regional  Counsel,  Suite  1240, 
United  States  Customs  Service,  500  Dallas  Street,  Houston,  Texas 
77002. 

Notification  procedure:  Requests  by  an  individual  to  be  notified  if 
the  system  of  records  contains  records  pertaining  to  him  shall  be  in 
writing  and  directed  to  the  Regional  Commissioner  of  the  region  in 
which  the  records  are  located  (see  Customs  Appendix  A),  or  to  the 
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Director.  Classification  and  Value  Division,  Office  of  Regulations 
and  Rulings  U.S.  Customs  Service  Headquarters,  1301  Constitution 
Avenue,  N.W.,  Washington,  D.C.  20229.  The  requester  will  be 
notified  in  writing  of  the  procedures  to  be  followed.  Where  the 
request  is  presented  in  person,  the  requester  shall  present  adequate 
identification  to  establish  his  identity,  and  a  comparison  of  his 
signature  and  those  in  the  records  may  be  made  where  the  records 
contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  S,000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaing  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,000  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Record  access  procedures:  Requests  by  an  individual  to  be 
notified  of  how  he  can  gain  access  to  a  record  pertaining  to  him 
contained  in  a  system  of  records,  and  how  he  can  contest  its  con¬ 
tent  shall  be  in  writing  and  directed  to  the  Regional  Commissioner 
of  the  region  in  which  the  records  are  located  (see  Customs  Appen¬ 
dix  A),  or  to  the  Director,  Classification  and  Value  Division,  Office 
of  Regulations  and  Rulings,  U.S.  Customs  Service  Headquarters, 
1301  Constitution  Avenue,  N.W'.,  Washington,  D.C.  20229.  The 
requester  will  be  notified  in  writing  of  the  procedures  to  be  fol¬ 
lowed.  Where  the  request  is  presented  in  person,  the  requester  shall 
present  adequate  identification  to  establish  his  identity,  and  a  com¬ 
parison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

If  an  individual  can  provide  no  suitable  documents  for  identifica¬ 
tion,  he  may  be  required  to  make  a  signed  statement  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5.000  dollars. 

Where  the  request  is  not  presented  in  person,  it  shall  be  accom¬ 
panied  by  a  notarized  statement  executed  by  the  requester  asserting 
identity  and  stipulating  that  he  understands  that  knowingly  or  will¬ 
fully  seeking  or  obtaining  access  to  records  about  another  person 
under  false  pretenses  is  punishable  by  a  fine  up  to  5,0(K)  dollars.  A 
comparison  of  his  signature  and  those  in  the  records  may  be  made 
where  the  records  contain  the  necessary  signature. 

Contesting  record  procedures:  See  Access  above, 
i  Record  source  categories:  The  information  contained  in  these  files 
i  originates  with  a  Treasury  Department  Form  No.  3079,  Civilian 
Employee  Claim  For  Loss  or  Damage  to  Personal  Property,  which 
I  is  completed  and  filed  with  the  Customs  Service  by  the  claimant. 

I  Additional  information  contained  in  these  files  may  be  separately 

i  provided  by  the  claimant  or  by  the  claimant's  supervisor. 
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APPENDIX  A 

Addresses  of  Headquarters,  U.S.  Customs  Sersice.  Regional 
Commissioners  of  Customs.  District  Directors  of  Customs,  and 
Custor.is  Office  of  Investigations  field  offices; 

U  S.  Customs  Service  Headquarters.  1.301  Constitution 
Avenue,  N.W..  Washington,  D.C.  20229. 

Regional  Commissioner  of  Customs,  40  S.  Gay  Street. 

Baltimore.  Maryland  21202,  (301  )%2-3288. 

Regional  Commissioner  of.Customs,  JFK  Federal  Building, 
Boston,  Massachusetts  02203.  (617)223-7506. 

Regional  Commissioner  of  Customs,  55  L.  Monroe  Street, 
Chicago,  Illinois  60603,  (312)353-4731. 

Regional  Commissioner  of  Customs,  500  Dallas  Street. 

Houston,  Texas  77002,  (713)226-4893. 

Regional  Commissioner  of  Customs,  300  N.  Los  Angeles 
Street,  Los  Angeles,  California  9()053,  (213)688-5900. 

Regional  Commissioner  of  Customs,  7370  N.W.  36th  Street, 
Miami,  Florida  33166.  (305)3.50-5952. 

Regional  Commissioner  of  Customs,  701  Loyola  Avenue,  New 
Orleans,  Louisiana  70113,  (504)589-6324 
Regional  Commissioner  of  Customs,  6  World  Trade  Center, 
New  York,  New  York  10048,  (212)466-4444. 


Regional  Commissioner  of  Customs,  450  Golden  Gate  Avenue, 
San  FTancisco,  California  94102,  (415)556-3500 
Customs  District  Offices. 

(Note:  New  York  has  .\rca  Directors  instead  of  District 
Directors.  Roman  numeral  designates  Customs  region) 

VIII  Anchorage.  Alaska  99501/204  F.  Fifth  A\e.  (407)279-2543. 

III  Baltimore,  Maryland  21202/103  S.  Gav  St.  (301)962-2666. 

I  Boston.  Massachusetts  02109/2  India  St.  (617)223-6^98. 

I  Bridgeport,  Connecticut  06609/120  Middle  St.  (203)366-7851. 

I  Buffalo,  New  York  14202/111  W.  Huron  St.  (716)842-5901. 

IV  Charleston,  South  Carolina  29401/200  E.  Bay* St.  (803)577- 
4171. 

IX  Chicago,  Illinois  60607/610  S.  Canal  St.  (312)353-6100. 

IX  Cleveland,  Ohio  44199/1240  E.  9th  St.  (216)522-4284. 

IX  Detroit.  Michigan  48226/243  W.  Congress  St.  (313)226-3177. 
IX  Duluth,  Minnesota  55802/515  W.  First  St.  (218)727-6692. 

VI  El  Paso,  Texas  79985/Bldg.  B,  Room  134.  Bridge  of  the 
Americas  (P.O.  Box  9516)  (915)543-7435. 

VI  Galveston,  Texas  77550/17th  &  Strand  Sts.  (713)763-1211. 
VIII  Great  Falls,  Montana  59401/215  1st  Ave.  N.  (406)453-7840. 

VIII  Honolulu,  Hawaii  96806/335  Merchant  St.  (808)546-3115. 

VI  Houston,  Texas  77052/701  San  Jacinto  St.  (713)226-4316. 

VI  Laredo.  Texas  78040/1000  Zaragoza  (512)723-2956. 

VII  Los  Angeles/Long  Beach/300  S.  Ferry  St.,  San  Pedro, 
California  90731  (213)548-2441.  •• 

IV  Miami,  Florida  33132/100  N.E.  7th  St.  (305)350-5791. 

IX  Milwaukee,  Wisconsin  53202/628  E.  Michigan  St.  (414)224- 
3924. 

IX  Minneapolis,  Minnesota  5.5401/110  S.  Fourth  St.  (612)725- 
2317. 

V  Mobile,  Alabama  36602/250  N.  Water  St.  (205)690-2106. 

V  New  Orleans,  Louisiana  70130/423  Canal  St.  (504)589-6353. 

II  New  York,  New  York:  New  York  Seaport  Area,  New  York, 
New  York  10048,  Customhouse,  6  World  Trade  Center, 
(212)466-5817.  Kennedy  Airport  Area,  Jamaica.  New  York 
11430,  Seaboard  World  Building,  Room  178.  (212)995-7083. 
Newark  Area,  Newark,  New  Jersey  07105.  4(X)  Delaney  St. 
(201  >645-3760. 

VII  Nogales,  Arizona  85621 /International  &  Terrace  Sts. 
(602)287-4955. 

III  Norfolk,  Virginia  23510/101  E.  Main  St.  (804)441-6546. 

1  Ogdensburg,  New  York  13669/127  N.  Water  St.  (315)393- 
0660. 

IX  Pembina,  North  Dakota  .58271 /Post  Office  Bldg.  (701)82.5- 
6201. 

III  Philadelphia,  Pennsylvania  19106/2nd  &  Chestnut  Sts. 
(215)597-4605. 

VI  Port  Arthur,  Texas  ■’7640/5th  &  Austin  Ave.  (713)982-2831. 

I  Portland,  Maine  04111/312  Fore  St.  (207)775-3131. 

VIII  Portland,  Oregon  97209/N  W.  Broadway  &  Glisan  Sts. 
(503)221-2865. 

I  Providence,  Rtiaxie  Island  02903/24  Weybosset  St.  (401)528- 
4383.  >l  ■<'1  ' 

I  St.  Albans,  Vermont  05478i/Main  &  Stebbins  .Sts.  (802)524- 
6527. 

IX  St.  Louis,  Missouri  63105/120  S.  Central  Ave.  (314)622-4491. 

IV  St.  Thomas,  Virgin  Islands  00801 /(P.O.  Box  510)  (809)774 
2510. 

VII  ,San  Diego,  California  92101/2262  Columbia  St.  (714)293- 
5360. 

VIII  San  Francisco,  California  94111/555  Battery  St  (415)556- 
4340. 

IV  San  Juan.  Puerto  Rico  (K)903/(P.O.  Box  2112)  (809)723-2091. 
IV  Savannah.  Georgia  31401/1  Fast  Bay  St.  (912)232-4321. 

VllI  Seattle,  Washington  9hU)4/First  &  Marion  Sts.  (206)442- 
.5491. 

IV  Tampa,  Florida  33602/301  S.  Ashley  Dr.  (81 3):28-238I . 

III  Washington,  D  C.  20018/3180  Bladensburg  Rd.,  N.E. 
(202)964-8511. 

IV  Wilmington.  North  Carolina  28401/2094  Polk  St.  (919)763- 
9971. 

Office  of  Investigations  field  offices 
Region  I- Boston 

Office  of  Regional  Director  of  Investigations,  Room  1700,  U.S. 

Customhouse,  Boston,  Massachusetts  02109. 

Office  of  Resident  Agent.  P.O.  Box  368,  Derby  1  me.  Vermont 
05830. 

Office  of  Resident  Agent.  P.O.  Box  432,  Houlton,  Maine 
04111 

Office  of  Special  Agent  In  Charge,  Room  17,  U.S. 
Customhouse,  Portland.  Maine  04111. 
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Office  of  Resident  Agent,  770  Chapel  Street,  Suite  2B,  New 
Haven,  Connecticut. 

Office  of  Special  Agent  In  Charge,  U.S.  Federal  Building,  Rm. 
1206,  111  West  Huron,  Buffalo,  New  York  14202. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  68,  Rouses  Point, 
New  York  12979. 

Region  II-New  York 

Office  of  Regional  Director  of  Inv.,  U.S.  Customs  Service, 
Room  508,  6  World  Trade  Center,  New  York,  New  York 
10048. 

Office  of  Special  Agent  In  Charge,  Room  203  C,  400  Delancey 
Street,  Newark,  New  Jersey  07105. 

Office  of  Special  Agent  In  Charge,  J.F.K.  International 
Airport,  Inter.  Arrival  Bldg.,  160-19  Rockaway  Blvd.,  New 
York,  New  York  11430. 

Region  III-Baltimore 

Office  of  Regional  Director  of  Inv.,  Room  810,  U.S. 

Appraisers  Stores  Bldg.,  103  South  Gay  Street,  Baltimore, 
Maryland  21202. 

Office  of  Resident  Agent,  701  West  Broad  Street,  Rm.  301, 
Falls  Church,  Virginia  22046. 

Office  of  Special  Agent  In  Charge,  201  U.S.  Customhouse,  2nd 
&  Chestnut  Streets,  Philadelphia,  Pennsylvania  19106. 

Office  of  Resident  Agent,  Room  2236,  Federal  Building,  1000 
Liberty  Avenue,  Pittsburgh,  Pennsylvania  15222. 

Office  of  Special  Agent  In  Charge,  201  U.S.  Customhouse, 
Norfolk,  Virginia  23510. 

Region  IV-Miami 

Office  of  Regional  Director  of  Inv.,  Eastern  Union  Building. 
Ill  S.W.  3rd  Street,  Miami,  Florida  33130. 

Office  of  Resident  Agent,  700  Clematis  Street.  Rm.  253,  West 
Palm  Beach,  Florida  33401. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  1516,  Tampa, 
Florida  33601. 

Office  of  Resident  Agent.  2701  Talleyrand  Avenue, 
Jacksonville,  Florida  32206. 

Office  of  Special  Agent  In  Charge,  Drawer  A,  Savannah, 
Georgia  31408. 

Office  of  Resident  Agent,  1585  Phoenix  Boulevard,  Suite  5, 
Atlanta,  Georgia  30349. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  898,  Wilmington, 
North  Carolina  28401. 

Office  of  Special  Agent  In  Charge,  U.S.  Customs  Service,  P.O. 
Box  S-1272.  Old  San  Juan,  Puerto  Rico  00902. 

Office  Of  Resident  Agent,  P.O.  Box  127,  Ponce  Playa,  Puerto 
Rico. 

Office  of  Resident  Agent,  U.S.  Customhouse,  P.O.  Box  3226, 
Marina  Station,  Mayaguez,  Puerto  Rico. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  698,  Charlotte- 
Amalie,  St.  Thomas,  Virgin  Islands. 

Office  of  Resident  Agent,  P.O.  Box  1801 — Christians  ted,  St. 
Croix,  Virgin  Islands. 

Region  V-New  Orleans 

Office  of  Regional  Director  of  Inv.,  Suite  2900,  Plaza  Tower 
Building,  1001  Howard  Street,  New  Orleans,  Louisiana 
70113. 

Office  of  Special  Agent  In  Charge,  International  Trade  Center, 
P.O.  Box  1704,  Mobile,  Alabama  36601. 

Office  of  Resident  Agent,  1719  West  End  Building,  Room  303, 
Nashville,  Tennessee  37203. 

Region  VI-Houston 

Office  of  Regional  Director  of  Inv.,  Suite  1380,  500  Dallas 
Street.  Houston,  Texas  77002. 

Office  of  Resident  Agent,  Suite  210,  700  Paredes  Ave., 
Brownsville,  Texas  78520. 

Office  of  Resident  Agent,  P.O.  Drawer  1169,  Del  Rio,  Texas 
78440. 

Office  of  Resident  Agent,  1114  Commerce  Street,  17th  Floor, 
Dallas,  Texas  75202. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  498,  Laredo, 
Texas  78040. 

Office  of  Resident  Agent,  P.O.  Box  828,  Eagle  Pass,  Texas 
78852. 

Office  of  Resident  Agent,  2600  North  10th  Street,  McAllen, 
Texas  78501. 

Office  of  Resident  Agent,  1802  N.E.  Loop  410,  Suite  302,  San 
Antonio,  Texas  78217. 

Office  of  Special  Agent  in  Charge,  P.O.  Box  10719,  El  Paso, 
Texas  79997. 


Office  of  Resident  Agent,  5301  Central  Avenue,  N.E.,  Suite 
919,  1st  National  Bank  Building,  East,  Albuquerque,  New 
Mexico  87108. 

Office  of  Resident  Agent,  721  19th  Street,  Room  404,  P.O.  Box 
2771,  Denver,  Colorado  80201. 

Region  VII-Los  Angeles 

Office  of  Regional  Director  of  Inv.,  300  South  Ferry  Street, 
Room  2037,  Terminal  Island,  San  Pedro,  California  90731. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  1385,  Nogales, 
Arizona  85621. 

Office  of  Resident  Agent,  P.O.  Box  5752,  Suite  200,  First 
Federal  Savings  Building,  350  West  16th  Street,  Yuma, 
Arizona  85364. 

Office  of  Resident  Agent,  P.O.  Box  1076,  1065  F  Avenue, 
Glenn  Bldg.,  Douglas,  Arizona  85607. 

Office  of  Resident  Agent,  Room  328,  Amerco  Towers,  2721 
No.  Central  Avenue,  P.O.  Box  2259,  Phoenix,  Arizona 
85002. 

Office  of  Resident  Agent,  P.O.  Box  2911,  Tucson,  Arizona 
85702. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  187,  San  Ysidro, 
California  92073. 

Office  of  Resident  Agent,  P.O.  Box  1510,  Calexico,  California 
92231. 

Region  Vlll-San  Francisco 

Office  of  Regional  Director  of  Inv.,  681  Market  Street,  Room 
300,  San  Francisco,  California  94101. 

Office  of  Special  Agent  In  Charge,  4100  Federal  Office 
Building,  909  First  Avenue,  Seattle,  Washington  98174. 

Office  of  Resident  Agent,  P.O.  Box  1360,  Blaine,  Washington 
98230. 

Office  of  Resident  Agent,  P.O.  Box  1483,  Spokane, 

Washington  99210. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  199,  Anchorage, 
Alaska  99510. 

Office  of  S(>ecial  Agent  In  Charge,  P.O.  Box  71 ,  Great  Falls, 
Montana  59403. 

Office  of  Special  Agent  In  Charge,  1000  Bishop  Street,  Suite 
1210,  Honolulu,  Hawaii  96813. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  2841,  Portland, 
Oregon  97208. 

Region  IX-Chicago 

Office  of  Regional  Director  of  Inv.,  55  E.  Monroe  Street,  Suite 
1423,  Chicago,  Illinois  60603. 

Office  of  Special  Agent  In  Charge,  628  East  Michigan  Street, 
Room  208,  Milwaukee,  Wisconsin  53202. 

Office  of  Special  Agent  In  Charge,  120  South  Central  Ave., 
Suite  440,  St.  Louis,  Missouri  63105.  ' 

Office  of  Resident  Agent,  Room  259,  Federal  Building,  301 
West  Lexington  Street,  Independence,  Missouri  64050. 

Office  of  Special  Agent  In  Charge,  Plaza  Nine,  55  Erieview 
Plaza,  Room  210,  Cleveland,  Ohio  44114. 

Office  of  Resident  Agent,  P.O.  Box  1035,  Fountain  Square 
Station,  Cincinnati,  Ohio  45201. 

Office  of  Resident  Agent,  P.O.  Box  44835.  Federal  Building, 
Room  511  Indianapolis,  Indiana  46204. 

Office  of  Special  Agent  In  Charge,  Room  507,  Meierhoff 
Building,  325  Lake  Avenue,  South,  Duluth,  Minnesota  55802. 

Office  of  Special  Agent  In  Charge,  Room  501 ,  243  West 
Congress  St.,  Detroit,  Michigan  48226. 

Office  of  Special  Agent  In  Charge,  P.O.  Box  192,  Pembina, 
North  Dakota  58271. 

Office  of  Special  Agent  In  Charge,  574  Federal  Building,  Ft. 
Snelling,  Twin  Cities,  Minneapolis,  Minnesota  55111. 

Treasury /USSS  00.001 

System  name:  Administrative  Operations  Information 

System — Treasury/USSS 

System  location: 

System  location:  U.S.  Secret  Service  (Headquarters),  1800  G 
Street  N.W.,  Washington,  D.C.  20223.  Components  of  the  Adminis¬ 
trative  Operations  Information  System  are  geographically  dispersed 
throughout  Secret  Service  field  offices.  (See  below.  United  States 
Secret  Service,  Appendix  A,  listing  the  addresses  of  Secret  Service 
offices).  Executive  Protective  Service  1310  L  Street,  N.W., 
Washington,  D.C.  20500.  Treasury  Security  Force,  Main  Treasury 
Building,  Washington,  D.C.  202^0.  Presidential  Protective  Division, 
U.S.  Secret  Service,  Room  1  EOB  17th  &  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20500.  Vice  Presidential  Protective  Divi¬ 
sion,  U.S.  Secret  Service,  Executive  Office  Building  Room  295, 
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Washington,  D  C.  20500.  Foreign  Dignitary  Protective  Division  U.S. 
Secret  Services  1310  L  Street,  N.W.,  Washington,  D  C.  2005.  Pro¬ 
tective  Support  Division,  U.S  Secret  Service,  1310  L  Street,  N.W., 
Washington,  DC.  20005.  Kisenhower  Protective  Division,  U.S. 
Secret  Service,  Gettysburg,  Pennsylvania  17325  Johnson  Protective 
Division,  U.S.  Secret  Service,  Stonewall,  Texas  78671.  Kennedy 
Protective  Division,  U.S.  Secret  Service,  1040  Fifth  Avenue.  New 
York,  New  York  10028.  Truman  Protective  Division,  U.S  Secret 
.Service,  224  North  Delaware.  Independence,  Missouri  64051.  Nixon 
Protective  Division,  U.S.  .Secret  Service.  U.S.  Coast  Guard  .Station, 
San  Clemente,  California  92672.  Technical  Security  Division,  Ex¬ 
ecutive  Offic.e  Building.  Washington,  D.C.  20500. 

Categories  of  individuals  covered  by  the  system;  (a)  Individuals 
who  are  now  or  were  Secret  Service  employees;  (b)  Individuals, 
contractors,  and  vendors,  etc.,  who  are  presently  doing  or  previ¬ 
ously  did  business  with  the  Secret  Service;  (c)  Claimants  against 
the  .Service  under  the  Federal  Tort  Claims  Act  and  the  Military  Per¬ 
sonnel  and  Federal  Employees  Claims  Act. 

Categories  of  records  in  the  system:  la)  Records  containing  infor¬ 
mation  on  issuance  of  Secret  Service  equipment  and  accountable 
government  property;  (b)  Records  containing  procurement  negotia 
tions,  contracts,  agreements,  etc.,  with  the  Secret  Service;  (c) 
Records  containing  information  on  past,  present  and  future  ad¬ 
ministrative  inquiries,  with  individuals,  contractors,  vendors,  etc., 
who  have  or  plan  to  enter  into  contractual  agreements  with  the 
Secret  Service;  (d)  Records  on  vehicle  accidents,  injuries,  fatidities; 
(e)  Records  on  motor  vehicle  operators  in  the  Secret  Service;  (f) 
Statement  of  employment  and  financial  interests  of  certain  Secret 
Service  employees  required  under  i  reasury  Department  standards 
of  conduct. 

Authority  for  maintenance  of  the  system:  The  authority  of  the  Ad¬ 
ministrative  Operations  Information  System  is  contained  in  various 
FIxecutive  Orders,  Treasury  Orders  and  delegations;  Title  40  and  41 
of  the  U.S.  Code  and  other  rules  and  regulations  where  applicable; 
5  U.S.C.  301;  31  U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Administrative  Operations  Information 
System  of  the  U.S.  Secret  Service  are  as  follows:  (a)  Disclosure  to 
those  officers  and  employees  of  the  Secret  Service  and  the  Depart¬ 
ment  of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  To 
maintain  administrative  control  of  equipment  assigned  to  Secret 
Service  employees;  (d)  Referral  of  information  to  U.S.  Treasury, 
GAO,  OMB,  GSA,  Department  of  Justice  and  other  Federal,  state, 
and  local  governments  regarding  purchases,  contracts,  and  an¬ 
ticipated  purchases  and  contracts  of  the  Secret  Service;  (e)  To  pro¬ 
vide  administrative  services  for  the  Secret  Service  and  maintain  ad¬ 
ministrative  records  as  required  by  law;  (f)  To  use  in  the  adjudica¬ 
tion  of  any  claim  for  or  against  the  Secret  .Service;  (g)  Referral  to 
individuals,  contractors,  vendors,  etc.,  for  the  purpose  of  inquiries 
relating  to  or  confirmation  of  orders  and  purchases,  (h)  Records 
maintained  in  the  .Administrative  Operations  Information  System  in¬ 
dicating  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  may  be  referred  to  the  appropriate  agency, 
whethci  Federal,  slate,  liK'al  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforc.ag  or  implementing  the  statute,  or  nile,  regulation  or  order 
issued  pursuant  thereto;  (i)  Disclosures  in  the  course  of  presenting 
evidence  to  a  court,  magistrate  or  administrative  tribunal  and  dis¬ 
closures  to  opposing  counsel  in  the  course  of  discovery  proceedings 
for  the  purpose  of  enforcing,  or  prosecuting,  a  violation  or  poten¬ 
tial  violation  of  law.  whether  civil,  criminal  or  regulatory  in  nature 
and  whether  arising  by  general  statute  or  particular  program 
statute,,  or  by  regulation,  rule  or  order  issued  pursuant  thereto;  (j) 
Disslc.sures  to  Federal,  state  oi  local  agencies  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per- 
tiftent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  cle.tiance.  the 
letting  of  a  contraet,  or  the  issuance  of  a  license,  grant  or  other 
benefit;  (k)  Disclosures  to  a  Federal  agency,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract  or  the  issuance  of  a 
licen.se,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 


tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter.  (1)  For  additional  routine  u^es  see 
.'Appendix  AA. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

.Storage;  Records  comprising  the  Administrative  Operations  Infor¬ 
mation  System  are  contained  in  file  folders  located  in  Headquar¬ 
ters  18<M»  G  Street,  N.W  ..  Washington,  D.C  .  20223,  and  in  Secret 
.Service  field  offices  (see  United  States  Secret  .Service  Appendix 
A). 

Retriev  ability:  The  Administrative  Operations  Information 
.System  is  indexed  alphabetically  by  name  either  in  a  master  index 
file  system  or  on  microfilm  Access  to  the  physical  files  containing 
records  is  by  class  cvkIc  number  obtained  from  the  alphabetized 
name  indices. 

Safeguards:  (1)  The  file  jackets  and  indices  containing  the  records 
composing  the  Administrative  (Operations  Information  System 
located  at  the  U.S.  Secret  Service  Headquarters  are  secured  by 
alarms  and  other  internal  security  devices  in  locked  rooms  with 
guards  on  duty  on  an  around  the  clock  basis,  .‘\cccss  is  available 
only  to  employees  responsible  for  records  management  and  opera- 
tiomJ  employees  whii  have  a  need  for  such  information,  each  of 
whom  holds  a  top  secret  security  clearance;  (2)  The  file  jackets  and 
the  master  file  indices  comprising  the  Administrative  Openitions  In- 
lormation  .System  in  .Secret  .Service  field  offices  are  IiKated  in 
locked  filing  cabinets  and  in  locked  rooms  when  Secret  .Service  em¬ 
ployees  are  not  on  duty.  Access  to  the  system  is  limited  to  em¬ 
ployees  of  the  Secret  Service  holding  top  secret  security 
clearances. 

Retention  and  disposal:  The  file  jackets  And  master  indices  com¬ 
prising  the  Administrative  Operations  Information  .System  are 
retained  indefinitely.  Disposal  is  by  burning  or  shredding. 

System  manager(.s)  and  address:  Assistant  Director.  Office  of  Ad¬ 
ministration.  U.  S.  Secret  .Service.  1800  G  Street.  N.W.,  Washing¬ 
ton.  D.C  20223 

.Notification  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  records  pertaining  to 
him  should  address  his  inquiry  to:  Staff  Assistant,  Freedom  of  In¬ 
formation  &  Privacy  Acts,  U.S.  Secret  Service,  1800  G  Street, 
N  W.,  Room  908,  Washington,  D  C.  20223. 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting 
records  should  contact:  Staff  Assistant,  Freedom  of  Information  & 
Privacy  Acts.  U.S.  .Secret  Service,  1800  G  Street,  N  W.,  Room  908, 
Washington,  D.C  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories;  (a)  Individuals  who  are  presently  or 
were  Secret  Service  employees;  (b)  Individuals,  corporations,  com¬ 
panies,  contractors,  etc.,  previously  engaged  or  presently  engaged 
in  business  with  the  Secret  Service;  Ic)  Claimants. 

Treasury/l  S.SS  00.002 

System  name:  Treasury/lIS.SS  Criminal  Investigation  Information 
.System. 

System  location:  (a>  United  States  Secret  Service.  1S(K)  G  .Street. 
N  W..  Washington.  DC.  20223.  (b)  Components  of  the  Criminal  in¬ 
vestigation  Information  System  are  geographically  dispersed 
throughout  Secret  .Service  field  offices.  (.See  below  I'nited  .States 
.Secret  Service  .Appendix  A  listing  the  addresses  of  Secret  .Service 
field  off’cesi  (cl  Irea.sjry  Security  Force.  Rinim  1044— Main  Trea¬ 
sury  building,  Washington.  D  C  . 

Categories  of  individuals  covered  by  the  system:  la)  Individuals 
who  have  been  or  aie  currenily  the  subject  of  a  criminal  investiga¬ 
tion  bv  the  I  ..S.  Secret  .Service  m  connection  with  the  performance 
by  that  agency  i>f  its  ;  uthonzed  cnmin;il  investigaMve  functions;  lb) 
Individualv  who  arc  paVcC''  registered  owners  or  endorsers  of 
stolen  OI  lost  obligations  and  other  securities  t<l  On.  United  States; 
(c)  Individuals  who  are  witnesses,  complain.mts  informants 
suspects,  defendants,  fugitives.  rcle:ised  p.isoners  correspondents, 
organized  crime  figures,  and  vistiius  ot  crime'  who  have  been 
identified  by  the  .Secret  .Servisc  in  the  conduct  of  criminal  in¬ 
vestigations  or  by  information  supplied  by  other  law  enloi cement 
agencies,  government  units,  and  the  general  public. 

Categories  of  records  in  the  system:  (a)  Records  containing  infor¬ 
mation  complied  for  the  purpose  of  identifying  individual  criminal 
offenders  and  alleged  offenders  and  consisting  only  of  identifying 
data  and  notations  of  arrest,  the  nature  and  disposition  of  criminal 
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charges,  sentencing,  confinement,  release,  and  parole  and  probation 
status;  (b)  Records  containing  information  compiled  for  the  purpose 
of  a  criminal  investigation,  including  reports  of  informants  and  in¬ 
vestigators,  and  associated  with  an  identifiable  individual;  (c) 
Records  containing  reports  identifiable  with  an  individual  compiled 
at  various  stages  of  the  process  of  enforcement  of  criminal  laws 
from  arrest  or  indictment  through  release  from  supervision;  (d) 
Records  containing  investigatory  material  compiled  for  law  enforce¬ 
ment  purposes,  including  but  not  limited  to,  handwriting  exemplars; 
laboratory  analyses  of  inks  and  papers;  handwriting  analyses;  peti¬ 
tions  for  the  remission  of  forfeitures;  notice  of  non-receipt  of  trea¬ 
sury  drafts;  affidavits  of  forged  endorsements;  opinions  of  the  ex¬ 
aminer  of  questioned  documents;  certificates  by  owners  of  U.S.  re¬ 
gistered  securities  concerning  forged  requests  for  payments  or  as¬ 
signments;  applications  for  relief  on  account  of  loss,  theft,  or 
destruction  of  U.S.  Savings  Bonds  or  checks;  photographic 
reproductions  of  obligations  and  other  securities  of  the  United 
States;  contraband  items;  claims  against  the  United  States  for  the 
proceeds  of  government  checks  and  bonds;  and  reports  necessary 
for  the  settlement  of  check  and  bond  claims. 

Authority  for  maintenance  of  the  system:  The  criminal  investiga¬ 
tive  authority  of  the  U.S.  Secret  Service  is  contained  in  18  U.S.C. 
3056  and  Treasury  Department  Orders  transferring  investigative  and 
security  functions  to  the  U.S.  Secret  Service  by  virtue  of  the 
authority  vested  in  the  Secretary  of  the  Treasury  pursuant  to  Reor¬ 
ganization  Plan  Number  26  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Criminal  Investigation  Information  System 
of  the  U.S.  Secret  Service  are  as  follows:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Secret  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  administra¬ 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  Referral 
to  Federal,  state,  and  local  governments,  foreign  and  domestic, 
having  prosecutive  and  civil  law  enforcement  functions  for  use  by 
attorneys,  magistrates,  and  judges;  and  parole  and  probation 
authorities  for  the  purpose  of  prosecuting,  sentencing,  and  deter¬ 
mining  the  parole  and  probation  status  of  criminal  offenders  or 
suspected  criminal  offenders;  (d)  Referral  to  personnel  of  other 
Federal,  state  and  local  law  enforcement  agencies,  foreign  and 
domestic,  for  the  purpose  of  developing  information  on  subjects  in¬ 
volved  in  Secret  Service  criminal  investigations  and  assisting  other 
law  enforcement  agencies  in  the  investigation  and  prosecution  of 
violations  of  the  criminal  laws  which  those  agencies  are  responsible 
for  enforcing;  (e)  Referral  to  personnel  of  Federal,  state,  and  local 
governmental  agencies,  where  such  referral  is  considered 
reasonably  necessary  for  the  purpose  of  furthering  Secret  Service 
efforts  to  investigate  the  activities  of  and  apprehend  criminal  offen¬ 
ders  and  suspected  criminal  offenders;  (f)  Referral  to  personnel  of 
Federal,  state,  and  local  governmental  agencies,  foreign  and 
domestic,  where  there  is  a  showing  of  reasonable  necessity  to  ob¬ 
tain  such  information  to  accomplish  a  valid  law  enforcement  pur¬ 
pose;  (g)  Referral  to  employees  and  officials  of  financial  and  com¬ 
mercial  business  firms  and  to  private  individuals  of  identifying  in¬ 
formation  pertaining  to  actual  or  suspected  criminal  offenders 
where  such  referral  is  considered  reasonably  necessary  for  the  pur¬ 
pose  of  furthering  Secret  Service  efforts  to  investigate  the  activities 
of  and  apprehend  criminal  offenders  and  suspected  criminal  offen¬ 
ders;  (h)  Records  maintained  in  the  Criminal  Investigation  Informa¬ 
tion  S/stem  indicating  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto,  may  be  referred  to  the  ap¬ 
propriate  agency,  whether  Federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto;  (i)  Disclosures  in  the 
course  of  presenting  evidence  to  a  court,  magistrate  or  administra¬ 
tive  tribunal  and  disclosures  to  opposing  counsel  in  the  course  of 
discovery  proceedings  for  the  purpose  of  enforcing,  or  prosecuting, 
a  violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto;  (j)  Disclosures  to  Federal,  state  or  local  agencies 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 


security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit;  (k)  Disclosures  to  a  Federal  agency, 
in  response  to  its  request,  in  connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  reporting 
of  an  investigation  of  an  employee,  the  letting  of  a  contract  or  the 
issuance  of  a  license,  grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the  information  is  relevant  and  necessary 
to  the  requesting  agency's  decision  on  the  matter;  (1)  Disclosures  of 
information  relating  to  criminal  and  civil  proceedings  to  the  news 
media  in  accordance  with  the  guidelines  contained  in  28  C.F.R. 
50.2;  (m)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  records  comprising  the  Criminal  Investigation  Infor¬ 
mation  System  of  the  U.S.  Secret  Service  are  contained  in  file 
jackets  located  at  Headquarters,  U.S.  Secret  Service,  1800  G 
Street,  N.W.,  Washington,  D.C.  and/or  in  file  jackets  located  in 
Secret  Service  field  offices  geographically  dispersed  throughout  the 
United  States,  Puerto  Rico  and  one  foreign  country.  (See  below. 
United  States  Secret  Service  Appendix  A.) 

Components  of  the  Criminal  Investigation  Information  System 
may  be  located  in  the  Office  of  the  Treasury  Security  Force,  Main 
Treasury  Building,  Washington,  D.C.  Portions  of  the  indices  and  in¬ 
formation  contained  in  the  records  are  programmed  into  a  computer 
maintained  at  Headquarters,  U.S.  Secret  Service,  1800  G  Street, 
N.W.,  Washington,  D.C. 

Retrievability:  The  Criminal  Investigation  Information  System  of 
the  U.S.  Secret  Service  is  indexed  alphabetically  by  name  at 
Headquarters,  in  the  field  master  and  computerized  indices.  Access 
to  the  physical  files  containing  records  is  by  case  number  obtained 
from  the  alphabetized  name  indices. 

Safeguards:  (1)  The  field  jackets  and  indices  containing  the 
records  comprising  the  Criminal  Investigation  Information  System 
located  at  the  U.S.  Secret  Service  Headquarters  are  secured  by 
alarms,  and  other  internal  security  devices,  in  locked  rooms  with 
guards  on  duty  on  an  around-the-clock  basis.  Access  to  the  records 
is  available  only  to  employees  responsible  for  records  management 
and  operational  employees  with  a  need  to  know,  each  of  whom 
have  top  secret  security  clearances;  (2)  The  file  jackets  and  the 
master  field  indices  comprising  the  Criminal  Investigation  Informa¬ 
tion  System  in  Secret  Service  Field  Offices  and  the  Treasury 
Security  Force  are  located  in  locked  filing  cabinets  and  in  locked 
rooms  when  Secret  Service  employees  are  not  on  duty.  Access  to 
the  system  is  limited  to  employees  of  the  Secret  Service  and  the 
Treasury  Security  Force  holding  top  secret  security  clearances. 

Retention  and  disposal:  The  retention  schedule  for  records  com¬ 
prising  the  Criminal  Investigation  Information  System  is  as  follows: 
(I)  All  Judicial  cases,  20  years;  (2)  Non-judicial  criminal  investiga¬ 
tive  cases  (except  non-judicial  check  and  bond  cases),  10  years;  (3) 
Non-judicial  check  claim  and  bond  forgery  cases,  5  years;  (4)  Ad¬ 
ministrative  files  of  an  investigative  nature,  5  years;  (5)  All  other 
files  and  records  the  disposition  of  which  is  not  otherwise 
specified,  5  years;  (6)  Investigations  for  other  districts,  2  years;  (7) 
Receipts  for  counterfeits  and  contraband,  2  years;  (8)  Investigation 
Control  Forms,  Indefinite;  (9)  Arrest  History  Forms,  Indefinite; 
(10)  Disposal  of  records  contained  in  the  Criminal  Investigation  In¬ 
formation  System  is  by  burning. 

System  manager(s)  and  address:  Assistant  Director,  Office  of  In¬ 
vestigations,  U.S.  &cret  Service,  1800  G  Street,  N.W.,  Washing¬ 
ton.  D.C.  20223. 

Notification  procedure:  In  accordance  with  the  provisions  of  5 
U.S.C.  552a(j)  and  (k),  the  Director  of  the  U.S.  Secret  Service 
proposes  to  exempt  the  Criminal  Investigation  Information  System 
from  compliance  with  the  provisions  of  5  U.S.C.  552a(e)(4)(G). 

Record  access  procedures:  In  accordance  with  the  provisions  of  5 
U.S.C.  552a(j)  and  (k),  the  Director  of  the  U.S.  Secret  Service 
proposes  to  exempt  the  Criminal  Investigation  Information  System 
from  compliance  with  the  provisions  of  5  U.S.C.  552a(e)(4)(H). 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  In  accordance  with  the  provisions  of  5 
U.S.C.  552a(j)  and  (k)  the  Director  of  the  U.S.  Secret  Service 
proposes  to  exempt  the  Criminal  Investigation  Information  System 
from  compliance  with  the  provisions  of  5  U.S.C.  552a(e)(4)(I). 

Systems  exempted  from  certain  provisions  of  the  act:  In  ac¬ 
cordance  with  the  provisions  of  5  U.S.C.  552a(j)  and  (k)  the 
Director  of  the  U.S.  Secret  Service  proposes  to  exempt  the 
Criminal  Investigation  Information  System  from  compliance  with 
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certain  provisions  of  5  U.S.C.  552a  elsewhere  in  the  Federal  Re¬ 
gister. 

Trcasury/L'SSS  00.003 

System  name:  Treasury/USSS— Financial  Management  Information 
System. 

System  location:  (a)  U.S.  Secret  Service,  1800  G  Street,  N.W., 
Washington,  D.C.  20223;  (b)  Components  of  the  Financial  Manage¬ 
ment  Information  System  are  geographically  dispersed  throughout 
Secret  Service  field  offices.  (See  below  United  States  .Secret  Ser¬ 
vice,  Appendix  A  listing  the  addresses  of  Secret  Service  field  of¬ 
fices);  (c)  Executive  Protective  Service,  1310  L  Street,  N.W., 
Room  210,  Washington,  D.C.  20005;  (d)  Treasury  Security  Force, 
Room  1044,  Main  Treasury  Building,  Washington,  D.C.  20220;  (e) 
Protective  Support  Division,  U.S.  Secret  Service,  1310  I.  Street 
N.W..  Suite  4()0,  Washington,  D.C.  20005;  (f)  Presidential  Protec¬ 
tive  Division,  U.S.  Secret  Service,  Room  1,  E.O.B.,  17th  & 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20500;  (g)  Vice  Pre¬ 
sidential  Protective  Division,  U.S.  Secret  Service,  Room  295,  Ex¬ 
ecutive  Office  Building,  Washington,  D.C.  20500;  (h)  Foreign  Digni¬ 
tary  Protective  Division,  U.S.  Secret  Service,  1310  L  Street,  N.W., 
Washington,  D.C.  20005;  (i)  Eisenhower  Protective  Division.  U.S. 
Secret  Service,  Room  206,  Post  Office  Building.  Gettysburg, 
Pennsylvania  17325;  (j)  Johnson  Protective  Division,  U.vS.  Secret 
Service,  P.O.  Box  927,  Stonewall,  Texas  78671;  (k)  Kennedy  Pro¬ 
tective  Division,  U.S.  Secret  Service,  1040  Fifth  Avenue,  New 
York,  New  York  10028;  (1)  Truman  Protective  Division,  U.S.  Secret 
Service,  224  North  Delaware,  Independence,  Missouri  64051;  (m) 
Nixon  Protective  Division,  U.S.  Secret  Service,  U.S.  Coast  Guard 
Station,  San  Clemente,  California  92672;  (n)  Technical  Security 
Division,  Room  14,  Executive  Office  Building,  Washington,  D.C. 
20500. 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals 
who  are  now,  or  were  previously.  Secret  Service  employees;  (b)  In¬ 
dividuals,  contractors,  vendors,  etc.,  who  are  presently  doing  busi¬ 
ness  with  or  previously  did  business  with  the  Secret  Service;  (c)  In¬ 
dividuals  who  are  involved  in  or  were  previously  involved  in  tort 
claims  with  the  Secret  Service;  (d)  Individuals  who  are  or  previ¬ 
ously  were  involved  in  payments  (accounts  receivable)  with  the 
Secret  Service;  (e)  Individuals  who  have  been  recipients  of  awards. 

Categories  of  records  in  the  system:  (a)  Records  containing  infor¬ 
mation  compiled  for  the  purpose  of  pay,  travel,  property  damage, 
expenses  incurred  other  than  travel,  and  retirement  annuities  and 
taxes;  (b)  Records  containing  information  of  accounts  receivable 
and  payable,  involving  Secret  Service  employees  and  other  per¬ 
sons;  (c)  Records  containing  information  of  tort  claims  dealing  with 
Secret  Service  property,  concerning  payment  and  accounts  receiva¬ 
ble,  (d)  Records  containing  information  on  the  expenditures,  an¬ 
ticipated  expenditures,  and  budget  studies  of  the  Secret  Service;  (e) 
Records  of  time  and  attendance  of  work. 

Authority  for  maintenance  of  the  system:  The  Financial  Manage¬ 
ment  Authority  of  the  U.S.  Secret  Service  is  contained  in  various 
Executive  Orders,  Treasury  Orders  and  delegations.  Title  7  of  the 
General  Accounting  Office  Policy  and  Prticedure  Manual  for 
Guidance  of  Federal  Agencies  and  other  rules  and  regulations  and 
fiscal  procedures  where  applicable;  5  U.S.C.  301;  31  U.S.C.  3101. 

Routine  u.ses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u.ses:  The  routine  uses  of  the 
records  contained  in  the  Financial  Management  Information  System 
are  as  follows:  (a)  Referral  to  the  Internal  Revenue  Service.  U.S. 
Treasu.'y,  GAO,  Civil  Service  and  other  Federal  agencies  dealing 
with  the  payment  and  collection  of  monies  concerning  Secret  Ser¬ 
vice  employees;  (b)  Referral  to  the  Internal  Revenue  Service,  U.S. 
Treasury  Department.  Civil  Service,  GAO  and  other  Federal  agen¬ 
cies  dealing  with  the  payment,  collection  and  audit  of  monies  con¬ 
cerning  persons  who  have  financial  dealings  with  the  Secret  Ser¬ 
vice;  (c)  To  establish  a  means  of  budget  projections  and  studies  for 
anticipated  expenses  to  be  incurred;  to  record  the  actual  expenses 
claimed'  to  analyze  any  unliquidated  obligations  at  the  end  of  the 
fiscal  year;  (d)  To  establish  a  means  of  responding  to  questions  by 
Secret  Service  employees  regarding  their  financial  dealings;  (e)  To 
establish  and  maintain  a  means  of  gaining  statistical  information 
needed  to  answer  inquiries  from  other  Federal,  state  and  local 
governments  and  Congress;  (f)  To  establish  a  reporting  system  to 
Ticasury,  Office  of  Management  &  Budget  and  the  General  Ac¬ 
counting  Office  of  Secret  Service  expenditures;  (g)  To  establish  a 
means  of  payments  to  contractors  and  vendors  for  purchases  made 
by  Secret  Service;  (h)  Disclosure  to  those  officers  and  employees 
of  the  Secret  Service  and  the  Department  of  the  Treasury  who 


have  a  need  for  the  records  in  the  performance  of  their  duties;  (i) 
Disclosure  required  in  the  administration  of  the  Freedom  of  Infor¬ 
mation  Act  (5  U.S.C.  552);  (j)  Records  maintained  in  the  Financial 
Management  Information  System  indicating  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto,  may  be 
referred  to  the  appropriate  agency,  whether  Federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto;  (k)  Dis¬ 
closures  in  the  course  of  presenting  evidence  to  a  court,  magistrate 
or  administrative  tribunal  and  disclosures  to  opposing  counsel  in 
the  course  of  discovery  proceedings  for  the  purpose  of  enforcing, 
or  prosecuting,  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature  and  whether  arising  by 
general  statute  or  particular  program  statute,  or  by  regulation,  rule 
or  order  issued  pursuant  thereto;  (I)  Disclosures  to  Federal,  state  or 
local  agencies  maintaining  civil,  criminal  or  other  relevant  enforce¬ 
ment  information  or  other  pertinent  information,  such  as  current 
licenses,  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the  is¬ 
suance  of  a  security  clearance,  the  letting  of  .a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit;  (m)  Disclosures  to  a 
Federal  agency,  in  response  to  its  lequest,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter;  (n)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  All  records  comprising  the  Financial  Management  Infor¬ 
mation  System  of  the  U.S.  Secret  Service  are  contained  in  files 
and/or  microfilm  located  at  Headquarters,  Washington,  D.C., 
Secret  Service  field  offices  geographically  dispersed  throughout  the 
United  States,  Ihierto  Rico,  and  one  foreign  country,  (see  location 
section  of  this  notice  and  United  States  Secret  Service  Appendix 
A),  and  Secret  Service  Protective  Divisions.  Portions  of  the  indices 
and  information  contained  in  the  Financial  Management  Informa¬ 
tion  System  are  programmed  into  a  computer  maintained  at 
Headquarters,  U.S.  Secret  Service,  1800  G  Street.  N  W.,  Washing¬ 
ton,  D.C. 

Retrievability:  The  Financial  Management  Information  System  is 
indexed  by  name  and/or  numbers  in  the  Headquarters  office  and  by 
name  only  in  the  U.S.  Secret  Service  field  offices  and  protective 
divisions.  .Access  to  the  physical  files  containing  records  is  by 
number  and/or  name.  Access  to  the  information  stored  in  the  com¬ 
puter  is  also  by  name  and/or  number. 

Safeguards:  (1)  The  file  jackets,  indices  and  computer  containing 
the  record  systems  located  at  U.S.  Secret  Service  Headquarters  are 
secured  by  alarms  and  other  internal  security  devices  in  locked 
rooms  with  guards  on  duty  on  a  24  hour  basis;  (2)  .Access  to  the 
records  is  available  only  to  employees  responsible  for  records 
management  and  operational  employees  who  have  a  need  for  such 
information,  each  of  whom  hold  a  top  secret  security  clearance;  (3) 
The  file  jackets  and/or  indices  comprising  the  Financial  Manage¬ 
ment  Information  System  in  U.S.  Secret  Service  field  offices  and 
protective  divisions  are  located  in  locked  filing  cabinets  and  in 
liKked  rooms  when  Secret  Service  employees  are  not  on  duty  .Ac¬ 
cess  is  limited  to  employees  of  the  Secret  Service  holding  top 
secret  security  clearances. 

Retention  and  disposal:  The  retention  schedule  for  records  com¬ 
prising  the  Financial  Management  Information  System  are  as  fol¬ 
lows:  (1)  Financial  Management  Division  automated  accounting 
systems,  Paris  Field  Office  file  and  paid  files  are  retained  for  six 
years;  (2)  Accounts  receivable  systems  maintained  for  four  years 
unless  they  are  not  liquidated:  (3)  Systems  for  holiday,  overtime 
hour  and  other  pay  adjustments,  enter  on  duty  information, 
resignations,  retirements,  reassignments,  etc.,  are  held  indefinitely; 
(4)  Records  on  personnel  actions,  leave,  change  of  station,  bonds, 
health  benefits  and  insurance  policies,  bank  deposits,  allotments, 
etc.,  are  held  for  six  months.  Disposal  of  records  contained  in  the 
Financial  Management  Information  System  is  by  burning. 

System  manager(s)  and  address:  Assistant  Director,  Office  of  Ad¬ 
ministration,  1800  G  Street,  N.W.,  Washington,  D.C.  20223. 
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NodOcatioo  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  a  record  pertaining  to 
him  should  address  his  inquiry  to:  Staff  Assistant,  Freedom  of  In¬ 
formation  and  Privacy  Acts,  U.S.  Secret  Service,  1800  G  Street, 
N.W.,  Room  908,  Washington,  D.C.  20223. 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contest^ 
records  should  contact:  Staff  Assistant,  Freedom  of  Information 
and  Privacy  Acts,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room 
908,  Washington,  D.C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  (a)  Individuals  are  presently  or 
were  previously  Secret  Service  employees;  (b)  Individuals  who  are 
presently  or  were  service  contractors  or  suppliers  with  the  Secret 
Service;  (c)  Individuals  who  are  presently  or  were  previously  in¬ 
volved  in  tort  claims  with  the  Secret  Service;  (d)  In^viduals  who 
are  presently  or  were  previously  involved  in  collections  and  disper- 
sement  with  the  Secret  Service;  (e)  Internal  Revenue  Service;  (f) 
Surviving  spouse  of  deceased  personnel. 

Treasury /USSS  00.004 

System  name:  Freedom  of  Information  Request 

System — Treasury/USSS. 

System  location:  United  States  Secret  Service,  1800  G  Street, 
N.W.,  Washington,  D.C.  20223. 

Categories  of  individuals  covered  by  the  system:  Individuals  or  or¬ 
ganizations  who  have  requested  information  under  the  Freedom  of 
Information  Act. 

Categories  of  records  in  the  system:  (a)  Correspondence  relating  to 
requests  for  information;  (b)  Documents  relevant  to  appeals  and 
law  suits  under  the  Freedom  of  Information  Act. 

Authority  for  maintenance  of  the  system:  The  authority  of  the 
U.S.  Secret  Service  is  contained  in  5  U.S.C.  552,  Freedom  of  Infor¬ 
mation  Act. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Disclosure  to  those 
officers  and  employees  of  the  Secret  Service  and  the  Department 
of  the  Treasury  who  have  a  need  for  the  records  in  the  per¬ 
formance  of  their  duties;  (b)  Disclosures  required  in  the  adihinistra- 
tion  of  the  Freedom  of  Information  Act  (5  U.S.C.  552);  (c)  The 
system  is  maintained  to  insure  the  efficient  processing  of  requests 
made  pursuant  to  the  Freedom  of  Information  Act;  (d)  Records 
maintained  in  the  Freedom  of  Information  System  indicating  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto,  may  be  referred  to  the  appropriate  agency,  whether 
Federal,  state  local  or  foreign,  charged  with  the  responsibUity  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation  or  order  issued  pur¬ 
suant  thereto;  (e)  Disclosures  in  the  course  of  presenting  evidence 
to  a  court,  magistrate  or  administrative  tribunal  and  disclosures  to 
opposing  counsel  in  the  course  of  discovery  proceedings  for  the 
purpose  of  enforcing,  or  prosecuting,  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal  or  regulatory  in  nature  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  regulation,  rule  or  order  issued  pursuant  thereto;  (f)  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  comprising  the  Freedom  of  Information 
Request  System  are  maintained  in  file  jackets  located  at  Headquar¬ 
ters,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Washington,  D.C. 
20223. 

Rctrievability:  The  file  jackets  and  indices  containing  the  records 
comprising  the  Freedom  of  Information  Request  System  are  in¬ 
dexed  alphabetically. 

Safeguards:  The  file  jackets  and  indices  containing  the  records 
comprising  the  Freedom  of  Information  Request  System  are  located 
at  U.S.  Secret  Service  Headquarters,  and  are  secured  in  locked  fil¬ 
ing  cabinets  in  locked  rooms,  with  guards  on  duty  on  an  around- 
the-clock  basis.  Access  to  the  records  is  available  only  to  em¬ 
ployees  responsible  for  the  management  of  the  system  and  opera¬ 
tional  employees  who  have  a  need  for  such  information,  each  of 
whom  have  a  top  secret  security  clearance. 

RetcntfaM  and  dispasal:  All  files  and  indices  are  held  indefinitely. 
Disposal  is  by  burning. 


System  maiiagerfs)  and  address:  Staff  Assistant,  Office  of  Ad¬ 
ministration,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  908, 
Washington,  D.C.  20223. 

Notification  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  reewds  pertaining  to 
him  should  address  his  inquiry  to:  Staff  Assistant,  Freedom  of  In¬ 
formation  and  Privacy  Acts,  U.S.  Secret  Service,  1800  G  Street, 
N.W.,  Room  908,  Washington,  D.C.  20223. 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedures  for  ^ning  access  to  and  contesting 
records  should  contact;  Staff  Assistant,  Freedom  of  Information  & 
Privacy  Acts,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  908, 
Washington,  D.C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Individuals  or  organizations  requesting 
information  pursuant  to  the  Freedom  of  Information  Act. 

Tieasury/USSS  00.005 

System  name:  Treasury/USSS — Legal  Counsel  Record  System. 

System  location:  Office  of  Legal  Counsel,  United  States  Secret 
Service,  1800  G  Street,  N.W., Washington,  D.C.  20223. 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals 
who  have  filed  administrative  claims  involvi^  an  employee  of  the 
U.S.  Secret  Service;  (b)  Any  individual  who  is  involved  in  litigation 
against  the  U.S.  Sroret  Service;  (c)  Individuals  who  have  filed  a 
petition  for  remission  of  forfeiture  of  equipment  that  was  seized 
from  them  during  an  investigation  and/or  arrest  by  the  U.S.  Secret 
Service. 

Categories  of  records  in  the  system:  (a)  Copies  of  administrative 
claims  involving  employees  of  the  U.S.  Secret  Service,  responses 
and  legal  proceedings  in  those  cases  where  litigation  is  involved  in 
administrative  claims;  (b)  Any  type  of  legal  document,  including 
complaints,  sununaries,  and  litigation  reports  that  are  prepared  for 
the  Department  of  Justice  at  their  request;  (c)  Petitions  for  remis¬ 
sion  of  forfeitine  of  seized  equipment;  (d)  Records  concerning 
requests  for  information  regarding  the  use  of  reproductions  of 
obligations  of  the  United  States  including  bonds,  checks,  coins, 
coupons,  currencies  (U.S.  and  foreign),  fractional  notes,  postage 
stamps  (U.S.  and  foreign),  postal  nmney  orders,  and  postmarks. 

Authority  for  nuuntenance  of  the  system:  18  U.S.C.  3056;  28 
U.S.C.  2672  (Federal  Tort  (3aims  Act);  18  U.S.C.  471-509. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Legal  Counsel  Record  System  are  as  fol¬ 
lows:'  (a)  Disclosure  to  those  officers  and  employees  of  the  Secret 
Service  and  the  Department  of  the  Treasury  who  have  a  need  for 
the  records  in  the  performance  of  their  duties;  (b)  Disclosures 
required  in  the  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C.  552);  (c)  Administrative  claims  may  be  routinely  sent  to  the 
Department  of  Justice  to  the  Attorneys  who  will  represent  the 
Secret  Service  in  any  possible  litigation.  The  purpose  of  sending  ad¬ 
ministrative  claims  to  these  attorneys  is  to  assist  them  in  prepara¬ 
tion  of  litigation  involving  the  Secret  Service;  (d)  L.egal  records  are 
routinely  used  in  preparation  for  litigation  proceedings  against  the 
U.S.  Secret  Service.  Litigation  reports  are  routinely  sent  to  the  De¬ 
partment  of  Justice  at  their  request  for  assistance  in  preparation  of 
the  litigation  proceedings.  The  purpose  of  such  referals  is  to  assist 
the  Dept,  of  Justice  in  tlie  preparation  of  litigation  concerning  the 
U.S.  Secret  Service;  (e)  All  routine  uses  for  petitions  for  remission 
of  forfeiture  of  seized  equipment  are  within  the  agency;  (f)  Files 
concerning  requests  for  iiiformation  regarding  the  use  of  reproduc¬ 
tions  of  Government  obligations  are  used  in  responding  to  general 
requests  from  the  public  or  for  requests  for  interpretation  of  legali¬ 
ty  with  the  Dep^ment  of  Justice  and  Post^  authorities;  (g) 
Records  nuintained  in  the  Legal  Counsel  Record  System  indicating 
a  violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature,  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation, 'rule  or  order  issued  pur¬ 
suant  thereto,  may  be  referr^  to  the  appropriate  agency,  whether 
Federal,  state,  local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation  or  order  issued 
pursuant  thereto;  (h)Disclosures  in  the  course  of  presenting 
evidence  to  a  court,  magistrate  or  administrative  tribunal  and  dis¬ 
closures  to  opposing  counsel  in  the  course  of  discovery  proceedings 
for  the  purpose  of  enforcing,  or  prosecuting,  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  r^ulatory  in  nature 
and  whether  arising  by  general  statute  or  particular  program 
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statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto;  (i) 
Disclosures  to  Federal,  state  or  local  agencies  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit;  (j)  Disclosures  to  a  Federal  agency  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  employee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency's  decision  on  the  matter;  (k)For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  comprising  the  Legal  Counsel  Record  System 
of  the  D.S.  Secret  Service  are  contained  in  file  jackets  located  in 
the  Office  of  Legal  Counsel,  United  States  Secret  Service,  1800  G 
Street,  N.W.,  Washington,  D.C.  20223. 

Retrievability:  The  Legal  Counsel  Record  System  is  indexed 
chronologically  for  administrative  claims,  petitions  for  remission 
and  requests  for  information  regarding  reproductions.  Access  to  the 
physical  files  containing  litigation  records  is  by  an  alphabetized  list¬ 
ing  of  the  case  names. 

Safeguards:  The  file  jackets  containing  records  comprising  the 
Legal  Counsel  Record  System  located  at  U.S.  Secret  Service 
Headquarters,  Office  of  Legal  Counsel,  are  secured  in  a  locked 
room  with  guards  on  duty  on  an  around  the  clock  basis.  Access  to 
the  records  is  available  only  to  employees  responsible  for  record 
management  and  operational  employees  who  have  a  need  for  such 
information,  each  of  whom  holds  a  top  secret  security  clearance. 

Retention  and  disposal:  The  retention  schedule  of  records  com¬ 
prising  the  Legal  Counsel  Record  System  is  as  follows:  (1)  All  judi¬ 
cial  case  records  are  retained  for  a  period  of  20  years;  (2)  Adminis¬ 
trative  claims,  petitions  for  remission,  and  requests  for  information 
are  retained  indefinitely.  Any  disposal  is  by  shredding  and/or  burn¬ 
ing. 

System  manager(s)  and  address:  Legal  Counsel,  U.S.  Secret  Ser¬ 
vice,  1800  G  Street,  N.W.,  Room  842,  Washington,  D.C.  20223. 

Notification  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  the  system  contains  records  pertaining  to  him 
should  address  his  inquiry  to:  Staff  Assistant,  Freedom  of  Informa¬ 
tion  and  Privacy  Acts,  U.S.  Secret  Service,  1800  G  Street,  N.W., 
Room  908,  Washington,  D.C.  20223. 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting 
records  should  contact:  Staff  Assistant,  Freedom  of  Information 
and  Privacy  Acts,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room 
908,  Washington,  D.C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  (a)  Administrative  claims  are  filed  by 
those  individuals  who  believe  that  they  have  a  claim  against  the 
U.S.  Secret  Service;  (b)  Individuals  who  are  involved  in  legal 
proceedings  against  the  U.S.  Secret  Service.  All  litigation  reports 
are  initiated  by  Office  of  Legal  Counsel,  U.S.  Secret  Service;  (c) 
Individuals  and  organizations  who  have  petitioned  for  remission  of 
forfeifre  of  seized  equipments;  (d)  Requests  for  information  re¬ 
garding  the  use  of  reproductions  from  Secret  Service  field  offices, 
the  general  public,  and  from  professional  organizations. 

Trea.su  ry/USSS  00.006 

System  name:  Non  Criminal  Investigation  Information 
System— Treasury/USSS. 

System  location:  (a)  United  States  Secret  Service,  1800  G  Street, 
N.W.,  Washington,  D.C.  20223.(b)  Office  of  Inspection,  U.S.  Secret 
Service,  Edison  Building,  Suite  654,  1900  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  20226.(c)  Components  of  the  Non-Criminal 
Investigation  Information  System  are  geographically  dispersed 
throughout  Secret  Service  field  offices  in  the  United  States.  Puerto 
Rico,  and  one  foreign  country.  (See  below.  United  States  Secret 
Service  Appendix  A,  listing  the  addresses  of  Secret  Service  field 
offices). 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals 
who  are  applicants  for  employment  with  the  U.S.  Secret  Service 
and  other  bureaus  of  the  Department  of  the  Treasury  ;(b)  In- 
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dividuals  who  are  employees  of  the  U.S.  Secret  Service  and  other 
bureaus  of  the  Department  of  the  Treasury  holding  security 
clearances  granting  access  to  classified  documents  and  records;(c) 
Individuals  who  have  filed  administrative  claims  with  the  Secret 
Service  and  other  bureaus  of  the  Department  of  the  Treasury  under 
the  Federal  Tort  Claims  Act  or  who  have  been  involved  in  automo¬ 
bile  accidents  or  other  incidents  involving  employees  of  the  Secret 
Service  and  other  bureaus  of  the  Department  of  the  Treasury 
resulting  in  tort  claims  against  such  individuals;(d)  Individuals  in¬ 
volved  in  investigations  required  in  the  administration  of  the 
Government  Losses  in  Shipment  Act,  the  Gold  Reserve  Act,  and 
the  Silver  Purchase  Act;(e)  Individuals  who  are  employees  of  the 
Secret  Service  and  other  bureaus  of  the  Department  of  the  Treasu¬ 
ry  who  have  been  accused  of  misconduct  in  the  performance  of 
their  duties,  or  who  have  been  the  subject  of  a  complaint  involving 
the  performance  of  their  official  functions;(f)  Individuals  who  are 
the  subject  of  investigations  or  supply  information  to  investigative 
agents  conducting  special  investigations  relating  to  the  performance 
by  the  Secret  Service  of  its  statutory  and  regulatory  functions. 

Categories  of  records  in  the  system:  (a)  Record  containing  in¬ 
vestigatory  material  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for  Federal  civilian  employ¬ 
ment  or  access  to  classified  information;(b)  Records  containing  in¬ 
vestigatory  material  compiled  for  law  enforcement  purposes,  in¬ 
cluding  but  not  limited  to,  reports  of  investigators  relating  to  claims 
under  the  Federal  Tort  Claims  Act;  Government  Losses  in  Ship¬ 
ment  Act;  the  Gold  Reserve  Act  and  the  Silver  Purchase  Act;  and 
employee  misconduct  or  malfeasance ;(c)  Records  containing  re¬ 
ports  or  statement  of  investigators,  witnesses,  complainants,  clai¬ 
mants  and  correspondents  associated  with  identifiable  individuals. 

Authority  for  maintenance  of  the  system:  The  non-criminal  in¬ 
vestigative  authority  of  the  U.S.  Secret  Service  is  contained  in  18 
U.S.C.  3056;  Executive  Order  10450  and  Treasury  Order  82  (revised 
January  17,  1973);  and  Treasury  Order  173-1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Non-Criminal  Investigation  Information 
System  are  as  follows:  (a)  Disclosure  to  those  officers  and  em¬ 
ployees  of  the  Secret  Service  and  the  Department  of  the  Treasury 
who  have  a  need  for  the  records  in  the  performance  of  their  duties; 
(b)  Disclosures  required  in  the  administration  of  the  Freedom  of  In¬ 
formation  Act  (5  U.S.C.  552);  (c)  Referral  to  the  Department  of 
Justice  and  other  Federal  agencies  for  administrative,  civil,  or  other 
legal  proceedings  to  be  used  by  personnel  officials,  attorneys,  ad¬ 
ministrative  law  officers,  and  judges;  (d)  Referral  to  personnel  of 
other  Federal,  state  and  local  governmental  agencies,  foreign  and 
domestic,  for  the  purpose  of  developing  or  confirming  information 
on  individuals  involved  in  non-criminal  investigations  conducted  by 
the  Secret  Service;  (e)  Referral  to  personnel  of  private  institutions 
and  to  private  individuals  for  the  purpose  of  confirming  and/or 
determining  suitability,  eligibility,  or  qualifications  for  Federal 
civilian  employment  or  access  to  classified  information;  and  for  the 
purposes  of  furthering  the  efforts  of  the  Secret  Service  to  in¬ 
vestigate  the  activities  of  individuals  related  to  or  involved  in  non¬ 
criminal  civil  and  administrative  investigations;  (f)  Referral  to 
another  agency  or  to  an  instrumentality  of  any  governmental  ju¬ 
risdiction  within  or  under  the  control  of  the  United  States  for  the 
purpose  of  determining  suitability,  eligibility,  or  qualifications  fur 
employment  with  or  access  to  classified  information  in  such  other 
agency  or  instrumentality;  (g)  Records  maintained  in  the  Non- 
Criminal  Investigation  Information  System  indicating  a  violation  or 
potential  violation  of  law,  whether  civil,  crim.nal  or  reguhitory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  may 
be  referred  to  the  appropriate  agency,  whether  Federal,  state,  local 
or  foreign,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or  implement¬ 
ing  the  statute,  or  rule,  regulation  or  order  issued  pursuant  thereto; 
(h)  Disclosures  in  the  course  of  presenting  evidence  to  a  court, 
magistrate  or  administrative  tribunal  and  disclosures  to  opposing 
counsel  in  the  course  of  discovery  proceedings  for  the  purpose  of 
enforcing,  or  prosecuting,  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature  and  whether  arising 
by  general  statute  or  particular  program  statute,  or  by  regulation, 
rule  or  order  issued  pursuant  thereto;  (i)  Disclosures  to  Federal, 
state  or  local  agencies  maintaining  civil,  criminal  or  other  relevant 
enforcement  information  or  other  pertinent  information,  such  as 
current  licenses,  if  necessary  to  obtain  information  relevant  to  an 
agency  decision  concerning  the  hiring  or  retention  of  an  employee. 
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the  issuance  of  a  security  clearance,  the  letting  of  a  contract,  or  the 
issuance  of  a  license,  grant  or  other  benefit;  (j)  Disclosures  to  a 
Federal  agency  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter;  (k)  Disclosures  of  information  relating  to  civil  proceedings 
to  the  news  media  in  accordance  with  the  guidelines  contained  in  28 
C.F.R.  50.2;  (I)  for  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  comprising  the  Non-Criminal  Investigation  In¬ 
formation  System  of  the  U.S.  Secret  Service  are  contained  in  file 
jackets  located  at  Headquarters,  U.S.  Secret  Service,  1800  G 
Street,  N.W.,  Washington,  D.C.  and/or  in  file  jackets  located  in  the 
Office  of  Inspection,  Edison  Building,  1900  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C.  and  in  Secret  Service  field  offices  geo¬ 
graphically  dispersed  throughout  the  United  States,  Puerto  Rico, 
and  one  foreign  country.  (See  Location  Section  of  this  notice  and 
United  States  Secret  i^rvice  Appendix  A.)  Portions  of  these  in¬ 
dices  and  information  contained  in  the  Noh-Criminal  Information 
System  are  programmed  into  a  computer  maintained  at  Headquar¬ 
ters,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Washington,  D.C. 

Rctrievability:  The  Non-Criminal  Investigation  Information 
System  is  indexed  alphabeticaDy  by  name  in  the  Headquarters,  In¬ 
spection,  field  master,  and  computerized  indices.  Access  to  the 
{rfiysical  files  containing  records  is  by  case  number  obtained  from 
the  alphabetized  name  indices. 

Safeguards:  (1)  The  file  jackets  and  indices  containing  the  records 
comprising  the  Non-Criminal  Investigation  Information  System 
located  at  U.S.  Secret  Service  Headquarters  and  the  Office  of  In¬ 
spection  are  secured  by  alarms  and  other  internal  security  devices 
in  locked  rooms  with  ^ards  on  duty  on  an  around-the-clock  basis. 
Access  to  the  records  is  available  only  to  employees  responsible  for 
record  management  and  operational  emi^oyees  who  have  a  need 
for  such  information,  each  of  whom  holds  a  top  secret  security 
clearance;  (2)  The  file  jackets  and  the  master  field  indices  compris¬ 
ing  the  Non-Criminal  Investigation  Information  System  in  Sroret 
Seivice  field  offices  are  located  in  locked  filing  cabinets  and  in 
locked  rooms  when  Secret  Service  employees  are  not  on  duty.  Ac¬ 
cess  to  the  system  is  limited  to  employees  of  the  Secret  ^rvice 
holding  top  secret  security  clearances. 

Retention  and  dispo^:  The  retention  schedule  for  records  com¬ 
prising  the  Non-Criminal  Investigation  Information  System  is  as 
f^ows;  (1)  All  judicial  case  records  are  retained  for  a  period  of 
twenty  years;  (2)  Applicant  security  and  background  investigation 
records  of  S^ret  Service  employees  are  retained  for  thirty  years 
after  retirement  or  separation  of  the  employee  from  Secret  Service 
employment;  (3)  Applicant  investigation  records  relating  to  em¬ 
ployees  of  Bureaus  of  the  Treasury  Department  other  than  the 
Secret  Service,  are  retained  for  three  years;  (4)  All  other  records, 
the  disposition  of  which  are  not  otherwise  specified,  are  retained 
for  five  (S)  years.  Disposal;  Disposal  of  records  contained  in  the 
Non-Criminal  Investigation  Information  System  is  by  burning. 

System  manager(s)  and  address:  Assistant  Director,  Office  of  In¬ 
vestigations,  1800  G  Street,  N.W.,  Washington,  D.C.  20223. 

Notification  procedure:  In  accordance  with  the  provisions  of  5 
U.S.C.  552  a  (k),  the  Director  of  the  U.S.  Secret  Service  proposes 
to  exempt  the  Non-Criminal  Investigation  Information  System  from 
compliance  with  the  provisions  of  5  U.S.C.  552  a  (e)  (4)  (G). 

Record  access  procedures:  In  accordance  with  the  provisions  of  5 
U.S.C.  552  a  (k),  the  Director  of  the  U.S.  Secret  Service  proposes 
to  exempt  the  Non-Criminal  Investigation  Information  System  from 
compliance  with  the  provision  of  5  U.S.C.  552  a  (e)  (4)  (H). 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  In  accordance  with  the  provisions  of  5 
U.S.C.  552  a  (k),  the  Director  of  the  U.S.  Secret  Service  proposes 
to  exempt  the  Non-Criminal  Investigation  Information  System  from 
compliance  with  the  provisions  of  5  U.S.C.  552  a  (e)  (4)  (I). 

Systems  exempted  from  certain  provisions  of  the  act:  In  ac¬ 
cordance  with  the  provisions  of  5  U.S.C.  552a(j)  and  (k),  the 
Director  of  the  U.S.  Secret  Service  proposes  to  exempt  the  Non- 
Criminal  Investigation  Information  System  from  compliance  with 
certain  provisions  of  5  U.S.C.  552a— elsewhere  In  the  Federal  Re¬ 
gister. 


Treasury/USSS  00.007 

System  name:  Protection  Information  System— Treasury/USSS. 

System  location:  (a)  United  States  Secret  Service,  1800  G  Street, 
N.W.,  Washington,  D.C.  20223.  (b)  Presidential  Protective  Division, 
«  U.S.  Secret  Service,  Room  1,  E.O.B.,  17th  &  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20500.  (c)  Vice  Presidential  Pro¬ 
tection  Division,  U.S.  ^cret  Service,  Room  295,  Executive  Office 
Building,  Washington,  D.C.  20500.  (d)  Foreign  Dignitary  Protective 
Division,  U.S.  Secret  Service,  1310  L  Street,  N.W.,  Washington, 
D.C.  2(X)05.  (e)  Protective  Support  Division,  U.S.  Secret  Service, 
1310  L  Street,  N.W.,  Suite  400,  Washington,  D.C.  2(K)05.  (f)  Eisen¬ 
hower  Protective  Division,  U.S.  Secret  Service,  Room  206,  Post 
Office  Building,  Gettysburg,  Pennsylvania  17325.  (g)  Johnson  Pro¬ 
tective  Division,  U.S.  Secret  Service,  P.O.  Box  927,  Stonewall, 
Texas  78671.  (h)  Kennedy  Protective  Division,  U.S.  Secret  Service, 
1040  Fifth  Avenue,  New  York,  New  York  10028.  (i)  Truman  Pro¬ 
tective  Division,  U.S.  Secret  Service,  224  North  Delaware,  Inde¬ 
pendence,  Missouri  64051.  (j)  Nixon  Protective  Division,  U.S. 
Secret  Service,  U.S.  Coast  Guard  Station,  San  Clemente,  California 
92672.  (k)  Executive  Protective  Service,  Room  210,  1310  L  Street, 
N.W.,  Washington,  D.C.  2(X)05.  (1)  Treasury  Security  Force,  Room 
1040,  Main  Treasu^  Building,  Washington,  D.C.  20220.  (m)  Techni¬ 
cal  Security  Division,  Room  14,  Executive  Office  Building, 
Washington,  D.C.  20500.  (n)  Components  of  the  Protection  Infor¬ 
mation  System  are  geographically  dispersed  throughout  Secret  Ser¬ 
vice  field  offices,  (^e  below,  United  States  Secret  Service  Appen¬ 
dix  A,  listing  the  addresses  of  Secret  Service  field  offices). 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals 
who  have  been  or  are  currently  the  subject  of  a  criminal  investiga¬ 
tion  by  the  U.S.  Secret  Service  or  another  law  enforcement  agency 
for  the  violation  of  certain  criminal  statutes  relating  to  the  protec¬ 
tion  of  persons  or  the  security  of  properties;  (b)  Individuals  who 
are  the  subjects  of  investigative  records  and  reports  supplied  to  the 
Secret  Service  by  Federal,  state,  and  local  law  enforcement  agen¬ 
cies,  foreign  and  domestic;  other  goverrunental  agencies;  private  in¬ 
stitutions  and  individuals -for  evduation  by  the  Secret  Service  in 
cormection  with  the  performance  by  that  agency  of  its  authorized 
protective  functions;  (c)  Individuals  who  are  the  subjects  of  non¬ 
criminal  protective  and  background  investigations  by  the  Secret 
Service  and  other  law  enforcement  agencies  where  the  evaluation 
of  such  individuals,  in  accordance  with  criteria  established  by  the 
Secret  Service,  indicates  a  need  for  such  investigations;  (d)  In¬ 
dividuals  who  are  granted  ingress  and  e^ess  to  areas  secured  by 
the  Secret  Service,  the  Executive  Protective  Service,  or  to  areas  in 
close  proximity  to  persons  protected  by  the  Secret  !^rvice,  includ¬ 
ing  but  not  limited  to  invitees,  passholders,  tradesmen,  law  enforce¬ 
ment,  maintenance  and  service  personnel;  (e)  Individuals  who  have 
attempted  or  soUcited  unauthorized  entry  into  areas  secured  by  the 
Secret  Service;  individuals  who  have  sought  an  audience  or  contact 
with  persons  protected  by  the  Secret  Service  or  who  have  been  in¬ 
volved  in  incidents  or  events  which  relate  to  the  protective  func¬ 
tions  of  the  Secret  Service;  (f)  Individuals  who  are  witnesses,  pro¬ 
tectees,  complainants,  informants,  suspects,  defendants,  fugitives, 
released  prisoners,  and  correspondents  who  have  been  identified  by 
the  Secret  Service  or  from  information  supplied  by  other  law  en¬ 
forcement  agencies,  governmental  units,  private  institutions,  and 
members  of  the  general  public  in  connection  with  the  performance 
by  the  Secret  Service  of  its  authorized  protective  functions. 

Categories  of  records  in  the  system:  (a)  Records  containing  infor¬ 
mation  compiled  for  the  purpose  of  identifying  individual  criminal 
offenders  and  aUeged  offenders  and  consisting  only  of  identifying 
data  and  notations  of  arrest,  the  nature  and  disposition  of  criminal 
charges,  sentencing,  confinement,  release,  and  parole  and  probation 
status;  (b)  Records  containing  information  compiled  for  the  purpose 
of  a  criminal  investigation,  including  reports  of  informants  and  in¬ 
vestigators,  and  associated  with  an  identifiable  individual;  (c) 
Records  containing  reports  relative  to  an  individual  compiled  at 
various  stages  of  the  process  of  enforcement  of  certain  criminal 
laws  from  arrest  or  indictment  through  release  from  supervision; 
(d)  Records  containing  information  supplied  by  other  Federal,  state, 
and  local  law  enforcement  agencies,  foreign  and  domestic;  other 
governmental  agencies;  private  institutions  and  persons  concerning 
individuals  who,  because  of  their  activities,  personality  traits, 
criminal  or  mental  history,  or  history  of  social  deviancy,  may  be  of 
interest  to  the  Secret  Service  in  connection  with  the  performance 
by  that  ^ency  of  its  protective  functions;  (e)  Records  containing 
information  compiled  for  the  purpose  of  identifying  and  evaluating 
individuals  who  may  constitute  a  threat  to  the  safety  of  persons  or 
security  of  areas  protected  by  the  Secret  Service,  and/or  the  Ex- 
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ecutive  Protective  Service;  (f)  Records  containing  information  relat¬ 
ing  to  incidents  and  events,  such  as  attempted  intrusions  into 
secured  areas,  or  activities  of  mentally  disturbed  persons  demon¬ 
strating  an  unusual  or  abnormal  interest  in  persons  protected  by  the 
Secret  Service;  (g)  Records  containing  information  compiled  for  the 
purpose  of  background  investigations  of  individuals,  including  but 
not  limited  to,  passholders,  tradesmen,  maintenance  and  service 
personnel  who  have  access  to  areas  secured  by  or  who  may  be  in 
close  proximity  to  persons  protected  by  the  Secret  Service  and/or 
the  Executive  Protective  Service;  (h)  Records  containing  correspon¬ 
dence,  records  of  telephone  calls,  visits  to  and  efforts  to  contact 
persons  protected  by  the  Secret  Service  by  certain  individuals  who, 
according  to  criteria  established  by  the  Secret  Service,  are  con¬ 
sidered  to  be  of  protective  interest. 

Authority  for  maintenance  of  the  system:  The  protective  authority 
of  the  U.S.  Secret  Service  is  contained  in  18  U.S.C.  3056  and  Sec¬ 
tion  1  of  Public  Law  90-331.  Criminal  Investigations  relating  to  pro¬ 
tection,  such  as  threats  or  unauthorized  entry  (18  U.S.C.  871;  18 
U.S.C.  1751),  are  authorized  by  18  U.S.C.  3056.  The  protective  and 
security  authority  of  the  Executive  Protective  Service  is  contained 
in  3  U.S.C.  202  and  of  the  Treasury  Security  Force  in  Treasury  Or¬ 
ders  issued  by  the  Secretary  of  the  Treasury  pursuant  to  the  provi¬ 
sions  of  Reorganization  Plan  Number  26  of  1950. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Protective  Information  System  of  the  U.S. 
Secret  Service  are  as  follows:  (a)  Disclosures  to  those  officers  and 
employees  of  the  Secret  Service  and  the  Department  of  the  Treasu¬ 
ry  who  have  a  need  for  the  records  in  the  performance  of  their  du¬ 
ties;  (b)  Disclosures  required  in  the  administration  of  the  Freedom 
of  Information  Act  (5  U.S.C.  552);  (c)  Referral  to  the  Department 
of  Justice  and  other  Federal,  state  and  local  governmental  agencies 
having  a  prosecutive  function  for  the  use  of  attorneys,  magistrates, 
and  judges;  and  parole  and  probation  authorities  for  the  purpose  of 
prosecuting,  sentencing,  and  determining  the  parole  and  probation 
status  of  criminal  offenders  or  suspected  criminal  offenders;  and 
for  civil  and  other  proceedings  involving  Secret  Service  and  Execu¬ 
tive  Protective  Service  protective  functions;  (d)  Referral  to  person¬ 
nel  of  other  Federal  state  and  local  law  enforcement  agencies, 
foreign  and  domestic,  for  the  purpose  of  developing  information  on 
subjects  involved  in  Secret  ^rvice  protective  investigations  and 
evaluations  and  for  the  purpose  of  protective  intelligence  briefings 
of  personnel  of  other  law  enforcement  and  governmental  agencies 
assisting  the  U.S.  Secret  Service  in  the  performance  of  its  protec¬ 
tive  functions;  (e)  Referral  to  personnel  of  Federal,  state,  and  local 
governmental  agencies,  foreign  and  domestic,  where  such  referrals 
are  considered  reasonably  necessary  for  the  purpose  of  furthering 
Secret  Service  efforts  to  investigate  the  activities  of  those  persons 
considered  to  be  of  protective  interest;  (f)  Referral  to  personnel  of 
Federal,  state,  and  local  law  enforcement  agencies  and  other 
governmental  agencies,  foreign  and  domestic,  where  there  is  a 
showing  of  a  reasonable  need  to  accomplish  a  valid  enforcement 
purpose;  (g)  Referral  to  personnel  of  private  institutions  and  to 
private  individuals  of  identifying  information  pertaining  to  actual  or 
suspected  criminal  offenders  or  other  individuals  considered  to  be 
of  protective  interest  for  the  purpose  of  furthering  Secret  Service 
efforts  to  evaluate  the  danger  such  individuals  pose  to  persons  pro¬ 
tected  by  that  agency;  (h)  Records  maintained  in  the  Protection  In¬ 
formation  System  indicating  a  violation  or  potential  violation  of 
law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  may  be  referred  to  the 
appropriate  agency,  whether  Federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation  or  order  issued  pursuant  thereto;  (i)  Disclosures  in 
the  course  of  presenting  evidence  to  a  court,  magistrate  or  adminis¬ 
trative  tribunal  and  disclosures  to  opposing  counsel  in  the  course  of 
discovery  proceedings  for  the  purpose  of  enforcing,  or  prosecuting, 
a  violation  or  potential  violation  of  law,  whether  civil,  criminal  or 
regulatory  in  nature  and  whether  arising  by  general  statute  or  par¬ 
ticular  program  statute,  or  by  regulation,  rule  or  order  issued  pur¬ 
suant  thereto;  (j)  Disclosures  to  Federal,  state  or  local  agencies 
maintaining  civil,  criminal  or  other  relevant  enforcement  informa¬ 
tion  or  other  pertinent  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit;  (k)  Disclosures  to  a  Federal  agency. 


in  response  to  its  request,  in  connection  with  the  hiring  or  retention 
of  an  employee,  the  issuance  of  a  security  clearance,  the  reporting 
of  an  investigation  of  an  employee,  the  letting  of  a  contract  or  the 
issuance  of  a  license,  grant,  or  other  benefit  by  the  requesting 
agency,  to  the  extent  that  the  information  is  relevant  and  necessary 
to  the  requesting  agency’s  decision  on  the  matter;  (I)  Disclosures  of 
information  relating  to  criminal  and  civil  proceedings  to  the  news 
media  in  accordance  with  the  guidelines  contained  in  28  C.F.R. 
50.2;  (m)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  comprising  the  Protection  Information  System 
of  the  U.S.  Secret  Service  are  contained  in  file  jackets  located  at 
Headquarters,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Washing¬ 
ton,  D.C.  or  in  file  jackets  located  in  the  offices  of  various  protec¬ 
tive  units  of  Secret  Service;  the  Technical  Security  Division;  and  in 
Secret  Service  field  offices  geographically  dispersed  throughout  the 
United  States,  Puerto  Rico,  and  one  foreign  country,  (see  Location 
Section  of  this  notice  and  United  States  Secret  Service  Appendix 
A.)  Components  of  the  Protection  Information  System  are  located 
in  the  office  of  the  Executive  Protective  Service,  1310  L  Street, 
N.W.,  Washington,  D.C.  and  in  the  office  of  the  Treasuiy  Security 
Force,  Main  Treasury  Building,  Washington,  D.C.  Portions  of  the 
indices  and  information  contained  in  the  Protective  Information 
System  are  programmed  into  a  computer  maintained  at  Headquar¬ 
ters,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Washington,  D.C. 

Retrievability:  The  Protective  Information  System  is  indexed 
alphabetically  by  name  in  the  Headquarters,  field  master,  protec¬ 
tive  units  and  computerized  indices.  Access  to  the  physical  files 
containing  records  is  by  case  number  obtained  from  the 
alphabetized  name  indices. 

Safeguards:  (1)  The  file  jackets  and  indices  containing  the  records 
comprising  the  Protection  Information  System  located  at  the  U.S. 
Secret  Service  Headquarters,  in  the  protective  units,  the  Executive 
Protective  Service,  the  Treasury  Security  Force,  and  the  Technical 
Security  Division  of  the  Secret  Service  are  secured  by  alarms  and 
other  internal  security  devices  in  locked  rooms  with  guards  on  duty 
on  an  around-the-clock  basis.  Access  to  the  records  is  available 
only  to  employees  responsible  for  record  management  and  opera¬ 
tional  employees  who  have  a  need  for  such  information,  each  of 
whom  holds  a  top  secret  security  clearance.  2.  The  file  jackets  and 
the  master  field  indices  comprising  the  Protective  Information 
System  in  Secret  Service  field  offices  are  located  in  locked  filing 
cabinets  and  in  locked  rooms  when  Secret  Service  employees  are 
not  on  duty.  Access  to  the  system  is  limited  to  employees  of  the 
Secret  Service  holding  top  secret  security  cleai  ances. 

Retention  and  disposal:  The  retention  schedule  for  records  com¬ 
prising  the  Protection  Information  System  is  as  follows:  (1)  All  ju¬ 
dicial  case  records  are  retained  for  a  period  of  twenty  years.  In 
cases  where  checkups  are  being  made  or  quarterly  investigations 
are  conducted  in  protective  intelligence  cases,  the  retention  period 
is  computed  from  the  date  of  the  final  checkup  or  quarterly  in¬ 
vestigation.  In  the  event  of  a  protective  intelligence  subject’s  death, 
the  file  is  destroyed  immediately.  Otherwise  the  quarterly  investiga¬ 
tive  files  are  maintained  for  a  period  of  twenty  years;  (2)  All  other 
protective  intelligence  case  records  including  protective  surveys 
and  nonjudicial  protective  intelligence  cases  are  retained  for  a 
period  of  five  years;  (3)  Administrative  records  on  all  types  of  pro¬ 
tective  activities  are  retained  for  a  period  of  ten  years;  (4)  Disposal 
of  records  contained  in  the  Protective  Information  System  is  by 
burning. 

System  manager(s)  and  address:  Assistant  Director,  Office  of  Pro¬ 
tective  Intelligence,  U.S.  Secret  Service,  1800  G  Street,  N.W., 
Washington,  D.C.  20223. 

Notification  procedure:  In  accordance  with  the  provisions  of  5 
U.S.C.  552a(j)  and  (k)  the  Director  of  the  U.S.  Secret  Service 
proposes  to  exempt  the  Protection  Information  System  from  com¬ 
pliance  with  the  provisions  of  5  U.S.C.  552a(e)  (4)  (G). 

Record  access  procedures:  In  accordance  with  the  provisions  of  5 
U.S.C.  552a(j)  and  (k)  the  Director  of  the  U.S.  Secret  Service 
proposes  to  exempt  the  Protection  Information  System  from  com¬ 
pliance  with  the  provisions  of  5  U.S.C.  552a(e)  (4)  (H). 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  In  accordance  with  the  provisions  of  5 
U.S.C.  552a(j)  and  (k)  the  Director  of  the  U.S.  Secret  Service 
proposes  to  exempt  the  Protection  Information  System  from  com¬ 
pliance  with  the  provisions  of  5  U.S.C.  552a(e)  (4)  (I). 
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Systems  exempted  from  certain  provisions  of  the  act:  In  ac¬ 
cordance  with  the  provisions  of  5  U.S.C.  552a(j)  and  (k),  the 
Director  of  the  U.S.  Secret  Service  proposes  to  exempt  the  FYotec- 
tion  Information  System  from  compliance  with  certain  provisions 
of  5  U.S.C.  552a  elsewhere  in  the  Federal  Register. 

Treasury/USSS  00.008 

System  name:  Public  Affairs  Record  System— Treasury/USSS. 

System  location:  U.S.  Secret  Service,  1800  G  Street,  N.W., 
Washington,  D.C.  20223. 

Categories  of  individuals  covered  by  the  system:  (a)  Persons  who 
are  private  citizens  who  correspond  requesting  information  relating 
to  the  Secret  Service;  (b)  Persons  who  are  members  of  the  news 
media,  authors  and  publishers  requesting  information  about  the 
Secret  Service;  (c)  Members  of  Congress  who  make  inquiries  with 
the  Secret  Service;  (d)  Persons  who  are  recipients  of  the  Director’s 
Honor  Award,  who  have  received  recognition  from  or  assisted  the 
Secret  Service. 

Categories  of  records  in  the  system:  (a)  Records  of  inquiries 
receiv^  from  the  general  public,  the  communication  media  and  the 
press  relative  to  Secret  Service  activities;  (b)  Records  of  awards 
presented  by  the  Secret  Service;  (c)  Records  of  Congressional 
inquiries  and  correspondence. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  3056  and  Trea¬ 
sury  Department  Order  Number  173-3,  dated  October  29,  1%5. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Public  Affairs  Record  System  are  as  fol¬ 
lows:  (a)  To  maintain  a  record  of  responses  made  to  the  general 
public,  the  news  media,  members  of  Congress,  and  other  in¬ 
dividuals  who  correspond  with  the  Service;  (b)  To  maintain  a 
record  of  awards  and  honors  given  by  the  Secret  Service  and  to 
establish  statistical  information  on  these  awards  and  honors;  (c) 
Disclosure  to  those  officers  and  employees  of  the  Secret  Service 
and  the  Department  of  the  Treasury  who  have  a  need  for  the 
records  in  the  performance  of  their  duties;  (d)  Disclosure  required 
in  the  administration  of  the  Freedom  of  Information  Act  (5  U.S.C. 
552).  (e)  Records  maintained  in  the  Public  Affairs  Records  System 
indicating  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal  or  regulatory  in  nature,  and  whether  arising  by  general 
statute  or  particular  program  statute,  or  by  regulation,  rule  or  order 
issued  pursuant  thereto,  may  be  referred  to  the  appropriate  agency, 
whether  Federal,  state,  local  or  foreign,  charged  with  the  responsi¬ 
bility  of  investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  implementing  the  statute,  or  rule,  regulation  or  order 
issued  pursuant  thereto;  (f)  Disclosures  in  the  course  of  presenting 
evidence  to  a  court,  magistrate  or  administrative  tribunal  and  dis¬ 
closures  to  opposing  counsel  in  the  course  of  discovery  proceedings 
for  the  purpose  of  enforcing,  or  prosecuting,  a  violation  or  poten¬ 
tial  violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature 
and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto;  (g) 
Disclosures  to  Federal,  state  or  local  agencies  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit;  (h)  Disclosures  to  Federal  agencies,  in  response  to  its 
request,  in  connection  with  the  hiring  or  retention  of  an  emi^oyee, 
the  issuance  of  a  security  clearance,  the  reporting  of  an  investiga¬ 
tion  of  an  employee,  the  letting  of  a  contract  or  the  issuance  of  a 
license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the  ex¬ 
tent  that  the  information  is  relevant  and  necessary  to  the  requesting 
agency’s  decision  on  the  matter,  (i)  For  addition^  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytein: 

Storage:  Records  comprising  the  Public  Affairs  Record  System 
are  maintained  in  file  folders  located  at  U.S.  Secret  Service, 
Headquarters,  1800  G  Street,  N.W.,  Washington,  D.C.  20223. 

Retrievability:  Records  of  the  Public  Affairs  Record  System  are 
filed  alphabetically  and  chronologically.  Access  is  by  name  and/or 
date. 

Safeguards:  The  files  containing  the  Public  Affairs  Record 
System  are  located  at  U.S.  Secret  Service  Headquarters,  and  are 
secured  in  locked  filing  cabinets  in  locked  rooms,  with  guards  on 
duty  on  an  around-the-clock  basis.  Access  to  the  records  is  availa¬ 


ble  only  to  employees  responsible  for  management  of  the  system 
and  operational  employees  who  have  a  need  for  such  information, 
each  of  whom  holds  a  top  secret  security  clearance. 

Retention  and  disposal:  Records  in  this  system  are  currently 
maintained  indefinitely. 

System  manager(s)  and  address:  Assistant  to  the  Director,  Office 
of  Public  Affairs,  U.S.  Secret  Service,  1800  G  Street,  N.W., 
Washington,  D.C.  20223. 

Notification  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  records  pertaining  to 
him  should  address  his  inquiry  to:  Staff  Assistant,  Freedom  of  In¬ 
formation  and  Privacy  Acts,  U.S.  Secret  Service,  1800  G  Street, 
N.W.,  Room  908,  Washington,  D.C.  20223. 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedure  for  gaining  access  to  and  contesting 
records  should  contact:  Staff  Assistant,  Freedom  of  Information  & 
Privacy  Acts,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  908, 
Washington,  D.C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  (a)  The  general  public,  the  news  media 
and  members  of  Congress  who  correspond  with  the  Service;  (b) 
Persons  who  have  received  awards  or  honors  from  the  Secret  Ser¬ 
vice. 

Treasury/USSS 

System  name:  Training  Information  System— Treasury/USSS. 

System  location:  (a)  U.S.  Secret  Service,  Training  Division,  1717 
H  Street,  N.W.,  Washington,  D.C.  20223.  (b)  Treasury  Security 
Force,  Main  Treasury  Building,  1500  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20220.  (c)  Beltsville  Training  Center,  Beltsville, 
Maryland  20705. 

Categories  of  individuals  covered  by  the  system:  (a)  Individuals 
who  are  now  or  were  Secret  Service  employees,  officers  of  the  Ex¬ 
ecutive  Protective  Service  or  the  Treasury  Security  Force. 

Categories  of  records  in  the  system:  Records  containing  the  type 
and  dates  of  training  programs  of  the  U.S.  Secret  Service  em¬ 
ployees,  officers  of  the  Executive  Protective  Service  or  the  Treasu¬ 
ry  ^curity  Force. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  3056  is  the 
statute  that  establishes  Secret  Service  criminal  and  protective  ju¬ 
risdiction  and  training  is  conducted  pursuant  to  that  statute  and  in 
accordance  with  Treasury  and  Civil  Service  Regulations  relating  to 
training. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  routine  uses  of  the 
records  contained  in  the  Training  Information  System  are  as  fol¬ 
lows:  (a)  Disclosure  to  those  officers  and  employees  of  the  Secret 
Service  and  the  Department  of  the  Treasury  who  have  a  need  for 
the  records  in  the  performance  of  their  duties;  (b)  Disclosure 
required  in  the  administration  of  the  Freedom  of  Information  Act  (5 
U.S.C.  552);  (c)  The  system  is  maintained  to  assist  in  performing 
administrative  functions  of  the  Training  Division  and  is  used  to 
prepare  class  directories,  class  rosters,  program  evaluation  reports 
and  statistical  reports,  and  maintain  records  of  performance;  (d) 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Stonge:  Records  comprising  the  Training  Information  System  are 
maintained  on  cards  at  the  Secret  Service  Training  Division,  1717  H 
Street,  N.W.,  Washington,  D.C.,  Main  Treasiuy  Building,  1500 
Pennsylvania  Avenue,  N.W.,  and  Beltsville  Training  Center,  Belt¬ 
sville,  Maryland. 

Retrievability:  Records  of  the  Training  Information  System,  are 
filed  alphabetically  and  access  to  the  record  card  is  by  name. 

Safeguards:  The  Training  Information  System  record  cards 
located  at  the  U.S.  Secret  Service  Training  Divisions  are  secured  in 
locked  rooms  with  alarms  when  Secret  Service  employees  are  not 
on  duty.  Access  to  the  records  is  available  only  to  employees 
responsible  for  management  of  the  records  and  operational  em¬ 
ployees  who  have  a  need  for  such  information,  each  of  whom  hold 
a  top  secret  security  clearance. 

Retention  and  disposal:  Records  in  this  System  are  currently 
maintained  indefinitely. 

System  managerfs)  and  address:  Assistant  to  the  Director,  Office 
of  Training,  U.S.  Secret  Service,  1717  H  Street,  N.W.,  WasUngton, 
D.C.  20223. 
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Notifkatloa  procedure:  Any  individual  who  wishes  to  present  a 
request  as  to  whether  this  system  contains  records  pertaining  to 
him  should  address  his  inquiry  to:  Staff  Assistant,  Freedom  of  In¬ 
formation  &  Privacy  Acts,  U.S.  Secret  Service,  1800  G  Street, 
N.W.,  Room  908,  Washington,  D.C.  20223. 

Record  access  procedures:  Any  individual  wishing  to  obtain  infor¬ 
mation  on  the  procedures  for  gaining  access  to  and  contesting 
records  should  contact:  Staff  Assistant,  Freedom  of  Information  & 
Privacy  Acts,  U.S.  Secret  Service,  1800  G  Street,  N.W.,  Room  908, 
Washington,  D.C.  20223. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  (a)  Individuals  who  are  now  or  were 
Secret  Service  employees,  officers  of  the  Executive  Protective  Ser¬ 
vice  and  the  Treasury  Security  Force  officers;  (b)  Individuals  from 
other  Federal,  state  and  local  law  enforcement  agencies. 


U.S.  Secret  Service  field  offices 
Federal  Office  Building,  517  Gold  Avenue,  S.W.,  Albuquerque, 
New  Mexico  87103,  505—766—3336. 

601  Rockwell  Avenue,  Cleveland,  Ohio  44114,  216 — 522 — 4365. 
Equitable  Building,  100  Peachtree  Street,  N.E.,  Atlanta, 
Georgia  30301,  404—526—6111. 

950  South  Stadium  Road,  Columbia,  South  Carolina  29201, 

803— 765—5446. 

Federal  Office  Building,  300  East  8th  Street,  Austin,  Texas 
78701,  512—397—5103. 

85  Marconi  Boulevard,  Columbus,  Ohio  43215, 

614—469—7370. 

Federal  Office  Building,  31  Hopkins  Plaza,  Baltimore, 
Maryland  20201,  301— %2— 2200. 

1100  Commerce  Street,  Dallas,  Texas  75202,  214—749—3461. 
66  Bagby  Drive,  Birmingham,  Alabama  35209,  205—325—3144. 
1660  Lincoln  Street,  Denver,  Colorado  80203,  303—837—3027. 
575  Technology  Square,  Cambridge,  Massachusetts  02139, 
617-223-2728. 

Federal  Building  &  U.S.  Courthouse,  Detroit,  Michigan  48226, 
313—226—6400. 

Federal  Building,  1 1 1  West  Huron  Street,  Buffalo,  New  York 
14202,  716-842-3542. 

511  East  San  Antonio  Street,  El  Paso,  Texas  79901, 
915—543—7546. 

New  Federal  Building,  500  Quarrier  Street,  Charieston,  West 
Virginia  25301,  304—343—1316. 

110  Michigan  Avenue,  N.W.,  Grand  Rapids,  Michigan  49502, 
616—456—2276. 

226  Skeens  Building,  4530  Park  Road,  Charlotte,  North 
CaroUna  28209,  704-372-7491. 

677  Ala  Moana  Boulevard,  Honolulu,  Hawaii  96813, 
808—546—5637. 

219  S.  Dearborn  Street,  Chicago,  Illinois,  60604, 
312-353-5431. 

515  Rusk  Street,  Houston,  Texas  77208,  713 — 226 — 5791. 
Federal  Office  Building,  550  Main  Street,  Cincinnati,  Ohio 
45202,  513 _ 684 _ 34^. 

46  E.  Ohio  Street,  Indianapolis,  Indiana  46204,  317 — 269 — 6444. 
U.S.  Post  Office  &  Courthouse,  Jackson,  Mississippi  39205, 
601— %9— 4436. 

Post  Office  Building,  Jacksonville,  Florida  32201, 
904—791—2777. 

546  Carondelet  Street,  New  Orleans,  Louisiana  701SK), 
j04— 589— 2219. 

811  Grand  Avenue,  Kansas  City,  Missouri  64142, 
816—374—5021. 

6  World  Trade  Center,  New  York,  New  York  10048, 

212— 266—4400. 

611  Gaines  Street,  Little  Rock,  Arkansas  72201, 

501— 378—6241. 

Bank  of  Virginia  Building,  Norfolk,  Virginia  23502, 

804— 441—6736. 

312  North  Spring  Street,  Los  Angeles,  California  90012, 

213— 688—4830. 

210  Northwest  Sixth  Street,  Oklahoma  City,  Oklahoma  73102, 
405—231—4476. 

Post  Office  Building,  Louisville,  Kentucky  40201, 

502— 582—5171. 

215  North  17th  Street,  Omaha,  Nebraska  68102, 
402-221-4671. 

167  North  Main  Street,  Memphis,  Tennessee  38103, 
901-534-3568. 


58  bis.  Rue  la  Boetie,  American  Embassy,  Paris  8,  France, 
265—7460. 

5255  N.W.  87th  Avenue,  Miami,  Florida  33161, 

305-350—5%!. 

600  Arch  Street,  Philadelphia,  Pennsylvania  19106, 
215—627—6800. 

517  East  Wisconsin  Avenue,  Milwaukee,  Wisconsin  53202, 

414— 224—3587. 

3033  North  Central  Avenue,  Phoenix,  Arizona  85012, 
602—261—3556. 

1 10  South  4th  Street,  Minneapolis,  Minnesota  55401 , 
612—725—2801. 

1000  Liberty  Avenue,  Pittsburgh,  Pennsylvania  15222, 
412—644—3384. 

107  Saint  Francis  Street,  Mobile,  Alabama  36602, 

205— 690—2851. 

900  S.W.,  5th  Avenue,  Portland,  Oregon  97204, 

503—221—2162. 

801  Broadway,  Nashville,  Tennessee  37203,  615 — 749 — 5841. 
Federal  Building  &  U.S.  Courthouse,  Providence,  Rhode  Island 
02901 , 401— 528-4462. 

60  Evergreen  Hace,  East  Orange,  New  Jersey  07018, 

201- 645—2334. 

400  North  Eighth  Street,  Richmond,  Virginia  23240, 
804-782—2274. 

205  Whitney  Avenue,  3rd  Floor,  New  Haven,  Connecticut 
06511,  203—432—2144. 

650  Capitol  Mall,  Sacramento,  California  95814, 
916—449—2413. 

1114  Market  Street,  St.  Louis,  Missouri  63101,  314 — 425 — 4238. 
234  Summit  Street,  Toledo,  Ohio  43604,  419 — 259 — 6434. 

350  South  Main  Street,  Salt  Lake  City,  Utah  84101, 
801—524—5910. 

1900  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226, 

202- 634-5100. 

727  E.  Durango,  San  Antonio,  Texas  78206,  512 — 225 — 4277. 

100  West  OOA”  Street,  San  Diego,  California  92101, 
714—293—5640. 

450  Golden  Gate  Avenue,  San  Francisco,  California  94102, 

415— 556—6800. 

255  Ponce  de  Leon  Avenue,  Hato  Rey,  Puerto  Rico  00917, 
809-622-0539. 

Post  Office  Building,  Washington  &  Linden  Streets,  Scranton, 
Pennsylvania  18501,  717 — 344 — 7333. 

915  Second  Avenue,  Seattle,  Washington  98174, 

206— 442—5495. 

761  U.S.  Courthouse,  Spokane,  Washington  99201, 
509-456-2532. 

600  East  Monroe  Street,  Springfield,  Illinois  62701, 
217—527—4033. 

Main  Post  Office  Building,  Syracuse,  New  York  13201, 
315-473-6680. 

1000  Ashley  Drive,  Tampa,  Florida  33602,  813—228—2636. 
Treasury/ATF  00.001 

System  name:  Administrative  Record  System-Treasury/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Components  of  this  record  system  are  geographically  dispersed 
throughout  the  Bureau’s  field  offices.  For  nearest  office  location, 
see  addresses  listed  Appendix  E-1. 

Categories  of  individuals  covered  by  the  system:  (1)  Present  em¬ 
ployees  of  the  Bureau  of  ATF.  (2)  Former  employees  of  the  Bureau 
of  ATF.  (3)  Claimants  against  the  Bureau  of  ATF. 

Categories  of  records  in  the  system:  (1)  Accident  Report— non- 
vechicle  (2)  Accident  Report — Vechicle  (3).  Accountability  records 
for  Government  property  (4)  Credit  card  purchases  (5)  Disability  re¬ 
ports  (6)  Fatality  reports  (7)  Motor  pool  records  (8)  Injury  reports 
(9)  Motor  vehicle  operator’s  records. 

Authority  for  maintenance  of  the  system:  (1)  Federal  Claims  Col¬ 
lection  Act  (2)  Federal  Employees  Compensation  Act  (3)  Federal 
Property  and  Administration  Services  Act  of  1949  as  amended.  (4) 
Federal  Tort  Claims  Act  (5)  Military  Personnel  and  Federal  Em¬ 
ployees  Claim  Act  (6)  Occupational  Safety  and  Health  Act  of  1970 
(7)  Small  Claims  Act.  (8)  5  U.S.C.  1302,  3301,  3302. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  u.sers  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  provide  administrative  services  for  the  Bureau;  to 
maintain  administrative  records  as  required  by  law  or  regulation; 
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and  to  be  used  in  the  adjudication  of  any  claims  for  or  against  the 
Bureau.  When  required  or  authorized  by  statute,  r^;ulation,  or  ex¬ 
ecutive  order,  information  in  the  record  system  is  made  available  to 
members  of  the  public  or  employees  of  other  government  agencies. 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
OOroutine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information  if  necessary  to  obtain  information  relevant  to  an 
agency  decision  concerning  the  letting  of  a  contract,  grant  ch*  other 
benefit. 

A  record  in  this  system  of  reccn^s  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  letting  of 
a  contract,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. 

A  record  in  this  system  may  be  disclosed  as  a  routine  use  to  Of¬ 
ficers  and  employees  of  the  Department  of  the  Treasury  who  have 
a  need  for  the  record  in  the  performance  of  their  duties;  Local, 
state  and  Federal  law  enforcement  agencies;  Local,  state  and 
Federal  regulatory  agencies;  Members  of  the  puUic,  employees  of 
other  Governmental  agencies,  or  members  of  news  media  (on  a 
case  by  case  basis  where  determination  that  such  disclosure  would 
be  in  accordance  with  guidelines  set  forth  under  28  C.F.R.  Part 
50.2;  S  U.S.C.  SS2  and  SS2a,  and  would  not  compromise  enforce¬ 
ment  of  laws  administered  by  Bureau  of  Alc<Aol,  Tobacco  and 
Firearms).  For  additional  routine  uses,  see  Ai^ndix  AA. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers. 

Retrievability:  Records  are  retrievable  by  name  of  individual. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  the  Treasury  in  the  performance  of  their  duty.  Transmitted  to 
routine  users  on  a  need  to  know  basis  or  where  a  right  to  access  is 
established,  and  to  others  upon  verification  of  the  substance  and 
propriety  of  the  request.  Stored  in  lockable  metal  file  cabinets  in 
rooms  locked  during  non-duty  hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  (jeneral  Records  Schedules  Num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
records  control  schedules  numbers  101  and  201  and  disposed  of  by 
shredding  or  burning. 

System  nianager(s)  and  adflress:  C!hief,  Administrative  Services 
Division  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsyl¬ 
vania  Avenue,  N.W.  Washington,  D.C.  20226. 

Notification  procedure:  Inquiries  should  be  addressed  to:  Privacy 
Act  Request,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Requests  may  be  delivered  personally  to  Room  4402,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20226. 

Record  access  procedures:  Requests  for  access  to  records  made 
by  mail  should  addressed  to:  Privacy  Act  Request,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20226 

Requests  may  be  delivered  personally  to  Room  4402,  Bureau  of 
Alcoltol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20226 

Appeals  of  determinations  refusing  amendment  of  records  should 
be  addressed  to:  Privacy  Act  Appeal,  Bureau  of  AlcoheJ,  Tobacco 
and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20226 

Appeals  may  be  delivered  personaOy  to  Room  4402,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C. 

CoutestiBg  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Administrative  records.(2)  Clai- 
mants.O)  Doctors.(4)  Employee  lecords.(S)  Fiscal  records.(6) 
Former  employees  of  the  Bureau  of  ATF.(7)  Former  em- 
ployers.(8)General  Services  Administration.(8)  General  Services  Ad- 
ministration.(9)  Individuals  who  have  infonnation  relevant  to 
claims.!  10)  Inspections  records.(ll)  Internal  Investigation  re- 
poits.(12)  Police  reports.(13)  Present  employees  of  the  Bureau  of 
ATF.(14)  Supervisors.!  15)  Witnesses. 

Treasury/ ATF  00.002 

Syalcai  name:  Correspondence  Record  System — Treasury/ATF. 


System  locatkm:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.Components 
of  this  record  system  are  geographically  dispersed  throughout  the 
Bureau’s  field  offices.  For  nearest  office  location,  see  address 
listed  Appendix  E-I. 

Categories  of  individuals  oovoed  by  the  system:  (1)  Persons  who 
correspond  with  the  Bureau  requesting  infmmation  relating  to  Bu¬ 
reau  personnel.  (2)  Persons  udw  correspond  with  the  Bureau 
requesting  information  relating  to  Bureau  activities.  (3)  Persons 
who  correspond  with  the  Bureau  requesting  rulings,  interpretations, 
or  technical  and  scientific  matters  of  a  general  nature.  (4)  Persons 
who  ccHTespond  with  others  and  triiose  correspondence  is  referred 
to  AT&F  for  response.  (5)  Persons  referred  to  in  correspondence 
with  the  Bureau.  (6)  Authors  and  puWshers  of  technical  and  scien¬ 
tific  matters  relating  to  Bureau  activities. 

Categories  of  records  in  the  system:  Correspondence  with  in¬ 
dividuals  who  contact  the  Bureau  requesting  information  relating  to 
Bureau  personnel  and/or  activities,  persons  referred  to  in  such  cor¬ 
respondence,  and  scientific  and  technical  publications: 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301,  E.O. 

11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  puipose  of  the 
system  is  to  record  the  nature  of  reponses  made  to  general  public; 
to  maintain  a  rectnd  of  responses  to  individuals  correspond 
with  the  Bureau.  When  required  or  authorized  by  statute,  regula¬ 
tion,  or  Executive  Order,  information  in  the  record  system  is  made 
available  to  members  of  the  public  or  employees  of  other  Govern¬ 
ment  agencies.  A  reccxd  in  this  system  may  be  disclosed  as  a  rou¬ 
tine  use  to:  officers  and  employees  of  the  Department  of  the  Trea¬ 
sury  who  have  a  need  for  the  record  in  the  performance  of  their 
duties,  members  of  the  puUic,  employees  of  other  governmental 
agencies,  or  members  of  the  news  media  (on  a  case  by  case  basis 
where  determination  that  such  disclosure  would  be  in  accordance 
with  guidelines  set  out  under  28  C.F.R.  Part  50.2;  5  U.S.C.  552  and 
552a,  and  would  not  compromise  enforcement  of  laws  administered 
by  Bureau  of  Alcohol,  Tobacco  and  Firearms).  For  additional  rou¬ 
tine  uses,  see  Appendix  AA. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers. 

Retrievability:  Records  are  retrieved  by  name,  subject  matter  and 
date  of  correspondence. 

Safeguards:  Transmitted  to  routine  users  on  a  need  to  know 
basis.  Stored  in  lockaUe  file  cabinets  in  rooms  locked  during  non¬ 
duty  hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  1  tluough  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding  or  burning. 

System  manager(s)  and  address:  Assistant  to  the  Director  (Public 
Affairs)  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsyl¬ 
vania  Avenue,  N.W.,  Washhigton,  D.C.  20226. 

Notification  procedure:  Inquiries  should  be  addressed  to:  Privacy 
Act  Request,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.  Requests 
may  be  delivered  personally  to  Room  4402,  Bureau  of  Alcohol, 
Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20226. 

Record  access  procedures:  Requests  for  access  to  records  made 
by  mail  should  Ik  addressed  to:  Privacy  Act  Request,  Bureau  of 
Alcohed,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20226.  Requests  may  be  delivered  personally  to 
Room  4402,  Bureau  of  Alcohol,  Tc^cco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 

Appeals  of  determinations  refusing  amendment  of  records  should 
be  addressed  to:  Privacy  Act  Appeal,  Bureau  of  Alcohol,  Tobacco 
and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20226 

Appeals  may  be  driivered  personally  to  Room  4402,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20226 

Contesting  record  procedures:  See  Access  above. 
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Record  source  categories:  Persons  who  correspond  with  the  Bu¬ 
reau  on  general,  technical  or  scientific  matters. 

Treasury/ATF  00.003 

System  name:  Criminal  -  Investigation  Report 

System— Treasury/ATF. 

System  locatkm:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.  Components 
of  this  record  system  are  geographically  dispersed  throughout  Bu¬ 
reau  of  Alcohol,  Tobacco  and  Firearms’  field  offices.  For  nearest 
location,  see  addresses  listed  Appendix  E-1. 

Categories  of  individuals  covered  by  the  system:  (1)  Criminal  of¬ 
fenders  or  alleged  criminal  offenders  acting  alone  or  in  concert  with 
other  individu^s  and  suspects  who  have  been  or  are  under  in¬ 
vestigation  for  a  violation  or  suspected  violation  of  laws  enforced 
by  the  Bureau.  (2)  Criminal  offenders  or  alleged  criminal  offenders 
acting  alone  or  in  concert  with  individuals  who  have  been  referred 
to  the  Bureau  of  Alcohol,  Tobacco  and  Firearms  by  other  law  en¬ 
forcement  agencies,  govermental  units  and  the  general  public.  (3) 
Informants.  (4)  Persons  who  come  to  the  attention  of  the  Bureau  in 
the  conduct  of  criminal  investigations.  (S)  Persons  who  have  been 
convicted  of  a  crime  punishable  by  imprisonment  for  a  term  ex¬ 
ceeding  one  year  and  who  have  applied  for  relief  from  disabilities 
unaer  Federal  law  with  respect  to  the  acquisition,  receipt,  transfer, 
shipment,  or  possession  of  firearms  and  explosives  and  whose  disa¬ 
bility  was  incurred  by  reason  of  such  conviction.  (6)  Victims  of 
crimes.  (7)  Witnesses. 

Categories  of  records  in  the  system:  (a)  Records  containing  infor¬ 
mation  compiled  for  the  purpose  of  identifying  individual  criminal 
offenders  and  alleged  offenders  and  consisting  only  of  identifying 
data  and  notations  of  arrest,  the  nature  and  disposition  of  criminal 
charges,  sentencing,  confinement,  release,  and  parole  and  probation 
status;  (b)  Records  containing  information  compiled  for  the  purpose 
of  a  criminal  investigation,  including  reports  of  informants  and  in¬ 
vestigators,  and  associated  with  an  identifiable  individual;  (c) 
Records  containing  reports  identifiable  to  an  individual  compiled  at 
various  stages  of  the  process  of  enforcement  of  criminal  laws  from 
arrest  or  indictment  through  release  from  supervision;  (d)  Records 
compiled  and  maintained  by  the  Bureau  as  generally  described  in 
(a),  (b),  and  (c)  above  including  the  following;  (1)  Abandoned  pro¬ 
perty  reports.  (2)  ATF  Criminal  Investigation  Reports  (not  resulting 
in  formal  prosecution  reports).  (3)  ATF  referrals  to  foreign. 
Federal,  State,  and  local  law  enforcement  agencies.  (4)  Chief  and 
Regional  Counsel  opinions.  (5)  Contemporaneous  investigative 
notes.  (6)  Criminal  investigatory  correspondence  from  and  to 
forei^.  Federal,  State  and  local  law  enforcement  agencies.  (7) 
Criminal  intelligence  information  on  individuals  suspected  to  be 
violating  ATF  laws  and  regulations.  (8)  Documentary  proof  of  de¬ 
fendant’s  criminal  record;  identity;  or  lack  or  registration  of  N.F.A. 
(as  amended)  firearm(s).  (9)  FBI  Criminal  Record  Reports.  (10)  Fin¬ 
gerprints  and  palmprints.  (11)  Fugitive  arrest  warrants.  (12)  Hand¬ 
writing  exemplars.  (13)  Index  cards,  violation  and  reputation.  (14) 
Illicit  liquor  and  raw  material  surveys.  (15)  Laboratory  reports  of 
evidence  analysis.  (16)  Memoranda  of  expected  testimony  of  wit¬ 
ness.  (17)  Organized  crime  members  violating  or  suspected  of 
violating  ATF  laws.  (18)  Parole  and  pardon  reports.  (19)  Personal 
histories  (address,  employment,  social  security  number,  financial 
background,  physical  descriptions).  (20)  Photographs.  (21)  Purchase 
of  evidence  records.  (22)  Records  of  electronic  surveillance  by 
ATF.  (23)  Records  received  in  response  to  summons  and  sub¬ 
poenas  (24)  Reliefs  from  disability.  (25)  Reports  of  interview  with 
witness.  (26)  Search  warrants  and  affidavits  for  search  warrants. 
(27)  Seized  property  reports.  (28)  Significant  criminals,  armed  and 
dangerous,  firearms,  explosives,  liquor,  and  wagering.  (29)  Special 
agent’s  daily  activity  diary  (accessible  by  date  only).  (30)  State  and 
local  law  enforcement  criminal  investigative  reports.  (31)  State¬ 
ments  of  defendants.  (32)  Statements  of  witnesses.  (33)  Summons 
and  subpoenas  issued  pursuant  to  criminal  investigations.  (34) 
Voice  prints.  (35)  Wagering  tax  suspected  violators.  (36)  Warning 
and  demand  letters.  (37)  Criminal  violation  reports  (a  formal  report 
compiling  all  or  portions  of  the  foregoing  for  prosecutive  purposes). 

Authority  for  maintenance  of  the  system:  (1)  26  U.S.C.  Chapters 
35  and  40.  (2)  26  U.S.C.  Chapters  51  and  52.  (3)  26  U.S.C.  Chapters 
53,  as  amended.  (4)  26  U.S.C.  Chapters  61  through  80,  as  amended. 
(5)  27  U.S.C.  Chapter  8,  as  amended,  (Federal  Alcohol  Administra¬ 
tion  Act).  (6)  18  U.S.C.  Chapter  40.  (7)  18  U.S.C.  Chapter  44.  (8)  18 
U.S.C.  Chapter  59  (9)  18  U.S.C.  App.  1201-1203  (Title  VII  of  the 
Omnibus  Crime  Control  and  Safe  Streets  Act  of  1968,  as  amended 
by  Title  III  of  the  Gun  Control  Act  of  1968).  (10)  22  U.S.C.  section 


414,  (Mutual  Security  Act  of  1954,  as  amended).  (11)  5  U.S.C.  sec¬ 
tions  901  and  903,  5  U.S.C.  App.  (Reorganization  Plan  of  1950), 
Treasury  Order  221,  5  U.S.C.  section  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  suppress  traffic  in  illicit  distilled  spirits;  to  enforce  the 
Federal  laws  relating  to  the  illegal  possession  and  use  of  firearms, 
destructive  devices,  explosives,  explosive  materials,  and  wagering 
activities;  and  to  assist  Federal,  State,  local  and  foreign  law  en¬ 
forcement  agencies  in  reducing  crime  and  violence.  When  required 
or  authorized  by  statute,  regulation,  or  Executive  Order,  informa¬ 
tion  in  the  record  system  is  made  available  to  members  of  the 
public  or  employees  of  other  Government  agencies. 

A  record  in  this  system  may  be  disclosed  as  a  routine  use  to:  of¬ 
ficers  and  employees  of  Department  of  the  Treasury  who  have  a 
need  for  the  record  in  the  performance  of  their  duties;  personnel  of 
Department  of  Justice  and  other  agencies.  Federal,  State,  and  local, 
foreign  and  domestic,  having  prosecutive  and  civil  law  enforcement 
functions;  attorneys,  magistrates,  and  judges;  and  parole  and 
probation  authorities  for  the  purpose  of  prosecuting,  sentencing  and 
determining  the  parole  and  probation  status  of  criminal  offenders  or 
suspected  criminal  offenders;  Personnel  of  other  Federal,  State  and 
loc^  law  enforcement  agencies,  foreign  and  domestic,  for  the  pur¬ 
pose  of  developing  information  on  subjects  involved  in  Bureau 
criminal  investigations  and  for  assisting  law  enforcement  agencies 
in  the  investigation  and  prosecution  of  violations  of  the  criminal 
laws  those  agencies  are  responsible  for  enforcing;  Personnel  of 
Federal,  State,  and  local  governmental  agencies,  where  such  refer¬ 
ral  is  considered  reasonably  necessary  for  the  purpose  of  furthering 
Bureau  efforts  to  investigate  the  activities  of  and  apprehend 
criminal  offenders  and  suspected  criminal  offenders;  Personnel  of 
Federal,  State  and  local  governmental  agencies,  foreign  and 
domestic,  where  there  is  a  showing  of  reasonable  necessity  to  ob¬ 
tain  such  information  to  accomplish  a  valid  law  enforcement  pur¬ 
pose;  Employees  and  officials  of  financial  and  commercial  business 
hrms  and  private  individuals  for  identification  purposes  pertaining 
to  actual  or  suspected  criminal  offenders  where  it  is  considered 
reasonably  necessary  for  the  purpose  of  furthering  Bureau  efforts 
to  investigate  the  activities  of  and  apprehend  criminal  offenders 
and  suspected  criminal  offenders;  Defense  attorneys  under 
Discovery  Procedures;  Members  of  the  public,  employees  of  other 
governmental  agencies,  or  members  of  the  news  media  (on  a  case 
by  case  basis  where  determination  that  such  disclosure  would  be  in 
accordance  with  guidelines  set  out  under  28  C.F.R.  Part  50.2;  5 
U.S.C.  552,  and  552a,  and  would  not  compromise  enforcement  of 
laws  administered  by  Bureau  of  Alcohol,  Tobacco  and  Firearms). 
For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers.  Records  also  stored  on  magnetic  tape  at  ADP  Division, 
Technical  and  Scientific  Services  Branch  of  Bureau  Headquarters 
and  at  the  IRS  Data  Center,  Detroit,  Michigan.  Records  are  stored 
in  on-line  mass  computer  storage  ,at  San  Diego,  California. 
(Treasury  Enforcement  Communications  System.) 

Retrievability:  Records  are  retrievable  by  name,  date  of  birth,  so¬ 
cial  security  number,  unique  identifier,  investigation  number,  serial 
number  of  firearm,  or  a  combination  of  any  of  these;  plus  date  and 
geographical  location  of  incident  giving  rise  to  investigation. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty.  Transmitted  to  rou¬ 
tine  users  on  a  need  to  know  basis  and  to  others  upon  verification 
of  the  substance  and  propriety  of  the  request.  Stored  in  lockable 
file  cabinets  in  rooms  locked  during  non-duty  houis. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding  or  burning.  Records  on  tape  or  on-line  mass  storage 
are  disposed  of  by  degaussing. 

System  manager(s)  and  address:  Assistant  Director  (Criminal  En¬ 
forcement).  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  exempted  this  system  of  records  from 
compliance  with  the  provisions  of  5  U.S.C.  552a  (e)  (4)  (G). 
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Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempted  from  compliance  with  the  provisions  of  5  U.S.C.  552a  (e) 
(4)  (H). 

Contesting  record  procedures:  The  Director  of  the  Bureau  of  Al¬ 
cohol,  Tobacco  and  Firearms  has  determined  this  system  of  records 
to  be  exempted  from  compliance  with  the  provisions  of  5  U.S.C. 
552a  (eK4KH). 

Record  source  categories:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compUance  with  the  provisions  of  5  U.S.C.  552a 
(eK4KI). 

Systems  exempted  from  certain  provisions  of  the  act:  System  ex¬ 
empted  from  certain  provisions  of  the  Act:  Proposed  to  be  ex¬ 
empted  elsewhere  in  the  Federal  Register. 

Treasury /ATF  00.004 

System  name:  Fiscal  Record  System — Treasury/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvanina  Avenue,  N.W.,  Washington,  D.C.  20226.  Com¬ 
ponents  of  this  record  system  are  geographically  dispersed 
throughout  the  Bureau’s  field  offices.  For  nearest  office  location, 
see  addresses  listed  Appendix  E-1. 

Categories  of  individuals  covered  by  the  system:  (1)  Present  em¬ 
ployees.  (2)  Former  employees.  (3)  Recipients  of  rewards.  (4)  Ven¬ 
dors  furnishing  goods  and  services  to  the  Bureau. 

Categories  of  records  in  the  system:  (1)  Advance  of  Funds.  (2) 
Agreements.  (3)  Contracts.  (4)  Designated  Agents  or  recommended 
Designated  Agents.  (5)  Designated  timekeepers  and  alternates.  (6) 
Employee  pay  records.  (7)  Purchase  Orders.  (8)  Payment  vouchers. 
(9)  Time  and  attendance  records.  (10)  Travel  and  moving  vouchers. 
(11)  Travel  request  and  authorization. 

Authority  for  maintenance  of  the  system:  (1)5  U.S.C.  sections  901 
and  903,  5  U.S.C.  App.  (Reorganization  Plan  No.  26  of  1950),  Trea¬ 
sury  Order  221;  5  U.S.C.  section  301.  (2)  E.O.  6166  (amended). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  provide  fiscal  services  to  employees  of  the  Bureau  and 
former  employees  of  the  Bureau;  to  record  fiscal  information  as 
required  by  law  and  regulations;  to  prevent  unauthorized  disclo¬ 
sures;  to  provide  accountability  for  government  funds.  When 
required  or  authorized  by  statute,  regulation,  or  Executive  Order, 
information  in  the  record  system  is  made  available  to  members  of 
the  public  or  employees  of  other  government  agencies. 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
OOroutine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  the  letting  of  a  contract,  grant  or  other 
benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  letting  of 
a  contract,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. 

A  record  in  this  system  may  be  disclosed  as  a  routine  use  to:  of¬ 
ficers  and  employees  of  the  Department  of  the  Treasury  who  have 
a  need  for  the  record  in  the  performance  of  their  duties.  Employee 
of  the  General  Accounting  ()ffice  for  review.  Vendors  of  contrac¬ 
tual  se .'vices  to  the  Bureau,  members  of  the  public,  employees  of 
other  governmental  agencies,  or  members  of  news  media  (on  a  case 
by  case  basis  where  determination  that  such  disclosure  would  be  in 
accordance  with  guidelines  set  forth  under  28  C.F.R.  Part  50.2;  5 
U.S.C.  552  and  552a,  and  would  not  compromise  enforcement  of 
laws  administered  by  Bureau  of  Alcohol,  Tobacco  and  Firearms); 
locd,  state  and  Federal  law  enforcement  agencies;  local,  state  and 
Federal  regulatory  agencies;  for  additional  routine  uses,  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers.  Records  also  stored  on  magnetic  tape  at  the  IRS  Data 
Center,  Detroit,  Michigan. 

Retrievability:  Records  are  retrievable  by  name,  date  of  birth,  so¬ 
cial  security  number,  employee  identification  number,  or  a  com¬ 
bination  of  any  of  these  four. 


Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty.  Transmitted  to  rou¬ 
tine  users  on  a  need  to  know  basis  or  where  a  right  to  access  is 
established,  and  to  others  upon  verification  of  the  substance  and 
propriety  of  the  request.  Stored  in  lockable  file  cabinets  in  rooms 
locked  during  non-duty  hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
records  Controls  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding  or  burning.  Records  stored  on  tapes,  discs  or  in  on¬ 
line  mass  storage,  are  disposed  of  by  degaussing. 

System  managerfs)  and  address:  Chief,  Fiscal  Division,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20226. 

Notification  procedure:  Inquiries  should  be  addressed  to:  Privacy 
Act  Request,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.  Requests 
may  ^  delivered  personally  to  Room  4402,  Bureau  of  Alcohol, 
Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washing¬ 
ton,  D.C.  20226. 

Record  access  procedures:  Requests  for  access  to  records  made 
by  mail  should  addressed  to:  Privacy  Act  Request,  Bureau  of 
Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue,  N.W., 
Washington,  D.C.  20226.  Requests  may  be  delivered  personally  to 
Room  4402,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 

Appeals  of  determinations  refusing  amendment  of  records  should 
be  addressed  to:  Privacy  Act  Appe^,  Bureau  of  Alcohol,  Tobacco 
and  Firearms,  1200  Pennsylvania  Avenue,  N.W.,  Washington,  D.C. 
20226.  Appeals  may  be  delivered  personally  to  Room  4402,  Bureau 
of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania  Avenue, 
N.W.,  Washington,  D.C. 

Contestiiig  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Former  employees  of  the  Bureau  of 
ATF.  (2)  IRS  Data  Center.  (3)  Present  employees  of  the  Bureau  of 
ATF.  (4)  Surviving  spouse  of  deceased  personnel.  (5)  Vendors  of 
necessary  goods  and  services  for  operations  of  Bureau  of  ATF. 

Treasury/ATF  00.005 

System  name:  Freedom  of  Information  Requests — Treasury/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  information. 

Categories  of  records  in  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act,  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  records. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act,  5  U.S.C.  552. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reporting  require¬ 
ments  as  required  by  the  Act;  to  respond  to  other  Department  offi¬ 
cials  who  request  information  regarding  persons  making  a  FOI 
request;  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the'impact  on  the  current  workload;  prepara¬ 
tion  of  budget;  disclosures  in  accordance  with  Freedom  of  Informa¬ 
tion  Act,  to  other  agencies  when  required  for  coordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 
suits;  to  Congressional  Committees;  for  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 

Retrievability:  By  name  of  requesterfs)  and  date  o(  request. 

Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

Retention  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures. 

System  manager(s)  and  address:  Assistant  to  the  Director  (Public 
Affairs),  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsyl¬ 
vania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  See  system  manager. 

Record  access  procedures:  See  system  manager. 

Contesting  record  procedures:  See  system  manager. 
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Record  source  categories:  Individuals  who  make  Freedom  of  In¬ 
formation  Act  requests.  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Treasury/ ATF  00.006 

System  name:  Internal  Security  Record  System — Treasury/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  (I)  Present  em¬ 
ployees  of  the  Bureau  of  ATF.  (2)  Former  employees  of  the  Bureau 
of  ATF.  (3)  Applicants  for  employment. 

Categories  of  records  in  the  system:  (1)  Records  containing  in¬ 
vestigative  material  compiled  for  law  enforcement  purposes  includ¬ 
ing  reports  relating  to:  (a)  conduct  of  employees,  (b)  integrity  of 
employees.  (2)  Records  containing  investigative  material  compUed 
solely  for  the  purpose  of  determining  suitability,  eligibility,  or 
qualifications  for  Federal  civilian  employment  or  access  to  clas¬ 
sified  information  including  reports  relating  to  security  clearances 
of  employees. 

Authority  for  maintenance  of  the  system:  (1)  18  U.S.C.  201  (2) 
E.O.  10450  (3)  E.O.  11222 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  is  used  to 
assure  the  Bureau  Director,  the  Department  of  the  Treasury,  and 
the  public  that  the  Bureau  is  taking  strong  and  vigorous  steps  to 
maintain  the  highest  standards  of  integrity,  loyalty,  conduct,  and 
security  among  Bureau  personnel.  When  a  criming  investigation 
results  in  a  compilation  of  information  contained  in  this  system,  the 
information  so  compiled  shall  be  transferred  to  the  AT&F  Criminal 
Investigation  Report  System  and  shall  become  a  part  of  that  system 
for  all  purposes  of  the  Privacy  Act  of  1974. 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
OOroutine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtein 
information  relevant  to  an  agency  decision  concerning  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contact,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  to  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary  to  the  requesting  agency’s  decision  on  the  matter. 

A  record  in  this  system  of  records  may  be  disclosed  as  a  routine 
use  to:  officers  and  employees  of  the  Eiepartment  of  the  Treasury 
who  have  a  need  for  the  record  in  the  performance  of  their  duties; 
personnel  of  Department  of  Justice  and  other  agencies.  Federal, 
state,  and  local,  foreign  and  domestic,  having  prosecutive  and  civil 
law  enforcement  functions;  attorneys,  magistrates,  and  judges;  and 
parole  and  probation  authorities  for  the  purpose  of  prosecuting, 
sentencing,  and  determining  the  parole  and  probation  status  of 
criminal  orfenders  or  suspected  criminal  offenders;  personnel  of 
other  Federal,  state  and  local  law  enforcement  agencies,  foreign 
and  domestic,  for  the  purpose  of  developing  information  on  sub¬ 
jects  involved  in  Bureau  criminal  investigations  and  for  assisting 
law  enforcement  agencies  in  the  investigation  and  prosecution  of 
violations  of  the  criminal  laws  those  agencies  are  responsible  for 
enforcing;  personnel  of  Federal,  state  and  local  governmental  agen¬ 
cies,  where  such  referral  is  considered  reasonably  necessary  for  the 
purpose  of  furthering  Bureau  efforts  to  investigate  the  activities  of 
and  apprehend  criminal  offenders  and  suspected  criminal  offenders; 
personnel  of  Federal,  state  and  local  governmental  agencies, 
foreign  and  domestic,  where  there  is  a  showing  of  reasonable 
necessity  to  obtain  such  information  to  accomplish  a  valid  law  en¬ 
forcement  purpose;  employees  and  officials  of  financial  and  com¬ 
mercial  business  firms  and  private  individuals  for  identification  pur¬ 
poses  pertaining  to  actual  or  suspected  criminal  offenders  where  it 
IS  considered  reasonably  necessary  for  the  purpose  of  furthering 
Bureau  efforts  to  investigate  the  activities  of  and  apprehend 
criminal  offenders  and  suspected  criminal  offenders;  defense  attor¬ 
neys  under  Discovery  Procedures;  members  of  the  public,  em¬ 
ployees  of  other  governmental  agencies,  or  members  of  the  news 
media  (on  a  case  by  case  basis  where  determination  that  such  dis¬ 
closure  would  be  in  accordance  with  guidelines  set  out  under  28 
C.F.R.  Part  50.2;  5  U.S.C.  552,  and  552a,  and  would  not  com¬ 
promise  enforcement  of  laws  administered  by  Bureau  of  Alcohol, 


Tobacco  and  Firearms).  For  additional  routine  uses,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Center. 

Retrievability:  Records  are  retrievable  by  name. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  the  Treasury  in  the  performance  of  their  duty.  Transmitted  to 
routine  users  on  a  need  to  know  basis  and  to  others  upon  verifica¬ 
tion  of  the  substance  and  propriety  of  the  request.  Stored  in  locka¬ 
ble  metal  file  cabinets  in  rooms  locked  during  non-duty  hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  Num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
records  control  schedules  numbers  101  and  201  and  disposed  of  by 
shredding  or  burning. 

System  managerfs)  and  address:  Assistant  Director,  Inspection, 
Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200  Pennsylvania 
Avenue  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552a  (e) 
(4)  (G). 

Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552a  (e) 
(4)  (H). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Employees  of  this  Bureau.  (2)  Inter¬ 
nal  Investigative  report  forms.  (3)  witnesses.  (4)  informants.  (5) 
Federal,  State  and  local  enforcement  agencies.  (6)  Employers.  (7) 
Educational  institutions.  (8)  Credit  agencies.  (9)  Nei^bors.  (10) 
References.  (11)  Professional  Organizations.  (12)  other  government 
agencies. 

Systems  exempted  from  certain  provisions  of  the  act:  Proposed  to 
be  exempted  elsewhere  in  the  Federal  Register. 

Treasury/ATF  00.007 

System  name:  Personnel  Record  System — Treasury/ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.  Components 
of  this  record  system  are  geographically  dispersed  throughout  the 
Bureau’s  field  offices.  For  nearest  office  location,  see  addresses 
listed  Appendix  E — 1. 

Categories  of  individuals  covered  by  the  system:  (1)  Present  Em¬ 
ployees  of  the  Bureau  of  ATF.  (2)  Former  Employees  of  the  Bu¬ 
reau  of  ATF.  (3)  Applicants  for  employment  with  ATF. 

Categories  of  records  in  the  system:  (1)  Allotment  and  Dues.  (2) 
Annual  Tax  Reports.  (3)  Applicants  for  employment.  (4)  Applica¬ 
tions  for  reassignment.  (5)  Awards,  honors,  and  fellowship  records. 
(6)  Qassification  appeal  records.  (7)  Death  claim  records.  (8)  Edu¬ 
cational  history.  (9)  Employee  indebtedness  records.  (10)  Employee 
qualified  as  Grievance  Examiners.  (11)  Employee  Suggestions.  (12) 
Employee  history.  (13)  Employee  relations  case  file.  (14)  Equal  em¬ 
ployment  opportunity  case  file.  (15)  Health  maintenance  records. 
(16)  Insurance  records.  (17)  Military  history.  (18)  Occupational  inju¬ 
ries,  disabilities,  and  Worker’s  Compensation  Records.  (19)  Official 
personnel  folder.  (20)  Outside  employment  and  identification  num¬ 
bers,  business  or  professional  records.  (21)  Outside  employment. 
(22)  Outside  financial  interests.  (23)  Overtime  and/or  Premium  Pay 
records.  (24)  Performance  evaluation  records.  (25)  Personal  history. 
(26)  Pocket  commission,  badge  number.  (27)  Position  description 
records.  (28)  Promotion/Selection  Certificates  Records.  (29)  Proper¬ 
ty  custody  records.  (30)  Retirement  records.  (31)  Security  clearance 
records.  (32)  Statement  of  career  goals.  (33)  Supervisory  or 
managerial  potential  records.  (34)  Temporary  assignments  and 
details.  (35)  Time  application  reports  and  records.  (36)  Training 
record.  (37)  U.S.  Savings  Bond  participation  records.  (38)  Upward 
mobility  applications.  (39)  Vehicle  accidents.  (40)  Withholding  tax 
records.  (41)  Work  schedule  records. 

Authority  for  maintenance  of  the  system:  (1)  5  U.S.C.  Chapter  29, 
Subchapter  IL  (2)  5  U.S.C.  Chapters  31  and  33.  (3)  5  U.S.C. 
Chapter  43.  (4)  5  U.S.C.  Chapter  45.  (5)  5  U.S.C.  Chapter  51.  (6)  5 
U.S.C.  Chapter  55,  subchapter  III.  (7)  5  U.S.C.  Chapter  61.  (8)  5 
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U.S.C.  Chapter  75.  (9)  5  U.S.C.  Chapter  83.  (10)  5  U.S.C.  Section 
301.  (11)  5  u  se.  4503.  (12)  5  U.S.C.  Section  5101-5115.  (13)  5 
u  s  e.  Section  7151—7154.  (14)  5  U.S.C.  Section  7901.  (15)  P.L. 
92—261  (Equal  Employment  Ac  of  1972).  (16)  P.L.  93—579.  (17) 
Federal  Employees  Compensation  Act.  (18)  Occupational  Safety 
and  Health  Act  of  1970.  (19)  Executive  Order  10561.  (20)  E.O. 
11222.  (21)  E.O.  11478.  (22)  E.O.  11491. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  provide  personnel  services  to  employees  of  the  Bu¬ 
reau,  former  employees  of  the  Bureau,  and  applicants  for  employ¬ 
ment  with  the  Bureau;  to  record  personnel  information  as  required 
by  law  and  regulations;  to  prevent  unauthorized  disclosures;  pro¬ 
vide  identification  information  in  accident  or  medical  emergency 
situations.  When  required  or  authorized  by  statute,  regulations,  or 
executive  order,  information  in  the  record  system  is  made  available 
to  members  of  the  public,  news  media  or  other  governmental  agen¬ 
cies. 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
(Mroutine  use"  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concenting  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a  federal 
agency,  in  response  to  its  request,  in  connection  with  the  hiring  or 
retention  of  an  employee,  the  issuance  of  a  security  clearance,  the 
reporting  of  an  investigation  of  an  employee,  the  letting  of  a  con¬ 
tract,  or  the  issuance  of  a  license,  grant,  or  other  benefit  by  the 
requesting  agency,  to  the  extent  that  the  information  is  relevant  and 
necessary. 

A  record  in  this  system  maybe  disclosed  to  the  following  as  a 
routine  use:  (I)  The  Department  of  Labor;  (2)  Congressmen;  (3) 
Equal  Employment  Opportunity  Commission;  (4)  Members  of  the 
public,  employees  of  other  governmental  agencies,  or  members  of 
the  news  media  (on  a  case  by  case  basis  where  determination  that 
such  disclosure  would  be  in  accordance  with  guidelines  set  forth 
under  28  C.F.R.  Part  50.2;  5  U.S.C.  552  and  552a,  and  would  not 
compromise  enforcement  of  laws  administered  by  Bureau  of  Al¬ 
cohol,  Tobacco  and  Firearms);  (5)  Officers  and  employees  of  De¬ 
partment  of  the  Treasury  who  have  a  need  for  the  record  in  the 
performance  of  their  duties;  (6)  Federal,  state  and  local  law  en¬ 
forcement  agencies;  (7)  Federal,  state  and  local  regulatory  agencies. 
For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Active  records  stored  in  file  folders  in  security  filing 
cabinets.  Inactive  records  stored  in  file  folders  at  Federal  Records 
Centers.  Records  also  stored  on  magnetic  tape  at  the  IRS  Data 
Center,  Detroit,  Michigan.  Records  are  stored  in  on — line  mass 
computer  storage  at  San  Diego,  California  (Treasury  Enforcement 
Communications  System). 

Retrievability:  Records  are  retrievable  by  name,  date  of  birth,  so¬ 
cial  security  number,  employee  identification  number,  or  a  com¬ 
bination  of  any  of  these  four. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty.  Transmitted  to  rou¬ 
tine  users  on  a  need  to  know  basis  or  where  a  right  to  access  is 
establi..hed,  and  to  others  upon  verification  of  the  substance  2md 
propriety  of  the  request.  Stored  in  lockable  file  cabinets  in  rooms 
locked  during  non — duty  hours. 

Retentioa  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding  or  burning. 

System  manager(s)  and  address:  Assistant  Director 
(Administration),  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  exempted  this  system  of  records  from 
compliance  with  the  provisions  of  5  U.S.C.  552a  (e)  (4)  (G). 

Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  exempted  this  system  of  records  from 
compliance  with  the  provisions  of  5  U.S.C.  522a  (e)  (4)  (H). 

Contesting  record  procedures:  Same  as  access  above. 


Record  source  categories:  (1)  Administrative  Records.  (2)  Appli¬ 
cants  for  employment  with  Bureau.  (3)  Acquaintances.  (4)  Business 
and  professional  associates.  (5)  Creditors.  (6)  Criminal  records.  (7) 
Educational  institutions  attended.  (8)  Employee  records.  (9)  Equal 
Employment  Opportunity  Commission.  (10)  Financial  institutions. 
(II)  Fiscal  records.  (12)  Former  employees.  (13)  Former  employers. 
04)  Inspection  records.  (15)  Internal  investigation  reports.  (16)  In¬ 
ternal  Revenue  Service.  (17)  Military  records.  (18)  Outside  em¬ 
ployers.  (19)  Physicians.  (20)  Police  reports.  (21)  Position  classifica¬ 
tion  specialists.  (22)  Psychiatrists.  (23)  References.  (24)  Supervisors. 
(25)  Training  officers.  (26)  Unions,  accredited.  (27)  U.S.  Civil  Ser¬ 
vice  Commission.  (28)  Witnesses. 

Treasury/ ATF  00.008 

System  name:  Regulatory  Enforcement  Record 

System— Treasury/ ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.  Components 
of  this  system  of  records  are  also  geographically  dispersed 
throughout  ATF's  regional  and  field  offices.  For  locations,  see  ad¬ 
dresses  of  regional  and  field  offices  listed  in  Appendix  E — 1. 

Categories  of  individuals  covered  by  tbe  system:  (1)  Individuals 
who  have  been  issued  permits  or  licenses,  have  filed  applications 
with  ATF,  or  have  registered  with  ATF  as:  (a)  Brewers;  (b)  Clai¬ 
mants  for  refund,  abatement,  credit,  allowance  or  drawback  of  ex¬ 
cise  or  special  occupational  taxes;  (c)  Collectors  of  firearms  or  am¬ 
munition;  (d)  Distillers,  bonded  warehousemen,  rectifiers,  or  bot¬ 
tlers  of  distilled  spirits;  (e)  Importers  of  firearms,  ammunition  or 
implements  of  war;  (f)  Importers  or  wholesalers  of  beer,  wine  or 
distilled  spirits;  distillers,  rectifiers,  bottlers,  or  warehousemen  of 
distilled  spirits;  or  wine  producers;  (g)  Individuals  engaged  in 
wagering  activities;  (h)  Individuals  who  produce,  receive,  blend, 
store  or  treat  wine  or  distilled  spirits  for  experimental  or  research 
purposes;  (i)  Individuals  who  establish  experimental  distilled  spirits 
plants;  (j)  Limited  retail  dealers  in  beer  or  wine;  (k)  Liquor  bottle 
manufacturers;  (1)  Manufacturers  of  stills;  (m)  Manufacturers,  im¬ 
porters,  or  dealers  of  firearms  or  ammunition;  (n)  Manufacturers, 
importers,  dealers,  or  users  of  explosive  materials;  (o)  Manufac¬ 
turers,  proprietors  of  export  warehouses  or  importers  of  tobacco 
products;  (p)  Nonbeverage  drawback  claimants;  (q)  Operators  of 
pilot  brewing  plants;  (r)  Possessors  of  stills  and  related  equipment; 
(s)  Producers  of  wine  for  family  use;  (t)  Proprietors  of  vinegar 
plants,  fruit — flavor  concentrate  plants  or  class  6  bonded 
warehouses;  (u)  Proprietors  of  bonded  wine  cellars,  bonded  wine¬ 
ries,  taxpaid  wine  bottling  houses,  or  bonded  wine  warehouses;  (v) 
Reprocessors  or  rebottlers  of  specially  denatured  spirits;  (w) 
Retailers  of  beer,  wine  or  distilled  spirits;  (x)  Users  of  tax — free  al¬ 
cohol,  dealers  or  users  of  specially  denatured  spirits,  or  recoverers 
of  specially  denatured  or  completely  denatured  spirits. 

(2)  Individuals  who  are  employed  by  businesses  engaged  in  the 
activities  specified  in  paragraph  1  and  who  are  officers,  directors, 
holders  of  10  percent  or  more  of  the  outstanding  stock,  designated 
agents,  or  responsible  persons.  (3)  Individuals  who  are  not  qu^ied 
to  engage  in  any  of  the  activities  listed  in  paragraph  1,  but  who  are 
assessed  excise  or  special  occupational  taxes.  (4)  Individuals  who 
submit  Offers  in  Compromise. 

Categoric  of  records  in  the  system:  Records  containing  investiga¬ 
tive  material  compiled  for  law  enforcement  purposes  which  may 
consist  of  the  following:  (1)  Abstracts  of  offers  in  compromise.  (2) 
Administrative  law  judge  decisions.  (3)  Assessment'  records:  (a) 
notices  of  proposed  assessments;  (b)  notices  of  shortages  or  losses; 
(c)  notices  to  IRS  to  assess  taxes;  (d)  recommendation  for  assess¬ 
ments.  (4)  Claim  records:  (a)  claims;  (b)  letters  of  claim  rejection; 
(c)  sample  reports;  (d)  supporting  data;  (e)  vouchers  and  schedules 
of  payment.  (5)  Comments  on  proposed  rulemakings.  (6)  Com¬ 
plaints  from  third  parties.  (7)  Correspondence  concerning  records  in 
this  system  and  related  matters.  (8)  Financial  statements.  (9)  In¬ 
spection  and  investigation  reports.  (10)  Joint  demands  on  principals 
and  sureties  for  payment  of  excise  tax  liabilities.  (11)  Letters  of 
reprimand.  (12)  Lists  of  permittees  and  licensees.  (13)  Lists  of  of¬ 
ficers,  directors  and  principal  stockholders.  (14)  Mailing  lists  and 
addressograph  plates.  (15)  Notices  of  delinquent  reports.  (16)  Offers 
in  compromise.  (17)  Operation  records:  (a)  operating  reports;  (b)  re¬ 
ports  of  required  inventories;  (c)  reports  of  thefts  or  losses  of 
hrearms;  (d)  reports  of  thefts  of  explosive  materials;  (e)  transaction 
records;  (0  transaction  reports.  (18)  Orders  of  revocation,  suspen¬ 
sion  or  annulment  of  permits  or  licenses.  (19)  Regional  and  Chief 
Counsel  opinions  and  memoranda.  (20)  Reports  of  violations.  (21) 
Permit  status  records.  (22)  Qualifying  records:  (a)  access  authoriza- 
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tions;  (b)  advertisement  records;  (c)  applications;  (d)  bonds;  (e) 
business  histories;  (f)  criminal  records;  (g)  diagrams  of  premises; 
(h)  educational  histories;  (i)  employment  histories;  (j)  environmental 
records;  (k)  financial  data;  (1)  formula  approvals;  (m)  label  ap¬ 
provals;  (n)  licenses;  (o)  notices;  (p)  permits;  (q)  personal 
references;  (r)  plant  profiles;  (s)  plant  capacities;  (t)  plats  and 
plans;  (u)  registrations;  (v)  sample  reports;  (w)  signature  authori¬ 
ties;  (x)  special  permissions  and  authorizations;  (y)  statements  of 
process.  (23)  Show  cause  orders.  (24)  Tax  records:  (a)  control  cards 
relating  to  periodic  payment  and  prepayment  of  taxes;  (b)  excise 
and  special  tax  returns;  (c)  notices  of  tax  discrepancy  or  adjust¬ 
ment. 

Authority  for  maintenance  of  the  system:  (I)  26  U.S.C.  5172.  (2)  26 
U.S.C.  5271(bKl).  (3)  26  U.S.C.  5356.  (4)  26  U.S.C.  5401.  (5)  26 
U.S.C.  5417.  (6)  26  U.S.C.  5502(b).  (7)  26  U.S.C.  5511(3).  (8)  26 
U.S.C.  5521(a).  (9)  26  U.S.C.  5179(a).  (10)  22  U.S.C.  204(c).  (11)  26 
U.S.C.  5105.  (12)  26  U.S.C.  5275.  (13)  26  U.S.C.  5301(b).  (14)  26 
U.S.C.  5132.  (15)  26  U.S.C.  5042(aM2).  (16)  26  U.S.C.  7011.  (17)  26 
U.S.C.  5712.  (18)  18  U.S.C.  923(a).  (19)  18  U.S.C.  923(b).  (20)  18 
U.S.C.  843(a).  (21)  22  U.S.C.  414.  (22)  26  U.S.C.  4401(a).  (23)  26 
U.S.C.  6001.  (24)  26  U.S.C.  6011(a).  (25)  26  U.S.C.  5001.  (26)  26 
U.S.C.  5021-5023.  (27)  26  U.S.C.  5041.  (28)  26  U.S.C.  5051.  (29)  26 
U.S.C.  6201.  (30)  26  U.S.C.  5008.  (31)  26  U.S.C.  5044.  (32)  26 
U.S.C.  5056.  (33)  26  U.S.C.  5705.  (34)  26  U.S.C.  6423(b).  (35)  26 
U.S.C.  5009(a).  (36)  26  U.S.C.  5006(a).  (37)  26  U.S.C.  5055.  (38)  26 
U.S.C.  5062(c).  (39)  26  U.S.C.  5106.  <40)  26  U.S.C.  5131(c).  (41)  26 
U.S.C.  5064.  (42)  26  U.S.C.  7122.  (43)  27  U.S.C.  207.  (44)  18  U.S.C. 
843(d).  (45)  18  U.S.C.  923(f).  (46)  27  U.S.C.  204(c).  (47)  26  U.S.C. 
5312(a).  (48)  26  U.S.C.  5042(a)(3).  (49)  Reorganization  Act  of  1949, 
5  U.S.C.  Sections  901  et  seq.;  Revenue  Act  of  1951,  Section  616; 
Treasury  Department  Order  221  (37  F.R.  116%,  June  19,  1972).  (50) 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  of  this 
system  is  to  determine  suitability,  eligibility  or  qualifications  of  in¬ 
dividuals  who  are  engaged  or  propose  to  engage  in  activities  regu¬ 
lated  by  ATF;  achieve  compliance  with  laws  under  ATF’s  jurisdic¬ 
tion;  assure  full  collection  of  revenue  due  from  legal  industries; 
eliminate  commercial  bribery,  consumer  deception  and  other  im¬ 
proper  trade  practices  in  the  distilled  spirits,  twer  and  wine  indus¬ 
tries;  interact  with  Federal,  state  and  local  governmental  agencies 
in  the  resolution  of  problems  relating  to  industrial  development, 
revenue  protection,  public  health,  ecology,  and  other  areas  of  joint 
jurisdictional  concern.  When  required  or  authorized  by  statute, 
regulation,  or  Executive  Order,  information  in  the  record  system  is 
made  available  to  members  of  the  public  or  employees  of  other 
government  agencies. 

In  the  event  that  a  record  in  this  system  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto, 
these  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto. 

A  record  in  this  system  of  records  may  be  disclosed  as  a 
OOroutine  use”  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  enforcement  information  or  other  per¬ 
tinent  information,  such  as  current  licenses,  if  necessary  to  obtain 
information  relevant  to  an  agency  decision  concerning  the  issuance 
of  a  license,  grant  or  other  benefit. 

A  record  in  this  system  of  records  may  be  disclosed  to  a. federal 
agency,  in  responses  to  its  request,  in  connection  with  the  issuance 
of  a  license,  grant,  or  other  benefit  by  the  requesting  agency,  to  the 
extent  that  the  information  is  relevant  and  necessary  to  the 
requesting  agency’s  decision  on  the  matter. When  an  ATF  criminal 
investigation  results  in  compilation  of  information  contained  in  this 
system  of  records,  the  information  shall  be  transferred  to  the  Trea¬ 
sury  ATF — Criminal  Investigation  Report  System  and  shall  become 
part  of  that  system  for  all  purposes  of  the  Privacy  Act  of  1974.  A 
record  in  this  system  may  be  disclosed  as  a  routine  use  to:  Officers 
and  employees  of  the  Department  of  the  Treasury  who  have  a  need 
for  the  record  in  the  performance  of  their  duties;  Federal,  State  or 
local  regulatory  or  law  enforcement  agencies  in  the  performance  of 
their  duties  on  a  need  to  know  basis;  Members  of  the  public,  em¬ 
ployees  of  other  Governmental  agencies,  or  members  of  the  news 
media  (on  a  case  by  case  basis  where  determination  that  such  dis¬ 
closure  would  be  in  accordance  with  guidelines  set  forth  under  28 


C.F.R.  Part  50.2;  5  U.S.C.  552  and  552a,  and  would  not  compromise 
enforcement  of  laws  administered  by  Bureau  of  Alcohol,  Tobacco 
and  Firearms).  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Active  records  stored  in  file  folders  in  filing  cabinets; 
card  forms  in  card  filing  cabinets;  and  on  magnetic  tapes  or 
microfiche  at  IRS  Service  Centers,  ATF  Headquarters,  or  Depart¬ 
ment  of  the  Treasury. 

Retrievability:  Records  are  retrievable  by  name,  ijermit  or  license 
number,  or  by  document  locator  number. 

Safeguards:  Direct  access  restricted  to  personnel  in  Department 
of  Treasury  in  the  performance  of  their  duty.  Transmitted  to  rou¬ 
tine  users  on  a  need  to  know  basis  and  others  upon  verification  of 
the  substance  and  propriety  of  the  request.  Stored  in  file  cabinets 
in  rooms  locked  during  non — duty  hours.  Wagering  records  are 
maintained  in  safes  or  file  cabinets  which  are  locked  at  all  times. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  General  Records  Schedules  num¬ 
bers  1  through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms 
Records  Control  Schedules  numbers  101  and  201  and  disposed  of 
by  shredding  or  burning. 

System  manager(s)  and  address:  Assistant  Director,  Regulatory 
Enforcement,  Bureau  of  Alcohol,  Tobacco  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  522a  (e) 
(4)  (G). 

Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  522a  (e) 
(4)  (H). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Acquaintances.  (2)  Bureau  Person¬ 
nel.  (3)  Business  and  Professional  Associates.  (4)  Creditors.  (5) 
Criminal  Records.  (6)  Financial  Institutions.  (7)  Former  Employers. 
(8)  Internal  Revenue  Service.  (9)  Military  Records.  (10)  Physicians. 
(11)  Psychiatrists.  (12)  References.  (13)  Police  Reports.  (14)  Wit¬ 
nesses.  (15)  Federal  Law  Enforcement  Agencies.  (16)  State  Law 
Enforcement  Agencies.  (17)  Local  Law  Enforcement  Agencies.  (18) 
State  Regulatory  Agencies.  (19)  Federal  Regulatory  Agencies.  (20) 
Local  Regulatory  Agencies.  (21)  Chief  Counsel’s  Opinions.  (22)  Re¬ 
gional  Counsel’s  Opinions.  (23)  Chief  Counsel’s  Memoranda.  (24) 
Regional  Counsel’s  Memoranda.  (25)  Field  Investigation  Reports. 
(26)  Third  Parties. 

Systems  exempted  from  certain  provisions  of  the  act:  Proposed  to 
be  exempted  elsewhere  in  the  Federal  Register. 

Treasury /ATF  00.009 

System  name:  Technical  and  Scientific  Services  Record 
System — Treasury/ ATF. 

System  location:  Bureau  of  Alcohol,  Tobacco,  and  Firearms,  1200 
Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226.  Components 
of  this  record  system  are  geographically  dispersed  throughout  Bu¬ 
reau  of  Alcohol,  Tobacco  and  Firearms’  field  offices.  For  nearest 
location,  see  addresses  listed  Appendix  E — 1. 

Categories  of  individuals  covered  by  the  system:  (1)  Applicants  to 
register  firearms  under  the  National  Firearms  Act.  (2)  Applicants 
for  Surplus  Military  Firearms  under  the  Director  of  Civilian 
Marksmanship  Program.  (3)  Importers  of  implements  of  war  as 
defined  under  the  Mutual  Security  Act  of  1954.  (4)  Licensed  impor¬ 
ters  registered  under  the  Mutual  Security  Act  of  1954.  (5)  Manufac¬ 
turers  of  National  Firearms  Act  who  are  exempt  from  payment  of 
Special  (Occupational)  tax  provisions.  (6)  Non — Bureau  chemists 
certified  to  make  analysis  of  alcoholic  beverages.  (7)  Persons  in¬ 
volved  in  explosives  tagging  and  detection  program.  (8)  Registered 
owners  of  National  Firearms  Act  firearms.  (9)  Special 
(occupational)  taxpayers  as  defined  under  title  II  of  the  Gun  Con¬ 
trol  Act  of  1968.  (10)  Victims  of  explosives.  (11)  Individuals  in¬ 
volved  in  Government  funded  research  projects. 

Categories  of  records  in  the  system:  (1)  Alterations  of  registered 
National  Firearms  Act  firearms.  (2)  Applications  for  surplus  milita¬ 
ry  firearms.  (3)  Applications  to  register  firearms  and  destructive 
devices  under  the  National  Firearms  Act.  (4)  Applications  to  import 
articles  on  the  U.S.  Munitions  list.  (5)  Blueprints.  (6)  Certirications 
of  payment  of  Special  (occupational)  tax  payments.  (7)  Changes  of 
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address  for  owner  of  firearms  registered  under  the  National 
Firearms  Act.  (8)  Claims  for  erroneous  Special  (Occupational)  taxes 
payments.  (9)  Descriptions  of  Inventions.  (10)  Delinquency  notices 
regarding  proof  of  importation  of  National  Firearms  Act  Firearms. 
(II)  Explosive  reports.  (12)  Non — Bureau  chemists’  statements  of 
qualification.  (13)  Patent  information.  (14)  Re^strations  of  firearms 
and  destructive  devices  under  the  National  Firearms  Act.  (IS)  Re¬ 
gistration  of  war  trophy  firearms.  (16)  Requests  and  authorizations 
for  temporary  movement  and/or  temporary  storage  of  National 
Firearms  Act  firearms.  (17)  Technical  and  scientific  data.  (18) 
Transaction  records  concerning  National  Firearms  Act  firearms. 
(19)  Trade  secrets.  (20)  U.S.  Government  contracts  to  manufac¬ 
turers  of  National  Firearms  Act  firearms. 

Authority  for  maintenance  of  the  system:  (1)  18  U.S.C.  Chapter  40. 

(2)  18  U.S.C.  Ch^ter  44.  (3)  18  U.S.C.  SecUon  3056.  (4)  26  U.S.C., 
Sections  6001(a).  5001,  5008,  5009(a).  5006(a),  5021—5023,  5041, 
5042(aK2),  5051,  5053,  5056,  5062(c),  5705  ,  6201,  6423(b),  5105, 
5106,  5131(c).  5132,  5172,  5l72(bXl),  5275,  5301(b),  5356,  5401, 
5417,  5502(b).  5511(3),  5521(a),  5179(a).  5712,  7011.  (5)  27  U.S.C. 
Sections  204(c).  (6)  26  U.S.C.  Chapter  35.  (7)  Executive  Order 
10973  as  amended  by  Executive  Order  11432. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  purpose  cX  this 
system  is  to  provide  technical  and  scientific  support  and  expertise 
to  Criminal  and  Regulatory  Enforcement  activities  of  the  Bureau; 
to  other  Federal,  State,  local  and  foreign  law  enforcement  agencies; 
and  to  industries  involved  in  activities  regulated  by  the  Bureau. 
When  required  or  authorized  by  statute,  regulation,  or  Executive 
Order,  information  in  the  record  system  is  made  available  to  mem¬ 
bers  of  the  public  or  employees  of  other  government  agencies. 
When  a  criminal  investigation  results  in  a  compilation  of  informa¬ 
tion  contained  in  this  system,  the  information  so  compiled  shall  be 
transferred  to  the  ATF  Criminal  Investigation  Report  System  and 
shall  become  a  part  of  that  system  for  all  purposes  of  the  Privacy 
Act  of  1974. 

In  the  event  that  a  record  in  this  system  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto, 
these  records  may  be  referred,  as  a  routine  use,  to  the  appropriate 
agency,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation  or 
charged  with  enforcing  or  implementing  the  statute,  or  rule,  regula¬ 
tion  or  order  issued  pursuant  thereto.  Records  in  this  system  may 
be  disclosed  as  a  routine  use  to:  (1)  Officers  and  employees  of  the 
Department  of  the  Treasury  who  have  a  need  for  the  record  in  the 
performance  of  their  duties.  (2)  Federal  law  enforcement  agencies. 

(3)  State  law  enforcement  agencies.  (4)  Local  law  enforcement 
agencies.  (5)  Foreign  law  enforcement  agencies.  (6)  Industries  in¬ 
volved  in  activities  regulated  by  the  Bureau.  (7)  Department  of 
Defense.  (8)  Federal  regulatory  agencies.  (9)  State  regulatory  agen¬ 
cies.  (10)  Local  regulatory  agencies.  (11)  Members  of  the  public, 
employees  of  other  government  agencies,  or  members  of  the  news 
media  (on  a  case  by  case  basis  where  determination  that  such  dis¬ 
closure  would  be  in  accordance  with  guidelines  set  forth  under  28 
C.F.R.  Part  50.2;  5  U.S.C.  552  and  552a,  and  would  not  compromise 
enforcement  of  laws  administered  by  Bureau  of  Alcohol,  Tobacco 
and  Firearms).  (12)  Smithsonian  Institution.  (13)  For  additional  rou¬ 
tine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dirposing  of  records  in  the  sytem: 

Storage:  Active  records  stored  in  file  folders  in  filing  cabinets;  on 
3  by  5  and  5  by  8  cards  stored  in  card  file  cabinets;  on  microfilm 
reels;  magnetic  tape  reels  and  discs;  and  on  keypunch  cards. 

Retrievability:  Records  are  retrievable  by  name,  by  unique  identi¬ 
fier,  control  number,  serial  number  of  National  Firearms  Act 
firearms. 

Safeguards:  Stored  in  file  cabinets  locked  during  non — duty 
hours. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Services  Administration  Records  Schedules  numbers  1 
through  20  and  Bureau  of  Alcohol,  Tobacco  and  Firearms  Records 
Control  Schedules  numbers  101  and  201  and  disposed  of  by 
shredding  or  burning.  Records  stored  on  tape  discs  or  on — line 
mass  storage  are  disposed  of  by  degaussing. 

System  mana^r(s)  and  address:  Assistant  Director,  Technical  and 
Scientific  Services,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
1200  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20226. 


Notification  procedure:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552  (e)  (4) 
(G). 

Record  access  procedures:  The  Director  of  the  Bureau  of  Alcohol, 
Tobacco  and  Firearms  has  determined  this  system  of  records  to  be 
exempt  from  compliance  with  the  provisions  of  5  U.S.C.  552a  (e) 

(4)  (H). 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Individuals.  (2)  Companies.  (3)  Cor¬ 
porations.  (4)  Firearms  Licensees.  (5)  Firearms  Permittees.  (6)  Ex¬ 
plosive  Licensees.  (7)  Explosive  Permittees.  (8)  Bureau  personnel. 
(9)  Federal  law  enforcement  agencies.  (10)  State  law  enforcement 
agencies.  (11)  Local  law  enforcement  agencies.  (12)  Foreign  law  en¬ 
forcement  agencies.  (13)  Federal  Regulatory  agencies.  (14)  State 
Regulatory  agencies.  (15)  Local  Regulatory  agencies.  (16) 
Non — Bureau  Chemists. 

Systems  exempted  from  certain  provisions  of  the  act:  Proposed  to 
be  exempted  elsewhere  in  the  Federal  Register. 


APPENDIX  E— 1 

(List  of  geographically  dispersed  offices  referred  to  in  the 
OOLocation”  sections  of  each  system  of  records) 

Regional  Offices 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 

6  World  Trade  Center,  Room  620  H,  New  York,  New  York 
10048. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
Room  300,  2  Penn  Center,  Philadelphia,  Pennsylvania  19102. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
Federal  Office  Building,  Room  6503,  550  Main  Street, 
Cincinnati,  Ohio  45202. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
Room  1502,  230  S.  Dearborn  Street,  Chicago,  Illinois  60604. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
3835  Northeast  Expressway,  Atlanta,  Georgia  30340. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
Room  345,  Main  Tower,  1200  Main  Street  Dallas,  Texas 
75202. 

Regional  Director,  Bureau  of  Alcohol,  Tobacco  and  Firearms, 
525  Market  Street,  34th  Floor,  San  Francisco,  California 
94105. 

CRIMINAL  ENFORCEMENT  OFFICES 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Comer  of  Cambridge  &  New 
Sadbury  Streets,  BOSTON,  MASSACHUSETTS  02203. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  32  N.  Winooski  Avenue,  BURLINGTON, 
VERMONT  05401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  323,  55  Pleasant  Street, 
CONCORD,  NEW  HAMPSHIRE  03301. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  450  Main  Street,  HARTFORD,  ' 
CONNECTICUT  06101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  205  WTiitney  Avenue,  NEW  HAVEN, 
CONNECTICUT  06511. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse,  156  Federal  Street, 

PORTLAND,  MAINE  04112. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Howard  Building,  10  Dorrance,  PROVIDENCE, 
RHODE  ISLAND  02903. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  346,  SPRINGFIELD, 
MASSACHUSETTS  01103. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building— Room  212,  595  Main  Street, 
WORCESTER,  MASSACHUSETTS  01601. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  120  Church  Street  Station,  NEW  YORK,  NEW 
YORK  10008. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building— Room  521,  111  W  Huron  Street, 
BUFFALO,  NEW  YORK  14202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  271  Cadman  Plaza  E,  BROOKLYN,  NEW  YORK 
11202. 
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Resideilt  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  114  Old  Country  Road,  MINEOLA,  NEW  YORK 
1 1501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building— Suite  411,  Broadway  and 
Clinton  Avenue,  ALBANY,  NEW  YORK  12201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  208,  Brinkerhoff  & 
Maragaret  Street,  PLATTSBURGH,  NEW  YORK  12901. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  95  Church  Street,  WHITE  PLAINS,  NEW  YORK 
10601. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  S  Salina  &  Fayette  Streets,  SYRACUSE,  NEW 
YORK  13202. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  204,  701  W  Broad  Street,  FALLS 
CHURCH,  VIRGINIA  22046. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  825,  31  Hopkins  Plaza,  BALTIMORE, 
MARYLAND  21201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  9th  &  King  Streets, 
WILMINGTON,  DELAWARE  19801. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  20  S  Cameron  Street,  WINCHESTER,  VIRGINIA 
22601. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  2401  Morris  Avenue,  UNION,  NEW  JERSEY 
07083. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Reutter  Building,  3rd  Floor,  840  Cooper  Street, 
CAMDEN,  NEW  JERSEY  08102. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office  Building,  Room  209,  TRENTON, 
NEW  JERSEY  08608. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Customs  House,  Second  &  Chestnut  Streets, 
PHILADELPHIA,  PENNSYLVANIA  19106. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Ansley  Building,  1260  Old  Easton  Road, 
DOYLESTOWN,  PENNSYLVANIA  18901. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  620,  228  Walnut  Street, 
HARRISBURG,  PENNSYLVANIA  17108. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Berks  Title  Building,  Room  316,  6th  &  Washington 
Streets,  READING,  PENNSYLVANIA  19602. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse,  Room  104,  Perry  Square,  ERIE, 
PENNSYLVANIA  16501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  2104,  100  Liberty  Avenue, 
PITTSBURGH,  PENNSYLVANIA  15222. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  400  N  8th  Street,  RICHMOND,  VIRGINIA  23219. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Building,  Room  301 ,  700  Main  Street, 
DANVILLE,  VIRGINIA  24541. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  110  Piedmont  Street,  BRISTOL,  VIRGINIA 
24201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Building,  Room  215,  E  Market  Street, 
CHARLOTTESVILLE,  VIRGINIA  22901. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Tarkington  Building,  Room  203,  2600  Memorial 
Avenue,  LYNCHBURG,  VIRGINIA  24501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Bank  of  Virginia  Building,  Room  210,  870  N 
Military  Circle,  NORFOLK,  VIRGINIA  23502. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Atlantic  Building,  3517  Brandon  Avenue, 
ROANOKE,  VIRGINIA  24018. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office  Building,  Room  304,  5th  & 
Walnut  Streets,  CINCINNATI,  OHIO  45202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  3414,  500  Quarrier  Street, 
CHARLESTON,  WEST  VIRGINIA  25301. 


Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  B— 303,  BLUEFIELD, 
WEST  VIRGINIA  24701. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Prichard  Building,  Rooms  423 — 424,  Comer  of  9th 
Street  and  6th  Avenue,  HUNTINGTON,  WEST  VIRGINIA 
25722. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office  Building,  Room  202,  6th  and  Gay 
Streets,  PORTSMOUTH,  OHIO  45662. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building  &  U.S.  Courthouse,  Room  427, 
Chaplin  &  12th  Streets,  WHEELING,  WEST  VIRGINIA 
26003. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  329,  1240  E  9th  Street, 
CLEVELAND,  OHIO  44199. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Court  &  Customs  Building,  Room  302,  1716 
Spielbusch,  TOLEDO,  OHIO  43624. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Building,  Room  329, 

YOUNGSTOWN,  OHIO  44501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  237,  85  Marconi 
Boulevard,  COLUMBUS,  OHIO  43215. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office  &  Courthouse  Building,  118  W. 
3rd  Street,  DAYTON,  OHIO  45402.Special  Agent  in  Charge, 
Bureau  of  Alcohol,  Tobacco  and  Firearms,  Federal  Building, 
Room  371,  241  LaFayette  Street,  DETROIT,  MICHIGAN 
48231. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  600  Church  Street,  FLINT,  MICHIGAN  48502. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building  &  Courthouse,  Room  710,  110 
Michigan  NW,  GRAND  RAPIDS,  MICHIGAN  49502. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Room  872 — D,  600 
Federal  Place,  LOUISVILLE,  KENTUCKY  40202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Conunonwealth  of  Kentucky  Building,  Room  107, 
1844  Carter  Street,  ASHLAND,  KENTUCKY  41 101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Building,  Room  304,  BOWLING 
GREEN,  KENTUCKY  42101. 

Resident  Agent  in  Chaige,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  133,  101  NW  7th  Street, 
EVANSVILLE,  INDIANA  47708. 

Resident  Agent  in  Chaige,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Gettle  Building,  Rooms  707  &  708,  803  S  Calhoun 
Street,  FORT  WAYNE,  INDIANA  46802. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  21,  HAMMOND, 
INDIANA  46325. 

Resident  Agent  in  Chaige,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse  &  Post  Office  Building,  Room 
507,  INDIANAPOLIS,  INDIANA  46204. 

Resident  Agent  in  Chaige,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse,  Rooms  114—116,  Barr  & 
Limestone  Streets,  LEXINGTON,  KENTUCKY  40501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  4,  PADUCAH, 
KENTUCKY  42001. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Town  and  Country  Shopping  Center,  Williamson 
Road,  PIKEVILLE,  KENTUCKY  41501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  304  S  Pine  Street,  PINEVILLE,  KENTUCKY 
40977. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Security  Building,  Room  120,  207  W  Mt.  Vernon 
Street,  SOMERSET,  KENTUCKY  42501. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  2625  Butterfield  Road,  OAKBROOK,  ILLINOIS 
60521. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  35  E  Wacker  Drive,  Room  1012,  CHICAGO, 
ILLINOIS  60601. 
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Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  600  E  Monroe,  Room  213,  SPRINGFIELD, 
ILLINOIS  62705. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  100  Northeast  Building,  Room  402,  PEORIA, 
ILLINOIS  61601. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1705  Second  Avenue,  Cleveland  Building,  Room 
424,  ROCK  ISLAND,  ILLINOIS  61201. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  941  U.S.  Courthouse,  811  Grand  Avenue, 

KANSAS  CITY,  MISSOURI  64102. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office,  Room  209,  CEDAR  RAPIDS, 
IOWA  52406. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  New  Federal  Building,  Room  527,  1210  Walnut 
Street.  DES  MOINES,  IOWA  50309. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  New  Federal  Building,  215  N  17th  Avenue, 
OMAHA.  NEBRASKA  68101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Graham  Building,  Room  10,  211  W  Broadway, 
WICHITA.  KANSAS  67201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  309  N  Jefferson  Street,  Room  205, 

SPRINGFIELD,  MISSOURI  65806. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1114  Market  Street,  Room  615,  ST.  LOUIS, 
MISSOURI  63101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  339  Broadqay,  CAPE 
GIRARDEAU,  MISSOURI  63701. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  160,  316  N  Robert  Street, 
ST.  PAUL,  MINNESOTA  55101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  5%,  517  E  Wisconsin 
Street,  MILWAUKEE,  WISCONSIN  53202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  653  2nd  Avenue  N,  FARGO, 
NORTH  DAKOTA  58102. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Bidding  &  U.S.  Courthouse,  1 10  S  4th 
Street,  MINNEAPOLIS,  MINNESOTA  55401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Mellgren  Building,  520  Kansas  City  Street,  RAPID 
CITY,  SOUTH  DAKOTA  57701. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  218  W  13th  Street,  SIOUX  FALLS,  SOUTH 
DAKOTA  57102. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  200,  106  E  Doty  Street,  MADISON, 
WISCONSIN  53703. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1  West  Court  Square,  C&S  Bank  Building,  Suite 
265,  DECATUR,  GEORGIA  30030. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  355  E  Hancock  Street,  Room  230,  ATHENS, 
GEORGIA  30601. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  207,  816  Walker  Street, 
AUGUSTA.  GEORGIA  30903. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Jackson  Building,  1509  4th  Avenue,  COLUMBUS, 
GEORGIA  31902. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  124  South  Main  Street,  CORNELIA,  GEORGIA 
30531. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Bl^.  &  Courthouse  E,  121  Spring  Street 
SE.  GAINESVILLE.  GEORGIA  30501. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  229,  451  College  Street, 
MACON.  GEORGIA  31201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Executive  Court,  Room  211,  5105  Paulsen  Street, 
SAVANNAH.  GEORGIA  31406. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  2S5,  401  N  Patterson 
Street,  VALDOSTA,  GEORGIA  31601. 


Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms  (Airborne),  3835  Northeast  Expressway, 
ATLANTA,  GEORGIA  30340. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  704  Jane  Street,  WAYCROSS, 
GEORGIA  31501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Charter  Oak  Building,  405  N  Jackson  Street, 
ALBANY.  GEORGIA  31705. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  613  Belleview  Avenue,  DUBLIN,  GEORGIA 
31021. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Executive  Paric  Building  A,  Office  No.  5,  N  Main 
Street,  SWAINSBORO,  GEORGIA  30401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms.  Federal  Office  Building,  Room  210,  18  Greenville 
Street.  NEWMAN,  GEORGIA  30263. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  342,  600  E  1st  Street, 
ROME,  GEORGIA  30161. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  2121  Building,  Room  1025,  2121  8th  Avenue, 
BIRMINGHAM,  ALABAMA  35203. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  110,  ANNISTON, 
ALABAMA  36201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Foster  Park  N,  Suite  3,  313  N  Foster  Street, 
DOTHAN,  ALABAMA  36301. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  McDonough  Building,  Suite  215,  770  McDonough 
Boulevard,  MONTGOMERY,  ALABAMA  36104. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  210  Seminary  Street,  P.O.  Building,  Room  307, 
FLORENCE.  ALABAMA  35630. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Clinton  Building,  Room  103,  2109  W  Clinton 
Avenue,  HUNTSVILLE,  ALABAMA  35805. 

Residents  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Room  1009,  109  St. 
Joseph  Street,  MOBILE,  ALABAMA  36602. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  605  Second  Avenue,  Suite  125,  OPELIKA, 
ALABAMA  36801. 

Resident  Agent  in  Charge.  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Office  Center  Building,  Highway  No.  5  South, 
HALEYVILLE,  ALABAMA  35565. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1118  Greensboro  Avenue,  U.S.  Courthouse  & 
Federal  Budding,  Room  133,  TUSCALOOSA.  ALABAMA 
35401. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Suite  504,  5821  Park  Road,  CHARLOTTE, 
NORTH  CAROLINA  28209. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Budding,  Rooms  8—10,  Otis  and  Post 
Streets,  ASHEVILLE,  NORTH  CAROLINA  28801. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Budding,  Room  15,  West  Broad 
Street,  DUNN,  NORTH  CAROLINA  28334. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  G — 16,  207  W  Main 
Street,  WILKESBORO,  NORTH  CAROLINA  28697. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  895  Peters  Creek  Parkway,  Rooms  201—203, 
WINSTON-SALEM,  NORTH  CAROLINA  27103. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Federal  Budding.  Room  310,  Main  Avenue 
Place  SW,  HICKORY,  NORTH  CAROLINA  28601. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Rowan  Budding,  103  Corriher  Avenue, 
SALISBURY,  NORTH  CAROLINA  28144. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol.  Tobacco  and 
Firearms,  Browning  Budding,  3905  Orleander  Drive, 
WILMINGTON.  NORTH  CAROLINA  28401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Post  Office  Budding,  Room  313,  413  Middle 
Street.  NEW  BERN,  NORTH  CAROLINA  28560. 
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Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office  and  Federal  Building,  Rooms 
230—234,  Green  &  Mason  Streets,  FAYETTEVILLE, 
NORTH  CAROLINA  28301. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Manning  Building,  Room  8,  115  E  Main  Street, 
WILLIAMSTON,  NORTH  CAROLINA  27892. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  321  Falls  Road,  ROCKY  MOUNT,  NORTH 
CAROLINA  27801. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Rooms  211  &  215, 
Mulberry  &  Johns  Streets,  GOLDSBORO,  NORTH 
CAROLINA  27530. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Post  Office  Building,  Room  644,  310  New 
Bern  Avenue,  RALEIGH,  NORTH  CAROLINA  27611. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  804  W  Ehringhaus  Street,  Rooms  2C  &  2F, 
ELIZABETH  CITY,  NORTH  CAROLINA  27909. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Room  501,  901  Sumter 
Street,  COLUMBIA,  SOUTH  CAROLINA  29201. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1700  Highway  171,  Suite  C,  Northbridge  Shopping 
Center,  CHARLESTON,  SOUTH  CAROLINA  29407. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  231  S  Warley  Street,  FLORENCE,  SOUTH 
CAROLINA  29501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building  &  Courthouse,  Rooms  240—242, 
300  E  Washington  Street,  GREENVILLE,  SOUTH 
CAROLINA  29603. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  301  Building,  Room  506,  301  N  Lamar  Street, 
JACKSON,  MISSISSIPPI  39202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  801  Security  S&L  Building,  2301  14th  Street, 
GULFPORT,  MISSISSIPPI  39501. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Ellison  Building,  106  Court  Square, 

LEXINGTON,  MISSISSIPPI  39095. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1414  23rd  Avenue,  MERIDIAN,  MISSISSIPPI 
39301. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Commerce  &  James  Streets, 
ABERDEEN,  MISSISSIPPI  39730. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  137,  911  Jackson  Avenue, 
OXFORD,  MISSISSIPPI  38655. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Room  888,  400  W  Bay 
Street,  JACKSONVILLE,  FLORIDA  32202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  110  U.S.  Post  Office  Bldg.  &  Courthouse, 
MARIANNA,  FLORIDA  32446. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office  &  Courthouse,  Rooms  8 — 17, 
Palafax  Street,  PENSACOLA,  FLORIDA  32593. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  551  SW  First  Avenue, 
MIAMI,  FLORIDA  33130. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Bradshaw  Building,  Suite  201,  14  E  Washington 
Street,  ORLANDO,  FLORIDA  32801. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Barnett  Bank  Building,  Room  810,  1000  N  Ashley 
Street,  TAMPA,  FLORIDA  33602. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  4004  Hillsboro  Road,  Room  210,  NASHVILLE, 
TENNESSEE  37215. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Franklin  Building,  Suite  315,  E.  Gate  Center, 
CHATTANOOGA,  TENNESSEE  37411. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Suite  210,  502  N  Garden  Street,  COLUMBIA, 
TENNESSEE  38401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  410  E  Spring  Street,  COOKEVILLE, 
TENNESSEE  38501. 


Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Snapps  Ferry  Road  AT,  Sparta  Street, 
GREENEVILLE,  TENNESSEE  37743. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  109  S  Highland,  JACKSON, 
TENNESSEE  38301. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Parkway  Building,  Room  100,  1212  Pierce 
Parkway,  KNOXVILLE,  TENNESSEE  37921. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  167  N  Main  Street,  Room  22,  MEMPHIS, 
TENNESSEE  38103. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  3  Corporate  Square  Building — Suite  260,  3910 
Kirby  Drive,  HOUSTON,  TEXAS  77027. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  300  E.  8th  Street,  AUSTIN,  TEXAS  76010. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Koger  Building,  444  Executive  Center  Boulevard, 
EL  PASO,  TEXAS  79902. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  111,  10  E.  Elizabeth  St.,  BROWNSVILLE, 
TEXAS  78520. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  New  Federal  Building — Room  A — 405,  727  E 
Durango  Street,  SAN  ANTONIO,  TEXAS  78206. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  12  C52,  1100  Commerce  Street,  DALLAS, 
TEXAS  75202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  110  E  Houston,  TYLER,  TEXAS  75701. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Old  Federal  Building — Room  3008,  517  Gold 
Avenue  SW,  ALBUQUERQUE,  NEW  MEXICO  87111. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Room  625,  1205  Texas 
Avenue,  LUBBOCK,  TEXAS  79401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building — Room  11001,  819  Taylor 
Street,  FORT  WORTH,  TEXAS  76102. 

Special  Agent  in  Charge,  Bureau  of  Alcqhol,  Tobacco  and 
Firearms,  Federal  Office  Building — Room  3409,  700  W 
Capitol,  LITTLE  ROCK,  ARKANSAS  72203. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building — Room  278,  FORT  SMITH, 
ARIZONA  72901. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office,  Room  213,  TEXARKANA, 
ARIZONA  75502 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  301 ,  546  Carondelet  Street,  NEW 
ORLEANS,  LOUISIANA  70130. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  8  A  15,  500  Fannin  Street, 
SHREVEPORT,  LOUISIANA  71162. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  50  Penn  Place,  Suite  810,  50th  &  N  Pennsylvania, 
OKLAHOMA  CITY,  OKLAHOMA  73118. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  J.C.  O’Mahoney  Federal  Center,  2120  Capitol 
Avenue,  CHEYENNE,  WYOMING  82001. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Office  Building,  Room  6042,  1%1  Stout 
Street,  DENVER,  COLORADO  80202. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  131,  MUSKOGEE, 
OKLAHOMA  74401. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Page  Belcher  Federal  Building,  Suite  4520,  333  W 
4th  Street,  TULSA,  OKLAHOMA  74101. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Room  4354,  300  N  Los  Angeles  Street,  LOS 
ANGELES,  CALIFORNIA  90012. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Financial  Plaza,  500  Esplanade  Drive,  OXNARD, 
CALIFORNIA  93030. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  2721  North  Central,  Suite  910,  PHOENIX, 
ARIZONA  85004. 
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Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  6-N-16,  880  Front  Street, 
SAN  DIEGO  CALIFORNIA  92188. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  912,  34  Civic  Center 
Plaza.  SANTA  ANA,  CALIFORNIA  92701. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  101,  390  W  Sth  Street, 
SAN  BERNARDINO,  CALIFORNIA  92402. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  301  W  Congress  Street,  TUCSON,  ARIZONA 
85702. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  14450  Erwin  Street,  VAN  NUYS,  CALIFORNIA 
91408. 

Special  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  525  Market  Street,  Room  2540,  SAN 
FRANCISCO,  CALIFORNIA  94105. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  2md 
Firearms,  930  Truxtun  Avenue,  Room  2007, 
BAKERSFIELD,  CALIFORNIA  93310. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  5019,  1130  O  Street, 
FRESNO,  CALIFORNIA  93721. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  4627,  LAS  VEGAS, 
NEVADA  89101. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1515  Clay  Street,  Room  906,  OAKLAND, 
CALIFORNIA  94612 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  1716  Court  Street,  REDDING,  CALIFORNIA 
96001. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  300  Booth  Street,  Room  4005,  RENO,  NEVADA 
89502. 

Resident  Agent  in  Charge,  Bureau  of  Alochol,  Tobacco  and 
Firearms,  Room  131,  Gish  Road  E,  SAN  JOSE, 
CALIFORNIA  95112. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Building,  Room  3508,  650  Capitol  Mall, 
SACRAMENTO,  CALIFORNIA  95814. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Federal  Bidding,  Room  409,  SALT  LAKE  CITY, 
UTAH  84110. 

Special  Agent  in  Charge,  Bureau  of  Alochol,  Tobacco  and 
Firearms,  Federal  Building,  Room  806,  915  Second  Avenue, 
SEATTLE,  WASHINGTON  98174. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office,  Room  G-19,  ANCHORAGE, 
ALASKA  99501. 

Resident  Agent  in  Charge,  Bureau  of  Alochol,  Tobacco  and 
Firearms,  U.S.  Courthouse  and  Federal  Building,  Room  487, 
550  W  Fort  Street,  BOISE,  IDAHO  83724. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Post  Office  &  Federal  Building,  Room  323, 
HELENA,  MONTANA  59601. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse  &  Federal  Building,  Room  230, 
211  E  Seventh  Avenue,  EUGENE,  OREGON  97401. 

Resident  Agent  in  Charge,  Bureau  of  Alochol,  Tobacco  and 
Firearms,  Crown  Plaza  Building,  Room  840,  1500  S.W.  First 
Avenue,  PORTLAND,  OREGON  97207. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  U.S.  Courthouse,  Room  775,  W  920  Riverside, 
SPOKANE,  WASHINGTON  99210. 

Resident  Agent  in  Charge,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  Bishop  Trust  Building,  Suite  1401,  1000  Bishop 
Street,  HONOLULU,  HAWAII  96801. 

REGULATORY  ENFORCEMENT  OFFICES 
AREA  OFFICES 

1130  OOO”  Street,  Room  4217,  Fresno,  California  93721. 

600  Federal  Place,  Room  872,  Louisville,  Kentucky  40201. 

315  W.  Pine  Street,  Suite  5,  Lodi,  California  95204. 

546  Carondelet  Street,  Room  201,  New  Orleans,  Louisiana 
70130. 

300  N.  Los  Angeles  Street,  Los  Angeles,  California  90012. 

31  Hopkins  Plaza,  Room  938,  Baltimore,  Maryland  21201. 

1515  Clay  Street,  Oakland,  California  94612. 

150  Causeway  Street,  Room  1308,  Boston,  Massachusetts 
02114. 


525  Market  Street,  25th  Floor,  San  Francisco,  California  94105. 
231  Lafayette  Blvd,  Room  376,  Detroit,  Michigan  48226. 

131  E.  Gish  Street,  San  Jose,  California  95112. 

316  N.  Robert  Street,  Room  650,  St.  Paul,  Minnesota  55105. 

450  Main  Street,  Room  600,  Hartford,  Connecticut  06103. 

818  Grand  Avenue,  Room  sk)l,  Kansas  City,  Missouri  64106. 

500  Zack  Street,  Room  506,  Tampa,  Florida  33602. 

210  N.  12th  Street,  Room  1412,  St.  Louis,  Missouri  63101. 

One  West  Court  Square,  Decatur,  Georgia  30030. 

970  Broad  Street,  Room  734,  Newark,  New  Jersey  07102. 

35  E.  Wacker  Drive,  Room  1784,  Chicago,  Illinois  60601. 

2401  Morris  Avenue,  2nd  Floor,  Union,  New  Jersey  07083. 

100  Northeast  Monroe  Street,  Room  323,  Peoria,  Illinois  61601. 
100  Cathedral  Manor,  Bardstown,  Kentucky  4004. 

Ill  W.  Huron  Street,  Room  219,  Buffalo,  New  York  14202.  ' 
330  West  Broadway,  Frankfort,  Kentucky  40601. 

OFFICE  OF  CHIEF  COUNSEL 
Chief  Counsel,  Bureau  of  ATF,  Washington,  D.C.  20226. 
Regional  Counsel,  Bureau  of  ATF,  Room  618,  6  World  Trade 
Center,  New  York,  New  York  10048. 

Regional  Counsel,  Bureau  of  ATF,  7514  Federal  Office 
Building,  Cincinnati,  Ohio  45202. 

Regional  Counsel,  Bureau  of  ATF,  3835  N.E.  Expressway, 
Atlanta,  Georgia  30301. 

Regional  Counsel,  Bureau  of  ATF,  Room  327,  2  Penn  Center 
Haza,  Philadelphia,  Pennsylvania  19102. 

Regional  Counsel,  Bureau  of  ATF,  Room  450,  Main  Tower 
Building,  1200  Main  Street,  Dallas,  Texas  75202. 

Regional  Counsel,  Bureau  of  ATF,  Room  1507,  230  S. 

Dearborn  Street,  Chicago,  Illinois  60604. 

Regional  Counsel,  Bureau  of  ATF,  34th  Floor,  525  Market 
Street,  San  Francisco,  California  94105. 

ATF  LABORATORIES 

Chief,  ATF  Field  Laboratory  Room  29,  U.S.  Post  Office  and 
Court  House,  Cincinnati,  Ohio  45202. 

Chief,  ATF  Field  Laboratory,  Federal  Office  Building,  275 
Peachtree  Street,  Atlanta,  Georgia  30303. 

Chief,  ATF  Field  L^boratoiy,  1104  U.S.  Custom  House,  2nd 
and  Chestnut  Streets,  Philadelphia,  Penna.  19106. 

Chief,  Scientific  Services  Division,  IRS  Building,  Room  5202, 
nil  Constitution  Avenue,  N.W.,  Washington,  D.C.  20224. 
ATF  DISTRIBUTION  CENTER 
Chief,  Distribution  Center,  Bureau  of  Alcohol,  Tobacco  and 
Firearms,  3800  South  Four  Mile  Run  Drive,  Arlington, 
Vii:ginia  22206. 

Treasury/BEP  00.001 

System  name:  Accident  and  Safety  Report— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing:  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Any  employee  in 
the  Postage  Stamp  Division  who  is  injured  during  his  tour  of  duty. 

Categories  of  records  in  the  system:  Contains  Employee  Name, 
Age,  Address,  Telephone  Number,  Type  of  Injury  and  Treatment. 
Authority  for  maintenance  of  the  system:  5  U.S.C.  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Safety  Of¬ 
ficer  to  record  type  and  frequency  of  injury;  used  by  Safety  Com¬ 
mittee  Chairman  to  acquaint  Safety  Committee  with  types  of  inju¬ 
ries  in  the  Postage  Stamp  Division  and  used  by  Compensation 
Clerk  for  computing  compensation  benefits.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Indexed  by  employee  name,  date  and  section. 
Safeguards:  Access  limited  to  Postage  Stamp  Division  personnel; 
cabinet  is  locked  at  close  of  shift. 

Retention  and  disposal:  Rdtord  is  retained  for  two  years  and  then 
destroyed  by  shred^ng. 

System  manager(s)  and  address:  Chief,  Office  of  Securities 
Processing,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228  Attn:  Privacy  Law  Information 
Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 
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Record  source  categories:  Information  furnished  by  the  injured 
employee,  supervisor,  and  witness  if  applicable. 

Treasury/BEP  00.002 

System  name:  Civilian  Employee  Claim  File — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Civilian  officers 
and  employees  of  the  Bureau  of  Engraving  &  Printing,  former  em¬ 
ployees  and  their  survivors  having  claim  for  damage  to  or  loss  of 
personal  property  incident  to  their  service. 

Categories  of  records  in  the  system:  Contains  investigative  and  ad¬ 
judication  documents  relative  to  personal  property  damage  claim. 

Authority  for  maintenance  of  the  system:  Military  Personnel  and 
Civilian  Employees’  Claims  Act  of  1964,  Public  Law  88-558.  Trea¬ 
sury  Department  Administrative  Circular  No.  136,  Rev. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Director,  Bu¬ 
reau  of  Engraving  and  Printing  and/or  his  designee  for  adjudication 
and  settlement  of  claims.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Folder. 

Retrievability:  By  Name. 

Safeguards:  Locked  file  cabinet — access  limited  to  Safety  Branch 
Staff. 

Retention  and  disposal:  Retained  three  years;  disposal  procedures 
not  yet  established. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  I4th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individuals  having  claim  for  damage  to 
or  loss  of  personal  property. 

Treasury/BEP  00.005 

System  name:  Compensation  Claims— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  En- 
!  graving  &  Printing  employees  incurring  work  connected  injuries  or 
illnesses,  necessitating  absence,  making  claim  under  Compensation 
j  Act. 

Cat^ories  of  records  in  the  system:  All  pertinent  documentation, 
including  investigative  reports,  forms,  etc.  relative  to 
I  work — connected  injuries  of  employees. 

Authority  for  maintenance  of  the  system:  Federal  Employees 
I  Compensation  Act,  as  amended — Public  Law  93 — 416. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
lies  of  users  and  the  purposes  of  such  uses:  Used  by  Compensation 
Claims  staff  (Safety  Branch)  and  Department  of  Labor  to  initiate, 
adjudicate  and  maintain  status  of  employees  who  may  or  have  in¬ 
itiated  claims  for  continuation  of  pay  and  compensation.  For  addi¬ 
tional  uses  see  Apendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Folder  and  card  file. 

Retrievability:  Name  and  claim  no. 

I  Safeguards:  Locked  file  cabinets;  access  limited  to  Safety 

Manager  and  Compensation  Claims  staff. 

Retention  and  disposal:  Retained  five  years;  disposal  procedures 
not  yet  established. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Ser- 
t  vices.  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 

Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  I4th  &  C  St.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information 

Record  access  procedures:  See  notification  above. 


Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Employee’s  Health  Unit  Daily  Report, 
Notification  of  Public  Health  Service  Recommendation  and  infor¬ 
mation  provided  by  employee. 

Treasury/BEP  00.003  ^ 

System  name:  Continuation  of  Pay  Record — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  En¬ 
graving  &  Printing  employees,  incurring  work  connected  injuries  or 
illnesses  and  making  claim  for  continuation  of  pay. 

Categories  of  records  in  the  system:  Memoranda  from  Safety 
Manager  authorizing  Office  of  Financial  Management  to  continue 
employee’s  pay  up  to  45  days. 

Authority  for  maintenance  of  the  system:  Federal  Employee  Com¬ 
pensation  Act  as  amended;  Treasury  Department  Personnel  Bulletin 
74—73 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Safety  Branch 
&  Office  of  Financial  Management  and  Treasury  Diepartment  to  in¬ 
itiate  statistical  records  for  continuation  of  pay  cases  and  costs. 
Used  to  document  and  authorize  continuation  of  pay.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Folder. 

Retrievability:  Name 

Safeguards:  Locked  file  cabinet,  access  limited  to  Safety 
Manager  and  Compensation  Claims  Staff. 

Retention  and  disposal:  Retained  three  years;  disposal  procedures 
not  yet  established. 

System  managerfs)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  employee  and  Safety  Branch 
reports  and  recommendations. 

Treasury/BEP  00.004 

System  name:  Counseling  Records— Treasury/BEP. 

System  locathm:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Employees  whose 
actions  or  conduct  warrants  counseling. 

Categories  of  records  in  the  system:  Contains  correspondence  rela¬ 
tive  to  counseling  information  and  follow-up  reports. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Employee  Rela¬ 
tions  Branch  personnel  for  counseling  of  individual  employees.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name. 

Safeguards:  Locked  in  file  cabinets;  access  limited  to  Employee 
Relations  Branch  personnel. 

Retention  and  disposal:  Retained  for  one  year  and  then  destroyed 
by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  7  C  Sts.  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Divison  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  employee. 
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Treasury/BEP  00.006 

System  name:  Debt  Files  (Employees)— Treasury/BEP 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.',  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  &  Printing  employees  on  whom  debt  complaints  are 
received. 

Categories  of  records  in  the  system:  Contains  employee’s  name, 
complaint  information,  court  judgements,  counseling  efforts, 
receipts,  and  final  disposition  of  complaint. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Employee  Rela¬ 
tions  Branch  personnel  for  employee  counseling,  credit  reference, 
and  disposition  of  complaint.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name. 

Safeguards:  Maintained  in  locked  cabinets;  access  limited  to  Em¬ 
ployee  Relations  Branch  personnel. 

Retention  and  disposal:  Retained  for  two  years  and  then 
destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts,.  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  I4th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Employee,  Complaintants,  and  Court 
Judgements. 

Treasury/BEP  00.007 

System  name:  Departmental  Integrated  Personal  Services  System 
(DIPS)— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Bureau  of  Engraving  &  Printing. 

Categories  of  records  in  the  system:  The  Department  Integrated 
Personal  System  (DIPS)  is  an  automated  data  system  which  con¬ 
tains  both  personal  and  financial  information  relating  to  an  em¬ 
ployee  during  his  employment  with  the  Bureau  of  Engraving  & 
Printing.  It  includes  historical  and. cumulative  data  concerning  such 
items  as;  education,  work  history,  trairung  pay  rates,  pay  adjust¬ 
ments,  health  benefits,  tax  information,  withholdings,  allotments, 
leave  data,  time  and  attendance,  retirement  information,  salary,  re¬ 
sidence,  veterans  preference,  status,  savings  bonds,  cost  center, 
payroll  number,  social  security  numlwr  or  other  functional  Catego¬ 
ry- 

Authority  for  maintenance  of  the  system:  Treasury  Department 
memorandum  dated  January  10,  1975. 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  personnel  in 
both  Office  of  Industrial  Relations  and  Office  of  Financial  Man^e- 
ment  for  activities  related  to;  Manpower  Planning  and  Forecasting, 
Statistical  Reporting,  Payroll  Reparation,  Rrsonnel  Action 
Changes,  creation  of  tapes  for  issuance  of  pay  checks,  deductions 
and  other  withholdings,  earnings  statements,  preparation  of  savings 
bonds,  income  tax  withholding  data  submitted  to  applicable  states 
and  other  similar  types  of  reporting  activities.  Recoiids  may  also  be 
used  or  reviewed  by  other  government  agencies  such  as  ([!ivil  Ser¬ 
vice  Commission  and  General  Accounting  Office  in  connection  with 
inspections,  appeals  or  for  audit  purposes.  For  additional  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Data  is  stored  on  tabulating  cards,  computer  tape  and 
magnetic  disks. 

Retrievability:  By  Name,  Date,  Employee  Number,  category  of 
information  listed  within  Category  of  Record  shown  above. 


Safeguards:  Raw  data  files  are  maintained  in  locked  files  in  both 
Office  of  Industrial  Relations  &  Office  of  Financial  Management. 
Tape  &  disk  information  is  accessible  only  through  specific  com¬ 
puter  programs. 

Retention  and  disposal:  Retention  periods  and  disposal  guidelines 
for  these  records  have  not  yet  been  officially  determined. 

System  maiuger(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Bureau  of  Engraving  &  Print¬ 
ing  Employees,  Official  Personnel  Files,  Payroll  &  Financial 
Records. 

Treasury/BEP  00.008 

System  name:  Emergency  Contact  Records — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printinjg;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Employees  of 
Product  Control  Division 

Categories  of  records  in  the  system:  Record  contains  Name,  Ad¬ 
dress  and  Designation  of  person  to  be  contacted  in  case  of  emer¬ 
gency. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Product  Control 
Division  personnel  for  notification  of  designated  person  in  case  of 
emeigency.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  Name. 

Saf^uards:  Access  limited  to  Quality  Control  Branch  personnel; 
Kept  in  metal  file  cabinets. 

Retention  and  disposal:  Record  maintained  during  employee’s 
tenure  with  the  Quality  Control  Branch.  Destroyed  after  em¬ 
ployee’s  separation  by  shredding. 

System  managerfs)  and  address:  Superintendent,  Product  Control 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Infomation. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Product  Control  Division  em¬ 
ployees. 

Treasury/BEP  00.009 

System  name:  Employee  Arrest  Record — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  i4th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  and  Printing  employees  who  have  l^en  arrested. 

Categories  of  records  in  the  system:  Telephone  conversation 
memo  for  file  regarding  arrest  information  supplied  by  Office  of 
Security. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Employee  Rela¬ 
tions  Branch  personnel  as  background  material  for  possible 
discipline  or  adverse  action.  For  additional  routine  uses  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storii^,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name. 

Safeguards:  Maintained  in  locked  cabinets;  access  limited  to  Em¬ 
ployee  Relations  Branch  personnel. 
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Retention  and  disposal:  Retained  until  conviction,  acquittal  or 
other  disposition  and  then  destroyed  by  shredding. 

System  manager's)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  I4th  &  C  Sts.  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Office  of  Security  and  police  records. 

Treasury/BEP  00.010 

System  name:  Employee’s  Health  Unit  Daily  Re¬ 

port — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  En¬ 
graving  and  Printing  employees  reporting  to  Medical  Unit  for  treat¬ 
ment  of  job-related  injuries  or  illnesses. 

Cat^ories  of  records  in  the  system:  Daily  listing  of  employee’s 
visitation  to  Medical  Unit  indicating:  name,  assigned  work  area, 
time  and  nature  of  injury  or  illness. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Safety  Branch 
for  analysis  of  injury  categories,  initiation  of  comprehensive  in¬ 
vestigation  of  cases  and  preparation  of  monthly,  quarterly,  and  an¬ 
nual  reports  of  work-connected  injuries  by  cost  and  cause.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Folder. 

Retrievability:  Name  and  date. 

Safeguards:  Locked  file  cabinet,  access  limited  to  Safety  Branch 
staff. 

Retention  and  disposal:  Retained  three  years;  disposal  procedures 
not  yet  established. 

System  managerfs)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information 

Record  access  procedures: 

Contesting  record  procedures: 

Record  source  categories:  Medical  Unit  report  of  work  connected 
injuries  and  information  provided  by  employee. 

Treasury/BEP  00.011 

System  name:  Employees  Home  Contact  File— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Messengers  and 
Clerical  Personnel  within  Mail  &  File  Unit. 

Categories  of  records  in  the  system:  System  shows  Employee’s 
Name,  Address,  Phone  Number  and  Emergency  Contact. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Mail  &  Files 
Unit  Supervisor  to  notify  designated  person  in  case  of  Emergency. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  3  x  S  Cards. 

Retrievability:  By  Employee’s  Name. 

Safeguards:  Access  limited  to  Unit  Supervisor  and  kept  in  locked 
desk  drawer. 

Retention  and  disposal:  Maintained  for  duration  of  employment. 
Upon  termination  record  is  destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Administrative 
Services,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 


Notification  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Mail  and  File  Unit  Em¬ 
ployees. 

Treasury/BEP  00.012 

System  name:  Employee  Index  File — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Supply 
Branch  Employees. 

Categories  of  records  in  the  system:  Record  contains  employee 
name,  address,  phone  number,  pay  account  number,  social  security 
number,  cost  center  number,  position,  grade,  and  date  of  employ¬ 
ment. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Supply  Branch 
personnel  to  notify  designated  person  an  case  of  eme^ency  or 
when  employee  is  absent.  Also  used  as  Office  reference  file  to  pro¬ 
vide  information  for  other  Bureau  components  upon  request.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storii^,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  3x5  Cards. 

Retrievability:  Indexed  by  name. 

Safeguards:  Kept  on  clerical  supervisors  desk,  access  limited  to 
Supply  Branch  personnel. 

Retention  and  disposal:  Record  retained  for  two  years  following 
departure  of  employee  from  Branch,  then  destroyed  by  shredding. 

Sy^m  managerfs)  and  address:  Chief,  Office  of  Administrative 
Services,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Supply  Branch  Employees. 

Trvasury/BEP  00.013 

System  name:  Employee  Locator  Record— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Bureau  of  Engraving  &  Printing. 

Categories  of  records  in  the  system:  The  system  provides  current 
information  for  the  Treasury  telephone  directory.  It  also  provides 
employee  information  data  which  is  needed  to  locate  employees  in 
case  of  emergency. 

Authority  for  maintenance  of  the  system:  The  Department  of  the 
Treasury,  Office  of  Administrative  ^ograms.  Telecommunications 
Circular  No.  21 — June  13,  1974.  , 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Telephone  Ser¬ 
vices  Unit  to  locate  employees  within  the  Bureau  of  Engraving  & 
Printing.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name  of  employee. 

Safeguards:  Access  limited  to  Telephone  Services  Unit  personnel; 
maintained  in  locked  cabinet. 

Retention  and  disposal:  Record  maintained  during  employees 
tenure  with  the  Bureau  and  then  destroyed. 

System  manager(s)  and  address:  Chief,  Office  of  Administrative 
Services,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Ihivacy  Law  Information. 
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Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Bureau  of  Engraving  &  Printing  Em¬ 
ployees. 

Treasury /BEP  00.014 

System  name:  Employee's  Daily  Production 

Record — Tre:^sury/BEP. 

Svstem  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts',  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Craft  and  non¬ 
craft  employees  (bookbinders,  examiners,  verifiers,  exchangers, 
note  packaging  workers,  counters  and  assemblers). 

Categories  of  records  in  the  system:  Contains  Employee  Name, 
Date,  Hours,  Shift  and  record  of  Daily  Production. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Examining  Divi¬ 
sion  personnel  for  evaluation  of  employee's  level  of  productivity. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders  and  production  books. 

Retrievability:  Indexed  by  Name  and  Date. 

Saf^uards:  Maintained  in  locked  cabinets;  access  is  limited  to 
Examining  Division  personnel. 

Retention  and  disposal:  Retained  five  years  and  then  destroyed  by 
shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Securities 
Processing,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

R^rd  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Information  furnished  by  employee  at 
end  of  shift. 

Treasury /BEP  00.015 

System  name:  Employee  Seniority  List— Treasury /BEP 

System  location:  Bureau  of  Engraving  and  Fhinting;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Quality  Control 
Branch  Printing  Inspectors. 

Categories  of  records  in  the  system:  List  of  employees  in  order  of 
senority. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Quality  Control 
Supervisor  for  scheduling  overtime  or  shift  assigiunents.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  Name. 

Safet,uards:  Access  limited  to  Quality  Control  Branch  Person¬ 
nel. Locked  in  Supervisor's  desk. 

Retention  and  disposal:  List  will  be  superseded  due  to  deletion  of 
terminated  employee's  name  and  the  addition  of  new  employees 
name.  Superseded  list  will  be  shredded. 

System  manager(s)  and  address:  Superintendent,  Product  Control 
Division,  Bureau  of  Engraving  and  Printing;  14  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Quality  Control  Branch  Employee  Ser¬ 
vice  Record  and  Supervisor. 

Treasury /BEP  00.016 

System  name:  Employee  Suggestions— Treasury/BEP 


System  location:  Bureau  of  Engraving  and  Printing;  I4th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  &  Printing  employees  submitting  suggestions  under  the  in¬ 
centive  award  program. 

Categories  of  records  in  the  system:  Contains  employee's  sug¬ 
gestion,  reviewer  evaluation  and  final  disposition  information. 

Authority  for  maiintenance  of  the  system:  Title  5,  United  States 
Code,  4502  (c). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Employee  Rela¬ 
tions  Branch  personnel  and  other  management  personnel  for  system 
improvements,  cost  saving  ideas,  determination  of  employee 
awards  and  other  reference  purposes.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  File  Folders. 

Retrievability:  Indexed  by  Name. 

Safeguards:  Maintained  in  locked  file  cabinets;  access  limited  to 
Employee  Relations  Branch  personnel  and  employee’s  Supervisor. 

Retention  and  disposal:  Retained  for  three  years  following  date  of 
submission  and  then  destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  ^228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Employee,  Employee  Super¬ 
visor  and  review  committee. 

Treasury/BEP  00.017 

System  name:  Financial  Interest  Record — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Officials  clas¬ 
sified  at  GS-13  or  above  responsible  for  making  a  decision  or  taking 
action  in  regard  to  contracting  or  procurement. 

Categories  of  records  in  the  system:  Confidential  information  on 
official  and  spouse  relating  to  financial  holdings  (stocks,  bonds, 
etc.)  real  property,  and  personal  indebtedness. 

Authority  for  maintenance  of  the  system:  Executive  Order  11222 
(Section  402),  Title  31 — Code  of  Federal  Regulations— Part  0,  Sub¬ 
title  A— Standards  of  Conduct. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  file  is  maintained 
exclusively  for  the  purpose  of  assurii^  that  there  is  no  conflict  of 
interest  in  procurement  activities  and  is  updated  annually.  For  addi¬ 
tional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintairted  in  file  folders. 

Retrievability:  Indexed  by  name  of  official. 

Saf^uards:  Kept  in  file  cabinets  in  locked  office;  access  limited 
to  Chief,  Office  of  Financial  Management. 

Retention  and  disposal:  Retained  for  duration  of  employment  in 
applicable  position;  then  destroyed  by  incineration. 

System  nuinager(s)  and  address:  Chief,  Office  of  Finanacial 
Management,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Forms  completed  by  officials  classified 
at  GS-13  or  above,  responsible  for  making  a  decision  or  taking  ac¬ 
tion  in  regard  to  contracting  or  procurement. 

Treasury/BEP  00.040 

System  name:  Freedom  of  Information  Requests— Treasury/BEP 
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System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW  Washington.  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  information. 

Categories  of  records  in  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act,  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  records. 

Authority  for  maintenance  of  the  system:  Freedom  of  Information 
Act,  5  U.S.C.  552.  31  C.F.R.  Part  1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  For  reporting  require¬ 
ments  as  required  by  the  Act;  to  respond  to  other  Department  offi¬ 
cials  who  request  information  regarding  persons  making  a  FOI 
request;  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  impact  on  the  current  woiicload;  prepara¬ 
tion  of  budget;  disclosures  in  accordance  with  Freedom  of  Informa¬ 
tion  Act,  to  other  agencies  when  required  for  coordination  of 
response  or  referral;  to  Department  of  Justice  for  defending  law 
suits;  to  Congressional  Committees;  for  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 

Retrievability:  By  name  of  requesterfs)  and  date  of  request. 

Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

Retention  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures. 

System  managerfs)  and  address:  Superintendent,  Management 
Services  Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts. 
,  SW.,  Washington,  D.C.  20228. 

Notification  procedure:  See  system  manager.  ' 

Record  access  procedures:  See  system  manager. 

Contesting  record  procedures:  See  system  manager. 

Record  source  categories:  Individuals  who  make  Freedom  of  In¬ 
formation  Act  requests.  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Treasury/BEP  00.018 

System  name:  Guard  Uniform  Control  Account— Treasury/BEP 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  uniformed 
guard  force  personnel  of  the  Bureau  of  Engraving  and  Printing. 

Categories  of  records  in  the  system:  Record  contains  the  guard’s 
name,  badge  number,  rank,  employment  anniversary  date,  current 
inventory  of  guard’s  uniform,  history  of  uniform  issuance,  activity 
and  current  dollar  balance  of  guard’s  uniform  allowance. 

Authority  for  maintenance  of  the  system:  Federal  Uniform  Al¬ 
lowance  Act,  1954. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Chief,  Office  of 
Security  and  Head,  Protective  Service  Branch  to  monitor  and  con¬ 
trol  guard  annual  uniform  allowance,  maintain  a  current  invento^ 
of  guard  uniforms,  plan  required  stock  levels  and  changes  in 
authorized  uniform  issues.  For  additional  routine  uses  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  8  x  10  1/2  Ledger  sheets  in  a  notebook. 

Retrievability:  Alphabetical  by  guard’s  name. 

Safeguards:  Access  limited  to  Chief,  Office  of  Security,  Head, 
Protective  Services  Branch,  and  the  Uniform  Control  Clerk.  Main¬ 
tained  in  a  locked  file  cabinet. 

Retention  and  disposal:  This  is  a  new  system  and  no  retention 
period  has  yet  been  established. 

System  managerfs)  and  address:  Chief,  Office  of  Security,  Bureau 
of  Engraving  and  Mnting;  14th  &  C  Sts.,  SW,  Washington,  D.C. 
20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 


Record  source  categories:  Guard  Force  Personnel  of  Bureau  of 
Engraving  and  Printing. 

Treasury/BEP  00.019 

System  name:  Identification  Files — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  1 4th  &  C 
Sts.,  SW  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Incumbent  Em¬ 
ployees,  Separated  Bureau  Employees,  Visitors  to  the  Bureau, 
Contractor  &  Service  Company  Employees  (Incumbent  & 
Separated). 

Categories  of  records  in  the  system:  Category:  Request  for  Is¬ 
suance  of  Badge  or  Pass,  Badge  and  Pass  Photograph,  Employee 
Identification  Badge  or  Pass,  Employee  Identification  Badge  and 
Pass  Record  Card,  Control  Record  for  Issuance  of  Badges  & 
Passes,  Record  of  Lost  Badges,  Record  of  Funds  Collected  for  Is¬ 
suance  of  Badges  or  Passes  and  receipts  for  funds  released  to  ap¬ 
propriate  authority.  Record  of  Destruction  of  Badges  and  Passes, 
Type  of  Information:  The  following  information  is  retained  as  it  ap¬ 
plies  to  each  individual  issued  a  Pass  and/or  Badge  in  the  present 
system:  Name,  Date  of  Birth,  Physical  Description,  Work  area  as¬ 
signment,  Name  of  Firm  or  (jovemment  Agency,  Requesting  Data 
for  Pass/Badge,  Signatures  of  persons  receipting  for  Passes  and 
Badges,  Badge  and  Pass  Numbers,  Date  of  Issue,  to  whom  issued 
and  area  or  firm.  Dates  and  method  of  destruction.  Date,  place  and 
circumstance  of  loss  of  Pass/Badges. 

Authority  for  maintenance  of  the  system:  Executive  Order  11652 
and  implementing  Treasury  and  Bureau  regulations  and  31  United 
States  Code,  Section  427. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Category  of  Users:  Bu¬ 
reau  of  Engraving  and  Printing  management  officials.  Bureau  of 
Engraving  and  Printing  security  personnel.  Federal,  State,  and  local 
law  enforcement  or  investigative  agencies.  For  additional  routine 
uses  see  Appendix  AA.  Purpose  of  Each  Use:  Identification  of  per¬ 
sonnel,  Determine  status  of  personnel.  Limit  access  of  personnel  to 
specified  Bureau  security  areas.  Control  access  to  the  Bureau. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Ledgers,  Cards,  File  Folders,  Loose  Leaf  Binders,  En¬ 
velopes. 

Retrievability:  Numerical  by  Pass/Badge  Number,  Alphabetically 
by  last  name.  Appropriate  index  by  subject. 

Saf^uards:  Maintained  in  locked  cabinets  in  a  locked  room;  ac¬ 
cess  limited  to  Office  of  Security  staff. 

Retention  and  dispoul:  Retention  period  and  dis{>osal  instructions 
have  not  yet  been  officially  established. 

System  nianager(s)  and  address:  Chief,  Office  of  Security,  Bureau 
of  Engraving  and  Anting;  14th  &  C  Sts.,  SW,  Washin^on,  D.C. 
20228.  •<. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228,  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  The  individual  concerned,  his  super¬ 
visor,  or  an  official  of  the  individual’s  firm  or  agency. 

Treasury/BEP  00.020 

System  name:  Industrial  Truck  Licensing  Records— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  Nth  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  En¬ 
graving  and  Printing  employees  •  designated  to  operate 
self — propelled  material  and/or  machinery  handling  equipment. 

Categories  of  records  in  the  system:  Record  of  employee  physical 
examination,  testing,  license  number  and  issue  date  for  purpose  of 
operating  one  or  more  types  of  material  handling  equipment  used 
within  the  Bureau  of  Engraving  and' Printing. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Safety  Division 
staff  personnel  to  validate  employee  operational  authority  and 
determine  renewal  dates.  For  additional  routine  uses  see  Appendix 
AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Folder  and  Card  file. 

Retrievability:  By  Name. 

Safeguards:  Locked  file  cabinet,  access  limited  to  Safety  Division 
staff. 

Retention  and  disposal:  Retained  three  years;  disposal  procedures 
not  yet  established. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  I4th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Supervisor  request,  results  of  physical 
examination,  and  data  obtained  during  training  or  practical  tests. 

Treasury /BEP  00.021 

System  name:  Investigative  Files — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D  C.  20228. 

Categories  of  individuals  covered  by  the  system:  Incumbent  Em¬ 
ployees,  Separated  Bureau  Employees,  Employee  Applicants,  Visi¬ 
tors  to  the  Bureau,  Non— Bureau  Correspondents,  Contractor  & 
Service  Company  Employees  (Incumbent  and  Separated). 

Categories  of  records  in  the  system:  Category;  Security  Files,  Per¬ 
sonnel  Clearance  Requests,  Case  Files,  Bank  Short^e  Letters, 
Contractor  Files,  Food  Coupon  Discrepancy  Reports,  Intelligence 
Files,  Stamp  Discrepancy  Reports,  Case  Record,  Crank  Letters, 
Security  Files  Reference  Record,  Employee  Indebtedness  Record, 
Type  of  Information:  Character  references.  Guard  force  reports. 
Previous  employment  verifications.  Newspaper  articles.  Social 
Security  Numbers,  Laboratory  reports  to  include  handwriting 
results  and  latent  fingerprint  examinations.  Law  enforcement 
criminal  and  subversive  record  checks.  Court  records.  Security  re¬ 
gisters,  Residency  information.  Reports  of  shortages  or  thefts  of 
Bureau  products  including  subsequent  investigations.  Personnel 
records  of  various  types.  Fingerprint  card.  Photograph,  Names  of 
individuals  including  those  at  contractor  plants  who  worked  on  a 
shortage  involving  Bureau  products.  Credit  checks.  Background  in¬ 
vestigation  reports  conducted  by  Civil  Service  Commission,  the  In¬ 
ternal  Revenue  Service  and  other  Federal  Investigative  Agencies, 
Disciplinary  action  recommended  and/or  received.  Military  record 
forms  and  extracted  information.  List  of  Bureau  employees  granted 
security  clearances.  Processes  served,  i.e.  summons,  subpoenas, 
warrants,  etc..  Personnel  security  case  numbers,  dates  case  opened 
and  closed,  and  recommendations.  Certificate  of  Security 
clearance.  Reports  of  violations  of  Bureau  regulations  and 
procedures.  Bureau  visitor  control  documents.  Correspondence 
relating  to  individuals.  Claims  of  indebtedness  from  firms  and  col¬ 
lection  agencies  and  other  sources,  and  assorted  documents.  Tape 
recorded  testimony.  Type  of  Information:  Bureau  investigation  re¬ 
ports,  Information  supplied  by  law  enforcement  agencies.  Applicant 
interview  record.  Anonymous  tips  concerning  Bureau  employees. 
Official  investigative  statements.  Names  of  those  requesting  securi¬ 
ty  assistance  and  report  of  the  assistance  rendered.  Other  pertinent 
governmental  records.  Education  records  and  information.  Date  of 
Birth  and  physical  description  of  individual  in  the  files. 

Authority  for  maintenance  of  the  system:  Executive  Order  1045 
and  implementing  Treasury  and  Bureau  regulations;  and  31  U.S.C. 
427. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Category  of  Users:  Of¬ 
fice  of  Security  and  staff.  Bureau  of  Engraving  &  IMnting  manage¬ 
ment  officials.  Federal,  state,  county,  and  city  law  enforcement 
agencies.  Investigatory  Government  agencies,  other  Governmental 
agencies  requesting  information.  Contractor  plant  man^ement  offi¬ 
cials.  Purpose  of  Each  Use:  Determine  employment  suitability  from 
a  security  point  of  view.  Data  for  bi— weekly  &  quarterly  reports. 
Means  of  identifying  employees  and  employee  misconduct  and 
criminal  activities  and  their  actions  affecting  security  suitability. 
Social  Security  numbers  as  a  means  of  identification.  Recommen¬ 
dations  for  disciplinary  action  to  include  dismissal  from  the  Bureau, 
Determine  employees’  acceptability  for  assignment  to  security 
areas/duties  from  a  security  standpoint.  Grant  access  to  the  Bu¬ 


reau,  Develop  Bureau  policies  and  procedures.  Determine  patterns 
of  employee  behavior  regarding  misconduct,  debts,  illegal  activities, 
etc..  Develop  investigative  leads.  Compile  lists  of  suspects.  Main¬ 
tain  numerical  record  of  cases  received  during  year.  Maintain 
record  of  visitors  to  Bureau,  Determine  prospective  firms  suitabili¬ 
ty  to  conduct  business  with  the  Bureau,  Evidence  in  legal  cases  and 
other  judicial  and  non — judicial  actions.  Grant  security  clearances. 
Determine  non — Bureau  employee  suitability  to  work  on  Bureau 
premises  and/or  products.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Folders,  3x5  Index  Cards,  5x8  Index  Cards, 
Loose  Leaf  Binders,  Ledger,  Recording  Tape. 

Retrievability:  Numerically  by  case  number  and  year.  Alphabeti¬ 
cally  by  name  and  social  security  number.  Alphabetically  by  com¬ 
pany  name. 

Safeguards:  Access  is  limited  to  Office  of  Security  staff  and 
maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Retention  period  and  disposal  instructions 
have  not  yet  been  officially  estabUshed. 

System  managerfs)  and  address:  Chief,  Office  of  Security,  Bureau 
of  Engraving  and  I^nting;  14th  &  C  Sts.,  SW,  Washington,  D.C. 
20228. 

Notification  procedure:  Proposed  exempt  system. 

Record  access  procedures:  Proposed  exempt  system. 

Contesting  record  procedures:  Proposed  exempt  system. 

Record  source  categories:  Proposed  exempt  system. 

Systems  exempted  from  certain  provisions  of  the  act:  System  ex¬ 
empted  from  certain  provisions  of  the  Act.  Notice  of  proposed  ex¬ 
emption  from  5  U.S.C.  552a  (j)  and/or  (k)  elsewhere  in  the  Federal 
Register. 

Treasury/BEP  00.022 

System  name:  Monthly  Equal  Employment  Opportunity  Activity 
Report — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Minority  and 
female  employees  receiving  significant  appointments  and  promo¬ 
tions. 

Categories  of  records  in  the  system:  Name  and  Position  of  Promo¬ 
tion  or  Appointment. 

Authority  for  maintenance  of  the  system:  Affirmative  Action  Plan 
for  Fiscal  Year  1975. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Bureau  Equal 
Employment  Opportunity  Staff  to  inform  the  Director,  Office  of 
Equal  Employment  Opportunity  Program,  Deaprtment  of  the  Trea¬ 
sury,  of  the  monthly  progress  of  minority  and  female  employees. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Cross  referenced  by  month  and  employee's  name. 

Safeguards:  Access  is  limited  to  Bureau  Equal  Employment  Op¬ 
portunity  Staff  and  is  maintained  in  locked  combination  safe. 

Retention  and  disposal:  Retained  5  years  and  then  destroyed  by 
incineration. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Personnel  Action  Records  maintained 
by  Supervisor. 

Treasury/BEP  00.023 

System  name:  Motor  Vehicle  Licensing  Records— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 
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Categories  of  individuals  covered  by  the  system:  Bureau  of  En¬ 
graving  and  Printing  employees  designated  to  operate  passenger 
vehicles,  trucks,  and/or  vans  for  Bureau  business. 

Categories  of  records  in  the  system:  Record  of  employee  physical 
examination,  testing,  license  number  and  issue  date  for  purpose  of 
operating  passenger  and/or  truck  vehicles. 

Authority  for  maintenance  of  the  system:  United  States  Civil  Ser¬ 
vice  Commission  Regulations  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Safety  Branch 
and/or  Security  Staff,  District  of  Columbia  or  State  Enforcement 
Authorities  to  validate  employee  operational  authority.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folder  and  card  file. 

Retrievability:  By  name. 

Safeguards:  Kept  in  locked  file  cabinets;  access  limited  to  Safety 
Division  staff. 

Retention  and  disposal:  Retained  three  years;  disposal  procedures 
not  yet  established. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  I4th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Supervisor  request,  results  of  physical 
examination,  and  data  obtained  during  training  or  practical  tests. 

Treasury /BEP  00.024 

System  name:  Payroll  Records— Treasury/BEP. 

System  locathm:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  and  Printing  Employees  (Active). 

Categories  of  records  in  the  system:  Current  Pay  and  Cumulative 
Pay— Record  consists  of  all  payroll  transactions  affecting  the  em¬ 
ployee’s  pay  checks,  e.g.,  withholdings,  allotments,  net  check,  cu¬ 
mulative  year — to — date  total. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  and  various  Federal,  State  and  Local  regulatory  agencies  S 
u  s  e.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  payroll  person¬ 
nel  to  create  the  pay  tape  for  the  disbursing  officer  for  routine 
payroll.  Also  used  to  produce  the  bi-weekly,  quarterly  and  annual 
employee  earnings  statement  which  enables  the  employee  to  verify 
his  or  her  record.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Punch  Card. 

Retrievability:  By  Pay  Account  Number. 

Safeguards:  Records  are  maintained  in  locked  files  in  locked  area. 
Access  limited  to  Payroll  personnel. 

Retention  and  dispoMi:  Retention  period  and  disposal  instructions 
have  not  yet  been  officially  established. 

System  managerfs)  and  address:  Chief,  Office  of  Financial 
Management,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Employee  time  and  attendance  records, 
allotment  authorizations,  withholding  statements  or  related  financial 
information. 

Treasury/BEP  00.025 

System  name:  Payroll  Statistical  Data— Treasury/BEP. 


System  location:  Bureau  of  Engraving  and  Printing;  14th  '&  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  and  Printing  Employees. 

Categories  of  records  in  the  system:  Payroll  History— Record  con¬ 
sists  of  all  required  payroll  information  including  leave  data,  time 
and  attendance  history,  allotment  information,  retirement  informa¬ 
tion,  and  required  pay  status  information. 

Authority  for  nuintenance  of  the  system:  Federal  Personnel 
Manual  and  various  regulatory  bodies.  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  payroll  person¬ 
nel  for  routine  payroll  reporting  to  Bureau  financial  and  personnel 
record — keeping  personnel;  tax  reporting  at  Federal,  state  and  local 
levels,  and  required  reports  to  Department  of  Treasury,  Civil  Ser¬ 
vice  Commission  and  other  Government  agencies  (as  required  by 
Federal  directives).  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Punch  Card. 

Retrievability:  Pay  Account  Number. 

Safeguards:  Maintained  in  locked  files  in  locked  area.  Access 
limited  to  Payroll  Personnel. 

Retention  and  disposal:  Retention  period  and  disposal  instructions 
have  not  yet  been  officially  established. 

System  nuinager(s)  and  address:  Chief,  Office  of  Financial 
Management,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts., 
SW,  Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Employee  time  and  attendance  records, 
payroll  records,  and  related  financial  information. 

Treasury/BEP  00.026 

System  name:  Personal  Protective  Equipment  File— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washinton,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Bureau  of  Engraving  and  Printing  who  work  in  high  risk  areas;  or 
in  positions,  desi^ated  by  supervisor  as  meeting  the  criteria  for  is¬ 
suance  of  protective  equipment. 

Categories  of  records  in  the  system:  List  of  employees  who  have 
been  issued  safety  shoes,  glasses,  bump  hats,  or  other  types  of  pro¬ 
tective  equipment. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Safety  Manager 
for  authorizing  procurement  of  equipment,  also  for  maintaining 
record  of  issues  and  to  justify  or  reject  re — issue  of  equipment.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folder  and  card  file. 

Retrievability:  By  name. 

Safeguards:  Kept  in  locked  file  cabinet;  access  limited  to  Safety 
Division  staff. 

Retention  and  disposal:  Retained  three  years;  disposal  procedures 
not  yet  established. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Supervisor  and/or  employee  requests 
and  issue  listings. 
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Treasury/BEP  00.027 

System  name:  Personnel  Movement  Control 

Record— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington.  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  En¬ 
graving  &  Printing  Employees,  Official  Visitors  to  the  Bureau, 
Contractor  &  Service  Company  Employees. 

Categories  of  records  in  the  system:  Record  contains  Name,  Of¬ 
fice,  Division,  Branch,  Unit,  Badge  Number,  Picture,  Work  Shift 
Code,  Work  Area  Code,  Personnel  Category,  Time  &  Location  of 
each  passage  through  a  Security  Control  point. 

Authority  for  maintenance  of  the  system:  Executive  Order  11652 
and  implementing  Treasury  and  Bureau  regulations  and  31  U.S.C. 
427. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  management 
and  security  employees  for  identification  of  personnel  and  for  limit¬ 
ing  access  to  and  movement  within  controlled  Bureau  security 
areas.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Ledgers,  cards,  file  folders,  loose  leaf  binders,  en¬ 
velopes. 

Retrievability:  Numerical  by  Pass/Badge  Number,  Alphabetically 
by  last  name,  Appropriate  index  by  subject. 

Safeguards:  Maintained  in  locked  cabinets  in  a  locked  room;  ac¬ 
cess  limited  to  Office  of  Security  staff. 

Retention  and  disposal:  Retention  period  and  disposal  instructions 
have  not  yet  been  officiaUy  established. 

System  manager(s)  and  address:  Chief,  Office  of  Security,  Bureau 
of  Engraving  and  Panting;  14th  &  C  Sts.,  SW,  Washington,  D.C. 
20228. 

Notification  procedure:  Superintendent.  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  The  individual  concerned, 'his  super¬ 
visor,  or  an  official  of  the  individual’s  firm  or  agency. 

Treasury/BEP  00.028 

System  name:  Personnel  Progress  &  Achievement 

Record — T  reasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Management 
Analysts  and  Clerical  Personnel  within,  Management  Analysis 
Branch. 

Categories  of  records  in  the  system:  This  record  contains  a  history 
of  an  employee's  work  assignments  and  information  relative  to  per¬ 
formance  as  well  as  information  on  training  schools  attended  or 
other  pertinent  information. 

Authority  for  maintenance  of  the  system:  See  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  supervisor  of 
Management  Analysis  Branch  to  evaluate  work  performance  of 
Branch  employees  for  promotion,  training  and  reference  material 
for  future  assignments.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Filed  alphabetically  by  employee’s  name. 

Safeguards:  Access  is  limited  to  Branch  Head  and  kept  in  locked 
desk  drawer. 

Retention  and  disposal:  Maintained  for  the  duration  of  employee’s 
assignment  within  the  Branch.  Upon  termination,  they  are  either 
given  to  the  employee  or  destroyed. 

System  manager(s)  and  address:  Chief,  Office  of  Administrative 
Services,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 


Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Management  Analysis  Branch  em¬ 
ployees  or  Supervisor  knowledge  of  employee. 

Treasury/BEP  00.029 

System  name:  Petition  of  Election— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  i4th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Listing  of  em¬ 
ployees  eligible  for  inclusion  within  the  Union  bargaining  for  recog¬ 
nition. 

Categories  of  records  in  the  system:  Alphabetical  listing  of  eligible 
employees  to  include  position  title  &  occupational  codes. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  compiled  & 
furnished  to  United  States  Dept,  of  Labor,  Labor — Mgmt  Services 
Admin,  in  order  to  supervise  the  election;  to  the  Dept,  of  Treasury 
to  fulfill  reporting  requirement  in  Treasury  Personnel  Manual  711; 
and  to  the  petitioning  Union  to  verify  eligibility  of  voters  at  the 
poll.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  Union  Title. 

Safeguards:  Maintained  in  a  locked  cabinet;  access  limited  to 
Labor— Mgmt.  Relations  staff  &  designated  Union  Representatives 
as  required. 

Retention  and  disposal;  Retained  indefinitely  for  reference  & 
historical  purposes. 

System  managerfs)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th'  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Position  Description  file  &  Personnel 
Manpower  file. 

Treasury/BEP  00.030 

System  name:  Project  REST  (Reporting  Employment  Statistics  in 
Treasury),  Minority  Statistics — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  &  Printing  Employees. 

Categories  of  records  in  the  system:  Record  contains  employee 
name.  Social  Security  Number,  Minority  Group  Identification,  Sex, 
Occupational  Series,  Grade,  Pay  Plan,  and  Date  of  Birth. 

Authority  for  maintenance  of  the  system:  Assistant  Secretary  for 
Administration,  Department  of  the  Treasury,  Administrative  Circu¬ 
lar  No.  232  (October  5,  1972). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Equal  Employ¬ 
ment  Opportunity  staff  to  provide  Minority  Group  Statistical  Data 
for  evaluating  the  Bureau  Equal  Employment  Opportunity  responsi¬ 
bilities.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  On  computer  print — out. 

Retrievability:  By  Name,  Sex  and  Minority  Group  Identifier. 

Safeguards:  Access  limited  to  Bureau  Equal  Employment  Oppor¬ 
tunity  staff;  maintained  in  locked  combination  safe. 

Retention  and  disposal:  Retained  for  three  years  and  then 
destroyed  by  incineration. 


FEDERAL  REGISTER  VOL.  40,  NO.  166— TUESDAY,  AUGUST  26,  1975 


DEPARTMiNT  OF  TREASURY 


37965 


System  manai^r(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  202^. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  I4th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Employee,  Equal  Employ¬ 
ment  Opportunity  Counselors,  Equal  Employment  Opportunity  In¬ 
vestigators. 

Treasury /BEP  00.041 

System  name:  Record  of  Discrimination  Com¬ 

plaints — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
have  initiated  discrimination  complaints. 

Categories  of  records  in  the  system:  Data  developed  as  a  result  of 
inquiry  by  the  person  making  the  allegation  of  discrimination. 

Authority  for  maintenance  of  the  system:  U.S.  Civil  Service  Com¬ 
mission  (Federal  Personnel  Manual  Letter,  No.  713 — 21). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purp<^  of  such  uses:  Used  by  Equal  Employ¬ 
ment  Opportunity  Complaint  Investigators  and  Hearing  Officers  to 
provide  reference  data  for  making  rulings  on  discrimination  cases. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  Name. 

Safeguards:  Access  limited  to  Complainants,  Equal  Employment 
Opportunity  Staff,  Equal  Employment  Opportunity  Investigator; 
maintained  in  locked  combination  safe. 

Retention  and  disposal:  Maintained  for  10  years  and  then 
destroyed  by  shredding. 

System  managerfs)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  employees  who  have  dis¬ 
crimination  complaints. 

Treasury/BEP  00.031 

System  name:  Reemployment  Information  Record— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Former  Bureau  of 
Engraving  &  Printing  employees. 

Categories  of  records  in  the  system:  Information  relative  to  reem¬ 
ployment  rights  and  reemployment  recommendations. 

Authority  for  maintenance  of  the  system:  See  S  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  personnel  staff 
for  re — hiring  determinations  and  statistical  studies  and  reports.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Indexed  by  name  and  year. 

Safeguards:  Maintained  in  locked  file  cabinet,  access  limited  to 
Personnel  staff. 

Retention  and  disposal:  Maintained  for  a  period  of  10  years  after 
termination  and  then  destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 


Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Information  obtained  from  supervisor 
as  employees  separate. 

Treasury/BEP  00.032 

System  name:  Retention  Register — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  and  Printing  Employees  (Active). 

Categories  of  records  in  the  system:  Information  on  retention 
rights  of  employees. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  Chapter  351. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  cases  of  reduction  in 
force,  used  primarily  by  personnel  staff  to  determine  retention 
rights  and  also  by  the  Civil  Service  Commission  on  inspections  and 
for  resolving  appeals.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  punch  cards. 

Retrievability:  Indexed  by  name,  retention  subgroup,  and  com¬ 
petitive  level. 

Safeguards:  Access  limited  to  Manpower  Information  and 
Records  Section,  Staffing  Classification  and  Supervisory  Personnel. 
Maintained  in  locked  file  cabinets. 

Retention  and  disposal:  Repsters  are  maintained  until  a  new  re¬ 
gister  replaces  it.  The  old  register  is  then  destroyed. 

System  manager(s)  and  address:  Chief,  Office  of  Industiral  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Data  is  obtained  from  the  Official  Per¬ 
sonnel  Folder. 

Treasury/BEP  00.033 

System  name:  Roster  of  Bureau  of  Engraving  &  Printing  Em¬ 
ployees— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  &  Printing  Employees. 

Categories  of  records  in  the  system:  Roster  of  employees  em¬ 
ployed  at  the  Bureau  of  Engraving  &  Printing  (Active). 

Authority  for  nuuntenance  of  the  system:  S  U.S.C.  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Office  of  Indus¬ 
trial  Relations  personnel,  auditors  and  Bureau  managers  for  statisti¬ 
cal  reports,  locator  system  and  manpower  forecasting.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Stored  on  flexoline  cards. 

Retrievability:  By  name  of  employee. 

Safeguards:  Access  limited  to  Office  of  Industrial  Relations  per¬ 
sonnel,  locked  in  standard  card  file. 

Retention  and  disposal:  Maintained  indefinitely  and  changed  as 
personnel  are  hired  or  separated. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 
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Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Information  obtained  from  appointment 
papers  and  separation  papers. 

Treasury /BEP  00.034 

System  name:  Time  &  Attendance  Record — Treasury/BEP. 

S>stem  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts',  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  &  Printing  Employees. 

Categories  of  records  in  the  system:  Record  contains  time  &  at¬ 
tendance  information. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  and  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Payroll  Section 
to  compute  employee  payroll  records  and  used  by  Supervisor  & 
time-keeping  personnel  to  record  time  &  attendance  information. 
For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  tabulating  card  files. 

Retrievability:  By  name. 

Safeguards:  Locked  in  Supervisor’s  Office;  access  limited  to  em¬ 
ployees,  Supervisor  &  clerical  personnel  in  Payroll  Section. 

Retention  and  disposal:  Retained  for  three  years  and  then 
destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  Employee  and  Supervisor. 

Treasury/BEP  00.035 

System  name:  Tort  Claims  (Against  the  United 

States)— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Individuals  and/or 
organizations  making  claim  for  money  damage  against  the  United 
States  for  injury  to  or  loss  of  property  or  personal  injury  or  death 
caused  by  the  neglect  or  wrongful  act  or  omission  of  a  Bureau  of 
En^ving  &  Printing  employee  while  acting  within  the  scope  of  his 
office  or  employment. 

Categories  of  records  in  the  system:  Contains  investigative  and  ad¬ 
judication  documents  relative  to  personal  injury  and/or  property 
damage  claims. 

Authority  for  maintenance  of  the  system:  Federal  Tort  Claims  Act, 
Title  28  U.S.C.  2672,  Public  Law  89 — 506,  Treasury  Department 
Circular  131. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Director,  Bu¬ 
reau  of  Engraving  and  Printing  and/or  his  designee  in  conjunction 
with  the  General  Counsel,  £>epartment  of  the  Treasury  for  adjudi¬ 
cation  and  settlement  of  claims.  For  additional  usd^  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folder. 

Retrievability:  By  name. 

Safeguards:  Locked  file  cabinet;  access  limited  to  Safety  Division 
staff. 

Retention  and  disposal:  Retained  three  years;  disposal  procedures 
not  yet  established. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Ser¬ 
vices,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn;  Privacy  Law  Information. 


Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Individual  or  organization’s  claim 
and/or  investigative  reports. 

Treasury/BEP  00.036 

System  name:  Union  Dues  Allotments — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  Nth  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  Employees  who 
authorize  or  revoke  Union  dues  allotments. 

Categories  of  records  in  the  system:  An  authorization  for  or  revo¬ 
cation  of  voluntary  union  dues  allotments. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Payroll  Office 
employees  to  effect  allotments  of  Union  dues  in  accordance  with 
voluntary  determination  of  employee  member.  For  additional  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Indexed  by  name  of  employee. 

Safeguards:  Maintained  in  locked  file  cabinet;  access  limited  to 
personnel  in  the  Records  &  Payroll  Sections. 

Retention  and  disposal:  Record  maintained  for  length  of  time 
necessary  to  perform  payroll  activities,  disposed  when  superseded 
by  new  card  or  on  transfer  or  separation  of  employee  whichever  is 
earlier.  Destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Ehvision,  Bureau  of  Engraving  and  Printing;  Nth  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Authorization  or  revocation  statement 
originated  by  employee. 

Treasury/BEP  00.037 
System  name:  Union  Index — Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  Nth  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  tbe  system:  Name  &  Title  of 
designated  Union  officials  to  include  the  President,  Vice  President, 
Secretary,  Treasurer,  &  Stewards. 

Categories  of  records  in  the  system:  Listing  of  recognized  Union 
officials  by  title,  bargaining  unit,  and  jurisdiction. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491, 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  management 
personnel  for  the  pu^se  of  normal  conduct  of  established  Labor- 
Mgmt.  Relations  business.  Copies  provided  to  the  Treasury  Dept., 
U.S.  Dept,  of  Labor  and  the  Civil  Service  Commission  as  required 
by  Treasury  Personnel  Manu^ll.  For  additional  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  Union  Title. 

Safeguards:  Maintained  in  locked  file;  access  limited  to 
Labor — Mgmt  Relations  staff  &  Mgmt.  officials  as  required. 

Retention  and  disposal:  Retained  for  duration  of  recognition  of 
the  Union  and  then  destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tions,  Bureau  of  Engraving  and  Printing;  Nth  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  Nth  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 
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Contcstiag  record  procedares:  See  notification  above. 

Record  source  categories:  Provided  by  recognized  unions. 
treasury/BEP  00.038 

System  name:  Unscheduled  Absence  Record — Treasury/BEP. 

System  locatioa:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  Bureau  of  En¬ 
graving  &  Printing  employees  who  have  had  unscheduled  absences. 

Categories  of  records  in  the  system:  Record  contains  chronological 
documentation  of  unscheduled  absences. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  an  employee’s 
supervisor  to  record  the  number  of  times  an  employee  has  an 
unscheduled  absence.  This  information  is  used  by  Employee  Rela¬ 
tions  Branch  for  statistical  reports  depicting  frequency  rate  for  all 
Bureau  employees.  It  can  also  be  used  as  a  basis  for  counseling  an 
employee  concerning  overall  job  performance.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  By  name. 

Safeguards:  Kept  in  locked  file  cabinets;  access  to  these  records 
is  restricted  to  Supervisor  and  authorized  timekeeping  personnel. 

Retention  and  disposal:  These  records  are  maintained  during  an 
employee’s  tenure  with  the  Bureau  and  are  destroyed  three  years 
after  termination  by  shredding. 

System  managerfs)  and  address:  Chief,  Office  of  Industrial  Rela¬ 
tion,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228. 

Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  &  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  catemries:  Individual  employee  time  A  attendance 
record  and  emirioyee's  supervisor. 

Treasury /BEP  00.039 

System  name:  Work  Performance  Records— Treasury/BEP. 

System  location:  Bureau  of  Engraving  and  Printing;  14th  &  C 
Sts.,  SW,  Washington,  D.C.  20228. 

Categories  of  individuals  covered  by  the  system:  All  employees 
and  former  employees  of  the  Office  of  Audit. 

Categories  of  records  in  the  system:  Detailed  information  support¬ 
ing  woilc  performance  records  and  reports,  such  as  performance, 
evaluation,  training,  audit  assignments,  audit  progress  reports,  audit 
working  papers  and  audit  files. 

Authority  for  maintenance  of  the  sy^m:  Public  Law  656,  iilst 
Congress,  Bureau  of  Engraving  A  Printing  Publication  No.  7,  dated 
July  17,  1973. 

Roodne  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  Chief,  Office  of 
Audit  for  work  performance,  administrative,  management,  >  and 
audit  purposes  to  evaluate  promotion,  training,  and  reference 
materid  for  future  assignments.  For  additional  routine  uses  see  Ap¬ 
pendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  in  file  folders. 

Retrievability:  Cross  referenced  by  name  and  audit  number  or 
title. 

Safeguards:  Area  is  locked  after  hours.  In  addition,  there  are 
specified  locked  controls  in  the  area,  depending  on  the  importance 
for  administrative  purpose.  Access  limited  to  Audit  personnel. 

Retention  and  disposal:  Retained  six  years  three  months; 
Destroyed  by  shredding. 

System  managerfs)  and  address:  Chief,  Office  of  Audit,  Bureau  of 
Engraving  and  PHnting;  14th  A  C  Sts.,  SW,  Washington,  D.C. 
20228. 


Notification  procedure:  Superintendent,  Management  Services 
Division,  Bureau  of  Engraving  and  Printing;  14th  A  C  Sts.,  SW, 
Washington,  D.C.  20228.  Attn:  Privacy  Law  Information. 

Record  access  procedures:  See  notification  above. 

Contesting  record  procedures:  See  notification  above. 

Record  source  categories:  Enveloped  internally  from  within  the 
Office  of  Audit  or  other  Offices  in  the  Bureau  of  Engraving  and 
Printing  or  by  referral  documents. 

Treasury/GFO  00.001 

System  name:  Administrative  Records — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Bureau  personnel. 

Categories  of  records  in  the  system:  (1)  Civil  Defense  Cards,  (2) 
Motor  Vehicle  Drivers  Permits,  (3)  Distribution  List  of  individuals 
requesting  various  Treasury  publications,  (4)  Motor  Vehicle  Ac¬ 
cident  Reports,  (S)  Parking  Permits,  (6)  Treasury  Credentials. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  provide  informa¬ 
tion  on  holders  of  Civil  Defense  Cards,  drivers  permits,  parking 
permits,  accident  reports,  credentials  and  for  servicing  public  on 
Treasury  publications.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Hardcopy. 

Retrievability:  By  name. 

Safeguards:  Locked  containers. 

Retention  and  disposal:  (1)  Destroy  upon  resignation,  retirement 
or  transfer;  Hold— Individual  no  longer  assigned  relocation  duties. 
(2)  Destroy  3  years  from  date  of  separation  or  3  years  after  rescis¬ 
sion  of  authorization.  (3)  Destroy  when  superseded.  (4)  Indefinitely. 
(5)  Destroy  when  superseded.  (6)  Destroy  upon  retirement,  resigna¬ 
tion  or  transfer. 

System  managerfs)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1S>74  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  reqwements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1^4. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Bureau  personnel. 

Treasury/GFO  00.002 

System  name:  Check  issue  records  for  regular  recurring  benefit  pay¬ 
ments — T  reasury /GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  (1)  Beneficiaries 
of  Title  II  of  the  Social  Security  Act,  (2)  Beneficiaries  of  Title  XVI 
of  the  Social  Security  Act,  (3)  Beneficiaries  of  the  Civil  Service 
Retirement  System,  (4)  Beneficiaries  of  the  Railroad  Retirement 
System,  (S)  BeneEciaries  of  the  Foreign  Service  Retirement 
System,  (6)  Holders  of  Series  H  Bonds  (interest  payment). 

Categories  of  records  in  the  system:  Check  issue  records  for  regu¬ 
lar  recurring  benefit  payments  showing  name,  check  number  and 
symbol,  address,  account  number,  payment  amount,  and  date  of  is¬ 
suance  for  each  of  the  categories  of  individuals  listed  above. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 ;  E.O.  6166, 
June  10,  1933. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Check  issue  verification 
for  banking  industry,  Federal  investigative  agencies.  Division  of 
Check  Claims  of  this  bureau,  and  Departments  and  agencies  for 
whom  checks  are  issued,  and  payees.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Microfilm-magnetic  tape  for  categories  of  individuals  1 
through  4,  and  category  6.  Hard  copy  for  category  5. 

Retrievability:  By  account  number. 

Safeguards:  Held  in  secure  buildings. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procednre:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  acces  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR,  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  W4.  Telephone  202-964-8707. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Vouchers  certifications  for  check  is¬ 
suances  by  departments  and  agencies  for  whom  checks  are  issued. 

Treasnry/GFO  00.003 

System  name:  Claims  and  Inqui^  Records  on  Treasury  checks, 
U.S.  currencies,  and  International  claimants— Treasury /GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  (1)  Payees  and 
holders  of  Treasury  checks,  (2)  Holders  of  mutilated  currency,  (3) 
Claimants  awarded  benefits  under  War  Claims  Act  and  Interna¬ 
tional  Claims  Settlement  Act  of  1949. 

Categories  of  records  in  the  qratem:  (1)  Treasury  check  claim  file: 
Treasury  check,  claim  of  payee  with  name  and  address,  settlement 
action  t^en.  (2)  Mutilated  currency  claim  file:  Mutilated  currency, 
name  of  bank  assisting  claim  of  individual,  settlement  action  taken. 
(3)  Awards  for  claims  for  losses  sustained  by  individuals. 

Authority  for  maintenance  of  the  system:  S  U.S.C.  301;  (1)  For 
Treasury  check  claims— 31  U.S.C.  71  with  delegation  of  authority 
from  Comptroller  General  of  the  U.S.;  (2)  Mutilated  currency 
daims— 31  CFR  100;  (3)  International  claims— SO  U.S.C.  2012;  22 
U.S.C.  1627,  1641,  1642. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Check 
Claims— Information  is  used  routinely  by  the  Division  of  Check 
Claims  and  by  indorsers  on  checks  having  liability.  Federal  and 
State  Livestigative  agencies.  General  Accounting  OfHce,  Congres¬ 
sional  offices  and  media  assistance  offices  on  behalf  of  payee  clai¬ 
mants.  (2)  Mutilated  Currency  Claims — Information  in  files  is  used 
routinely  by  employees  of  the  Division  of  Cash  Services.  Informa¬ 
tion  is  furnished  to  the  Internal  Revenue  Service  for  claims  of  SOOO 
dollars  or  more.  (3)  International  Claims — Information  in  files  is 
used  by  employees  of  the  Division  of  Financial  Management,  clai¬ 
mants  (awardees)  and  Foreign  Claims  Settlement  Commission.  (4) 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (1)  Claim  file  folders.  Card  checks,  microfilm.  (2)  Cor¬ 
respondence  files.  (3)  Claim  file  folders. 

Retrievability:  (1)  Name  of  payee  and  check  number  and  symbol. 
(2)  Alpha  cross-reference  to  case  number.  (3)  Name  of  claimant  or 
alpha  reference  to  claim  number. 

Safeguards:  (1)  Secured  building,  (2)  Secured  building,  (3) 
Secured  files  in  secured  building. 


Retention  and  disposal:  (1)  Claim  files  and  checks;  six  years  nine 
months;  Microfilm— indefinitely.  (2)  Seven  years.  (3)  Indehnitely. 

System  manager(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974.  Telephone  202-964-8707. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  (1)  Individual  payees  of  Treasury 
checks,  indorsers  of  Treasury  checks,  investigative  agencies, 
disbursing  officers  issuing  checks,  contesting  claimants.  (2)  In¬ 
dividual  owners  of  mutilated  currencies,  conunercial  banks.  (3) 
Awards  certified  to  Treasury  for  payment  by  Foreign  Claims  Settle¬ 
ment  Commission. 

Treasury/GFO  00.004 

System  name:  Freedom  of  Information  Requests— Treasury/GFO. 

System  location:  Bureau  of  Goverrunent  Financial  Operations,  . 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  ^226. 

Categories  of  individuals  covered  by  the  system:  Individuals 
requesting  information. 

Categories  of  records  in  the  system:  Correspondence  pursuant  to 
the  Freedom  of  Information  Act,  internal  processing  documents 
and  memoranda,  referrals  and  copies  of  requested  records. 

Authority  (or  maintenance  of  the  system:  Freedom  of  Information 
Act,  5  U.S.C.  552.  31  CFR  Part  1. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reporting  require¬ 
ments  as  required  by  the  Act;  to  respond  to  other  Department  offi¬ 
cials  who  request  information  regarding  persons  making  a  FOI 
request;  evaluation  purposes  and  determination  of  volume  of 
requests  received  and  the  i^act  on  the  current  workload;  prepara¬ 
tion  of  budget;  disclosures  in  accordance  with  Freedom  of  Informa¬ 
tion  Act,  to  other  agencies  when  required  for  coordination  of 
response  dr  referral;  to  Department  of  Justice  for  defending  law 
suits;  to  Congressional  Committees;  for  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  folders. 

Retrievability:  By  name  of  requester(s)  and  date  of  request. 

Safeguards:  Filed  in  filing  cabinet  and  released  only  to  individuals 
with  legitimate  right  to  review. 

Retention  and  disposal:  In  accordance  with  the  provisions  of  the 
Act  and  Departmental  records  management  procedures. 

System  manager(s)  and  address:  Special  Assistant  (F.O.I.),  Bureau 
of  Government  Financial  Operations,  U.S.  Department  of  the  Trea¬ 
sury,  Room  600,  Treasury  Annex  No.  1,  Pennsylvania  Avenue  and 
Madison  Place,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  See  system  manager. 

Record  access  procedures:  See  system  manager. 

Contesting  record  procedures:  See  system  manager. 

Record  source  categories:  Individuals  who  make  Freedom  of  In¬ 
formation  Act  requests.  Federal  officials  responding  to  Freedom  of 
Information  Act  requests  and  documents  from  official  records. 

Treasury/GFO  00.005 

System  name:  GFO  Personnel  Records — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
Penn.  Ave.  and  Madison  Place,  N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  All  Employees  of 
Bureau  (Separated  employees — in  certain  cases)  and  applicants. 
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Categories  of  records  in  the  system:  (A)  Official  Personnel  Folder, 
(B)  Personnel  Roster,  (C)  Logs  of  SF-52’s,  (D)  Locator  Cards,  (E) 
Chronological  Journal  File,  (F)  Service  Record  Card  (SF-7),  (G) 
Correspondence  File,  (H)  Written  Verifications  of  Employment,  (I) 
Roster  of  Retirement  Eligibles,  (J)  Summary  of  Training  (Card 
File),  (K)  Training  Course  Nominations,  (L)  Evaluation  of  Training 
Program,  (M)  Tuition  Assistance  Files,  (N)  GED  Test  Scores,  (O) 
Executive  Development  File,  (P)  Position  Listings,  (Q)  Position 
Descriptions  with  Evaluation  Statements,  (R)  Personnel  Manage¬ 
ment  Evaluation  Survey  Reports,  (S)  Position  Maintenance 
Reviews,  (T)  Applicant  Supply  File,  (U)  Suitability  File,  (V)  Incen¬ 
tive  Awards  Record,  (W)  Request  for  Certification  File,  (X)  Merit 
Promotion  File,  (Y)  Exit  Interview  File,  (Z)  Performance  Appraisal 
File,  (A A)  Statistical  Reports — (Which  Show  Names)  (I)  Personnel 
Status  Report,  (2)  Monthly  Retiree  Report,  (3)  Monthly  EEO  re¬ 
port,  (4)  Direct  Hire  Authority  Report,  (BB)  Registers  Worked  File, 
(CC)  Statements  of  Employment  and  Financial  Interest. 

Authority  for  maintenance -of  the  system:  Executive  Order  10561 
dated  9-13-54,  Federal  Personnel  Manual,  and  Title  5  of  US  Code. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  A — (1)  Process  Personnel 
Actions,  (2)  Verifying  Service  Computation  Date,  (3)  Evaluating 
Qualifications  for  Promotion.  B — (1)  Compile  Statistical  Reports, 
(2)  For  Budget  and  Manpower  Planning,  (3)  For  Promotion  Infor¬ 
mation,  (4)  Verification  of  Employment.  C— (1)  Control  of 
Processing  SF-52’s,  (2)  Verify  Receipt  and  Non  Receipt  of  SF-52’s. 
D — (1)  Emergency  Notifications,  (2)  Listing  for  Bureau  Phone 
Directory,  (3)  Verification  of  Employment.  E — (1)  Regulatory  Au¬ 
dits,  (2)  Personnel  Management  Evaluations,  (3)  Compilation  of 
Data  for  Statistical  Reports  on  Personnel  Actions.  F — (1)  Tickler 
System,  (2)  A  Comprehensive  and  Continuing  Record  of  each  Em¬ 
ployee’s  Status,  Skills,  etc.,  (3)  Control  over  budgeted  positions 
both  filled  and  vacant,  (4)  Cards  on  Separated  Employees  are  used 
to  verify  prior  employment.  G— <1)  Data  for  Statistical  Reports,  (2) 
Reference  of  prior  actions.  H— (I)  Verify  current  or  past  employ¬ 
ment.  I— (1)  Retirement  Planning  Program,  (2)  Projected  Staifing 
Plans.  J-K-L-M-N — (1)  Record  of  all  training — used  for  reference 
by  Employment  Development  Specialist  for  planning  future  training 
as  needed.  O— -(1)  Reference  by  Appraisal  Committee  and  Em¬ 
ployee  Development.  P-Q— (1)  Documented  duties  of  employees  for 
original  allocated  positions.  R — (1)  Audit  and  Evaluation  of  pro¬ 
grams  and  sp^ific  positions.  S— (1)  Official  Record  of  annual 
review  of  positions  required  by  FPM.  T— (1)  Current  Source  of 
Recruitment.  U— (1)  Reconstruction  of  case  if  appealed  or  grieved, 
(2)  Assure  continuity  in  handling  troubled  employees,  (3)  Document 
positive  efforts  made  to  rehabilitate  employees,  (4)  Serve  as  source 
documents  for  suspensions  or  reprimands  as  cases  warrant.  V — (1) 
Quarterly  and  Annual  Reports,  (2)  Used  as  reference  to  assure  ap¬ 
proval  of  an  award  or  amount  of  award  consistent  with  regulations. 
W— (1)  Used  as  statistical  base  for  planning  future  recruitment  ac¬ 
tivities  and  reports  for  Fiscal  Year.  X— (1)  Reconstruction  of  ac¬ 
tions  if  appeal  is  filed,  (2)  Assure  compliance  with  FPM  regula¬ 
tions.  Y— (1)  Annual  statistical  report  of  turnover  rate  and  reasons 
for  leaving,  (2)  Obtain  feedback  from  supervisors  on  advisability  of 
rehiring.  Z— (1)  To  assure  employee  performance  is  at  least 
satisfactory  and/or  at  an  acceptable  level  of  competence.  AA — (1) 
Maintenance  of  records  for  reporting  and  informational  purposes. 
BB— (1)  Maintain  records  of  recruitment  activities  for  staffing  re¬ 
ports,  (2)  Used  to  assure  compliance  with  CSC  regulations.  CC — (1) 
Used  to  determine  conflict  of  interest  or  possible  conflict  of  in¬ 
terest.  DD — For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Hard  copy  and  in  some  instances  mag-tape. 

Retrievability:  Alphabetically  by  name — also  in  some  instances  by 
organization,  then  social  security  number. 

Safeguards:  Personnel  Records  are  locked  when  unat¬ 
tended — Access  is  limited  to  Personnel  Employees,  Supervisors, 
Promotion  Panels,  Investigators  from  CSC,  etc..  Top  Management, 
and  members  of  Fair  Employment  Staff. 

Retention  and  disposal:  Records  are  maintained  and  disposed  of 
in  accordance  with  General  Services  Administration  Schedule. 

System  manager(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 


Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shah  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
rectM'd  desired.  The  Systems  Manager  will  advise  as  tojwhether  this 
bureau  maintains  the  record  requested  by  the  individual. 
Telephone:  202-964-8707. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Applicant  Personnel  Action  Forms  (SF- 
50),  SF-171  (Completed  by  applicant).  Payroll  Actions  References, 
Educational  Institutions,  etc. 

Treasury /GFO  00.006 

System  name:  Identification  files  on  individuals  cashing  Treasury 
checks  at  the  U.S.  Treasury — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  All  individuals  not 
employed  by  the  Treasury  Department  cashing  Treasury  checks. 

Categories  of  records  in  the  system:  (1)  Identifying  information  by 
name,  address,  date  of  birth,  social  security  number,  and  agency 
responsible  for  issuance  of  check.  (2)  Film  records  with  picture  and 
other  identification.  ' 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301 . 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  Identification  for 
check  cashing  purposes.  (2)  Identification  for  check  cashing  pur¬ 
poses  and  for  apprehension  of  forgers.  (3)  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  file  in  individual’s  handwriting;  Film. 

Retrievability:  By  name;  By  identification  number  and  date. 

Safeguards:  Locked  files;  By  contractor'in  secured  building. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Government  Departments  and  Agencies 
requiring  services  of  Treasury  Department  for  issuance  and  pay¬ 
ment  of  Treasury  checks. 

Treasury/GFO  00.011 

System  name:  Individual  Retirement  Cards, 

SF2806— Treasury/GFO.  , 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Bureau. 

Categories  of  records  in  the  system:  Individual  retirement  cards 
maintained  to  record  annual  contribution  to  the  Retirement  Fund  of 
each  employee. 
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Authority  for  maintenance  of  the  system:  Public  Law  No.  142, 
February  14o  1922,  42  Stat  364. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  by  the  Bureau  to 
record  annual  contribution  to  the  Retirement  Fund.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card. 

Retrievability:  By  name. 

Safeguards:  All  persons  requesting  information  are  screened. 

Retention  and  disposal:  Retained  for  tenure  of  employment  then 
transferred  to  CSC  or  other  Government  agency. 

System  managers)  and  address:  Special  Assistant  (P.A.),  Bureau 
of  Government  Financial  Operations,  U.S.  Department  of  ^e  Trea¬ 
sury,  Room  600,  Treasury  Annex  No.  1,  Pennsylvania  Avenue  and 
Madison  Place,  N.W.,  Washington,  D.C.  20226 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  acces  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above  or  telephone  him  at  the  following 
number  202-964-8707.  Ail  individuals  are  urged  to  examine  the  rules 
of  the  U.S.  Department  of  the  Treasury  concerning  requirements  of 
this  Department  with  respect  to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Bureau  personnel  office. 

Treasury/GFO  00.007 

System  lume:  Payroll  &  Pay  Administration — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  All  Employees  of 
Bureau  &  Separated  Employees. 

Categories  of  records  in  the  system:  (A)  Official  Payroll 
Folder — (1)  Levy  &  Gamishnnent  Records;  (2)  SF-1192 — Savings 
Bond  Authorization;  (3)  SF-1 198— Allotment  of  Pay  to  Saving  Ac¬ 
count;  (4)  SF-I189 — Payment  of  Wages  to  Financial  Organization; 
(5)  Copies  of  SF-50— Notification  of  Personnel  Action;  (6) 
Withholding  Tax  Exemptions;  (7)  Copy  of  Health  Benefit  Designa¬ 
tion;  (8)  Copy  of  Life  Insurance  Forms;  (9)  Payroll  Change  Slips; 
(10)  Combined  Federal  Campaign  Designations;  (11)  Copy  of  SF- 
1150.  (B)  Time  &  Attendance  Reports  (TUS-430)— (1)  SF-71 
Request  for  Leave;  (2)  Court  Leave  Documents;  (3)  Request  for 
Advancement  of  Leave.  (C)  Payroll  Comprehensive  Listing — (1) 
Current  Payment  Information;  (2)  Record  of  Leave  Earned  and 
Used;  (3)  All  Deductions  from  Pay;  (4)  Personnel  Information  such 
as  Grade,  Step,  Salary,  Title,  Date  of  Birth,  Social  Security 
Number,  Veterans  Preference,  Tenure,  etc.  (D)  Payroll  Control  Re¬ 
gisters. 

Authority  for  maintenance  of  the  system:  Title  6 — Pay,  Leave  & 
Allowances. 

Routine  uses  of  records  maintained  in  the  system,  including  cat^o- 
rics  of  users  and  the  purposes  of  such  uses:  (A)  Payroll  Preparation; 
(B)  Issuance  of  W-2  Forms  for  Tax  Puiposes;  (C)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  ot  records  in  the  sytem:  Records  are  stored,  main¬ 
tained  and  disposed  of  in  accordance  with  General  Services  Ad¬ 
ministration  Schedules. 

System  manager(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
iSepartment  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 


Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974.  Telephone  202-964-8707. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  From  individual  Bureau  employees. 

Treasury/GFO  00.006 

System  name:  Personnel  Security  Records— Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
appUcants  for  position  in  the  bureau. 

Categories  of  records  in  the  system:  Results  of  full  field  investiga¬ 
tions,  national  agency  checks  and  written  inquiries,  and  other 
limited  investigations. 

Authority  for  maintenance  of  the  system:  Public  Law  81-733,  Ex¬ 
ecutive  Order  10450,  and  Treasury  Order  82. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  records  are 
reviewed  for  purpose  of  ^nting  clearances  for  employees  to  occu¬ 
py  nonsensitive  and  sensitive  positions.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  The  records  are  hard  copy, 
filed  alphabetically  by  name  and  stored  in  a  safe  cabinet  secured 
with  a  combination  lock.  Access  to  the  records  is  restricted  to  key 
personnel  who  have  been  granted  clearances  to  occupy  critical-sen¬ 
sitive  positions.  The  records  on  employees  are  retained  by  the  bu¬ 
reau  during  their  employment.  The  records  on  applicants  not 
selected  and  separated  employees  are  returned  to  the  investigating 
agency. 

System  manager(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual.  Telephone 
202-964-8707. 

Record  access  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  System  Manager  at 
the  address  shown  above.  All  individuals  are  urged  to  examine  the 
rules  of  the  U.S.  Department  of  the  Treasury  published  in  31  CFR 
Part  1(c)  concerning  requirements  of  this  Department  with  respect 
to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Sources  are  applicants,  employers, 
former  employers,  references,  fellow  workers,  neighbors,  educa¬ 
tional  authorities,  military  records,  police  and  criminal  records, 
credit  records  and  others  as  required. 

Treasury/GFO  00.009 

System  name:  Postal  Savings  Deposits — Treasury/GFO. 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Cat^ories  of  individuals  covered  by  the  system:  Postal  Savings 
depositors. 

Categories  of  records  in  the  system:  (I)  Account  cards  of  Open 
Deposits.  (2)  Paid  cases  from  1%7.  (c)  Record  of  reissued  cer¬ 
tificates. 

Authority  for  maintenance  of  the  system:  39  U.S.C.  5225-5229;  31 
CFR  257. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  payment  by  deposi¬ 
tors,  legal  representatives,  heirs;  Internal  Revenue  Service  Inspec¬ 
tors;  for  tax  purposes.  For  additional  routine  uses  see  Appendix 
AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Filing  system. 

Retrievability:  Name,  account  number,  within  Post  Office,  City, 
State,  by  Postal  Data  Center. 

Safeguards:  In  secured  filing  system.  Accessible  only  to  office 
personnel. 

Retention  and  disposal:  Closed  cases;  disposed  after  payment  (10 
yrs).  Open  accounts;  indefinitely. 

System  manager(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  particular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  acce»  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 
CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974.  Telephone  202-964-8707. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Records  received  from  the  Post  Office 
Department. 

Treasury/GFO  00.010 

System  name:  Records  of  Accountable  Officers’  authority  with 
T  reasury — T  reasury/GFO . 

System  location:  Bureau  of  Government  Financial  Operations, 
U.S.  Department  of  the  Treasury,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  (1)  Disbursing  Of¬ 
ficers;  (2)  Certifying  Officers;  (3)  Agent  Cashiers;  (4)  Designated 
Agents. 

Categories  of  records  in  the  system:  Records  are  maintained  on 
the  above  listed  accountable  officers  showing  the  designation  or 
removal  of  the  officer  to  act  in  the  specified  capacity  pursuant  to  a 
proper  authorization. 

Authority  for  maintenance  of  the  system:  5  U.S.C.  301;  E.O.  6166, 
June  10,  1933. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Banking  institutions. 
Federal  Reserve  Banks,  Government  agencies  and  other  bureaus 
and  offices  of  the  Treasury  Department  for  verification  of  informa¬ 
tion  on  authority  of  accountaUe  officers  to  determine  propriety  of 
actions  taken  by  such  individuals.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Card  files. 

Retrievability:  By  name. 

Safeguards:  Held  in  secured  buildings.  Disbursing  Officers  file  is 
locked. 

Retention  and  disposal:  Indefinitely. 

System  manager(s)  and  address:  The  Systems  Manager  is:  Special 
Assistant  (P.A.),  Bureau  of  Government  Financial  Operations,  U.S. 
Department  of  the  Treasury,  Room  600,  Treasury  Annex  No.  1, 
Pennsylvania  Avenue  and  Madison  Place,  N.W.,  Washington,  D.C. 
20226. 

Notification  procedure:  Inquiries  under  the  Privacy  Act  of  1974 
shall  be  addressed  to  the  Systems  Manager  as  shown  above.  All  in¬ 
dividuals  making  inquiries  should  provide  with  their  request  as 
much  descriptive  matter  as  is  possible  to  identify  the  pmticular 
record  desired.  The  Systems  Manager  will  advise  as  to  whether  this 
bureau  maintains  the  record  requested  by  the  individual. 

Record  acccs  procedures:  Individuals  requesting  information 
under  the  Privacy  Act  of  1974  concerning  procedures  for  gaining 
access  or  contesting  records  should  write  to  the  Systems  Manager 
at  the  address  shown  above.  All  individuals  are  urged  to  examine 
the  rules  of  the  U.S.  Department  of  the  Treasury  published  in  31 


CFR  Part  1(c)  concerning  requirements  of  this  Department  with 
respect  to  the  Privacy  Act  of  1974. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Government  Departments  and  Agencies 
requiring  services  of  Treasury  Department  for  issuance  and  pay¬ 
ment  of  Treasury  checks. 

Treasury /Mint  00.001 

System  name:  Applicant  and  Information  Forms  for  Great  Plaza 
Parking  Permits— Treasury/Mint. 

System  location:  Administrative  Services  Division,  Warner  Build¬ 
ing,  Room  906,  501  13th  Street,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Mint  Federal  em¬ 
ployees. 

Categories  of  records  in  the  system:  (a)  Applicant’s  name;  home 
address;  home  and  office  telephone  numbers;  place  of  employment; 
social  security  number;  years  of  Federal  service;  make,  model, 
year  and  license  number  of  automobile. 

Authority  for  maintenance  of  the  system:  Federal  Property 
Management  Regulations— Temporary  Regulations  D-47.  5  USC 
301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Uses:  To  determine 
parking  entitlement,  (b)  Categories  of  users:  Appropriate  agency 
and  General  Services  Administration  officials,  (c)  Purpose  of  use: 
Fair  determination  of  parking  permit  entitlement,  (d)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents. 

Retrievability:  By  applicant’s  name. 

Safeguards:  Combination  safe  file  accessible  by  authorized  per¬ 
sonnel  only. 

Retention  and  disposal:  Applications  are  maintained  one  year  and 
then  destroyed  by  shredding. 

System  manager(s)  and  address:  Chief,  Administrative  Services 
Division,  Bureau  of  the  Mint,  Warner  Building,  Room  906,  SOI  13th 
Street,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  See  System  Manager  for  address  to  which 
inquiries  may  be  directed  or  address  at  which  the  individual  may 
present  a  request  as  to  whether  a  system  contains  records  pertain¬ 
ing  to  himself.  The  individual  must  supply  name. 

Record  access  procedures:  See  System  Manager  for  information 
on  procedures  for  gaining  access  to  and  contesting  records. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Information  voluntarily  provided  by  ap¬ 
plicant. 

Treasury/Mint  00.002 

System  name:  Applicants  for  selection  for  the  current  Annual  Assay 
Commission,  and  members  of  former  Commis¬ 
sions. — Treasury /Mint. 

System  location:  Treasury  Building,  Office  of  the  Director  of  the 
Mint,  15th  &  Pennsylvania  Avenue,  N.W.,  Washington,  D.C.  20220. 
Warner  Building,  501  13th  St.,  N.W.,  Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Members  of 
public  seeking  appointment  by  President  to  Assay  Commission  and 
their  sponsors  or  endorsers,  and  members  of  former  Commissions. 

Categories  of  records  in  the  system:  Biographies  of  candidates  and 
correspondence  with  applicants,  sponsors  and  endorsers. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  363. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpos^  of  such  uses:  (a)  Used  to  screen  appli¬ 
cants  for  Presidential  selection  and  to  determine  whether  applicants 
had  previously  served  on  Assay  Commission,  (b)  Used  by  ap¬ 
propriate  agency  officials  and  other  Federal  officials  responsible 
for  processing  selection,  (c)  Used  to  select  a  committee  to  test  the 
nation’s  coinage,  (d)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents. 

Retrievability:  By  name. 

Safeguards:  Accessible  only  to  appropriate  agency  and  other 
Federm  officials.  Secured  Files. 

Retention  and  disposal:  Retained  permanently. 
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Syataa  inaBi«er(s)  and  addrav:  Administrative  Assistant  to  tlM 
Diirctor,  Treasury  Building,  Room  2064,  ISth  & ,  Pennsylvania 
Avenue,  N.W.,  Washington,  D.C.  20220. 

Notification  procedure:  Same  as  listed  under  System  Manager.  In¬ 
dividuals  are  required  to  furnish  name. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official;  Chief,  Information  Systems  and  D<Kumenta- 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Information  submitted  vohutaiily  by 
general  public  and  Congressional  or  other  endorsers  and  sponsors. 

Treasury /Mint  00,003 

System  name:  Cash  Receivable  Accounting  Information 
System — Treasury /Mint. 

System  location:  Washington,  DC,  Bureau  of  the  Mint,  Warner 
Building,  SOI  13th  Street,  N.W.  Philadelphia,  PA,  United  States 
Mint,  Independence  Mall.  Denver,  CO,  United  States  Mint,  320 
West  Colfax  Avenue.  San  Francisco,  CA,  United  States  Assay  CM- 
fice,  155  Hermann  Street.  New  York,  NY,  United  States  Assay  Of¬ 
fice,  32  Old  Slip  Street.  Fort  Knox,  KY,  United  States  Bullion 
Depository.  San  Francisco,  CA,  United  States  Old  Mint,  88  Fifth 
Street. 

Categories  of  iadividuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Bureau  of  the  Mint  and  the  general  public 
who  have:  (a)  Served  on  jury  duty  when  employed  by  the  Bureau 
of  the  Mint,  (b)  Paid  for  lost  government  property  belonging  to  the 
Mint,  (c)  Purchased  numismatic  items  from  Mmt  sales  outlets. 

Categories  of  records  in  the  system:  (1)  Cash  received  from  Mint 
employees  who  have  served  on  jury  duty  or  received  witness  fees. 
(2)  Cash  received  from  Mint  employees  and  general  public  for  lost 
government  pre^rty,  assay  sample  work  and  cash  sales  of  over- 
the-counter  numismatic  items. 

Authority  for  maintenance  of  the  system:  5  USC  5537  (Fees  for 
jury  service);  31  USC  369  (Sale  of  numismatic  items). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (A)  Use:  to  record  cash 
payment  made  to  the  Mint  by  employees,  former  employees  and 
general  public  for  services,  lost  government  property  and  jury  and 
witness  fees.  (B)  Categories  of  Users:  accounting  office,  managers 
and  supervisors  and  government  officials.  (C)  Purpose  of  Use— to 
account  for  cash  receivables.  (D)  For  additional  routine  uses  see 
Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  aoceasiiig,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Documents. 

Retrievability:  Name  or  number  substitute. 

Safegimrds:  Storage  in  filing  cabinets  with  access  by  authorized 
accounting  personnel. 

Retention  and  disposal:  General  records  control  schedule,  GAO 
rules  and  regulations.  Bureau  of  the  Mint  Records  C^ontrol 
Schedule,  Destroyed  in  accordance  with  General  Services  Adminis¬ 
tration  regulations. 

System  manager(s)  and  address:  Treasury  Department,  Bureau  of 
the  Mint.  15th  &  Pa.  Ave.,  N.W.,  Washi^on,  D.C.  20220,  Finan¬ 
cial  Manager;  Philadelphia,  PA  19106,  United  States  Mint,  Indepen¬ 
dence  M^I,  Bu^et  and  Accounting  Officer;  Denver,  CO  80204, 
United  States  Mint,  320  West  Colfax  Avenue,  Budget  and  Account¬ 
ing  Officer;  San  Francisco,  CA  94102,  United  States  Assay  Office, 
155  Hermann  Street,  Budget  and  Accounting  Officer;  New  York, 
NY  10005,  United  States  Assay  Office,  32  Old  Slip  Street,  Budget 
and  Accounting  Officer;  Fort  I^ox,  KY  40121,  United  States  Bul¬ 
lion  Depository,  Officer  in  Charge;  San  Francisco,  CA  94103, 
United  States  Old  Mint,  88  Fifth  Street,  Budget  and  Accounting 
Officer. 

Notification  proccdiire:  Same  as  included  in  System  Manager.  An 
employee  or  former  employee  is  required  to  show  an  identification 
such  as:  (A)  Employee  identification,  (B)  Driver's  license,  (C) 
Other  means  of  identification  including  social  security  number  and 
dat;  of  birth. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  flowing  official;  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 


Coalcsifaig  record  procedures:  See  access  above. 

Record  source  categories:  Bureau  employees  and  appropriate 
agency  officials. 

Treasury/Mlnt  00.004 

System  name:  Confidential  Statements  of  Financial  In¬ 
terest— Treasury /Mint. 

System  location:  Bureau  of  the  Mint,  Warner  Building,  501  13th 
Street,  N.W.,  Washington.  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Employees,  spe¬ 
cial  employees,  consultants,  and  advisers  of  the  Bureau  of  the  Mint 
who  are  requir^  to  file  statements  of  financial  interest. 

Categorim  of  records  in  the  system:  Statements  of  Employment 
and  Financial  Interests. 

Authority  (or  nuinteiiance  of  the  system:  18  U.S.C.  207,  208;  5 
CFR  735.406  and  31  CFR  0.735-70  through  0.735-235. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Used  to  record,  docu¬ 
ment,  and  maintain  required  financial  interest  statements  submitted 
by  Bureau  employees  under  Treasury  Department  reguIations.To 
refer,  where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to  the 
appropriate  Federal  agency  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute,  or  rule,  regulation,  or  order  issued  pur¬ 
suant  thereto,  (b)  Categories  of  users  agency  officials  who  have  a 
need  for  the  record  in  the  performance  of  their  duties  and  other 
Federal  officials  charged  with  law  enforcement  responsibilities,  (c) 
Purpose  to  maintain  current  financial  interest  statements  to  avoid 
conflicts  of  interest,  (d)  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  (or  storing,  retrieving,  accesting,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents. 

Retrievability:  By  name. 

Safeguards:  Files  are  kept  in  a  locked  metal  file  cabinet  in  an 
area  accessible  to  authorized  agency  officials. 

Retention  and  disposal:  Records  are  maintained  as  long  as  the  em¬ 
ployee  is  with  the  Bureau. 

System  managerfs)  and  afUress:  Personnel  Officer,  Bureau  of  the 
Mint,  Warner  Building,  501  13th  Street,  N.W.,  Washington,  D.C. 
20220. 

Nottfication  procedure:  Same  address  and  individual  listed  under 
System  Manager.  The  employee  may  be  required  to  show  an 
identification  such  as:  employee  identification,  driver’s  license;  or 
other  means  of  identification  which  will  cleariy  identify  an  in¬ 
dividual. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official;  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Coutestfug  record  procedures:  See  access  above. 

Record  source  categories:  Submitted  by  individual. 

Treasury/Mint  OO.OOS 

System  name:  Current  Employee  Security  Identification 
Record— Treasury /Mint. 

System  location:  Philadelphia,  Pennsylvania,  United  States  Mint, 
Independence  Mall.  Denver,  Colorado,  United  States  Mint,  320 
West  Colfax  Avenue.  San  Francisco,  California,  United  States 
Assay  Office,  155  Hermann  Street.  New  York,  New  York,  United 
States  Assay  Office,  32  Old  Slip  Street.  West  Point,  New  York, 
United  States  Bullion,  Depository.  Fort  Knox,  Kentucky,  United 
States  Bullion,  Depository.  San  Francisco,  CaMornia,  United 
States  Old  Mint,  88  Fifth  Street. 

Categories  of  individuals  covered  by  the  system:  Current  Bureau  of 
the  Mint  employees. 

Categories  of  records  in  the  system:  Security  information  system 
used  to  verify  proper  admittance  to  restricted  areas  within  the  Mint 
facilities  detailed  under  OOLOCATION”.  The  card  record  (Mint 
Form  8925)  names  the  employee;  provides  date  and  place  of  birth; 
descriptive  data  on  height,  weight,  hair  and  eyes;  office  and  divi¬ 
sion  in  which  employed;  along  with  photograph  and  signature  of  the 
employee.  The  record  idso  indicates  approval  by  facility  manage¬ 
ment  for  the  issuance  of  personal  identification  to  the  employee, 
which  is  subsequently  carried  by  the  employee. 


KOflAL  REGISTER  VOl.  40,  NO.  166— TUESDAY.  AUGUST  26,  I97S 


DEPARTMENT  OF  TREASURY 


Authority  for  maintenance  of  the  system:  40  U.S.C.  318 — 318c. 
Treasury  Department  Order  No.  177-25,  dated  August  8,  1973. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Use:  security  access 
control,  (b)  Categories  of  Users:  security  Force  Officers,  (c)  Pur¬ 
pose  of  Use:  protection  of  persons  and  property,  (d)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Record  is  S  inches  x  8  inches  card  filed  in  Kardex 
Binder  or  circular-type  index  system. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Maintained  in  secure  area  by  Security  Force  Of¬ 
ficers.  ^ 

Retention  and  disposal:  Records  are  retained  until  separation  of 
the  employee  and  are  destroyed  upon  termination  in  accordance 
with  General  Services  Administration  rules  and  regulations. 

System  managerfs)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  Warner  Building,  SOI  13th  St.,  N.W.,  Washington,  D.C. 
20220,  Chief  of  Security  (Coordinator);  United  States  Mint,  Inde¬ 
pendence  Mall,  Philadelphia,  Pa.  lOloib,  Security  Officer  (Facility 
Manager);  United  States  Mint,  320  West  Colfax  Avenue,  Denver, 
Colorado  80204,  Security  Officer  (Facility  Manager);  United  States 
Assay  Office,  ISS  Hermann  Street,  San  Francisco,  Ca.  94102, 
Security  Officer  (Facility  Manager);  United  States  Assay  Office,  32 
Old  Slip  Street,  New  York,  N.Y.  10005,  Security  Officer  (Facility 
Manager);  United  States  Bullion,  Depository,  West  Point,  New 
York  10^,  Security  Officer,  NYAO  (Facility  Manager);  United 
States  Bullion  Depository,  Fort  Knox,  Kentucky  40121,  Security 
Force  Captain  (Facility  Manager);  United  States  Old  Mint,  88  Fifth 
Street,  San  Francisco,  Ca.  94103,  Security  Force  Captain  (Facility 
Manager). 

Notification  procedure:  Same  as  shown  under  System  Manager. 
An  employee  is  free  to  examine  his  card  record  upon  request,  after 
properly  identifying  himself  as  the  employee  of  record.  The  foUow- 
mg  would  be  used  to  prove  identity:  (a)  Employee  identification; 
(b)  Driver’s  license;  (c)  Other  acceptable  personal  documents. 

Record  acce»  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief  of  Security,  Bureau  of  the  Mint,  Room 
1037,  Warner  Building,  501  13th  Street,  N.W.,  Washington,  D.C. 
20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Personal  information  provided  by  em¬ 
ployee  himself  and  identification  approval  by  management  staff. 

Treasury/Mint  00.006 

System  name:  Employee  and  Former  Employee  Travel  and  Training 
Accounting  Information  System— Treasury/Mint. 

System  location:  Washington,  DC,  Bureau  of  the  Mint,  Warner 
Building,  501  13th  Street,  N.W.  Philadelphia,  PA,  United  States 
Mint,  Independence  Mall.  Denver,  CO,  United  States  Mint,  320 
West  Colfax  Avenue.  San  Francisco,  CA,  United  States  Assay  Of¬ 
fice,  155  Hermann  Street.  New  York,  NY,  United  States  Assay  Of¬ 
fice,  32  Old  Slip  Street.  Fort  Knox,  KY,  United  States  Bullion 
Depository.  San  Francisco,  CA,  United  States  Old  Mint,  88  Fifth 
Street. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Bureau  of  the  Mint  who  have  engaged  in 
travel  and  training. 

Categories  of  records  in  the  system:  (1)  SF  1166  Voucher  and 
Schedme  of  Payments  with  supporting  documents  such  as:  (A)  SF 
1012  Travel  Voucher,  (B)  SF  1038  Application  and  Account  for  Ad¬ 
vance  of  Funds,  (2)  Travel  Authorities,  (3)  Government  Travel 
Request  SF  1169,  (4)  Request,  Authorization,  Agreement  and  Cer¬ 
tification  of  Training. 

Authority  for  maintenance  ol  the  system:  5  U.S.C.  Chapter  41 
(Training)  and  Chapter  57  (Travel). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (A)  Use:  To  record 
travel  and  training  information  on  all  Mint  employees  and  former 
employees  for  the  purpose  of  making  disbursements.  (B)  Categories 
of  Users:  Accounting  office,  managers  and  supervisors  and  govern¬ 
ment  officials.  (C)  Purpose  of  Use:  To  administer  the  travel  pro¬ 
gram  of  the  Bureau  in  accordance  with  the  regulations.  Also,  to 
assist  the  Personnel  Division  in  administering  the  training  program. 
(D)  For  additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  Documents. 

Retrievability:  Name  or  number  substitute. 

Safeguards:  Storage  in  filing  cabinets  with  access  by  authorized 
accounting  personnel. 

Retention  and  disposal:  General  Records  Control  Schedule,  GAO 
rules  and  regulations.  Bureau  of  the  Mint  Records  Control 
Schedule,  Destroyed  in  accordance  with  General  Services,  Ad¬ 
ministration  regulations. 

System  manager(s)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  15th  St.  &  Pa.  Ave.,  N.W.,  Washington,  DC  20220, 
Financial  Manager;  Philadelphia,  PA  19106,  United  States  Mint,  In¬ 
dependence  Mall,  Budget  and  Accounting  Officer;  Denver,  CO 
80204,  United  States  Mint,  320  West  Colfax  Avenue,  Budget  and 
Accounting  Officer;  San  Francisco,  CA  94102,  United  States  Assay 
Office,  155  Hermann  Street,  Budget  and  Accounting  Officer;  New 
York,  NY  10005,  United  States  Assay  Office,  32  Old  Slip  Street, 
Budget  and  Accounting  Officer;  Fort  Knox,  KY  40121,  United 
States  Bullion  Depository,  Officer  in  Charge;  San  Francisco,  CA 
94103,  United  States  Old  Mint,  88  Fifth  Street,  Budget  and  Ac¬ 
counting  Officer. 

Notification  procedure:  Same  as  included  in  System  Manager.  An 
emi^oyee  or  former  employee  is  required  to  show  an  identification 
such  as:  (A)  Employee  identification,  (B)  Drivers’  license,  (C) 
Other  names  of  identification  including  social  security  number  and 
date  of  birth. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems,  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Bureau  employees  and  appropriate 
agency  officials. 

Treasury/Mint  00.007 

System  name:  Employee,  Former  Employee  and  Visitors,  Occupa¬ 
tional  Safety  and  Health,  Accident  and  Injuries  Records;  and 
Claims  for  Injuries  or  Damage  Compensation 
Records— Treasury /Mint. 

System  location:  Location  and  Category  of  Records  Maintained: 
Washington,  D.C.,  Bureau  of  the  Mint,  Warner  Building,  501  13th 
St.  N.W.,  Accident/Injury/IUness  Records,  Vehicle  Accident,  and 
Claims  Against  the  Government;  Philadelphia,  Pennsylvania, 
United  States  Mint,  Independence  Mall,  Accident/Injury/IUness 
Records,  Health  Records,  Motor  Vehicle  Accident  Data,  Claims 
Against  the  Government,  Safety  Equipment  Logs,  and  Operators 
Training/Licensing;  Denver,  Colorado,  United  States  Mint,  320 
West  Colfax  Avenue,  Accident/Injury/IUness  Records,  Health 
Records,  Motor  Vehicle  Accident  Data,  Claims  Against  the 
Government,  Safety  Equipment  Logs,  and  Operators  Licensing; 
San  Francisco,  California,  United  States  Assay  Office,  155  Her¬ 
mann  Steet,  Accident/Injury/Ulness  Records,  Health  Records, 
Motor  Vehicle  Accident  Data,  Claims  Against  the  Government, 
Safety  Equipment  Logs,  and  Operators  Training/Licensing;  New 
York,  New  York,  United  States  Assay  Office,  32  Old  Slip  Street, 
Accident/Injury/IUness  Records,  Health  Records,  Motor  Vehicle 
Accident  Data,  Claims  Against  the  Government,  and  Safety  Equip¬ 
ment  Logs;  West  Point,  New  York,  United  States  BulUon  Deposi¬ 
tory,  Accident/Injury/IUness  Records,  and  Motor  Vehicle  Accident 
Data;  Fort  Knox,  Kentucky,  United  States  BuUion  Depository,  Ac¬ 
cident/Injury/IUness  Records,  Motor  Vehicle  Accident  Data,  and 
Claims  Against  the  Government;  San  Francisco,  California,  United 
States  Old  Mint,  88  Fifth  Street,  Accident/Injury/Ulness  Records, 
Motor  Vehicle  Accident  Data,  Claims  Against  the  Government, 
Safety  Equipment  Issuance,  and  Operators  Licensing. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  the 
Mint  employees,  former  employees  and  visitors  to  Mint  offices  and 
faciUties,  reporting  accidents  and  injuries  occurring  on  Federal 
Government  property  or  in  areas  immediately  adjacent  to  Govern¬ 
ment  property,  for  which  potential  liability  exists  due  to  local  laws. 

Categories  of  records  in  the  system:  (See  Location). 

Authority  (or  maintenance  of  the  system:  29  U.S.C.  668;  E.O. 
11807,  28  U.S.C.  2680  et  seq.;  31  CFR  Part  3,  31  U.S.C.  240-243;  31 
CFR  Part  4. 
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Routine  uses  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  Information  in  these 
records  is  used  for  the  following  purposes:  (a)  Accident  prevention, 
reduction  and  compilation  of  statistics,  (b)  Accident  investigations, 
(c)  Determination  of  Government  liability  under  Federal  Tort 
Claims  Act.  (d)  Determination  of  Government  liability  under  Milita: 
ry  Personnel  and  Civilian  Employees’  Claims  Act.  (e)  Determina¬ 
tion  of  employee  compensation  benefits  under  Federal  Employees’ 
Compensation  Act.  (f)  Health  and  medical  treatment  and  care  to 
employees  and  assuring  industrial  hygiene  improvements,  (g)  Deter¬ 
mining  accountability  for  safety  equipment.  (2)  Information  in  these 
records  may  be  provided  to  appropriate  agency  officials  and  offi¬ 
cials  of  the  following  other  Federal  agencies  responsible  for  the  ad¬ 
ministration  of  relevant  programs  or  the  evaluation,  adjudication, 
litigation  and  settlement  of  claims  by  or  against  the  Government: 
(a)  Department  of  Labor,  (b)  Department  of  Justice,  (c)  General 
Accounting  Office,  (d)  Civil  Service  Commission,  (e)  Social  Securi¬ 
ty  Administration,  (3)  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents. 

Retrievability:  by  name. 

Safeguards:  Locked  containers  in  Safety  Health  Office  available 
to  authorized  personnel  only. 

Retention  and  disposal:  Records  are  retained  in  accordance  with 
General  Records  Control  Schedules,  and  Bureau  of  the  Mint 
Records  Control  Schedules;  and  are  destroyed  in  accordance  with 
General  Services  Administration  rules  and  regulations. 

System  manager(s)  and  address:  Treasury  E>epartment,  Bureau  of 
the  Mint,  Warner  Building,  501  13th  Street,  N.W.,  Washington, 
D.C.  20220,  Safety  Officer;  United  States  Mint,  Independence 
Mall,  Philadelphia,  PA  19106,  Safety  Manager;  United  States  Mint, 
320  West  Colfax  Avenue,  Denver,  Colorado  80204,  Safety 
Manager;  United  States  Assay  Office,  ISS  Hermann  Street,  San 
Francisco,  California  94102,  Safety  Manager;  United  States  Assay 
Office,  32  Old  Slip  Street,  New  York,  New  Yoik  10005,  Safety 
Manager;  United  States  Bullion  Depository,  West  Point,  New  York 
109%,  Safety  Manager;  United  States^  Bullion  £>epository.  Fort 
Knox,  Kentucky  40121,  Safety  Manager;  United  States  Old  Mint, 
88  Fifth  Street,  San  Francisco,  California  94103,  Safety  Manager. 

Notification  procedure:  Same  as  included  in  System  Manager.  An 
employee  or  former  employee  is  required  to  show  an  identification 
such  as:  (A)  Employee  identification,  (B)  Driver’s  license,  (C) 
Other  means  of  identification  including  social  security  number  and 
date  of  birth. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Employees,  supervisors,  medical  staff, 
general  public,  and  visitors  to  the  facilities  of  the  Bureau  of  the 
Mint. 

Treasury/Mint  00.008 

System  name:  Employee  Payroll,  Personnel  and  Time  and  At¬ 
tendance  History  Automated  Recording  System;  Departmental 
Integrated  Personal  services  System  (DIPS).— Treasury/Mint. 

System  locatioo:  Washington,  D.C.,  Bureau  of  the  Mint,  Warner 
Building,  501  13th  Street,  N.W.  Philadelphia,  Pennsylvania,  United 
States  Mint,  Independence  Mall.  Denver,  Colorado,  United  States 
Mint,  320  West  Colfax  Avenue.  San  Francisco,  California,  United 
States  Assay  Office,  155  Hermann  Street.  New  York,  New  York, 
United  States  Assay  Office,  32  Old  Slip  Street.  San  Francisco, 
California,  United  States  Old  Mint,  88  Fif^  Street. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
former  employees  of  the  Bureau  of  the  Mint. 

Categories  of  records  in  the  system:  Name;  address;  social  securi¬ 
ty  number;  employment  history;  earnings  record;  personnel  activity 
(actions);  leave  and  attendance;  labor  cost  distribution. 

Authority  for  maintenance  of  the  system:  Payroll:  Section  113  of 
the  Budget  and  Accounting  Procedures  Act  of  1950,  as  amended, 
31  U.S.C.  66a.  Personnel:  5  U.S.C.  301. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (I)  Information  derived 
from  these  records  may  be  used  for  the  following  purposes:  (a)  The 
preparation  and  distribution  of  bi — weekly  pay  checks,  allotments, 
payroll  savings  bonds,  and  the  preparation  of  supporting  documents 
of  the  above;  (b)  The  preparation  of  labor  distribution  reports  for 
reconciliation  to  cost  accounts;  (c)  The  preparation  of  personnel  ac¬ 
tion  forms,  reports  of  personnel  actions  and  status;  (d)  The  com¬ 
pilation  of  statistical  data  relating  to  payroll,  personnel  and  labor 
distribution.  (2)  Information  in  these  records  may  be  provided  to 
appropriate  agency  officials  and  officials  of  the  following  other 
Federal  agencies  responsible  for  the  administration  of  relevant  pro¬ 
grams:  Department  of  Labor;  Department  of  Justice;  Civil  Service 
Commission;  Social  Security  Administration.  (3)  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  On  magnetic  tape,  disk,  punch  cards,  and  paper  records. 

Retrievability:  Name,  social  security  number,  employee  number. 

Safeguards:  Master  records  are  kept  on  magnetic  tape/disk  which 
is  under  program  control;  other  records  are  maintained  in  limited 
access  areas  available  to  authorized  personnel  and  are  under 
further  security  as  appropriate. 

Retention  and  disposal:  General  Records  and  Control  Schedule, 
GAO  rules  and  regulations.  Bureau  of  the  Mint  Records  Control 
Schedule.  Records  kept  on  magnetic  tape/disk  are  automatically 
deleted  under  program  control.  Other  records  are  destroyed  in  ac¬ 
cordance  with  GSA  regulations. 

System  nianager(s)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  Warner  Building,  501  13th  Street,  N.W.,  Washington, 
D.C.  20220,  DIPS  Coordinator;  United  States  Mint,  Independence 
Mall,  Philadelphia,  PA  19106,  DIPS  Coordinator;  United  States 
Mint,  320  West  Colfax  Avenue,  Denver,  Colorado  80204,  DIPS 
Coordinator;  United  States  Assay  Office,  155  Hermann  Street,  San 
Francisco,  California  94102,  DIPS  Coordinator;  United  States 
Assay  Office,  32  Old  Slip  Street,  New  York,  New  York  10005, 
DIPS  Coordinator;  United  States  Old  Mint,  88  Fifth  Street,  San 
Francisco,  CA  94103,  DIPS  Control  Group,  DIPS  Coordinator. 

Notification  procedure:  Same  as  System  Manager.  An  employee 
or  former  employee  is  required  to  show  an  identification  such  as: 
(A)  Employee  identification;  (B)  Driver’s  license;  (C)  Other  means 
of  identification  including  social  security  number  and  date  of  birth. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  Contest:  See  Access. 

Record  source  categories:  Department  of  Interior  DIPS  Group; 
Employees;  Budget  &  Finance  Divisions;  Payroll  Divisions; 
Management  &  Or^nization  Divisions;  Personnel  Divisions;  Com¬ 
puter  Generated;  Field  Office  Cost  Accountants;  Security  OHicers; 
Time  Keepers;  Payroll  and  Personnel  Technicians;  Time  &  Leave 
Branch — Field  Offices. 

Treasury/Mint  00.009 

System  name:  Employee-  Supervisor  Performance,  Evaluation, 
Counseling  and  Time  and  Attendance  Records— Treasury/Mint. 

System  location:  San  Francisco  Old  Mint,  88  Fifth  Street,  San 
Francisco,  California.  San  Francisco  Assay  Office,  155  Hermann 
Street,  San  Francisco,  California.  Denver  Mint,  320  West  Colfax 
Avenue,  Denver,  Colorado.  Washington,  D.C.,  Bureau  of  the  Mint, 
Warner  Building,  501— 13th  Street,  N.W.  Philadelphia  Mint,  Inde¬ 
pendence  Mall,  Philadelphia,  Pa.  New  York,  N.Y.,  United  States 
Assay  Office,  32  Old  Slip  Street.  Fort  Knox,  Kentucky,  United 
States  Bullion  Depository.  West  Point,  N.Y.,  United  States  Bullion 
Depository. 

Categories  of  individuals  covered  by  the  system:  Bureau  of  the 
Mint  employees  and  former  employees. 

Categories  of  records  in  the  system:  Information  necessary  for 
managers  and  supervisors  to  effectively  carry  out  supervisory 
responsibilities.  Included  are  such  records  as:  copies  of  personnel 
actions,  performance  appraisal  including  production  and  control, 
disciplinary  actions,  overtime  reports,  tardiness  reports,  work  as¬ 
signments,  training  reports,  applications  for  employment,  home  ad¬ 
dresses,  leave  reports,  employee  awards.  (Supervisors  maintain 
varying  combinations  of  the  above  records.  Some  supervisors  may 


nOflAL  MGISTER  VOl.  40,  NO.  146— TUfSOAY,  AUGUST  26,  197S 


DEPARTMENT  OF  TREASURY 


37975 


maintain  all  or  none  of  the  above  records  depending  upon  the  na¬ 
ture  and  size  of  the  operation  or  organization  and  the  number  of  in¬ 
dividuals  supervised.) 

Authority  (or  maintenance  of  the  system:  S  U.S.C.  301  and  FPM 
Supplement  990 — I,  Section  3. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Use— Employee  per¬ 
formance,  evaluation,  counseling  and  operational  control.  Catego¬ 
ries  of  Users— Managers  and  supervisors  throughout  the  Mint.  Pur¬ 
pose  of  Use— To  effectively  carry  out  their  personnel  management 
responsibilities.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents  maintained  in  folders. 

Retrievability:  By  name. 

Safeguards:  Stored  in  file  cabinets  and  desks  of  supervisors. 

Retention  and  disposal:  Retained  as  long  as  employee  is  under 
their  supervision. 

System  manager(s)  and  address:  Bureau  of  the  Mint,  Warner 
Building,  501  13th  Street,  N.W.  20220,  Assistant  Directors;  United 
States  Mint,  Independence  Mall,  Philadelphia,  Pa.  19106,  Superin¬ 
tendent;  United  States  Mint,  320  West  Colfax  Avenue,  Denver, 
CO.  80204,  Superintendent;  United  States  Assay  Office,  155  Her¬ 
mann  Street,  San  Francisco,  CA.  94102,  Officer-in-Charge;  United 
States  Assay  Office,  32  Old  Slip  Street,  New  York,  N.Y.  10005, 
Officer-in-Charge;  United  States  Bullion  Depository,  Fort  Knox, 
Kentucky  40121,  Officer-in-Charge;  United  States  Old  Mint,  88 
Fifth  Street,  San  Francisco,  CA.  94103,  Officer-in-Charge;  United 
States  Bullion  Depository,  West  Point,  N.Y.,  Officer-in-Charge. 

Notification  procedure:  Same  as  listed  under  system  manager,- 
Employee  or  former  employee  is  required  to  show  identification 
such  as:  I.D.  card,  driver’s  license. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  Contest:  See  access  above. 

Record  source  categories:  Employees;  previous  employers;  and 
appropriate  agency  officials. 

Treasury/Mint  00.010 

System  name:  Examination  reports  of  coins  forwarded  to  Mint  from 
U.S.  Secret  Service — Treasury/Mint. 

System  location:  Warner  Building,  501  13th  Street,  N.W., 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Individuals  from 
whom  U.S.  Secret  Service  has  seized  coins  suspected  to  be  coun¬ 
terfeit  or  fraudulently  altered. 

Categories  of  records  in  the  system:  Reports  prepared  for  U.S. 
Secret  Service  regarding  the  examination  of  the  questioned  coin  or 
coins  by  Mint. 

Authority  for  nuiintenance  of  the  system:  18  U.S.C.  331,  485,  486, 
489,  490  and  491. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Uses,  to  determine 
whether  a  coin  is  counterfeit  or  altered  and  submit  report  to  U.S. 
Secret  Service  or  other  Federal  agency  charged  with  law  enforce¬ 
ment  responsibilities.  To  give  expert  testimony  as  to  the  coins  ex¬ 
amined  in  a  criminal  or  civil  proceeding  before  a  Federal  or  state 
court,  (b)  Categories  of  users,  agency  officials  who  have  a  need  for 
the  records  in  the  performance  of  their  duties,  (c)' Purpose  of  use, 
to  preserve  the  integrity  of  the  coinage  system  by  detecting  coun¬ 
terfeit  or  altered  coins  and  to  assist  in  the  enforcement  of  Federal 
counterfeiting  statutes. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents. 

Retrievability:  By  name. 

Safeguards:  Files  are  kept  in  locked  metal  file  cabinets  in  area  ac¬ 
cessible  only  to  authorized  agency  officials. 

Retention  and  disposal:  Retained  in  accordance  with  Bureau  of 
the  Mint  Records  Control  Schedule. 


System  manager(s)  and  address:  Assistant  Director  for  Technolo¬ 
gy,  Bureau  of  the  Mint,  Warner  Building,  501  13th  Street,  N.W., 
Washington,  D.C.  20220. 

Notification  procedure:  This  system  is  proposed  for  exemption  el¬ 
sewhere  in  the  Federal  Register. 

Record  access  procedures:  This  system  is  proposed  for  exemption 
elsewhere  in  the  Federal  Register. 

Contesting  record  procedures:  Contest:  This  system  is  proposed 
for  exemption  elsewhere  in  the  Federal  Register. 

Record  source  categories:  This  system  is  proposed  for  exemption 
elsewhere  in  the  Federal  Register. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  for  exemption  elsewhere  in  the  Federal  Register. 

Treasury/Mint  00.011 

System  name:  General  Correspondence — Treasury/Mint. 

System  location:  Bureau  of  the  Mint,  Warner  Building,  501  13th 
Street,  N.W.,  Washington,  D.C.  United  States  Assay  Office,  32  Old 
Slip.  New  York,  NY.  United  States  Old  Mint,  88  Fifth  Street,  San 
Francisco,  CA. 

Categories  of  individuals  covered  by  the  system:  Members  of  the 
public.  Members  of  Congress,  agency  officials  and  other  Federal 
agencies. 

Categories  of  records  in  the  system:  Incoming  correspondence  and 
replies  pertaining  to  the  mission,  function  and  operation  of  the  Bu¬ 
reau  of  the  Mint. 

Authority  (or  maintenance  of  the  system:  31  U.S.C.  251,  253. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Use,  to  maintain 
documentation  of  information  supplied  by  the  agency  to  the  cor¬ 
respondent.  (b)  Categories  of  users,  appropriate  agency  officials,  (c) 
Purpose  of  use,  to  provide  documentation  and  reference  for  future 
correspondence,  (d)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents. 

Retrievability:  By  name  of  correspondent. 

Safeguards:  Maintained  in  limited  access  area  available  only  to 
appropriate  agency  officials. 

Retention  and  disposal:  In  accordance  with  the  General  Services 
Administration’s  General  Records  Control  Schedule  and  the  Bureau 
of  the  Mint  Records  Control  Schedule.  Destroyed  in  accordance 
with  General  Services  Administration  regulations. 

System  manager(s)  and  address:  Chief,  Information  Systems  and 
Documentation  Branch,  Bureau  of  the  Mint,  Warner  Building,  501 
13th  Street,  N.W.,  Washington,  D.C.  20220.  Superintendent,  United 
States  Assay  Office,  155  Hermann  Street,  San  Francisco,  Califor¬ 
nia  94102.  Officer-in-Charge,  United  States  Old  Mint,  88  Fifth 
Street,  San  Francisco,  California  94103. 

Notification  procedure:  See  System  Manager  for  addresses  to 
which  inquiries  may  be  addressed  and  addresses  at  which  the  in¬ 
dividual  may  present  a  request  as  to  whether  a  system  contains 
records  pertaining  to  himselL  The  individual  must  supply  name. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  The  general  public.  Members  of  Con¬ 
gress,  agency  and  other  Federal  officials. 

Treasury/Mint  00.012 

System  name:  Investigatory  Files  on  Theft  of  Mint  Proper¬ 
ty — Treasury/Mint. 

System  location:  Warner  Building,  501  13th  Street,  N.W., 
Washington,  D.C.  20220. 

Categories  of  individuals  covered  by  the  system:  Mint  employees 
and  members  of  public  suspected  of  the  theft  of  Government  pro¬ 
perty. 

Categories  of  records  in  the  system:  Name  of  individual;  location 
of  Mint  facility;  and  theft  item. 

Authority  for  maintenance  of  the  system:  18  U.S.C.  332,  641. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Uses,  to  investigate 
suspected  theft  of  Government  property  on  Mint  premises.  To 
refer,  where  there  is  an  indication  of  a  violation  or  potential  viola¬ 
tion  of  law,  whether  civil,  criminal,  or  regulatory  in  nature,  to  the 
appropriate  Federal  agency  charged  with  the  responsibility  of  in¬ 
vestigating  or  prosecuting  such  violation  or  charged  with  enforcing 
or  implementing  the  statute  or  rule,  regulation,  or  order  issued  pur¬ 
suant  thereto,  (b)  Categories  of  users,  agency  officials  who  have  a 
need  for  the  record  in  the  performance  of  their  duties  and  other 
Federal  officials  charged  with  law  enforcement  responsibilities,  (c) 
Purpose,  to  saf^uard  and  account  for  Government  property;  assist 
in  enforcement  of  applicable  Federal  criminal  statutes;  and  attempt 
to  recoup  value  of  property  stolen,  (d)  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents. 

Retrievability:  By  name. 

Safeguards:  Files  are  kept  in  a  locked  metal  file  cabinet  in  an 
area  accessible  to  authorized  agency  Officials. 

Retention  and  disposal:  Retained  in  accordance  with  Bureau  of 
the  Mint  Records  Control  Schedule  and  destroyed  in  accordance 
with  General  Services  Administration  rules  and  regulations. 

System  managerfs)  and  address:  Chief,  Office  of  Security,  Bureau 
of  the  Mint,  Warner  Building,  501  13th  Street,  N.W.,  Washington, 
D  C.  20220. 

Notification  procedure:  This  system  is  proposed  for  exemption  el¬ 
sewhere  in  the  Federal  Register. 

Record  access  procedures:  This  system  is  proposed  for  exemption 
elsewhere  in  the  Federal  Register. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  This  system  is  proposed  for  exemption 
elsewhere  in  the  Federal  Register. 

Systems  exempted  from  certain  provisions  of  the  act:  This  system 
is  proposed  for  exemption  elsewhere  in  the  Federal  Register. 

Treasury/Mint  00.013 

System  name:  Numismatic  Coin  Operations  System  (NUCOS) 
Records;  Customer  Mailing  List  and  Order  Processing  Records 
for  Coin  Sets,  Medals  and  Numismatic  Items — Treasury/Mint. 

System  location:  San  Francisco,  California,  Old  Mint,  88  Fifth 
Street,  San  Francisco,  CA  94175.  (Records  concerning  undelivered 
orders  are  maintained  at  the  San  Francisco  Assay  Office,  155  Her¬ 
mann  Street.) 

Categories  of  individuals  covered  by  the  system:  Customers  for  nu¬ 
mismatic  items. 

Categories  of  records  in  the  system:  Names,  addresses,  order  his¬ 
tory  of  customers  purchasing  numismatic  items  and  of  individuals 
who  wish  to  receive  notification  of  numismatic  offerings  by  the 
Mint. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  324g,  324h, 
369,  391(d);  P.L.  89—81,  P.L.  92—228;  31  CFR  Part  92. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Use,  generating  order 
cards,  acknowledgement  cards,  labels,  and  correspondence,  (b) 
Categories  of  Users,  appropriate  agency  officials,  (c)  Purposes  of 
Use,  t''  announce  the  availability  of  numismatic  items  produced  by 
the  Mint;  process  and  acknowledge  receipt  of  orders;  process  pay¬ 
ments  received  from  customers;  mail  and  trace  numismatic  items 
ordered,  (d)  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape,  discs,  paper  and  cards. 

Retrievability:  Name,  customer  number  or  order  number. 

Safeguards:  CRT,  password  protection;  only  designated  persons 
may  request  computer  generated  reports.  Access  to  any  information 
pertaining  to  any  individuals’  name  is  limited  to  only  those  in¬ 
dividuals  requiring  the  information  to  accommodate  handling  of 
transactions  with  the  customers.  Separation  of  functions;  source 
documents  maintained  in  one  division  and  programming  systems  in 
another. 

Retention  and  disposal:  In  accordance  with  the  General  Services 
Administration's  General  Records  Control  Schedule  and  the  Bureau 
of  the  Mint  Records  Control  Schedule.  Destroyed  in  accordance 


with  General  Services  Administration  regulations.  Order  cards  are 
retained  two  weeks,  reports  three  months;  they  are  then  shredded. 
Customer  names  and  addresses  are  maintained  as  long  as  they  are 
active. 

System  manager(s)  and  address:  Officer  in  Charge,  San  Francisco 
Old  Mint,  88  Fifth  Street,  San  Francisco  CA  94175. 

Notification  procedure:  Bureau  of  the  Mint,  55  Mint  Street,  San 
Francisco,  CA  94175.  Individuals  should  supply  order  number  as 
provided  on  order  card  or  copy  of  both  sides  of  cancelled  check; 
customer  number  which  appears  on  pre-punched  order  cards  or  on 
face  of  check. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  Members  of  the  public;  appropriate 
agency  officials;  and  General  Services  Administration. 

Treasury /Mint  00.014 

System  name:  Purchases,  Sales,  Exchange  and  Assays  of  Precious 
Metals — Treasury/Mint. 

System  location:  Washington,  D.C.,  Bureau  of  the  Mint,  Warner 
Building,  501 — 13th  Street,  N.W.  Philadelphia,  PA,  United  States 
Mint,  Independence  Mall.  Denver,  CO,  United  States  Mint,  320 
West  Colfax  Avenue.  San  Francisco,  CA,  United  States  Assay  Of¬ 
fice,  155  Hermann  Street.  New  York,  NY,  United  States  Assay  Of¬ 
fice,  32  Old  Slip.  San  Francisco,  CA,  United  States  Old  Mint,  88 
Fifth  Street. 

Categories  of  individuals  covered  by  the  system:  General  public 
and  Goveq^ent  agencies  who  had  precious  metal  transactions  with 
the  Bureau  of  the  Mint. 

Categories  of  records  in  the  system:  Bar  schedules,  deposit 
tickets,  reports  on  special  assays,  records  of  sales  and  purchases  of 
precious  metals. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  327,  328,  335, 
358,  360,  361,  362,  405a— 1,  733  and  734.  31  CFR  Parts  90  and  92. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (a)  Use,  to  record  and 
accomplish  sale,  purchase,  exchange  or  assay  of  precious  metals, 
(b)  Categories  of  users,  appropriate  agency  officials  and  ap¬ 
propriate  officials  of  the  General  Services  Administration,  (c)  Pur¬ 
pose  of  use,  to  determine  and  verify  that  proper  payments  are 
made  or  correct  charges  are  assessed  for  services  rendered  and  to 
accomplish  sale  and  purchase  of  precious  metals,  (d)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents  and  computer  magnetic  tapes. 

Retrievability:  Name  or  assay  number. 

Safeguards:  Metal  file  cabinet  with  locks  and  secured  area  availa¬ 
ble  to  authorized  personnel  only. 

Retention  and  disposal:  Bureau  of  the  Mint  Records  Control 
Schedule. 

System  manager(s)  and  address:  Treasury  Department,  Bureau  of 
the  Mint,  15th  &  Pa.  Ave.,  N.W.,  Washington,  D.C.  20220,  Finan¬ 
cial  Manager;  Philadelphia,  PA  19106,  United  States  Mint,  Indepen¬ 
dence  Mall,  Budget  and  Accounting  Officer;  Denver,  (TO  80204, 
United  States  Mint,  320  West  Colfax  Avenue,  Budget  and  Account¬ 
ing  Officer;  San  Francisco,  CA  94102,  United  States  Assay  Office, 
155  Hermann  Street,  Budget  and  Accounting  Officer;  New  York, 
NY  10005,  United  States  Assay  Office,  32  Old  Slip  Street,  Budget 
and  Accounting  Officer;  San  Francisco,  CA  94103,  United  States 
Old  Mint,  88  Fifth  Street,  Budget  and  Accounting  Officer. 

Notification  procedure:  Same  as  included  in  System  Manager. 
Member  of  the  general  public  or  Government  agency  is  required  to 
produce  proper  identification  to  satisfy  the  System  Manager. 

Record  access  procedures:  For  information  on  procedures  for 
gaining  access  to  and  contesting  records,  individuals  may  contact 
the  following  official:  Chief,  Information  Systems  and  Documenta¬ 
tion  Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building, 
Washington,  D.C.  20220. 

Contesting  record  procedures:  Same  as  access  above. 

Record  source  categories:  General  public;  agency  officials;  and 
other  Federal  agencies. 
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Treasury/Mint  00.015 

System  name:  Redemption  of  Uncurrent  or  Mutilated 
Coins — T  reasury/Mint. 

System  location:  United  States  Assay  Office,  32  Old  Slip,  New 
York,  N.Y.  10005. 

Categories  of  individuals  covered  by  the  system:  General  public; 
financial  institutions;  and  other  Government  agencies. 

Categories  of  records  in  the  ^stem:  Records  of  names,  addresses 
and  reference  numbers  pertaining  to  those  submitting  mutilated  or 
uncurrent  coins  for  exchange. 

Authority  for  maintenance  of  the  system:  31  U.S.C.  317c;  31  CFR 
Part  100. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
lies  of  users  and  the  purposes  of  such  uses:  (a)  Uses,  issuance  of 
payments  in  exchange  of  coins,  (b)  Categories  of  users,  appropriate 
agency  officials,  (c)  Purpose  of  use,  to  insure  that  payments  are 
made  to  proper  individuals,  banks  or  Government  agencies,  (d)  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents. 

Retrievability:  By  name  or  reference  number. 

Safeguards:  Metal  file  cabinet  with  lock. 

Retention  and  disposal:  Retained  in  accordance  with  Bureau  of 
the  Mint  Records  Control  Schedule  and  destroyed  in  accordance 
with  General  Services  Administration  rules  and  regulations. 

System  managerfs)  and  address:  Budget  and  Accounting  Officer, 
United  States  Assay  Office,  32  Old  Slip  Street,  New  York,  New 
York  10005. 

Notification  procedure:  See  System  Manager.  Individual  is 
required  to  supply  name  and  if  available  reference  and/or  settle¬ 
ment  number. 

Record  access  procedures:  For  information  on  procedure  for  gain¬ 
ing  access  to  and  contesting  records,  individuals  may  contact  the 
following  official:  Chief,  Information  Systems  and  Documentation 
Branch,  Bureau  of  the  Mint,  Room  912,  Warner  Building,  Washing¬ 
ton,  D.C.  20220. 

Contesting  record  procedures:  See  access  above. 

Record  source  categories:  General  public,  financial  institutions, 
and  other  Government  agencies. 

Treasury/BPD  00.001 

System  name:  Personnel  and  Administrative 

Records— Treasury/BPD. 

System  location:  Bureau  of  the  Public  Debt:  Washington,  D.C.; 
Parkersburg,  West  Vi^nia;  Ravenswood,  West  Virginia;  William- 
stown.  West  Virginia.  Federal  Records  Center:  St.  Louis,  Missouri. 

Categories  of  individuals  covered  by  the  system:  Past,  present  and 
prospective  employees. 

Categories  of  records  in  the  system:  All  personnel  records  not 
mentioned  in  this  system,  but  maintained  at  the  Bureau,  are  con¬ 
sidered  to  belong  to  the  Civil  Service  Commission  and  will  be  re¬ 
ported  by  that  agency.  (1)  Personnel  Folders  (Temporary  side): 
Contain  the  following  types  of  records  or  information  apart  from 
official  records,  but  which  may  duplicate  or  supplement  official 
records:  Pre-employment  records  and  vouchering;  orientation 
record';  requests  for  personnel  action;  requests  for  training;  per¬ 
formance  evaluation  records;  letters  of  reference;  debt  correspon¬ 
dence;  correspmdence  between  employee  and  personnel  ofhce; 
disciplinary  action  papers;  duplicate  copies  of  personnel  actions; 
payroll,  leave  and  retirement  benefits  data;  compensation  forms 
and  reports  relating  thereto;  and  tax  check  records,  confidential 
financial  statements.  (2)  Locator  File:  Contains  the  employee’s  of¬ 
fice  and  home  address  and  telephone  numbers;  emergency  notifica¬ 
tion  information  and  indication  of  permission  or  denial  to  disclose 
this  information  upon  inquiry.  (3)  Applications  for  Employment 
File:  Contains  inquiries  concerning  employment,  applicants’ 
resumes  and  correspondence.  (4)  Upward  Mobility  Program  Files: 
Contain  applications,  vouchering  and  appraisal  forms  of  candidates 
for  said  program.  (5)  Investigation  Security  Files:  Contain 
background  information  and  the  results  of  investigations  conducted 
by  Internal  Revenue  Service,  Secret  Service,  or  other  Federal  agen¬ 
cies,  on  Bureau  attorneys  and  certain  other  employees.  (6)  Awards 
Case  Files:  Contain  reports  and  background  data  concerning 
awards  for  employees.  (7)  Equal  Employment  Opportunity  Case 


Files:  Contain  background  material  and  documentation  on  com¬ 
plaints  of  discrimination,  and  hearings  and  decisions  thereon.  (8) 
Administrative  Grievance  Files:  Contain  informal  or  formal 
grievance  complaints  and  background  documentation  thereon  which 
do  not  fall  within  Union  jurisdiction.  (9)  General  Correspondence 
Files:  Contain  inquiry  and  reply  letters  and  documentation  concern¬ 
ing  general  administrative,  policy,  transactional  and  personnel  mat¬ 
ters.  (10)  Union-related  Files:  Contain  formal  and  informal,  con¬ 
tractual  and  administrative  grievance  complaints  and  background 
documentation  thereon;  reports  of  union  dues  participation.  (11) 
Merit  Promotion  Files:  Contain  records  of  competitive  promotion 
actions,  such  as  vacancy  announcements,  candidates  considered, 
and  disposition  of  applications.  (12)  Exit  Interview  Files:  Contain 
records  of  employee’s  critique  of  Bureau,  final  interview,  and  su¬ 
pervisors’  recommendations.  (13)  Suitability  Files:  Contain  informa¬ 
tion  documenting  the  suitability  for  employment  of  prospective  and 
current  employees,  such  as  arrest  records.  National  Agency  checks 
and  background  information.  (14)  Budget  Files:  (a)  Employee 
Travel  Records  File:  Contains  travel  vouchers,  authorization  and 
receipts  for  travel  which  an  employee  performed  in  connection  with 
official  business  and  which  is  reimbursable  by  government  funds, 
(b)  Comprehensive  Listing  of  Employee  Master  File:  Contains  sa¬ 
lary,  grade,  leave,  retirement,  health-life  insurance,  tax,  payroll 
deduction  and  other  information,  (c)  Time  and  Attendance  Records: 
Contain  the  daily  posting  of  employee’s  leave  and/or  attendance. 

Authority  for  maintenance  of  the  system:  Title  5  USC;  Federal 
Personnel  Manual;  Executive  Order  11478. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Within  the  Department 
of  the  Treasury,  the  aforementioned  records  are  routinely  used  to 
determine  the  suitability  of  an  applicant  for  employment;  to  verify 
an  employee’s  orientation  processing;  to  supplement  official  per¬ 
sonnel  records  for  clarification  of  personnel  actions;  to  authorize 
deductions  of  state  and/or  local  or  District  of  Columbia  taxes  from 
an  employee’s  salary  for  payroll  functions;  to  provide  information 
for  determining  the  eligibility  and  suitability  of  an  employee  for 
promotion  or  award;  to  appraise  an  employee’s  performance  fol¬ 
lowing  hiring  or  promotion;  to  judge  the  necessity  for  disciplinary 
action  and  to  make  record  of  the  same;  to  inform  an  employee  of 
his  present  leave  and  retirement  benefits  status;  to  make  record  of 
all  correspondence  exchanged  between  an  employee  and  the  Divi¬ 
sion  of  Personnel  for  reference  purposes;  to  locate  an  employee  in 
an  emergency  situation  if  the  employee’s  permission  was  granted; 
to  issue  building  passes  and  make  record  thereof;  to  record  work- 
related  injuries  and  illnesses  and  to  process  compensation  therefor; 
to  perform  security  investigations  and  to  provide  security  clearance 
for  attorneys  and  certain  other  employees  in  order  to  protect 
security  information;  to  furnish  Internal  Revenue  Service,  Secret 
Service,  and  other  Federal  agencies  with  information  in.  the  course 
of  their  investigations;  to  document  grievances  or  complaints  of 
discrimination  for  purposes  of  hearing  and  passing  decision  on  a 
case;  to  furnish  management  with  information  necessary  for  the 
hearing  and  resolution  of  administrative  grievances;  to  record, 
analyze  and  approve  travel  expenditures;  to  furnish  data  needed  by 
the  Division  of  Budget  and  Accounts  in  the  performance  of  its  du¬ 
ties  relating  to  the  estimating  and  accounting  for  budget  expendi¬ 
tures,  maintaining  records,  providing  payroll  data  to  the  Fiscal  Ser¬ 
vice  Payroll  Facility,  Bureau  of  Government  Financial  Operations, 
to  the  individual  employee,  and  to  supervisors  who  have  need  of 
such  information  in  the  performance  of  their  duties;  to  maintain 
records  of  correspondence  for  reference  and  precedence  purposes; 
to  provide  Federal  income  tax  filing  information  on  employees,  GS 
grade  12  and  above,  for  the  puipose  of  tax  checks;  to  process  and 
document  merit  promotion  actions;  and  to  conduct  turnover  stu¬ 
dies. 

Routine  users  of  records  within  the  Department  are  the  Division 
of  Personnel;  the  Division  of  Budget  and  Accounts;  the  Division  of 
Management  Services;  the  EEO  Officers;  Internal  Revenue  Ser¬ 
vice;  Secret  Service;  and  all  other  employees  who  have  need  of 
such  information  in  the  performance  of  their  authorized  duties. 

Outside  the  Department  of  the  Treasury,  qualified  information  is 
routinely  used  to  furnish  other  Federal  Agencies  with  pre-employ¬ 
ment  information  for  hiring  purposes;  to  verify  debt  complaints  and 
employment  data  upon  request  by  creditors;  to  respond  to  requests 
for  information  by  Federal  investigative  agencies  for  the  purpose  of 
security  or  criminal  investigation,  and  civil  or  criminal  judicial 
proceedings;  to  provide  payroll  data  to  the  Civil  Service  Commis¬ 
sion  and  other  Federal  agencies  upon  authorized  requests;  to 
supply  data  necessary  for  employee  compensation;  to  provide 
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union  representatives  and  arbitrators,  when  applicable,  with  data 
needed  in  the  performance  of  their  duties  and  which  is  authorized 
for  disclosure  under  the  terms  of  the  Union-Bureau  contract;  to 
disclose  to  Members  of  Congress  who  inquire  on  behalf  of  con¬ 
stituents;  to  disclose  to  next-of-kin,  voluntary  guardian  and  other 
representative  or  successor  in  interest  of  a  deceased  or  in¬ 
capacitated  employee  or  former  employee. 

Routine  users  outside  the  Department  are  other  Federal  Agency 
Personnel  Offices;  the  Civil  Service  Commission;  U.S.  Department 
of  Labor,  Office  of  Employees  Compensation;  State  unemployment 
offices;  union  representatives  and  arbitrators,  as  qualified  in  the 
routine  use;  creditors;  Federal  agencies;  Members  of  Congress  and 
next-of-kin;  voluntary  guardian  and  other  representative  or  succes¬ 
sor  in  interest. 

For  Additional  Routine  Uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Electronic  media,  paper  and  microfilm. 

Retrievability:  By  name,  and  in  some  cases  social  security 
number. 

Safeguards:  Information  is  contained  in  secure  buildings.  Federal 
Records  Centers,  or  in  areas  which  are  occupied  by  officers  and 
responsible  employees  of  the  Bureau  who  are  subject  to  the  Bu¬ 
reau’s  personnel  screening  procedures  and  the  Treasury  Depart¬ 
ment  Code  of  Conduct.  Information  stored  in  electronic  media  is 
safeguarded  by  automatic  data  processing  security  procedures  in 
addition  to  physical  security  measures. 

Retention  and  disposal:  Records  are  maintained  in  accordance 
with  GSA  and  CSC  retention  schedules.  All  records  are  destroyed 
by  incineration,  maceration  or  shredding.  Records  in  electronic 
media  are  electronically  erased  using  accepted  techniques. 

System  managerfs)  and  address:  For  Administrative  records: 
Commissioner  of  the  Public  Debt,  ISth  and  New  York  Avenue, 
N.W.,  Washington,  D.C.  20226.  For  Persoimel  records:  Director  of 
Personnel,  Bureau  of  the  Public  Debt,  13th  and  C  Streets,  S.W., 
Washington,  D.C.  20226. 

Notification  procedure:  Address  Administrative  inquiries  and  ini- ' 
tial  requests  for  correction  of  records  to:  Privacy  Act  Request, 
Commissioner  of  the  Public  Debt,  ISth  and  New  York  Avenue, 
N.W.,  Washington,  D.C.  20226,  (202)  964-2427.  Address  Personnel 
inquiries  and  initial  requests  for  correction  of  records  to:  Privacy 
Act  Request,  Director  of  Personnel,  Bureau  of  the  Public  Debt, 
13th  and  C  Streets,  S.W.,  Washington,  D.C.  20226,  (202)  964-7717; 
or  Privacy  Act  Request,  Persminel  Officer,  Savings  Bond  Opera¬ 
tions  Office,  Bureau  of  the  Public  Debt,  200  Third  Street,  Paiiicer- 
sburg.  West  Virginia  26101,  (304)  422-8551. 

Record  access  procedures:  Individuals  who  wish  to  request  access 
to  records  relat^  to  them  or  who  wish  to  request  correction  of 
records  they  believe  to  be  in  error  should  submit  such  requests  pur¬ 
suant  to  the  procedures  set  out  below  in  compliance  with  the  ap¬ 
plicable  regulations  (31  CFR  Part  1,  Subpart  C  Sections  1.7  &  1.8; 
31  CFR  Part  323).  Requests  which  do  not  comply  fully  with  these 
procedures  may  result  in  noncompliance  with  the  request  but  will 
be  answered  to  the  extent  possible. 

Requests  for  access  to  records:  (1)  All  requests  for  access  to 
records  should  be  in  writing,  signed  by  the  individual  concerned, 
and,  in  order  for  the  Privacy  Act  procedures  to  apply,  clearly  in¬ 
dicate  that  the  request  is  made  pursuant  to  the  Privacy  Act  of  1974. 
The  Bureau  reserves  the  right  to  require  additional  verification  of 
an  individual’s  identity  in  certain  cases.  (2)  The  request  must  speci¬ 
fy  the  Bureau  system  of  records  within  which  the  desired  records 
are  located  as  well  as  the  categories  of  records  within  the  system. 
These  categories  are  set  out  in  the  applicable  system  of  records 
description.  (3)  Requests  for  records  concerning  a  deceased  or  in¬ 
capacitated  individual  should  be  accompanied  by  either  evidence  of 
the  requester’s  appointment  as  legal  representative  of  the  individual 
or  his  estate  or  by  a  statement  attesting  that  no  such  representative 
has  been  appointed  and  giving  the  nature  of  the  relationship 
between  the  requester  and  the  individual. 

Requests  for  correction  of  records:  (1)  All  requests  by  an  in¬ 
dividual  for  correction  of  records  relating  to  him  should  be  in  writ¬ 
ing,  be  signed  by  him,  and,  in  order  for  the  Privacy  Act  procedures 
to  apply,  state  that  the  request  is  made  pursuant  to  the  Privacy  Act 
of  1974.  (2)  The  request  for  correction  should  specify:  (a)  the  dates 
of  the  prior  correspondence  had  with  the  Bureau  concerning  the 
records  in  question,  (b)  the  specific  records  alleged  to  be  incorrect, 
(c)  the  correction  requested,  and  (d)  the  reasons  therefor  as  well  as 
any  available  evidence  in  support  of  the  request. 


Appeals  from  an  initial  denial  of  a  request  for  correction  of 
records:  (I)  All  appeals  from  an  initial  denial  of  a  request  for  cor¬ 
rection  of  records  must  be  in  writing,  be  signed  by  the  individual 
involved,  and,  in  order  for  the  Privacy  Act  procedures  to  apply, 
state  that  it  is  made  pursuant  to  the  Privacy  Act  of  1974.  (2)  All  ap¬ 
peals  must,  to  be  handled  under  the  Privacy  Act  procedures,  be 
delivered  to  the  address  set  forth  for  submission  of  appeals  within 
35  days  of  the  individual’s  receipt  of  the  initial  denial  of  the 
requested  correction.  (3)  All  appeals  must  specify:  (a)  the  records 
to  which  the  appeal  relates,  (b)  the  date  of  the  initial  request  made 
for  correction  of  the  records,  and  (c)  the  date  that  initial  denial  of 
the  request  for  correction  was  received.  (4)  All  appeals  must  also 
specify  the  reasons  for  the  requester’s  disagreement  with  the  initial 
denial  of  correction  and  should  furnish  any  applicable  evidence 
available  in  support  of  his  appeal. 

Contesting  record  procedures:  See  notification  and  access. 

Record  source  categories:  Information  on  records  in  the  system  is 
furnished  by  the  individuals,  by  creditors,  by  supervisors,  medical 
personnel,  other  employees,  or  as  the  result  of  security  investiga¬ 
tions. 

Treasury/BPD  00.002 

System  name:  United  States  Savings-Type  Securi¬ 

ties— Treasury/BPD. 

System  location:  Bureau  of  the  Public  Debt,  Washington,  D.C. 
20226  and  Paricersburg,  West  Virginia  26101,  Ravenswood,  West 
Virginia  26164,  Williamstown,  West  Virginia  26187,  Federal 
Reserve  Banks  and  Branches  located  at:  Atlanta,  Georgia;  Bal¬ 
timore,  Maryland;  Birmingham,  Alabama;  Boston,  Massachusetts; 
Buffalo,  New  York;  Charlotte,  North  Carolina;  Chicago,  Illinois; 
Cincinnati,  Ohio;  Cleveland,  Ohio;  Dallas,  Texas;  Denver, 
Colorado;  Detroit,  Michigan;  El  Paso,  Texas;  Jacksonville,  Florida; 
Helena,  Montana;  Houston,  Texas;  Kansas  City,  Missouri;  Little 
Rock,  Arkansas;  Louisville,  Kentucky;  Los  Angeles,  California; 
Memphis,  Tennessee;  Miami,  Florida;  Minneapolis,  Minnesota; 
Nashville,  Tennessee;  New  Orleans,  Louisiana;  New  York,  New 
York;  Oklahoma  City,  Oklahoma;  Omaha,  Nebraska;  Philadelphia, 
Pennsylvania;  Pittsburgh,  Pennsylvania;  Portland,  Oregon; 
Richmond,  Virginia;  Salt  Lake  City,  Utah;  San  Antonio,  Texas; 
San  Francisco,  California;  Seattle,  Washington  and  St.  Louis,  Mis¬ 
souri;  and  at  Federal  Records  Centers  located  at:  Waltham,  Mas¬ 
sachusetts;  New  Yoiic,  New  York;  Philadelphia,  Pennsylvania; 
Mechanicsburg,  Peimsylvania;  Washington,  D.C.;  East  Point,  Geor¬ 
gia;  Chicago,  Illinois;  Kansas  City,  Missouri;  Fort  Worth,  Texas; 
Denver,  Colorado;  San  Francisco,  California;  Bell,  California  and 
Seattle,  Washington. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  owners  or  first-named  coowners  of,  claimants  to,  persons 
entitled  to,  and  inquirers  concerning  United  States  savings-type 
securities  and  interest  thereon — including  but  not  limited  to  United 
States  Savings  Bonds,  Savings  Notes,  Retirement  Plan  Bonds,  and 
Individual  Retirement  Bonds.  In  addition,  second-named  coowners 
of  Series  G  savings  bonds. 

Categories  of  records  in  the  system:  (1)  Issuance:  Records  relating 
to  registration,  registers  of  issuance  of  securities  and  records  of 
correspondence  in  connection  with  issuance  of  savings-type  securi¬ 
ties.  (2)  Holdings:  Records  documenting  ownership,  status,  pay¬ 
ments  by  date  and  account  numbers,  including  inscription  informa¬ 
tion;  interest  activity;  correspondence  in  connection  with  notice  of 
change  of  name  and  address,  non-receipt  of  interest  and  over-  and 
under-payments  of  interest;  numerical  registers  of  ownership.  Such 
records  include  information  relating  to  savings-type  securities  held 
in  safekeeping  in  conjunction  with  the  Department’s  program  to 
deliver  such  securities  to  the  owners  or  persons  entitled.  (3) 
Transactions  (redemptions,  payments  and  reissues):  Records  which 
include  securities  transaction  requests;  interest  activity;  legal 
papers  supporting  transactions,  applications  for  disposition  or  pay¬ 
ment  of  securities  and/or  interest  thereon  of  deceased  or  in¬ 
capacitated  owners;  records  of  retired  securities;  check  payment 
records.  (4)  Claims:  Records  including  correspondence  concerning 
lost,  stolen,  destroyed  or  mutilated  savings-type  securities,  bonds 
of  indemnity,  legal  documents  supporting  claims  for  relief  and 
records  of  caveats  entered.  (5)  Inquiries:  Records  of  correspon¬ 
dence  with  individuals  who  have  requested  information  concerning 
savings-type  securities  and/or  interest  thereon. 

Authority  for  maintenance  of  the  system:  Second  Liberty  Bond 
Act,  as  amended  (40  Stat.  288)  and  5  U.S.C.  301. 
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Routine  uses  oi  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Within  the  Department 
of  the  Treasury,  the  information  contained*  in  this  system  of 
records  is  routinely  used  in  connection  with  the  issuance  of  securi¬ 
ties,  the  payment  of  interest  thereon,  processing  of  claims  therefor, 
responding  to  inquiries  thereon,  processing  of  transactions  therein 
and  the  redemption  and  retirement  thereof.  Users  for  these  pur¬ 
poses  are  officials,  authorized  employees  and  agents  of  the  Depart¬ 
ment  for  the  purpose  of  administering  the  ^blic  Debt  of  the 
United  States.  Information  in  this  system  is  also  routinely  furnished 
to  the  Internal  Revenue  Service  for  use  by  officials  and  authorized 
employees  for  the  purpose  of  facilitating  collection  of  tax  revenues 
by  the  United  States.  In  addition  to  these  uses  within  the  Depart¬ 
ment,  records  concerning  holdings  are  routinely  disclosed  outside 
the  Department  as  follows:  (I)  To'  the  next-of-kin,  voluntary  guardi¬ 
an,  legal  representative  or  successor  in  interest  of  a  deceased  or  in¬ 
capacitated  owner  of  securities,  and  others  entitled  in  connection 
with  reissue,  distribution  or  payment  thereof;  users  for  this  purpose 
are  as  described  for  the  purpose  of  assuring  equitable  and  lawful 
disposition  of  securities  and/or  interest.  (2)  Information  is  routinely 
furnished,  when  appropriate,  pertaining  to  securities  to  the  United 
States  Secret  Service  for  inclusion  in  the  National  Crime  Informa¬ 
tion  Center  of  the  Federal  Bureau  of  Investigation,  to  the  Depart¬ 
ment  of  Justice  and  to  other  Federal  agencies;  users  for  this  pur¬ 
pose  are  law  enforcement  officials,  for  the  purpose  of  reducing 
monetary  losses  of  the  United  States  and  to  aid  in  law  enforce¬ 
ment.  (3)  Information  is  routinely  disclosed  pertaining  to  holdings 
of  securities,  interest  thereon  and  transactions  therein  to  the  De¬ 
partment  of  Justice  in  connection  with  lawsuits  to  which  the  De¬ 
partment  is  a  party;  and  to  Trustees  in  Bankruptcy;  users  are 
Federal  officials  for  the  purpose  of  carrying  out  their  duties.  (4)  In¬ 
formation  is  routinely  disclosed  to  the  Veterans  Administration  and 
selected  veterans  publications  in  connection  with  attempts  to  locate 
owners,  or  their  next  of  kin  or  persons  otherwise  entitled  to  bonds 
undeliverable  and  being  held  in  safekeeping  by  the  Department.  (5) 
Information  regarding  records  of  holdings  of  securities  registered  in 
coownership  form  is  routinely  disclosed  to  either  coowner  upon 
request.  Information  regarding  records  of  holdings  for  securities  re¬ 
gistered  in  beneficiary  form  (OOP.O.D.”)  is  routinely  disclosed  to 
the  beneficiary  named  thereon  provided  acceptable  proof  of  death 
of  the  registered  owner  is  submitted.  (Note:  U  the  request  for  dis¬ 
closure  is  made  by  the  second-named  coowner,  or  by  a  beneficiary 
the  name  or  social  security  number  of  the  first-named  person  must 
be  furnished,  except  in  the  case  of  Series  G  savings  bonds.)  (6)  In¬ 
formation  regarding  holdings  is  routinely  disclosed  to  Members  of 
Congress  who  inquire  on  behalf  of  constituents.  (7)  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  in  this  system  are  stored  in  their  original  form 
in  file  cabinets,  as  information  in  electronic  media  or  on  microfilm. 

Retrievability:  Information  can  be  retrieved  alphabetically  by 
name,  bond  serial  numbers,  or,  in  some  cases,  numerically  by  so¬ 
cial  security  number.  In  the  case  of  securities,  except  Series  G 
savings  bonds,  registered  in  more  than  one  name,  information  relat¬ 
ing  thereto  can  only  be  retrieved  by  the  name  or  in  some  cases  so¬ 
cial  security  number  of  the  first-named  coowner. 

Safeguards:  Information  is  contained  in  secure  buildings.  Federal 
Records  Centers,  or  in  areas  which  are  occupied  by  officers  and 
responsible  employees  of  either  the  Department  who  are  subject  to 
personnel  screening  procedures  and  the  Treasury  Department  Code 
of  Conduct,  or  by  agents  of  the  Department  who  are  required  by 
the  Department  to  maintain  proper  control  over  records  while  in 
their  custody.  Additionally,  since  in  most  cases,  numerous  steps  are 
involved  in  the  retrieval  process,  unauthorized  persons  would  be 
unable  to  retrieve  information  in  a  meaningful  form.  Information 
stored  in  electronic  media  is  safe^arded  by  automatic  data 
processing  security  procedures  in  addition  to  physical  security  mea¬ 
sures. 

Retention  and  disposal:  Records  of  holdings  are  maintained  per¬ 
manently.  Forms,  documents  and  other  legal  papers  which  con¬ 
stitute  the  basis  for  transactions  subsequent  to  original  issue  are 
maintained  for  such  time  as  is  necessary  to  protect  the  legal  rights 
and  interest  of  the  U.S.  Government  and  the  persons  affected,  or 
otherwise  until  they  are  no  longer  historically  significant.  Other 
records  are  disposed  of  at  v^ing  intervals  in  accordance  with 
records  retention  schedules  reviewed  and  approved  by  the  National 
Archives  and  Records  Service,  General  Services  Administration. 
All  records  are  destroyed  by  shredding,  incineration  or  maceration. 


Records  in  electronic  media  are  electronically  erased  using  ac¬ 
cepted  techniques. 

System  manager(s)  and  address:  Commissioner  of  the  Public 
Debt,  15th  St.  and  New  York  Ave.,  N.W.  Washington,  D.C.  20226. 

Notification  procedure:  Address  inquiries  to:  Privacy  Act 
Request,  Assistant  Commissioner  of  the  Public  Debt,  Savings  Bond 
Operations  Office,  200  Third  Street,  Parkersburg,  West  Virginia 
26101,  (304)  422-8551.  Inquiries  should  include  the  full  name,  social 
security  number,  address  and  security  serial  number(s),  if  known. 

Record  access  procedures:  Individuals  who  wish  to  request  access 
to  records  relating  to  them  or  who  wish  to  request  correction  of 
records  they  believe  to  be  in  error  should  submit  such  requests  pur¬ 
suant  to  the  procedures  set  out  below  in  compliance  with  the  ap¬ 
plicable  regulations  (31  CFR  Part  1,  Subpart  C  Sections  1.7  &  1.8; 
31  CFR  Part  323).  Requests  which  do  not  comply  fully  with  these 
procedures  may  result  in  noncompliance  with  the  request  but  will 
be  answered  to  the  extent  possible. 

Requests  for  access  to  records:  (1)  All  requests  for  access  to 
records  must  be  in  writing,  signed  by  the  individual  concerned, 
and,  in  order  for  the  Privacy  Act  procedures  to  apply,  clearly  in¬ 
dicate  that  the  request  is  made  pursuant  to  the  Privacy  Act  of  1974. 
The  Bureau  reserves  the  right  to  require  additional  verification  of 
an  individual's  identity.  (2)  The  request  must  specify  the  Bureau 
system  of  records  within  which  the  desired  records  are  located  as 
well  as  the  categories  of  records  within  the  system.  These  catego¬ 
ries  are  set  out  in  the  applicable  system  of  records  description.  (3) 
In  the  case  of  requests  for  information  concerning  holdings  of  secu¬ 
rities,  the  tyi^  of  security  involved  (e.g..  Series  E  savings  bond. 
Series  H  savings  bond,  savings  note,  retirement  plan  bond,  etc.) 
must  be  specified.  Additionally,  the  request  should,  to  the  extent 
possible,  specify  the  approximate  date  of  issue,  serial  number(s) 
and  exact  form  of  re^stration,  including  social  security  number  and 
address.  Requests  which  do  not  furnish  all  or  some  of  the  above  in¬ 
formation  will  be  complied  with  to  the  extent  possible  but  may  be 
subject  to  the  requirement  that  additional  identificatory  evidence  be 
furnished.  (4)  Requests  for  information  concerning  records  of 
holdings  of  securities  except  Series  G  savings  bonds  registered  in 
coownership  form  must  be  accompanied  by  the  name  and,  wher¬ 
ever  possible,  social  security  number  of  the  first-named  coowner. 
Requests  for  information  concerning  securities  registered  in 
beneficiary  form  must  also  be  accompanied  by  the  name  and  social 
security  number  of  the  owner  thereof  and,  if  made  by  the  benefici¬ 
ary,  must  be  accompanied  by  proof  of  death  of  the  registered 
owner.  (5)  Requests  for  records  of  holdings  or  other  information 
concerning  a  deceased  or  incapacitated  individual  should  be  accom¬ 
panied  by  either  evidence  of  the  requester’s  appointment  as  legal 
representative  of  the  individual  or  his  estate  or  by  a  statement  at¬ 
testing  that  no  such  representative  has  been  appointed  and  giving 
the  nature  of  the  relationship  between  the  requester  and  the  in¬ 
dividual. 

Requests  for  correction  of  records:  (1)  All  requests  by  an  in¬ 
dividual  for  correction  of  records  relating  to  him  should  be  in  writ¬ 
ing,  be  signed  by  him,  and,  in  order  for  the  Privacy  Act  procedures 
to  apply,  state  that  the  request  is  made  pursuant  to  the  I^vacy  Act 
of  1974.  (2)  The  request  for  correction  should  specify:  (a)  the  dates 
of  the  prior  correspondence  had  with  the  Bureau  concerning  the 
records  in  question,  (b)  the  specific  records  alleged  to  be  incorrect, 
(c)  the  correction  requested,  and  (d)  the  reasons  therefor,  as  well  as 
any  available  evidence  in  support  of  the  request. 

Appeals  from  an  initial  denial  of  a  request  for  correction  of 
records:  (1)  All  appeals  from  an  initial  denial  of  a  request  for  cor¬ 
rection  of  records  must  be  in  writing,  be  signed  by  the  individual 
involved  and,  in  order  for  the  Privacy  Act  procedures  to  apply, 
state  that  it  is  made  pursuant  to  the  Privacy  Act  of  1974.  (2)  All  ap¬ 
peals  must,  to  be  handled  under  the  Privacy  Act  procedures,  be 
delivered  to  the  address  set  forth  for  submission  of  appeals  within 
35  days  of  the  individual’s  receipt  of  the  initial  denial  of  the 
requested  correction.  (3)  All  appeals  must  specify:  (a)  the  records 
to  which  the  appeal  relates,  (b)  the  date  of  the  initial  request  made 
for  correction  of  the  records,  and  (c)  the  date  that  initial  denial  of 
the  request  for  correction  was  received.  (4)  All  appeals  must  also 
specify  the  reasons  for  the  requestor’s  disagreement  with  the  initial 
denial  of  correction  and  should  furnish  any  applicable  evidence 
available  in  support  of  his  appeal. 

Contesting  record  procedures:  See  notification  and  access. 

Record  source  categories:  Information  on  records  in  this  system  is 
furnished  by  the  individuals  or  their  authorized  representatives 
listed  in  OOCategories  of  Individuals,”  by  issuing  agents  for  securi¬ 
ties,  or  is  generated  within  the  system  itself. 
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Trcasury/BPD  00.003 

System  name:  United  States  Securities  (Other  than  Savings-Type 
Securities)— Treasury/BPD. 

System  locatioa:  Bureau  of  the  Public  Debt,  Washington,  D.C. 
20226,  Ravenswood,  West  Virginia  26164,  Williamstown,  West  Vir¬ 
ginia  26187,  Federal  Reserve  Banks  and  Branches  located  at:  Atlan¬ 
ta,  Georgia;  Baltimore,  Maryland;  Birmingham,  Alabama;  Boston, 
Massachusetts;  Buffalo,  New  York;  Charlotte,  North  Carolina; 
Ch’c^p'',  Illinois;  Cincinnati,  Ohio;  Cleveland,  Ohio;  Dallas,  Texas; 
Denver,  Colorado;  Detroit,  Michigan;  El  Paso,  Texas;  Jacksonville, 
Florida;  Helena,  Montana;  Houston,  Texas;  Kansas  City,  Missouri; 
Little  Rock,  Arkansas;  Louisville,  Kentucky;  Los  Angeles,  Califor¬ 
nia;  Memphis,  Tennessee;  Miami,  Florida;  Minneapolis,  Minnesota; 
Nashville,  Tennessee;  New  Orleans,  Louisiana;  New  York,  New 
York;  Oklahoma  City,  Oklahoma;  Omaha,  Nebraska;  Philadelphia, 
Pennsylvania;  Pittsburgh,  Pennsylvania;  Portland,  Oregon; 
Richmond,  Virginia;  Salt  Lake  City,  Utah;  San  Antonio,  Texas; 
San  Francisco,  California;  Seattle,  Washington  and  St.  Louis,  Mis¬ 
souri;  and  at  Federal  Records  Centers  located  at:  Waltham,  Mas¬ 
sachusetts;  New  York,  New  York;  Philadelphia,  Pennsylvania; 
Mechanicsburg,  Pennsylvania;  Washington,  D.C.;  East  Point,  Geor¬ 
gia;  Chicago,  Illinois;  Kansas  City,  Missouri;  Fort  Worth,  Texas; 
Denver,  Colorado;  San  Francisco,  California;  Beil,  California  and 
Seattle,  Washington. 

Categories  of  individuals  covered  by  the  system:  Present  owners 
of,  former  owners  of,  subscribers  to,  claimants  to,  persons  entitled 
to  and  inquirers  concerning  United  States  Treasury  Securities 
(except  savings-type  securities)  and  interest  thereon  and  such  secu¬ 
rities  for  which  the  Treasury  acts  as  agent  and  interest  thereon,  in¬ 
cluding  but  not  limited  to  Treasury  Bonds,  Notes  and  Bills,  Ad¬ 
justed  Service  Bonds,  Armed  Forces  Leave  Bonds,  securities  of 
the  Federal  Financing  Bank,  the  Federal  Housing  Administration 
and  the  Farm  Credit  Administration. 

Categories  of  records  in  the  system:  (1)  Issuance:  Records  relating 
to  tenders,  bids,  subscriptions,  advices  of  shipment,  requests 
(applications)  for  original  issue  and  correspondence  concerning  er¬ 
roneous  issue  and  non-receipt  of  securities.  (2)  Holdings:  Records 
of  ownership  and  interest  activity  on  registered  United  States  secu¬ 
rities  (other  than  savings-type  securities);  change  of  name  and  ad¬ 
dress  notices;  correspondence  concerning  errors  in  registration, 
non-receipt  of  interest,  over-  and  under-payments  of  interest; 
records  of  interest  activity;  records  of  unclaimed  accounts;  and  let¬ 
ters  concerning  the  New  York  State  tax  exemption  for  veterans  of 
World  War  1.  (3)  Transactions  (redemptions,  payments,  reissues, 
transfers  and  exchanges):  Records  which  include  securities  transac¬ 
tion  requests;  l^al  papers  supporting  transactions;  applications  for 
transfer,  disposition  or  payment  of  securities  of  deceased  or  incom¬ 
petent  owners;  records  of  Federal  estate  tax  transactions;  file  of 
certificates  of  ownership  covering  paid  overdue  bearer  securities; 
records  of  erroneous  redemption  transactions;  records  of  retired 
securities;  and  check  payment  records.  (4)  Claims:  Records  includ¬ 
ing  correspondence  concerning  lost,  stolen,  destroyed  or  mutilated 
United  States  securities  (other  than  savings-type  securities)  or  secu¬ 
rities  for  which  the  Treasury  acts  as  agent  and  interest  coupons 
thereon,  bonds  of  indemnity,  legal  documents  supporting  claims  for 
relief  and  records  of  caveats  entered.  (5)  Inquiries:  Records  of  cor¬ 
respondence  with  individuals  who  have  requested  information  con¬ 
cerning  United  States  Treasury  securities  (other  than  savings-type 
securities)  or  securities  for  which  the  Treasury  acts  as  agent. 

Authority  for  maintenance  of  the  system:  Second  Liberty  Bond 
Act,  as  amended  (40  Stat.  288). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Within  the  Department 
of  the  Treasury,  the  information  contained  in  this  system  of 
records  is  routinely  used  in  connection  with  the  issuance  of  securi¬ 
ties,  the  payment  of  interest  thereon,  processing  of  claims  therefor, 
responding  to  inquiries  thereon,  processing  of  transactions  therein 
and  the  redemption  and  retirement  thereof.  Users  for  these  pur¬ 
poses  are  officials,  authorized  employees  and  agents  of  the  Depart¬ 
ment  for  the  purpose  of  administering  the  ^blic  Debt  of  the 
United  States.  Information  in  this  system  is  also  routinely  furnished 
to  the  Internal  Revenue  Service  for  use  by  officials  and  authorized 
employees  for  the  purpose  of  facilitating  collection  of  tax  revenues 
by  the  United  States.  In  addition  to  these  uses  within  the  Depart¬ 
ment,  records  concerning  holdings  are  routinely  disclosed  outside 
the  Department  as  follows:  (1)  To  the  next-of-kin,  voluntary  guardi¬ 
an,  legal  representative  or  successor  in  interest  of  a  deceased  or  in¬ 
capacitated  owner  of  securities  and  others  entitled  in  connection 


with  transfer,  exchange,  distribution  or  payment  thereof;  users  for 
this  purpose  are  as  described  for  the  purpose  of  assuring  equitable 
and  lawful  disposition  of  securities  and/or  interest.  (2)  Information 
is  routinely  furnished  pertaining  to  securities  reported  as  lost  or 
stolen  to  the  United  States  Secret  Service  for  inclusion  in  the  Na¬ 
tional  Crime  Information  Center  of  the  Federal  Bureau  of  In¬ 
vestigation,  Department  of  Justice  and  to  other  Federal  agencies; 
users  for  this  purpose  are  law  enforcement  officials,  for  the  pur¬ 
pose  of  reducing  monetary  losses  of  the  United  States  and  to  aid  in 
law  enforcement.  (3)  Information  is  routinely  disclosed  pertaining 
to  holdings  of  securities  and  transactions  therein  to  the  Department 
of  Justice  in  connection  with  lawsuits  to  which  the  Bureau  is  a 
party;  users  are  law  enforcement  officials  for  the  purpose  of  ad¬ 
ministration  of  justice.  (4)  Information  concerning  holdings  of 
Armed  Forces  Leave  Bonds  is  routinely  furnished  to  the  Veterans 
Administration  in  connection  with  redemption  or  disposition  of 
these  securities.  Users  of  the  resultant  information  furnished  by  the 
Veterans  Administration  are  officers  and  authorized  employees  of 
the  Bureau,  for  the  purpose  of  making  proper  disposition  of  these 
bonds.  (S)  Information  regarding  records  of  holdings  of  securities 
registered  in  the  names  of  two  or  more  owners  is  routinely  dis¬ 
closed  to  either  owner  upon  his  request.  (Note:  requests  for  disclo¬ 
sure  by  owners  other  than  the  first-named  owner  should  include  the 
name  or  social  security  number  of  the  first-named  owner.)  (6)  In¬ 
formation  regarding  holdings  is  routinely  disclosed  to  Members  of 
Confess  who  inquire  on  behalf  of  constituents.  (7)  For  additional 
routine  uses  see  Appendix  AA.  .  “ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  in  this  system  are  stored  in  their  original  paper 
form  and  as  information  in  electronic  media  and  on  microfilm. 

Retrievahility:  Information  can  be  retrieved  alphabetically  by 
name  or,  in  some  cases,  numerically  by  social  security  number.  In 
the  case  of  securities  registered  in  more  than  one  name,  which  ma¬ 
tured  prior  to  January  1,  1973,  information  relating  thereto  can  only 
be  retrieved  by  the  name  or  social  security  number  of  the  first- 
named  owner. 

Safeguards:  Information  is  contained  in  secure  buildings.  Federal 
Records  Centers,  or  in  areas  which  are  occupied  by  officers  and 
responsible  employees  of  either  the  Department  who  are  subject  to 
personnel  screening  procedures  and  the  Treasury  Department  Code 
of  Conduct,  or  by  Federal  Reserve  Banks  and  Branches  as  Fiscal 
Agents.  Additionally,  since  in  ntost  cases,  numerous  steps  are  in¬ 
volved  in  the  retrieval  process,  unauthorized  persons  would  be  una¬ 
ble  to  retrieve  information  in  a  meaningful  form.  Information  stored 
in  electronic  media  is  safeguarded  by  automatic  data  processing 
security  procedures  in  addition  to  physical  security  measures. 

Retention  and  disposal:  Records  of  holdings  are  maintained  per¬ 
manently.  Forms,  documents  and  other  legal  papers  which  con¬ 
stitute  the  basis  for  transactions  subsequent  to  original  issue  are 
maintained  for  such  time  as  is  necessary  to  protect  the  legal  rights 
and  interests  of  the  U.S.  Government  and  the  persons  affected  or 
otherwise  until  they  are  no  longer  historically  significant.  Other 
records  are  disposed  of  at  varying  intervals  in  accordance  with 
records  retention  schedules  reviewed  and  approved  by  the  National 
Archives  and  Records  Service,  General  ^rvices  Administration. 
All  records  are  destroyed  by  shredding,  incineration  or  maceration. 
Records  in  electronic  media  are  electronically  erased  using  ac¬ 
cepted  techniques. 

System  manager(s)  and  address:  Commissioner  of  the  Public 
Debt,  15th  St.  and  New  York  Avenue,  N.W.,  Washii^ton,  D.C. 
20226. 

Notification  procedure:  Address  inquiries  and  initial  requests  for 
correction  of  records  to:  Privacy  Act  Request,  Assistant  Commis¬ 
sioner  of  the  Public  Debt,  13th  and  C  Streets,  S.W.,  Washington, 
D.C.  20226,  (202)  964-7994.  Inquiries  should  include  the  full  name 
and  social  security  number  of  the  inquirer. 

Record  access  procedures:  Individuals  who  wish  to  request  access 
to  records  relating  to  them  or  who  wish  to  request  correction  of 
records  they  believe  to  be  in  error  should  submit  such  requests  pur¬ 
suant  to  the  procedures  set  out  below  in  compliance  with  the  ap¬ 
plicable  regulations  (31  CFR  Part  1,  Subpart  C  Sections  1.7  and  1.8; 
31  CFR  Part  323).  Requests  which  do  not  comply  fully  with  these 
procedures  may  result  in  noncompliance  with  the  request  but  will 
be  answered  to  the  extent  possible. 

Requests  and  access  to  records:  (1)  All  requests  for  access  to 
records  must  be  in  writing,  signed  by  the  individual  concerned, 
and,  in  order  for  the  Privacy  Act  procedures  to  apply,  clearly  in- 


FEOEIAL  lEGISTER  VOL.  40,  NO.  166— TUESDAY,  AUGUST  26,  197S 


DEPARTMENT  OF  TREASURY 


37981 


dicate  that  the  request  is  made  pursuant  to  the  Privacy  Act  of  1974. 
The  Bureau  reserves  the  right  to  require  additional  verification  of 
an  individual’s  identity.  (2)  The  request  must  specify  the  Bureau 
system  of  records  within  which  the  desired  records  are  located  as 
well  as  the  categories  of  records  within  the  system.  These  catego¬ 
ries  are  set  out  in  the  applicable  system  of  records  description.  (3) 
In  the  case  of  requests  for  information  concerning  records  of 
holdings  of  securities,  the  type  of  security  involved  (e.g..  Treasury 
Note,  Armed  Forces  Leave  Bond,  Adjusted  Service  Bond,  etc.) 
must  be  specified.  Additionally,  the  request  should,  to  the  extent 
possible,  specify:  the  loan  and  issue  thereof,  approximate  date  of 
issue,  denomination,  serial  number  and  form  of  registration,  includ¬ 
ing  address.  Requests  which  do  not  furnish  some  or  all  of  the  latter 
information  will  be  complied  with  to  the  extent  possible  but  may  be 
subject  to  the  requirement  that  additional  identificatory  evidence  be 
furnished.  (4)  Requests  for  records  of  holdings  of  securities  which 
matured  prior  to  January  1,  1973  registered  in  the  name  of  more 
than  one  person  must  include  the  name  and,  wherever  possible,  so¬ 
cial  security  number  of  the  first-named  owner.  (S)  Requests  for 
records  of  holdings  or  other  information  concerning  a  deceased  or 
incapacitated  individual  must  be  accompanied  by  either  evidence  of 
the  requester’s  appointment  as  legal  representative  of  the  individual 
or  his  estate  or  by  a  statement  attesting  that  no  such  representative 
has  been>  appointed  and  giving  the  nature  of  the  relationship 
between  the  requester  and  the  individual. 

Requests  for  correction  of  Records:  (1)  All  requests  by  an  in¬ 
dividual  for  correction  of  records  relating  to  him  should  be  in  writ¬ 
ing,  be  signed  by  him,  and,  in  order  for  the  Privacy  Act  procedures 
to  apply,  state  that  the  request  is  made  pursuant  to  the  I^vacy  Act 
of  1974.  (2)  The  request  for  correction  should  specify:  (a)  the  dates 
of  the  prior  correspondence  had  with  the  Bureau  concerning  the 
records  in  question,  (b)  the  specific  records  alleged  to  be  incorrect, 
(c)  the  correction  requested,  and  (d)  the  reasons  therefor  as  well  as 
any  available  evidence  in  support  of  the  request. 

Appeals  from  an  initial  denial  of  a  request  for  correction  of 
records:  (1)  All  appeals  from  an  initial  denial  of  a  request  for  cor¬ 
rection  of  records  must  be  in  writing,  be  signed  by  Uie  individual 
involved  and,  in  order  for  the  Privacy  Act  procedures  to  apply, 
state  that  it  is  made  pursuant  to  the  Privacy  Act  of  1974.  (2)  All  ap¬ 
peals  must,  to  be  handled  under  the  Privacy  Act  procedures,  be 
delivered  to  the  address  set  forth  for  submission  of  appeals  within 
35  days  of  the  individual’s  receipt  of  the  initial  denial  of  the 
requested  correction.  (3)  Ail  appeals  must  specify:  (a)  the  record  to 
which  the  appeal  relates,  (b)  the  date  of  the  initi^  request  made  for 
correction  of  the  records,  and  (c)  the  date  that  initial  denial  of  the 
request  for  correction  was  received.  (4)  AU  appeals  must  also  speci¬ 
fy  the  reasons  for  the  requestor’s  disagreement  with  the  initial  deni¬ 
al  of  correction  and  should  furnish  any  applicable  evidence  availa¬ 
ble  in  support  of  his  appeal. 

Contesting  record  procedures:  See  Notification  and  Access  above. 

Record  source  categories:  Information  contained  in  records  in  the 
system  is  furnished  by  individuals  listed  in  OOCategories  of  In¬ 
dividuals”  or  those  specifically  authorized  by  the  individuals  to  act 
on  their  behalf;  or  is  generated  within  the  system  itself. 

Treasury /Comptroller  00.001 

System  luime:  Aimual  Employee  Leave 

Record— T  reasury /Comptroller. 

System  location:  490  L’Enfant  Plaza  East,  Washington,  D.C. 
20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Comptroller. 

Categories  of  records  in  the  system:  Control. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Leave  reference.  Per¬ 
sonal  advice.  Leave  performance.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  desk  file. 

Retention  and  disposal:  3  years. 

System  managerfs)  and  address:  Director,  Administrative  Opera¬ 
tions  Division. 


Notification  procedure:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Record  access  procedures:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees  of  thd  Comptroller. 

Treasury/Comptroller  00.002 

System  name:  Attendence  and  Leave  records  of  Comptroller  of  the 
Currency  employees — Treasury/Comptroller. 

System  location:  Comptroller  of  the  Currency,  Personnel  Manage¬ 
ment  Division,  490  L’Enfant  Plaza  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Comptroller  of  the  Currency. 

Categories  of  records  in  the  system:  Record  of  Employee  At¬ 
tendance. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Official  work  time  of 
each  employee  and  verification  of  leave  taken.  For  additional  rou¬ 
tine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Social  Security  Number. 

Safeguards:  Limited  access  to  locked  cabinet. 

Retention  and  disposal:  Twelve  months  and  then  disposal  by 
shredding. 

System  managerfs)  and  address:  Comptroller  of  the  Currency, 
Director  of  Personnel. 

Notification  procedure:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Record  access  procedures:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Time  and  Attendance  Personnel,  Per¬ 
sonnel  Management  Division,  490  L’Enfant  Plaza,  S.W.,  Washing¬ 
ton,  D.C.  20219. 

Treasury/Comptroller  00.003 
System  name:  Attorneys  file — Treasury/Comptroller. 

System  location:  Comptroller  of  the  Currency,  490  L’Enfant 
Plaza,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Attorneys  in  Bank 
Operations  Division. 

Categories  of  records  in  the  system:  List  of  Attorneys  work 
products  in  chronological  order. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,12  U.S.C.  9, 
*5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Utilized  for  reference 
purposes  to  assist  in  the  resolution  of  new  issues  which  are  similar 
to  previously  resolved  ones.  For  additional  routine  uses,  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Indexed  by  the  name  of  the  attorneys. 

Safeguards:  File  cabinet. 

Retention  and  disposal:  Records  are  not  destroyed. 

System  manager(s)  and  address:  Comptroller  of  the  Currency, 
Assistant  Chief  Counsel,  409  L’Enfant  Plaza,  Washington,  D.C. 
20219. 

Notification  procedure:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Record  access  procedures:  Special  Assistant  to  the  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 
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Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Attorneys  in  Bank  Operations  Divi¬ 
sions. 

Treasury /Comptrolkr  00.004 

System  name:  Consumer  Complaint  Letter 

File— Treasury /Comptroller. 

System  location:  Comptroller  of  the  Currency,  490  L’Enfant 
Plaza,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Persons  who  files 
complaints  against  banks. 

Categories  of  records  in  the  ^stem:  This  system  contains  a  series 
of  cards  setting  forth  the  name,  address,  bank  complained  of,  date 
of  incoming  complaint  letter  and  attorney  assigned  to  examine  said 
complaint. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Files  are  utilized  to 
determine  whether  individual  has  previously  filed  a  complaint  with 
this  Office,  the  date  of  complaint  and  the  disposition.  For  additonal 
routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Indexed  alphabetically  by  name  of  complaining 
consumer. 

Safeguards:  Records  are  in  unlocked  file  drawers. 

Retention  and  disposal:  The  records  are  retained  in  perpetuity. 

System  manager(s)  and  address:  Comptroller  of  the  Currency, 
Assistant  Chief  Counsel,  409  L'Enfant  Plaza,  Washington,  D.C. 
20219. 

Notification  procedure:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L'Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Record  access  procedures:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Persons  filing  complaints  against  na¬ 
tional  banks. 

Treasury /Comptroller  00.005 

System  name:  Daily  Absentee  Reports  of  Comptroller  of  the  Cur¬ 
rency  employees  Treasury /Comptroller. 

System  location:  Comptroller  of  the  Currency,  490  L’Enfant  Plaza 
East,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Comptroller. 

Categories  of  records  in  the  system:  List  of  absent  personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  9  and  S 
U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Analysis  of  daily 
absences.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name  of  employee. 

Safeguards:  Protected  by  roving  guard  after  working  hours. 

Retention  and  disposal:  Retained  for  one  year  and  then  destroyed. 

System  managerfs)  and  address:  Comptroller  of  the  Currency, 
Branch  Chief,  490  L’Enfant  Plaza  East,  Washington,  D.C.  20219. 

Notification  procedure:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Record  access  procedures:  Sp^ial  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees  records. 

Treasury /Comptroller  00.006 

System  name:  Employee  Locatw  Map— Treasury/Comptroller. 


System  location:  Comptroller  of  the  Currency,  490  L’Enfant  Plaza 
East,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Comptroller  em¬ 
ployees. 

Categories  of  records  in  the  system:  Personal  records. 

Authority  for  mainlenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  3  U.S.C.  501. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assist  employees  in  the 
formation  of  car  pools.  For  additional  routine  uses,  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  By  name  of  individual  employee. 

Safeguards:  Protected  by  roving  guard  after  working  hours. 

Retention  and  disposal:  Retained  while  employed  and  then 
destroyed. 

System  managerfs)  and  address:  Comptroller  of  the  Currency, 
Director,  Administrative  Operations  Division,  490  L’Enfant  Plaza 
East,  Washington,  D.C.  20219. 

Notification  procedure:  Speical  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Record  access  procedures:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Employees  of  the  Comptroller. 

Treasury /Comptroller  00.007 

System  name:  Employee  Parking  Permit  &  Space 
No.— Treasury/Comptroller. 

System  location:  Comptroller  of  the  Currency,  490  L’Enfant  Plaza 
East,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Comptroller. 

Categories  of  records  in  the  system:  Parking  permits. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  of  issued  parking 
spaces  and  permits.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessii^,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  division  &  within  division  by 
name. 

Safeguards:  Locked  in  File  cabinet. 

Retention  and  disposal:  Retained  and  employed  with  the  Comp¬ 
troller  and  then  destroyed. 

System  man^erfs)  and  address:  Comptroller  of  the  Currency, 
Director,  Administrative  Operations  Division. 

Notification  procedure:  Speical  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Record  access  procedures:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Administrative  Operations  Division. 

Treasury /Comptroller  00.008 

System  name:  Employee  payroll  records — Treasury /Comptroller. 

System  location:  Comptroller  of  the  Currency,  Fiscal  Manage¬ 
ment  Division,  6th  Floor,  490  L'Enfant  Plaza,  Washington,  D.C. 
20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Comptroller  of  the  Currency. 

Categories  of  records  in  the  system:  Individual  employee  earnings 
record  and  related  payroll  reports. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  support  bureau  salary 
costs  and  to  prepare  payroll  reports.  For  additional  routine  uses, 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File. 

Retrievability:  Filed  by  social  security  number  and  geographic  lo¬ 
cation. 

Safeguards:  Security  provided  by  building  guards  during  non¬ 
working  hours.  Files  under  supervision  of  accounting  personnel 
during  working  hours. 

Retention  and  disposal:  Retained  by  the  fiscal  management  divi¬ 
sion  for  4  years  and  then  stored  at  the  federal  records  center  (St. 
Louis,  Missouri)  for  S2  years. 

System  nianager(s)  and  address:  Comptroller  of  the  Currency, 
Director,  Fisc^  Management  Division,  490  L’Enfant  Plaza, 
Washington,  D.C.  20219. 

Notification  procedure:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Record  access  procedures:  Special  Assistant  for  Public  Affairs, 
Comptroller  of  the  Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza, 
S.W.,  Washington,  D.C.  20219. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Standard  Form  50 — Notification  of  Per¬ 
sonnel  Action  and  other  supporting  documents  prepared  by  the  em¬ 
ployee. 

Treasury /Comptroller  00.009 

System  name:  Employee  Reference  File — Treasury /Comptroller. 

System  location:  Comptroller  of  the  Currency,  490  L’Enfant  Plaza 
East,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Comptroller. 

Categories  of  records  in  the  system:  Names  of  Employees  with 
Reference  of  informal  personnel  actions  &  recommendations. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I,  9,  and  5 
U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  file  of  infor¬ 
mal  personnel  actions  &  reconunendations.  For  additional  routine 
uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name  of  employee. 

Safeguards:  Protected  by  roving  guard  after  working  hours. 

Retention  and  disposal: 

System  manager(s)  and  address:  Comptroller  of  the  Currency, 
Branch  Chief  490  L’Enfant  Plaza  East  Washington,  D.C.  20219. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Recc.'d  source  categories:  Employees  of  the  Comptroller. 

Treasury/Comptroller  00.010 

System  name:  Federal  Bureau  of  Investigation  Report  Card 
Index— Treasury /Comptroller. 

System  location:  Comptroller  of  the  Currency,  Sixth  Floor,  490 
L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
been  involved  in  or  associated  with  unlawful  activity  respecting  na¬ 
tional  banking  associations. 

Categories  of  records  in  the  system:  This  system  consists  of  an 
alphabetized  indices  of  the  names  of  individuals  involved  in  or  as¬ 
sociated  with  unlawful  activity  respecting  national  banks  and  a 
cross  reference  to  pertinent  Federal  Bureau  of  Investigation  Re¬ 
ports  relating  thereto. 

Authority  for  maintenance  of  the  system:  This  system  is 
established,  maintained  and  utilized  pursuant  to  12  U.S.C.  sections 
481,  21,  1818,  and  1829,  5  U.S.C.  301. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  These  records  are  util¬ 
ized  as  a  cross  reference  for  the  purpose  of  making  determination 
with  respect  to  potential  or  existing  violations  of  law.  For  addi¬ 
tional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  The  records  are  retrieved  by  the  name  of  the  in¬ 
dividual. 

Saf^uards:  Records  are  maintained  by  the  Office  in  files  with 
security  procedures  consistent  with  the  sensitivity  of  the  data. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  records  contained  in  this  system. 

System  manageris)  and  address:  Director  of  Enforcement  Divi¬ 
sion,  Law  Department,  Comptroller  of  the  Currency,  490  L’Enfant 
Plaza,  S.W.,  Washington,  D.C.  20219. 

Notification  procedure:  The  Department  of  Justice  has  exempted 
this  system  elsewhere  in  the  Federal  Register. 

Record  access  procedures:  Exempted  as  above. 

Contesting  record  procedures:  Exempted  as  above. 

Record  source  categories:  Exempted  as  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Criminal  in¬ 
vestigative  records  exempted  elsewhere  in  the  Federal  Register  by 
the  Department  of  Justice. 

Treasury /Comptroller  00.011 

System  name:  Formal  Complaint  Reports — Treasury/Comptroller. 

System  location:  Comptroller  of  the  Currency,  Equal  Employment 
Office,  490  L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  filing 
formal  complaints  of  discrimination  tecause  of  race,  color,  religion, 
age  or  sex. 

Categories  of  records  in  the  system:  All  records  and  memoran¬ 
dums  pertaining  to  case — Civil  Service  Investigation  Reports — ;  all 
notifications  sent  to  employee — copies  of  all  information  submitted 
by  employee. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  control  pur¬ 
poses.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Confidential  numerical  system,  each  case  assigned 
a  number. 

Safeguards:  Each  case  assigned  a  number,  only  EEO  staff  has 
code  numbers  and  identifications. 

Retention  and  disposal:  Confidential— Indefinite  retention  time. 

System  managerfs)  and  address:  Comptroller  of  the  Currency, 
Equal  Employment  Opportunity  Officer,  490  L’Enfant  Plaza, 
Washington,  D.C.  20219. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Reports  from  Formal  Complaint  Cases. 

Treasury/Comptroller  00.012 

System  name:  Freedom  of  Information  log — Treasury/Comptroller. 

System  Iwation:  Comptroller  of  the  Currency,  490  L’Enfant 
Plaza,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Persons  making 
request  under  the  Freedom  of  Information  Act. 

Categories  of  records  in  the  system:  List  of  names  of  persons 
making  requests  under  the  Freedom  of  Information  Act. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  control  and 
reference  regarding  Freedom  of  Information  Act,  For  additional 
routine  uses,  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Indexed  alphabetically  by  name. 

Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Perpetuity. 

System  manager(s)  and  address:  See  Comptroller  Appendix  A. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures;  See  Comptroller  Appendix  A. 

Record  source  categories:  Persons  making  requests  under 
Freedom  of  Information  Act. 

Treasury/Comptroller  00.013 

System  name:  Information  file  on  individuals  and  commercial  enti¬ 
ties  known  or  suspected  of  being  involved  in  fraudulent  activi¬ 
ties — Treasury/Comptroller. 

System  location;  Comptroller  of  the  Currency,  Sixth  Floor,  490 
L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Individuals  and 
entities  involved  in  actual  or  suspected  fraudulent  activities. 

Categories  of  records  in  the  system:  This  system  consists  of 
alphabetized  indices  of  the  names  of  individuals  or  commercial  en¬ 
tities  known  or  suspected  of  involvement  in  fraudulent  activities 
both  foreign  and  domestic. 

Authority  for  maintenance  of  the  system:  This  system  is 
established  and  maintained  pursuant  to  12  U.S.C.  sections  21,  481, 
1818,  and  1829. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  This  system  of  records  is 
utilized  in  connection  with  the  national  bank  examination  program 
to  ascertain  whether  any  transactions  were  made  between  examined 
bank  and  any  of  the  individuals  or  entities  who  may  be  involved  in 
fraudulent  schemes.  In  any  case  in  which  there  is  an  indication  of  a 
violation  or  potential  violation  of  law,  whether  civil,  criminal,  or 
regulatory  in  nature,  the  record  in  question  may  be  disseminated  to 
the  appropriate  federal,  state,  local,  or  foreign  agency  charged  such 
violation  or  charged  with  enforcing  or  implementing  such  law.  A 
record  relating  to  a  case  or  matter  may  be  disseminated  to  a 
federal,  state,  or  local  administrative  or  regulatory  proceeding  or 
hearing  in  accordance  with  the  procedures  governing  such  proceed¬ 
ing  or  hearing. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  on  paper. 

Retrievability:  The  records  are  retrieved  by  name  of  the  in¬ 
dividual,  trade  style  used  or  by  the  name  of  the  bank  involved. 

Safeguards:  Records  are  maintained  by  the  Office  in  files  with 
security  procedures  consistent  with  the  sensitivity  of  the  data. 

Retention  and  disposal:  Currently  there  are  no  provisions  for 
disposal  of  records  contained  in  this  system. 

System  manager(s)  and  address:  Director  of  Enforcement  Divi¬ 
sion,  Law  Department,  Comptroller  of  the  Currency,  490  L’Enfant 
Plaza,  S.W.,  Washington,  D.C.  20219. 

Notification  procedure:  The  Department  of  Justice  has  exempted 
this  system  elsewhere  in  the  Federal  Register. 

Record  access  procedures:  Exempted  as  above. 

Contesting  record  procedures:  Exempted  as  above. 

Record  source  categories:  Exempted  as  above. 

Systems  exempted  from  certain  provisions  of  the  act:  Exempted  el¬ 
sewhere  in  the  Federal  Register  by  the  Department  of  Justice. 

Treasury/Comptroller  00.015 
System  name:  Leave  Applications. 

System  location:  Comptroller  of  the  Currency,  490  L’Enfant  Plaza 
East,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Comptroller. 

Categories  of  records  in  the  system:  Leave  Requests  of  em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  9,  S 
U.S.C.  301. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Making  judgement  re¬ 
garding  ieave.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Protected  by  roving  guard  after  working  hours. 

Retention  and  disposal:  3  years  and  then  destroyed. 

System  manager(s)  and  address:  Comptroller  of  the  Currency, 
Branch  Chief,  490  L’Enfant  Plaza  East,  Washington,  D.C. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury /Comptroller  00.016 

System  name:  Parking  Space  Applications — Treasury /Comptroller. 

System  location:  Comptroller  of  the  Currency,  4SK)  L’Enfant  Plaza 
East,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Comptroller. 

Categories  of  records  in  the  system:  Parking  space  applications. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assignment  of  spaces  to 
eligible  employees.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Maintained  in  locked  file  cabinet. 

Retention  and  disposal:  W^ile  employed  with  the  Comptroller. 

System  managerfs)  and  address:  Comptroller  of  the  Currency, 
Director,  Administrative  Operations  Div.,  490  L’Enfant  Piaza, 
Washington,  D.C. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee  Applicant. 

.  Treasury/Comptroller  00.017 

System  name:  Travel  expense  voucher-Treasury/ComptroIler. 

System  location:  Comptroller  of  the  Currency,  Fiscal  Manage¬ 
ment  Division,  6th  Floor,  490  L’Enfant  Plaza,  Washington,  D.C. 
20219. 

Categories  of  individuals  covered  by  the  system:  Employees  travel¬ 
ing  in  performance  of  official  duties. 

Categories  of  records  in  the  system:  Travel  expense  voucher. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Form  used  by  employee 
to  claim  and  support  reimbursement  for  travel  expenses  incurred  in 
performance  of  official  duties.  For  additional  routine  uses,  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Filed  in  alphabetical  order  by  geographic  location. 

Safeguards:  Security  provided  by  building  guards  during  non¬ 
working  hours.  Files  under  supervision  of  voucher  payment  clerks 
during  working  hours. 

Retention  and  disposal:  Retained  for  2  years  by  fiscal  manage¬ 
ment  division.  Stored  in  the  federal  records  center  for  10  years  and 
then  disposed  of  by  the  records  center. 

System  managerfs)  and  address:  Comptroller  of  the  Currency, 
Director,  Fiscal  Management  Division,  490  L’Enfant  Plaza, 
Washington,  D.C. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A.  " 
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Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Travel  expense  claims  submitted  by  em¬ 
ployee  under  bureau  travel  regulations. 

Treasury/Comptroller  00.018 

System  name:  Employee  Management  and  Planning.  Employee 
Relations,  Incentive  Awards,  Performance  Evalua¬ 
tion— Treasury/Comptroller. 

System  location:  Comptroller  of  the  Currency,  Personnel  Manage¬ 
ment  Division.  490  L'Enfant  Plaza  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Comptroller  of  the  Currency. 

Categories  of  records  in  the  system:  Training,  Executive  develop¬ 
ment  training  program  files.  Training  requests,  cancellation  and 
competion  records.  Reference  files.  Seminar  work  shop  records. 
In-house  training  plan  files.  Training  reports.  Individual  employee 
training  plans.  Reference  material,  private  and  public  training  at¬ 
tendance  files.  Training  announcements. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9.  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Routine  uses  are  as¬ 
sociated  with  the  employee’s  work  record,  grade  progress,  training, 
etc.  The  users  are  authorized  personnel  and  officials  within  the 
division  and  the  purpose  is  to  assure  proper  training,  progress,  ex¬ 
ecutive  development,  etc.  For  additional  routine  uses,  see  .Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

RetrievabHity:  By  name  of  employee. 

Safeguards:  Files  are  available  only  to  authorized  personnel 
within  the  personnel  division  for  official  action. 

Retention  and  disposal:  Files  are  maintained  through  the  life  of 
the  employee’s  employment  and  moved  from  agency  to  agency  as 
he  changes  jobs  and  are  eventually  stored  in  St.  Louis  Record 
Center.  Other  records  are  destroyed  within  three  years  to  five 
years,  or  upon  separation  of  employee. 

System  manager(s)  and  address:  Comptroller  of  the  Currency, 
Director  of  Personnel,  490  L’Enfant  Plaza,  Washington,  D.C. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Information  obtained  for  our  use  in  the 
above  defined  records  comes  from  in-house  applications  for  train¬ 
ing  actions,  taken  by  the  agency  to  sustain  on-going  historical  infor¬ 
mation  of  official  action  on  the  employee. 

Treasury/Comptroller  00.019 

System  name:  Employee  Relations — Treasury/Comptroller. 

System  location:  Comptroller  of  the  Currency,  Personnel  Manage¬ 
ment  Division,  490  L’Enfant  Plaza,  S.W.,  Washington,  D.C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
Comptroller  of  the  Currency. 

Categories  of  records  in  the  system:  Employee  Relations  Reports, 
Employee  Counseling  Reports,  Disciplinary  Action  Files,  Grievance 
Files,  Adverse  Action  Files,  Incentive  Awards  Program  Files,  An¬ 
nual  Performance  Records,  Informal  Records  Concerning  Em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  All  employee  relations 
records  are  maintained  and  used  solely  as  itemized  case  file  of 
events  involving  employees  grievances,  adverse  actions,  disciplina¬ 
ry  actions,  counseling  reports,  etc.  These  case  files  are  used  in  the 
course  of  administrative  appeals,  hearings  and  court  actions.  Other 
uses  involve  consolidated  statistical  data  reports  of  such  cases  as 
required  by  regulation.  Only  authorized  personnel  management  divi¬ 
sion  employees,  assigned  grievance  examiners,  or  hearing  officers 
are  authorized  use  of  such  case  files.  Routine  uses  of  incentive 
awards  hies  are  for  annual  reports  and  internal  statistical  analysis. 
For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 


Retrievability:  All  files  are  indexed  by  name  with  the  exception 
of  Incentive  Awards  and  employee  relations  reports.  These  files  are 
indexed  according  to  subject  category.  For  example,  incentive 
awards  are  broken  under  subheadings  of  special  achievement 
awards,  employee  suggestions  and  special  award  categories. 

Safeguards:  Files  are  available  only  to  authorized  personnel  with 
the  personnel  division  for  official  action. 

Retention  and  disposal:  All  employee  relations  and  files  relating 
to  grievances,  disciplinary  actions,  adverse  actions  and  counseling 
reports  are  retained  in  the  employee  relations  branch  files  until  the 
subject  employee  leaves  the  agency.  These  case  files  are  then 
purged  with  only  pertinent  documents  placed  in  the  Official  Person¬ 
nel  File.  Extraneous  materials  are  then  destroyed.  All  other  em¬ 
ployee  relations  files  are  retained  for  a  period  of  three  years,  then 
sent  to  the  Records  Center  for  retention  as  prescribed  by  records 
management  regulations. 

System  manager(s)  and  address:  Comptroller  of  the  Currency, 
Director  Personnel,  490  L’Enfant  Plaza,  Washington,  D.C. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  All  sources  of  records  are  obtained 
through  various  means  relating  to  the  development  of  a  case  file. 
Such  means  include  written  records  of  meetings,  counseling  ses¬ 
sions,  appeals,  hearings,  and  letters  of  charges,  intent,  final  deci¬ 
sion,  and  administrative  procedures.  Award  recommendations  are 
submitted  by  supervisors. 

Treasury/Comptroller  00.020 

System  name:  Precomplaint  Counseling  and  Complaint  Activi¬ 
ties — Treasury/Comptroller. 

System  location:  Comptroller  of  the  Currency,  490  L’Enfant 
Plaza,  S.W.,  Washington,  D  C.  20219. 

Categories  of  individuals  covered  by  the  system:  Employees  seek¬ 
ing  services  of  EEO  Counselors. 

Categories  of  records  in  the  system:  Monthly  Precomplaint  Activi¬ 
ty  Reports  from  14  Regions  and  Headquarters,  14  Regions  and 
Headquarters. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  keep  records  on 
Regional  Counseling  activities  for  monthly  submission  to  Treasury. 
For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Filed  by  date  of  receipt. 

Safeguards:  Staff  supervision  during  day;  data  in  statistics  only, 
no  names  used. 

Retention  and  disposal:  Individual  reports  shredded  at  end  of  two 
years. 

System  manager(s)  and  address:  Comptroller  of  the  Currency, 
Director  of  Personnel,  490  L’Enfant  Plaza,  Washington,  D.C. 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Monthly  submission  by  regions. 

Treasury/Comptroller  00.021 

System  name:  Picket  Identification  Card,  Control  Sheet— CC — 6020- 
09— Treasury /Comptroller. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
First  National  Bank  Region. 

Categories  of  records  in  the  system:  Control  sheet  for  regional  em¬ 
ployees  identification  cards. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes,  of  such  uses:  Reference  for  listing  of 
ID  cards  issued  by  number  and  name  of  employee.  For  additional 
routine  uses,  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet.  ,  ...  j. 

Retrievability:  Alphabetical  by  name  of  employee. 

Safeguards:  Maintained  in  locked  file. 

Retention  and  disposal:  Maintained  for  all  active  field  employees. 
Destroyed  upon  resignation  or  retirement. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury /Comptroller  00.022 

System  name:  Monthly  Outstanding  Report  of  Travel  Ad¬ 
vances — T  reasury /Comptroller. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
region. 

Categories  of  records  in  the  system:  Schedule  of  Outstanding 
travel  advances. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Computer  listing  of  em¬ 
ployees  who  have  travel  advances.  For  additional  routine  uses,  see 
Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Numerical  by  Social  Security  Number. 

Safeguards:  Maintained  in  locked  file. 

Retention  and  disposal:  Current  listing  maintained  for  all  em¬ 
ployees  who  have  an  outstanding  travel  advance. 

System  managerfs)  and  address:  Regional  Administrator  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Fiscal  Management  Division,  Comp¬ 
troller  of  the  Currency— Washington. 

Treasury/Comptroller  00.023 

System  name:  Address  Card — CC-6020-01 — Treasury /Comptroller. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Addresses  and  telephone 
number  of  Regional  Office  Personnel. 

Authority  for  maintenabce  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  'jsers  and  the  purpo%s  of  such  uses:  Locator’s  personal  infor¬ 
mation.  For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name  of  employee. 

Safeguards:  Maintained  in  locked  file. 

Retention  and  disposal:  Kept  for  all  active  employees. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  employees. 

Treasury/Comptroller  00.024 

System  name:  Bond  Issue  Listing— Treasury/ComptroUer. 


System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  individuals  covered  by  the  system:  Employees  in  the 
Regional  Office. 

Categories  of  records  in  the  system:  Schedule  of  bond  listing. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  I^ovide  an  index  of  em¬ 
ployees  who  have  been  issued  E  Bonds.  For  additional  routine 
uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Numerical  by  Social  Security  Number. 

Safeguards:  Maintained  in  locked  fUe. 

Retention  and  disposal:  Maintained  on  a  quarterly  basis,  then 
destroyed. 

System  manager(s)  and  address:  Regional  Administrator  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Fiscal  Management  Office,  Washington, 

DC. 

Treasury/Comptroller  00.025 

System  name:  Civil  Defense  Card  Control  Sheet — CC-6020- 
08 — Treasury /Comptroller. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  individuals  covered  by  the  system:  Employees  of  Re¬ 
gional  Office. 

Categories  of  records  in  the  system:  Defense  control  card  listing. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  AND  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  for  listing 
Civil  Defense  Cards  issued  by  name  and  number.  For  additional 
routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name  of  employee. 

Safeguards:  Maintained  in  locked  file. 

Retention  and  disposal:  Maintained  for  all  active  field  employees. 
Destroyed  upon  resignation  or  retirement. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptrolier  00.026 

System  name:  Employee  Vehicle  Authorization  CC-6042- 
22— T  reasury /Comptroller. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Authorization  for  vehicle 
travel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 

5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Utilized  to  afford  em¬ 
ployee  permission  to  use  privately  owned  automobiles  in  per¬ 
formance  of  official  duty.  For  additional  routine  uses,  see  Appen¬ 
dix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  I 
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storage:  File  cabinet. 

ReUicvability:  Alphabetical  by  name  of  employee. 

Safeguards:  Maintained  in  locked  file. 

Retention  and  disposal:  Kept  for  all  employees  who  use  privately 
owned  auto  in  performance  of  official  duty.  Destroyed  upon 
resignation  or  retirement. 

System  managerfs)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Employees. 

Treasury/Comptroller  00.027 

System  name:  Time  and  Attendance  Report  Form  TUS- 
430 — Treasury /Comptroller. 

System  location:  Three  Center  Plaza,  Suite  P-400.  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  individuals  covered  by  tbe  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Report  of  time  in  a  pay  status 
and  on  a  pay  period  basis. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  assist  in  accurate 
maintenance  of  leave  balance.  For  additional  routine  uses,  see  Ap¬ 
pendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  Numerical  by  control  number  within  organizational 
codes. 

Safeguards:  Maintained  in  locked  file. 

Retention  and  disposal:  Current  year  plus  last  three  prior  years. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Philadelphia,  Pa.,  Payroll  Center. 

Treasury /Comptroller  00.028 

System  name:  Travel  Advance  Listing— Treasury /Comptroller. 

System  location:  Three  Center  Plaza,  Suite  P-400,  Boston,  Mas¬ 
sachusetts  02108. 

Categories  of  individuals  covered  by  (he  system:  Employees  of  Re¬ 
gion. 

Categories  of  records  in  the  system:  Computation  of  travel  ex¬ 
pense. 

Authority  (or  maintenance  of  the  system:  12  U.S.C.  1,  2  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  internal  con¬ 
trol  for  travel  advance.  For  additional  routine  uses,  see  Appendix 
AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name  of  employee. 

Safeguards:  Maintained  in  locked  file. 

Retention  and  disposal:  Maintained  for  all  employees  who  have 
received  a  travel  advance.  Disposed  of  when  advance  has  been  re¬ 
paid. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  Region. 


Treasury/Comptroller  00.029 

System  name:  ADP  Time  and  Attendance  Re¬ 

ports— T  reasury /Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  1005. 

Categories  of  individuals  covered  by  the  system:  All  active  em¬ 
ployees  of  the  Region. 

Categories  of  records  in  the  system:  Time  and  Attendance. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpmes  of  such  uses:  Verification  of  annual 
leave  and  sick  leave;  compilation  of  payroll.  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  After  two  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.030 

System  name:  Automobile  Authorization— Treasury/Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  All  personnel  of 
the  Region  using  automobile  for  official  business. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Review  driving  records. 
For  additional  routine  uses,  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  file. 

Retention  and  disposal:  After  four  years  shredded  by  Federal 
Record  Center  Staff. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.031 

System  name:  Civil  Defense  Card  Register— Treasury /Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  Entire  Examina¬ 
tion  Staff  of  the  Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  (or  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  pui^ses  of  such  uses:  Internal  control  pur¬ 
poses.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  file  cabinet  .  _ 

Retention  and  disposal:  Permanent  Retention. 
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System  managerts)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office'Employees. 

Treasury/Comptroller  00.032 

System  name:  Computer  Leave  Balance  Prin¬ 

tout— Treasury/Comptroller. 

Svstem  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  All  active  em¬ 
ployees  of  the  Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  u  s  e.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  of  annual 
leave  and  sick  leave.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievahility:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  Shredded  after  three  years. 

System  manager<s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Personnel  Management  Divi¬ 
sion— Washington  Office. 

Treasury/Comptroller  00.033 
System  name:  OOE”  Bond  List — Treasury/ComptroUer. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  All  active  em¬ 
ployees  of  the  Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  of  OOE” 
Bond  deductions.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievahility:  Alphabetically  by  name. 

Safeguards:  Locked.vault.  • 

Retention  and  disposal:  Shredded  after  three  years. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Personnel  of  the  Region. 

Treasury /Comptroller  00.034 

System  name:  Employee  Annual  Leave 

Cards— T  reasury /Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Region  filing  said  applications. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Application  for  leave. 
For  additional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievahility:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  Shredded  after  three  years. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region  who  are  filing 
for  leave. 

Treasury/Comptroller  00.035 

System  name:  Examiner  ID  Card  Register — Treasury /Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  Entire  Examina¬ 
tion  Staff  of  the  Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  control  pur¬ 
poses.  For  additional  routine  use  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievahility:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  Permanent  Retention. 

System  nianager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Examination  Staff  of  the  Region. 

Treasury/Comptroller  00.036 

System  name:  Inventory  Control  Records — Treasury/Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  Inventory. 

Categories  of  records  in  the  system:  Administrative  Services. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Property  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinets. 

Retrievahility:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Administrator  and  employees. 

Treasury/Comptroller  00.037 
System  name:  Mailing  Plates — Treasury/Comptroller. 

System  location:  33  Liberty  Steet,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  Entire  Examining 
Staff  of  the  Region. 

Categories  of  records  in  the  system:  Personnel. 
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Authority  for  maintenance  of  the  system:  12  U.S.C.  I,  12  U.S.C.  9. 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Addressing  envelopes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Metal  plates. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  Until  obsolete. 

System  managerfs)  and  address:  Regional  Administrator.  (See  Lo¬ 
cation  Above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Examining  Staff  of  the  Region. 

Treasury /Comptroller  00.038 

System  name:  Travel  Advance  Files— Treasury/Comptroller. 

System  location:  33  Liberity  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Region  issued  travel  advances. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reference  purposes. 
For  additional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguarils:  Locked  vault. 

Retention  and  disposal:  Retained  one  year,  shredded  thereafter. 
System  manager(s)  and  address:  Regional  Administrator  (See  Lo¬ 
cation  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Fiscal  Management  Division,  Washing¬ 
ton  Office. 

Treasury/Comptroller  00.039 

System  name:  Travel  Voucher  Files— Treasury/Comptroller. 

System  location:  33  Liberty  Street,  Room  621,  New  York,  New 
York  10005. 

Categories  of  individuals  covered  by  the  system:  All  employees  of 
the  Region  in  travel  status. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Rouune  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  reference  purposes. 
For  Additional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Locked  vault. 

Retention  and  disposal:  After  four  years,  records  are  shredded. 
System  manager(s)  and  address:  Regional  Administrator  (See  Lo¬ 
cation  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 
Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Employees  of  the  Region  filling  out 
vouchers. 


Treasury/Comptroller  00.040 

System  name:  Automobile  Authorization— Treasury /Comptroller. 

System  location;  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania.  i  <• 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Approval  and  Insurance 
Determination.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accefcing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  Alphabetically  by  Name. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.041 

System  name:  Civil  Defense  Card  Register — Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recordkeeping.  For  addi¬ 
tional  routine  uses  see  Appendix  AA.  ^ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  By  date  of  issue  (cross  referenced  by  name  of  em¬ 
ployee). 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.042 

System  name:  Comprehensive  History  of  Employees  Master 
Files— Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  purposes, 
i.e.  SCD  &  PSI.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet 

Retrievability:  Indexed  by  Social  Security  number. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Last  report  and  PP  No.  26  for  two  years. 
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System  mana{^r(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.043 

System  name:  Computer  Leave  Balance 

Print— Out— Treasury /Comptroller. 

System  location:  Three  Parkway.  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purp<^  of  such  uses:  Verification  Leave 
Balance.  For  Additional  Routine  Use  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievahility:  Indexed  by  Social  Security  number. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Three  years. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.044 

System  name:  Consumer  Complaint  Index — Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Complainants. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Processing  and  Follow¬ 
up.  For  additional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  File  cabinets. 

Retrievahility:  By  date  received  (cross  referenced  by  name). 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury /Comptroller  00.045 
System  name:  E  Bond  List — Treasury /Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Payroll  Deductions,  Em¬ 
ployee  Participation.  For  additional  Routine  Uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Storage:  File  cabinets. 

Retrievahility:  Indexed  by  Social  Security  number. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Current. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 
Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Employees  of  the  Region. 

Treasury /Comptroller  00.046 

System  name:  Employees  Annual  Leave 

Record — T  reasury /Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recordkeeping.  For  addi¬ 
tional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievahility:  Indexed  by  Social  Security  number. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  One  year. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Employees  of  the  Region. 

Treasury /Comptroller  00.047 

System  name:  Employees  I.D.  Register— Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recordkeeping.  For  addi¬ 
tional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievahility:  By  date  of  issue  (cross  referenced  by  name  of  em¬ 
ployee). 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 
Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.048 

System  name:  Employees  I.D.  Pen  Register — Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  reconls  in  the  system:  Personnel. 
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Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recordkeeping.  For  addi¬ 
tional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievahility:  By  date  of  issue  (cross  referenced  by  name  of  em¬ 
ployee). 

Safeguards:  Lx)cked  cabinets. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  proc^ure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.049 

System  name:  Inventory  Control  Sheets— Treasury /Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievahility:  Date. 

Safeguards:  None. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.050 

System  name:  Regional  Telephone  Log— Treasury /Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Persons  placing  or 
receiving  calls. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievahility:  Date. 

Safeguards:  None. 

Retention  and  disposal:  One  year. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Callers  to  Regional  Office. 

Treasury/Comptroller  00.051 
System  name:  Travel  Advances — Treasury/Comptroller. 


System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Recordkeeping  I^rposes. 
For  additional  Routine  Uses  see  Appendix  AA. 

PolkiM  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinets. 

Retrievahility:  Indexed  by  Social  Security  number. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Current  report. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.052 
System  name:  Travel  Vouchers  Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Employees  of  the 
Region. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Travel  expenses  in¬ 
curred,  Career  Development  and  Training,  City  Tax  Verification. 
For  additional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievahility:  Alphabetically  by  month  (cross  reference  to 
name). 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Four  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury/Comptroller  00.053 
System  name:  Visitors  Log— Treasury /Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Office  Visitors. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  Routine  Uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievahility:  Date. 

Safeguards:  None. 

Retention  and  disposal:  One  year. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 
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Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Visitors  to  Regional  Office. 

Treasury /Comptroller  00.054 
System  name:  Weekly  Itineraries— Treasury/Comptroller. 

System  location:  Three  Parkway,  Suite  1316,  Philadelphia, 
Pennsylvania. 

Categories  of  individuals  covered  by  the  ^stem:  National  Bank 
Examiners,  Representatives  in  Trusts,  Associates  in  Trusts. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1,  12  U.S.C.  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Assignments,  Projected 
Assignments,  Leave  Information.  For  additional  Routine  Uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievahility:  Alphabetically  by  Name. 

Safeguards:  Locked  cabinets. 

Retention  and  disposal:  Two  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  of  the  Region. 

Treasury /Comptroller  00.055 

System  name:  Annual  Leave  Request — Treasury /Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  SF  71,  Application  for  Leave. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  leave.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievahility:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Destroyed  after  employee  leaves. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  From  employee. 

Treasury /Comptroller  00.056 

System  name:  Application  for  Travel  Ad¬ 

vances — Treasury /Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  441 14. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Request  for  advance  of  funds 
for  official  business. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  file  (Checked 
for  return  of  funds  when  employee  leaves).  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispo.sing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievahility:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Retained  in  active  file. 


System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above).  • 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  From  employee. 

Treasury /Comptroller  00.057 

System  name:  Comprehensive  Listing  of  Em-  . 

ployees — Treasury /Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  441 14. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Grade,  Social  Security 
Number,  Salary,  Withholdings,  etc.,  for  each  employee. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Office  Management.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievahility:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Destroyed  after  three  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington  Office. 

Treasury /Comptroller  00.058 

System  name:  Employee  Vehicle  Authorization— Treasury/Comp 
troller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Authority  to  use  privately- 
owned  automobile  for  official  duty. 

Authority  fur  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Required  for  use  of 
POV.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievahility:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Renewed  January  1  of  each  odd  num¬ 
bered  year. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Submitted  by  employee  for  authoriza¬ 
tion  by  Regional  Administrator. 

Treasury /Comptroller  00.059 

System  name:  Examination  Failures — Treasury/Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Names  of  prospective  em¬ 
ployees  who  have  failed  test  administered  for  assistant  national 
bank  examiner  position. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Check  list  if  individual 
re-applies.  For  additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Permanent. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.060 

System  name:  Examiner  Authorization  Cer¬ 

tificate — Treasury /Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 
Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Authority  for  Regional  Ad¬ 
ministrator  to  sign  examiner’s  bank  reports. 

Authority  for  nuiintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Standing  Power  of  Attor¬ 
ney.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Destroyed  after  employee  leaves. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Regional  Office. 

Treasury /Comptroller  00.061 

System  name:  Government  Transportation 

Requests— T  reasury /Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 
Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Numbers  of  Transportation 
Requests  and  names  to  whom  issued. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  of  issuance  and 
return  of  Government  Transportation  Requests.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 
Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Name  removed  after  employee  separates. 
System  manager(s)  and  address:  Regional  Administrator  (see  loca-> 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.062 

System  name:  Greater  Cleveland  Federal  Cam¬ 

paign— Treasury /Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 
Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  List  of  Cleveland  employees. 


Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Solicitation  of  contribu¬ 
tions  to  United  Fund.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Destroyed  after  three  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.063 

System  name:  Inventory  of  Identification  cards  *  and 
pins — Treasury /Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Treasury  Department,  Civil 
E)efense,  Comptroller  of  the  Cunency  Pin. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inventory  control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Permanent  (Retained  concurrently). 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office,  Originated  entries. 

Treasury/Comptroller  00.064 
System  name:  List  of  E  Bonds — Treasury /Comptroller 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  441 14. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Name,  Social  Security 
Number,  amount  of  bond,  etc. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Checking  possible  loss  of 
bond  and  date  of  issue.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Destroyed  after  one  year. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington  Office. 

Treasury/Comptroller  00.065 
System  name:  Mailing  Plates — Treasury/Comptroller. 
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System  locaUoo:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 

Categories  of  individuals  covered  by  the  system;  Employees. 

Categories  of  records  in  the  system:  Addresses  for  all  field  em¬ 
ployees. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mailing  assignments,  cir¬ 
culars.  etc.  For  addition^  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Permanent  (Employee's  plate  destroyed 
after  separation). 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroiler  00.066 

System  name:  Monthly  list  of  Travel  Ad¬ 

vances — Treasury /Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Print-out  list  of  outstanding 
travel  advances. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  travel  ad¬ 
vances.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Destroyed  after  three  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington  Office — CC. 

Treasury/Comptroller  00.067 

System  name:  Personnel  Directory— Treasury/Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Name,  address,  telephone 
number  of  each  employee.  , 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contacting  employees. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  One  copy  retained  permanently. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 


Record  source  categories:  Issued  by-yearly  by  Regional  Office. 

Treasury/Comptroller  00.068 
System  name:  Salary  Cards— Treasury /Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Card  for  each  employee  with 
salary,  grade,  and  date. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  yearly  per¬ 
formance  evaluation  of  employee. For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 

Safeguards;  Locked  file  cabinet. 

Retention  and  disposal:  Filed  in  inactive  personnel,  file  after 
separation. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.069 

System  name:  Time  and  Leave  Register— Treasury/Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  TUS  430,  Bi-weekly  employee 
time  and  attendance  record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Payroll  Purposes.  For 
additional  routine  uses  see  Appendix  AA.  , 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Name  of  employee  or  Social  Security  Number. 

Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Destroyed  after  three  years. 

System  nianager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  CC  Payroll  Center. 

Treasury/Comptroller  00.070 

System  name:  Travel  Expense  Vouchers — Treasury/Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Record  of  expenses  in  travel 
status. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  recorils  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Claim  for  reimbursement 
of  travel  expenses  and  audit  thereof.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Unlocked  file  cabinet. 

Retention  and  disposal:  Destroyed  after  three  years. 
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System  manager<s)  and  address:  Regional  Administrator  (see  loca- 
'  tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Submitted  by  employee  monthly. 

Treasury/Comptroller  00.071 
System  name:  Weekly  Itineraries— Treasury/Comptroller. 

System  location:  One  Erieview  Plaza,  Cleveland,  Ohio  44114. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Schedule  of  bank  assignments 
of  examiners. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Contacting  examiners. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievahility:  Name  of  Employee  or  Social  Security  Number. 

Safeguards:  Unlocked  file  cabinet.  ' 

Retention  and  disposal:  Destroyed  after  two  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Submitted  weekly  by  examiners. 

Treasury /Comptroller  00.072 
System  name:  Address  Card  File'— Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21—51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  hy  the  system:  Employees. 

Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Address  information, 
headquarters  information,  telephone  No.,  Organizational  Code,  So¬ 
cial  Security  No.  For  addition^  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievahility:  Alphabetical  by  name. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury /Comptroller  00.073 

System  name:  Addressograph  Plates— Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21 — 51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personal  and  Bank  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purpmes  of  such  uses:  Personnel  and  Bank 
Mailings— Bulletins.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievahility:  Alphabetical  by  name. 


Safeguards:  Locked  files. 

Retention  and  disposal:  Permanent,  with  updating. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office,  Personnel. 

Treasury/Comptroiler  00.074 

System  name:  Automobile  Authorizations— Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21 — 51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Check  for  authority  to 
use  personal  vehicle  for  official  travel.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievahility:  Alphabetical  by  name. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Permanent  until  termination  then  destruc¬ 
tion. 

System  nuuuiger(s)  and  address:  Regional  Administralor  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.075 

System  name:  Civil  Defense  ID  Card  Register— Treasury /Comptroll 
er. 

System  location:  F  &  M  Center,  Suite  21 — 51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inventory — Reports.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievahility:  Alphabetical  by  name. 

Safeguards:  Locked  Files. 

Retention  and  disposal:  Permanent,  with  updating. 

System  manager($)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  pro<;edures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office,  personnel. 

Treasury /Comptroller  00.076 
System  name:  E  Bond  Lists — Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21 — 51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  ^ 

Storage:  File  cabinet. 

Retrievability:  Indexed  by  Security  No. 

Safeguards:  Locked  Files. 

Retention  and  disposal:  Retention  2  years  then  destruction. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee  information. 

Treasury /Comptroller  00.077 

System  name:  Employee  Annual  &  Sick  Leave  Record  (T& 
A)— Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21 — 51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  mainteiunce  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ready  reference  for  su¬ 
pervisors  and  personnel  re  leave.  For  addition^  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  Files. 

Retention  and  disposal:  1  1/2  years  retention  then  destruction. 
System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Computer  Center,  Regional  Office  Per¬ 
sonnel. 

Treasury/Comptroller  00.078 
System  name:  Employee  Index— Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21 — 51,  Richmond,  Va 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Check  for  voucher  sub¬ 
mission  &  record  of  authority  to  use  personal  vehicle.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Ston>ge:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  Files. 

Retention  and  disposal:  Routine  updating. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 
Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Regional  Office  personnel. 

Treasury/Comptroller  00.079 

System  name:  Examiner  ID  Card  Register — Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21 — 51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 


Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inventory — Reports.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Permanent  with  updating. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office,  personnel. 

Treasury/Comptroller  00.080 

System  name:  History  of  Employee-Master  File  TUS 
404 — Treasury /Comptroller. 

System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Ready  reference — all  em¬ 
ployee  information  re  s^ary,  SCD,  PSI.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Indexed  by  Social  Security  No. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Retain  current  pay  period  plus  1st  and 
last  pay  period  annually. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.081 
System  name:  ID  Pin  Register— Treasury /Comptroller. 

System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Inventory-Reports.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Permanent  with  updating. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office,  personnel. 

Treasury/Comptroller  (H).082 

System  name:  Inventory  Control  Sheets— Treasury/Comptroller. 
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System  location:  F  &  M  Center,  Suite  21-Sl,  Richmond,  Va. 

imi. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Numerical — Property  No. 
Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Required  Recordkeeping 
for  control  of  inventory.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Number  Cross-referenced  by  name. 

Safeguards:  Locked  Files. 

Retention  and  disposal:  Permanent  record,  with  updating. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

^  Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

-  Record  source  categories:  Regional  Office,  personnel. 

Treasury /Comptroller  00.083 

System  name:  List  of  Travel  Advances— Treasury /Comptroller. 

System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference-checked  upon 
employee  termination  of  employment.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Indexed  by  Social  Security  No. 

Safeguards:  Locked  files. 

Retention  and  disposai:  Retention  2  years  then  destruction. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Employee  information. 

Treasury /Comptroller  00.084 

System  name:  Personnel  Notebook — Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Synopsis  of  information 
contained  in  personnel  file-ready  reference. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 
Contesting  record  procedures:  See  Comptroller  Appendix  A. 


Record  source  categories:  Regional  Office  Personnel. 

Treasury/Comptroller  00.085 
System  name:  TR  Index — Treasury /Comptroller. 

System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Maintain  control  and 
verification  of  annual  travel  expenses.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Numerically  and  alphabetically  by  name. 
Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator. 
Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Regional  Office  Personnel. 

Treasury /Comptroller  00.086 
System  name:  Travel  Vouchers— Treasury/Comptroller. 

'  System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12  .S.C. 
9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit-Reports-Reclaim; 
Recommended  Suspension  and  Allowances;  For  additional  routine 
uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  Alphabetical  by  name. 

Safeguards:  Locked  Files. 

Retention  and  disposal:  2  1/2  years-retention-destruction. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee. 

Treasury/Comptroller  00.087 

System  name:  Visitor  and  Telephone  Logs,  Persons  calling  or  visi- 
tiong  regional  office— Treasury/Comptroller. 

System  location:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Daily  logs. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  for  Names- 
Dates.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  By  date. 

Safeguards:  Locked  files. 

Retention  and  disposal:  1  year  retention  then  destruction. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation”  above  for  address). 
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Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office,  personnel. 

Treasur>7Comptroller  00.088 
System  name:  Weekly  Itineraries — Treasury/Comptroller. 

Svstem  location:  F  &  M  Center,  Suite  21-51,  Richmond,  Va. 
23277. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personal  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Lx>cation  of  personnel. 
Leave  verification.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievahility:  Alphabetical,  name  and  date. 

Safeguards:  Locked  Files. 

Retention  and  disposal:  1  year — destruction. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation"  above  for  address). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury /Comptroller  00.089 

System  name:  Automobile  Authorizations — Treasury/Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Travel  and  Accident.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Desk  drawer. 

Retrievahility:  Name  or  Social  Security  Number. 

Safeguards:  None. 

Retention  and  disposal:  Two  year  renewal. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.090. 

System  name:  Bank  Organizers  &  Proposed  Officer  Files  (listed  by 
name  of  bank)— Treasury/Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Bank  Organizers; 
Proposed  Officers. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  CFR  42,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Appraise  charter  &  Com¬ 
petence  of  Management.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Held  in  Charter  File  in  file  cabinet. 

Retrievahility:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 


Retention  and  disposal:  Approved  Charters— Permanent  Reten¬ 
tion,  Disapproved— destroyed  after  three  years. 

System  manager(s)  and  address:  Regional  Administrator  (See 
(^Location”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Applicants,  References,  Employee. 

Treasury /Comptroller  00.091 

System  name:  Civil  Defense  Card  Register— Treasury/Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  Register.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Locked  cabinet. 

Retrievahility:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington,  D.C.  and  Regional  Office. 

Treasury/Comptroller  00.092 
System  name:  E  Bond — Treasury/Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Update  and  change 
records,  employee  participation.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Cabinet. 

Retrievahility:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  90  days. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington,  D.C. 

Treasury/Comptroller  00.093  ^ 

System  name:  Employee  compensation — Treasury /Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Update  &  change 
records.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Locked  file. 

Rctrievability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  90  days. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington,  D.C. 

Treasury/Comptroller  00.094 
System  name:  Employee  Leave— Treasury/Comptroller. 

System  location:  ISIO  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Update  Records.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Locked  cabinet. 

Retrievabiiity:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Three  years — destroyed. 

System  managerfs)  and  address:  Regional  Administrator  (See 
OOLocation”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  ComptroU,  Ai^ndix  A. 

Contesting  record  procedures:  See  ComptroU,  Appendix  A. 

Record  source  categories:  Washington,  D.C. 

Treasury /Comptroller  00.095 

System  name:  Employee  Residence— Treasury/ComptroUer. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  purposes.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  FUe  cabinet. 

Retrievabiiity:  Name  or  Social  Security  Number. 

Safeguards:  None. 

Retention  and  disposal:  Kept  Current. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation”  above  for  address). 

Notification  procedure:  See  ComptroUer,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury /Comptroller  00.096 

System  name:  Examiner  I.D.  Register— Treasury/Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  Register.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Locked  cabinet. 

Retrievabiiity:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington,  D.C.  and  Regional  Office. 

Treasury/Comptroller  00.097 

System  name:  Inventory  (Property)  Control 

Card — Treasury /Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verifying  fixed  assets. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Locked  File. 

Retrievabiiity:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Current  plus  one  year;  destroyed. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation”  above  for  address).  - 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  ComptroUer,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington,  D.C. 

Treasury/Comptroller  00.098 
System  name:  Payroll  Roster— Treasury/Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Update  records.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Locked  cabinet. 

Retrievabiiity:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  90  days. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation”  above  for  address. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  ComptroUer,  Appendix  A. 

Record  source  categories:  Washington,  D.C.  and  Regional  Office. 

Treasury/Comptroller  00.099 

System  name:  Regional  Advisory  Committe— Treasury/ComptroUer. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Advisory  Com¬ 
mittee  Member. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 
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Routine  uses  oi  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Participation  in  two 
meetings  per  year.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Locked  File. 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury /Comptroller  00.100 

System  name:  Time  &  Attendance — Treasury /Comptroller. 

System  location:  IS  10  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9.  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Posting  T&A;  Leave 
Balances.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Locked  cabinet. 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Three  years — destroyed. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation"  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington,  D.C.  and  Regional  Office. 

Treasury/Comptroller  00.101 
System  name:  Travel  Advance — Treasury/Comptroller. 

System  location:  ISIO  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Payment.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Locked  Desk. 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Kept  current. 

System  managerfs)  and  address:  Regional  Admim'strator  (See 
OOLocation”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee  and  Washington,  D.C. 

Treasury /Comptroller  00.102 
System  name:  Travel  Vouchers — Treasury/Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 


Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Adjust.  Action;  check 
agency  leave  records;  check  bills  for  Special  Services;  Compile 
Monthly  Travel  report.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Office  files. 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Four  year  retention,  kept  current. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation"  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.103 
System  name:  Weekly  Itinerary — Treasury /Comptroller. 

System  location:  1510  First  National  Bank  Tower,  Two  Peachtree 
Street,  NW,  Atlanta,  Georgia  30303. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  (or  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Leave  and  locate  ex¬ 
aminers.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Locked  cabinet. 

Retrievability:  Name  or  Social  Security  Number. 

Safeguards:  Lock  &  Key. 

Retention  and  disposal:  Six  months  in  office;  1-1/2  years  Record 
Center. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation"  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.104 

System  name:  Consumer  Complaint  Index — Treasury/Comptroller. 

System  location:  164  W.  Jackson  Boulevard,  Room  715,  Chicago, 
Illinois  60604. 

Categories  of  individuals  covered  by  the  system:  Persons  filing 
complaints  with  regional  office  against  national  banks. 

Categories  of  records  in  the  system:  Card  file  index  to  pending  and 
inactive  consumer  complaints  against  banks. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  provide  a  ready 
reference  for  the  location  and  status  of  pending  and  closed  com¬ 
plaints  against  banks.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetical. 

Safeguards:  Maintained  in  closed  cabinet. 

Retention  and  disposal:  Indefinite  period  of  time. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation”  above  for  address). 

Record  source  categories:  Complaints  against  banks. 

Treasury /Comptroller  00.105 
System  name:  E  Bond  Listing — Treasury/Comptroller. 
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System  location:  164  W.  Jackson  Boulevard,  Room  715,  Chicago, 
Illinois  60604. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Personnel. 

Categories  of  records  in  the  system:  Enrollment  records  of  all  em¬ 
ployees  participating  in  United  States  Savings  Bond  Program. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Referral  for  proper  mail¬ 
ing  of  E  Bonds  to  enrollees.  For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Indexed  by  Social  Security  Number. 

-  Safeguards:  Restrictive  entry  to  locked  cabinet. 

Retention  and  disposal:  Listing  received  bi-weekly.  Previous  list¬ 
ing  destroyed  upon  receipt  of  most  current  listing. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employees  of  Regional  Office. 

Treasury /Comptroller  00.106 

System  name:  Educational  Record  File — Treasury /Comptroller. 

System  location:  164  W.  Jackson  Boulevard,  Room  715,  Chicago, 
Illinois  60604. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Listing  of  various  training 
programs  by  subject  category. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12  ' 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpows  of  such  uses:  Referral  for  purpose  of 
selection  for  available  training  programs.  For  additional  routine 
uses  see  Appendix  A  A.  _ 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Each  training  program  listed  by  dates  conducted, 
listing  each  participant  attending. 

Safeguards:  Restrictive  entry  to  locked  cabinet. 

Retention  and  disposal:  Indefinitely  or  until  training  program  has 
been  cancelled. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller.  Appendix  A. 

Record  source  categories:  Employees  of  Regional  Office. 

Treasury/Comptroller  00.107 

System  name:  Employee  Comprehensive  List¬ 

ing— Treasury /Comptroller 

System  location:  164  W.  Jackson  Boulevard,  Room  715,  Chicago, 
Illinois  60604. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Listing  of  all  salaried  em¬ 
ployees  detailing  salary,  leave  balance,  itemized  deductions  of  sala¬ 
ries  and  participation  in  sundry  federal  fringe  benefit  programs. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  General  Personnel  mat¬ 
ters  relating  to  salary.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Storage:  File  Cabinet. 

Retrievability:  Index  by  social  security  number. 

Safeguards:  Restrictive  entry  to  locked  cabinet. 

Retention  and  disposal:  Listing  received  by- weekly.  Destroyed 
upon  receipt  of  updated  listing. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employees  of  Regional  Office. 

Treasury /Comptroller  00.108 

System  name:  Time  and  Attendance  Records — Treasury/ComptroUe 
r. 

System  location:  164  W.  Jackson  Boulevard,  Room  715,  Chicago, 
Illinois  60604. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Record  of  employee  at¬ 
tendance. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  official  work 
time  of  each  employee  and  verification  of  leave  taken.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Social  Security  Number. 

Safeguards:  Limited  access  to  locked  cabinet. 

Retention  and  disposal:  12  months. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office  Employees. 

Treasury/Comptroller  00.109 

System  name:  Travel  &  Per  Diem  Vouchers— Treasury/Comptroller. 

System  location:  164  W.  Jackson  Boulevard,  Room  715,  Chicago, 
Illinois  60604. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Expense  vouchers  submitted 
on  Employees. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  of  official 
travel  incurred  in  accordance  with  duty  assignment.  For  addtional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Restrictive  access  to  locked  cabinet. 

Retention  and  disposal:  Four  years. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation”  above  for  address). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office  Employees. 

Treasury /Comptroller  00.110 

System  name:  Weekly  Examiner  Itinerary— Treasury/Cpmptroller. 

System  location:  164  W.  Jackson  Boulevard,  Room  715,  Chicago, 
Illinois  60604. 
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Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Weekly  record  of  official  as¬ 
signments  and  anticipated  itinerary  for  following  week. 

Authoritv  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  of  actual 
duty  assignment  for  National  Bank  Examiner.  For  additional  rou¬ 
tine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetical  by  week. 

Safeguards:  Limited  access  to  locked  cabinet. 

Retention  and  disposal:  12  months. 

System  manager(s)  and  address:  Regional  Administrator  (See 
(WLocation”  above  for  address). 

Notjfipation  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Regional  Office  Employees. 

Treasury/Comptroller  00.111 
System  name:  Accident  Report— Treasury /Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennesse  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  From  91,  91 A  and  Optional 
Form  26. 

Authority  for  nuintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Matter  of  record;  Ap¬ 
proval  of  renewal  of  employee  vehicle  authorization,  for  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Name/Date. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury /Comptroller  00.112 

System  name:  Automobile  Authorization— Treasury/ComptroUer. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Identification  of  em¬ 
ployee  authorized  to  use  a  privately-owned  automobile.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Name. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Destroyed  after  4  months. 

System  manageifs)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employees. 


Treasury /Comptroller  00.113 

System  name:  Civil  Defense  Card  Control  Re¬ 

gister — Treasury /Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennesse  38103. 

Cat^fHles  of  individuals  covered  by  the  system:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts. 

Categories  of  records  in  the  system:  Listing  of  issuances  of  Civil 
Defense  Cards. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  u  s  e.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Interoffice  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Civil  Defense  Card  Number. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington  Office  and  Employees. 

Treasury/Comptroller  00.114 

System  name:  Comprehensive  Listing  of  Employee  Master  File 
Form  TUS  404 — Treasury /Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  EDP  Printout. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Administrative  control. 
Also  see  Appendix  AA  for  routine  uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  One  year  shredded. 

System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury /Comptroller  00.115 

System  name:  Consumer  Complaint  Index — Treasury/Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuab  covered  by  the  system:  Any  individual 
who  lodges  a  complaint  against  a  national  bank. 

Categories  of  records  in  the  system:  Name  of  individual  and  ad¬ 
dress;  name  of  bank  involved  and  address;  date  bank  notified  of 
complaint;  follow-up  date;  closing'date  of  complaint. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Utilized  to  check  com¬ 
plaint  status  until  closing  date.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dbposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Date  complaint  letter  is  forwarded  to  bank  for 
comment. 
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Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Two  years. 

System  managerfs)  and  address:  Regional  Counsel. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Filing  of  a  complaint  letter  by  a  com¬ 
plainant. 

Treasury /Comptroller  00.116 
System  name:  E  Bond  Listing — Treasury/Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  EDP  Printout. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Check  issuances  of  Se¬ 
ries  E  Bonds.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retdning, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  One  year  shredded. 

System  managerfs)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Computer,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury/Comptroller  00.117 

System  name:  Employee  Annual  and  Sick  Leave 
Card —Treasury /Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennesee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Shows  annual  and  sick  leave 
by  month,  by  day. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  post  leave  to 
TUS — 430’s;  used  for  review  of  leave  used  which  is  easily  accessi¬ 
ble  on  one  card  or  sheet  in  one  place.  For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employees. 

Treasury /Comptroller  00.118 

System  name:  Employee  Vehicle  Authorization  Form 
CC— 6042— 22— Treasury /Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Description  of  the  automo¬ 
bile,  insurance,  driving  violations  and  accidents. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 


38003 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authority  to  use  auto  for 
official  duty.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  until  superseded  due  to  any 
change;  renewed  every  two  years. 

System  managerfs)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee 

Treasury /Comptroller  00.119 

System  name:  Identification  Pin  Control  Re¬ 

gister — Treasury/Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Cat^ories  of  individuals  covered  by  the  system:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts. 

Categories  of  records  in  the  system:  Listing  of  issuances  of 
Identification  Lapel  Pins. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  toteroffice  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  By  name  as  issued  by  date. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  diq>osal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employees.  ' 

System  managerfs)  and  address:  Treasury/Comptroller  00.120 
System  name:  Inventory  Control  of  Property— Treasury/Comptroll 
er. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Listings  of  property  assign¬ 
ments  for  briefcases,  portable  typewriters,  and  electronic  calcula¬ 
tors. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  of  Inventory  and 
Property.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Initially  by  Item  and  Property  No.,  thereafter  by 
Serial  No.  and  Employee  name. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  as  superseded  or  changed. 

System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Assignment. 

Treasury/Comptroller  00.121 

System  name:  Mailing  List  Master  Sheet — Treasury  Comptroller. 
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System  location:  t65  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  All  employees  ex¬ 
cept  Regional  Office  employees. 

Categories  of  records  in  the  system:  Xerox  master  for  making  ad¬ 
dress  labels  on  Xerox  machine. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mailings  to  employees. 
For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievahility:  By  name. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  as  superseded  or  changed. 

System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00.122 

System  name:  Pocket  Identification  Card  Control  Re¬ 
gister— Treasury/Comptroller. 

System  location:  I6S  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Cat^ories  of  individuals  covered  by  the  system:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts,  and  Financial 
Interns. 

Cat^ories  of  records  in  the  system:  Listing  of  issuances  of 
Idenitification  Cards. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9,  5  u  s  e.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Interoffice  Control.  For 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievahility:  ID  Card  Number  by  type  (National  Bank  Ex¬ 
aminer,  Assistant  Examiner,  etc.) 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Controller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington  Office  and  Employees. 

Treasury/Comptroller  00.123 
System  name:  Telephone  Log— Treasury/Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Public,  including 
bankers  and  all  employees. 

Categories  of  records  in  the  system:  A  daily  log  of  incoming  and 
outgoing  telephone  calls. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  u  s  e.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Placing  telephone  calls. 
Checking  telephone  bills.  Reference.  For  additional  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievahility:  In  sequence  by  date. 

Safeguards:  Locked  Desk  Drawer. 

Retention  and  disposal:  One  year  shredded. 


System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee. 

Treasury/Comptroller  00.124 

System  name:  Time  and  Attendance  Report 

(TUS — 430) — Treasury/Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees 
Categories  of  records  in  the  system:  Time  in  pay  status,  annual 
and  sick  leave,  and  other  leave.  Leave  supported  by  Application 
for  Leave  (SF  71)  Carbon  copies. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Payment  of  salary. 
Record  of  leave.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, ' 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievahility:  Alphabetically  by  Agency  ID  No.  by  pay  period. 
Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  managerfs)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix. 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury/Comptroller  00.125 

System  name:  Time  and  Leave  Register — Treasury/Comptroller. 

System  location:  165  Madison  Avenue,  Room  19(X),  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  EDP  Printout. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Leave  used  and  leave 
balances.  For  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievahility:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet 
Retention  and  disposal:  One  year  shredded. 

System  manager(s)  and  address:  Regional  Administrator. 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Federal  Disbursing  Center. 

Treasury /Comptroller  00.126 

System  name:  Application  for  Travel  Advance  Form  CC— 6042- 
1 7 — Treasury/Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees 
Categories  of  records  in  the  system:  Request  for  advance  of  funds. 
Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Advance  of  funds  by 
Fiscal  Management  Division,  Repayment  of  advance  upon  resigna¬ 
tion,  retirement  or  termination.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  File  CaBinets 

Retricvability:  Alphabetically  (Form  CC-6042-17),  (Carbon  copy) 
and  EDP  Printout  by  Social  Security  number. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent;  until  repaid. 

System  manager(s)  and  address:  Regional  Administrator. 
Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptrolller,  Appendix  A. 
Record  source  categories:  Form  CC-6042-17  from  employee,  EDP 
Printout  from  Washington  Office. 

Treasury/Comptroller  00.127 

System  name:  Travel  and  Expense  Vouchers  Form  CC-6040- 
03 — Treasury /Comptroller. 

System  location:  165  Madison  Avenue,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Carbon  copy  of  monthly 
record  of  travel  claims. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9.  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reimbursement  of  travel 
expenses.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet 
System  name:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator. 
Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee  and  Washington  Office. 
Treasury/Comptroller  00.128 

System  name:  Weekly  Itinerary  Form  CC- 1427- 

OX — T  reasury /Comptroller. 

System  location:  I6S  Madison  Aveune,  Room  1900,  Memphis, 
Tennessee  38103. 

Categories  of  individuals  covered  by  the  system:  National  Bank 
Examiners  and  Representatives  in  Trusts. 

Categories  of  records  in  the  system:  Location  of  Bank  Examina¬ 
tion. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Scheduling,  Location  of 
Personnel  in  travel  status.  Report  of  Examinations.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storrge:  File  Cabinet. 

Retrievability:  Alphabetically  by  week. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator. 
Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  National  Bank  Examiners  and 
Representatives  in  Trusts. 

Treasury /Comptroller  00.129 

System  name:  Automobile  Authorization 

File — T  re  asury /Comptroller . 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  SS402. 

Categories  of  individuals  covered  by  the  system:  Employee. 


Categories  of  records  in  the  system:  Personnel 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

f 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Approval  and  Insurance 
Determination.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  2  years  then  dispose 

System  manager(s)  and  address:  Regional  Administrator.  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.130 
System  name:  Bank  Files — Treasury/Comptroller. 

System  location:  822  Marc^uette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  General  public 
bank  officials. 

Categories  of  records  in  the  system:  Personnel 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Permanent  3  years  in  region  then  to  Fed. 
Rec.  Center. 

System  managerfs)  and  address:  Regional  Administrator.  (See 
OOlocations”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury /Comptroller  00.131 

System  name:  Civil  Defense  Card  Register — Treasury /Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  control.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  file  cabinets. 

Hetention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.132 

System  name:  Computer  Leave  Printout — Treasury/Comptroller. 
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System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

.Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verification  of  leave 
balance.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinets. 

Retrievability:  Direct  Access. 

Safeguards:  Ix)cked  File  Cabinets. 

Retention  and  disposal:  3  years  then  dispose. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.133 

System  name:  Computer  List  of  Travel  Ad¬ 

vances— Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personnel 

Authoritv  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  control  of  ad¬ 
vances.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  ' 

Storage:  File  Cabinet. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  3  years  then  dispose. 

System  manager(s)  and  address:  Regional  Adminstrator.  (See 
OOLocation”  above  for  addresss.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.134 

System  name:  Computer  Printout,  Series  E  Bond  Sub¬ 
scribers— Treasury /Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9.  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Computing  payroll 
deductions.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinets. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  3  years  then  dispose. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 


Record  source  categories:  Employee. 

Treasury /Comptroller  00.135 

System  name:  Employee  Annual  Leave 

Cards — Treasury /Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personnel 
Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Computing  leave 
balance.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  ~ 

Storage:  File  cabinets. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  one  year. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
OOLocation”  above  ior  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.136 

System  name:  Employee  Annual  Leave,  Computer  Prin¬ 
tout— Treasury/ComptroUer. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Employee. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Computing  leave 
balance.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinets. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  File  Cabinets.  ~ 

Retention  and  disposal:  3  years  then  dispose. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee 

Treasury/Comptroller  00.137 

System  name:  Employee  Identification  Card  Re¬ 

gister — T  reasury /Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Employee. 
Categories  of  records  Athe  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  U.S.C  9, 
5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  control.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent. 
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System  manager(8)  and  addren:  Regional  Administrator.  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee. 

Treasury /Comptroller  00.138 

System  name:  Employee  Mailing  Labels— Treasury /Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  SS402. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendis  A. 
Record  source  categories:  Employee. 

Treasury /Comptroller  00.139 

System  name:  Financial  &  Biographical  Reports  of  Organizers  of 
New  National  Banks— Treasury /Comptroller. 

.  System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  SS402. 

Categories  of  individoals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  address:  Regional  Adminstrator.  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 
Contesting  record  procedures:  See  Comptroller,  Appendix  A. 
Record  source  categories:  Employee. 

Treasury/Comptroller  00.140 

System  name:  Identification  Pin  Register— Treasury /Comptroller. 

System  location:  822  Marquette  Avenue,  Room  3(X),  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Employees 
Categories  of  records  in  the  system:  Personnel. 

Authority  for  nuintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Internal  Control.  For  ad¬ 
ditional  routine  uses  see  Appendix  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Direct  Access. 


Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Permanent. 

System  managers)  and  address:  Regional  Administrator.  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee.  , 

Treasury/Comptroller  00.141 

System  name:  Inventory  Control  Cards— Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  Direct  Access. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury /Comptroller  00.142 
System  name:  Public  Files— Treasury/Comptroller. 

System  location:  822  Marquette  Avenue,  Room  300,  Mineapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Bank  Officials 
General  Public. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinets. 

Retrievability:  Direct  Access. 

Safeguards:  Locked-  file  cabinets. 

Retention  and  disposal:  10  years;  3  years  in  region.  7  years  in  Fed 
Records  Ctr.  then  dispose. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury /Comptroller  00.143 

System  name:  Regional  Telephone  log — Treasury/Comptroller. 

System  location:  882  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  use  see  Appendix  AA. 
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Policies  and  practices  for  storini!,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Ketrievability;  Direct  Access. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  I  year. 

System  managcr(s)  and  address:  Regional  Administrator.  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  Sec  Comptroller,  Appendix  A. 

Record  access  procedures:  Sec  Comptroller,  .\ppendix  A. 

Contesting  record  p’^oeedurcs:  Sec  Comptroller,  Appendix  A. 

Record  source  categmies:  Fmployee. 

Treasury/Coniptrolier  00.1>N 

System  name:  Travel  Voucher  Files-Treasury/Comidroller. 

Syestem  l«>caticn:  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402. 

Categories  of  individuals  covered  by  the  system:  limployees. 

Categories  of  records  in  the  system:  Personnel 

Authoritv  for  nu-intenanre  of  the  svslom:  12  li.S.C.  1  and  U.S.C. 
9,  5  U.S.C' 301. 

Routi:ie  uses  of  records  niainiained  in  the  .system,  including  catego* 
rie.s  of  users  and  the  purpo.sc.s  of  such  uses:  Reimbursement  of  travel 
voucher.  For  ad  ditional  routine  uses  see  Appendix  AA. 

Policies  and  practici“s  fer  storing,  retrieving,  accessing,  retaining, 
and  disposing  ol  records  in  the  sytem: 

Storage:  I  ilc  Cabinet. 

Retrievahility:  Direct  Access. 

Safeguards:  Locked  file  cabinet. 

Retention  and  dispo.sal:  4  years;  1  year  in  region  &  3  years  at 
Fed.  Records  Center. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
OOlAK'ation”  above  for  address.) 

Notification  procedure:  See  Coniptrfdier,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

CoTitesting  record  proceduris:  See  Comptroller,  Appendix  A. 

Iltcord  source  categories:  Fhnployee. 

Trea.sury  /Comptrollcr  00.145 
Sy  stem  name:  Weekly  Itineraries — Trcasuiy/Coiiiptroller. 

System  location.  822  Marquette  Avenue,  Room  300,  Minneapolis, 
Minnesota  55402 

(hitegories  of  ir.divMuals  covered  by  the  sv-stcin:  Lniployces. 

Categories  of  records  in  the  system:  Personnel. 

Authoritv  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5' U.S.C.  301 

Routine  uses  of  records  inaintaiiied  in  the  system,  including  catego¬ 
ries  of  users  and  the  rurposes  of  such  uses:  Assignment  projected  as¬ 
signments  &  leave.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcin: 

Storage:  File  Cabinet. 

Ketrievability  :  Direct  Access. 

Safeguards:  Locked  file  cabinet. 

Retention  and  di.sposal:  6  mos.  in  region  &  1-1/2  years  in  records 
center. 

System  managerfs)  and  address:  Regional  Administrator.  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  acce.ss  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories;  Fmployee. 

•  'frcasury/floniptroller  00.146 
System  name:  Accident  Report— Trcasury/Comptrollcr. 

System  location:  91 1  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105 

Categories  of  individuals  covered  by  the  system:  Fmployccs. 

Categories  of  records  in  the  system:  Form  91,  91 A  and  Optional 
Form  26. 


Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Matter  of  record;  Ap¬ 
proval  of  renewal  of  employee  vehicle  authorization.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Rctrievabiiity:  Name/Date. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  addres.s:  Regional  Administrator  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  .source  categories:  Employee. 

Trca.sury/Coinptrpller  00.147 

Sy-stcin  name:  Civil  Defense  Card  Control  Rcgistcr-Treasu- 
ry/Comptrollcr 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system;  National  Bank 
Flxaminers,  Assistant  National  Hank  F.xaminers,  Representatives  in 
T  rusts.  Associates  in  Trusts  and  Assistants  in  Trusts. 

Categories  of  records  in  the  sy.stem:  Listing  of  issuances  of  Civil 
i  Jefense  Cards. 

Authoritv  for  nimntcnuncc  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  u.se.s  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  iLsers  and  the  purposes  ol  sucli  iise;>:  Interoffice  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  aiid  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem; 

Storage;  Files  Cabinet. 

Rttrievability:  Civil  Defen.se  Card  Number. 

Saleguard.s:  Locked  File  Cabinet. 

I'.elention  and  disposal:  Permanent. 

System  riunager(s)  and  address:  Regional  Administrator  (Sec 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  Sec  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categoric.s:  Washington  Office  and  Ifmployees. 

Treasury/Comptrollcr  00.148 

System  name:  Comprehensive  Listing  of  Ifmployee  Master  File 
Form  TUS  404 — Trcasury/Comptrollcr. 

Sy.stem  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis-  # 
souri  6I10.V. 

C  idcgories  of  individuals  covered  by  the  .sy.stein:  Employees. 

Categories  of  records  in  the  system:  EDP  Printout. 

Authority  (or  maintenance  of  the  .system:  12  U.S.C.  I  and  12 
u  s  e.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  u.seis  and  the  purposes  of  such  uses:  See  Appendix  AA  for 
routine  uses. 

Policies  and  practices  for  storing,  retrieving,  acce.s.sing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage;  File  Cabinet. 

Ketrievability:  Social  Security  Number  by  Pay  Period. 

Safeguards:  l.ocked  File  Cabinet. 

Retention  and  disposal:  One  year  shredded. 

System  manager(.s)  and  address:  Regional  Administrator.  (See 
OOI.ocation”  above  for  address.) 

Notification  procedure:  Sec  Comptroller,  Appendix  A. 

Record  atce.ss  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 
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Treasury/Comptroller  00.149 

System  name:  Consumer  Complaint  Index— Treasury/Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  6410S. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  lodges  a  complaint  against  a  national  bank. 

Categories  of  records  in  the  system:  Name  of  individual  and  ad¬ 
dress;  name  of  bank  involved  and  address;  date  bank  notified  of 
complaint;  follow-up  date;  closing  date  of  complaint. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Utilized  to  check  com¬ 
plaint  status  until  closing  date.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Date  complaint  letter  is  forwarded  to  bank  for 
comment. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Two  years. 

System  manager(s)  and  address:  Regional  Counsel  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Filing  of  a  complaint  letter  by  a  com¬ 
plainant. 

'  Treasury /Comptroller  00.150 

System  name:  E  Bond  Listing— Treasury/Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  6410.5. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  EDP  Printout. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Check  issuances  of  Se¬ 
ries  E  Bonds.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  One  year  shredded. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation"  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury /Comptroller  00.151 

System  name:  Employee  Annual  and  Sick  Leave 

Card— Treasury /Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Shows  annual  and  sick  leave 
by  month,  by  day. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  post  leave  to 
TUS-430’s;  used  for  review  of  leave  used  which  is  easily  accessible 
on  one  card  or  sheet  in  one  pbce.  For  additional  routine  uses  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 


Retrievability:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
OOLocation"  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employees. 

Treasury /Comptroller  00.152 

System  name:  Employee  Vehicle  Authorization  Form  CC-6042- 
22 — Treasury /Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  Employees. 

.  Categories  of  records  in  the  system:  Description  of  the  automo¬ 
bile,  insurance,  driving  violations  and  accidents. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  i  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authority  to  use  auto  for 
official  duty.  For  additional  routine  use  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  until  superseded  due  to  any 
change;  renewed  every  two  years. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
OOLocation"  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury /Comptroller  00.153 

System  name:  Identification  Pin  Control  Re¬ 

gister — Treasury /Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  National  Bunk 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts. 

Categories  of  records  in  the  system:  Listing  of  issuances  of 
Identification  Lapel  Pins. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Interoffice  Control.  For 
additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  By  name  as  issued  by  date. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (See 
OOLocation"  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00.154 

System  name:  Inventory  Control  of  Property — Treasury /Comptroll 
er. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  Employees. 
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Categories  of  records  in  the  system:  Listings  of  property  assign¬ 
ments  for  briefcases,  portable  typewriters,  and  electronic  calcula¬ 
tors. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and'  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control.  For  additional 
routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Initially  by  Item  and  Property  No.,  thereafter  by 
Serial  No.  and  PLmployee  name. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  as  superseded  or  changed. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
(XILocation"  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Assignment. 

Treasury/Comptroller  00.155 
System  name:  Mailing  List  Master  Sheet. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  All  employees  ex¬ 
cept  Regional  Office  employees. 

Categories  of  records  in  the  system:  Xerox  master  for  making  ad¬ 
dress  labels  on  Xerox  machine. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mailings  to  employees. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sylem: 

Storage:  File  Cabinet. 

Retrievability:  By  name. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  as  superseded  or  changed. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptioller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00.156 

System  name:  Pocket  Identification  Card  Control  Re¬ 
gister — T  reasury /Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  National  Bank 
Exami-.ers,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts,  and  Financial 
Interns. 

Categories  of  records  in  the  system:  Listing  of  issuances  of 
Identification  Cards. 

Authority  for  maintenance  of  the  svstem:  12  U.S.C.  1  and  12 
u  s  e.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Interoffice  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  ID  Card  Number  by  type  (National  Bank  Ex¬ 
aminer,  Assistant  Examiner,  etc.) 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Permanent. 


System  manager(s)  and  address:  Regional  Administrator.  (See 
OOLocation”  above.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington  Office  and  Employees. 

Treasury /Comptroller  00.157 
System  name:  Telephone  Log — Treasury /Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  Public,  including 
banders  and  all  employees. 

Categories  of  records  in  the  system:  A  daily  log  of  incoming  and 
outgoing  telephone  calls. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Placing  telephone  calls. 
Checking  telephone  bills.  Reference.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  -retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  In  sequence  by  date. 

Safeguards:  l.ocked  13esk  Drawer. 

Retention  and  dispo.sal:  One  year  shredded. 

System  manager(s)  and  addre^:  Regional  Administrator.  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Trcasiiry/Comptroller  00.158 

System  name:  Time  and  Attendance  Report  (TUS- 
430) — Treasury/Comptrollcr. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Time  in  pay  status,  annual 
and  sick  leave,  and  other  leave.  Leave  supported  by  Application 
for  Leave  (SF  71)  Carbon  copies. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  u.scs  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Payment  of  salary. 
Record  of  leave.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispo.sing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  Agency  ID  No.  by  pay  period. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  Sec  Comptroller,  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury/Comptroller  00.159 

System  name:  Time  and  Leave  Register — Treasury/Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  EDP  Printout. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9,  5  u  s  e.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Computing  of  Leave 
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used  and  leave  balances.  For  additional  routine  uses 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  One  year  shredded. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
(WLocation"  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury/Comptroller  00.160 

System  name:  Application  for  Travel  Advance  Form  CC-6042- 
17 — T  reasury/Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  Mis¬ 
souri  6410S. 

Categories  of  individuals  covered  by  the  system:  Employ  i. 

Categories  of  records  in  the  system:  Request  for  advance  of  funds. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Advance  of  funds  by 
Fiscal  Management  Division,  Repayment  of  advance  upon  resigna¬ 
tion,  retirement  or  termination.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  (Form  CC-6042-17),  (Carbon  copy) 
and  EDP  Printout  by  Social  Security  number. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent;  until  repaid. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  cat^ories:  Form  CC-6042-17  from  employee,  EDP 
Printout  from  Washington  Office. 

Treasury /Comptroller  00.161 

System  name:  Travel  and  Expense  Vouchers  Form  CC-6040- 
03— Treasury/Comptroller. 

System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  6410S. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Carbon  copy  of  monthly 
record  of-  travel  claims. 

Authority  for  nuiintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  lUers  and  the  purposes  ot  such  uses:  Reimbursement  of  travel 
expenses.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator.  (See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee  and  Washington  Office. 

Treasury/Comptrollcr  00.162 
System  name:  Weekly  Itinerary  Form  CC-I427-OX. 


System  location:  911  Main  Street,  Suite  2616,  Kansas  City,  Mis¬ 
souri  64105. 

Categories  of  individuals  covered  by  the  system:  National  Bank 
Examiners  and  Representatives  in  Trusts. 

Categories  of  records  in  the  system:  Location  of  Bank  Examina¬ 
tion. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9,  5  U.S.C.  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Scheduling,  Location  of 
Personnel  in  travel  status,  Report  of  Examinations.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  week. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator.(See 
OOLocation”  above  for  address.) 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  National  Bank  Examiners  and 
Representatives  in  Trusts. 

Treasury /Comptroller  00.163 
System  name:  Accident  Report — Treasury/Comptroller. 

System  location:  1401  Elm  Street,  Suite  45(X),  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Form  91,  91 A  and  Optional 
Form  26. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Matter  of  record;  Ap¬ 
proval  of  renewal  of  employee  vehicle  authorization.  For  additional 
'  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining,^ 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  Name/Date. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.164 

System  name:  Civil  Defense  Card  Control  Re¬ 

gister— Treasury /Comptroller. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Cat^ories  of  individuais  covered  by  the  system:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts. 

Categories  of  records  in  the  system:  Listing  of  issuances  of  Civil 
Defense  Cards. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Interoffice  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Civil  Defense  Card  Number. 

Safeguards:  Locked  File  Cabinet. 
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Retention  and  disposal;  Permanent. 

System  manager(s)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller,  Appendix  A. 

Record  access  procedures:  See  Comptroller,  Appendix  A. 

Contesting  record  procedures:  See  Comptroller,  Appendix  A. 

Record  source  categories:  Washington  Office  and  Employees. 
Treasury /Comptroller  00.165 

System  name:  Comprehensive  Listing  of  Employee  Master  File 
Form  TUS  404— Treasury/Comptroller.  ^ 

System  location:  1401  Elm  Street,  Suite  4500, i  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  EDP  Printout. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

RfMitine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Employee  utilization  file. 
For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievahility:  Social  Security  Number  by  Pay  Period. 

Safeguards:  flocked  File  Cabinet. 

Retention  and  disposal:  One  year  shredded. 

System  manager(s)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury/Comptroller  00.166 

System  name:  Consumer  Complaint  Index — Treasury/Comptroller. 

System  location:  1401  Elm  Street.  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Any  individual 
who  lo^es  a  complaint  against  a  national  bank. 

Categories  of  records,  in  the  system:  Name  of  individual  and  ad¬ 
dress;  name  of  bank  involved  and  address;  date  bank  notified  of 
complaint;  follow-up  date;  closing  date  of  complaint. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Utilized  to  check  com¬ 
plaint  status  until  closing  date.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievahility:  Date  complaint  letter  is  forwarded  to  bank  for 
comment. 

Safeguards:  Locked  File  Cabinet. 

Rete.ition  and  disposal:  Two  years. 

System  manager(s)  and  address:  Regional  Counsel  (See  location 
above). 

Notification  procedure:  See  Comptroller  Appendix  A.  w 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Filing  of  a  complaint  letter  by  a  com.- 
plainant.  * 

Treasury /Comptroller  00.167 
System  name:  E  Bond  Listing— Treasury /Comptroller. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system;  EDP  Printout. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 


P  -''im  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  •  *j$ers  and  the  purposes  of  such  uses:  Check  issuances  of  Sc¬ 
ries  E  Bonds.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievahility:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  One  year  shredded. 

System  manager(s)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures;  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  .source  categories:  Federal  Disbursing  Center. 

Treasury /Comptroller  00.168 

System  name:  Employee  Annual  and  Sick  Leave 

Card — Treasury /Comptroller. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 

74202. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Shows  annual  and  sick  leave 
by  month,  by  day. 

Authority  for  maintenance  of  the  sy.stem:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Used  to  post  leave  to 
TUS-430’s;  used  for  review  of  leave  used  which  is  easily  accessible 
on  one  card  or  sheet  in  one  place.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievahility:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  i\ppendix  A. 

Record  source  categories:  FImployees. 

Treasury /Comptroller  00.169 

System  name:  Employee  Vehicle  Authorization  Form  CC-6042- 
22— Treasury /Comptroller. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Description  of  the  automo¬ 
bile,  insurance,  driving  violations  and  accidents. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authority  to  use  auto  for 
official  duty.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievahility:  Alphabetically. 

Safeguards:  l.iKked  File  Cabinet. 

Retention  and  dispo.sal:  Permanent  until  superseded  due  to  any 
changes  renewed  every  two  years. 

System  manager(s)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

ifecord  source  categories:  Employee. 
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Treasury/Comptrollcr  00.170 

System  ,  name:  Identification  Pin  Control  »  Re¬ 

gister— T  reasury /Comptroller. 

System  location:  1401  Elm  Street,  Suite  4300,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts. 

Categories  of  records  in  the  system:  Listing  of  issuances  of 
Identification  Lapel  Pins. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Interoffice  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  By  name  as  issued  by  date. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  file. 

System  managerfs)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00.171 

System  name:  Inventory  Control  of  Property — Treasury /Comptroll 
er.  / 

System  location:  1401  Elm  Street,  Suite  4300,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Listings  of  property  assign¬ 
ments  for  briefcases,  portable  typewriters,  and  electronic  calcula¬ 
tors. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievability:  Initially  by  Item  and  Property  No.,  thereafter  by 
Serial  No.  and  Employee  name. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Retained  as  superseded  or  changed. 

System  managerfs)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Reced  source  categories:  Assignment. 

Treasury /Comptroller  00.172 

System  name:  Mailing  List  Master  Sheet— Treasury/Comptroller. 

System  location:  1401  Elm  Street,  Suite  4300,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  All  employees  ex¬ 
cept  Regional  Office  employees. 

Categories  of  records  in  the  system:  Xerox  master  for  making  ad¬ 
dress  labels  on  Xerox  machine. 

Authority  for  nuintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mailings  to  employees. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 


Retrievability:  By  name. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  diqrasal:  Permanent  as  superseded  or  changed. 

System  manager(s)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Treasury /Comptroller  00.173 

System  name:  Pocket  Identification  Card  Control  Re¬ 
gister— T  reasury /Comptroller. 

System  location:  1401  Elm  Street,  Suite  4300,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  National  Bank 
Examiners,  Assistant  National  Bank  Examiners,  Representatives  in 
Trusts,  Associates  in  Trusts  and  Assistants  in  Trusts,  and  Financial 
Interns. 

Categories  of  records  in  the  system:  Listing  of  issuances  of 
Identification  Cards. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Interoffice  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  ID  Card  Number  by  type  (National  Bank  Ex¬ 
aminer,  Assistant  Examiner,  etc.). 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent. 

System  numager(s)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

•  Record  source  categories:  Washington  Office  and  Employees. 

Treasury /Comptroller  00.174 
System  name:  Telephone  Log — Treasury/Comptroller. 

System  location:  1401  Elm  Street,  Suite  4300,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Public,  including 
bankers  and  all  employees. 

Categories  of  records  in  the  system:  A  daily  log  of  incoming  and 
outgoing  telephone  calls. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Placing  telephone  calls. 
Checking  telephone  bills.  Reference.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  In  sequence  by  date. 

Safeguards:  Locked  Desk  Drawer. 

Retention  and  disposal:  One  year  shredded. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury /Comptroller  00.175 

System  name:  Time  and  Attendance  Report  (TUS- 
430)— Treasury /Comptroller 

System  location:  1401  Elm  Street,  Suite  4300,  Dallas,  Texas 
74202. 
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Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Time  in  pay  status,  annual 
and  sick  leave,  and  other  leave.  Leave  supported  by  Application 
for  Leave  (SF  71)  Carbon  copies. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Payment  of  salary. 
Record  of  leave.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  Agency  ID  No.  by  pay  period. 

Safeguards:  Ix>cked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury/Comptroller  00.176 

System  name:  Time  and  Leave  Register — Treasury /Comptroller. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  EDP  Printout. 

Authority  for  nuiintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Leave  used  and  leave 
balances.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Social  Security  Number  by  Pay  Period. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  One  year  shredded. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  Sec  Comptroller  Appendix  A. 

Record  source  categories:  Federal  Disbursing  Center. 

Treasury /Comptroller  00.177 

System  name:  Application  for  Travel  Advance  Form 
CC — 6042—1 7 — T  reasury/Comptroller. 

Sy.stcin  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Request  for  advance  of  funds. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Advance  of  funds  by 
Fiscal  Management  Division.  Repayment  of  advance  upon  resigna¬ 
tion,  retirement  or  termination— For  additional  routine  uses  see  Ap¬ 
pendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  (Form  CC — 6042 — 17),  (Carbon 
copy)  and  EDP  Printout  by  Social  Security  number. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Permanent  until  superseded. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 


Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Form  CC— 6042— 17  from,  employee, 
EDP  Printout  from  Washington  Office. 

Treasury /Comptroller  00.178 

System  name:  Travel  and  Expense  Vouchers  Form 
CC — 6040— 03— Treasury/Comptroller. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Carbon  copy  of  monthly 
record  of  travel  claims. 

Authoritv  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9.  ■ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reimbursement  of  travel 
expenses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  Sec  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee  and  Washington  Office. 

Treasury/Comptroller  00.179 

System  name:  Weekly  Itinerary  Form 

CC— 1427— OX — Treasury/Comptroller. 

System  location:  1401  Elm  Street,  Suite  4500,  Dallas,  Texas 
74202. 

Categories  of  individuals  covered  by  the  system:  National  Bank 
F^xaminers  and  Representatives  in  Trusts. 

Categories  of  records  in  the  system:  Location  of  Bank  Examina¬ 
tion. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Scheduling,  Location  of 
Personnel  in  travel  status.  Report  of  Examinations.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sylem: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  by  week. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  Four  years  shredded. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  Sec  Comptroller  Appendix  A. 

Record  source  categories:  National  Bank  Examiners  and 
Representatives  in  Trusts. 

Treasury /Comptroller  00.180 

System  name:  Automobile  authorization  file — Treasury /Comptroller. 

System  location:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Form  CC — 6042 — 22  (Rev. 
9/74). 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Authority  to  drive  and 
driving  record.  For  additional  routine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage;  In  individual  personnel  files,  file  cabinets. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  files. 

Retention  and  disposal;  Renewable  every  two  years. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroiler  00.181 

System  name:  Civil  Defense  Card  Register— Treasury/Comptroller. 

System  location:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Listing  as  issued. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo^  of  such  uses:  Record  of  cards  issued, 
destroyed  or  lost.  For  additional  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Notebook  in  File  Cabinet. 

Retrievability:  Alphabetically  and  chronologically. 

Safeguards:  Secured  file  cabinet. 

Retention  and  disposal:  In.perpetuity. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Administrative  Assistant. 

Treasury /Comptroller  00.182 

System  name:  Computer  Leave  Printout— Treasury/Comptroller. 

System  locathm:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Computer  listing  of  leave 
balance. 

Authority  for  -  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verify  leave  records  and 
to  respond  to  individual  inquiry.  For  additional  routine  uses  see  Ap¬ 
pendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  Organization  Code  and  Social  Security  number. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Retained  until  reconciled. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Pay  Center. 

Treasury /Comptroller  00.183 
E  Bond  List — Treasury/Comptroller. 

System  location:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  indlviduab  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Computer  listing  of  bonds  is¬ 
sued. 
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Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  bond  issue  for 
response  to  individual  inquiries  on  receipt  thereof.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  Organization  Code  and  Social  Security  number. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Six  months. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Pay  center,  pay  records. 

Treasury /Comptroller  00.184 

System  name:  Employee  mailing  list — Treasury /Comptroller. 

System  location:  1600  Broadway,  Suite  18(X),  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Addresses  and  telephone 
numbers  of  personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  telephone  use  and 
mailing  list.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Office. 

Retention  and  disposal:  New  list  made  every  two  months.  Others 
destroyed. 

System  manager(s)  and  address;  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Administrative  Assistant. 

Treasury/Comptroller  00.185 
Employee  Time  Cards  Copies — Treasury/Comptroller. 

System  location:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  TUS — 430. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  leave  taken 
each  pay  period.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  box. 

Retrievability: 'Organization  Code  and  Social  Security  number. 

Safeguards:  Steel  Box. 

Retention  and  disposal:  One  year  until  reconciled. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury /Comptroller  00.186 

System  name:  Identification  Card  Register— Treasury/Comptroller. 
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System  location:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Listing  as  issued. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego* 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  cards  issue, 
destroyed  or  lost.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Notebook— File  Cabinet. 

Retrievability:  Alphabetically  and  chronologically. 

Safeguards:  Locked  File  Cabinet. 

Retention  and  disposal:  In  perpetuity. 

System  managerts)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  Sec  Comptroller  Appendix  A. 

Record  source  categories:  Administrative  Assistant. 

Treasury/Comptroller  00.187 

System  name:  Identification  Pin  Register — Treasury /Comptroller. 

System  location:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  rccord.s  in  the  system:  Listing  as  issued. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9.  ■ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpo.se$  of  such  uses:  Record  of  I’ins  issued, 
destroyed  or  lost.  For  additional  routine  uses  see  Appendix  A.\. 

Policies  and  practices  fur  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  .sytem: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically  and  chronologically. 

Safeguards:  Bookcase— File  cabinet. 

Retention  and  disposal:  In  perpetuity. 

System  manager(s)  and  address:  Regional  Administrator  (sec  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Administrative  Assistant. 

Trcasury/t'omptroller  00.188 
System  name:  Telephone  Log— Treasury/Comptrollcr. 

System  location:  1600  Broadway,  Suite  1800,  Denver.  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Receptionists. 

Categories  of  records  in  the  system:  Daily  records  of  telephone 
calls. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  u.ses  of  records  maintained  in  the  sy.stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u.ses:  Verify  incoming  and  out¬ 
going  long  distance  calls.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  fur  storing,  retrieving,  accc.ssing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Notebook. 

Retrievability:  chronologically. 

Safeguards:  Locked  desk  drawers. 

Retention  and  disposal:  Three  years. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above) 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 


Record  source  categories:  Receptionist. 

Treasury/Comptroller  00.189 

System  name:  Transportation  request — Treasury/Comptroller. 

System  location:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Request  for  travel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  sy.stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  For  record  of  issue  to  in¬ 
dividual  employee.  For  additional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Notebook. 

Retrievability:  Alphabetically. 

Safeguards:  File  cabinets. ' 

Retention  and  disposal:  In  perpetuity. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categorie.s:  Administrative  Assistant. 

Treasury /Comptroller  00.191) 

Sy.stem  name:  Travel  Vouchers— Treasury/Comptroller. 

System  location:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Form  CC — 6040 — 03  7/74 
(copy). 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 

use  y 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  iLsers  and  the  purposes  of  such  uses:  Expense  records.  For  ad¬ 
ditional  routine  uses  see  Appendix  .AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  Cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Four  years. 

System  njanagerfs)  and  addre.ss:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  acce.ss  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  limployce. 

Trcasury/Coinptroller  00.191 
Sy.stem  name:  Visitor’s  Log — Treasury /Comptroller. 

System  location:  1600  Broadway,  Suite  1800,  Denver.  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Official  Office 
Visitors. 

Categories  of  records  in  the  system:  Daily  calendar. 

Authority  for  mviintcnaiac  of  the  sv.stem:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Record  of  visits  for 
documentation. 

Policies  and  practices  for  .storing,  retrieving,  acce.ssing,  retaining, 
and  dispo.sing  of  records  in  the  .sytem: 

Storage:  Notebook,  Locked  desk  drawer. 

Retrievability:  Daily  calendar. 

Safeguards:  Locked  desk  drawer. 

Retention  and  disposal:  One  year. 

System  managcr(s)  and  addre.s.s:  Regional  Administrator  (see  loca¬ 
tion  below). 
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Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Receptionist. 

Trcasury/Comptrolier  00.192 
System  name:  Weekly  itineraries— Treasury/Comptroller. 

System  location:  1600  Broadway,  Suite  1800,  Denver,  Colorado 
80202. 

Categories  of  individuals  covered  by  the  system:  Employee. 

Categories  of  records  in  the  system:  Form  CC — 1457 — OX. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Verify  examining 
schedules.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Two  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  below). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  App>endix  A. 

Record  source  categories:  Employee. 

Trea.sury/Comptroller  00.193 

System  name:  Active  Personnel  Files,  automobile  authorization  and 
Travel  Advances— Treasury /Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Personal  history. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Promotions,  Training,  In¬ 
surance,  Performance  evaluation.  Employment  reference.  Personal 
advice.  Career  and  Planning,  Retirement,  Security  Clearance,  Ad¬ 
dress  and  Telephone.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  Indexed  alphabetically  by  name. 

Safeguards:  Combination  lock. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee,  Supervisors,  former  em¬ 
ployees. 

Treasury /Comptroller  00.194 

System  name:  Civil  Defense  Card  Register— Treasury/Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  .system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Card  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  Records.  For  ad¬ 
ditional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  File  cabinet. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  Sec  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Washington  Office. 

Treasury/Comptroller  00.195 

System  name:  Comprehensive  history  of  Employee  Master 
File— Treasury/Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Payroll  history. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  u.sers  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  .sytem: 

Storage:  File  cabinet. 

Retrievability:  Social  Security  Number  and  Alphabetically  by 
name. 

Safeguards:  Combination  lock. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Disbursement  Center  &  Washington  Of¬ 
fice. 

Treasury/Comptroller  00.1% 

System  name:  Computer  Leave,  Balance  Prin¬ 

tout — T  reasury /Comptroller. 

System  location:  707  SW  Washington  Street.  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office  ^ 
Employees. 

Categories  of  records  in  the  sy.stem:  Leave  history. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  Fur  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  .storing,  retrieving,  acces.sing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets. 

Retrievability:  Social  Security  Number  and  Alphabetically  by 
name. 

Safeguards:  Combination  luck. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Disbursement  Center  &  Washington  Of¬ 
fice. 

Treasury /Comptroller  00.197 
System  name:  E  Bond  List — Treasury/Comptroller. 

System  location:  707  SW  Washington  Street.  Room  900,  Portland, 
Oregon  97205. 
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Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Bond  history. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Social  Security  Number  and  Alphabetically  by 
name. 

Safeguards:  Combination  lock. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Disbursement  Center  &  Washington  Of¬ 
fice. 

Treasury/Comptroller  00.198 

System  name:  Employee  .Annual  Leave  Record 

Cards— Treasury/Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Leave  records  or  personnel. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Payroll.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Social  Security  Number  and  Alphabetically  by 
nai  i'^. 

Safeguards:  File  cabinet. 

Retention  and  disposal:  Three  years — shredded. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Disbursement  Center. 

Treasury /Comptroller  00.199 

System  name:  Examiners  I.D.  Card  Register— Treasury/Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Cate"ories  of  individuals  covered  by  the  system:  Regional  Office 
Employees.  ' 

Categories  of  records  in  the  system:  Card  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  Records.  For  ad¬ 
ditional  routine  uses  see  Appendix  A  A. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  File  cabinet. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 


Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Washington  Office. 

Treasury/Comptroller  00.200 

System  name:  Examiners  I.D.  Pin  Register — Treasury /Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
limployees. 

Categories  of  records  in  the  system:  Card  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  Records.  For  ad- 
ditonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:. Secured  File  cabinet. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptrolier  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Washington  Office. 

Treasury/Comptroller  00.201 

System  name:  Inventory  Control  Sheets — Treasury/Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
limployees. 

Categories  of  records  in  the  system:  Items,  cost  depreciation. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  Control.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Number  (referenced  by  name). 

Safeguards:  File  cabinet. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  addre.ss:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury /Comptroller  00.202 
System  name:  Mailing  Plates — Treasury/Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Address.  . 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Mailing.  For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Metal. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  File  cabinet. 
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Retention  and  disposal:  until  obsolete. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.203 

System  name:  Regional  Telephone  Log— Treasury /Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Telephone  calls. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference.  For  addi¬ 
tional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper.  File  cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Desk. 

Retention  and  disposal:  Indefinite. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury/Comptroller  00.204 

System  name:  Travel  Voucher  Files— Treasury /Comptroller. 

System  locatkm:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Work  related  expenditures. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Reference  for  leave, 
educational  purposes.  For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper.  File  cabinet. 

Retrievability:  Indexed  alphabetically  by  name. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  three  years— shredded. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above).  . 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employee. 

Treasury/Comptroller  00.205 
System  name:  Weekly  Itineraries— Treasury/Comptroller. 

System  location:  707  SW  Washington  Street,  Room  900,  Portland, 
Oregon  97205. 

Categories  of  individuals  covered  by  the  system:  Regional  Office 
Employees. 

Categories  of  records  in  the  system:  Bank  Examination  Record. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Communication  with  em¬ 
ployees,  determining  work  progress.  For  additional  routine  uses  see 
Appendix  AA. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  File  cabinet. 

Retention  and  disposal:  Indefinite. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 
Record  source  categories:  Employee. 

Treasury/Comptroller  00.206 

System  name:  Automobile  Authorizations — Treasury /Comptroller. 

System  location:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Personal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Approval  of  private  au¬ 
tomobile  use.  For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  Index  by  name. 

Safeguards:  Locked  file  Cabinets. 

Retention  and  disposal:  While  in  force. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00.207 

System  name:  Civil  Defense  Card  Register — Treasury/Comptroller. 

System  location:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Control. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purp<^  of  such  uses:  Control  of  Civil  Defense 
Cards.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Numerical  Order. 

Safeguards:  Locked  file  Cabinets. 

Retention  and  disposal:  Perpetuity. 

System  managerfs)  and  address:  Regional  Administrator  (see  Lo¬ 
cation  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury /Comptroller  00.208 

System  name:  Consumer  Complaint  Index — Treasury/Comptroller. 

System  location:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 
Categories  of  records  in  the  system:  Examining. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 
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Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  determine  the  nature 
of  existing  problems  and  if  possible  assist  in  the  resolution  thereof. 
For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retries  ability:  Alphabetical  Index  by  name. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Perpetuity. 

System  manager(s)  and  address:  Regional  Administrator  (see  Lo¬ 
cation  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Complaints  and  Banks. 

Treasury /Comptroller  00.209 
System  name:  OOE”  Bond  List — Treasury/Comptroller. 

System  location:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Fiscal. 

.4uthoritv  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9.  ■ 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit.  For  additonal  rou¬ 
tine  uses  see  Appendex  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Social  Security  Number. 

Safeguards:  Locked  file  cabinet. 

Retention  and  disposal:  Two  years. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Treasury  Department  Disbursing 
Center. 

Treasury/Comptroller  00.210 

System  name:  Employee  Annual  Leave,  Record 

Cards— Treasury /Comptroller. 

System  location:  555  California  Street.  Room  3939,  San  Fran¬ 
cisco,  CaUfomia  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Fiscal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit  and  compilation  of 
proper  leave  materials— For  additonal  routine  use  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  Index  by  name. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Three  years. 

System  manager(s)  and  address:  Regional  Administrator  (See  Lo¬ 
cation  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Treasury/Comptroller  00.211 

System  name:  Examiners  ID,  Card  Register— Treasury /Comptroller. 


System  location:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Control. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control-for  additional 
routine  uses  see  appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Numerical  order. 

Safeguards:  Locked  file  Cabinets. 

Retention  and  disposal:  Perpetuity. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  Sec  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A." 

Record  source  categories:  Regional  Office. 

Treasury /Comptroller  00.212 

System  name:  Form  TUS  404  Comprehensive,  History  of  Employee 
Master,  File — Treasury /Comptroller. 

System  location:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Former  em¬ 
ployees. 

Categories  of  records  in  the  system:  Fiscal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit — For  additional 
routine  uses  see  appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Social  Security  Number. 

Safeguards:  Locked  file  Cabinets. 

Retention  and  disposal:  Two  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

.  Record  source  categories:  Treasury  Department  Disbursing 
Center. 

Treasury /Comptroller  00.213 

System  name:  Form  TUS  430  Computer,  Leave  Balance  Prin¬ 
tout— T  reasury/Comptrolle  r. 

System  location:  555  California  Street,  Room  3939,  San_ Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Fiscal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit  and  payroll 
preparation  and  analysis — For  additional  routine  uses  see  Appendix 
AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Social  Security  Number. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Three  years. 

System  manager(s)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 
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Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Treasury  Department  Disbursing 
Center. 

Treasury/Comptroller  00.214 
System  name:  ID  Pin  Register— Treasury/Comptroller. 

System  location:  S55  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104.  ' 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Control. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit  and  Reference  of 
who  called,  when,  and  purpose  of  call— For  additional  Routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Numerical  order. 

Safeguards:  Locked  file  Cabinets. 

Retention  and  disposal:  Perpetuity. 

System  manager(s)  and  address:  Regional  Office  (see  location 
above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury /Comptroller  00.215 

System  name:  Inventory  Control  Sheets — Treasury /Comptroller. 

System  location:  5SS  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Control. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Control  of  issued  and  ac¬ 
countable  materials  and  equipment — For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  Index  by  Name. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Perpetuity. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  (Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  and  Subscribers. 

Treasury/Comptroller  00.216 

System  name:  List  of  Travel  Advances— Treasury /Comptroller. 

System  location:  SSS  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individnals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Fiscal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit — For  additional 
routine  uses  see  appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Social  Security  Number. 

Safeguards:  Locked  file  Cabinets. 


Retention  and  disposal:  Two  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Comptroller  of  the  Currency,  Washing¬ 
ton,  D.C. 

Treasury/Comptroller  00.217 
System  name:  Mailing  Plates — Treasury /Comptroller. 

System  location:  S5S  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
Subscribers  to  Publications. 

Categories  of  records  in  the  system:  Mail. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Envelope  Ad¬ 
dressing— For  additonal  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

•  Storage:  File  cabinets. 

Retrievability:  Alphabetical  Order. 

Safeguards:  Metal  Cabinets  While  Active. 

Retention  and  disposal:  Until  Obsolete. 

System  manager(s)  and  address:  Regional  Administrator  (See  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees  and  Subscribers. 

Treasury /Comptroller  00.218 

System  name:  Regional  Telephone  log — Treasury /Comptroller. 

System  location:  S55  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Reference. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit  and  Reference  of 
who  called,  when,  and  purpose  of  call— For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Chronological  Order. 

Safeguards:  Locked  file  Cabinets. 

Retention  and  disposal:  Perpetuity. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury /Comptroller  00.219 
System  name:  Travel  Vouchers— Treasury/Comptroller. 

System  location:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Former  Em¬ 
ployees. 

Categories  of  records  in  the  system:  Fiscal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  u.sers  and  the  purposes  of  such  uses:  Reimbursement  of  Em¬ 
ployee  who  travel  pursuant  to  official  business— For  additional  rou¬ 
tine  uses  see  Appendix  AA. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  Index  by  Name. 

Safeguards:  Locked  file  Cabinets. 

Retention  and  disposal:  Four  years. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

Treasury /Comptroller  00.220 
System  name:  Visitors  log — Treasury /Comptroller. 

System  btcation:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Callers. 

Categories  of  records  in  the  system:  Reference. 

.\uthority  for  maintenance  of  the  system:  12  U.S.C.  I  and  12 
u  s  e.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit  and  Reference  of 
who  called,  when,  and  purpose  of  call— For  additional  routine  uses 
see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  draw'er. 

Relrievability:  Chronological  Order. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Perpetuity. 

System  manager(s)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Regional  Office. 

Treasury /Comptroller  00.221 

System  name:  Weekly  Itineraries — Treasury/Comptroller. 

System  location:  555  California  Street,  Room  3939,  San  Fran¬ 
cisco,  California  94104. 

Categories  of  individuals  covered  by  the  system:  Employees. 

Categories  of  records  in  the  system:  Personal. 

Authority  for  maintenance  of  the  system:  12  U.S.C.  1  and  12 
U.S.C.  9. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Audit — For  additional 
routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinet. 

Retrievability:  Alphabetical  Index  by  name. 

Safeguards:  Locked  file  cabinets. 

Retention  and  disposal:  Two  years. 

System  managerfs)  and  address:  Regional  Administrator  (see  loca¬ 
tion  above). 

Notification  procedure:  See  Comptroller  Appendix  A. 

Record  access  procedures:  See  Comptroller  Appendix  A. 

Contesting  record  procedures:  See  Comptroller  Appendix  A. 

Record  source  categories:  Employees. 

COMPTROLLER  OF  THE  CURRENCY 

APPENDIX  A 

NOTIFICATION: 

Special  Assistant  for  Public  Affairs,  Comptroller  of  the 
Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza,  S.W., 
Washington,  D.C.  20219. 

ACCESS  AND  CONTEST: 


Special  Assistant  for  Public  Affairs,  Comptroller  of  the 
Currency,  Sixth  Floor,  490  E.  L’Enfant  Plaza,  S.W., 
Washington,  D.C.  20219. 

Treasury/USSBD  00.001 

System  name:  Savings  Bonds  Employee  Records 

System — Treasury/USSBD. 

System  location:  Savings  Bonds  Division,  Department  of  the 
Treasury,  1111  20th  Street,  N.W.,  Washington,  D.C.  20226. 

Categories  of  individuals  covered  by  the  system:  Employees  of 
USSBD. 

Categories  of  records  in  the  system:  Appeal  and  Grievance 
Records,  Applicant  Supply  Files,  Case  Actions,  Employee  Earning 
Statements,  Employee  Financial  Statements,  Equal  Employment 
Opportunity  Files,  Incentive  Awards  and  Reports,  Itineraries, 
Locator  Cards,  Medical  Records,  Merit  Promotion,  Motor  Vehicle 
Records,  Payroll,  Performance  Evaluation,  Personal  Investigation, 
Position  Control.  Reduction  in  Force  File,  Register  of  Separation 
and  Transfer,  Retirement  Cards,  Time  and  Attendance  Records, 
Tort  Claims,  Training  Records  and  Reports,  Travel  Vouchers. 

Authority  for  maintenance  of  the  system:  Treasury  Department 
Order  No.  13  established  the  Division  of  Savings  Bonds  under  the 
office  of  the  Fiscal  Assistant  Secretary,  April  1941. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Personnel  (Office  of 
the  Savings  Bonds  Division,  Department  of  the  Treasury,  maintains 
in  its  system  of  records  detailed  information  pertaining  to  each  of 
the  specific  categories  listed  in  Categories  of  Individuals.  Routine 
use  of  the  various  files  enables  Personnel  to  have  ready  access  to 
applicants  for  hiring  purposes,  placement  and  to  aid  in  assessing 
the  need  for  employee  training  and  promotion.  Also,  other  records 
carry  accrual  information  that  permits  annual  reviqjvs  on  an  em-' 
ployee’s  performance.  All  information  is  used  solely  for  the  pur¬ 
pose  for  which  it  was  collected  which  serves  as  a  general  internal 
source  bank. 

The  Budget  and  Fiscal  section  of  the  Savings  Bonds  Division 
maintains  in  its  record  system  data  pertaining  to  each  of  the 
identifiable  categories  listed  in  Categories  of  Individuals.  This  infor¬ 
mation  permits  the  Section  to  make  employee  payroll  reconcilia¬ 
tions,  budget  forecasts,  check  and  bond  issuance  verifications,  in¬ 
ternal  audits,  supply  retirement  records  to  the  Civil  Service  Com¬ 
mission,  prepare  earning  statements  and  document  payments  of 'em¬ 
ployee  travel  claims. 

For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  All  records  in  Personnel,  with 
the  exception  of  card  files,  are  stored  in  metal  correspondence 
files,  indexed  by  individual  names  and  numbers.  Files  are  main¬ 
tained  in  separate  offices  according  to  the  nature  or  content  of 
data.  Files  are  accessible  to  Personnel  employees  and  are  locked  at 
the  close  of  each  day.  Records  pertaining  to  personal  historical  data 
are  maintained  for  two  years  and  are  then  sent  to  the  Federal 
Records  Center.  The  records  of  a  less  important  nature  are 
destroyed  after  the  two-year  period. Storage  of  financial  information 
is  maintained  on  computer  printouts  supplied  by  Government 
Financial  Operations.  Individual  retirement  cards,  time  and  at¬ 
tendance  reports  and  travel  vouchers  of  employees  are  stored  in 
separate  files  and  are  accessible  by  name  and  social  security 
number.  All  payroll  and  time  and  attendance  records  are  retained 
between  audit  periods  (normally  two  years)  and  then  destroyed  by 
shredding.  Retirement  cards  go  to  the  gaining  agency  or  to  the  Civil 
Service  Commission.  Travel  vouchers  are  maintained  on'  file  for 
three  years  after  audit  and  then  sent  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Director  of  Administration,  De¬ 
partment  of  the  Treasury,  Savings  Bonds  Division,  1111  20th 
Street,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Records  that  are  housed  by  the  Savings 
Bonds  Division  are  not  of  a  nature  that  would  warrant  strict 
guidelines  for  accessibility.  An  individual  may  request  access  to  his 
record  or  any  information  pertaining  to  him  by  merely  notifying  the 
office  or  officer  in  charge.  The  individual,  however,  must  be  under 
the  supervision  of  a  Savings  Bonds  officer  during  the  entire  time  he 
has  this  information  in  his  possession. 

Record  access  procedures:  See  System  Manager  and  Notification 
above. 

Contesting  record  procedures:  See  System  Manager  and  Notifica¬ 
tion  above. 
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Record  source  categories:  Data  accumulated  in  the  record  system 
at  Savings  Bonds  are  gathered  from  the  individual  and/or  from 
sources  directly  connected  with  the  employee's  appointment. 

Systems  exempted  from  certain  provisions  of  the  act:  Portions  of 
this  system  are  exempted  elsewhere  in  the  Federal  Register. 

Treasury/USSBD  00.002 

System  name:  Savings  Bonds  Sales  Promotion/ Volunteer  Record 
System — Treasury/USSBD. 

System  location:  Savings  Bonds  Division,  Department  of  the 
Treasury,  till  20th  Street,  N.W.,  Washington,  D.C.  20226;  and/or 
Regional  and  Branch  Offices. 

Categories  of  individuals  covered  by  the  system:  Bond  Tellers, 
Campaign  Managers,  Campaign  Nominees,  Committee  Volunteer 
Lists  and  Contacts,  General  Correspondence,  Geographic  Chair¬ 
men,  Governmental  Biographical  Sketches,  Honorary  Chairmen, 
Individual  Volunteer  Lists,  Mailing  Lists— General  and  Labor, 
Major  Corporation  Executives,  National  Panel  of  Public  Relations, 
Promotion  Fund  Lists,  State-County  Chairmen,  State  and  Volun¬ 
teer  Fund  Lists,  OOTake  Stock  in  America”  Records,  Telephone 
Calls,  Volunteer  Bio’s. 

Categories  of  records  in  the  system:  Administrative  lists  and  re¬ 
lated  detail. 

Authority  for  maintenance  of  the  system:  Treasury  Department 
Order  No.  13  established  the  Division  of  Savings  Bonds  under  the 
office  of  the  Fiscal  Assistant  Secretary,  April  1941. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Sales  Office  of  the 
Savings  Bonds  Division,  Department  of  the  Treasury,  maintains  a 
nation-wide  volunteer  sales  force  that  promotes  the  sale  of  Savings 
Bonds.  The  listing  in  Category  of  Individuals  describes  the  type  of 
data  that  supports  this  effort,  lliis  information  provides  a  means  by 
which  the  Sales  Division  may  review  plans  and  follow  progress  of 
individuals  in  their  sale  and  promotion  of  Savings  Bonds,  supplies 
volunteer  lists  and  bios  for  recruiting,  appointing  and  retiring  volun¬ 
teer  leaders.  Lists  also  provide  a  means  of  supplying  volunteers 
with  Savings  Bonds  program  materials  and  information,  invitations 
to  meetings,  special  bulletins,  letters  of  progress,  sales  reports  and 
newsletters.  Lists  are  available  only  for  Savings  Bonds  purposes. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Mailing  lists  are  accessible  to 
employees  and  stored  on  addressograph  plates.  Other  correspon¬ 
dence  and  materials  are  filed  in  the  regular  correspondence  file 
cabinets  and  permanently  retained. 

System  managerfs)  and  address:  Deputy  National  Director,  De¬ 
partment  of  the  Treasury,  Savings  Bonds  Division,  1111  20th 
Street,  N.W.,  Washington,  D.C.  20226. 

Notification  procedure:  Records  that  are  housed  by  the  Savings 
Bonds  Division  are  not  of  a  nature  that  would  warrant  strict 
guidelines  for  accessibility.  An  individual  may  request  access  to  his 
record  or  any  information  pertaining  to  him  by  merely  notifying  the 
office  or  officer  in  charge.  The  individual,  however,  must  be  under 
the  supervision  of  a  Savings  Bonds  officer  during  the  entire  time  he 
has  this  information  in  his  possession. 

Record  access  procedures:  See  System  Manager  and  Notification 
above. 

Contesting  record  procedures:  See  System  Manager  and  Notifica¬ 
tion  above. 

Record  source  categories:  Data  accumulated  in  the  record  system 
at  Savings  Bonds  are  gathered  from  the  individual  and/or  from 
sources  directly  connected  with  the  volunteer’s  appointment. 

Treasury/USSBD  00.003 

System  name:  Savings  Bonds  Sales  Record 

System— Treasury/USSBD. 

System  location:  Savings  Bonds  Division,  Department  of  the 
Treasury,  IllI  20th  Street,  N.W.,  Washington,  D.C.  20226;  and/or 
Regional  Offices. 

Categories  of  individuals  covered  by  the  system:  Blue  Ribbon  Tar¬ 
get  Cards,  Blue  Ribbon  Target  Status  Control  Sheets,  Field  Call 
Reports,  Itineraries,  Net  Saver  Reports,  Payroll  Savings  Reporting 
Procedures  Forms,  Progress  Summaries,  Time  and  Attendance 
Records,  Training  Reports,  Work  Plans. 

Categories  of  records  in  the  system:  Routine  lists  and  administra¬ 
tive  details  associated  with  sales. 


Authority  for  maintenance  of  the  system:  Treasury  Department 
Order  No.  13  established  the  Division  of  Savings  Bonds  under  the 
office  of  the  Fiscal  Assistant  Secretary,  April  1941. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  Sales  unit  of  the 
Savings  Bonds  Division  houses  records  of  individual  sales  plans, 
program  plans  and  regional  reports  for  the  purpose  of  coordinating 
plans  for  smoother  operation  of  field  work.  Final  plans  are  dis¬ 
seminated  to  field  and/or  volunteer  offices  for  implementation.  For 
additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  Records  of  this  nature  are 
filed  in  large  notebooks  and  are  indexed  according  to  individual 
names,  regions,  areas  and  states.  Notebooks  are  placed  on  shelves 
and  do  not  warrant  tight  security.  High  priority  records  are  kept  for 
long  periods  as  references,  others  are  destroyed  after  a  two  year 
period. 

System  manager(s)  and  address:  Director  of  Sales,  Department  of 
the  Treasury,  Savings  Bonds  Division,  till  20th  Street,  N.W., 
Washington,  D.C.  20226. 

Notification  procedure:  Records  that  are  housed  by  the  Savings 
Bonds  Division  are  not  of  a  nature  that  would  warrant  strict, 
guidelines  for  accessibility.  An  individual  may  request  access  to  his 
record  or  any  information  pertaining  to  him  by  merely  notifying  the 
office  or  officer  in  charge.  The  individual,  however,  must  be  under 
the  supervision  of  a  Savings  Bonds  officer  during  the  entire  time  he 
has  this  information  in  his  possession. 

Record  access  procedures:  See  Notification  and  System  Manager. 

Contesting  record  procedures:  See  Notification  and  System 
Manager. 

Record  source  categories:  Data  accumulated  in  the  sales  record 
system  at  Savings  Bonds  are  gathered  from  the  individual  and/or 
from  sources  directly  connected  with  the  employee’s  appointment. 

Treasury/CFLETC  00.001 

System  name:  CFLETC  Payroll  System— Treasury/CFLETC. 

System  location:  CFLETC,  Office  of  Administration,  Administra¬ 
tion  Building,  Glynco,  Georgia,  31520. 

Categories  of  individuals  covered  by  the  system:  Any  person  em¬ 
ployed  by  or  detailed  to  the  Center. 

Categories  of  records  in  the  system:  All  payroll  records  including 
Standard  Forms  50  and  52,  leave  status,'  training  authorizations  and 
retirement  records. 

Authority  for  maintenance  of  the  system:  Treasury  Order  No.  217, 
dated  July  1,  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Compilation  of  all 
required  accounting,  payroll  functions  and  reports.  GAO  and  Trea¬ 
sury  audits.  Related  CFLETC  accounting  and  financial  procedures. 
For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files. 

Retrievability:  Name. 

Safeguards:  Physical  Security,  personnel  screening  and  security 
check  list  are  all  utilized  to  prevent  unauthorized  disclosure  of 
records. 

Retention  and  disposal:  Retained  indefinitely,  except  retirement 
records  which  are  transferred  at  the  departure  of  the  employee. 

System  manager(s)  and  address:  CFLETC,  Office  of  Administra¬ 
tion,  Administration  Building,  Glynco,  Georgia  31520. 

Notification  procedure:  The  individual  must  provide  full  name, 
date  of  birth,  dates  of  employment  with,  or  date  of  application  of 
employment  to  the  Center  to:  CFLETC,  Office  of  Administration, 
Administration  Building,  Glynco,  Georgia  31520. 

Record  access  procedures:  By  formal  letter  to  the  System 
Manager. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  Personnel  documents  and  payroll  docu¬ 
ments  computed  by  The  Bureau  of  Government  Financial  Opera¬ 
tions. 

Treasury/CFLETC  00.002 

System  name:  CFLETC  Trainee  Records — Treasury/CFLETC. 

System  location:  CFLETC,  Office  of  Administration,  Administra¬ 
tion  Building,  Glynco,  Georgia  31520. 
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Categories  of  individuals  covered  by  the  system:  Any  person  who , 
officially  attends  a  formal  CFLETC  training  program. 

Categories  of  records  in  the  system:  Personal  background  informa¬ 
tion  supplied  by  the  trainee,  grades  and  performance  evaluation, 
student  advisory  form  and  relevant  public  health  records. 

Authority  for  maintenance  of  the  system:  Treasury  Order  No.  217 
(Revision  1),  dated  July  1,  1970,  and  The  Memorandum  of  Un¬ 
derstanding  for  the  Sponsorship  and  Operation  of  the  ConsoUdated 
Federal  Law  Enforcement  Training  Center,  dated  September  30, 
1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Dissemination  upon 
request  to  the  individual  himself,  the  individual's  parent  agency,  to 
any  other  agency  or  organization  at  the  request  of  the  individual 
and  to  members  of  the  CFLETC  staff  responsible  for  the  in¬ 
dividual’s  performance  evaluation  or  rating  and  CFLETC  staff 
members  on  a  need-to-know  basis.  For  additional  routine  uses  see 
Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files  and  3  x  S  cards. 

Retrievability:  Name  and/or  class  number. 

Safeguards:  Physical  Security,  personnel  screening  and  security 
check  list  are  aU  utilized  to  prevent  unauthorized  disclosure  of 
records. 

Retention  and  disposal:  All  records  maintained  indefinitely. 

System  managerfs)  and  address:  CFLETC,  Office  of  Administra¬ 
tion,  Administration  Building,  Glynco,  Georgia  31S20. 

Notification  procedure:  The  individual  must  provide  full  name, 
date  of  birth,  parent  agency,  type  of  course  and  approximate  dates 
of  attendance  to:  CFLETC,  Office  of  Administration,  Administra¬ 
tion  Building,  Glynco,  Georgia  31520. 

Record  access  procedures:  By  formal  letter  to  the  System 
Manager. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  trainee  himself  and  the  members  of 
the  training  staff  responsible  for  grading,  rating  or  evaluating  the 
trainee. 

Treasury/CFLETC  00.003 

System  name:  CFLETC  Confidential  Financial 

Records— Treasury/CFLETC. 

System  location:  CFLETC,  Office  of  the  Director,  Administration 
Building,  Glynco,  Georgia  31520. 

(Categories  of  individuals  covered  by  the  system:  Employees  clas¬ 
sified  at  GS-13  or  above  who  are  in  positions  identified  as  positions 
the  basic  duties  and  responsibilities  of  which  require  the  incumbent 
to  exercise  judgment  in  making  a  Government  decision  or  in  taking 
Government  action  on  contracting  or  procurement.  Specifically. 
Director,  Deputy  Director,  Assistant  Director  for  Administration, 
Assistant  Director  for  Training  Educational  Support,  Director 
Criminal  School,  Assistant  Director  Police  School,  Management 
and  Financial  Planning  Officer,  Administrative  Officer,  and  Educa¬ 
tion  Specialist. 

Categories  of  records  in  the  system:  All  information  required  by  or 
related  to  employment  and  financial  interests  of  GS-13  and  alrave 
employees. 

Authority  for  maintenance  of  the  system:  Federal  Personnel 
Manual  Chapter  735  and  Executive  Order  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purpose  of  such  uses:  To  provide  certification 
to  the  Civil  Service  Commission  that  Statements  of  Employment 
and  Financial  Interests  are  on  file  for  each  employee  and  special 
(jovemment  employee  required  to  submit  such  statement  under  the 
regulations  of  the  employing  agency.  Also,  information  for  the 
agency  head  only  to  be  disclosed  only  upon  his  determination  or 
that  of  the  Chairman  of  the  U.S.  Civil  Service  Commission  for 
good  cause  shown.  For  additional  routine  uses  see  Appendix  AA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining. 


and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files. 

Retrievability:  Name. 

Safeguards:  Physical  Security,  personnel  screening  and  security 
check  list  are  all  utilized  to  prevent  unauthorized  disclosure  of 
records. 

Retention  and  disposal:  Retained  and  updated  annually  and 
destroyed  at  the  departure  of  employee  from  CFLETC  rolls. 

System  managerfs)  and  address:  Director,  CFLETC,  Administra¬ 
tion  Building,  Glynco,  Georgia  31520. 

Notification  procedure:  The  individual  must  provide  full  name, 
date  of  birth,  dates  of  employment  with  the  Center  to: -Director, 
CFLETC,  Administration  Building.  Glynco,  Georgia  31520. 

Record  access  procedures:  By  formal  letter  to  the  System 
Manager. 

Contesting  record  procedures:  See  Access  above. 

Record  source  categories:  The  employee  on  whom  the  record  is 
maintained. 

DEPARTMENT  OF  THE  TREASURY 

APPENDIX  AA 

Additional  Routine  Uses 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  as  a  Of^utine  use”  to  a  federal,  state  or  local 
agency  maintaining  civil,  criminal  or  other  relevant  enforcement  in¬ 
formation  or  other  pertinent  information,  such  as  current  licenses, 
if  necessary  to  obtain  information  relevant  to  an  agency  decision 
concerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of 
license,  grant  or  other  benefit,  provided  that  disclosure  is  compati¬ 
ble  with  the  purpose  for  which  such  record  was  collected. 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  as  a  routine  use  to  a  federal  agency,  in  response 
to  its  reouest,  in  connection  with  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  reporting  of  an  in¬ 
vestigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  or  other  benefit  by  the  requesting  agen¬ 
cy,  to  the  extent  that  the  information  is  relevant  and  necessary  to 
the  requesting  agency’s  decision  on  the  matter,  provided  that  dis¬ 
closure  is  compatible  with  the  purpose  for  which  such  record  was 
collected. 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  in  resfranse  to  a  court  subpoena,  to  appropriate 
parties  engaged  in  litigation  or  in  preparation  of  possible  litigation 
such  as  potential  witnesses  for  the  purpose  of  securing  their 
testimony  when  necessary  to  courts,  magistrates  or  administrative 
tribunals,  to  parties  and  their  attorneys  for  the  purpose  of  proceed¬ 
ing  with  litigation  or  settlement  of  disputes,  to  individuals  seeking 
information  by  using  established  discovery  procedures,  whether  in 
connection  with  civil,  criminal,  or  regulatory  proceedings. 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
which  relates  to  civil  and  criminal  proceedings  may  be  disclosed  to 
the  news  media  in  accordance  with  guidelines  contained  in  28 
C.F.R.  50.2. 

A  record  maintained  by  this  agency  to  carry  out  its  functions 
may  be  disclosed  to  foreign  governments  in  accordance  with  treaty 
obligations. 
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ENERGY  RESEARCH  AND 
DEVELOPMENT  ADMINISTRATION 
[lOCFR  Part  708] 

RECORDS  MAINTAINED  ON  INDIVIDUALS 
Notice  of  Proposed  Rulemaking 

Notice  is  hereby  given  that  the  Energy 
Research  and  Development  Administra¬ 
tion  (ERDA)  proposes  to  amend  10  CFR 
Chapter  IH  by  adding  a  new  Part  708 
which  implements  provisions  of  the 
Privacy  Act  of  1974  (5  U.S.C.  552a)  with 
regard  to  systems  of  records  maintained 
by  ERDA. 

The  new  Part  708  sets  forth  policies  for 
the  establishment  and  maintenance  of 
record  systems  containing  information 
on  individuals,  which  include  (a)  safe¬ 
guarding  of  information  on  individuals 
in  manual  and  automated  systems  of 
records,  (b)  protection  of  privacy  and 
requirements  for  collection  of  informa¬ 
tion  about  individuals  directly  from  such 
individuals,  (c)  procedures  pertaining 
to  individuals’  access  to  and  amendment 
of  such  records  about  themselves,  and 

(d)  rules  governing  the  disclosure  of  in¬ 
formation  from  such  systems  of  records. 

All  interested  persons  who  desire  to 
submit  written  comments  or  suggestions 
for  consideration  in  connection  with  the 
proposed  rulemaking  should  send  them 
on  or  before  September  28,  1975,  to  the 
Privacy  Act  Administration  Officer,  n.S. 
Energy  Research  and  Development  Ad¬ 
ministration,  Washington,  D.C.  20545. 

Chapter  m  of  Title  10  Code  of  Federal 
Regulations  is  proposed  to  be  amended 
by  establishing  a  new  Part  708  as  set 
forth  below: 

PART  708— RECORDS  MAINTAINED  ON 
INDIVIDUALS 

Sec. 

708.1  Purpose  and  scope. 

708.2  Policy. 

708.3  Definitions. 

708.4  Delegation  of  authority. 

708.6  Privacy  Act  Administration  Oflleers. 

708.6  Requests  for  Information,  access  or 

amendment. 

708.7  Identification  of  Individuals  making 

requests. 

708.8  Disclosure  of  requested  Information 

to  Individuals. 

708.9  Medical  and  psychological  records. 

708.10  Disclosure  of  record  to  person  other 

than  the  Individual  to  whom  It 
pertains. 

708.11  Accounting  for  disclosures. 

708.12  Appeal  of  Initial  adverse  ERDA  deter¬ 

minations  for  access  or  amend¬ 
ment. 

708.13  Specific  exemptions. 

708.14  Establishment  of  new  or  revised  sys¬ 

tems. 

708.16  Fees. 

708.16  Requests  under  false  pretenses. 

708.17  Employee  standards  of  conduct  with 

regard  to  privacy. 

708.18  Publication  of  annual  notices. 

708.19  Requirements  for  annual  report. 

708.20  Litigation. 

708.2 1  Effect  of  Freedom  of  Information  Act. 

708.22  Use  and  collection  of  social  security 

numbers. 

708.23  Exempted  system  of  records. 

Authoritt:  (6  UR.C.  662a(f));  (42  U.S.C. 
6816):  {42U.8.C.  2201). 


§  708.1  Purpose  and  scope. 

(a)  This  part  contains  the  regulations 
of  ERDA  implementing  the  Privacy  Act 
of  1974,  I*ub.  L.  93-579.  The  regulations 
apply  to  all  records  maintained  by  ERDA 
which  are  identifiable  by  individual  name 
or  Identifier  and  all  systems  of  such  rec¬ 
ords  which  are  retrieved  by  name  or 
other  identifier.  These  regulations  are 
also  applicable  to  contractors  and  their 
employees  to  the  extent  required  by  5 
U.S.C.  552a(m) .  The  regulations  set  forth 
the  procedures  by  which  individuals  may 
seek  access  to  records  concerning  them¬ 
selves  and  request  correction  of  those 
records.  The  regulations  also  set  forth 
the  requirements  applicable  to  ERDA 
employees  maintaining,  collecting,  using 
or  disseminating  such  records. 

§  708.2  Policy. 

In  compliance  with  the  Privacy  Act  of 
1974,  5  U.S.C.  552a  and  in  accordance 
with  the  requirements  and  procedures  of 
this  part,  ERDA  has  a  positive  and  con¬ 
tinuing  obligation  to: 

(a)  Identify  each  system  of  records 
which  ERDA  maintains  and  review  the 
content  of  the  system  to  assure  that  only 
that  information  is  maintained  which  is 
necessary  and  relevant  to  a  function 
which  ERDA  is  authorized  to  perform  by 
law  or  Executive  order,  and  that  no  in¬ 
formation  about  the  political  or  religious 
beliefs  and  activities  of  individuals  is 
maintained  except  as  provided  in  the 
Act. 

(b)  Collect  information  to  the  greatest 
extent  practicable  directly  from  the  sub¬ 
ject  individual  when  the  information 
which  may  result  in  adverse  determina¬ 
tions  about  that  individual’s  rights,  bene¬ 
fits,  and  privileges  under  Federal  pro¬ 
grams;  and  inform  individuals  whom 
ERDA  asks  to  supply  information  about 
themselves  of  the  purposes  for  which  the 
information  will  be  used  and  their  rights, 
benefits,  or  obligations  with  respect  to 
supplying  that  data.  , 

(c)  Establish  reasonable  administra¬ 
tive,  technical,  and  physical  safeguards 
to  assure  that  records  are  disclosed  only 
to  those  who  are  authorized  to  have  ac¬ 
cess  and  otherwise  "to  protect  against 
any  anticipated  threats  or  hazards  to 
their  security  or  integrity  which  could 
result  in  substantial  harm,  embarrass¬ 
ment,  inconvenience,  or  unfairness  to 
any  individual  on  whom  information  is 
maintained.’’ 

(d)  Maintain  an  accoimting  of  all  dis¬ 
closures  of  information  from  systems  of 
records  except  those  to  personnel  within 
ERDA  who  have  an  official  need  to  know 
or  to  the  public  under  the  Freedom  of 
Information  Act,  and  make  that  ac¬ 
counting  available  as  provided  in  the 
Act. 

(e)  When  using  a  record  or  disclosing 
it  to  someone  other  than  an  agency,  as¬ 
sure  that  it  is  as  accurate,  relevant, 
timely  and  complete  as  is  reasonably  nec¬ 
essary  to  assure  fairness  to  the  individ¬ 
ual. 

(f)  Permit  individuals  to  have  access 
to  records  pertaining  to  themselves  and 
to  have  an  opportunity  to  request  that 
such  records  be  amended. 


(g)  Inform  prior  recipients  when  a  rec¬ 
ord  is  amended  pursuant  to  the  request 
of  an  individual  or  when  a  statement  of 
disagreement  has  been  filed;  advise  any 
subsequent  recipient  that  a  record  is  dis¬ 
puted;  and  provide  a  copy  of  the  state¬ 
ment  of  disagreement  to  both  prior  and 
subsequent  recipients  of  the  disputed 
information. 

§  708.3  Definitions. 

As  used  in  this  part: 

(a)  The  term  "agency”  means  agency 
as  defined  in  5  U.S.C.  552a (a) .  It  includes 
any  executive  department,  military  de¬ 
partment,  Government  corporation. 
Government -controlled  corporation  or 
other  establishment  in  the  executive 
branch  of  the  Government  including  the 
Executive  Office  of  the  President  or  any 
independent  regulatory  agency. 

(b)  The  term  "individual”  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  for  permanent  resi¬ 
dence,  but  does  not  include  proprietor¬ 
ships,  businesses  and  corporations. 

(c)  The  term  “maintain”  means  main¬ 
tain,  collect,  use,  or  disseminate. 

fd)  The  term  “record”  means  any 
item,  collection,  or  grouping  of  informa¬ 
tion  about  an  individual  that  is  main¬ 
tained  by  or  for  ERDA,  including,  but  not 
limited  to,  education,  financial  transac¬ 
tions,  medical  history,  and  criminal  or 
employment  history  and  that  contains 
that  individual’s  name,  or  the  identifying 
number,  symbol,  or  other  identifying 
particulars  assigned  to  that  individual, 
such  as  a  finger  or  voice  print  or  photo¬ 
graph. 

(e)  The  term  “system  of  records” 
means  a  group  of  any  records  under 
ERDA  control  from  which  information  is 
retrieved  by  the  name  of  the  individual 
or  by  some  identifying  number,  symbol, 
or  other  identifying  particulars  assigned 
to  the  individual. 

(f)  The  term  “statistical  record” 
means  a  record  in  a  system  of  records 
maintained  for  statistical  research  or  re¬ 
porting  purposes  only  and  is  not  used  in 
whole  or  in  part  in  making  any  deter¬ 
mination  about  an  identifiable  individ¬ 
ual,  except  as  provided  by  13  U.S.C.  sec¬ 
tion  8. 

(g)  The  term  “routine  use”  means, 
with  respect  to  the  disclosure  of  a  record, 
the  use  of  such  record  for  a  purpose 
which  is  compatible  with  the  purpose  for 
which  it  was  collected. 

(h)  The  term  “ERDA”  means  the 
Energy  Research  and  Development  Ad¬ 
ministration  established  by  the  Energy 
Reorganization  Act  of  1974  (Pub.  L.  93- 
438). 

(i)  The  terms  “ERDA  Officer  or  em¬ 
ployee,”  and  “ERDA  personnel”  mean 
employees,  consultants,  and  members  of 
advisory  boards,  committees  and  panels 
of  ERDA:  members  of  boards  designated 
by  the  Administrator,  Deputy  Adminis¬ 
trator,  or  other  designees  of  the  Adminis¬ 
trator  or  Deputy  Administrator  to  pre¬ 
side  at  adjudicatory  proceedings;  where 
assigned  to  duty  with  ERDA,  officers  or 
employees  of  other  Government  agen¬ 
cies,  including  military  personnel;  and 
contractors  and  employees  of  contrac- 
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tors  having  access  to  ERDA  records  or 
operating  a  system  of  records  on  behalf 
of  ERDA  to  accomplish  an  ERDA  func¬ 
tion,  to  whom  the  requirements  of  5 
U.S.C.  552a  are  deemed  to  be  applicable. 

(j)  The  term  “Administrator”  means 
the  Administrator  of  the  Energy  Re¬ 
search  and  Development  Administra¬ 
tion  provided  for  in  section  102(a)  of  the 
Energj'  Reorganization  Act  of  1974. 

(k)  The  term  “Deputy  Administra¬ 
tor”  means  the  Deputy  Administrator 
provided  for  in  section  102(b)  of  the 
Energy  Reorganization  Act  of  1974. 

(l)  The  term  “Assistant  Administra¬ 
tor”  means  an  Assistant  Administrator 
provided  for  in  section  102(d)  of  the 
Energy  Reorganization  Act  of  1974  or 
such  other  Assistant  Administrators  as 
appointed  under  section  102(f)  of  the 
Energy  Reorganization  Act  of  1974. 

(m)  The  term  “System  Manager” 
means  the  ERDA  official  who  is  respon¬ 
sible  for  an  ERDA  system  of  records  as 
designated  in  the  system  notice  of  that 
system  of  records  published  by  ERDA  in 
the  FEDERAL  REGISTER. 

(n)  The  term  “Privacy  Act  Adminis¬ 
tration  Officer”  (PAAO)  is  the  desig¬ 
nated  official  at  ERDA  installations 
(identified  in  §  708.5(a)  and  (b))  to 
whom  an  individual  shall  address  any 
request  for  information  concerning  rec¬ 
ords,  for  correction  of  records,  or  other¬ 
wise,  in  exercising  individual  rights  under 
the  Privacy  Act. 

(o)  The  term  “Privacy  Review  Official” 
means  the  Deputy  Administrator,  or  any 
Deputy  Assistant  Administrator,  who 
hears  an  appeal  of  a  denial  to  amend 
records  or  a  denial  to  gain  access  to 
records. 

(p)  The  term  “working  days”  means 
all  days  except  Saturdays,  Sundays,  and 
legal  public  holidays. 

§  708.4  Delegation  of  authority. 

(a)  The  Administrator  has  designated 
the  Assistant  Administrator  for  Admin¬ 
istration  to  exercise  control  and  super¬ 
vision  over  the  ERDA  compliance  with 
5  U.S.C.  552a,  to  carry  out  on  behalf  of 
ERDA  the  provisions  of  5  U.S.C.  552a 
with  respect  to  the  responsibilities  for 
implementing  the  Act  for  ERDA,  includ¬ 
ing: 

(1)  Designation  of  personnel  at  Head¬ 
quarters  to  carry  out  the  various  func¬ 
tions  as  necessary  to  the  implementation 
of  the  Act. 

(2)  Publish  EIRDA  rules,  public  notices 
of  systems  of  records,  rules  pertaining  to 
exemptions. 

(3)  Provide  procedures  and  training 
to  employees  as  appropriate. 

(4)  Maintain  liaison  with  heads  of 
field  organizations  in  connection  with 
their  responsibilities  under  the  Privacy 
Act. 

(b)  Directors  of  Energy  Research  Cen¬ 
ters  and  Managers  of  Operations  Offices 
are  designated  to  administer  the  provi¬ 
sions  of  the  Act  and  applicable  regiila- 
tions  within  their  respective  jurisdic¬ 
tions;  to  act  as  Systems  Managers  with 
respect  to  systems  or  parts  of  systems 
maintained  within  their  jurisdictions; 


and  to  name  personnel  as  appropriate  to 
perform  the  functions  of  Privacy  Act  Ad¬ 
ministration  Officer. 

§  708.5  Privacy  Act  Administration  Of¬ 
ficers. 

(a)  There  shall  be  designated  at 
ERDA  Headquarters  by  the  Assistant  Ad¬ 
ministrator  for  Administration  a  Privacy 
Act  Administration  Officer  whose  address 
is  U.S.  Energy  Research  and  Develop¬ 
ment  Administration,  Headquarters, 
Washington,  D.C.  20545. 

(b)  There  shall  be  designated  by  the 
Director  or  Manager  for  each  of  the  fol¬ 
lowing  ERDA*  field  organizations  a  Pri¬ 
vacy  Act  Administration  Officer  with  the 
following  specified  mailing  addresses: 

(1)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration,  Albuquerque 
diperations  Office,  P.O.  Box  5400,  Albu¬ 
querque,  New  Me^dco  87115. 

(2)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration,  Bartlesville  En¬ 
ergy  Research  Center,  Box  1398,  Bartles¬ 
ville,  Oklahoma  74003. 

(3)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration,  Chicago  Opera¬ 
tions  Office,  9800  South  Cass  Avenue, 
Argonne,  Illinois  60439. 

(4)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration,  Grand  Porks 
Energy  Research  Center,  Umversity  Sta¬ 
tion,  Grand  Forks,  North  Daktota  58201. 

(5)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration,  Idaho  Opera¬ 
tions  Office,  550  2nd  Street,  Idaho  Palls, 
Idaho  83401. 

(6)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration,  Laramie  Energy 
Research  Center,  P.O.  Box  3395,  Univer¬ 
sity  Station,  Laramie,  Wyoming  82070. 

XI)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration,  Morgantown 
Energy  Research  Center,  Box  880,  Mor¬ 
gantown,  West  Virginia  26505. 

(8)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration,  Nevada  Op)era- 
tions  Office,  P.O.  Box  14100,  Las  Vegas, 
Nevada  89114. 

(9)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration,  Oak  Ridge  Op¬ 
erations  Office,  P.O.  Box  E,  Oak  Ridge, 
Tennessee  37830. 

(10)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration,  Pittsburgh 
Energy  Research  Center,  4800  Forbes 
Avenue,  Pittsburgh,  Pennsylvania  15213. 

(11)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration,  Richland  Opera¬ 
tions  Office,  P.O.  Box  550,  Richland, 
Washington  99352. 

(12)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration,  San  Francisco 
Energy  Research  Center,  1429  Appraisers 
Building,  630  Sansome  Street,  San  Fran¬ 
cisco,  California  94111. 

(13)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration,  San  Francisco 
Operations  Office,  1333  Broadway,  Wells 
Fargo  Building,  Oakland,  California 
94616. 

(14)  U.S.  Energy  Research  and  Devel¬ 
opment  Administration,  Savannah  River 
Operations  Office,  P.O.  Box  A,  Aiken, 
South  Carolina  29801. 


§  708.6  Requests  for  information,  ac¬ 
cess  or  amendment. 

(a)  The  procedures  outlined  below  ap¬ 
ply  to  the  following  types  of  requests  un¬ 
der  the  Privacy  Act  of  1974  made  by  in¬ 
dividuals  concerning  records  about  them¬ 
selves: 

(1)  Request  to  determine  if  the  re¬ 
questor  is  listed  in  a  system  of  records. 

(2)  Request  for  access  to  a  record. 

(3)  Request  for  an  accounting  of  dis¬ 
closures. 

(4)  Request  for  amendment  of  a  rec¬ 
ord. 

(b) (1)  Request  under  paragraph  (a) 
of  this  section  must  conform  to  the  fol¬ 
lowing: 

(1)  All  requests  must  be  in  writing  im- 
less  waived  by  the  System  Manager. 

(ii)  All  requests  must  be  directed  to 
the  appropriate  Privacy  Act  Administra¬ 
tion  Officer. 

(ill)  The  requestor  must  supply  the 
Privacy  Act  Administration  Officer  with 
information  sufficient  to  process  the  re¬ 
quest. 

(2)  Minimum  information  is: 

(i)  Name  and  address  of  individual. 

(ii)  Identity  of  the  system  of  records. 

(Hi)  Nature  of  the  request.  If  a  re¬ 
quest  for  amendment,  a  complete  and 
comprehensive  description  of  the  ^end- 
ment. 

(iv)  Required  identifying  information 
such  as  location  if  known,  full  name, 
birth  date,  etc.  as  specified  in  the  “Notice 
of  System  of  Records”  to  assist  in  iden¬ 
tifying  the  request. 

(c)  Processing  requests: 

(1)  The  Privacy  Act  Administration 
Officer  will  record  the  date  and  time  of 
receipt  of  a  request. 

(2)  Within  10  working  days  of  receipt 
of  a  request  completed  in  accordance 
with  paragraph  (b)  of  this  section,  tlie 
Privacy  Act  Administration  Officer  will 
ascertain  the  responsible  System 
Manager,  and  will  dispatch  the  request  to 
him. 

(3)  The  Privacy  Act  Administration 
Officer  will  acknowledge  the  request  to 
the  individual  within  10  working  days  of 
receipt  of  the  request. 

(a)  If  the  request  is  incomplete  or 
incomprehensible,  the  Privacy  Act  Ad¬ 
ministration  Officer  will  request  addi¬ 
tional  information  or  clarification  of  the 
initial  request  in  the  acknowledgment, 
and  will  offer  assistance  to  the  individual 
as  appropriate. 

(b)  If  the  request  is  sufficient  for  proc¬ 
essing,  the  acknowledgment  should  iden¬ 
tify  the  System  Manager. 

(4)  Access  to  ERDA  records  main¬ 
tained  in  National  Archives  and  Record 
Systems  Centers  may  be  obtained  in  ac¬ 
cordance  with  the  regulations  issued  by 
the  General  Services  Administration. 

§  708.7  Identification  of  individuals 
making  requests. 

The  following  minimum  standards  are 
applicable  to  any  individual  who  requests 
records  concerning  himself  but  addi¬ 
tional  requirements  for  verification  of 
Identity  with  respect  to  particularly 
sensitive  records  may  be  required. 
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(a)  An  individual  seeking  access  to 
records  about  himself  in  person  may  es- 

-  tablish  his  identity  by  the  presentation 
of  a  single  document  bearing  a  photo¬ 
graph  (such  as  a  passport  or  identifica¬ 
tion  badge)  or  by  the  presentation  of  two 
items  of  identification  which  do  not  bear 
a  photograph  but  do  bear  both  a  name 
and  address  (such  as  a  driver’s  license,  or 
credit  card) . 

(b)  An  individual  seeking  access  to 
records  about  himself  by  mail  shall  es¬ 
tablish  his  identity  by  a  signature,  ad¬ 
dress,  date  of  birth,  employee  identifica¬ 
tion  number,  if  any,  and  one  other  iden¬ 
tifier  such  as  a  photocopy  of  a  driver’s 
license  or  other  document. 

(c)  An  individual  seeking  access  to 
records  about  himself  by  mail  or  in  per¬ 
son  who  cannot  provide  the  necessary 
documentation  of  identification  may  pro¬ 
vide  a  notarized  statement,  swearing  or 
affirming  to  his  identity  and  to  the  fact 
that  he  understands  the  penalties  for 
false  statements  pursuant  to  18  U.S.C. 
1001. 

§  708.8  Disclo.surc  of  roquestod  infor- 
niutioii  lu  individuals. 

(a)  The  System  Manager  will  record 
the  date  and  time  of  his  receipt  of  a 
request. 

(b)  Preliminai-y  review  of  the  request 
should  be  completed  within  10  days  and 
if  conditions  such  as  the  ones  below  exist, 
the  individual  should  be  apprised  of  them 
as  soon  as  possible.  Conditions  include : 

(1)  The  system  of  records  exempted 
in  whole  or  in  part  from  the  provision (s) 
requiring  compliance  with  the  request. 

(2)  Need  for  further  information  by 
the  System  Manager  to  process  the  re¬ 
quest,  e.g.,  more  data  is  required  to  de¬ 
termine  the  location  of  the  record. 

(c)  Upon  receipt  of  a  request  from  the 
Privacy  Act  Administration  Officer,  the 
System  Manager  shall  promptly  take  the 
following  actions,  as  appropriate: 

(1)  Inform  the  individual  whether  or 
not  any  information  on  him  is  included 
in  the  system. 

(2)  Grant  or  deny  access  to  records. 

(3)  Grant  or  deny  access  to  accounting 
of  disclosures. 

(4)  Amend  or  refuse  to  amend  a 
record. 

(d)  If  a  request  is  denied,  the  indi¬ 

vidual  must  be  informed  of  the  System 
Manager’s  determination,  including  an 
explanation  of  the  reasons  for  not  grant¬ 
ing  the  request,  the  procedures  for  re¬ 
questing  review  of  the  denial,  and  the 
name  and  address  of  the  ERDA  official 
to  contact  for  appeal.  Denial  of  a  re¬ 
quest  may  be  based  in  whole  or  part  on 
an  exemption.  If  material  has  been  de¬ 
leted  from  a  record  furnished  to  the 
individual  there  shall  also  be  furnished 
a  brief  explanation  of  why  the  material 
was  deleted.  ' 

(1)  Requests  for  access  to  classified 
information  shall  be  coordinated  with 
a  representative  of  the  Division  of  Clas¬ 
sification  or  the  field  organization 
counterpart  prior  to  final  action. 

(2)  Nothing  in  this  part  shall  allow  an 
individual  access  to  any  information 
compiled  in  reasonable  anticipation  of 


any  civil  action  or  proceeding  in  either 
a  court  or  an  administrative  tribunal. 

(e)  If  the  System  Manager  is  unable, 
for  good  cause,  to  complete  action  on 
the  request  within  30  calendar  days,  the 
individual  should  be  informed  in  writing 
within  such  30  days  as  to  the  reasons  for 
the  delay  and  when  completion  of  the 
action  is  anticipated. 

(f )  When  Information  is  sought  from  a 
system  of  records  that  includes  infor¬ 
mation  from  another  Federal  agency,  the 
System  Manager  receiving  the  request 
shall  consult  with  the  appropriate  agency 
prior  to  determining  whether  the  infor¬ 
mation  may  be  disclosed  or  not,  but  the 
decision  as  to  whether  the  record  shall 
be  disclosed,  shall  be  made  by  the  Sys¬ 
tem  Manager  maintaining  the  record. 

(g)  Granting  Access — Special  Consid¬ 
erations: 

(1)  Associates  in  attendance — When 
an  individual  is  granted  access  to  his 
record,  he  may  be  accompanied  by  a 
person  of  his-  choosing.  The  System 
Manager  may  require  the  individual  to 
furnish  a  written  statement  authorizing 
discussions  of  the  record  in  the  accom¬ 
panying  person’s  presence. 

(2)  Copies  of  the  record — Once  access 
is  granted,  the  individual  has  the  right 
to  have  a  copy  made  of  all  or  any  por¬ 
tion  of  the  record  upon  payment  of  fees 
to  the  extent  provided  for  in  §  708.15. 

(3)  The  parent  of  a  minor  or  legal 
guardian,  as  provided  by  5  U.S.C.  552a 

(h),  may  act  on  behalf  of  the  individual 
for  purposes  under  this  part.  The  Sys¬ 
tem  Manager  shall  require  the  person 
to  provide  proper  identification  estab¬ 
lishing  guardianship.  The  parent  or 
guardian  of  a  minor  or  a  person  judi¬ 
cially  determined  to  be  incompetent 
shall,  in  addition  to  establishing  the 
identity  of  the  minor  or  other  person 
he  represents  as  required  in  section  708.7, 
establish  his  own  parentage  or  guardian¬ 
ship  by  furnishing  a 'copy  of  a  birth 
certificate  showing  parentage  or  a  court 
order  establishing  the  guardianship. 

§  708.9  Medical  and  psychological  rec¬ 
ords. 

When  an  individual  requests  medical 
or  psychological  records  concerning  him¬ 
self,  the  System  Manager  may  advise  the 
individual  that  these  records  will  be  pro¬ 
vided  only  to  a  physician  designated  in 
writing  by  the  individual.  Upon  receipt 
of  the  designation  and  upon  proper  veri¬ 
fication  of  identity,  the  System  Manager 
will  permit  the  physician  to  review  the 
records  or  to  receive  copies  of  the  records 
for  purposes  of  determining  whether  any 
such  records  should  not  be  disclosed  to 
the  individual  because  of  possible  harm. 

§  708.10  Disclosure  of  record  to  person 
other  than  the  individual  to  whom  it 
pertains. 

(a)  ERDA  shall  not  disclose  any  rec¬ 
ord  which  is  contained  in  a  system  of  rec¬ 
ords  by  any  means  of  communication  to 
any  person,  or  to  another  agency,  except 
pursuant  to  a  written  request  by,  or  with 
the  prior  written  consent  of,  the  indi¬ 
vidual  to  whom  the  record  pertains,  un¬ 
less  the  disclosure  of  such  record  falls 


within  one  of  the  disclosure  categories 
enumerated  below  in  section  708.10(a) 
(1)  through  708.10(a)  (11)  of  this  part. 
Disclosure  categories: 

( 1 )  Disclosure  to  ERDA  officers  or  em¬ 
ployees  who  have  a  need  for  the  record 
in  the  performance  of  their  duties. 

(2)  Disclosure  required  under  the 
Freedom  of  Information  Act. 

(3)  Disclosure  for  a  routine  use  as  de¬ 
fined  in  §  708.3(g)  of  this  part  and  de¬ 
scribed  in  the  notice  of  the  system  of 
records  as  published  in  the  Federal 
Register. 

(4)  Disclosure  to  the  Bureau  of  the 
Census  for  purposes  of  planning  or  carry¬ 
ing  out  a  census  or  survey  or  related  ac¬ 
tivity  pursuant  to  the  provisions  of  Title 
13  of  the  U.S.  Code. 

(5)  Disclosure  to  a  recipient  who  has 
provided  the  System  Manager  of  the 
system  of  records  from  which  he  has 
requested  a  record  with  advance  ade¬ 
quate  written  assurance  that  the  record 
will  be  used  solely  as  a  statistical  research 
or  reporting  record,  and  the  record  is  to 
be  transferred  in  a  form  that  is  not  in¬ 
dividually  identifiable.  It  is  the  respon¬ 
sibility  of  the  System  Manager  of  the 
system  of  records  from  which  it  is  desired 
to  disclose  a  record  of  an  identifiable  in¬ 
dividual  to  assure  that  the  identity  of  the 
individual  cannot  be  determined  or  de¬ 
duced  by  combining  various  statistical 
records.  Records  may  be  disclosed  by 
ERDA  for  statistical  research  or  report¬ 
ing  purposes  only  after  ERDA  has  re¬ 
ceived  and  evaluated  a  written  statement 
which :. 

(i)  states  the  purpose  for  requesting 
the  records:  and 

( ii)  certifies  that  they  will  only  be  used 
as  statistical  records. 

(6)  Disclosure  to  the  National  Archives 
of  the  United  States  of  a  record  which 
has  sufficient  historical  or  other  value  to 
warrant  its  continued  preservation  by 
the  United  States  Government,  or  for 
evaluation  by  the  Administrator  of  Gen¬ 
eral  Services  or  his  designee  to  determine 
whether  the  record  has  such  value. 

<  7 )  Disclosure  to  another  agency  or  to 
an  instrumentality  of  any  governmental 
jurisdiction  within  or  under  the  con¬ 
trol  of  the  United  States  for  a  civil  or 
criminal  law  enforcement  activity  if  the 
activity  is  authorized  by  law,  and  if  the 
head  of  the  agency  or  instrumentality 
has  made  a  written  request  to  ERDA 
specifying  the  particular  portion  desired 
and  the  law  enforcement  activity  for 
which  the  record  is  sought.  Blanket  re¬ 
quests  for  all  records  pertaining  to  an 
individual  are  not  permitted,  but  a  court* 
order  may  be  sought  as  a  basis  for  dis¬ 
closure.  (See  paragraph  (a)  (11)  of  this 
section.)  A  record  may  also  be  disclosed 
by  ERDA  to  a  law  enforcement  agency  at 
the  initiative  of  ERDA  when  a  violation 
of  law  is  suspected,  provided  that  such 
type  of  disclosure  has  been  established  in 
advance  as  “routine  use.’’ 

(8)  Disclosure  to  a  person  pursuant  to 
a  showing  of  compelling  circumstances 
affecting  the  health  or  safety  of  an  in¬ 
dividual  if  upon  such  disclosure  notifica¬ 
tion  is  transmitted  to  the  last  known  ad¬ 
dress  of  such  individual.  'The  individual 
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to  whom  the  record  pertains  need  not 
necessarily  be  the  individual  whose 
health  or  safety  is  at  peril. 

(9)  Disclosure  to  either  House  of  Con¬ 
gress.  or  to  the  extent  of  matter  within 
its  jurisdiction,  any  committee  or  sub¬ 
committee  thereof,  any  joint  committee 
of  Congress  or  subcommittee  of  any  such 
joint  committee. 

(10>  Disclosure  to  the  Comptroller 
General,  or  any  of  his  authorized  repre¬ 
sentatives.  in  the  course  of  the  perform¬ 
ance  of  the  duties  of  the  General  Ac¬ 
counting  Of5ce. 

(11)  Disclosure  pursuant  to  the  order 
of  a  court  of  competent  jurisdiction. 

§  708.11  .\ccounting  for  disclosures. 

(a)  As  soon  as  possible,  but  not  later 
than  September  27,  1975,  each  System 
Manager  shall  establish  a  system  of  ac¬ 
counting  for  all  disclosures  of  records, 
either  orally  or  in  writing,  made  to  other 
than  ERD.\  personnel.  Accounting  pro¬ 
cedures  may  be  established  in  the  least 
expensive  and  most  convenient  form  that 
will  permit  the  System  Manager  to  ad¬ 
vise  individuals,  promptly  upon  request, 
of  the  i>ersons  or  agencies  to  which  rec¬ 
ords  concerning  them  have  been  dis¬ 
closed. 

(b)  Accounting  records,  at  a  minimum, 
shall  include  the  identification  of  the 
particular  record  disclosed,  the  name  and 
address  of  the  person  or  agency  to  which 
disclosed,  and  the  date  of  the  disclosure. 

(c)  Accounting  is  not  required  to  be 
kept  for  disclosure  made  pursuant  to 
the  Freedom  of  Information  Act. 

§  708.12  Appeal  of  initial  adverse  ERD.4 
determinations  for  access  or  amend* 
ment. 

(a)  If  an  individual’s  request,  either 
for  access  or  amendment  of  records  made 
under  procedures  set  forth  in  this  part, 
is  denied  in  whole  or  in  part  by  the  Sys¬ 
tem  Manager,  as  provided  in  section 
708.8,  the  individual  shall  have  the  right 
to  appeal  such  initial  determination  of 
denial  to  the  ERDA  Privacy  Review  Of¬ 
ficial:  and  the  individual  shall  be  noti¬ 
fied  of  the  System  Manager’s  determi¬ 
nation  and  the  procedure  for  exercising 
the  right  of  appeal  therefrom. 

(b)  Appeals  shall  be  filed  by  the  re¬ 
questing  individual  within  60  calendar 
days  after  receipt  of  the  initial  denial  by 
written  request  mailed  to  the  Privacy 
Act  Administration  Officer  at  ERDA 
Headquarters.  Both  the  appeal  letter  and 
its  covering  envelope  should  be  marked 
“Privacy  Act  Appeal’’  or  otherwise  so  as 
to  clearly  identify  that  a  Privacy  Act 
appeal  is  being  made.  The  60  day  time 
limit  may  be  waived  by  the  Privacy  Re¬ 
view  OfiBcial  for  good  cause  shown. 

(c)  Appeals  shall  be  deemed  to  have 
been  received  on  the  date  and  time 
stamped  thereon  by  the  Privacy  Act 
Administration  Officer,  at  ERDA  Head¬ 
quarters. 

(d)  Upon  receipt  of  an  appeal,  the 
Privacy  Act  Administration  Officer  at 
EIRDA  Headquarters,  shall  promptly  so 
advise  the  Privacy  Review  Official  and 
the  System  Manager  responsible  for  the 
original  denial.  The  System  Manager 


shall  arrange  to  have  the  appropriate 
records,  including  the  initial  written  de¬ 
nial  transmitted  to  the  Privacy  Review 
Official. 

(e)  Final  determination  of  the  Privacy 
Review  Official  of  an  appeal  shall  be  com¬ 
pleted  within  30  working  days  from  date 
of  receipt  of  the  appeal  by  the  Privacy 
Act  Administration  Officer  at  Headquar¬ 
ters  unless  the  Administrator  determines 
that  a  fair  and  equitable  review  cannot 
be  completed  within  that  time.  If  addi¬ 
tional  time  is  required,  the  individual 
will  be  informed  by  the  Privacy  Review 
Official  in  writing  of  the  reasons  for  the 
delay  and  of  the  date  on  which  the  re¬ 
view  is  expected  to  be  completed. 

(f)  The  Privacy  Review  Official  shall 
consult  with  coimsel  prior  to  making  a 
determination. 

(g)  If  the  Privacy  Review  Official  de¬ 
termines  that  access  to  or  amendment  of 
the  record  is  not  warranted  on  the  facts, 
he  shall  advise  the  individual  of  his  re¬ 
fusal  to  authorize  access  or  amendment, 
in  whole  or  in  part,  and  he  shall  advise 
the  individual  of  his  right  to  provide  for 
the  record  a  “statement  of  disagree¬ 
ment.”  The  individual  shall  be  advised 
also  of  his  right  to  judicial  review  pur¬ 
suant  to  the  Privacy  Act  of  1974. 

(h)  A  statement  of  disagreement  may 
be  furnished  by  the  individual  within  30 
calendar  days  of  the  date  of  his  receipt 
of  the  notice  of  refusal  of  the  Privacy 
Review  Official  to  authorize  access  or 
amendment.  Such  statement  of  disagree¬ 
ment  shall  be  addressed  to  Privacy  Act 
Administration  Officer,  ERDA  Head¬ 
quarters,  Washington,  D.C.  20545.  Upon 
receipt  of  a  statement  of  disagreement 
in  accordance  with  this  section  the  Sys¬ 
tem  Manager  shall  include  the  statement 
in  the  system  of  records  in  which  the 
disputed  record  is  maintained,  and  he 
shall  have  the  original  record  marked  as 
to  indicate  that  the  record  is  subject  to 
a  statement  of  disagreement,  and  where, 
within  the  system  of  records,  that  state¬ 
ment  may  be  found. 

(i)  When  a  record  has  been  corrected 
or  a  statement  of  disagreement  has 
been  filed,  the  System  Manager  shall, 
promptly  thereafter,  advise  all  prior  re¬ 
cipients  of  the  record  whose  Identity 
can  be  determined  pursuant  to  the  ac¬ 
counting  required  by  the  Privacy  Act  or 
any  other  accounting  previously  made,  of 
the  correction  or  of  the  filing  of  the 
statement  of  disagreement.  Any  dissemi¬ 
nation  of  a  record  after  the  filing  of  a 
statement  of  disagreement  shall  be  ac¬ 
companied  by  a  copy  of  that  statement 
and  any  statement  of  ERDA  giving  rea¬ 
sons  for  refusing  to  correct  included  in 
the  file. 

(j)  Decisions  of  the  Privacy  Review 
Official  shall  be  the  final  decisions  of  the 
Administrator. 

§  708.13  Specific  exemptions. 

(a)  The  Administrator  may  promul¬ 
gate  rules,  in  accordance  with  the 
requirements  (including  general  notice) 
of  sections  553(b)  (1),  (2),  and  (3),  (c), 
and  (e)  of  the  Administrative  Procedure 
Act  to  exempt  any  system  of  records 
within  ERDA  from  subsections  (c)(3). 


(d),  (e)(1),  (e)(4)  (G),  (H),  (I),  and 
(f)  of  section  3  of  the  Privacy  Act,  if  the 
system  of  records  is: 

(1)  ERDA  records  that  are  specifically 
authorized  under  criteria  established  un¬ 
der  statute  or  an  Executive  Order  to  be 
kept  secret  in  the  interest  of  national 
defense  or  foreign  policy,  and  are  in  fact 
properly  classified  pursuant  to  such  Ex¬ 
ecutive  Order.  Restricted  Data  and  For¬ 
merly  Restricted  Data  under  the  Atomic 
Energy  Act  of  1954,  as  amended,  are  in¬ 
cluded  in  this  exemption. 

(2)  Investigatory  material  compiled 
for  law  enforcement  purposes.  Provided, 
however,  that  if  any  individual  is  de¬ 
nied  any  right,  privilege,  or  benefit  that 
he  would  otherwise  be  entitled  by  Fed¬ 
eral  law,  or  for  which  he  would  otherwise 
be  eligible,  as  a  result  of  the  maintenance 
of  such  material,  such  material  shall  be 
provided  to  such  individual,  except  to  the 
extent  that  the  disclosure  of  such  ma¬ 
terial  would  reveal  the  identity  of  a 
source  who  furnished  information  to  the 
Government  under  an  express  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence,  or,  prior  to  Septem¬ 
ber  27,  1975,  under  an  implied  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence. 

(3)  Required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical  rec¬ 
ords. 

(4)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  mili¬ 
tary  service.  Federal  contracts,  or  access 
to  classified  information,  but  only  to  the 
extent  that  the  disclosure  of  such  mate¬ 
rial  would  reveal  the  identity  of  a  source 
who  furnished  information  to  the  Gov¬ 
ernment  under  an  express  promise  that 
the  identity  of  the  source  would  be  held 
in  confidence,  or,  prior  to  September  27, 
1975,  under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence. 

(5)  Testing  or  examination  material 
used  solely  to  determine  individual  quali¬ 
fications  for  appointment  or  promotion 
in  the  Federal  Service  the  disclosure  of 
which  would  compromise  the  objectivity 
or  fairness  of  the  testing  or  exarnination 
process. 

(b)  Establishing  exemptions: 

(1)  It  will  be  the  responsibility  of  the 
System  Manager  of  a  system  of  records, 
all  or  a  portion  of  which  he  feels  should 
be  exempted  from  certain  of  the  provi¬ 
sions  of  the  Privacy  Act,  to  inform  the 
Administrator  through  the  Assistant  Ad¬ 
ministrator  for  Administration  of  the 
need  for  such  an  exemption  giving  a  de¬ 
scription  of  the  system  of  records,  or 
portion  thereof,  which  is  to  be  exempt:  a 
statement  of  the  provision  or  provisions 
of  the  Privacy  Act  from  which  it  is  de¬ 
sired  to  exempt  the  system  of  records  or 
portion  thereof:  and  the  reasons  there¬ 
for. 

(2)  Before  seeking  any  exemption  for 
systems  of  records  under  §  708.13(a)(1), 
the  System  Manager  shall  consult  with 
the  cognizant  representative  of  the  Divi¬ 
sion  of  Classification,  ERDA  Headquar¬ 
ters. 
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(3)  When  the  Administrator  deter¬ 
mines  that  a  system  of  records  or  portion 
thereof  maintained  by  ERDA  should  be 
exempted  from  certain  of  the  provisions 
of  5  U.S.C.  552a.  a  notice  shall  be  pub¬ 
lished  in  the  P^DERAL  Register  which 
specifies  the  name  of  the  system  of  rec¬ 
ords  involved,  and  the  specific  provisions 
of  the  Privacy  Act  from  which  the  system 
of  records  or  portion  thereof  is  to  be 
exempted  and  the  reasons  therefor.  • 

(c)  Prior  to  making  a  deteimination 
to  deny  access  to  a  record  in  a  system 
of  records  having  an  approved  exemp¬ 
tion  for  classified  material  (Sec  §  708.13 

(a)  ( 1) ) ,  the  System  Manager  shall  con¬ 
sult  with  the  Division  of  Classification, 
or  its -field  organization  counterpart,  to 
verify  the  current  classification  status 
of  the  information  in  the  requested 
record. 

§  708.14  Establishment  of  new  or  re¬ 
vised  systems  of  records. 

(a)  In  designing  or  developing  a  pro¬ 
posed  system  of  records  the  proposer  of 
such  system  shall  consider  if: 

(1)  The  system  of  records  is  relevant 
and  necessary  to  accomplish  a  purpose 
of  the  agency  required  to  be  accom¬ 
plished  by  statute  or  by  an  Executive 
Order  of  the  President. 

(2)  Tlie  information  is  collected  to 
the  greatest  extent  practicable  directly 
from  the  subject  individual  when  the  in¬ 
formation  may  result  in  adverse  deter¬ 
minations  about  an  individual’s  rights, 
benefits  and  privileges  under  Federal 
programs. 

(b)  The  Assistant  Administrator  for 
Administration  shall  report  the  details 
of  a  new  or  revised  system  of  records  to 
the  Office  of  Management  and  Budget 
and  Congress  to  permit  an  evaluation  of 
the  privacy  impact  of  the  proposal  and 
the  impact  on  the  system  before  the  sys¬ 
tem  can  become  operational.  A  copy  also 
must  be  provided  to  the  Privacy  Protec¬ 
tion  Study  Commission. 

(c)  A  system  notice  shall  be  published 
in  tlic  P’EDERAL  Register  for  each  new  or 
revised  system  of  records  at  least  30  cal¬ 
endar  days  before  its  effective  date. 

(d)  Tlie  System  Manager  must  assure 
that  adequate  administrative,  technical 
and  physical  safeguards  have  been  de¬ 
signed  into  the  system  of  records  to  in¬ 
sure  the  .security  and  confidentiality  of 
the  records  as  required  by  law. 

§  708.15  Fees. 

(a)  No  charge  shall  be  made  for  dupli¬ 
cation  of  records  when  the  cost  is  less 
than  $10. 

(b)  No  fee  v^'ill  be  charged  when 
ERDA  makes  a  copy  of  a  record  as  a 
necessary  part  of  the  process  of  making 
the  record  available  for  review  as  dis¬ 
tinguished  from  responding  to  a  request 
by  an  individual  for  a  copy  of  a  record. 

(c)  No  charge  shall  be  made  to  an  in¬ 
dividual  for  the  time  spent  searching  for 
requested  records,  or  for  time  spent  in 
reviewing  records  to  determine  if  they 
fall  within  the  requirements  of  the  Act. 

(d)  When  an  individual  requests 
copies  of  his  record  in  cases  other  than 
above,  the  following  charges  shall  apply : 


(1)  Sizes  up  to  8  ?4xl4  inches  made  on 
office  copying  machines — 10  cents  per 
page  copy.  Larger  sizes — 10  cents  for 
each  8*72x14  inch  unit  or  fraction  thereof 
per  page  copy. 

(2)  For  copies  made  on  other  than  of¬ 
fice  copying  machines,  the  fee  charged 
will  be  ERDA’s  direct  cost  of  making  the 
copy  (printing,  typing,  or  photocopying 
and  related  personnel  and  equipment 
costs) . 

(e)  No  records  shall  be  made  available 
to  a  requestor  until  the  charges  provided 
herein  are  paid  in  full.  Checks,  drafts,  or 
other  negotiable  instruments  shall  be 
made  payable  to  the  Energy  Research 
and  Development  Administration. 

§  708.16  Requests  under  false  pre¬ 
tenses. 

Title  5  U.S.C.  552a(i)  (3)  provides  that 
any  person  who  knowingly  and  willfully 
requests  or  obtains  any  record  concern¬ 
ing  an  individual  from  an  agency  under 
false  pretenses  shall  be  guilty  of  a  mis¬ 
demeanor  and  fined  not  more  than 
$5,000. 

§  708.17  Employee  standards  of  eonduct 
with  regard  to  privacy. 

(a)  Heads  of  Divisions  and  Offices, 
Directors  of  Energy  Research  Centers 
and  Managers  of  Operations  Offices  shall 
assure  that  ERDA  personnel  subject  to 
their  supervision  are  advised  of  the  pro¬ 
visions  of  the  Privacy  Act,  including  the 
criminal  penalties  and  civil  liabilities 
provided  therein,  and  that  such  ERDA 
personnel  are  made  aware  of  their  re¬ 
sponsibilities  to  protect  the  security  of 
personal  information,  to  assure  its  ac¬ 
curacy,  reievance,  timeliness  and  com¬ 
pleteness,  to  avoid  unauthorized  disclos¬ 
ure  either  orally  or  in  writing,  and  to 
insure  that  no  system  of  records  con¬ 
cerning  individuals,  no  matter  how  small 
or  specialized,  is  maintained  without 
public  notice. 

(b)  ERDA  personnel  shall : 

(1)  Collect  no  information  of  a  per¬ 
sonal  nature  from  individuals  unless  au¬ 
thorized  to  collect  it  to  achieve  a  func¬ 
tion  or  carry  out  a  responsibility  of 
ERDA: 

(2)  Collect  from  individuals  only  that 
information  w'hich  is  necessary  to  ERDA 
functions  or  responsibilities: 

( 3 )  Collect  information,  w'herever  pos¬ 
sible,  directly  from  the  individual  to 
whom  it  relates: 

(4)  Inform  individuals  from  whom  in¬ 
formation  is  collected  of  the  authority 
for  collection,  the  purposes  thereof,  the 
uses  that  will  be  made  of  the  informa¬ 
tion,  and  the  effects,  both  legal  and  prac¬ 
tical,  of  not  furnishing  the  information : 

(5)  Neither  collect,  maintain,  use  nor 
disseminate  information  concerning  an 
individual’s  religious  or  political  beliefs 
or  activities  or  his  membership  in  associ¬ 
ations  or  organizations,  unless  (i)  the 
individual  has  volunteered  such  infor¬ 
mation  for  his  own  benefit:  (ii)  the  in¬ 
formation  is  expressly  authorized  by 
statute  to  be  collected,  maintained,  used 
or  disseminated:  or  (iii)  the  activities  in¬ 
volved  are  pertinent  to  and  within  the 
scope  of  an  authorized  investigation  or 
adjudication  activity: 


(6)  Advise  their  supervisors  of  the  ex¬ 
istence  or  contemplated  development  of 
any  system  of  records  which  retrieves  in¬ 
formation  about  individuals  by  individual 
identifier: 

(7)  Maintain  an  accoimting,  in  the 
prescribed  form,  of  all  disclosures  of  in¬ 
formation  to  other  than  ERDA  personnel, 
whether  made  orally  or  in  writing: 

(8)  Disclose  no  infonnation  concern¬ 
ing  individuals  to  other  than  ERDA  per¬ 
sonnel  except  w’hen  authorized  by  5 
U.S.C.  552a  or  pursuant  to  a  routine  use 
published  in  the  Federal  Register: 

(9)  Maintain  and  process  information 
concerning  individuals  with  care  in  order 
to  insure  that  no  inadvertent  disciosure 
of  the  information  is  made  to  other  than 
ERDA  personnel:  and 

(10)  Call  to  the  attention  of  the 
proper  ERDA  authorities  any  informa¬ 
tion  in  a  system  maintained  by  ERDA 
W'hich  is  not  authorized  to  be  maintained 
under  the  provisions  of  the  Privacy  Act 
of  1974,  including  information  on  First 
Amendment  activities,  information  that 
is  inaccurate,  irrelevant  or  so  incomplete 
as  to  risk  unfairness  to  the  individual 
concerned. 

(c)  Heads  of  Divisions  and  Offices, 
Directors  of  Energy  Research  Centers 
and  Managers  of  Operations  Offices  shall, 
at  least  annually,  review  the  system  of 
records  subject  to  their  supervision  to 
insure  compliance  with  the  provisions  of 
Uie  Privacy  Act  of  1974. 

§  708.18  Publication  of  annual  notices. 

(a)  A  system  notice  of  the  existence 
and  character  of  an  ERDA  system  of 
records  shall  be  published  annually  in 
the  Federal  Register  in  the  format  pre¬ 
scribed  by  the  General  Services  Adminis¬ 
tration,  which  notice  .shall  include: 

(1)  The  name  and  location (s)  of  the 
system: 

(2)  The  categories  of  individuals  on 
whom  records  are  maintained  in  the  sys¬ 
tem; 

(3)  The  categories  of  records  main¬ 
tained  in  the  system; 

(4)  Each  routine  use  of  the  records 
contained  in  the  sj'stem,  including  the 
categories  of  users  and  the  purpose  of 
such  use; 

(5)  The  policies  and  practices  of  ERDA 
regarding  storage,  retrievability,  access 
controls,  retention,  and  disposal  of  the 
records; 

(6)  The  official  title  and  business  ad¬ 
dress  of  the  official  who  is  the  System 
Manager  responsible  for  the  system  of 
records:  and 

(7)  The  categories  of  sources  of  rec¬ 
ords  in  the  system. 

(b)  At  least  30  calendar  days  prior  to 
publication  of  information  under  para¬ 
graph  (a)(4)  of  this  §  708.18,  ERDA 
shall  publish  in  the  Federal  Register 
notice  of  any  new  routine  use  or  intended 
routine  use  of  the  information  in  the 
system,  and  shall  provide  an  opportunity 
for  interested  persons  to  submit  written 
data,  views,  or  arguments  to  ERDA. 

(c)  In  accordance  with  reporting  re¬ 
quirements  issued  by  the  Office  of  Man^ 
agement  and  Budget,  and  following  the 
publication  of  the  initial  notices  of  ERDA 
system  of  records  existing  on  Septem- 
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ber  27,  1975,  ERDA  shall  provide  to  Con¬ 
gress,  the  Office  of  Management  and 
Budget,  and  the  Privacy  Protection  Study 
Commission  advance  notice  of  any  pro¬ 
posal  to  establish  or  alter  any  ERDA 
system  of  records. 

§  708.19  Requirements  for  annual  re¬ 
port. 

Each  year,  ERDA  shall  submit  a  report 
covering  the  preceding  calendar  year  to 
the  Office  of  Management  and  Budget 
for  referral  by  the  President  to  the  Con¬ 
gress.  The  report  shall  include  the  in¬ 
formation  requested  in  instructions  of 
and  at  the  time  specified  by  the  Office 
of  Management  and  Budget. 

§  708.20  Litigation. 

In  any  instance  in  which  ERDA  or  an 
ERDA  employee  is  sued  in  connection 
with  any  requirement  or  responsibility 
under  this  part,  the  matter  shall 
promptly  be  referred  to  the  General 
Counsel  together  with  a  report  on  the 
details. 

§  708.21  Effect  of  Freedom  of  Informa¬ 
tion  Act. 

ERDA  shall  not  rely  on  any  exemption 
contained  in  the  Freedom  of  Information 
Act  (5  U.S.C.  552(b))  to  withhold  from 
the  individual  to  which  it  pertains,  any 
record  which  is  otherwise  accessible  to 
such  individual  under  this  part. 

§  708.22  Use  and  collection  of  social 
security  numbers. 

(a)  The  System  Manager  of  each  sys¬ 
tem  of  records  which  utilizes  social  secu¬ 
rity  numbers  as  a  method  of  identifica¬ 
tion  without  statutory  authorization  or 
authorization  by  regulation  adopted 
prior  to  January  1. 1975,  shall  take  steps 
to  revise  the  system  to  avoid  future  col¬ 
lection  and  use  of  the  social  security 
numbers. 

(b)  Heads  of  Divisions  and  Offices, 
Directors  of  Energy  Research  Centers 
and  Managers  of  Operations  Offices  shall 
take  such  measures  as  are  necessary  to 
insure  that  employees  authorized  to 
collect  information  from  individuals  are 
advised  that  individuals  may  not  be  re¬ 
quired  to  furnish  social  security  num¬ 
bers  without  statutory  or  regulatory  au¬ 
thorization,  and  that  individuals  who  are 
requested  to  provide  social  security  num¬ 
bers  voluntarily  must  be  advised  that 
furnishing  the  number  is  not  required 
and  that  no  penalty  or  denial  of  benefits 
will  flow  from  the  refusal  to  provide  it. 

§  708.23  Exempted  system  of  records 
(to  be  issued). 

Effective  date:  These  rules  concerning 
records  maintained  on  individuals  shall 
become  effective  on  September  27, 1975. 


Dated:  August  15, 1975. 

Robert  C.  Seamans,  Jr., 
Administrator. 
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PRIVACY  ACT  OF  1974 
Exempted  Systems  of  Records 

Notice  is  hereby  given  that  the  U.S. 
Energy  Research  and  Development  Ad¬ 
ministration  (ERDA)  proposes  to  issue 
rules  to  be  added  to  Title  10  Code  of  Fed¬ 
eral  Regulations  Part  708  to  exempt  cer¬ 
tain  systems  of  recordes  identified  in 
§  708.23  from  the  provisions  of  subsec¬ 
tions  (c)  (3) ,  (d) ,  (e)  (1) ,  (e)  (4)  (G) ,  (H) , 
(I) ,  and  (f )  of  5  U.S.C.  552a  under  the 
Privacy  Act  of  1974.  The  reasons  why 
the  systems  of  records  are  exempted  are 
as  follows: 

The  exemptions  under  subsection  (k) 

(1)  of  5  U.S.C.  552a  are  essential  to 
maintain  the  confidentiality  and  security 
of  information  that  is  classified  in  the 
interests  of  national  securit^^  and  foreign 
policy.  All  classified  information  will  be 
reviewed  for  possible  declsissification  and 
furnished  to  the  requesting  individual  if 
the  declassification  takes  place. 

The  exemptions  under  subsection  (k) 

(2)  of  5  U.S.C.  552a  relating  to  investi¬ 
gatory  material  compiled  for  law  en¬ 
forcement  purposes  are  essential  to  main¬ 
tain  the  confidentiality  of  identity  of 
sources  who  furnish  information  to  the 
Government  under  an  express  promise 
that  the  identity  of  the  source  would  be 
held  in  confidence.  However,  if  an  indi¬ 
vidual’s  rights,  privileges  or  benefits  are 
denied  as  a  result  of  maintaining  this 
material,  the  material  will  be  provided  to 
the  individual,  except  to  the  extent  that 
the  disclosure  of  such  material  would  re¬ 
veal  the  identity  of  a  confidential  source. 
Information  which  would  identify  a  con¬ 
fidential  source  shall  be  extracted  in  a 
manner  w’hich  protects  the  source:  the 
remaining  information  shall  be  provided 
to  the  requesting  individual. 

The  exemptions  under  subsection  (k) 

(5)  of  5  U.S.C.  552a  relating  to  investi¬ 
gatory  information  compiled  solely  for 
the  purpose  of  eligibility  or  qualifications 
are  essential  to  maintain  confidentiality 
of  soiu-ces.  This  applies  only  if  the  dis¬ 
closure  of  this  information  would  reveal 
the  identity  of  the  confidential  source. 
If  the  information  which  would  reveal 
the  source  can  be  extracted,  the  remain¬ 
ing  material  will  be  furnished  to  the  re¬ 
questing  individual. 

The  exemptions  under  subsection  (k) 

(6)  of  5  U.S.C.  552a  relating  to  testing 
or  examination  material  used  to  deter¬ 


mine  individual  qualifications  for  ap¬ 
pointment  or  promotion  in  the  Federal 
Service  are  essential  to  maintain  the 
objectivity  and  fairness  of  the  testing  or 
examination  process. 

Written  comments  on  the  proposed 
rulemaking  are  invited  and  should  be 
clearly  labeled  “Privacy  Act  Exemptions 
Comments’’  and  sent  to: 

Privacy  Act  Administration  (Officer,  n.S. 

Energy  Research  and  Development  Ad¬ 
ministration,  Washington,  D.C.  20545. 

All  comments  must  be  received  no 
later  than  September  25, 1975. 

Accordingly,  the  following  amendment 
is  proposed. 

Authority:  Sec.  105,  Public  Law  93-438. 
88  Stat.  1238  (42  U.S.C.  5816);  Sec.  3(f), 
Public  Law  93-579,  88  Stat.  1897  (  6  U.S.C. 
552a);  Sec.  161,  Public  Law  83-703,  68  Stat. 
948,  as  amended,  (42  UB.C.  2201). 

§  708.23  Exempted  systems  of  records. 

(a)  The  following  ERDA  systems  of 
records  are  exempted  from  5  U.S.C.  552a, 

(c) (3),  (d),  (e)(1).  (e)(4) (G).  (H),  (I), 
and  (f).  These  exemptions  apply  only  to 
information  in  these  systems  which  is 
exempt  pursuant  to  5  U.S.C.  552a(k)  (1). 
(2)  and  (5) : 

(1)  Allen  Visits  and  Participation — ^ERDA 
(ERDA  1). 

(2)  Clearance  Board  Cases  Administrative 
Review  and  Personnel — ERDA  (ERDA  5). 

(3)  Security  Correspondence  File — ERDA 
(ERDA  8) . 

(4)  Ftorelgn  Travel — ERDA  (ERDA  19). 

(5)  Investigative  Files — ERDA  (ERDA  21). 

(6)  Legal  Office — Claims,  Litigations,  Crim¬ 
inal  Violation,  Patents,  and  other  Legal 
Files— ERDA  (ERDA  23). 

(7)  Personnel  Security  Clearance  Piles — 
ERDA  (ERDA  32). 

(8)  Personnel  Security  Clearance  Files  In¬ 
dex  (Automated) — ERDA  (ERDA  33). 

(9)  Special  Access  Authorization  for  Cate¬ 
gories  of  Classified  Information — ERDA 
(ERDA  36). 

(b)  The  following  systems  of  records 
are  exempt  from  5  U.S.C,  552a,  (c)  (3) , 

(d) ,  (e)(1),  (e)(4)(G),  (H),  (I),  and 
(f).  These  exemptions  apply  only  to  in¬ 
formation  in  these  systems  which  is  ex¬ 
empt  pursuant  to  5  U.S.C.  552a(k)  (5) 
and  (6) : 

(1)  ERDA  Personnel  Applicant  Records — 
ERDA  (ERDA  12). 

(2)  ERDA  Personnel -Supervisor  Records — 
ERDA  (ERDA  11). 

(3)  ERDA  Personnel/Oeneral  Employment 
Records — ERDA  (ERDA  15). 

Dated:  August  15, 1975. 

Robert  C.  Seamans,  Jr., 
Administrator. 
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PRIVACY  ACT  OF  1974 
Notice  of  Systems  of  Records 

Notice  is  hereby  given  that  the  Energy  Research  and  Development  Administration  proposes  to  adopt  the  following 
notices  of  the  systems  of  records  which  it  maintains  containing  information  about  individuals.  These  notices  were  com¬ 
piled  as  prescribed  by  section  e(4)  of  5  U.S.C.  552a,  the  Privacy  Act  of  1974. 

All  interested  persons  who  desire  to  submit  written  comments  or  suggestions  for  consideration  in  connection  with 
the  proposed  notices  of  systems  of  records  should  send  them  on  or  before  September  25,  1975,  to  the  Privacy  Act  Ad¬ 
ministration  Officer,  U.S.  Energy  Research  and  Development  Administration,  Washington,  D.C.  20545. 

Authority:  42  U.S.C.  5815;  42  U.S.C.  2201;  and  5  U.S.C.  552a 


ERDA  1 

System  name: 

Alien  visits  and  participation  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Operations  Office 

P.O.  Box  14100 

Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Los  Alamos  Area  Office 
528  35th  Street 

Los  Alamos,  New  Mexico  64141 


U.S.  Energy  Research  and  Development  Administration 
Dayton  Area  Office 
P.O.  Box  66 
Miamisburg.  Ohio  45342 

U.S.  Energy  Research  and  Development  Administration 

Idaho  Operations  Office 

550  2nd  Street 

Idaho  Falls,  Idaho  83401 


U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  fXfice 
P.O.  Box  A 

Aiken,  South  Carolina  29801 


U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
Schenectady  Naval  Reactors  Office 
P.O.  Box  1069 

Schenectady,  New  York  12301 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Naval  Reactor  Office 
P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94612 


U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 
Categories  of  individuals  covered  by  (he  system: 

Resident  aliens  who  visit  and  participate  at  Energy  Research 
and  Development  Administration  Offices  and  Energy 


Robert  C.  Seamans,  Jr., 

Administrator. 

Research  and  Development  Administration  contractor 
facilities. 

Categories  of  records  in  the  system: 

Federal  Agencies  Indicies  checks  and  Energy  Research  and 
Development  Administration  records  regarding  Alien  visits 
and  participation  at  Energy  Research  and  Development 
Administration  offices  and/or  contractor  facilities. 

Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq  ),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Government  Agencies  with  Military,  Intelligence,  or  Law 
Enforcement  Responsibilities  -  Investigative  purposes  and  to 
refer,  where  there  is  an  indication  of  a  violation  or  pivtential 
violation  of  law  ,  whether  civil,  criminal,  or  regulatory  in 
nature,  to  the  appropriate  agency  charged  with  the 
resptvnsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  of  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  acce.ssing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  file,  retrieved  manually 

Retrievability:  Indexed  chronologically,  name  and  visit  number 

Safeguards:  Access  limited  to  employees  with  need-to-know; 
stored  in  security  areas  under  guard  and/or  alarm  protection 

Retention  and  disposal:  Records  retention  and  disposed  authorities 
are  contained  in  ERDA,  Manual  Appendix  02.30,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  saniUiry  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  Director,  Division  of  Safeguards  and  Security. 

U.S.  Energy  Research  and  Development  Administration, 
Washington,  D.C.  20545  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  managers  and  directors 
of  field  kx:ations  listed  under  notification  below  are 
designated  system  managers  for  their  respective  portions  of 
this  system. 

Notification  procedure:  a.  U.S.  Energy  Research  and  Develop¬ 
ment  Administration,  Privacy  Act  Administration  Officer's  Mail 
Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  2nd  Street 
Idaho  Falls,  Idaho  83401 
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U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Faigo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

b.  Required  Identifying  Information;  indicate  full  name, 
nationality;  and,  date  and  location  of  visit. 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Individual;  reports  from  Federal  Investigation  Agencies 
conducting  indices  investigations;  and,  letters  and/or  plans 
from  Energy  Research  and  Development  Administration 
Operating  office,  operating  Divisions  and  Energy  Research 
and  Development  Administration  contractor  facUities. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Adminis¬ 
trator  has  exempted  this  system  from  subsections  (cK3),(d),(e)(l), 
(3K4KG),(H),(I),  and  (f)  of  5  U.S.C.  552a  under  the  Privacy  Act  of 
1974.  This  exemption  applies  only  to  information  in  this  system  of 
records  which  is  exempt  pursuant  to  5  U.S.C.  552a(k)  (1),  (2)  and 
(5).  See  ERDA  rules,  10  CFR  Chapter  111,  Part  708,  to  be 
published  in  FEDERAL  REGISTER. 

ERDA  2 

System  name: 

Applications  and  reference  checks  for  overseas  employment 
with  International  Atomic  Energy  Agency  (IAEA).  -  ERDA 

System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

Categories  of  individuals  covered  by  the  system: 

U.S.  citizens  interested  in  employment  with  International 
Atomic  Energy  Agency,  Vienna,  Austria 

Categories  of  records  in  the  system: 

Education,  employment  history,  salary  and  personal  reference 
checks 

Authority  for  maintenance  of  the  system: 

Executive  Order  10422,  Executive  Order  PUB.  L.  93-438  (42 
U.S.C.  5814),  PUB.  L.  83-703  as  amended  (42  U.S.C.  2201), 
PUB.  L.  93-409  (42  U.S.C.  5501  et  seq  ),  PUB.  L.  93-473  (42 
U.S.C.  5551  ct  seq.),  PUB.  L.  93-410  (30  U.S.C.  1101  et 
seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et  seq.),  PUB.  L.  86- 
599  (30  U.S.C.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  iiKluding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

U.S.  Mission  to  IAEA,  Vienna  and  other  governmental 
agencies  interested  in  foreign  programs.  Evaluation  prior  to 
offers  of  employment  IAEA  -  Evaluation  prior  to  offers  of 
employment  plus  selection  for  employment. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files 

Retrievability:  Name,  specialty,  IAEA  organizational  designation 


Safeguards:  Maintained  in  safes,  access  is  limited  to  personnel  of 
IAEA  Branch  and  Office  of  Assistant  Director  for  Agreements  and 
Liaison. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  Director  Division  of  International  Programs, 

U.S.  Energy  Research  and  Development  Administration, 
Washington,  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C?.  20545 

b.  Required  Identifying  Information;  Full  name  and  field  of 
specialization. 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Individuals  seeking  employment,  references,  and  references 
and  information  provided  by  knowledgeable  agency 
personnel. 

ERDA  3 

System  name: 

ERDA  Personnel  -  Appraisal  and  Development  Records  - 
ERDA 

System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Bartlesville  Energy  Research  Center 
Box  1398 

Bartlesville,  Oklahoma  74003 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  ^uth  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 

Grand  Forks  Energy  Research  Center 

University  Station 

Grand  Forks,  North  Dakota  58201 

U.S.  Energy  Research  and  Development  Administration 
Grand  Junction  Office 
P.O.  Box  2567 

Grand  Junction,  Colorado  81501 

U.S.  Energy  Research  and  Development  Administration 

Idaho  Operations  Office 

550  2nd  Street 

Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 

Laramie  Energy  Research  Center 

P.O.  Box  3395 

University  Station 

Laramie,  Wyoming  82070 

U.S.  Energy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center 
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Box  880 

Morgantown,  West  Virginia  26505 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Energy  Research  Center 
4800  Forbes  Avenue 
Pittsburgh,  Pennsylvania  15213 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Naval  Reactors  Office 
P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

# 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Energy  Research  Center 
1429  Appraisers  Building 
630  Sansome  Street 
San  Francisco,  California  941 1 1 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

U.S.  Energy  Research  and  Development  Administration 
Schenectady  Naval  Reactors  Office 
P.O.  Box  1061 

Schenectady,  New  York  12301 
Categories  of  individuals  covered  by  the  system: 

All  Energy  Research  and  Development  Administration 
employees  — 

Categories  of  records  in  the  system: 

Supervisor-employee  appraisal,  by  name  of  employee,  of 
performance,  preparation  of  development  plans,  and,  for 
employees  GS-13  and  above  a  determination  potential  for 
executive  positions 

Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
J.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.).  Public  Law  85- 
507,  Executive  Order  11348 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  outside  use. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  On  Paper  Form  ERD  622.  Some  older  records  on  ERDA 
Form  625. 

Retrievability:  Alphabetic  by  name 
Safeguards:  Usually  in  file  cabinet 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  Director,  Division  of  Personnel 


U.S.  Energy  Research  and  Development  Administration 
Washington,  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses; 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Bartlesville  Energy  Research  Center 
Box  1398 

Bartlesville,  Oklahoma  74003 

U.S.  Energy  Research  and  Development  Administartion 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Grand  Forks  Energy  Research  Center 
University  Station 
Grand  Forks,  North  Dakota  58201 

U.S.  Energy  Research  and  Development  Administration 

Idaho  Operations  Office 

550  2nd  Street 

Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Laramie  Energy  Research  Center 
P.O.  Box  3395 
University  Station 
Laramie,  Wyoming  82070 

U.S.  Energy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center 
Box  880 

Morgantown,  West  Virginia  26505 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E  '' 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Energy  Research  Center 
4800  Forbes  Avenue 
Pittsburgh,  Pennsylvania  15213 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Energy  Research  Center 
1429  Appraisers  Building 
630  Sansome  Street 
San  Francisco,  California  94111 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 
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U.S.  Energy  Research  and  Development  Administration 

Savannah  River  Operations  Office 

P.O.  Box  A 

Aiken,  South  Carolina  29801 

b.  Required  Identifying  Information;  Individual  requester  must 
furnish  location(s)  of  records,  full  name,  social  security 
number  and  date  of  birth. 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

From  the  supervisor  and  employee  during  the  annual  review, 
informatiion  is  documented  on  the  ERDA  Form  622  or  625. 

ERDA4 

System  name: 

Census  of  High  Energy  Physicists  -  ERDA 

System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

Categories  of  individuals  covered  by  the  system: 

Scientists  and  graduate  students  in  the  field  of  high  energy 
physics 

Categories  of  records  in  the  system: 

Name,  date  of  birth,  education,  employment  history,  research 
support  agencies,  tehcnical  specialities. 

Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  ct  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  ct 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Physicists,  research  organizations  and  various  government 
organizations  engag<^  in  physics  research  -  to  obtain 
information  on  individuals  aind  organizations  engaged  in  high 
energy  physics  research. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape 

Retrievahility:  Alphabetical  by  name,  employer  or  any  other  com¬ 
bination  of  data 

Safeguards:  Access  limited  to  Division  of  Physical  Research  Per¬ 
sonnel,  maintained  in  locked  file  cabinet  in  secured  building. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  Director, 

Division  of  Physical  Research, 

U.S.  Energy  Research  and  Development  Administration, 

Washington,  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses; 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

b.  Required  Identifying  Information;  Requestor  should  provide 
his  full  name,  and  education  (Degree,  date  and  University). 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 


Record  source  categories: 

Hi^  energy  physics  research  group  leaders  and  laboratory 
directors.  Other  personnel  in  field  of  high  energy  physics. 


ERDA  5 


System  name: 

Clearance  Board  Cases  Administrative  Review  and  Personnel  - 
ERDA 

System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters),  Washington,  D.C.  20545. 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 


U.S.  Energy  Research  and  Development  Administration 
Monsanto  Research  Corporation,  Mound  Laboratory 
Miamisburg,  Ohio  45342 


U.S.  Energy  Research  and  Development  Administration 
Schenectady  Naval  Reactors  Office 
P.O,  Box  1069 

Schenectady,  New  York  12301 

Categories  of  covered  by  the  system: 

Employees,  access  permittees,  consultants  and  prospective 
employees  of  the  Eneigy  Research  and  Development 
Administration  and  Energy  Research  and  Development 
Administration  contractors  and  access  permit  holders. 

Categories  of  records  in  the  system: 

Results  of  investigation  concerning  individuals  processed  for  - 
access  authorizations  (clearances). 

Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq  ), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq  ),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq  ),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Personnel  involved  in  Administrative  Review  •  Information 
used  for  reference  during  review  board  hearings.  Federal 
Law  Enforcement  and  Investigative  Agencies  -  To  refer, 
where  there  is  an  indication  of  a  violation  of  law,  whether 
civil,  criminal,  or  regulatory  in  nature,  to  the  appropriate 
agency,  whether  Federal,  state,  or  local,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  file  manually  retrieved;  also  maintained  on  mag¬ 
netic  tape  at  Oak  Ridge  office. 

Retrievahility:  Indexed  by  name. 

Safeguards:  Access  limited  to  employees  having  need-to-know; 
stored  in  security  areas  under  guard  and/or  guard  protection. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  Director,  Division  of  Safeguards  and  Security 
U.S.  Energy  Research  and  Development  Administration 
Washington,  D.C.  20545,  has  been  designated  the  Agency 
System  Manner  for  this  system.  The  managers  and  directors 
of  field  locations  listed  under  Notification  below  are 
designated  system  managers  for  their  respective  portions  of 
this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 
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U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 


U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
Schenectady  Naval  Reactors  Office 
P.O.  Box  1069 

Schenectady,  New  York  12301 


b.  Required  Identifying  Information:  Indicate  full  name,  date 
of  birth.  Social  Security  Number,  and  clearance  processing 
location. 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Personnel  Security  Questionnaire  and  Fingerprint  Card 
executed  by  individual;  background  investigation  reports  by 
Federal  Bure'au  of  Investigation,  Civil  Service  Commission 
and  other  Government  agencies  conducting  background 
investigations;  summaries  and  transcripts  of  interviews  with 
the  individual;  transcripts  of  Administrative  Review  Board 
hearings  with  individual;  correspondence  to  individual 
concerning  administrative  processing  of  clearance  action  and 
local  and  State  police  agency  reports. 

Systems  exempted  from  certain  provisions  of  the  act:  The  Adminis¬ 
trator  has  exempted  this  system  from  subsections  (c)(3),{d),(e)(l), 
(3)(4)(G),(H),(1),  and  (f)  of  5  U.S.C.  552a  under  the  Privacy  Act  of 
1974.  This  exemption  applies  only  to  information  in  this  system  of 
records  which  is  exempt  pursuant  to  5  U.S.C.  552a(k)  (1),  (2)  and 
(5).  Sec  ERDA  rules,  10  CFR  Chapter  111,  Part  708,  to  be 
published  in  FEDERAL  REGISTER. 

ERDA  6 

System  name: 

Compensation  for  Contractor  Employees  ( 

25,000  or  More)  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D  C.  20545 


U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Grand  Junction  Office 
P.O.  Box  2567 

Grand  Junction,  Colorado  51501 

U.S.  Energy  Research  and  Development  Administration 

Idaho  Operations  Office 

550  2nd  Street 

Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Operations  Office 

P.O.  Box  14100 

Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  0 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Naval  Reactors  Office 
P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 


U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Bro.adway,  Wells  Fargo  Building 
Oakland,  California  94616 
Categories  of  individuals  covered  by  the  system: 

Administrative,  Professional,  Scientific  personnel. 

Categories  of  records  in  the  sy.stem: 

Name,  contractor,  salary  history,  and  current  salary. 

Authority  for  maintenance  of  the  system: 

PUB.'L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq  ),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq  ),  PUB.  L.  93-577  (42  U.S.C.  5901  et. 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  u.ses: 

No  outside  uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  File  cabinets  in  mail  and  file  room. 

Retrievability:  Normally  by  contractor  then  alphabetically  by 
name,  usually  on  paper. 

Safeguards:  Records  kept  in  file  cabinets  in  guarded  buildings. 
Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill  as  appropriate. 

System  manager(s)  and  address: 

The  Director,  Division  of  Labor  Relations 
U.S.  Energy  Research  and  Development  Administration 
Washington,  D  C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses; 

U.S.  Flncrgy  Research  and  Development  Administration 
(Headquarters) 

Washington.  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  2nd  Street 
Idaho  Falls.  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy' Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 
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U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fai^o  Building 
Oakland.  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken.  South  Carolina  29801 

b.  Required  Identifying  Information:  Full  name  and  location  of 
last  employment. 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

From  contractor  salary  administrative  personnel. 

ERDA  7 

System  name: 

Consultants  to  ERDA  Contractors  -  (Directory  of)  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Grand  Junction  Office 
P.O.  Box  2567 

Grand  Junction,  Colorado  81501 

U.S  Energy  Research  and  Development  Administration 

Idaho  Operations  Office 

550  2nd  Street 

Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Operations  Office 

P.O.  Box  14100 

Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Naval  Reactors  Office 
P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

U.S.  Energy  Research  and  Development  Administration 


Schenectady  Naval  Reactors  Office 
P.O.  Box  1069 

Schenectady,  New  York  12301 
Categories  of  individuals  covered  by  the  system: 

Consultants  to  ERDA  Contractors 
Categories  of  records  in  the  system: 

Biographical  notes,  personal  data/correspondence,  employment 
history,  education,  salary/total  compensation,  area  of 
speci^zation,  contractual  arrangements  and  duration, 
service  provided  and  research  support. 

Authority  for  maintenance  of  the  system: 

ERDA  Manual  Appendix  4280,  Part  V  PUB.  L.  93-438  (42 
U.S.C.  5814),  PUB.  L.  83-703  as  amended  (42  U.S.C.  2201), 
PUB.  L.  93-409  (42  U.S.C.  5501  ct  seq.),  PUB.  L.  93-473  (42 
u  s  e.  5551  et  seq.),  PUB.  L.  93-410  (30  U.S.C.  1101  et 
seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et  seq.),  PUB.  L.  86- 
599  (30  u  s  e.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  external  users 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper 

Retrievability:  Indexed  chronologically,  alphabetically  by  contrac¬ 
tor,  alphabetically  by  consultant  name. 

Safeguards:  Secure  and  guarded  building  •  access  on  need-to- 
know  basis,  combination  locked  files,  locked  file  cabinets 
Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  'Records  Disposi¬ 
tion.'  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  Director,  Division  of  Labor  Relations 
U.S.  Energy  Research  and  Development  Administration 
Washington.  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Prvacy  Act  Administration  Officer's  Mail  Addresses; 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington.  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Derations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  2nd  Street 
.  Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Flnergy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
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San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fatigo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A’ 

Aiken,  South  Carolina  29801 

b.  Required  Identifying  Information:  Full  name  of  consultant, 
name  of  contractor,  area  where  contract  work  performed. 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Reports  from  individuals,  contractors,  and  Dun  and  Bradstreet. 

KKDA  8 

System  name: 

Security  Correspondence  File  -  ERDA 

System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Los  Alamos  Area  Office 
528  35th  Street 

Los  Alamos,  New  Mexico  87544 

Categories  of  individuals  covered  by  the  system: 

Individual  of  interest  to  Energy  Research  and  Development 
Administration  officials. 

Categories  of  records  in  the  system: 

Correspondence  received  from  individuals;  news  media;  and, 
informational  reports. 

Authority  (or  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  ct  seq  ), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1 101  et  seq.),  PUB.  L,  93-577  (42  U.S.C.  5901  ct 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  (he  purpo.yjs  of  such  uses: 

'  Federal  Law  Enforcement  and  Investigative  Agencies  -  To 

refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  to  the  appropriate  agency  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  .storing,  retrieving,  accc.ssing,  retaining, 
and  disposing  of  records  in  the  .sytem: 

Storage:  Paper  file  manually  retrieved. 

Retrievability:  Indexed  by  name. 

Safeguards:  Access  limited  to  individuals  having  need-to-know; 
stored  in  security  area  under  guard  protection. 

Retention  and  di.sposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  Director,  Division  of  Safeguards  and  Security 
U.S.  Finergy  Research  and  Development  Administration 
Washington,  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 


Washington,  D.C.  20545 


U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 


b.  Required  Indentifying  Information:  Indicate  full  name,  date 
•  of  birth  and  Social  Security  Number. 

Record  access  procedures:  ' 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Individual  and  official  records;  news  media;  and,  organizations. 
Systems  exempted  from  certain  provisions  of  the  act: 

Administrator  has  exempted  this  system  from  subsections 
(c)(3),(d),(e)(l),  (3)(4KG),(H),(I),  and  (f)  of  5  U.S.C.  552a 
under  the  Privacy  Act  of  1974.  This  exemption  applies  only 
to  information  in  this  system  of  records  which  is  exempt 
pursuant  to  5  U.S.C.  552a(k)  (1),  (2)  and  (5).  See  ERDA 
rules,  10  CFR  Chapter  111,  Part  708,  to  be  published  in 
FEDERAL  REGISTER. 

ERDA  9 


System  name: 

Discrimination  Complaint  Files  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 


U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Fmergy  Research  and  Development  Administration 
Bartlesville  Energy  Research  Center 
Box  1398 

Bartlesville,  Oklahoma  74003 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 


U.S.  Energy  Research  and  Development  Administration 

Grand  Forks  Energy  Research  Center 

University  Station 

Grand  Forks,  North  Dakota  58201 

U.S.  Energy  Research  and  Development  Administration 
Grand  Junction  Office 
P.O.  Box  2567 

Grand  Junction,  Colorado  81501 

U.S.  Energy  Research  and  Development  Administration 

Idaho  Operations  Office 

550  2nd  Street 

Idaho  Falls,  Idaho  83401 


U.S.  Energy  Research  and  Development  Administration 

Laramie  Flnergy  Research  Center 

P.O.  Box  3395 

University  Station 

Laramie,  Wyoming  82070 

U.S.  Energy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center 
Box  880 

Morgantown,  West  Virginia  26505 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Operations  Office 

P.O.  Box  14100 

Las  Vegas,  Nevada  89114 
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U.S.  Energy  Research  and  DevelopmeiR  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Energy  Research  Center 
4800  Forbes  Avenue 
Pittsburgh,  Pennsylvania  1S2I3 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Naval  Reactors  Office 
P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 

San  Francisco  Energy  Research  Center 

1429  Appraisers  Budding 

630  Sansome  Street 

San  Francisco,  California  941 1 1 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Budding 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

U.S.  Energy  Research  and  Development  Administration 
Schenectady  Naval  Reactors  Office 
P.O.  Box  1069 

Schenectady,  New  York  12301 

Categories  of  individuals  covered  by  the  system: 

Each  ERDA  employee,  ERDA  contractor  employee,  or 
Assigned  Facdities  contractor  employee  who  1ms  fded  a 
written  complaint  of  discrimination  based  on  race,  religion, 
national  origin  or  sex  with  ERDA  or  with  another  Federal 
agency  which  has  referred  the  complaint  to  ERDA. 

Categories  of  records  in  the  system: 

The  complaint,  investigative  reports  and  related 
correspondence. 

Authority  for  maintenance  of  the  system: 

ExecuUve  order  11246  PUB.  L.  93-438  (42  U.S.C.  5814),  PUB. 
L.  83-703  as  amended  (42  U.S.C.  2201),  PUB.  L.  93-409  (42 
u  s  e.  5501  et  seq.),  PUB.  L.  93-473  (42  U.S.C.  5551  et 
seq  ),  PUB.  L.  93-410  (30  U.S.C.  1101  et  seq  ),  PUB.  L.  93- 
577  (42  U.S.C.  5901  et  seq.),  PUB.  L.  86-599  (30  U.S.C.  661 
et  seq.),Executive  Order  11478  PUB.  L.  92-261. 

Routine  uses  of  records  maintained  in  the  system,  itKinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Other  federal  state  and  local  agencies  -  for  purposes  of 
ronsiderations  of  charges,  cimms  or  appeals.CSC 
(Respecting  complaints  by  ERDA  Employees)  -  Equal 
Employment  Opportunity  enforcement  purposes.  U.S.  Equal 
Employment  Opportunity  Commission,  U.S.  Department  of 
Lalrar  and  State  Fair  Employment  Commissions  (Respecting 
complaints  by  contractor  employees)  -  -  Equal  employment 
opportunity  enforcement  purposes. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files 

Retrievability:  By  name  of  complainant 

Safeguards:  Stored  in  locked  files  in  guarded  buildings,  with  ac¬ 
cess  only  to  those  personnel  involved  in  processing  the  complaint. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 


The  Director,  Office  of  Equal  Opportunity 
U.S.  Energy  Research  and  Developntent  Administration 
Washington,  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Bartlesville  Energy  Research  Center 
Box  1398 

Bartlesville,  Oklahoma  74003 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Derations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Grand  Forks  Energy  Research  Center 
University  Station 
Grand  Forks,  North  Dakota  58201 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  2nd  Street 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Laramie  Energy  Research  Center 
P.O.  Box  3395 
University  Station 
Laramie,  Wyoming  82070 

U.S.  Energy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center 
Box  880 

Morgantown,  West  Virginia  26505 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Energy  Research  Center 
4800  Forbes  Avenue 
Pittsburgh,  Pennsylvania  15213 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Energy  Research  Center 
1429  Appraisers  Building 
630  Sansome  Street 
San  Francisco,  California  941 1 1 

U.S.  Energy  Reseearch  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
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Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  fever  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 


U.S.  Energy  Research  and  Development  Administration 
Schenectady  Naval  Reactors  Office 
Office  of  the  Chief  Counsel 
P.O.  Box  1069 

Schenectady,  New  York  12301 


b.  Required  Identifying  Information:  Requestor  must  furnish 
full  name. 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Information  is  derived  from  personnel  and  payroll  records  and 
from  interviews  with  ERDA  and  contractor  employees. 

ERDA  10 

System  name: 

Employment  and  Financial  Interests  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Office  of  the  General  Counsel 
Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
Office  of  the  Chief  Counsel 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 

Chicago  Operations  Office 

Office  of  the  Chief  Counsel 

9800  South  Cass  Avenue 

Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Grand  Junction  Office 
Office  of  the  Chief  Counsel 
P.O.  Box  2567 

Grand  Junction,  Colorado  81501 


U.S.  Energy  Research  and  Development  Administration 

Idaho  Operations  Office 

Office  of  the  Chief  Counsel 

550  2nd  Street 

Idaho  Falls,  Idaho  83401 


U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
Office  of  the  Chief  Counsel 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 

San  Francisco  Operations  Office 

Office  of  the  Chief  Counsel 

1333  Broadway,  Wells  Fargo  Building 

Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Operations  Office 

Office  of  the  Chief  Counsel 

P.O.  Box  14100 

Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
Ofhce  of  the  Chief  Counsel 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Savannah  fever  Operations  Office 
Office  of  the  Chief  Counsel 
P.O.  Box  A 

Aiken,  South  Carolina  29801 


U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Naval  Reactors  Office 
Office  of  the  Chief  Counsel 
P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 

U.S.  Energy  Research  and  Development  Administration 
Los  Alamos  Area  Office 
Office  of  the  Area  Counsel 
180  6th  Street 

Los  Alamos,  New  Mexico  87544 

U.S.  Energy  Research  and  Development  Administration 
Kansas  City  Area  Office 
P.O.  Box  202 

Kansas  City,  Missouri  64141 

Categories  of  individuals  covered  by  the  system: 

ERDA  staff  personnel  (employees,  consultants,  advisors) 
whose  positions  involve  activities  action  or  decisions  having 
an  economic  impact  on  any  non-Federal  enterprise. 

Categories  of  records  in  the  system: 

Contains  the  name,  position  title,  date  of  appointment; 
employment  and  financial  interests;  creditors;  interests  in 
real  property;  names  and  addresses  of  other  persons 
requested  to  supply  information;  individual’s  certificate  of 
truth  and  veracity. 

Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  ct  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq  ),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.),  EO  11222 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Cognizant  appointing  officials  -  To  assist  the  Agency,  CSC  and 
the  President  in  determining  whether  individuals  have 
conflicts  or  apparent  conflicts  of  interest  in  the  performance 
of  official  duties;  for  counselling  personnel  in  avoiding 
violations;  for  assignment  of  duties;  law  enforcement 

Counsel  within  the  Agency  and  Department  of  Justice  - 
Prosecution  or  determination  as  to  law  enforcement 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files. 

Retrievability:  Indexed  by  name 

Safeguards:  Maintained  in  3  way  combination  locked  filing 
cabinets 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill  as  appropriate. 

System  managerfs)  and  address: 

The  General  Counsel,  ERDA  -  Headquarters 
U.S.  Energy  Research  and  Development  Administration 
Washington,  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
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P.O.  Box  5400 

Albuquerque,  New  Mexico  871  IS 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
SSO  2nd  Street 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Richland  derations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  Uver  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

b.  Required  Identifying  Information;  Furnish  individual’s  name 
and  ERDA  location  of  last  employment  or  cognizant  office 
Record  acces  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Individual  on  whom  the  record  is  maintained. 

ERDA  11 

System  name: 

ERDA  Personnel  -  Supervisor  Records,  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
\  Bartlesville  Energy  Research  Center 
Box  1398 

Bartlesville,  Oklahoma  74003 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 

Grand  Fo^s  Energy  Research  Center 

University  Station 

Grand  Forks,  North  Dakota  58201 

U.S.  Energy  Research  and  Development  Administration 
Grand  Junction  Office 
P.O.  Box  2567 

Grand  Junction,  Colorado  81501 


•  U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  2nd  Street 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 

Laramie  Energy  Research  Center 

P.O.  Box  3395 

University  Station 

Laramie,  Wyoming  82070 

U.S.  Engergy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center 
Box  880 

Morgantown,  West  Virginia  26505 

U.S.  Energy  Research  Develr^ment  Administration 

Nevada  Operations  Offlce 

P.O.  Box  14100 

Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Develc^ment  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tetmessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Energy  Research  Center 
4800  Forbes  Avenue 
Pittsburgh,  Permsylvania  15213 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Naval  Reactors  Office 
P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Ener;^  Research  and  Development  Administration 

San  Francisco  Energy  Research  Center 

1429  Appraisers  Bulling 

630  Sansome  Street 

San  Francisco,  California  941 1 1 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

U.S.  Energy  Research  and  Development  Administration 
Schenectady  Naval  Reactors  Office 
P.O.  Box  1061 

Schenectady,  New  Yoric  12301 
Categories  of  individuals  covered  by  the  system: 

Current  employees;  in  a  few  cases,  records  include  former 
employees,  assigned  military  personnel,  or  applicants 
Categories  of  records  in  the  system: 

The  contents  vary  from  office  to  office,  but  include  all  or 
some  of  the  following:  copies  and  summaries  of  employment 
history,  job  descriptions,  education,  address,  next  of  kin, 
phone  number,  date  of  birth,  awards  and  commendations 
received,  participation  in  professional  or  community 
activities,  training,  earnings  and  leave  data,  travel  actions, 
certification  or  qualification  examinations,  injury  reports, 
appraisals,  copy  of  ADP-produced  Form  ERDA-702,  copy  of 
Foito  ERDA-50,  assignment  records,  security  infraction 
notices,  records  of  supervisory  •  employee  discussions, 
reprimands,  admonitions,  adverse  actions,  contingency 
planning  data,  security  clearance  status,  and  government 
property  in  employee’s  possession. 

Authority  for  maintenance  of  the  syitem: 
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PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Roadnc  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  ERDA  internal  use  only. 

^ .  Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper 
Retrievability:  By  name 

Safeguards:  In  files  under  control  of  supervisory  official 
Retention  and  disposal:  Records  retention  and  disposal  authorities 
ure  contained  in  ERDA,  Manual  Appendix  0230,  'Records  Disposi- 
ion.‘  Records  within  the  ERDA  are  destroyed  by  shredding,  bum- 
ng,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  cognizant  supervisory  personnel  in  the  appropriate  office 
and  location  listed  below  under  Notification, 
if  said  personnel  retain  such  records. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.(j.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Bartlesville  Energy  Research  Center 
Box  1398 

Bartlesville,  Oklahoma  74003 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Derations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Grand  Forks  Energy  Research  Center 
University  Station 
Grand  Foilcs,  North  Dakota  58201 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  2nd  Street 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Laramie  Energy  Research  Center 
P.O.  Box  3395 
University  Station 
Laramie,  Wyoming  82070 

U.S.  Energy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center 
Box  880 

Morgantown,  West  Virginia  26505 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Energy  Research  Center 
4800  Forbes  Avenue 
Pittsburgh,  Pennsylvania  15213 


U.S.  Energy  Research  and  Development  Administration 
Richland  C>|wrations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Energy  Research  Center 
1429  Appraisers  BuU^ng 
630  Sansome  Street 
San  Francisco,  California  941 1 1 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savarmah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 


b.  Required  Identifying  Information:  provide  complete  name, 
and,  as  appropriate,  the  geographic  location(s), 
organization(s),  and  the  name  of  the  supervisor  where 
requestor  believes  such  record  may  be. 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters 
Record  source  categories: 

The  greatest  majority  of  the  data  comes  directly  from  the 
individuals  or  cognizant  supervisory  official;  other  data 
comes  from  copies  of  personnel  action  document. 

Systems  exempted  from  certain  proviskms  of  the  act: 

The  Administrator  has  exempted  this  system  from  subsections 
(cK3),  (d),  (eXl),  (3K4KG),  (H),  (I),  and  (f)  of  5  U.S.C.  552a 
under  the  Mvacy  Act  of  1974.  llus  exemption  applies  only 
to  information  in  this  system  of  records  which  is  exempt 
pursuant  to  5  U.S.C.  552a(kK5)  and  (6).  See  ERDA  rules,  10 
CFR  Chapter  111,  Part  708,  to  be  published  in  FEDERAL 
REGISTER. 


ERDA  12 

System  name: 

ERDA  Personnel  Applicant  Records  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.CT.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Bartlesville  Energy  Research  Center 
Box  1398 

Bartlesville,  Oklahoma  74003 


U.S.  Energy  Research  and  Development  Administration 
Chicago  Oi^rations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Grand  Forks  Energy  Research  Center 
University  Station 
Grand  Forks,  North  Dakota  58201 


U.S.  Energy  Research  and  Development  Administration 
Grand  Junction  Office 
,  P.O.  Box  2567 

Grand  Junction,  Colorado  81501 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
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550  2nd  Street 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 

Laramie  Energy  Research  Center 

P.O.  Box  3395 

University  Station 

Laramie,  Wyoming  82070 

U.S.  Ene;gy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center  ' 

Box  880 

Morgantown,  West  Virginia  26505 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Operations  Office 

P.O.  Box  14100 

Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Energy  Research  Center 
4800  Forbes  Avenue 
Pittsburgh,  Permsylvania  15213 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Naval  Reactors  Office 
P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Ener^  Research  and  Development  Administration 

San  Francisco  Energy  Research  Center 

1429  Appraisers  Budding 

630  Sansome  Street 

San  Francisco,  California  94111 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savarmah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

U.S.  Energy  Research  and  Development  Administration 
Schenectady  Naval  Reactors  Office 
P.O.  Box  1061 

Schenectady,  New  York  12301 
Categories  of  individiuls  covered  by  the  system: 

Individuals  applying  for,  or  itKiuiring  about,  employment  with 
ERDA 

Categories  of  records  in  the  system: 

Standard  Form  171,  ‘Personal  Qualifications  Statement*;  letters 
of  inquiry  and  general  applications;  resumes  of  perso^ 
data,  education,  and  work  experience;  personnel  evaluation 
forms;  completed  reference  check  letters  or  forms;  interview 
summary  sheets;  education,  military  and  employment  history 
statements;  correspondence  related  to  recruitment, 
application  and  employment;  test  records  and  academic 
transcripts  (as  appropriate);  other  documents  related  to 
application  and  employment. 

Aathority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  221),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq  ), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq  ),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Rontine  nses  sf  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  nsers  and  the  pnrpoaes  of  sach  uses: 


Key  operating  officials  and  supervisors  (includii^  military 
personnel  assigned  to  ERDA  or  directly  associated  with  the 
naval  or  military  application  functions  of  ERDA  -  Referrals 
of  applicants,  evaluation  of  qualifications  and  selection  of 
can^dates  u^er  consideration  for  employment,  or  in  other 
activities  directly  concerned  with  their  official 
responsibilities. 

Colleges  and  Universities  participating  in  the  ERDA  recruiting 
program  -  Performance  of  regular  practices  in  placement  of 
students  and  in  receiving  information  concerning  evaluation 
or  selection  of  their  graduates. 

Other  Government  Investigative  Agencies  •  In  the  event  these 
records  indicate  a  violation  or  potential  violation  of  law, 
whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by 
regulation,  rule  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a 
routine  use,  to  the  approprute  agency  whether  federal,  state, 
local  or  foreign,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with 
enforcing  or  imi^ementing  the  statute,  or  rule,  regulation  or 
order  issued  pursuant  thereto. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  and  punched  cards 

RctricvabilHy:  Occupational  category,  name,  date,  raster 
number;  in  coU^e  recruitment  files,  retrievable  by  education  in¬ 
stitution’s  name 

Safeguards:  Physical  security  varies:  usually  administratively-con¬ 
trolled  access  to  authorized  personnel  in  a  locked  and  guarded 
building  or  in  locked  file  cabinets. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  managers)  and  addrcm: 

The  Director  of  Personnel 

U.S.  Energy  Research  and  Development  Administration 
Washington,  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Developinent  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Develop Jient  Administration 
Bartlesville  Energy  Research  Center 
Box  1398 

Bartlesville,  Oklahoma  74003 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Oj^rations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Grand  Forks  Energy  Research  Center 
University  Stationn 
Grand  Fo^s,  North  Dakota  58201 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  2nd  Street 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
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Laramie  Energy  Research  Center 
P.O.  Box  3395 
University  Station 

Laramie,  Wyoming  82070  ^ 

U.S.  Energy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center 
Box  880 

Morgantown,  West  Virginia  26S0S 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  83401 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Energy  Research  Center 
4800  Forbes  Avenue 
Pittsburgh,  Pennsylvania  15213 

U.S.  Energy  Research  and  Development  Administration 
'  Richland  Gyrations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Energy  Research  Center 
1429  Appraisers  Budding 
630  Sansome  Street 
San  Francisco,  California  94111 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

b.  Required  Identifying  Information:  Full  name,  social  security 
number,  date  of  birth,  occupational  category,  and  location  at 
which  application  or  other  material  was  submitted;  in  case  of 
college  recruitment  material,  applicable  college  or  university 
name. 

Record  acce»  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Individuals  seeking,  or  referred  for,  employment;  personal 
references  provided  by  individuals;  personnel  administrators, 
officials,  assistants,  and  other  staff;  interviewers;  current 
and  former  employers,  teachers,  supervisors,  and  other 
government  agencies;  Congressmen,  testing  officials.  State 
Employment  Service;  and  educational  institutions 
Systems  exempted  from  certain  provisions  of  the  act: 

The  Administrator  has  exempted  this  system  from  subsections 
(cK3),  (d),  (e)(1),  (3K4)(G),  (H),  (I),  and  (f)  of  5  U.S.C.  552a 
under  the  Mvacy  Act  of  1974.  lliis  exemption  applies  only 
to  information  in  this  system  of  records  which  is  exempt 
pursuant  to  5  U.S.C.  552a(k)(5)  and  (6).  See  ERDA  rules,  10 
CFR  Chapter  111,  Part  708,  to  be  published  in  FEDERAL 
REGISTER. 

ERDA  13 

System  name: 

ERDA  Contractor  Employee  Insurance  Claims.  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 
Categories  of  individuals  covered  by  the  system: 


Claimants  under  Workmen’s  Compensation  Insurance,  Third 
party  claimants  against  ERDA  contractors. 

Categories  of  records  in  the  system: 

Accident  reports,  physician  statements,  pictures,  maps, 
sketches,  claiment  and  witnesses  statements,  doctors  and 
hospital  bills,  reports  from  engineering  firms,  claims  activity 
reports. 

Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq  ),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Insurance  companies  -  In  administering  problem  claims  against 
ERDA  contractors  and  ERDA.  State  and  local  agencies  -  for 
consideration  of  insurance  claims.Physicians  -  claim 
evaluation.  Lawyers  claim  evaluation.  State  industrial 
commissions  -  claim  evaluation.  Claims  •  adjudicating 
services  firms  -  claim  evaluation. 

Policies  and  practices  for  storing,  retrieving,  Recessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  computer,  printouts 

Retrievability:  By  name,  claim  number. 

Safeguards:  Locked  building. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill  as  appropriate. 

System  managerfs)  and  address: 

The  Director,  Division  of  Labor  Relations 
U.S.  Energy  Research  and  Development  Administration 
Washington,  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration' 
(Headquarters) 

Washington,  D.C.  20545 


b.  Required  Identifying  Information:  Full  name 
Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

From  insurance  company’s  claim  files  and  from  claimants  and 
witnesses. 


ERDA  14 

System  name: 

ERDA  Technology  Training  Program-Skill  Training  at 
Technician  Level,  -  ERDAERDA  Contractor  Employee 
Training  Programs.  -  ERDA  ' 

System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 


Oak  Ridge  Associated  Universities 
Oak  Ridge  Operations  Office 
P.O.  Box  117 

Oak  Ridge,  Tennessee  37830 
Categories  of  individuals  covered  by  the  system: 

Technician  skill  level  training  for  industrial  employer’s  within 
the  energy  industry,  e.g..  Construction,  Electro/Mechanical 
Drafting,  Inhalation  Toxicologists,  Radiation  Monitoring, 
Welding  Inspection,  Vacuum  Technology,  and/ASer  and 
Optics  Technology. 

Categories  of  records  in  the  system: 
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Application  for  training  asiagnment,  work  history,  education, 
training  evaluation. 

Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq  ),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  uses  nf  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  snch  uses:  No  outside  use. 

Policies  and  practices  for  storing,  retrieving,  acccaring,  retaining, 
and  disposing  of  records  in  the  aytem: 

Storage:  Paper  and  punched  cards. 

Retrievability:  Participants  name. 

Safeguards:  Guarded  building. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  A|^ndix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  addrem: 

The  Director 

Division  of  Labor  Relations 

U.S.  Energy  Research  and  Development  Administration 

Washington.  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Nodficathm  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.fT.  20545 

U.S.  Energy  Research  and  Development  Administration 

Oak  Ridge  Operations  Office 

P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

b.  Required  Identifying  Information;  Full  name  and  training 
prx>gram. 

Record  accem  procedures: 

Refer  to  Notification  Procedure. 

ContestiDg  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

From  individuals. 


ERDA  15 

System  name: 

ERDA  Personnel/General  Employment  Records  -  (Addendum 
to  the  U.S.  Civil  Service  Commission  Federal  Register 
Notice  of  Records  reporting  CSC -General  Personnel  Records 
(Official  Personnel  F^der  and  Related  Records)).  -  ERDA 
System  locathm: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Bartlesville  Energy  Research  Onter 
Box  1398 

Bartlesville,  Oklahoma  74003 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 


U.S.  Energy- Research  and  Development  Administration 
Grand  Fo^s  Energy  Research  Center 
University  Station 
Grand  Forics,  North  Dakota  58201 

U.S.  Energy  Research  and  Development  Administration 
Grand  Junction  Office 
P.O.  Box  2567 

Grand  Junction,  Colorado  81501 

U.S.  Energy  Research  and  Devel<g>ment  Administration 

Idaho  Operations  Office 

550  2nd  Street 

Idaho  FaUs,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 

Laramie  Energy  Research  Center 

P.O.  Box  3395 

University  Station 

Laramie,  Wyoming  82070 

U.S.  Energy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center 
Box  880 

Morgantown,  West  Virginia  26505 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Oij^rations  Offlee 

P.O.  Box  14100 

Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Teimessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Energy  Research  Center 
4800  Forbes  Avenue 
Pittsburgh,  Petmsylvania  15213 

U.S.  Energy  Research  and  Develc^ment  Administration 
Pittsburgh  Naval  Reactors  Office 
P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 

U.S.  Energy  Research  and  Development  Administration 
Richland  ^>erations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Ener:^  Research  and  Development  Administration 

San  Francisco  Energy  Research  Center 

1429  Appraisers  Buil^ng 

630  Sansome  Street 

San  Francisco,  California  94111 

U.S.  Energy  Research  and  Devel<g>ment  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savarmah  Uver  Operations  Office 
P.O.  Box  A 

Aiken,  South  Clarolina  29801 

U.S.  Energy  Research  and  Development  Administration 
Schenectady  Naval  Reactors  Office 
P.O.  Box  1061 

Schenectady,  New  York  12301 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees,  consultants,  board  members  and  applicants  only 
to  the  extent  they  are  considered  for  competitive  selection. 
Categories  of  records  in  the  system: 

Official  Personnel  Folders  (SF-66),  Service  Record  Cards  (SF- 
7),  records  on  suggestions  and  awards,  training  request  and 
authorization  data,  training  course  evaluation  statements, 
appraisals  resulting  from  annual  supervisor-employee  review. 
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pay  requests  and  dispositions,  reduction-in-force  registers 
(including  ssociated  records  of  competitive  levels  and 
competitive  areas),  reemployment  and  repromotion  priority 
lists,  retirement  associated  eligibility  and  calculations, 
records  on  competitive  selections  (Form  ERDA-178  and 
supporting  documents),  central  copy  of  approved  position 
descriptions,  correspondence  related  to  and  copies  of 
employee  appeals,  grievances,  and  complaints,  including 
records  of  hearings  or  examiner’s  reports,  lists  of  separated 
employees,  correspondence  from  employees  requesting 
transfer  or  reassignment,  average  grade  data,  data  related  to 
and  derived  from  the  ’Personnel  Automated  Records  and 
Information  System’  (PARIS). 

Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq  ),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Operating  officials,  supervisors,  and  administrative  staff 
(Including  military  personnel  assigned  to  ERDA  or  directly 
associated  with  the  naval  or  military  application  functions  of 
ERDA.)  The  employment  and  management  of  the  i^rsonnel 
resources  assigned  to  or  considered  for  their  organization,  or 
in  other  activities  directly  concerned  with  their  official 
responsibilities. 

Federal  Bureau  of  Investigation  or  other  Federal  investigative 
organizations  -  To  refer,  where  there  is  an  indication  of  a 
violation  or  potential  violation  of  law,  whether  civil, 
criminal,  orregulatory  in  nature,  to  the  appropriate  agency, 
whether  Federal,  state,  or  local,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto.  Nuclear 
Regulatory  Commission  -  Statistical  and  historical 
employment  analysis.  Congress;  Office  of  Management  and 
Budget  -  Agency  employment  and  organization  analysis.  U.S. 
Civil  Service  Commission  -  Federal  government 
employment,  record  keeping  and  reporting. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  computer  printouts,  punched  cards,  mag-tape  and 
disk,  microfilm. 

Retrievability:  Name,  Social  Security  Number. 

Safeguards:  Locked  file  cabinets,  controlled  access  rooms;  com¬ 
puter  center  access-control  to  automated  personnel  data  base; 
locked  records  and  guarded  buildings. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ’Records  Disposi¬ 
tion.’  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  Director,  Division  of  Personnel 
U.S.  Energy  Research  and  Development  Administration 
Washington,  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Bartlesville  Energy  Research  Center 
Box  1398 

Bartlesville,  Oklahoma  74003 


U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Grand  Forks  Energy  Research  Center 
University  Station 
Grand  Forks,  North  Dakota  58201 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  2nd  Street 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Laramie  Energy  Research  Center 
P.O.  Box  3395 
University  Station 
Laramie,  Wyoming  82070 

U.S.  Energy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center 
Box  880 

Morgantown,  West  Virginia  26505 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Energy  Research  Center 
48(X)  Forbes  Avenue 

Pittsburgh,  Pennsylvania  I52I3  ’ 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Energy  Research  Center 
1429  Appraisers  BuU^ng 
630  Sansome  Street 
San  Francisco,  California  94111 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

b.  Required  Identifying  Information:  Provide  complete  name, 
and,  as  appropriate,  the  geographic  location(s)  and 
organization(s)  where  requestor  believes  such  record  may  be, 
social  security  number  and  date  of  birth. 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Data  comes  directly  from  individual  to  whom  it  applies  or  is 
derived  from  information  he/she  supplied,  except 
information  that  is  provided  by  agency  officials  and/or 
obtained  from  official  personnel  actions. 

Systems  exempted  from  certain  provisions  of  the  act: 
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The  Administrator  has  exempted  this  system  from  subsections 
(cH3).  (d).  (eKD.  (3K4)(G),  (H),  (I),  and  (f)  of  5  U.S.C.  552a 
under  the  Privacy  Act  of  1974.  This  exemption  applies  only 
to  information  in  this  system  of  records  which  is  exempt 
pursuant  to  5  U.S.C.  552a(kKS)  and  (6).  See  ERDA  rules,  10 
CFR  Chapter  111,  Part  708,  to  be  published  in  FEDERAL 
REGISTER. 

ERDA  16 

System  name; 

FHA  Insured  Loans  (Certificates  of  Eligibility)  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
Los  Alamos  Area  Office 
180  6th  Street 

Los  Alamos,  New  Mexico  87544 
Categories  of  individuals  covered  by  the  system: 

Persons  having  Certificates  of  Eligibility 
Categories  of  records  in  the  system: 

Employment  and  Loan  Information 
Authority  for  maintenance  of  the  system: 

National  Housing  Act,  PUB.  L.  93-438  (42  U.S.C.  5814),  PUB. 
L.  83-703  as  amended  (42  U.S.C.  2201),  PUB.  L.  93-409  (42 
U.S.C.  5501  et  seq.),  PUB.  L.  93-473  (42  U.S.C.  5551  et 
seq  ),  PUB.  L.  93-410  (30  U.S.C.  1101  et  seq.),  PUB.  L.  93- 
577  (42  U.S.C.  5901  et  seq.),  PUB.  L.  86-599  (30  U.S.C.  661 
et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Federal  Housing  Administration  -  For  iqjproval  by  area 
manager.  (FHA)  Personnel  Processing  of  loan  by  FHA 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper. 

Retrievability:  Subject  file,  name. 

Safeguards:  Kept  in  locked  building. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfiU,  as  appropriate. 

System  managerfs)  and  address: 

Manager 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115,  has  been  designated  the 
Agency  System  Manager  for  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

b.  Required  Identifying  Information;  record  system  and  full 
name  of  individual 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Individuals  involved,  employer,  real  estate  broker 
ERDA  17 

System  name: 

Firearms  (Salifications  Record  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Operations  Office 

P.O.  Box  14100 

Las  Vegas,  Nevada  891 14 


U.S.  Energy  Research  and  Development  Administration 
Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Amarillo  Area  Office 
Pantex  Plant 
Amarillo,  Texas  79105 

U.S.  Energy  Research  and  Development  Administration 
Dayton  Area  Office 
Mound  Laboratory 
Miamisburg,  Ohio  45342 

U.S.  Energy  Research  and  Development  Administration 
Kansas  City  Area  Office 
20(K)  E.  Bannister  Road 
Kansas  City,  Missouri  64141 

U.S.  Energy  Research  and  Development  Administraton 
Los  Alamos  Area  Office 
528  35th  Street 

Los  Alamos,  New  Mexico  87544 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Naval  Reactors  Office 
P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 

U.S.  Energy  Research  and  Development  Administration 
Pinellas  Area  Office 
GE  Pinellas  Peninsula 
St.  Petersburg,  Florida  33733 

U.S.  Energy  Research  and  Development  Administration 

Rocky  Flats  Area  Office 

P.O.  Box  928 

Golden,  Colorado  80401 

U.S.  Energy  Research  and  E)evelopment  Administration 
Sandia  Area  Office 

Technical  Area  I,  Kirtland  Air  Force  Base-East 
Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Develc^ment  Administraton 
San  Francisco  Livermore  Site  Office 
Trailer  125,  Room  106 
Livermore,  California  94550 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 
Categories  of  individuals  covered  by  the  system: 

Energy  Research  and  Development  Administration  employees 
and  Energy  Research  aitd  Development  Administration 
contractor  employees  who  familiarize  or  qualify  with 
firearms  in  performance  of  regular  duties. 

Categories  of  records  in  the  system: 

Records  of  individual’s  annual  qualification  scores;  approval  of 
gun  permits;  accountability  of  firearms. 

Authority  for  mainterumce  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Wackenhut  Services  Incorporated  (Nevada)  Traiiting  and 
Administrative  Personnel  -  Performance  of  regular  duties 

Los  Alamos  County  Sheriff  -  Deputation  of  individuals 

Los  Alamos  County  Clerk  -  Recording  of  Deputy  Commission 
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Los  Alamos  District  Court  Clerk  •  Recording  of  Deputy 
Commission 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  file  manually  retrieved. 

Retrievability:  Indexed  chronologically  and  by  name. 

Safeguards:  Access  limited  to  employees  having  need-to-know; 
stored  in  security  areas  under  guard  and/or  alarm  protection. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  managerfs)  and  address:  The  Director,  Division  of 
Safeguards  and  Security 

U.S.  Energy  Rsearch  and  Development  Administration 
Washington,  D.C.  20S4S,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 
U.S.  ERDA 

Pittsburgh  Naval  Reactors  Office 
P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 

•  ^ 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  fever  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

b.  Required  Identifying  Information:  Indicate  full  name,  date 
of  birth  and  Social  Security  Number. 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Gun  permit  notifications  and  firearm  qualifications  results  from 
individual  and  training  personnel. 

ERDA  18 

System  name: 

Investigations  Pertaining  to  Violations  of  Law  and  Losses  of 
Security  Interest.  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 


Aiken,  South  Carolina  29801  ' 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
Los  Alamos  Area  Office 
528  35th  Street 

Los  Alamos,  New  Mexico  64141 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Batavia  Area  Office 
P.O.  Box  2000 
Batavia,  Illinois  60510 

U.S.  Energy  Research  and  Development  Administration 

Idaho  Operations  Office 

550  2nd  Street 

Idaho  Falls,  Idaho  83401 

Categories  of  individuals  covered  by  the  system: 

Energy  Research  and  Development  Administration  and  ERDA 
contractor  employees;  private  citizens. 

Categories  of  records  in  the  system: 

Reports  to  determine  cause  and  circumstance  of  accidents 
and/or  incidents;  and,  traffic  violators. 

Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq  ),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Federal,  State  and  Local  Law  Enforcement  Agencies  -  To 
refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal,  or  regulatory  in 
nature,  to  the  appropriate  agency,  whether  Federal,  state,  or 
local,  chaiged  with  ^e  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto. 

Civil  Service  Commission  -  Investigative  purposes 

Property  Owners  and  Insurance  Companies  -  Insurance  claims 

ERDA  Contractor  Fire  and  Safety  and  Administrative 
Personnel  -  Evaluation  of  fire  and  safety  incidents 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  file  manually  retrieved;  also  on  photographs  and 
tape  recordings  at  Batavia  Office. 

Retrievability:  Indexed  by  name  and  chronologically. 

Safeguards:  Access  limited  to  individuals  having  need-to-knovy; 
maintained  in  locked  and  guarded  buildings. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi- 
,  tion.‘  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address:  The  Director,  Division  of 
Safeguards  and  Security 

U.S.  Energy  Research  and  Development  Administration 
Washington,  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 
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U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuqueque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  lUinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  2nd  Street 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Develc^ment  Administration 
Richland  0{wrations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
Savannah  Uver  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

b.  Required  Identifying  Information;  Indicate  full  name,  date 
of  birth,  employer,  dates  of  employment  and  social  security 
number. 

Record  acce«  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquaters. 

Record  source  categories: 

Reports  of  investigations  performed  by  Security,  Fire,  Safety 
personnel;  reports  filed  by  local  and  State  pcdice 
departments;  and,  results  of  accident  investigations  and 
incidents. 

ERDA  19 

System  name: 

Foreign  Travel  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Operations  Office 

P.O.  Box  14100 

Las  Vegas,  Nevada  891 14 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U  S.  Energy  Research  and  Development  Administration 
Los  Alamos  Area  Office 
528  35th  Street 

Los  Alamos,  New  Mexico  64141 

U.S.  Energy  Research  and  Development  Administratioa 

Pittsburgh  Naval  Reactors  Office 

P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94612 
Cutagorks  of  kuVvkluals  covered  by  the  system: 


Energy  Research  and  Development  Administration  and  ERDA 
contractor  employees  traveling  to  foreign  countries. 
Categories  of  records  in  the  system: 

Security  evaluation  of  individual’s  access  to  classified 
information  and  backg^nd  data  relating  to  proposed 
foreign  travel;  travel  itinerary  and  sutrunary  report  following 
completion  of  travel. 

Authority  for  maintcnaiice  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Roudne  uses  of  records  maintaitied  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Law  Enforcement  and  Intelligence  Agencies  -  Post  travel 
discussions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files,  retrieved  manually. 

RetrievabilHy:  Indexed  by  name  and  chronologically. 

Safeguards:  Access  limited  to  employees  with  need-to-know; 
stored  in  guarded  buildings. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  nianager(s)  and  address:  The  Director,  Division  of 
Safeguards  and  Security 

U.S.  Energy  Research  and  Development  Administration 
Washington,  D.C.  20545,  has  been  desigiuited  the  Agency 
System  Manager  for  this  system.  The  Managers  a^ 

Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Derations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Termessee  37830 

U.S.  Energy  Resea  and  Development  Administration 
Richland  (!^rations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Buildirig 
Oakland,  California  94616 

b.  Required  Identifying  Information;  Indicate  full  ruune,  date 
of  birth,  employment  location  and  dates  of  travel. 

Record  access  procedures:  Refer  to  Notification  Procedure. 
Cootestiug  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Individual  and  employer  of  individual. 

Systems  exempted  from  certain  provishuH  of  the  act: 
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The  Administrator  has  exempted  this  system  from  subsections 
(cK3),(d),(eKl),  (3K4)(G),(H),(I).  and  (f)  of  5  U.S.C.  552a 
under  the  Mvacy  Act  of  1974.  This  exemption  applies  only 
to  information  in  this  system  of  records  which  is  exempt 
pursuant  to  5  U.S.C.  552a(k)  (1).  (2)  and  (5).  See  ERDA 
rules,  10  CFR  Chapter  111,  Part  708,  to  Iw  published  in 
FEDERAL  REGISTER. 

ERDA  20 

System  name: 

Government  Drivers  License  File  •  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Bartlesville  Energy  Research  Center 
P.O.  Box  1398 

Bartlesville,  Oklahoma  74003. 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Naval  Reactors  Office 
P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Grand  Junction  Office 
P.O.  Box  2567 

Grand  Junction,  Colorado  81501 

U.S.  Energy  Research  and  Development  Administration 

Idaho  Operations  Office 

550  2nd  Street 

Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Los  Alamos  Area  Office 
528  35th  Street 

Los  Alamos,  New  Mexico  87544 

U.S.  Energy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center 
Box  880 

Morgantown,  West  Virginia  26505 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Operations  Office 

P.O.  Box  14100 

Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration  New 
Brunswick  Laboratory 

P.O.  Box  150  New  Brunswick,  New  Jersey  08903 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 

Rocky  Flats  Area  Office 

P.O.  Box  928 

Golden,  Colorado  80401 

U.S.  Energy  Research  and  Development  Administration 


Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

U.S.  Energy  Research  and  Development  Administration 
Laramie  Energy  Research  Center 
P.O.  Box  3395,  University  Station 
Laramie,  Wyoming  82070 

U.S.  Energy  Research  and  Development  Administration 
Schenectady  Naval  Reactors  Office 
P.O.  Box  1069 

Schenectady,  New  York  12301 
Categories  of  individuals  covered  by  the  system: 

ERDA  Personnel,  U.S.  Geological  Survey  Personnel, 
Contractor  Personnel,  U.S.  Forest  Service  Persormel,  and 
Nuclear  Regulatory  Commission  Personnel 
Categories  of  records  in  the  system: 

Government  Motor  Vehicle  License  Applications,  Government 
Motor  Vehicle  Operator’s  Driving  Record,  Record  of  Tests, 
Investigations  pertaining  to  possible  misuses  of  Government 
Equipment,  and  Vehicle  Restrictions 
Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.)  CSC 
Regulations,  40  U.S.C.  471. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

National  Safety  Council  and  Military  Personnel  -  Statistical, 
awards,  determine  qualifications  for  drivers  license. 
Employee’s  license  hiy,  managerial  control 
Contractors  -  Same  as  above  and  investigation  of  possible 
misuse  of  Government  Equipment 
Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  and  punched  cards 

Retrievability:  Alphabetic  by  name,  chronological  by  expiration 
date,  date  of  incident,  and  numeric  by  badge  number 
Safeguards:  Maintained  in  buildings  with  controlled  access,  com¬ 
bination  file  safe,  and  key  lock  file 
Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

Sy^m  manager(s)  and  address:  The  Director  of  Administrative 
Services 

U.S.  Energy  Research  and  Development  Administration 
Washington,  D.c.  20545,  has  been  designated  tlie  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses; 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545  i 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Bartlesville  Energy  Research  Center 
Box  1398 

Bartlesville,  Oklahoma  74003 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 
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U.S.  Energy  Research  and  Development  Administratioe 
Idaho  Operations  Office 
SSO  2nd  Street 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center 
Box  880 

Morgantown,  West  Virginia  26S05 

U.S.  Energy  Research  and  Develc^ment  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

b.  Required  Identifying  Information:  Full  name  and  location  of 
ERDA  installation  where  Government  Drivers  License  was 
issued 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

From  individual,  examining  physician,  or  nurse.  National 
Driver  Register,  Department  of  Transportation,  shipment 
security  rectHtls  and  trip  summaries.  Safety  Engineer, 
citizens  observing  misuse  of  government  equipment,  and 
police 


P.O.  Box  3395 

University  Station  • 

Laramie,  Wyoming  82070 

U.S.  Energy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center 
Box  880 

Morgantown,  West  Viigiiiia  26S05 

U.S.  Energy  Research  and  DevekH»ncnt  Administration 

Nevada  Oi^rations  Office 

P.O.  Box  14100 

Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Termessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Energy  Research  Center 
4800  Forbes  Avenue 
Pittsburgh,  Permsylvania  1S213 

U.S.  Energy  Research  and  Develr^ment  Administration 
Pittsburgh  Naval  Reactors  Office 
P.O.  Box  109 

West  Mifflin,  Permsylvania  IS  122 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Develr^ment  Administration 

San  Francisco  Energy  Research  Center 

1429  Appraisers  Building 

630  Sansome  Street 

San  Francisco,  California  941 1 1 


ERDA  21 

System  ruune: 

Investigative  Files  •  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 


U.S.  Energy  Research  and  Developnwnt  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Bartlesville  Energy  Research  Center 
Box  1398 

Bartlesville,  Oklahoma  74003 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Citations  Office 
9800  South  Cass  Avenue 
Aigonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Grand  FoAs  Energy  Research  Center 
University  Station 
Grand  Forks,  North  Dakota  58201 


U.S.  Energy  Research  and  Development  Administration 
Grand  Junction  Office 
P.O.  Box  2567 

Grand  Junction,  Colorado  81501 


U.S.  Energy  Research  and  Development  Administration 

Idaho  Operations  Office 

550  2nd  Street 

Idaho  FaUs,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Laramie  Energy  Research  Center 


U.S.  Enet]^  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savarmah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  (Carolina  9801 

U.S.  Energy  Research  and  Development  Administration 
Schenectady  Naval  Reactors  Office 
P.O.  Box  1069 

Schenectady,  New  York  12301 

Resident  Investigators,  Office  of  Audit  and  Inspection, 
assigned  at  the  following  Operations  Offices: 

Albuquerque  Operations  Office 
Chicago  Ciperations  Office 
Neva^  (^rations  Office 
Oak  Ridge  Operations  Office 
Richland  Operations  Office 
San  Francisco  Operations  Office 
Categories  of  individuals  covered  by  the  system: 

Current  aral  former  ERDA  and  contractor  employees  who  are 
subjects  of  investigations,  and  individuals  involved  in  ^ 
miscellaneous  investigative  matters. 

Crdegories  ol  records  in  the  system: 

Investigative  reports,  memoranda,  letters,  and  when  applicable, 
performance  evaluation  of  the  assigned  investigator. 

Authority  for  mainterumce  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
u  s  e.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq  ),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  siKh  uses: 
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Federal,  State  and  Local  Law  Enforcement  Agracies  •  To 
refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whedier  civil,  criminal,  or  regulatory  in 
nature,  to  the  appropriate  agency,  whether  Federal,  state,  or 
local,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto. 

General  Accounting  Office  -  Administrative  evaluation  of 
agency  procedures. 

Congress  -  Evaluation  of  agency  procedures. 

Individuals  Who  File  Discrimination  Complaints  Against 
ERDA  •  Review  results  of  discrimination  investigation. 

ERDA  Contractor  Management  Personnel  on  a  Need  to  Know 
Basis  -  Administrative  evaluation  and  action. 

United  States  Department  of  Justice  -  Possible  civil  suits. 

General  Accounting  Office  -  Administrative  evaluation  irf 
agency  procedures,  upon  request. 

Other  Government  Agencies  •  Evaluation  with  regard  to 
personnel  clearance  and  suitability  investigations,  upon 
request. 

Federal,  State  or  Local  Agencies  Authorized  Ugder  the  Civil 
Rights  Act  to  Redress  ^ual  Opportunity  Complaints  - 
Evaluation  of  investigations  of  discrimination  complaints. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  files  and  card  indices  _ 

Rctrlevability:  By  name  and  case  number 

Safegnards:  Files  are  kept  in  at  least  key-locked  cabinets,  with 
access  on  a  need-to-know  basis.  Files  may  be  disclosed  outside  the 
agency  only  with  the  approval  of  the  Director,  Office  of  Audit  and 
Inspection. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  managerfs)  and  address:  The  Director,  Office  of  Audit 
and  Inspection 

U.S.  Energy  Research  and  Development  Administration 
Washington,  D.C.  20S4S,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Address: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20S45 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration  - 
Bartlesville  Energy  Research  Center 
Box  1398 

Bartlesville,  Oklahoma  74003 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Ener»  Research  and  Development  Administration 
Grand  Forks  Energy  Research  Center 
University  Station 
Grand  Forks,  North  Dakota  58201 


U.S.  Energy  Research  and  Devek^nnent  Administration 
Idaho  Operations  Office 
550  2nd  Street 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Laramie  Energy  Research  Center 
P.O.  Box  3395 
University  Station 
Laramie,  Wyoming  82070 

U.S.  Energy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center 
Box  880 

Morgantown,  West  Virginia  26505  > 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Oj^rations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tetmessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Energy  Research  Center 
4800  Forbes  Avenue 
Pittsburgh,  Petmsylvania  15213 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Energy  Research  Center 
1429  Appraisers  Buil^ng 
630  Sansome  Street 
San  Francisco,  California  94111 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
133  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  Iriver  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

b.  Required  Identifying  Information:  ERDA  and  contractor 
employees  should  furnish  their  full  name,  identity  and 
address  of  employer  (Offices  or  contractors)  and  dates  of 
employment.  Non-ERDA  or  contractor  employees  should 
furnish  their  full  name  and  mailing  address. 

Record  accen  procedures: 

Refer  to  Notification  Procedure. 

Contestiiig  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Information  comes  from  ERDA  and  contractor  records, 
employees  of  both,  and  other  sources  possessing  information 
pertinent  to  an  investigation. 

Systems  exempted  from  certain  provisioiis  of  the  act:  The  Adminis¬ 
trator  has  exempted  this  system  from  subsections  (cK3),(d),(eKl). 
(3K4XGKH),(I),  and  (f)  of  5  U.S.C.  552a  under  the  Privacy  Act  of 
1974.  This  exemption  applies  only  to  information  in  this  system  of 
records  which  is  exempt  pursuant  to  5  U.S.C.  552s(k)  (1),  (2)  and 
(5).  See  ERDA  rules,  10  CFR  Chapter  111,  Part  708,  to  be 
published  in  FEDERAL  REGISTER. 

ERDA  22 

System  name: 

Labor  Standards  Complaints  and  Grievance  Files.  -  ERDA 
System  location: 
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U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  0.(1!.  20S4S 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Aigonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
•  Idaho  Operations  Office 
550  2nd  Street 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Naval  Reactors  Office 
P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Ener^  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Faigo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Schenectady  Naval  Reactors  Office 
P.O.  Box  1069 

Schenectady,  New  York  12301 
Categories  of  individuals  covered  by  the  system: 

Current  and  former  contractor  employees. 

Categories  of  records  in  the  system: 

Complaints  against  contractors,  labor  unions. 

Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq  ),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

U.S.  Dept,  of  Labor  -  Contract  labor  standards  enforcement. 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper 

Retrievahility:  By  contractor,  by  individual  name,  by  case 
number. 

Safeguards:  Locked  files. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  Director, 

Division  of  Labor  Relations, 

U.S.  Energy  Research  and  Development  Administration, 
Washington,  D.c.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 


a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  871 15 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Derations  Office 
9800  ^uth  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  2nd  Street 
Idaho  FaUs,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Teimessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Richland  ()iMrations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

b.  Required  Identifying  Information;  contractor,  union,  and 
individual  name. 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

From  contractors,  public,  individuals. 

ERDA  23 

System  uame: 

Legal  Office  -  Claims,  Litigations,  Criminal  Violations, 
Patents,  and  other  Legal  Files  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  871  IS 

U.S.  Energy  Research  and  Development  Administration 
Bartlesville  Energy  Research  Center 
Box  1398 

Bartlesville,  Oklahoma  74003 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Cif^rations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 

Grand  Forks  Energy  Research  Center 

University  Station 

Grand  Forks,  North  Dakota  58201 

U.S.  Energy  Research  and  Development  Administration 

Grand  Junction  Office 

P.O.  Box  2567 

Grand  Junction,  Colorado  81501 
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U.S.  Energy  Research  and  Development  Administration 

Idaho  Operations  Office 

SSO  2nd  Street 

Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 

Laramie  Energy  Research  Center 

P.O.  Box  3395 

University  Station 

Laramie,  Wyoming  82070 

U.S.  Energy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center 
Box  880 

Morgantown,  West  Virginia  26S0S 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Operations  Office 

P.O.  Box  14100 

Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Energy  Research  Center 
4800  Forbes  Avenue 
Pittsburgh,  Pennsylvania  15213 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Naval  Reactors  Office 
P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 

U.S.  Enem'  Research  and  Development  Administration  ■ 
Richland  l^’crations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Ener^  Research  and  Development  Administration 

San  Francisco  Eneqgy  Research  Center 

1429  Appraisers  Budding 

630  Sansome  Street 

San  Francisco,  California  94111 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

U.S.  Energy  Research  and  Development  Administration 
Schenectady  Naval  Reactors  Office 
Post  Office  Box  1069 
Schenectady,  New  York  12301 
Categories  of  inrlividuaU  covered  by  the  system: 

EPDA  related  debtors  and  bankrupts;  claimants-radiation,  tort, 
patent  ;claimants  with  respect  to  employees  compensation 
and  workmen’s  compensation  claims;  radiation  injury  and 
other  personal  injury  claims;  property  damage  and  other  tort 
claims;  patent  claims  and  contract  claims;  injured  parties, 
Utigents  and  complaints  generally;  inventors;  those  against 
whom  claims  have  been  filed;  persons  suspected  of  violating 
criminal  law. 

Categories  of  records  in  the  system: 

Claims  of  government  against  others;  Administrative  claims; 
personal  injury,  radiation  injury,  property  damage  and  other 
tort  claims;  contrac  claims,  litigation  records,  accident 
reports  civil  litigation;  addendums  to  inspection  reports, 
employment  records  consultants  agreements,  cases  alledging 
discrimination,  award,  conflict  of  interest  ffles,  criminal 
litigation  records.  Personal  Security  Review  Board  cases, 
medical  records,  photographs,  telephone  records, 
investigations,  government  orders,  inventions  and 
correspondence  and  other  data  relating  to  the  foregoing. 


Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Department  of  Justice,  GAO,  state  and  local  law  enforcement 
agencies;  civil  and  criminal  courts,  administrative  arbitrators," 
litigants,  investigators,  congress,  attorneys,  physicians, 
consultants,  insurance  carriers.  -  For  appraisal,  evaluation, 
settlement  and  denial  of  claims  and  other  matters  and  as  a.  ; 
basis  for  advice  by  counsel  and  physiciians  and  as  a  basis 
for  administrative  and  legal  action  and  all  matters  pertaining , 
thereto  includii^  civil  and  crimiiud  remedies,  law  ' 

enforcement,  disclosure  when  requesting  information,  and 
disclosure  of  requested  information,  maintenance  of  records. 

PoUdes  and  practices  for  storing,  retrieving,  accesring,  rftaiuing> 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper 

Retrievability:  Name  and  Control  card  locator 

Safeguards:  Recmxls  maintained  in  vault  and  locked  safes  undV; 
surveillance  during  business  hours,  otherwise  locked. 

Retenthm  and  disposal:  Records  retention  and  disposal  authori^ 
are  contained  in  E^A,  Manual  Appendix  0230,  ‘Records  Diqwu- 
tion.‘  Records  within  the  ERDA  are  destroyed  by  shredding,  bum:' 
ing,  or  burial  in  a  sanitary  landfill,  as  an>r(^Miate. 

System  nuuiager(s)  and  addrem: 

The  General  Counsel,  U.S.  Energy  Research  and  Devek^uttent' 
Administration  (Headquarters), Washington,  D.C.  25045  has 
been  designated  the  .^ency  system  manager  for  this  system. 
The  Managers  and  Directors  of  the  field  locations  listed 
under  Notification  below  are  designated  System  Managers 
for  their  respective  portions  of  the  system. 

Notification  procedure:  . 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Bartlesville  Energy  Research  Center 
Box  1398 

Bartlesville,  Oklahoma  74003 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Opmtions  Office 
9800  ^uth  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Grand  Forks  Energy  Research  Center 
University  Station 
Grand  Forks,  North  Dakota  58201 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  2nd  Street 
Idaho  FaUs,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Laramie  Energy  Research  Center 
P.O.  Box  3395 
University  Station 
Laramiee,  Wyoming  82070 

U.S.  Energy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center 
Box  880 

Morgantown,  West  Virginia  26505 
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U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Energy  Research  Center 
4800  Forbes  Avenue 
Pittsburgh,  Pennsylvania  15213 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Energy  Research  Center 
1429  Appraisers  Building 
630  Sansome  Street 
San  Francisco,  California  941 1 1 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Weils  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

b.  Required  Identifying  Information:  Full  name  of  individual; 
approximate  date  of  event,  place  of  origin;  category  of 
record,  cognizant  office 
Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

From  individuals,  inspection  reports,  other  agencies.  Office  of 
General  Councel  attorneys  and  other  agency  officers  and 
staff,  contractors,  investigators  and  auditors. 

Systems  exempted  from  certain  provisions  of  the  act: 

The  Administrator  has  exempted  this  system  from  subsections 
(cK3),(d),(eKl).  (3K4)(G),(H),(I),  and  (f)  of  5  U.S.C.  552a 
under  the  Privacy  Act  of  1974.  This  exemption  applies  only 
to  information  in  this  system  of  records  which  is  exempt 
pursuant  to  5  U.S.C.  552a(k)  (1),  (2)  and  (5).  See  ERDA 
rules,  10  CFR  Chapter  111,  Part  708,  to  be  published  in 
FEDERAL  REGISTER. 

ERD  A  24 

System  name: 

Medical  History  System-ERDA  and  Contractor  Employees  - 
ERDA 

System  location: 

U.S.  Energy  Research  and  Development  Administration 
Kadlec  Medical-Dental  Building 
Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
Mound  Laboratory-Medical 
P.  O.  Box  32 
Miamisburg,  Ohio  45342 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  Second  Street 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 


U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Termessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Schenectady  Naval  Reactors 
P.O.  Box  1069  Office 
Schenectady,  New  York  12301 

U.S.  Energy  Research  and  Development  Administration 
Los  Alamos  Area  Office 
528  35th  Street 

Los  Alamos,  New  Mexico  87544 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.  O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Naval  Reactors  Office 
P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 

U.S.  Energy  Research  and  Development  Administration 
Naval  Reactors  Facility 
P.  O.  Box  2068 
Idaho  Falls,  Idaho  83411 

U.S.  Energy  Research  and  Development  Administration 
Bettis  Atomic  Power  Laboratory 
P.O.  Box  79 

*  West  Mifflin,  Pennsylvania  15122 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Energy  Research  Center 
4800  Forbes  Avenue 
Pittsburgh,  Pennsylvania  15213 

U.S.  Energy  Research  and  Development  Administration 
Kansas  City  Area  Office 
2006  E.  Bannister 
Kansas  City,  Missouri 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Ofwrations  Office 
9800  ^uth  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Operations  Office 

P.O.  Box  14100 

Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Gyrations  Office-S^ety  Division 
9700  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Grand  Junction  Office 
P.O.  Box  2567 

Grand  Junction,  Colorado  81501 

U.S.  Energy  Research  and  Development  Administration 
Industrial  Medicine  Division 
Brookhaven  National  Laboratory 
Upton,  New  York 

U.S.  Energy  Research  and  Development  Administration 
Dayton  Area  Office 
Mound  Laboratory 
Miamisburg,  Ohio 

U.S.  Energy  Research  and  Development  Administration 
Kansas  City  Area  Office 
Bendix  Corporation 
Kansas  City,  Missouri  64141 

U.S.  Energy  Research  and  Development  Administration 
Knolls  Atomic  Power  Laboratory 
P.O.  Box  1073 

Schenectedy,  New  York  12301 
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Categories  of  individoals  covered  by  the  system: 

Employees  of  ERDA  and  ERDA  contractor  personnel. 

Categories  of  records  in  the  system: 

Medical  history  on  employee  resulting  from  medical 
examinations  and  radiation  exposure.  In  case  of  injury, 
description  of  injury,  occurrance  and  treatment.  In  addition, 
medical  records  of  periodic  physical  examinations. 

Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  am(42 
U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.),  PUB. 
L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30  U.S.C. 
1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et  seq.),  PUB. 
L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  nses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Physicians  and  Various  State  Departments  of  labor  and 
industries  -  To  describe  and  record  information  as  a  result  of 
periodic  physical  examinations  to  ascertain  suitability  of 
employee  to  a  particular  job  assignment  with  regard  to 
he^th,  and  to  maintain  a  record  of  occupational  injuries  or 
illnesses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  printouts,  magnetic  tape,  paper,  microfilm. 

Retrievability:  By  name.  Social  Security  number,  plant  area. 

Safeguards:  Active  records  are  maintained  in  locked  file  cabinet 
in  a  guarded  and  locked  building.  Inactive  records  are  maintained  in 
locked  storage  vault. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  Director, 

Division  of  Biomedical  &  Environmental  Research, 

U.S.  Energy  Research  and  Development  Administration, 
Washington,  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  desi{[nated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  2nd  Street 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 


P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 


b.  Required  Identifyii^  Information:  Applicable  location  or 
locations  where  individual  is  or  was  employed.  FuU  name  of 
requestor.  Social  Security  Number  and  employeifs). 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters 
Record  source  categories: 

From  individuals  and  employer  payroll  systems:  Investigations 
of  accidents  or  illnesses:  From  individual  and  his  personnel 
and  Medical  records:  Physician  performing  the  examination. 

ERDA  25 


System  name: 

Nuclear  (Salification  Examination  Records  (for  personnel  to 
be  assigned  to  ships,  shipyards  and  prototypes)  -  ERDA 

System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

Categories  of  individoals  covered  by  the  system: 

Candidates  for  positions:  U.S.  Naval  Nuclear  ship  commanding 
officers.  Engineering  Officers,  Naval  nuclear  prototype  plant 
managers.  Naval  Reactors  representatives,  shipyard  and 
prototype  shift  test  en^eers  and  operations  supervisors  and 
station  operator. 

Categories  of  records  in  the  system: 

Completed  examinations  and  associated  records  necessary  to 
locate  the  exams. 

Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DOD  -  Performance  of  regular  duties 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper 

Retrievability:  Name  and  examination  serial  number 

Safeguards:  Access  controlled  by  cognizant  engineer. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  Deputy  Director,  Division  of  Naval  Reactors, 

U.S.  Energy  Research  and  Development  Administration, 

Washington,  D.C.  20545  has  been  designated  the  Agency 
System  Manager  for  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Main  Addresses: 


1.  U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.<j.  20545 


U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Energy  Research  Center 
4800  Forbes  Avenue 
Pittsburgh,  Pennsylvania  15213 

U.S.  Energy  Research  and  Development  Administration 
Richland  derations  Office 


b.  Required  Identifying  Information:  Name,  position  for  which 
examination  taken  and  the  approximate  date  of  the  exam. 
Record  access  procedures: 

Refer  to  Notification  Procedure. 

Record  source  categories: 

From  the  individual  to  whom  the  records  pertain. 
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ERDA  26 

System  name: 

Occupational  and  Industrial  Health,  and  Safety  Records.  - 
ERDA 

System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters). 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 

Amarillo  Area  Office 

Pantex  Plant 

P.O.  Box  1086 

Amarillo,  Texas  79105 

U.S.  Energy  Research  and  Development  Administration 
Burlington  Area  Office 
P.O.  Box  561 
Burlington,  Iowa  52601 

U.S.  Energy  Research  and  Development  Administration 
Dayton  Area  Office 
P.O.  Box  66 

Miamisburg.  Ohio  45342 

U.S.  Energy  Research  and  Development  Administration 
Kansas  Citv  Area  Office 
P.O.  Box  202 

Kansas  City.  Missouri  64141 

U.S.  Energy  Research  and  Development  Administration 
Los  Alamos  Area  Office 
180  6tb  Street 

Los  Alamos,  New  Mexico  87544 

U.S.  Energy  Research  and  Development  Administration 

Pinellas  Area  Office 

P.O.  Box  11500 

St.  Petersburg,  Florida  33733 

U.S.  Energy  Research  and  Development  Administration 

Rocky  Flats  Area  Office 

P.O.  Box  928 

Golden,  Colorado  80401 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Brookhaven  Office 
Upton,  New  York  11973 

U.S.  Energy  Research  and  Development  Administration 
Grand  Junction  Office 
P.O.  Box  2567 

Grand  Junction,  Colorado  81501 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  Second  Street 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Operations  Office 

P.O.  Box  14100 

Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Test  Site 

Mercury,  Nevada  89023  < 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 


P.O.  Box  E 

Oak  Ridge,  Tetmessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Cincinnati  Area  Office 
P.O.  Box  39188 
Cincinnati,  Ohio  45239 

U.S.  Energy  Research  and  Development  Administration 
New  Brunswick  Laboratory 
P.O.  Box  150 

New  Brunswick,  New  Jersey 

U.S.  Energy  Research  and  Development  Administration 

Paducah  Area  Office 

P.O.  Box  1213 

Paducah,  Kentucky  42001 

U.S.  Energy  Research  and  Development  Administration 
Portsmouth  Area  Office 
Piketon,  Ohio  45661 

U.S.  Energy  Research  and  Development  Administration 
Puerto  Rico  Area  Office 
P.O.  Box  BB 

Hato  Rey,  Puerto  Rico  00919 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Naval  Reactors  Office 
P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 

U.S.  Energy  Research  and  Development  Administration 

Idaho  Branch  Office 

P.O.  Box  2469 

Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Shippingport  Branch  Office 
P.O.  Box  11 

Shippingport,  Pennsylvania  15077 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway 
Oakland,  California  94612 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

U.S.  Energy  Research  and  Development  Administration 
Schenectady  Naval  Reactors  Office 
P.O.  Box  1069 

Schenectady,  New  York  12301 

U.S.  Energy  Research  and  Development  Administration 
West  Milton  Field  Office 
P.O.  Box  1069 

Schenectady,  New  York  12301 

U.S.  Energy  Research  and  Development  Administration 
Windsor  Field  Office 
P.O.  Box  393 

Windsor,  Connecticut  06095 

U.S.  Energy  Research  and  Development  Administration 

Health  and  Safety  Laboratory 

376  Hudson  Street 

New  York,  New  York  10014 

U.S.  Energy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center 
Collins  Ferry  Road 
Morgantown,  West  Virginia  26505 
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U.S.  Energy  Research  and  Development  Administration 
Laramie  Energy  Research  Center 
P.O.  Box  3395,  University  Station 
Laramie,  Wyoming  82070 

U.S.  Energy  Research  and  Development  Administration 
Grand  Forics  Energy  Research  Center 
Box  8213,  University  Station 
Grand  Forks,  North  Dakota  58201 

U.S.  Energy  Research  and  Development  Administration 
Bartlesville  Energy  Research  Center 
P.O.  Box  1398 

Bartlesville,  Oklahoma  74003 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Energy  Research  Center 
4800  Forbes  Avenue 
Pittsburgh,  Pennsylvania  15213 

U.S.  Ener^  Research  and  Development  Administration 
San  Francisco  Energy  Research  Center 
1429  Appraisers  Budding 
630  Sansome  Street 
San  Francisco,  California  94111 
Categories  of  indhrMuals  covered  by  the  system: 

ERDA  Employees,  contractor  employees,  visitors  touring 
ERDA  facilities,  non-employees  involved  in  motor  vehicle 
accidents  on  Federally  owned/leased  land 
Categories  of  records  in  the  system: 

Accident/incident  information;  occupational  injury  and  illness 
experience;  property  damage  experience;  motor  vehicle 
accidents 

Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Rondne  uses  of  records  maintained  in  the  system,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Physicians  -  For  purpose  of  treating  patients. 

Property  owners  and  insurance  companies  •  For  purpose  of 
processing  insurance  claims. 

ERDA  contractor  safety  and  administrative  personnel  - 
Evaluation  of  safety  incidents. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Magnetic  Tape,  punch  cards,  paper 
Retrievahility:  alphabetic,  numeric,  or  alphanumeric  code  Medical 
records  and  motor  vehicle  accident  records  -  retrievable  by  name  in 
the  field  organizations. 

Safeguards:  Locked  file  cabinets,  locked  safes,  guarded  areas, 
secured  buildings;  disclosed  to  those  with  need-to-know  or  in¬ 
dividual  concerned. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  managerfs)  and  addrem: 

The  Director, 

Division  of  (Operational  Safety, 

U.S.  Energy  Research  and  Development  Administration, 
Washington,  DD.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act 

Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 


U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Bartlesville  Energy  Research  Center 
Box  1398 

Bartlesville,  Oklahoma  74003 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argoime,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Grand  Forks  Energy  Research  Center 
University  Station 
Grand  Forks,  North  Dakota  58201 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  2nd  Street 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Laramie  Energy  Research  Center 
P.O.  Box  3395 
University  Station 
Laramie,  Wyoming  82070 

U.S.  Energy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center 
Box  880 

Morgantown,  West  Virginia  26505 

U.S.  Energy  Research  and  Development  Administration 
Nevada  (Derations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Termessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Energy  Research  Center 
4800  Forbes  Avenue 
Pittsburgh,  Petmsylvania  15213 

U.S.  Energy  Research  and  Development  Administration 
Richland  (^rations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Energy  Research  Center 
1429  Appraisers  BuU^ng 
630  Sansome  Street 
San  Francisco,  California  941 1 1 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

b.  Required  Identifying  Information;  Full  name,  social  security 
number,  and/or  birth  date.  Non-employees  should  furnish 
name,  social  security  number  and  geographic  location  of  the 
accident. 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 
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Refer  to  Headquarters. 

Record  source  categories: 

Individual  concerned. 

Individual's  supervisor. 

Medical  Officer  -  personal  physician, 
Accident  investigator. 

Investigation  Board, 

Investigating  law  enforcement  officer. 
National  Drivers  Register, 

Previous  employer  records. 

ERDA27 


System  name: 

Payroll  and  Leave  -  ERDA 
System  locatkm: 

U.S.  Energy  Research  and  Development  Administration 
Headquarters 
Office  of  the  Controller 
Washington,  D.C.  20S4S 


U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operation  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  871  IS 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 


U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argorme,  Illinois  60439 


U.S.  Energy  Research  and  Development  Administration 
Schenectady  Naval  Reactors  Office 
P.O.  Box  1069 

Schenectady,  New  York  12301 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Richland  iterations  Office 
P.O.  Box  550 

Richland,  Washington  99352 


U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

U.S.  Energy  Research  and  Development  Administration 
Grand  Junction  Office 
P.O.  Box  A 

Grand  Junction,  Colorado  81501 

U.S.  Energy  Research  and  Development  Administration 

Idaho  Operations  Office 

550  2nd  Street 

Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Naval  Reactors  Office 
P.O.  Box  109 

West  Mifflin,  Permsylvania  15122 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 
Categories  of  liidividaals  covered  by  the  system: 

ERDA  Personnel  and  Consultants 
Categories  of  records  in  the  system: 


,  Time  and  attendance  records,  consultant  earning  records, 
ERDA  persormel  esuning  records,  payroU  actions  and 
deduction  information,  requests  and  authorizations  for 
overtime/night  defferential,  and  CSC  retirement  records 
Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq  ), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.)ERDA  PR  9- 
7.5005-9  &  9-15.5010-14  (d).  Tide  5,  31  USC  66A,  and 
Federal  Personnel  Manud  2%31/  Federal  Personnel  Manual 
293-31 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Treasury  Department  -  Collection  of  withheld  taxes,  printing 
payroll  checks  and  issuing  savings  bonds 
Internal  Revenue  Service  -  Federal  Income  Tax  Processing 
State  and  Local  C^vemments  -  State  and  Local  Income  Tax 
processing 

Civil  Service  Commission  -  Retirement  Records  and  Benefits 
Social  Security  Administration  -  Social  Security  Records  and 
Benefits 

Department  of  Labor  -  Processing  workmen’s  compensation 
claims 

DOD-Military  Retired  Pay  Offices  -  Adjusting  of  Military 
Retirement 

Savings  Institutions  -  Crediting  accounts  for  savings  made 
through  payroll  deductions 

Employee  Unions  -  Crediting  Accounts  for  employees  with 
union  dues  deductions 

Health  Insurance  Carriers  -  To  process  insurance  claims 
GAO-Audit  -  Verification  of  accuracy  and  legality  of 
disbursement 

Polides  and  practices  for  storing,  retrieving,  accesting,  retainliig, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  punched  cards,  magnetic  tape  and  disk,  and 
microfiche 

Retrievability:  Individual  Name  (alphabetic).  Social  Security 
Number,  chronologicaUy,  and  PayroU  number 
Safeguards: 

1.  Access  to  magnetic  tapes  and  disk  fUes  is  controlled  through 
estabUshed  ERDA  computer  center  procedures  (persormel 
screening  and  physical  security). 

2.  Locked  cabinets  and  desks 

3.  Access  or  need  to  know  basis 

4.  Secure  building 

5.  Safe 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  E^A,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfiU,  as  appropriate. 

System  manager(s)  and  address: 

The  ControUer, 

Office  of  the  ControUer, 

-U.S.  Energy  Research  and  Development  Administration 
Headquarters 

Washin^on,  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system. 

The  managers  and  directors  of  field  locations  Usted  under 
notification  below  are  designated  system  managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Derations  Office 


FfDflAl  REOISTfl  VOL  40.  NO.  166— TUESDAY,  AUGUST  26,  197S 


ENf  RGY  RESEARCH  AND  DEVELOPMENT  ADMINISTRATION 


38059 


9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
5S0  2nd  Street 
Idaho  Falls,  Idaho  83401 

'  U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Richland  C^rations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  Uver  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

b.  Required  Identifying  Information;  Full  Name,  Social 
Security  Number,  and  Locations  of  Employment 
Record  access  procedures: 

Refer  to  Notification  Procedure. 

CoBtcatlag  record  procednres: 

Refer  to  Headquarters. 

Record  sovrcc  categories: 

Individual;  Division  of  Personnel;  Personnel  Certifying  Time 
and  Attendance  Records 

ERDA  28 

System  name: 

Payroll  and  pay  related  data  for  employees  of  terminated 
contractors.  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
Federal  Record  Center 
Seattle,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 
Categories  of  individuals  covered  by  the  system: 

All  types  of  former  contractor  employees 
Categories  of  records  hi  the  system: 

Employee  payroll  data  from  terminated  contractors, 
employment  history,  job  titles,  complaints,  salary  reviews, 
etc. 

Anthority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.)  PUB.  L.  93-577  (42  U.S.C.  5901  et  seq.), 
PUB.  L.  86-599  30  U.S.C.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  inclnding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

No  outside  use. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper 

Retrievahility:  Alphabetical  by  name,  some  by  subject  matter. 

Safeguards:  ERDA  holding  records  area. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill  as  appropriate. 

System  manager's)  and  address: 

The  Director,  Division  of  Labor  Relations 
U.S.  Energy  Research  and  Development  Administration, 
Washington,  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses; 


U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  (Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Termessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Richland  C^rations  Office 
P.O.  Box  550 

Richland,  Washington  99352 


b.  Required  Identifying  Information:  Full  name  and  location  of 
employment 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

From  ERDA  contractors. 


ERDA  29 

System  luune: 

Personnel  Assurance  Records  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 


U.S.  Energy  Research  and  Development  Administration 
Nevada  (Derations  Office 
P.O.  Box  141000 
Las  Vegas,  Nevada 


U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

C^ategories  of  individuals  covered  by  the  system: 

Employees  performing  critical  duties. 

Categories  of  records  in  the  system: 

Results  of  medical  examinations,  employment  review, 
credit/consumer  reports;  and  data  for  access  authorizations 
(clearances). 

Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  not  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 
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RoatiBc  uses  of  records  mainlained  in  the  system,  inclnding  catcgo* 
lies  of  users  and  the  purposes  of  such  uses:  No  outside  use. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  paper  file  manually  retrieved 
Retrievability:  indexed  by  name 

Safeguards:  access  limited  to  employees  having  need-to-know; 
stored  in  locked  file  cabinets  in  secured  buildings 
Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  managerfs)  and  address: 

The  Director,  Division  of  Military  Apphcations, 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20S4S,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  871  IS 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

b.  Required  Identifying  Information:  Indicate  full  name,  date 
of  birth  and  Social  ^curity  number 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Individual  and  supervisor. 

ERDA  30 

System  name: 

Personnel  radiation  exposure  information  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 

Amarillo  Area  Office 

Pantex  Plant 

P.O.  Box  1086 

Amarillo,  Texas  79105 

U.S.  Energy  Research  and  Development  Administration 
Burlington  Area  Office 
P.O.  Box  561 
Burlington,  Iowa  52601 

U.S.  Energy  Research  and  Development  Administration 
Dayton  Area  Office 
P.O.  Box  66 
Miamisburg,  Ohio  45342 

U.S.  Energy  Research  and  Development  Administration 
Kansas  City  Area  Office 
P.O.  Box  202 


Kansas  City,  Missouri  64141 

U.S.  Energy  Research  and  Development  Administratioh 
Los  Alamos  Area  Office 
528  35th  Street 

Los  Alamos,  New  Mexico  87544 

U.S.  Energy  Research  and  Development  Administration 

Pinellas  Area  Office 

P.O.  Box  11500 

St.  Petersburg,  Florida  33733 

U.S.  Energy  Research  and  Development  Administration 

Rocky  Flats  Area  Office 

P.O.  Box  928 

Golden,  Colorado  80401 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Brookhaven  Office 
Upton,  New  York  1 1973 

U.S.  Energy  Research  and  Development  Administration 
Grand  Junction  Office 
P.O.  Box  2567 

Grand  Junction,  Colorado  81501 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  Second  Street 
Idaho  FaUs,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Hemth  Services  Laboratory,  CF-690 
INEL  and  Computer  Science  Center 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Oi^rations  Office 
P.  O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  arnl  Development  Administration 
Oak  Ridge  Operations  Office 
P.  O.  Box  E 

Oak  Ridge,  Termessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Cinciruiati  Area  Office 
P.  O.  Box  39188 
CitKinnati,  Ohio  45239 

U.S.  Energy  Research  and  Development  Administration 
New  Brunswick  Laboratory 
P.O.  Box  150 

New  Brunswick,  New  Jersey  08903 

U.S.  Energy  Research  and  Development  Administration 

Paducah  Area  Office 

P.O.  Box  1213 

Paducah,  Kentucky  42001 

U.S.  Energy  Research  and  Development  Administration 
Portsmouth  Area  Office 
Piketon,  Ohio  45661 

U.S.  Energy  Research  and  Development  Administration 
Puerto  Rico  Office 
P.O.  Box  BB 

Hato  Rey,  Puerto  Rico  00919 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Naval  Reactors  Office 
P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 

U.S.  Energy  Research  and  Development  Administration 
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Idaho  Branch  Office 
P.O.  Box  2469 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Shippingport  Branch  Office 
P.O.  Box  11 

Shippingport,  Pennsylvania  1S077 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Weis  Fargo  Building 
Oakland,  California  94612 


U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  CaroUna  29801 

U.S.  Energy  Research  and  Development  Administration 
Schenectady  Naval  Reactors  Office 
P.O.  Box  1069 

Schenectady,  New  York  12301 

U.S.  Energy  Research  and  Development  Administration 
West  Milton  Field  Office 
P.  O.  Box  1069 

Schenectady,  New  York  12301 

U.S.  Energy  Research  and  Development  Administration 
Windsor  Field  Office 
P.O.  Box  393 

Windsor,  Connecticut  06095 

U.S.  Energy  Research  and  Development  Administration 

Health  and  Safety  Laboratory 

376  Hudson  Street 

New  York,  New  Yoric  10014 

U.S.  Energy  Research  and  Development  Administration, 
Hanford  Environmental  Health  Foundation 
‘  Kadlec  Medical-Dental  Building 
Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
Batavia  Area  Office 
P.O.  Box  2000 
Batavia,  Illinois 

U.S.  Energy  Research  and  Development,  Health  Physics  and 
Safety  Division 

Brookhaven  National  Laboratory,  Bldg.  535 
20  N.  Technology  St. 

Upton,  New  York  1 1973 

U.S.  Energy  Research  and  Development  Administration 
Division  of  Naval  Reactors 
2521  Jefferson  Davis  Highway 
Aiiington,  Virginia  22202 

U.S.  Energy  Research  and  Development  Administration 
Naval  Reactors  Representative  Office 
Bldg.  178,  Portsmouth  Naval  Shipyard 
Portsmouth,  New  Hampshire 

.U.S.  Energy  Research  and  Development  Administration 
Naval  Reactors  Representative  Ofhce 
Electric  Boat  Division 
Groton,  Connecticut 

U.S.  Energy  Research  and  Development  Administration 
Naval  Reactors  Representative  Ofhce 
Pascagoula,  Mississippi 

U.S.  Energy  Research  and  Development  Administration 
Naval  Reactors  Representative  Ofhce 
Newport  News  Shipbuilding  &  Dry  Dock  Co. 


Newport  News,  Virginia 

U.S.  Energy  Research  and  Development  Administration 
Naval  Reactors  Representative  Ofhce 
Charleston  Naval  Shipyard 
Building  195 

Charleston,  South  Carolina 

U.S.  Energy  Research  and  Development  Administration 
Naval  Reactors  Representative  Ofhce 
Norfolk  Naval  Shipyard 
Portsmouth,  Virginia 

U.S.  Energy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center 
Collins  Ferry  Road 
Morgantown,  West  Virginia  26505 

U.S.  Energy  Research  and  Development  Administration 
Laramie  Energy  Research  Center 
P.  O.  Box  3395,  University  Station 
Laramie,  Wyoming  82070 

U.S.  Energy  Research  and  Development  Administration 
Grand  Forks  Energy  Research  Center 
Box  8213,  University  Station 
Grand  Forks,  North  Dakota 

U.S.  Energy  Research  and  Development  Administration 
Bartlesville  Energy  Research  Center 
P.  O.  Box  1398 
Bartlesville,  Oklahoma  74003 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Energy  Research  Center 
4800  Forbes  Avenue 
Pittsburgh,  Permsylvania  15213 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Energy  Research  Center 
1429  Appraisers  BuU^ng 
630  Sansome  Street 
San  Francisco,  California  941 1 1 
Categories  of  individuals  covered  by  the  system: 

ERDA  personnel  and  related  contractor  personnel. 

Vistors  touring  ERDA  facilities.Miliitary  or  civilian  test 
participants  or  test  observers. 

Categories  of  records  in  the  system: 

ERDA  and  contractor  personnel  and  visitor  radiation  exposure 
records. 

Authority  for  nuuntenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.)  83-703. 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

U.S.  Navy  to  monitor  radiation  exposure  of  Naval  and  other 
personnel  at  Navy  activities.  NRC  -  To  monitor  radiation 
exposure  or  contractor  personnel. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Computer  printouts,  paper,  index  cards,  magnetic  tape, 
punched  cards,  microfilm 

Retrievabiiity:  Name,  alphabetical,  numeric,  alphanumeric  code, 
chronological 

Safeguards:  Locked  file  cabinets,  locked  safes,  guarded  areas, 
secured  buildings 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  Director,  Division  of  Operational  Safety 

U.S.  Energy  Research  and  Development  Administration 
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Washington,  D.C.  20S4S,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 

Albuquerque  Operations  Office 

P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 


U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

b.  Required  Identifying  Information:  Geographic  location  of 
individual  while  employee  of  AEC/ERDA  or  name  of  field 
office/contractor. 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Individual  concerned,  accident/incident  investigation.  Film 
Badges,  Dosimetry  records.  Previous  Employee  Records 

ERDA  31 


U.S.  Energy  Research  and  Development  Administration 
Bartlesville  Energy  Research  Center 
Box  1398 

Bartlesville,  Oklahoma  74003 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Grand  Forks  Energy  Research  Center 
University  Station 
Grand  Forks,  North  Dakota  58201 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  2nd  Street 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Laramie  Energy  Research  Center 
P.O.  Box  3395 
University  Station 
Laramie,  Wyoming  82070 

U.S.  Energy  Research  and  Development  Administration 
Morgantown  Energy  Research  Center 
Box  880 

Morgantown,  West  Virginia  26505 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  ^ergy  Research  Center 
4800  Forbes  Avenue 
Pittsburgh,  Permsylvania  15213 

U.S.  Energy  Research  and  Development  Administration 
Richland  Citations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energgy  Research  and  Development  Administration 
San  Francisco  Energy  Research  Center 
1429  Appraisers  Building 
630  Sansome  Street 
San  Francisco,  California  94111 

U.S.  Energy  Research  and  Development  Admmistration 
San  Francisco  Operations  Office  . 

1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 


System  tume: 

Personnel  Records  of  Former  and  Present  Contractor 
Employees.  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration  ' 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argone,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 

Idaho  Operation^  Office 

550  2nd  Street 

Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Termessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savatmah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  (Carolina  29801 
Categories  of  individuals  coveired  by  the  system: 

All  former  and  present  contractor  employees. 

Categories  of  records  in  the  system: 

Name,  employment  history,  earnings,  medical  history,  etc. 
Authority  for  mainteiumce  of  the  system:  ' 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  ct  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Fed.  Agencies  -  Possible  violations  of  labor  statutes  under  their 
juris^ction. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper 
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Retricvability:  By  contractor,  by  employees  name  and  by  subject 
name. 

Safeguards:  In  locked  or  guarded  building. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  'Records  Disposi¬ 
tion.'  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  Director 

Division  of  Labor  Relations 

U.S.  Energy  Research  and  Development  Administration 
Washington,  D.C.  20S45,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and  7- 
Directors  of  the  field  location^  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer's  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  2nd  Street 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

.  Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

b.  Required  Identifying  Information:  Full  name  and  location  of 
employment. 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

From  contractors. 

ERDA  32 

System  name: 

Personnel  Security  Clearance  Files  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 


Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 

Idaho  Operations  Office 

550  2nd  Street 

Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Operations  Office 

P.O.  Box  14100 

Las  Vegas,  Nevada  891 14 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Naval  Reactors  Office 
P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1 333  Broadway,  Wells  Faigo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

U.S.  Energy  Research  and  Development  Administration 
Schenectady  Naval  Reactors  Office 
P.O.  Box  1069 

Schenectady,  New  York  12301 
Categories  of  individuals  covered  by  the  system: 

Employees  and  applicants  for  employment  for  ERDA  and 
ERDA  contractors;  consultants;  other  individuals  requiring 
access  to  classified  information  and  facilities;  access 
permittees  who  are  authorized  access  in  accordance  with  10 
CFR,  part  95. 

Categories  of  records  in  the  system: 

Results  of  investigations  concerning  individuals  processed  for 
access  authorizations  (clearances). 

Authority  for  maintenance  of  the  system: 

Public  Law  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as 
amended  (42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501 
et  seq  ),  PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L. 
93-410  (30  U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C. 
5901  et  seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Civil  Service  Commission, 

Defense  Investigative  Service, 

Department  of  Defense, 

Department  of  State,  Nuclear  Regulatory  Commission,  Central 
Intelligence  Agency 

Federal  Bureau  of  Investigation, 

U.S.  Postal  Inspectors  -  To  refer,  where  there  is  an  indication 
of  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  to  the  appropriate  agency, 
charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto. 

Joint  Committee  on  Atomic  Energy  -  Employment  purposes 
Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storaf;e:  Paper  file,  manually  retrieved;  also,  maintained  at  Al¬ 
buquerque  on  computer  printouts,  magnetic  tapes  and  punch  cards. 

Retrievability:  Indexed  by  name  and  numerical  file. 

Safeguards:  Access  limited  to  employees  having  need-to-know; 
stored  in  repository  under  either  guard  or  alarm  protection. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  managerfs)  and  address: 

The  Director,  Division  of  Safeguards  and  Security 
U.S.  Energy  Research  and  Development  Administration 
Washington,  D.C.  20S45,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 


The  Administrator  has  exempted  this  system  from  subsections 
(cK3),(d),(cKl).  {3K4KG),(H),(I),  and  (f)  of  5  U.S.C.  552a 
under  the  Privacy  Act  of  1974.  This  exemption  applies  only 
to  information  in  this  system  of  records  which  is  exempt 
pursuant  to  5  U.S.C.  552a(k)  (1),  (2)  and  (5).  See  ERDA 
rules,  10  CFR  Chapter  111,  Part  7(W,  to  pubUshed  in 
FEDERAL  REGISTER. 

ERDA  33 

System  name: 

Personnel  Security  Clearance  Index  (Automated)  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 


U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 

Idaho  Operations  Office 

550  2nd  Street 

Idaho  FaUs,  Idaho  83401 


U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  2nd  Street 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Richland  (!^rations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  fever  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

b.  Required  Identifying  Information:  Indicate  full  name,  date 
of  birth.  Social  Security  Number  and  clearance  processing 
location. 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Personnel  Security  Questionnaire  and  fingerprint  card  executed 
by  individual;  background  investigation  reports  by  Federal 
Bureau  of  Investigation,  Civil  Service  Commission  and  other 
Government  Agencies  conducting  background  investigations; 
summaries  and  transcripts  of  interviews  with  the  individual; 
interrogatory  letters  to  the  individual;  local  poUce 
departments  reports;  and,  security  infraction  reports 
received  from  the  individual’s  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act: 


U.S.  Eneigy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  CaliftMtiia  94612 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Of^rations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Operations  Office 

P.O.  Box  14100 

Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office  / 

P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Teiuiessee  37830 
Categories  of  individuals  covered  by  the  system: 

Energy  Research  and  Development  Administration  employees 
and  Energy  Research  and  Development  Administration 
contractor  employees  and  access  permittees  for  whom 
access  authorizations,  clearances,  have  been  initiated, 
granted  atnl/or  terminated. 

Categories  of  records  in  the  system: 

Records  identifying  history  and  status  of  processed  access 
authorizations  (clearances). 

Authority  for  mainteiumce  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

ERDA  Contractor  employees  •  Security  and  Administration  • 
Performance  of  regular  duties; 

Federal  Law  Enforcement,  Intelligence  and  Investigative 
Agencies  and  other  Federal  agencies  possessing  classified 
information  -  To  refer,  where  there  is  an  indication  of  a 
violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  to  t^  appropriate  agency, 
whether  Federal,  state,  or  local,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  violation 
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or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  regulation,  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  file  retrieved  manually;  also  maintained  on  data 
cells,  magnetic  tape,  punch  cards  and  disc  packs  retrieved  auto¬ 
matically. 

Retrievability:  Indexed  by  name,  chronologically  and  access 
authorization  (clearance)  number. 

Safeguards:  Access  limited  to  employees  having  need-to-know; 
stored  in  secured  building  subject  to  guard  patrols  and/or  alarm 
protection. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  Director,  Division  of  Safeguards  and  Security 
U.S.  Energy  Research  and  Development  Administration 
Washington,  D.C.  20S4S,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their  . 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Chictmo  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Idaho  Operations  Office 
550  2nd  Street 
Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Richland  derations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

b.  Required  Identifying  Information:  Indicate  full  name,  date 
of  birth.  Social  Security  Number  and  dates  of  employnKnt. 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters 
Record  source  categories: 

Personnel  Security  Questionnaire  and  fingerprint  card  executed 
by  individual  and  records  of  Energy  Research  and 
Development  Administration  Personnel  Security  Offices. 


Systems  exempted  from  certain  provisions  of  the  act: 

The  Administrator  has  exempted  this  system  from  subsections 
(cK3),(d),(eKl),  (3K4XG),(H),(I),  and  (D  of  5  U.S.C.  552a 
under  the  Mvacy  Act  of  1974.  This  exemption  applies  only 
to  information  in  this  system  of  records  which  is  exempt 
pursuant  to  5  U.S.C.  552a(k)  (1),  (2)  and  (5).  See  ERDA 
rules,  10  CFR  Chapter  111,  Part  7(M,  to  be  published  in 
FEDERAL  REGISTER. 


Security  Education  and/or  Infraction  Reports  -  ERDA 
'  System  location: 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Operations  Office 

P.O.  Box  14100 

Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Amarillo  Area  Office 
Pantex  Plant 
Amarillo,  Texas  79105 

U.S.  Energy  Research  and  Development  Administration 
Dayton  Area  Office 
Mound  Laboratory 
Miamisbuig,  Ohio  45342 

U.S.  Energy  Research  and  Development  Administration 
Kansas  City  Area  Office 
2000  East  Bamiister  Road 
Kansas  City,  Missouri  64141 

U.S.  Energy  Research  and  Development  Administration 
Los  Alamos  Area  Office 
528  35th  Street 

Los  Alamos,  New  Mexico  87544 

U.S.  Energy  Research  and  Development  Administration 
HneUas  Ana  Office 
GE  Pinellas  Peninsula  Plant 
St.  Petersburg,  Florida  33733 

U.S.  Energy  Research  and  Development  Administration 

Rocky  Flats  Area  Office 

P.O.  Box  928 

Golden,  Colorado  80401 

U.S.  Energy  Research  and  Developntent  Administration 
Sandia  Area  Office,  Technical  Area  I 
Kirtland  Air  Force  Base-East 
Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Division  of  Safeguards  and  Security 
Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Chicago  C>iKrations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

Categories  of  individuals  covered  by  the  system: 
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Energy  Research  and  Development  Administration  and  Energy 
Research  and  Development  Administration  contractor 
employees  having  access  authorization  (clearance)  to  classify 
information  and/or  materials. 

Categories  of  records  in  the  system: 

Records  of  security  education  lectures  and  investigative  and 
summary  reports  of  security  infraction  incidents. 

Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq  ),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  No  outside  uses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  file  retrieved  manually 

Retrievability:  Chronologically  and  by  name 

Safeguards:  Access  limited  to  employees  with  need-to-know; 
stored  in  security  areas 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  'Records  Disposi¬ 
tion.'  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  managerfs)  and  address: 

The  Director,  Division  of  Safeguards  and  Security 
U.S.  Energy  Research  and  Development  Administration 
Washington,  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portion  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Derations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Richland  Gyrations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

b.  Required  Identifying  Information:  Full  name,  date  of  birth. 
Social  Security  Number,  employment  date  and  location. 

Record  acces  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Records  from  training  officer;  investigative  reports  from 
Security  personnel  and  employee  supervisor;  and  Local, 
State  and  Federal  authorities. 


ERDA  36 

System  name: 

Special  Access  Authorization  for  Categories  of  Classified 
Information  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
Division  of  Safeguards  and  Security 
Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Operations  Office 

P.O.  Box  14100 

Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Amarillo  Area  Office 
Pantex  Plant 
Amarillo,  Texas  79105 

U.S.  Energy  Research  and  Development  Administration 
Dayton  Area  Office 
Mound  Laboratory 
Miamisburg,  Ohio  45342 

U.S.  Energy  Research  and  Development  Administration 
Kansas  City  Area  Office 
2000  E.  Bannister  Road 
Kansas  City,  Missouri  64141 

U.S.  Energy  Research  and  Development  Administration 
Los  Alamos  Area  Office 
528  35th  Street 

Los  Alamos,  New  Mexico  87544 

U.S.  Ertergy  Research  and  Development  Administration 

Oak  Ridge  Operations  Office 

P.O.  Box  E,  Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Develr^rrwnt  Administration 
Pinellas  Arra  Office 
GE  Pinellas  Peninsula 
St.  Petersburg,  Florida  33733 

U.S.  Energy  Research  and  Development  Administration 

Rocky  Flats  Area  Office 

P.O.  Box  928 

Cjolden,  Colorado  80401 

U.S.  Energy  Research  atul  Development  Administration 

Laramie  Energy  Research  Center 

P.O.  Box  3395 

University  Station 

Laramie,  Wyoming  82070 

U.S.  Energy  Research  and  Development  Administration 
Sandia  Area  Office,  Technical  Area  I 
Kirtland  Air  Force  Base-East 
Albuquerque,  New  Mexico  87115 
Categories  of  individuals  covered  by  the  system: 

Individuals  authorized  access  to  special  categories  of 
information  and  comparmentalized  Energy  Research  and 
Development  Administration  facilities  and/or  areas. 
Categories  of  records  in  the  system: 

Letters  and  memorartda  of  authorization  to  special  categories 
of  classified  information. 

Authority  for  maintenance  of  the  system: 
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PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq  ), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq  ),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.) 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

ERDA  contractors  •  For  purposes  of  performing  contractual 
functions. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  paper  file;  also  magnetic  tape  at  Headquarters. 
Retrievahility:  indexed  by  name. 

Safeguards:  access  limited  to  employees  with  need-to-know; 
stored  in  security  areas  under  either  guard  or  alarm  protection. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.'  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  Director,  Division  of  Safeguards  and  Security 
U.S.  Energy  Research  and  Development  Administration 
Washington,  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

~  U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Laramie  Energy  Research  Center 
P.O.  Box  3395 
University  Station 
Laramie,  Wyoming  82070 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

b.  Required  Identifying  Information:  Indicate  full  name,  date 
of  birth,  where  employed  and  clearance  processing  location. 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Requests  for  access  from  sponsoring  work  unit  initiated  by 
individual  and  supervisor. 

Systems  exempted  from  certain  provisions  of  the  act: 

The  Administrator  has  exempted  this  system  from  subsections 
(c)(3),(d),(e)(l),  (3)(4)(G),(H),(I).  and  (f)  of  5  U.S.C.  552a 
under  the  Privacy  Act  of  1974.  This  exemption  applies  only 
to  information  in  this  system  of  records  which  is  exempt 


pursuant  to  5  U.S.C.  552a(k)  (1),  (2)  and  (5).  See  ERDA 
rules,  10  CFR  Chapter  111,  I^  706,  to  published  to 
FEDERAL  REGISTER. 

ERDA  37 

System  name: 

Statistical  Analysis  Using  Personnel  Security  (^estionnaire 
(Mancuso  Study)  •  ERDA 

System  location: 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Operations  Office 

P.O.  Box  14100 

Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee,  37830 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

Categories  of  individuals  covered  by  the  system: 

Energy  Research  and  Development  Administration  employees, 
consultants  and  contractor  employees  and  consultants  who 
were  granted  Energy  Research  and  Development 
Administration  access  authorizations  (clearances);  and 
employees  of  Manhattan  Engineering  District  Project. 

Categories  of  records  in  the  system: 

Records  of  employees  of  the  Manhattan  Engineering  District 
Project;  and,  copies  of  Personnel  Security  Questionnaires 
after  termination  of  employment. 

Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq  ),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577(42  U.S.C.  5901  et  seq.), 
PUB.  L.  86-599  (30  U.S.C.  661  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Mancuso  Study  -  Statistical  Analyses  using  Personnel  Security 
Questionnaires 

Federal  Law  Enforcement  and  Investigative  Agencies  -To 
refer,  where  there  is  an  indication  of  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  to  the  appropriate  agency,  whether  Federal,  state  or 
local,  charged  with  the  responsibility  of  investigating  or 
prosecuting  such  violation  or  charged  with  enforcing  or 
implementing  the  statute,  or  rule,  regulation,  ororder  issued 
pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  file  retrieved  manually. 

Retrievahility:  Indexed  by  neune. 

Safeguards:  Maintained  in  guarded  security  areas  in  locked  file 
cabinets;  access  limited  to  individuals  having  a  need-to-know. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.'  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  Director,  Division  Safeguards  and  Security 
U.S.  Energy  Research  and  Development  Administration 
Washington,  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

Grand  Forks  Energy  Research  Center 

University  Station 

Grand  Forks,  North  Dakota  58201 
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6.  U.S.  Energy  Research  and  Development  Administration 
Grand  Junction  Office 

P.O.  Box  2567 

Grand  Junction.  Colorado  81501 

7.  U.S.  Energy  Research  and  Development  Administration 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

b.  Required  Identifying  Information:  Indicate  full  name 
Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Clearance  history  of  Manhattan  Engineering  District 
employees,  access  permittees  payments  for  security 
clearances;  and,  reports  from  investigative  agencies. 

ERDA  38 

System  name: 

Employee  and  Visitor  Access  Control  Record  •  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Amarillo  Area  Office 
Pantex  Plant 
Amarillo,  Texas  79105 

U.S.  Energy  Research  and  Development  Administration 
Dayton  Area  Office 
Mound  Laboratory 
Miamisburg,  Ohio  45342 

U.S.  Energy  Research  and  Development  Administration 
Kansas  City  Area  Office 
2000  E.  Bannister  Road 
Kansas  City,  Missouri  64141 

U.S.  Energy  Research  and  Development  Administration 
Los  Alamos  Area  Office 
528  35th  Street 

Los  Alamos,  New  Mexico  87544 

U.S.  Energy  Research  and  EJevelopment  Administration 
Pinellas  Aiva  Office 
GE  Pinellas  Peninsula 
St.  Petersburg,  Florida  33733 

U.S.  Energy  Research  and  Development  Administration 

Rocky  Flats  Area  Office 

P.O.  Box  928 

Golden,  Colorado  80401 

U.S.  Energy  Research  and  Development  Administration 
Sandia  Area  Office 

Technical  Area  I,  Kirtland  Air  Force  Base-East, 
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Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office, 

P.O.  Box  A 

Aiken,  South  Carolina  29801 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Operations  Office 

P.O.  Box  14100 

Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94612 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Temiessee  37830 

Categories  of  individuals  covered  by  the  system: 

Individuals  visiting  Energy  Research  and  Development 
Administration  field  offices,  area  offices  and  contractor 
facilities. ERDA  employees  seeking  access  to  ERDA  facilities 
and  classified  records. 

Categories  of  records  in  the  system: 

Record  of  individuals  visiting  Energy  Research  and 
Development  Administration  and  employee  identification 
files  maintained  for  access  purposes. 

Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U..S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

ERDA  Contractors  •  Control  access  to  classified  information 
and  areas 

Department  of  Defense  Contractors  -  Authorize  access  to 
classified  information  and  areas 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  file,  photo  file,  and  microfiche  retrieved  manually. 

Retrievability:  Indexed  chronologically  and  by  name. 

Safeguards:  Access  limited  to  employees  with  need-to-know; 
stored  in  guarded  security  areas. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  managerfs)  and  address: 

The  Direcor,  Division  of  Safeguards  and  Security 
U.S.  Energy  Research  and  Development  Administration 
Washington,  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
electors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 
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U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830  , 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

b.  Required  Identification  Information:  Name,  Social  Security 
Number,  date  of  birth,  clearance  processing  location 
Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

Department  of  Defense,  individual;  Energy  Research  and 
Development  Agency  Offices  and  Contractors;  National 
Aeronautics  and  Space  Administration;  and  other 
Government  Agencies. 

ERDA39 

System  name: 

Weapon  Data  and  Weapons  Program  Facilities  -  Access  to  - 
ERDA 

System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 

Nevada  Operations  Office 

P.O.  Box  14100 

Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operation  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 
Categories  of  individuals  covered  by  the  system: 

Employees  of  ERDA,  DOD,  and  other  Government  Agencies, 
and  their  contractors  and  consultants  requiring  access  to 
weapon  data  and/or  ERDA  nuclear  weapons  program 
facilities. 

Categories  of  records  in  the  system: 


Name,  Rank,  Social  Security  Number,  Date  of  Birth, 
citizenship,  employer,  type  of  clearance,  number  and  date  of 
clearance,  categories  of  information  requested  and 
authorized,  locations  to  be  visited  and  dates  of  visit. 

Authority  for  maintenance  of  the  system: 

PUB.  L.  93-438  (42  U.S.C.  5814),  PUB.  L.  83-703  as  amended 
(42  U.S.C.  2201),  PUB.  L.  93-409  (42  U.S.C.  5501  et  seq.), 
PUB.  L.  93-473  (42  U.S.C.  5551  et  seq.),  PUB.  L.  93-410  (30 
U.S.C.  1101  et  seq.),  PUB.  L.  93-577  (42  U.S.C.  5901  et 
seq.),  PUB.  L.  86-599  (30  U.S.C.  661  et  seq  ). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

DOD  and  DOD  contractors,  C.I.A.,  N.S.C.,  O.M.B.,  Executive 
Office  of  the  President,  N.A.S.A.,  N.R.C.,  Congress,  State 
Department  -  for  ERDA  to  maintain  list  of  personnel 
authorized  by  ERDA  to  have  access  tonuclear  weapon  data 
and  weapons  facilities,  and  to  provide  clearance  information 
on  ERDA  and  ERDA  contractors  to  other  agencies.  Other 
agencies  have  access  to  this  system  to  determine  whether 
ERDA  or  ERDA  contractor  personnel  have  appropriate 
clearances  for  access  to  their  facilities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Microfiche  and  paper  files 

Retrievability:  Alphabetic  by  name,  puipose,  and  facility  to  be 
visited 

Safeguards:  Maintained  in  buildings  with  controlled  access 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  Director,  Division  of  Military  Application 
U.S.  Energy  Research  and  Development  Administration 
Washington,  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  Notification 
below  are  designated  the  System  Managers  for  their 
respective  portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses; 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

b.  Required  Identifying  Information;  Full  name 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 
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Record  source  categories: 

From  individual.  Government  agencies,  employers 
ERDA40 

System  name: 

Nationwide  Traineeship  Reporting  System  •  ERDA 
System  location: 

U.S.  Energy  Research  and  E)evelopment  Administration 
(Headquarters) 

Washington,  D.C.  20S4S 

U.S.  Energy  Research  and  Development  Administration 

Idaho  Operations  Office 

S50  2nd  Street 

Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 
Categories  of  individuals  covered  by  the  system: 

College  graduate  students  participating  in  the  ERDA  sponsored 
traineeship/laboratory  graduate  program. 

Categories  of  records  in  the  system: 

Academic  background,  employment  history,  traineeship  area  of 
study,  and  mailing/permanent  addresses. 

Authority  for  maintenance  of  the  system: 

Pub.  L.  93-438  (42  U.S.C.  5814),  Pub.  L.  83-703  as  amended  (42 
U.S.C.  2201),  Pub.  L.  93-409  (42  U.S.C.  5501  et  seq.).  Pub. 

L.  93-473  (42  U.S.C.  5551  et  seq.).  Pub.  L.  93-410  (30  U.S.C. 
1101  et  seq.).  Pub.  L.  93-577  (42  U.S.C.  5901  et  seq  ).  Pub.  L. 
86-599  (30  U.S.C.  661  et  seq  ). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

University  traineeship  advisors  —  Compliance  with  contract 
terms  covering  traineeship  administration  functions; 
Contractor  officials  --  For  possible  employment 
selection/notification. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  punched  cards,  and  magnetic  tape. 

Retrievability:  Individual  name,  institution,  laboratory,  trainee- 
ship  program  class,  and  traineeship  identification  number. 

Safeguards:  Access  to  magnetic  tapes  is  controlled  through 
established  ERDA  computer  center  procedures  (personnel  screen¬ 
ing  and  physical  security);  access  on  need  to  know  basis;  and 
secure  building. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  Director,  Division  of  Biomedical  and  Environmental 
Research,  U.S.  Energy  Research  and  Development 
Administration  (Headquarters),  Washington,  D.C.  20545,  has 
been  designated  the  Agency  System  Manager  for  this 
system. 

Notification  procedure: 

a.  U.S.  Energy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses: 

a.  U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

U.S.  Energy  Research  and  Development  Administration 

Idaho  Operations  Office 

550  2nd  Street 

Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 


b.  Required  Identifying  Information:  Full  Name  and  Social 
Security  Number. 

Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories: 

University  traineeship  advisors. 

ERDA  41 

System  name: 

Travel  Files  -  ERDA 
System  location: 

U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Office  of  the  Controller 
Washington,  D.C.  20545 

U.S.  Energy  Reseaarch  and  Development  Administration 
Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 
P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 
Schenectady  Naval  Reactors  Office 
Schenectady,  New  York  12301 

U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 
1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 
P.O.  Box  550 

Richland,  Washington  99352 

U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 
P.O.  Box  A 

Aiken,  South  Carolina  29801 

U.S.  Energy  Research  and  Development  Administration 
Grand  Junction  Office 
P.O.  Box  A 

Grand  Junction,  Colorado  81501 

U.S.  Energy  Research  and  Development  Administration 

Idaho  Operations  Office 

550  2nd  Street 

Idaho  Falls,  Idaho  83401 

U.S.  Energy  Research  and  Development  Administration 
Pittsburgh  Naval  Reactors  Office 
P.O.  Box  109 

West  Mifflin,  Pennsylvania  15122 

U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  89114 
Categories  of  individuals  covered  by  the  system: 

ERDA  Personnel,  Interviewers,  Invitational  Travelers  (other 
federal  agencies  and  Congress). 

Categories  of  records  in  the  system: 

Travel  vouchers,  authorizations,  advance  payment  records, 
foreign  travel  requests  and  approvals,  related 
correspondence,  and  real  estate  transaction  documents. 
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Authority  for  maintenance  of  the  system: 

Pub.  L.  93-438  (42  U.S.C.  5814),  Pub.  L.  83-703  as  amended  (42 
U.S.C.  2201),  Pub.  L.  93-409  (42  U.S.C.  5501  et  seq.).  Pub. 

L.  93-473  (42  U.S.C.  5551  et  seq.).  Pub.  L.  93-410  (30  U.S.C. 
1101  et  seq.).  Pub.  L.  93-577  (42  U.S.C.  5901  et  seq.).  Pub.  L. 
86-599  (30  U.S.C.  661  et  seq.). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

GAO  Audit  and  Verification  of  accuracy  and  legality  of 
disbursements.  Treasury  Department  •  Production  of  checks 
for  travel  advances  and  payments.  IRS  -  Taxable  travel 
reimbursements. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper,  punched  cards,  magnetic  tape  and  disk,  and 
microfiche. 

Retrievability:  Individual  Name  (alphabetic)  and  chronologically. 

Safeguards:  Access  to  magnetic  tapes  and  disk  files  is  controlled 
through  established  ERDA  computer  center  procedures  (personnel 
screening  and  physical  security);  locked  cabinets  and  desks;  access 
on  need  to  know  basis;  and  secure  building. 

Retention  and  disposal:  Records  retention  and  disposal  authorities 
are  contained  in  ERDA,  Manual  Appendix  0230,  ‘Records  Disposi¬ 
tion.*  Records  within  the  ERDA  are  destroyed  by  shredding,  burn¬ 
ing,  or  burial  in  a  sanitary  landfill,  as  appropriate. 

System  manager(s)  and  address: 

The  Controller,  Office  of  the  Controller,  U.S.  Energy  Research 
and  Development  Administration  (Headquarters), 
Washington,  D.C.  20545,  has  been  designated  the  Agency 
System  Manager  for  this  system.  The  Managers  and 
Directors  of  the  field  locations  listed  under  notification  have 

-  been  designated  System  Manager  for  their  respective 
portions  of  this  system. 

Notification  procedure: 

a.  U.S.  Eneiiy  Research  and  Development  Administration, 
Privacy  Act  Administration  Officer’s  Mail  Addresses; 

1.  U.S.  Energy  Research  and  Development  Administration 
(Headquarters) 

Washington,  D.C.  20545 

2.  U.S.  Energy  Research  and  Development  Administration 


Albuquerque  Operations  Office 
P.O.  Box  5400 

Albuquerque,  New  Mexico  87115 

3.  U.S.  Energy  Research  and  Development  Administration 
Chicago  Operations  Office 
9800  South  Cass  Avenue 
Argonne,  Illinois  60439 

U.S.  Energy  Research  and  Development  Administration 

Idaho  Operations  Office 

550  2nd  Street 

Idaho  Falls,  Idaho  83401 

5.  U.S.  Energy  Research  and  Development  Administration 
Nevada  Operations  Office 
P.O.  Box  14100 
Las  Vegas,  Nevada  891 14 

6.  U.S.  Energy  Research  and  Development  Administration 
Oak  Ridge  Operations  Office 

P.O.  Box  E 

Oak  Ridge,  Tennessee  37830 

7.  U.S.  Energy  Research  and  Development  Administration 
Richland  Operations  Office 

P.O.  Box  550 

Richland,  Washington  99352 

8.  U.S.  Energy  Research  and  Development  Administration 
San  Francisco  Operations  Office 

1333  Broadway,  Wells  Fargo  Building 
Oakland,  California  94616 

9.  U.S.  Energy  Research  and  Development  Administration 
Savannah  River  Operations  Office 

P.O.  Box  A 

Aiken,  South  Carolina  29801 


b.  Required  Identifying  Information;  Full  Name,  Social 
Security  Number,  and  Locations  of  Employment. 
Record  access  procedures: 

Refer  to  Notification  Procedure. 

Contesting  record  procedures: 

Refer  to  Headquarters. 

Record  source  categories:  , 

Individual  and  ERDA  approval  officials. 
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NATIONAL  AERONAUTICS  AND 
SPACE  ADMINISTRATION 
[  14  CFR  Part  1212  ] 
PROTECTION  OF  PERSONAL  PRIVACY 
Notice  of  Proposed  Rulemaking 

The  National  Aeronautics  and  Space 
Administration  is  considering  promulgat¬ 
ing  regulations  relating  to  protection  of 
personal  privacy  to  implement  the  re¬ 
quirements  of  the  Privacy  Act  of  1974, 
Pub.  L.  93-579,  88  Stat.  1896.  The  new 
regvilations  implementing  that  act  will 
be  contained  in  Part  1212,  Title  14,  Code 
of  Federal  Regulations.  The  new  regula¬ 
tions  will  apply  to  all  elements  of  NASA. 

NASA’s  proposed  regulations  imple¬ 
ment  the  requirements  on  Federal  agen¬ 
cies  of  Sections  3  and  7  of  the  act  and 
prescribe  procedures  for  maintaining 
systems  of  records  on  individuals  and  dis¬ 
closing  information  from  such  systems; 
collecting  personal  information  from  in¬ 
dividuals;  permitting  an  individual  to  de¬ 
termine  what  records  pertaining  to  him 
in  a  system  of  records  are  m^^intained  by 
NASA;  permitting  him  access  to  such 
records,  to  copy  all  or  any  portion  of  such 
records,  and,  if  appropriate,  to  correct 
or  amend  such  records;  and  permitting 
an  individual  to  prevent  records  per¬ 
taining  to  him  and  obtained  by  NASA 
for  a  particular  purpose  from  being  used 
or  made  available  for  another  purpose 
without  his  consent. 

Interested  persons  may  participate  in 
the  proposed  rulemaking  by  submitting 
written  comments  to  the  Office  of  Gen¬ 
eral  Counsel,  Code  Q,  National  Aero¬ 
nautics  and  Space  Administration, 
Washington,  D.C.  20546.  All  relevant 
comments  received  on  or  before  Septem¬ 
ber  15, 1975,  will  be  considered.  Arrange¬ 
ments  to  inspect  copies  of  the  written 
comments  may  be  made  by  calling  the 
OflRce  of  the  Assistant  General  Counsel 
for  General  Law,  National  Aeronautics 
and  Space  Administration,  at  (202)  755- 
3920.  No  hearing  is  contemplated. 

Therefore,  pursuant  to  the  authority 
vested  in  the  Administrator  of  the  Na¬ 
tional  Aeronautics  and  Space  Adminis¬ 
tration  by  section  203(c)  of  the  National 
Aeronautics  and  Space  Act  of  1958,  as 
amended,  72  Stat.  429;  42  U.S.C.  2473(c) ; 
and  5  U.S.C.  552a,  it  is  proposed  to 
amend  14  CTR  Chapter  V  by  adding  a 
new  Part  1212,  to  read  as  follows: 
Subpart  1 — Basic  Policy 

Sec. 

1212.100  Scope  of  part. 

1212.101  Definitions. 

1212.102  Oeneral  policy. 

Subpart  2 — Raquiramants  for  Maintaining 
Systams  of  Records 

1212.200  Publication  of  annual  notices. 

1212.201  Systems  of  records  of  the  U.S. 

Civil  Service  (Commission  under 
NASA’s  control. 

1212.202  Requirements  for  maintaining 

systems  of  records. 

1212.203  Requirements  for  collecting  In¬ 

formation. 

1212.204  Mailing  lists. 

1212.205  Social  security  account  numbers. 

1212.206  Safeguarding  Information  In  sys¬ 

tems  of  records. 

1212.207  Duplicate  copies  of  records  or  por¬ 

tions  of  records. 


Subpart  3— Responsibilities 

Sec. 

1212.300  NASA  employees. 

1212.301  Associate  Deputy  Administrator. 

1212.302  Headquarters  and  field  or  com¬ 

ponent  installations. 

1212.303  System  manager. 

1212.304  Assistant  Administrator  for  Per¬ 

sonnel  Programs. 

1212.305  Director  of  the  Office  of  Inspec¬ 

tions  and  Security. 

1212.306  Assistant  Administrator  for  Pro¬ 

curement. 

1212.307  Oeneral  Counsel. 

1212.308  Delegation  of  authority. 

Subpart  4 — Disclosure  of  Records 

1212.400  Restriction  on  disclosure. 

1212.401  Accounting  of  certain  disclosures. 

1212.402  Access  to  disclosure  accounting. 

1212.403  Review  of  record  for  accuracy. 

1212.404  Notification  of  disclosure  under 

compulsory  legal  process. 

1212.405  Notification  to  prior  recipients  of 

corrected  or  disputed  records. 

Subpart  5— Access  to  Records 

1212.500  Information  as  to  existence  of  a 

record. 

1212.501  Right  of  access. 

1212.502  Request  for  access  to  a  record. 

1212.503  Identification  procedures. 

1212.504  Pee  schedule. 

1212.505  Records  of  other  agencies. 

1212.506  Procedures  for  responding  to  re¬ 

quests  for  access. 

1212.507  Medical  records. 

1212.508  Test  materials. 

1212.509  Duty  hours. 

Subpart  6 — Corrections  and  Amendments  to 
Records 

1212.600  Requests  for  correction  or  amend¬ 

ment  of  a  record. 

1212.601  Procedures  and  time  limits  for 

making  Initial  determinations. 

1212.602  Request  to  amend  records  which 

exist  elsewhere. 

1212.603  Procedures  and  time  limits  for  ap¬ 

peal  of  refusals  to  amend  NASA 
records. 

1212.604  Procedures  and  time  limits  for  ap¬ 

peal  of  refusals  to  amend  Civil 
Service  Conunisslon  records. 

1212.605  Request  for  further  amendment  to 

records. 

1212.606  Action  on  appeals. 

1212.607  Time  extensions  for  good  cause 

shown. 

1212.608  Correction  or  amendment  of  rec¬ 

ord. 

1212.609  Statements  of  dispute. 

1212.610  Disclosures  of  disputed  Informa¬ 

tion. 

Subpart  7 — Exemptions 
1212.700  Exemptions. 

Subpart  8— Failure  To  Conrmly  With 
Requirements  of  This  Part 

1212.800  'Civil  remedies. 

1212.801  Criminal  penalties. 

1212.802  Litigation. 

Subpart  9 — Annual  Report 
1212.900  Requirements  for  annual  report. 

Subpart  10— Effect  of  Other  Laws 
1212.1000  Eff^t  of  Freedom  of  Information 

A^ct. 

Subpart  1 — Basic  Policy 

§1212.100  l^cope  of  part. 

This  Part  1212  establishes  the  poli¬ 
cies,  responsibilities,  and  procedures  for 
the  collection,  maintenance,  use  and 
dissemination  by  the  National  Aeronau¬ 
tics  and  Space  Administration  (NASA) 
of  personal  information  contained  in 


each  NASA  system  of  records  and  those 
systems  of  records  of  other  Federal 
agencies  which  are  under  NASA’s  con¬ 
trol.  This  part  also  establishes  proce¬ 
dures  for  an  individual  about  whom  a 
record  pertains  in  a  system  of  records 
to  have  access  to  and  request  (xirrection 
of  information  in  such  a  record.  This 
part  applies  to  systems  of  records  lo¬ 
cated  at  or  under  the  cognizance  of 
NASA  Headquarters,  NASA  Field  Instal¬ 
lations,  and  NASA  Component  Installa¬ 
tions,  as  defined  in  Part  1201  of  this 
chapter. 

§  1212.101  Definitions. 

For  the  purposes  of  this  part,  the  fol¬ 
lowing  definitions  shall  apply: 

(a)  The  term  “individual”  means  a 
citizen  of  the  United  States  or  an  alien 
lawfully  admitted  to  the  United  States 
for  permanent  residence.  For  the  pur¬ 
poses  of  this  part,  the  parent  of  any 
minor,  or  the  legal  guardian  of  any  in¬ 
dividual  who  has  been  declared  to  be 
incompetent  due  to  physical  or  mental 
incapacity  or  age  by  a  court  of  compe¬ 
tent  jurisdiction,  may  act  on  behalf  of 
♦^he  individual. 

(b)  The  term  “maintain”  includes 
maintain,  collect,  use  or  disseminate. 

(c)  The  term  “record”  means  any 
item,  collection,  or  grouping  of  informa¬ 
tion  about  an  individual,  including,  but 
not  limited  to,  his  education,  financial 
transactions,  medical  history,  and  crimi¬ 
nal  or  employment  history  and  that  con¬ 
tains  his  name,  or  the  identifying  num¬ 
ber,  symbol,  or  other  identifying  particu¬ 
lar  assignee!  to  the  individual,  such  as  a 
finger  or  voice  print  or  a  photograph. 

(d)  The  term  “system  of  records” 
means  a  group  of  any  records  from  which 
information  is  retrieved  by  the  name  of 
the  individual  or  by  some  identifying 
number,  symbol  or  other  identifying  par¬ 
ticular  assigned  to  the  individual. 

(e)  The  term  “NASA  system  of  rec¬ 
ords”  means  a  system  of  records  under 
the  control  of  NASA,  but  does  not  in¬ 
clude  a  system  of  records  of  another 
agency  (see,  e.g.,  §  1212.201  relating  to 
Civil  Service  Commission  systems  of  rec¬ 
ords  which  are  needed  for  personnel 
management  programs  or  processes  such 
as  staffing,  employee  development,  re¬ 
tirement,  and  grievances  and  appeals) 
unless  NASA  has  substantially  supple¬ 
mented  the  information  contained  in  the 
system  of  records  or  intends  to  maintain 
the  system  in  a  manner  substantially 
different  from  that  described  in  the  no¬ 
tice  of  the  system  published  in  the  Fed¬ 
eral  Register  by  the  other  agency. 

(f)  ’The  term  “system  manager”  means 
the  NASA  official  who  is  responsible  for 
a  NASA  system  of  records  as  designated 
in  the  system  notice  of  that  system  of 
records  published  by  NASA  in  the  Fed¬ 
eral  Register.  When  a  NASA  system  of 
records  includes  portions  located  at  dif¬ 
ferent  NASA  installations,  the  system 
manager  may  act  through  a  “subsystem 
manager”  who  is  responsible  for  that 
portion  of  the  system  of  records  located 
at  his  respective  installation. 

(g)  ’The  term  “routine  use”  means, 
with  respect  to  the  disclosure  of  a  record, 
the  use  of  such  record  for  a  purpose 
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which  Is  compatible  with  the  purpose  for 
which  it  was  collected.  Disclosure  of  a 
record  to  those  officers  and  employees  of 
NASA  w'ho  have  a  need  for  the  record  in 
the  performance  of  their  duties  shall  not 
be  regarded  as  a  “routine  use”  within  the 
meaning  of  this  part. 

(h)  The  term  “disclosure  account¬ 
ing”  means  the  accounting  of  a  disclo¬ 
sure  of  information  from  an  individual’s 
record  pursuant  to  sections  (3)  through 
(11)  of  5  U.S.C.  552a(b)  (see  §  1212.400). 

(i)  The  term  “working  days”  means 
all  days  except  Saturdays,  Sundays  and 
legal  public  holidays. 

(j)  The  terms  “NASA  employee”  or 
“NASA  official,”  for  the  purposes  of  this 
part,  and  particularly  for  the  purpose  of 
§  1212.400(b)  relating  to  the  disclosure  of 
a  record  to  those  who  have  a  need  for  the 
record  in  the  performance  of  their  duties, 
includes  employees  of  a  NASA  contractor 
which  operates  or  maintains  a  NASA 
system  of  records  by  or  on  behalf  of 
NASA. 

(k)  The  term  “system  notice”  means 
the  annual  notice  published  by  NASA 
in  the  Federal  Register  describing  a 
NASA  system  of  records  (see  §  1212.200) . 

(l)  The  term  “statistical  record” 
means  a  record  in  a  system  of  records 
maintained  for  statistical  research  or 
reporting  purposes  only  and  not  used  in 
whole  or  in  part  in  making  any  deter¬ 
mination  about  an  identifiable  individ¬ 
ual,  except  as  provided  by  13  U.S.C.  8 
(relating  to  the  Bmeau  of  Census) . 

(m)  The  term  “deciding  official”  refers 
to  the  NASA  official  who  has  been  dele¬ 
gated  the  authority  to  make  an  initial 
determination  on  a  request  to  correct 
or  amend  a  record  in  a  specific  system 
of  records  under  Subpart  6  of  this  part. 

(n)  The  term  “review'ing  official”  re¬ 
fers  to  the  NASA  official  who  has  been 
delegated  authority  to  make  a  final  de¬ 
termination  for  the  agency  on  an  ap¬ 
peal  from  an  initial  determination, 
which  constitutes  a  refusal  to  correct 
or  amend  a  record  in  any  NASA  system 
of  records  under  Subpart  6  of  this  part. 

§  1212.102  General  policy. 

In  compliance  with  the  Privacy  Act 
of  1974,  5  U.S.C.  552a,  and  in  accordance 
with  the  requirements  and  procedures 
of  this  part,  NASA  has  a  positive  and 
continuing  obligation  to: 

(a)  Permit  an  individual  to  determine 
what  records  pertaining  to  him  in  a 
NASA  system  of  records  are  maintained 
by  NASA; 

(b)  Permit  an  individual  to  prevent 
records  pertaining  to  him  obtained  by 
NASA  and  placed  in  a  system  of  records 
for  a  particular  purpose  from  being  used 
or  made  available  for  another  purpose 
without  his  consent: 

(c)  Permit  an  individual  to  gain  ac¬ 
cess  to  information  pertaining  to  him  in 
a  NASA  system  of  records,  to  have  a  copy 
made  of  all  or  any  portion  thereof,  and, 
if  appropriate  under  Subpart  6  of  this 
part,  to  correct  or  amend  such  records; 
and 

(d)  Maintain  any  record  in  a  system  of 
records  in  a  manner  that  assures  that 
such  action  is  for  a  necessary  and  law¬ 


FEDERAL 


ful  purpose,  that  the  information  is  cur¬ 
rent  and  accurate  for  its  intended  use, 
and  that  adequate  safeguards  are  pro¬ 
vided  to  prevent  misuse  of  such  informa¬ 
tion. 

Subpart  2 — Requirements  for  Maintaining 
Systems  of  Records 

§  1212.200  Publication  of  annual  no¬ 
tices. 

(a)  A  system  notice  of  the  existence 
and  character  of  a  NASA  system  of  rec¬ 
ords  shall  be  published  annually  in  the 
Federal  Register  in  the  format  pre¬ 
scribed  by  the  General  Services  Admin¬ 
istration,  which  notice  shall  include: 

(1)  The  name  and  location(s)  of  the 
system; 

(2)  The  categories  of  individuals  on 
whom  records  are  maintained  in  the 
system; 

(3)  The  categories  of  records  main¬ 
tained  in  the  system ; 

(4)  Each  routine  use  (see  §  1212.101 
(g) )  of  the  records  contained  in  the  sys¬ 
tem,  including  the  categories  of  users 
and  the  purpose  of  such  use: 

(5)  The  policies  and  practices  of  NASA 
regarding  storage,  retrievability,  access 
controls,  retention,  and  disposal  of  the 
records: 

(6)  The  official  title  and  business  ad¬ 
dress  of  the  NASA  official  w-ho  is  the  sys¬ 
tem  manager  responsible  for  the  system 
of  records  and  to  whom  inquiries  con¬ 
cerning  the  system  of  records  should  be 
addressed;  and 

(7)  The  categories  of  soiurces  of  rec¬ 
ords  in  the  system. 

(b)  At  least  30  calendar  days  prior  to 
publication  of  information  under  para¬ 
graph  (a)  (4)  of  this  section,  NASA  shall 
publish  in  the  Federal  Register  notice 
of  any  new  routine  use  or  intended  rou¬ 
tine  use  of  the  information  in  the  system, 
and  shall  provide  an  opportunity  for  in¬ 
terested  persons  to  submit  written  data, 
views,  or  arguments  to  NASA. 

(c)  In  accordance  with  reporting  re¬ 
quirements  issued  by  the  Office  of  Man¬ 
agement  and  Budget,  and  following  the 
publication  of  the  initial  notices  of  NASA 
systems  of  records  existing  on  Septem¬ 
ber  27,  1975,  NASA  shall  provide  to  Con¬ 
gress,  the  Office  of  Management  and 
Budget,  and  the  Privacy  Protection 
Study  Commission  advance  notice  of  any 
proposal  to  establish  or  significantly  alter 
any  NASA  system  of  records, 

§  1212.201  Systems  of  records  of  the 
U.S.  Civil  Service  Commission  under 
NASA’s  control. 

(a)  The  U.S.  Civil  Service  Commission 
has  assumed  the  responsibility  for  pub¬ 
lishing  annually  in  the  Federal  Register 
a  notice  of  all  systems  of  records  which  it 
requires  or  authorizes  NASA  to  main¬ 
tain  for  the  Commission  (see  5  CFR 
293.103(b) ) .  Any  such  systems  of  records 
under  NASA’s  control  are  subject  to  the 
requirements  of  Part  293  of  Title  5,  Code 
of  Federal  Regulations. 

(b)  Any  system  of  records  maintained 
by  NASA  which  is  in  addition  to  or  sub¬ 
stantially  different  from  those  described 
in  the  notice  published  by  the  Civil  Serv¬ 
ice  Commission  imder  5  CFR  293.103(b), 


shall  be  regarded  as  a  NASA  system  of 
records  subject  to  the  requirements  of 
this  part.  "The  system  notice  of  such  a 
NASA  system  of  records,  if  it  supple¬ 
ments  a  "Civil  Service  Commission  sys¬ 
tem  of  records,  shall  include  a  reference 
to  the  Civil  Service  Commission  notice. 

(c)  NASA  shall  use  a  system  of  records 
described  in  a  Civil  Service  Commission 
notice  only  as  described  in  such  notice. 
Requests  for  additions  to  routine  uses 
for  systems  for  which  the  Civil  Service 
Commission  publishes  the  annual  system 
notices  shall  be  forwarded  to  the  Assist¬ 
ant  Administrator  for  Personnel  Pro¬ 
grams  for  transmittal  to  the  Commission. 

§  1212.202  Requirements  for  maintain¬ 
ing  systems  of  records. 

In  maintaining  NASA  systems  of  rec¬ 
ords  or  those  of  other  agencies  which  are 
under  NASA’s  control,  the  following  re¬ 
quirements  shall  be  met : 

(a)  Only  such  information  about  an 
individual  as  is  relevant  and  necessary 
to  accomplish  a  purpose  or  to  carry  out 
a  function  of  NASA  required  to  be  ac¬ 
complished  or  authorize  by  statute  or 
by  Executive  order  of  the  President  shall 
be  maintained. 

(b)  All  records  which  are  used  by 
NASA  officials  in  making  any  determina¬ 
tion  about  any  individual  shall  be  main¬ 
tained  with  such  accuracy,  relevance, 
timeliness,  and  completeness  as  is  rea¬ 
sonably  necessary  to  assure  fairness  to 
the  individual  in  making  the  determina¬ 
tion. 

(c)  No  record  shall  be  maintained  de¬ 
scribing  how  any  individual  exercises 
rights  guaranteed  by  the  First  Amend¬ 
ment  to  the  U.S.  Constitution  unless  ex¬ 
pressly  authorized  by  statute  or  by  the 
individual  about  whom  the  record  is 
maintained,  or  unless  pertinent  to  and 
within  the  scop>e  of  an  authorized  law 
enforcement  activity. 

§  1212.203  Requirements  for  collecting 
information. 

In  collecting  information  for  NASA 
systems  of  records,  the  following  require¬ 
ments  shall  be  met; 

(a)  Information  shall  be  collected  to 
the  greatest  extent  practicable  directly 
from  the  individual  himself  when  the 
information  may  result  in  adverse 
determinations  about  the  individual’s 
rights,  benefits,  and  privileges  under 
Federal  programs. 

(b)  Each  individual  who  is  asked  to 
supply  information  shall  be  informed  of 
the  following,  either  on  the  form  used 
to  collect  the  information  or  on  a  sepa¬ 
rate  form  that  can  be  retained  by  him : 

(1)  The  authority  (whether  granted 
by  statute,  or  by  Executive  order  of  the 
President)  which  authorizes  the  solicita¬ 
tion  of  the  information; 

(2)  Whether  disclosure  of  such  infor¬ 
mation  is  mandatory  or  voluntary; 

(3)  The  principal  official  purpose  or 
purposes  for  which  the  information  is 
intended  to  be  used; 

(4)  The  routine  uses  which  may  be 
made  of  the  information,  as  published  in 
system  notices  required  under  §  1212.200; 
and 
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(5)  The  effects  on  him,  if  any,  of  not 
providing  all  or  any  part  of  the  requested 
information. 

§  1212.204  Mailing  lists. 

(a)  NASA  may  maintain  for  official 
purposes  lists  of  individuals,  their  ad¬ 
dresses  and  telephone  numbers,  includ¬ 
ing,  if  appropriate,  home  addresses  and 
telephone  numbers.  Any  such  list,  as 
such,  shall  not  be  considered  a  NASA 
system  of  records  for  the  purposes  of 
this  part. 

(b)  NASA  will  not  sell,  rent  or  other¬ 
wise  disclose  such  mailing  lists  to  anyone 
other  than  for  official  purposes  of  NASA, 
unless  otherwise  required  or  authorized 
by  law  or  authorized  imder  paragraph 

(c)  of  this  section. 

(c)  NASA  directories  listing  employees 
by  title  or  organization  unit  and  includ¬ 
ing  their  NASA  mailing  and  telephone 
listings  will  continue  to  be  made  avail¬ 
able  to  the  public  without  restriction, 
either  through  sale  by  the  Superintend¬ 
ent  of  Documents  or  otherwise. 

§  1212.205  Social  security  account  num¬ 
bers. 

(a)  It  is  imlawful  for  NASA  to  deny 
any  individual  any  right,  benefit,  or  priv¬ 
ilege  provided  by  law  because  of  such  in¬ 
dividual’s  refusal  to  disclose  his  social 
security  account  number,  except  where: 

(1)  The  disclosure  1*^  required  by  Fed¬ 
eral  statute;  or 

(2)  The  disclosure  is  for  a  system  of 
records  maintained  by  NASA  and  in  ex¬ 
istence  and  operating  before  January  1, 
1975,  if  such  disclosure  was  required 
under  statute  or  regulation  adopted  prior 
to  such  date  to  verify  the  Identity  of  the 
individual. 

(b)  Any  time  an  individual  is  requested 
by  NASA  to  disclose  his  social  security 
account  number,  the  official  requesting 
such  disclosure  shall  inform  the  individ¬ 
ual  whether  that  disclosure  is  mandatory 
or  voluntary,  by  what  statutory  or  other 
authority  the  number  is  solicited,  and 
what  uses  will  be  made  of  it. 

§  1212.206  Safeguarding  information 
in  systems  of  records. 

(a)  Safeguards  appropriate  for  each 
NASA  system  of  records  shall  be  devel¬ 
oped  in  a  written  plan  by  the  system 
manager  and  approved  by  the  installa¬ 
tion  Security  Officer.  The  stringency  of 
such  safeguards  shall  be  related  to  the 
nature  and  purpose  of  the  records  them¬ 
selves,  with  consideration  given  to  the 
number  and  type  of  personal  data'ele- 
ments  contained  in  the  system  of  records. 
The  safeguard  plan  shall  provide  for  the 
continuous  security  and  confidentiality 
of  the  system  of  records  and  shall  con¬ 
tain  specific  procedures  for  the  secure 
transmission,  storage  and  destruction  of 
the  records.  When  a  system  of  records  is 
not  under  the  actual  custody  and  control 
of  the  system  manager  or  his  designee,  it 
shall  be  maintained  under  locked  condi¬ 
tions. 

(b)  Copies  of  records  contained  in  a 
NASA  system  of  records,  or  portions 
thereof,  which  are  made  and  distributed, 
as  authorized  in  this  part,  to  persons 


other  than  those  having  custody  of  the 
system  of  records,  shall  be  prominently 
identified  as  records  protected  under  the 
Privacy  Act  of  1974  and  shall  be  subject 
to  the  same  safeguard,  retention  and 
disposition  requirements  as  are  appli¬ 
cable  to  the  system  of  records. 

(c)  Any  system  of  personnel  records 
of  the  UJ3.  Civil  Service  Commission  un¬ 
der  NASA’s  control  shall  be  subject  to 
the  safegviards  prescribed  by  regulations 
of  the  Conunls^on.  See  5  CFR  293.108 
and  293.109. 

§  1212.207  Duplicate  copies  of  records 
or  portions  of  records. 

(a)  NASA  officials  may  maintain  for 
official  purposes  duplicate  copies  of  rec¬ 
ords  or  portions  of  records  from  a  system 
of  records  for  use  within  their  organiza¬ 
tional  unit.  Any  such  duplicate  copies,  as 
such,  shall  not  be  considered  a  NASA 
system  of  records  for  the  purposes  of  this 
part.  As  an  example,  an  office  head  or 
his  designee  may  keep  duplicate  copies 
of  personnel,  training,  or  other  such  rec¬ 
ords  on  employees  within  his  organiza¬ 
tion  for  office  administrative  convenience 
purposes. 

(b)  No  disclosures  shall  be  made  out¬ 
side  of  the  organizational  unit  from  any 
such  duplicate  copies  of  records  or  por¬ 
tions  of  records.  Any  requests  for  dis¬ 
closure  of  such  information  outside  of 
the  organizational  luiit  shall  be  referred 
to  the  appropriate  system  manager  for 
handling  in  accordance  with  the  require¬ 
ments  of  this  p>art. 

(c)  Such  duplicate  copies  of  records  or 
portions  of  records  are  subject  to  the 
same  safeguard  requirements  applicable 
to  the  system  of  records  from  which  the 
duplicates  are  obtained  (see  §  1212.206), 
and  the  individual  who  maintains  the 
duplicate  copies  shall  assure  that  such 
safeguards  are  observed. 

Subpart  3 — Responsibilities 
§tJ212.300  NASA  employees. 

(a)  Each  NASA  employee  is  responsi¬ 
ble  for  adhering  to  the  requirements  of 
this  part. 

(b)  Each  NASA  employee  shall  ob¬ 
serve  the  following  standards  of  conduct; 

(1)  An  employee  shall  not  maintain 
or  establish  a  system  of  records  which 
contains  personal  Information  about  an 
individual,  without  complying  with  the 
requirements  of  Subpart  2  of  this  part, 
which  generally  requires  publication  in 
the  Federal  Register  of  advance  notice 
of  the  establishment  of  the  system,  to¬ 
gether  with  a  description  of  the  system. 

(2)  In  maintaining  a  system  of  records 
under  this  part,  an  employee  shall  not 
collect  or  maintain  information  about 
individuals  unless  it  is  relevant  and  nec¬ 
essary  to  accomplish  a  purpose  or  to 
carry  out  a  function  of  NASA  required  to 
be  accomplished  or  authorized  by  statute 
or  by  Executive  order  of  the  President. 

(3)  An  employee  shall  not  disclose  a 
record  from  a  NASA  system  of  records 
without  the  express  consent  of  the  indi¬ 
vidual  to  whom  the  record  pertains  imless 
such  disclosure  is  properly  authorized  in 
accordance  with  Subpart  4  of  this  part. 
If  there  is  any  question  as  to  whether  a 


dlsclosiire  is  properly  authorized,  the 
employee  should  consult  with  the  Office 
of  General  Counsel  or  Chief  Counsel 
prior  to  any  disclosure. 

(4)  An  employee  shall  not  seek  or  ob¬ 
tain  access  to  a  record  in  a  NASA  system 
of  records  or  to  copies  of  any  portion  of 
such  records  under  false  pretenses.  Only 
those  employees  with  an  official  “need  to 
know’’  may  seek  and  obtain  access  to  rec¬ 
ords  pertaining  to  others. 

(5)  Employees  shtdl  comply  with  the 
safeguard,  retention  and  disposal  re¬ 
quirements  printed  on  documents  con¬ 
taining  personal  information. 

(6)  Employees  shall  refrain  from  dis¬ 
cussing  or  disclosing  personal  infor¬ 
mation  about  others  which  they  have 
learned  or  seen  because  of  their  official 
need  to  know  such  information  in  the 
performance  of  their  official  duties. 

(c)  To  the  extent  included  in  an  in¬ 
dividual  contract  which  provides  for  the 
maintenance  by  or  on  behalf  of  NASA  of 
a  system  of  records  to  accomplish  a  fimc- 
tion  of  NASA,  the  requirements  of  this 
paragraph  shall  apply  to  contractor  em¬ 
ployees  who  work  under  the  contract. 

(d)  A  NASA  employee  may  be  subject 
to  criminal  penalties  under  5  U.S.C.  552a 
(i)  (1)  and  (2)  which  provides  as  fol¬ 
lows: 

(1)  Any  officer  or  employee  of  an  agency, 
who  by  virtue  of  his  employment  or  official 
position,  has  possession  of,  or  access  to, 
agency  records  which  contain  individually 
identifiable  information  the  disclosure  of 
which  is  prohibited  by  this  section  or  by  rules 
or  regulations  established  thereunder.  And 
who  knowing  that  disclosure  of  the  specific 
material  is  so  prohibited,  willfully  discloses 
the  material  in  any  manner  to  any  person  or 
agency  not  entitled  to  receive  it,  shall  be 
guilty  of  a  misdemeanor  and  fined  not  more 
than  $5,000. 

(2)  Any  officer  or  employee  of  any  agency 
who  willfully  maintains  a  system  of  records 
without  meeting  the  notice  requirements  of 
subsection  (e)  (4)  of  this  section  [see  $  1212.- 
200]  shall  be  guilty  of  a  misdemeanor  and 
fined  not  more  than  $5,000. 

(e)  An  individual,  including  a  NASA 
employee,  who  seeks  access  to  a  NASA 
record  under  false  pretenses  may  be  sub¬ 
ject  to  criminal  penalties  under  5  U.S.C. 
552a(i)  (3)  (see  §  1212.801(b) ) . 

§  1212.301  Associate  Deputy  Adminis¬ 
trator. 

(a)  The  Associate  Deputy  Adminis¬ 
trator  is  responsible  for  the  following: 

(1)  Providing  overall  supervision  and 
coordination  of  the  implementation  of 
the  policies  and  procedures  set  forth  in 
this  Part  1212; 

(2)  Authorizing  an  extension  of  up  to 
30  days  within  which  to  make  final  deter¬ 
mination  on  a  request  to  correct  or 
amend  records  in  accordance  with  the 
procedures  of  Subpart  6  of  this  part; 

(3)  Approving  system  notices  for  pub¬ 
lication  in  the  Federal  Register  as  re¬ 
quired  by  §  1212.200; 

(4)  Authorizing  exemptions  under 
Subpart  7  of  this  part; 

(5)  After  consultation  with  the  Gen¬ 
eral  Counsel,  making  final  determina¬ 
tions  on  requests  to  correct  or  amend 
records  in  accordance  with  the  proce¬ 
dures  of  Subpart  6  of  this  part; 
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(6)  Assuring  that  NASA  employees 
are  informed  of  their  responsibilities 
under  this  part  and  that  they  receive 
appropriate  training  for  the  implementa- 
tio:i  of  the  requirements  of  this  part; 

(7)  Preparing  the  annual  and  special 
reports  required  under  this  part,  includ¬ 
ing  establishing  reporting  procedures 
throughout  NASA  to  facilitate  the  prep¬ 
aration  of  such  reports: 

(8)  Preparing  addendums  to  state¬ 
ments  of  dispute  setting  forth  the 
agency’s  reasons  for  not  correcting  or 
amending  a  record  (see  §  1212.609(c)); 
and 

(9)  Notifying  the  individual  when  an 
extension  of  time  ivithin  which  to  make 
a  final  deteraiination  to  correct  or 
amend  a  record  is  granted  under 
§  1212.607. 

(b)  Tlie  Associate  Deputy  Adminis¬ 
trator  may  establish  a  position  of  “NASA 
Privacy  Officer”  or  designate  someone  to 
function  as  such  an  officer  and  delegate 
to  that  officer  the  fimctions  of  such 
paragraphs  (a)  (6)  through  (9)  of  this 
section. 

§  1212.302  Headquarters  and  field  or 
component  installations. 

(а)  The  Official-in-Charge  of  each 
Headquarters  Office,  the  Director  of  each 
NASA  Field  Installation,  or  the  Official- 
in-Charge  of  each  Component  Installa¬ 
tion  is  responsible  for  the  following  with 
respect  to  those  systems  of  records  main¬ 
tained  within  his  respective  office  or 
Installation: 

(1)  Avoiding  the  establishment  of  new 
systems  of  records  or  new  routine  uses 
of  a  system  of  records  without  first 
complying  with  the  requirements  of 
§  1212.200; 

(2)  Insuring  that  the  policies  and  re¬ 
quirements  of  this  part  and  5  U.S.C.  552a 
are  followed  by  all  employees  within  his 
jurisdiction; 

(3)  Instructing  each  person  involved 
in  the  design,  development,  operation  or 
maintenance  of  a  system  of  records,  or  in 
maintaining  any  record  therein,  with 
respect  to  NASA  standards  of  conduct 
relating  to  their  activities,  the  require¬ 
ments  of  this  part,  and  the  possible 
penalties  for  noncompliance; 

(4)  Submitting  a  request  to  the  As¬ 
sociate  Deputy  Administrator  for  an 
exemption  of  toe  system  under  Subpart 
7  of  this  part,  setting  forth  toe  reasons 
for  toe  exemption  and  citing  toe  specific 
provision  of  toe  Act  which  is  believed  to 
authorize  toe  exemption; 

(5)  Insuring  that  there  is  appropiiate 
coordination  within  NASA  before  a  de¬ 
termination  is  made  to  disclose  informa¬ 
tion  without  toe  individual’s  consent 
under  toe  authority  of  §  1212.400(b) ; 

(б)  After  consultation  with  the  Office 
of  the  General  Counsel  or  the  Chief 
Counsel,  making  reasonable  efforts  to 
serve  notice  on  an  individual  when  any 
record  on  such  individual  is  made  avail¬ 
able  to  any  person  under  compulsory 
legal  process  w'hen  such  process  becomes 
a  matter  of  public  record; 

(7)  In  accordance  with  the  require¬ 
ments  of  Subpart  6  of  this  part,  making 
an  initial  determination  on  an  individ¬ 


ual’s  request  to  correct  or  amend  his 
record; 

Prior  to  disclosure  of  any  record  about 
an  individual,  assuring  that  the  record 
is  first  reviewed  for  accuracy,  complete¬ 
ness,  timeliness  and  relevance  (see 
§§  1212.202(b)  and  1212.403);  and 

(9)  Authorizing  disclosure^  of  a  rec¬ 
ord  from  a  system  of  records  without  the 
individual’s  consent  under  §  1212.400(b) 

(1)  through  (11). 

(b)  The  Director  of  each  NASA  Field 
Installation  or  toe  Official-in-Charge  of 
each  Component  Installation  may  estab¬ 
lish  the  position  of  Installation  Privacy 
Officer,  or  designate  someone  to  function 
as  such  an  officer,  and  delegate  to  that 
officer  toe  functions  of  paragraphs  (a) 
(6)  through  (9)  of  this  section. 

(c)  The  officials  named  in  paragraph 

(a)  of  this  section  may  delegate  the 
functions  of  paragraph  (a)  (6)  through 
(9)  of  this  section  to  the  system  manager 
responsible  for  the  system  of  records. 

§  1212.303  System  manager. 

In  addition  to  any  authority  which 
may  be  delegated  to  him  pursuant  to 
§  1212.302,  each  system  manager  is  re¬ 
sponsible  for  the  following  with  regard 
to  his  system  of  records; 

(a)  Complying  with  all  requirements 
of  this  Part  1212; 

(b)  Responding  within  toe  require¬ 
ments  of  §  1212.500  to  an  individual’s 
request  for  information  as  to  whether 
the  system  contains  a  record  pertaining 
to  him: 

(c)  In  accordance  with  the  require¬ 
ments  of  Subpart  5  of  this  part,  respond¬ 
ing  to  an  individual’s  request  for  access 
to  and  copying  of  his  record; 

(d)  Correcting  a  record  under 
5  1212.608,  or  filing  in  an  individual’s 
record  a  statement  of  dispute  and  the 
NASA  addendum  thereto,  submitted  in 
accordance  with  §  1212.609; 

(e)  Maintaining  disclosure  account¬ 
ings  in  accordance  with  the  requirements 
of  §  1212.401; 

(f )  Notifying  persons  to  whom  a  record 
has  been  disclosed  and  for  which  an  ac¬ 
counting  was  made  as  to  disputes  and 
corrections  involving  the  record  in  ac¬ 
cordance  with  the  requirements  of 
§  1212.405;  and 

(g)  Developing  appropriate  safeguards 
for  the  system  of  records  under 
§  1212.206(a). 

§  1212.304  Assistant  Administrator  for 
Personnel  Programs. 

The  Assistant  Administrator  for  Per¬ 
sonnel  Programs  is  responsible  for  the 
following : 

(a)  Coordinating  with  toe  Associate 
Deputy  Administrator  to  assure  the  es¬ 
tablishment  of  adequate  training  pro¬ 
grams  for  NASA  employees  concerning 
their  responsibilities  under  this  part; 

(b)  Submitting  requests  for  new  rou¬ 
tine  uses  to  toe  Civil  Service  Commission 
for  its  systems  of  records  (see  5  CFR 
Part  293) ;  and 

(c)  Generally  coordinating  with  toe 
Civil  Service  Commission  the  imple¬ 
mentation  in  NASA  of  5  CFR  Parts  293 
and  297. 


§  1212.305  Director  of  the  Office  of  In¬ 
spections  and  Security. 

The  Director  of  the  Office  of  Inspec¬ 
tions  and  Security,  acting  through  toe 
Security  Division,  is  responsible  for  as¬ 
suring  overall  agency  compliance  and 
consistency  in  toe  application  and  imple¬ 
mentation  of  toe  safeguard  provisions  of 
tois  part  (see  §  1212.206(a)). 

§  1212.306  Assistant  Administrator  for 
Procurement. 

The  Assistant  Administrator  for  Pro¬ 
curement  is  responsible  for  developing 
appropriate  procurement  regulations  and 
procedures  under  which  NASA  contracts 
which  require  the  maintenance  Of  a  sys¬ 
tem  of  records  in  order  to  accomplish  an 
agency  function  are  made  subject  to  toe 
requirements  of  tois  part  (see  §  1212.300 

(c)). 

§  1212.307  General  Counsel. 

The  General  Counsel  is  responsible  for 
toe  interpretation  of  5  U.S.C.  552a  and 
tois  part,  and  for  the  handling  of  litiga¬ 
tion  in  connection  with  a  court  action 
brought  under  5  U.S.C.  552a. 

§  1212.308  Delegation  of  authority. 

Authority  necessary  to  carry  out  the 
responsibilities  specified  in  tliis  subpart 
is  delegated  to  toe  officials  named  in  tois 
subpart. 

Subpart  4 — Disclosure  of  Records 
§  1212.400  Restriction  on  disclosure. 

(a)  No  record  which  is  contained  in  a 
NASA  system  of  records  shall  be  dis¬ 
closed  by  any  means  of  communication  to 
any  person,  or  to  another  agency,  except 
pursuant  to  a  written  request  by,  or  with 
the  prior  written  consent  of,  the  individ¬ 
ual  to  whom  the  record  pertains,  unless 
the  disclosure  is  authorized  by  paragraph 
(b)  of  this  section. 

(b)  Under  5  U.S.C.  552a(b) ,  disclosure 

of  a  record  contained  in  a  NASA  system 
of  records  is  autliorized  without  toe  con¬ 
sent  of  the  individual  to  whom  the  record 
pertains,  if  the  disclosure  of  the  record 
would  be - 

(1)  To  an  officer  or  employee  of  NASA 
(see  §  1212.101(j))  who  has  a  need  for 
the  record  in  the  performance  of  his 
duties; 

(2)  Required  under  5  U.S.C.  552 
(Freedom  of  Information  Act)  and  Part 
1206  of  this  title: 

(3)  For  a  routine  use,  as  defined  in 
§  1212.101(g)  of  tois  part,  and  described 
in  the  system  notice  for  the  system  of 
record,  published  in  accordance  with 
§1212.200; 

(4)  To  the  Bureau  of  Census  for  pur¬ 
poses  of  planning  or  carrying  out  a  cen¬ 
sus  or  survey  or  related  activity  pursu¬ 
ant  to  the  provisions  of  Title  13,  United 
States  Code; 

(5)  To  a  recipient  who  has  provided 
NASA  with  adequate  advance  written  as¬ 
surance  that  the  record  will  be  used 
solely  as  a  statistical  record  (see 
§  1212.101(1)),  and  the  record  is  to  be 
transferred  in  a  form  that  is  not  individ¬ 
ually  identifiable; 

(6)  To  the  National  Archives  of  the 
United  States  as  a  record  which  has  suf- 
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flcient  historical  or  other  value  to  war¬ 
rant  its  continued  preservation  by  the 
United  States  Government,  or  for 
evaluation  by  the  Administrator  of  Gen¬ 
eral  Services  Administration  or  his 
designee  to  determine  whether  the 
record  has  such  value; 

(7)  To  another  agency  or  to  an  in¬ 
strumentality  of  any  gevemmental  Juris¬ 
diction  within  or  under  the  control  of  the 
United  States  for  a  civil  or  criminal  law 
enforcement  activity,  if  the  activity  is 
authorized  by  law  and  if  the  head  of  the 
agency  or  instrumentality  has  made  a 
written  request  to  NASA  specifying  the 
particular  portion  desired  and  the  law 
enforcement  activity  for  which  the 
record  is  sought; 

(8)  To  a  person  pursuant  to  a  showing 
of  compelling  circumstances  affecting 
the  health  or  safety  of  an  individual  if 
notification  of  such  disclosure  is  trans¬ 
mitted  to  the  last  known  address  of  such 
individual; 

(9)  To  either  House  of  Congress  or,  to 
the  extent  of  matter  within  its  jurisdic¬ 
tion,  any  committee  or  subcommittee 
thereof,  any  joint  committee  of  Congress 
or  subcommittee  of  any  such  joint  com¬ 
mittee; 

(10)  To  the  Comptroller  General,  or 
any  of  his  authorized  representatives,  in 
the  course  of  the  performance  of  the  du¬ 
ties  of  the  General  Accounting  OfiSce; 
or 

(11)  Pursuant  to  the  order  of  a  court 
of  competent  jurisdiction. 

§  1212.401  Accounting;  of  certain  dis> 
closures. 

(a)  Except  for  disclosures  without  an 
individual’s  consent  imder  the  author¬ 
ity  of  §  1212.400(b)(1)  and  (2).  and  for 
disclosures  made  to  the  subject  individ¬ 
ual,  each  NASA  system  manager  shall 
keep  an  accurate  accounting  of  each  dis¬ 
closure  of  a  record  in  a  system  of  records 
under  his  control. 

(b)  The  disclosure  accounting  re¬ 
quired  by  paragraph  (a)  of  this  section 
shall  include: 

(1)  The  date,  natiure,  and  purpose  of 
each  such  disclosure;  and 

(2)  The  name  and  address  of  the  per¬ 
son  or  agency  to  whom  the  disclosure  is 
made. 

(c)  The  disclosure  accoimting  required 
by  paragraph  (a)  of  this  section  shall  be 
retained  for  at  least  five  years  after  the 
disclosure  for  which  the  accoimting  is 
made  or  for  the  life  of  the  record,  which¬ 
ever  is  longer. 

(d)  The  disclosure  accounting  main¬ 
tained  imder  the  requirements  of  this 
section  is  not  a  system  of  records  within 
the  meaning  of  this  Part  1212. 

§  1212.402  Access  to  disclosure  ac¬ 
counting. 

(a)  Except  for  disclosures  made  with¬ 
out  the  individual’s  consent  under  the 
authority  of  §  1212.400(b)  (7)  or  where 
the  system  is  exempt  (see  Subpart  7  of 
this  part) ,  the  disclosure  accounting  re¬ 
quired  under  §  1212.401  shall  be  made 
available  by  the  system  manager  to  the 
individual  to  whom  the  record  pertains  at 
the  request  of  such  individual. 


(b)  In  requesting  access  to  the  dis¬ 
closure  accounting  of  a  record  pertain¬ 
ing  to  an  individual,  the  individual  shall 
follow  the  procedures  set  forth  in  Sub¬ 
part  5  of  this  part,  specifically  §  1212.502. 

§  1212.44)3  RevicK  of  record  for  accu¬ 
racy. 

Prior  to  disclosing  any  record  about  an 
individual  to  any  person  other  than  a 
NASA  employee,  unless  the  disclosure  is 
required  under  the  Freedom  of  Informa¬ 
tion  Act  (see  §  1212.400(b)  (2)),  NASA 
shall  make  reasonable  efforts  to  assure 
that  such  a  record  is  accurate,  complete, 
timely  and  relevant  for  NASA  purposes 
(see  §  1212.202(b)). 

§  1212.404  Notification  of  disclosure 
under  compulsory  legal  process. 

If  a  record  is  disclosed  to  any  person 
under  a  compulsory  legal  process,  the 
NASA  system  manager,  after  consulta¬ 
tion  with  the  Office  of  the  General  Coun¬ 
sel  or  the  Chief  Counsel,  shall  make  rea¬ 
sonable  efforts  to  serve  notice  on  the  in¬ 
dividual  to  whom  tne  record  pertains 
when  such  process  becomes  a  matter  of 
public  record.  The  mailing  of  such  notice 
to  the  individual’s  last  known  address 
constitutes  a  reasonable  effort  to  notify 
the  individual  under  the  requirements 
of  this  section. 

§  1212.405  Notification  to  prior  recip¬ 
ients  of  corrected  or  disputed  rec- 
ord.s. 

If  any  correction  or  statement  of  dis¬ 
pute  is  made  or  filed  in  a  record  under 
Subpart  6  of  this  part,  the  NASA  system 
manager  shall  notify  each  person  or 
agency  to  whom  that  portion  of  the  rec¬ 
ord  had  been  disclosed,  if  an  accounting 
of  the  disclosure  exists  under  §  1212.401, 
as  to  the  correction  or  statement  of  dis¬ 
pute  (see  §  1212.608) . 

Subpart  5— Access  to  Records 

§  1212.500  Information  as  to  existence 
of  a  record. 

(a)  Upon  request,  an  individual  shall 
be  Informed  as  to  whether  a  NASA  sys¬ 
tem  of  records  contains  a  record  per¬ 
taining  to  him,  which  record  is  retrieved 
by  the  name  of  the  individual  or  by  some 
identifying  number,  symbol  or  other 
identifying  particular  assigned  to  the 
individual,  unless  that  system  of  records 
has  been  determined  to  be  exempt  under 
5  U.S.C.  552a  (j)  or  (k)  (see  Subpart  7  of 
this  part). 

(b)  The  individual’s  request  shall 
specify  the  NASA  system  of  records  for 
which  he  seeks  information  and  shall  be 
submitted  to  the  system  manager  for  that 
system  of  records,  as  identified  in  the 
system  notice  for  that  system  (see 
§  1212.200(a)). 

(c)  The  system  manager,  upon  receipt 
of  a  request  for  Information  under  this 
section,  shall  promptly  notify  the  indi¬ 
vidual  as  to  whether  such  a  record  is 
contained  in  the  system  of  records  or  as 
to  whether  the  system  is  exempt  from 
this  requirement  (see  Subpart  7  of  this 
part) . 


§  1212.501  Right  of  access. 

(a)  Upon  request,  and  under  the  pro¬ 
cedures  of  §  1212.502,  an  individual  to 
whom  a  record  in  a  NASA  system  of  rec¬ 
ords  pertains,  and  by  whose  individual 
name  or  identifier  it  is  retrieved  shall 
be  granted  access  to  such  record,  unless 
that  system  of  records  has  been  deter¬ 
mined  to  be  exempt  from  this  require¬ 
ment  under  5  U.S.C.  552a  (j)  or  (k)  (see 
Subpart  7  of  this  part).  The  individual 
has  the  right  to  be  accompanied  by  his 
representative,  and  he  has  the  right  to' 
request  copies  of  all  or  a  portion  of  his 
record  subject  to  payment  of  an  appro¬ 
priate  fee  (see  §  1212.504).  When  ap¬ 
propriate,  the  individual  may  be  required 
by  the  system  manager  to  authorize  in 
writing  toe  disclosure  and  discussion  of 
his  record  in  toe  presence  of  such  repre¬ 
sentative. 

(b)  (1)  Upon  toe  notarized  written  re¬ 
quest  and  consent  of  toe  individual  to 
whom  a  record  p>ertalns  and  by  whose 
individual  name  or  identifier  it  is  re¬ 
trieved,  the  individual’s  representative 
shall  be  granted  access  to  the  record  con¬ 
tained  in  a  NASA  system  of  records  spe¬ 
cified  by  the  individual,  unless  that  sys¬ 
tem  of  records  has  been  determined  to  be 
exempt  under  5  U.S.C.  552a(j)  or  (k) 
(see  Subpart  7  of  this  part).  The  repre¬ 
sentative  also  may  request  copies  of  all 
or  a  portion  of  toe  record  subject  to  pay¬ 
ment  of  an  appropriate  fee  (see  §  1212.- 
504). 

(2)  The  notarized  request  and  consent 
shall  contain  the  following: 

(1)  The  name  and  address  of  toe  in¬ 
dividual  giving  such  consent; 

(ii)  The  name  and  address  of  toe  in¬ 
dividual  to  whom  the  consent  is  given; 
and 

(iii)  All  other  information  required 
under  §  1212.502. 

§  1212.502  Request  for  access  to  a 
record. 

(a)  An  individual ’s  request  for  access 
to  his  reco'rd  in  accordance  with  §  1212.- 
501(a),  or  for  access  to  a  disclosure  ac¬ 
counting  of  the  record  under  §  1212.402, 
shall  be  in  writing,  shall  be  submitted  to 
the  system  manager,  as  identified  in  toe 
system  notice  for  that  system,  and  shall; 

'(1)  Contain  the  name  and  address  of 
the  individual  seeking  access; 

(2)  Specify  by  name  the  system  of  rec¬ 
ords  which  contains,  or  is  believed  to 
contain,  the  record; 

(3)  Provide  any  other  identifier  neces¬ 
sary  for  retrieval  of  the  record,  as  indi¬ 
cated  in  toe  system  notice  for  that  sys¬ 
tem; 

(4)  Identify  the  portion (s)  of  toe  rec¬ 
ord  or  disclosure  accounting  to  which  ac¬ 
cess  is  desired;  and 

(5)  Identify  by  name  and  address  any 
person  accompanying  the  requester  if 
access  is  to  be  in  person,  and  give  express 
consent  for  toe  accompanying  person  to 
see  toe  individual’s  record. 

(b)  Where  the  request  for  access  is 
made  by  the  individual's  representative, 
the  request  shall  also  include  the  nota¬ 
rized  written  request  and  consent  meet¬ 
ing  toe  requirements  of  §  1212.501(b). 
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(c)  Where  the  request  for  access  is  sub¬ 
mitted  by  mail,  in  addition  to  the  require¬ 
ments  of  paragraphs  (a)  and  (b),  the 
request  shall : 

(1)  Be  addressed  to  the  system  man¬ 
ager,  as  identified  in  the  system  notice 
for  that  system; 

(2)  Be  identified  clearly  on  the  en¬ 
velope  and  on  the  letter  as  a  “Request 
for  Access  to  a  Record  under  the  Privacy 
Act;” 

(3)  If  access  is  to  be  in  person,  specify 
a  proposed  date  and  time  for  such  access; 
and 

(4)  If  access  is  to  be  by  providing  a 
copy  of  the  record  by  return  mail,  be 
notarized  and  shall  authorize  NASA  to 
place  the  copy  in  the  mail. 

(d)  NASA  need  not  comply  with  a  gen¬ 
eral  request  for  access  to  information 
concerning  an  individual,  e.g.,  a  request 
to  provide  qopies  of  “all  information  con¬ 
tained  in  your  files  concerning  me.” 

§  1212.503  Identification  procedures. 

(a)  In  accordance  with  §  1212.502(c) 
(4),  for  identification  purposes  before  a 
copy  ..of  documents  is  sent  by  mail  to  an 
individual  under  a  request  for  access, 
the  request  must  be  notarized. 

(b) (1)  Prior  to  granting  an  individual 
access  in  person  to  his  record  or  to  that 
of  a  person  from  whom  he  has  a  written 
request  and  consent  in  accordance  with 
§  1212.501(b) ,  the  requester  must  present 
appropriate  and  satisfactory  identifica¬ 
tion,  including: 

(1)  A  valid  unexpired  driver’s  permit: 
or 

(ii)  An  official  employment  identifica¬ 
tion  card  or  badge;  or 

(iii)  Any  other  form  of  identification 
which  includes  the  individual’s  name, 
signature,  and  photograph  or  physical 
description. 

(2)  If  the  individual  has  no  suitable 
identification,  he  must,  for  identification 
purposes,  sign  a  statement  asserting  his 
identity  and  stipulating  that  he  under¬ 
stands  that  knowingly  or  willfully  seek¬ 
ing  or  obtaining  access  to  records  about 
another  individual  under  false  pretenses 
is  a  misdemeanor  and  punishable  by  a 
fine  of  up  to  $5,000  (see  §  1212.801(b)). 
A  form  will  be  provided  by  the  system 
manager  for  this  purpose. 

(c)  No  verification  of  identity  will  be 
requested  of  individuals  seeking  access 
to  records  which  are  otherwise  available 
to  any  member  of  the  public  under  the 
Freedom  of  Information  Act  (5  U.S.C. 
552)  and  Part  1206  of  this  title. 

(d)  Identity  procedures  more  stringent 
than  those  required  in  this  section  may 
be  prescribed  by  the  system  manager  in 
the  system  notice  when  the  records  to 
which  access  is  sought  are  medical  or 
other  highly  sensitive  records. 

§  1212.504  Fee  schedule. 

(a)  The  following  fee  shall  be  charged 
for  duplicating  all  or  any  portion  of  an 
individual’s  record  under  the  provisions 
of  this  part:  For  copies  of  documents, 
such  as  letters,  memoranda,  statements, 
etc.,  $0.10  per  copy  of  each  page.  No  fee 
shall  be  charged  for  locating  or  reviewing 
records  or  the  time  spent  duplicating  the 
records. 


(b)  Ordinarily,  a  fee  will  not  be 
charged  for  the  first  copy  of  a  record  or 
portion  thereof  or  where  the  fee  would 
amount  to  less  than  $3.00.  Also,  a  fee  will 
not  be  charged  when  a  copy  of  a  record 
is  made  as  a  necessary  part  of  the  proc¬ 
ess  of  making  the  record  available  for 
review  (as  distinguished  from  responding 
to  a  request  by  an  individual  for  a  copy 
of  a  record) . 

(c)  In  accordance  with  the  provisions 
of  31  U.S.C.  483a.  a  charge  of  $1.00  shall 
be  made  for  each  certification  of  true 
copies  of  NASA  records. 

(d)  The  system  manager  having  cog¬ 
nizance  over  the  record  of  which  copies 
are  requested  may  waive  all  or  part  of  a 
fee  which  would  be  chargeable  under 
this  section  if  he  determines  that  such 
action  is  in  the  public  interest. 

(e)  Fees  may  be  paid  by  cash,  only  if 
paid  in  person;  otherwise  fees  shall  be 
paid  by  check  or  money  order  payable 
to  the  “National  Aeronautics  and  Space 
Administration”  and  submitted  to  the 
system  manager  having  co^izance  over 
the  record  duplicated. 

§  1212.505  Records  of  other  agencies. 

The  procedures  concerning  access  to 
and  fees  to  be  paid  for  copies  of  records 
of  other  agencies,  which  records  are 
under  NASA’s  control,  shall  normally  be 
governed  by  the  regulations  of  the 
agency  publishing  the  system  notice  for 
the  particular  system  of  records,  unless 
it  is  determined  by  NASA  that  it  would 
be  more  appropriate  in  any  case  to  follow 
the  procedures  of  this  part.  Requests  for 
access  to  records  meeting  the  require¬ 
ments  of  this  part  ordinarily  will  be  suf¬ 
ficient  to  gain  access  to  any  system  of 
records  vmder  NASA’s  control. 

§  1212.506  Procedures  for  responding 
to  requests  for  access. 

(a) (1)  Upon  showing  proper  identifi¬ 
cation  in  accordance  with  §  1212.503, 
and,  where  appropriate,  upon  presenta¬ 
tion  of  proper  request  and  consent  of  the 
individual  to  whom  a  record  pertains 
(see  §  1212.501  (b> ) ,  the  system  manager, 
in  response  to  a  request  for  access  under 
this  Subpart  5,  shall: 

(1)  Notify  the  requester  that  there  is 
no  record  on  the  individual  in  the  system 
of  records:  or 

(ii)  Make  the  individual’s  record 
available  for  personal  inspection  in  the 
presence  of  a  NASA  official  or  employee, 
or,  upon  request,  promptly  provide  copies 
of  the  record  or  a  portion  thereof  subject 
to  the  fee  requirements  of  §  1212.504. 

(2)  Unless  the  system  manager  agrees 
to  another  location,  personal  inspection 
of  the  record  shall  be  at  the  location 
of  the  record  as  identified  in  the  perti¬ 
nent  system  notice. 

(b)  Normally,  the  system  manager 
shall  respond  to  a  request  for  access 
within  ten  (10)  working  days  of  receipt 
of  the  request  and  the  access  shall  be 
provided  within  30  working  days  of  re¬ 
ceipt  of  the  request.  Where  administra¬ 
tive  requirements  necessitate  a  delay  be¬ 
yond  the  30  working-day  period,  in  either 
making  the  record  available  for  inspec¬ 
tion  or  providing  the  copies  requested. 


the  system  manager  or  his  designee  shall 
notify  the  individual  seeking  access  as 
to  the  length  of,  reason  for,  and  nature 
of  such  delay.  Such  administrative  re¬ 
quirements  necessitating  delay  may  in¬ 
clude,  but  are  not  limited  to:  the  need 
to  retrieve  a  record  from  another  loca¬ 
tion,  the  need  to  await  access  to  a  com¬ 
puter  or  to  transfer  a  record  from  ma¬ 
chine-readable  form,  the  need  to  send 
a  record  to  a  duplication  facility  for  re¬ 
quested  copies,  mechanical  breakdowns 
or  failures,  etc. 

(c)  The  provisions  of  paragraph  (a) 
do  not  apply  where  the  record  to  which 
access  is  sought  is  subject  to  additional 
restrictions  as  specified  in  the  system 
notice,  or  if  it  is  exempt  imder  5  U.S.C. 
552a(j)  or  (k)  (see  Subpart  7  of  this 
part).  Under  these  circumstances,  the 
system  manager  shall  notify  the  re¬ 
quester  within  ten  (10)  working  days 
as  to  the  restrictions  or  the  fact  that 
the  record  is  exempt  from  the  require¬ 
ment  of  access. 

§  1212.507  Medical  records. 

Normally,  an  individual’s  medical  rec¬ 
ord  shall  be  disclosed  to  the  individual 
to  whom  the  record  pertains,  unless,  in 
the  judgment  of  the  system  manager, 
in  consultation  with  a  medical  doctor 
if  the  system  manager  is  not  a  medical 
doctor,  access  to  such  record  could  have 
an  adverse  effect  uix>n  the  individual, 
in  which  event  the  system  manager  shall 
allow  access  to  the  record  by  a  medical 
doctor  designated  in  writing  by  the  re-‘ 
questing  individual. 

§  1212.508  Test  materials. 

Test  material  and  copies  of  certificates 
of  eligibles  and  other  lists  of  eligibles 
the  disclosure  of  which  is  proscribed  by 
5  C.F.R.  294.501  shall  be  removed  from 
an  individual’s  record  prior  to  granting 
access. 

§  1212.509  Duty  hours. 

Unless  otherwise  specified  in  the  sys¬ 
tem  notice,  the  hours  during  which  indi¬ 
viduals  may  visit  the  location  for  pur¬ 
pose  of  access  to  records  are  from  9  a.m. 
to  4  p.m.  during  all  regular  workdays. 

Subpart  6 — Corrections  and  Amendments 
to  Records 

§  1212.600  Requests  for  correction  or 
amendment  of  a  record. 

An  individual  upon  whom  NASA  main¬ 
tains  a  record  in  a  NASA  system  of  rec¬ 
ords  or  in  a  system  of  records  over  which 
NASA  has  control  may  request  that 
NASA  correct  or  amend  that  record.  In 
making  a  request  for  correction,  the  indi¬ 
vidual  has  the  burden  of  demonstrating 
why  the  correction  is  apppropriate.  Such 
a  request  shall  be  in  writing,  addressed 
to  the  system  manager  identified  in  the 
system  notice  as  having  cognizance  over 
the  specified  system  of  records,  and  shall 
contain  the  following: 

(a)  A  notation  on  the  envelope  and 
on  the  letter  that  it  is  a  “Request  for 
Amendment  of  Individual  Record  under 
the  Privacy  Act;” 

(b)  The  name  of  the  systepi  of 
records: 
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(c)  Any  Information  necessary  to  re¬ 
trieve  the  record,  as  specified  in  the  sys¬ 
tem  notice  for  the  system  of  records; 

(d)  A  description  of  that  Information 
in  the  record  which  is  alleged  to  be  in¬ 
complete  or  erroneous;  and 

(e)  The  reasons  for  requesting  the 
change,  together  with  any  documentary 
evidence  or  material  available  to  support 
the  request. 

§  1212.601  Procedures  and  time  limits 
for  making  initial  determinations. 

(a)  Within  ten  (10)  working  days  of 
receipt  of  an  individual’s  request  to  cor¬ 
rect  or  amend  his  record  in  accordance 
with  $  1212.600,  the  deciding  official 
shall  provide  the  individual  with  a  writ¬ 
ten  acknowledgment  which  clearly  de¬ 
scribes  the  request  and  advising  when  he 
may  expect  to  receive  a  report  of  the 
action  taken. 

(1)  If  the  request  can  be  processed 
and  a  written  determination  sent  to  the 
individual  within  ten  (10)  working  days 
of  its  receipt,  then  no  acknowledgement 
under  this  paragraph  (a)  need  be  sent., 

(2)  If  the  expected  completion  date 
for  processing  the  request  indicated  in 
the  acknowledgment  cannot  be  met,  the 
individual  should  be  advised  of  the  delay 
and  the  new  expected  completion  date. 

(b)  The  deciding  official  shall  review 
and  process  the  request  and  provide  the 
individual  with  his  written  determina¬ 
tion.  Whenever  practicable,  the  deter¬ 
mination  shall  ^  made  within  thirty 
(30)  working  days  of  receipt  of  the  re¬ 
quest  unless  unusual  circiunstances  pre¬ 
clude  completing  action  within  that 
time. 

(1)  If  the  determination  under  this 
section  is  to  correct  the  record  as  re¬ 
quested,  the  written  determination  shall 
inform  the  individual  of  this  and  indi¬ 
cate  when  he  will  receive  notification 
that  the  correction  was  made. 

(2)  If  the  determination  is  to  refuse 
to  correct  the  record  in  accordance  with 
the  request,  the  written  determination 
shall  set  forth  the  reasons  for  the  refusal 
and — 

(i)  If  the  record  is  contained  in  a 
NASA  system  of  records.  Inform  the  re¬ 
quester  of  the  procedures  to  be  followed 
to  request  a  review  of  the  refusal  by  the 
Administrator  or  his  designee,  including 
the  mailing  address  (see  §  1212.603) ;  or 

(ii)  If  the  record  is  contained  in  a 
system  of  records  of  another  agency,  in¬ 
form  the  requester  of  the  procedures  to 
be  followed  incudlng  the  mailing  ad¬ 
dress,  to  request  a  review  of  the  refusal 
by  the  appropriate  official  of  such  other 
agency. 

§  1212.602  Request  to  amend  records 
which  exist  elsewhere. 

(a)  If  a  request  to  amend  an  individ¬ 
ual’s  record  is  received  by  a  system  man¬ 
ager  not  having  cognizance  of  the  rec¬ 
ord.  the  system  manager  receiving  the 
request  shall  promptly  forward  it  to  the 
NASA  system  manager  having  cogniz¬ 
ance  of  the  record.  That  system  man¬ 
ager  shall  promptly  refer  the  request  to 
the  deciding  official  who  shall  acknowl¬ 
edge  the  request  in  accordance  with 
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§  1212.601  within  ten  (10)  working  days 
after  the  request  was  received  by  the 
appropriate  system  manager. 

(b)  If  a  request  to  amend  a  record  is 
received  by  a  NASA  system  manager  for 
a  record  which  is  not  under  the  control 
of  NASA,  the  requester  shall  promptly  be 
informed  of  that  fact,  and  the  request 
shall  be  returned  to  the  requester,  and,  if 
possible,  advice  given  as  to  where  the  re¬ 
quest  should  be  directed. 

§  1212.603  Procedures  and  time  limits 
for  appeal  of  refusals  to  amend 
NASA  records. 

(a)  An  individual  to  whom  a  NASA 
record  pertains  and  by  whose  personal 
name  or  other  identifier  it  is  retrieved, 
who  has  requested  amendment  or  cor¬ 
rection  of  his  record  in  accordance  with 
S  1212.600,  and  .who  has  received  an  ini¬ 
tial  determination  which  constitutes  a 
refusal  to  correct  or  amend  the  record  as 
requested,  may  appeal  such  adverse  ini¬ 
tial  determination  to  the  Administrator 
or  his  designee  under  the  procedures  of 
this  section. 

(b)  An  appeal  under  this  section 
must: 

(1)  Be  in  writing  and  addressed  to  the 
Administrator,  NASA,  Washington,  D.C. 
20546; 

(2)  Be  identified  clearly  on  the  en¬ 
velope  and  in  the  letter  as  an  “Appeal 
under  the  Privacy  Act;’’ 

(3)  Include  a  copy  of  the  request  to 
amend  the  record  and  a  copy  of  the  ad¬ 
verse  initial  determination; 

(4)  State  the  reasons  why  the  re¬ 
quester  believes  the  adverse  initial  de¬ 
termination  should  be  reversed:  and 

(5)  Be  sent  to  the  Administrator  with¬ 
in  30  calendar  days  of  the  date  of  receipt 
of  the  initial  determination. 

(c)  The  reviewing  official  may  waive 
any  of  the  requirements  of  paragraph 
(b)  of  this  section,  in  which  case  the  time 
limit  for  the  final  determination  (see 
§  1212.606(a) )  shall  run  from  the  date 
of  such  waiver. 

§  1212.604  Procedures  and  time  limit.s 
for  appeal  of  refusals  to  amend  Civil 
Service  Commission  records. 

If  an  individual  disagrees  with  an  ad¬ 
verse  determination  by  NASA  on  his  re¬ 
quest  to  amend  a  U.S.  Civil  Service  Com¬ 
mission  system  of  records  imder  NASA’s 
control  (see  5  C.P.R.  293.103(b)),  the 
individual  may  seek  review  of  such  ad¬ 
verse  initial  determination  by  the  U.S. 
Civil  Service  Commission  under  the  pro¬ 
visions  of  5  CFR  297.112.  Such  an  appeal 
should  be  submitted  to  the  Director,  Bu¬ 
reau  of  Manpower  Information  Systems, 
U.S.  Civil  Service  Conunlssion,  Washing¬ 
ton,  D.C.  20415,  under  the  procedures 
prescribed  by  that  agency. 

§  1212.605  Request  for  further  amend¬ 
ment  to  records. 

If,  upon  receipt  of  notification  that 
amendments  or  corrections  have  been 
made  following  a  request  to  amend,  the 
individual  believes  that  the  correction  or 
amendment  does  not  comply  fully  with 
the  request,  he  may  elect  either  to  re¬ 
quest  additional  amendment  under  the 
procedures  of  §  1212.600,  or  to  file  an  ap- 
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peal  \mder  the  procedures  of  9  1212.603 
or  9 1212.604 

§  1212.606  Action  on  appeals. 

(a)  Except  as  provided  in  9  1212.607, 
the  reviewing  official  shall  make  a  final 
determination  on  an  appeal,  and  notify 
the  requester  thereof,  within  30  working 
days  after  receipt  of  the  ap'peal. 

(b)  If  the  final  determination  reverses 
in  whole  or  in  part  the  initial  determi¬ 
nation,  the  amendments  or  corrections 
ordered  by  that  final  determination  shall 
be  made  promptly,  as  provided  in  the 
determination. 

(c)  If  the  final  deternfination  sustains 
in  whole  or  in  F>art  an  adverse  initial  de¬ 
termination,  the  final  determination 
shall: 

(1)  Explain  the  basis  on  which  the 
amendment  or  correction  of  the  record 
(or  portions  thereof)  will  not  be  made: 

(2)  Include  information  as  to  how  the 
requester  goes  about  filing  a  statement  of 
dispute  under  the  procedures  of 
§  1212.609;  and 

(3)  Include  a  statement  that  the  final 
determination  is  subject  to  judicial  re¬ 
view  under  5  U.S.C.  552a(g)  and  enclose 
a  copy  of  that  code  provision. 

§  1212.607  Time  extensions  for  good 
cau.se  shown. 

(a)  When  good  cause  is  shown,  the 
time  limits  for  a  final  determination  (see 
§  1212.606(a) )  may  be  extended  by  the 
Administrator  or  his  designee  for  30 
working  days. 

(b)  If  an  extension  of  time  under  this 
section  is  granted,  the  reviewing  official 
shall  promptly  notify  the  requester  in 
writing  of  the  reasons  therefor  and  the 
date  when  a  final  determination  will  be 
sent. 

§  1212.608  Correction  or  amendment  of 
record.  • 

When  any  record  is  corrected  or 
amended  under  the  procedures  of  this 
subpart,  the  correction  shall  be  made 
clearly  on  the  record  itself  and  all  inac¬ 
curate  information  shall  be  deleted.  The 
individual  shall  then  be  informed  in 
writing  that  the  correction  has  been 
made.  If  the  inaccurate  or  incomplete 
record  or  portion  thereof  has  previously 
been  disclosed  to  a  person  or  agency  and 
an  accoimting  of  the  disclosure  exists  in 
accordance  with  the  provisions  of 
§  1212.401,  then  the  system  manager 
shall  notify  those  persons  or  agencies  of 
the  corrected  or  amended  information, 
referencing  the  prior  disclosures  (see 
§  1212.405). 

§  1212.609  Statements  of  dispute. 

(a)  If  upon  an  individual’s  request  for 
review  of  an  adverse  initial  determina¬ 
tion  under  this  subpart,  the  reviewing 
official  also  refuses  to  amend  the  record 
in  whole  or  in  part  in  accordance  with 
the  individual’s  request,  the  individual 
may  file  a  statement  of  dispute. 

(b)  A  statement  of  dispute  under  this 
section  shall: 

(1)  Be  in  writing: 

(2)  Set  forth  the  reasons  for  the  indi¬ 
vidual’s  disagreement  with  NASA’s  re¬ 
fusal  to  amend  the  record; 
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(3)  Be  concise: 

(4)  Be  addressed  to  the  Administrator, 
NASA.  Washington,  D.C.  20546;  and 

(5)  Be  identified  on  the  envelope  and 
in  the  letter  as  a  “Statement  of  Dispute 
under  the  Privacy  Act.” 

(c)  The  statement  of  dispute  shall  be 
promptly  transmitted  to  the  reviewing 
official  and  an  addendum  to  the  state¬ 
ment  explaining  the  basis  for  NASA’s  re¬ 
fusal  to  amend  the  disputed  record  may 
be  added  to  the  statement  of  dispute.  A 
copy  of  any  such  addendum  shall  be  pro¬ 
vided  to  the  individual.  The  statement  of 
dispute  and  any  NASA  addendum  shall 
be  promptly  transmitted  to  the  appro¬ 
priate  system  manager. 

(d)  Upon  receipt  of  a  statement  of  dis¬ 
pute  imder  the  provisions  of  this  section, 
the  system  manager  shall  ensure  that  the 
statement  is  either  filed  with  the  dis¬ 
puted  record  or  that  a  notation  appears 
in  the  record  clearly  referencing  the 
statement  of  dispute  so  that  it  may  be 
readily  retrieved. 

§  1212.610  Disclosures  of  disputed  in¬ 
formation. 

(a>  When  any  statement  of  dispute 
submitted  by  an  individual  under  §  1212.- 
609  is  filed  with  the  record,  any  subse¬ 
quent  disclosure  of  the  disputed  record  or 
portion  thereof  shall  clearly  note  any 
portion  of  the  record  which  is  disputed 
and  shall  be  accompanied  by  a  copy  of 
the  individual’s  statement  of  dispute  and 
any  NASA  addendum  to  the  statement. 

(b)  For  any  disclosure  of  a  disputed 
record  made  prior  to  the  filing  of  the 
statement  of  dispute  w’ith  the  record, 
the  system  manager  shall  promptly  pro¬ 
vide  those  persons  or  agencies  to  w’hom 
the  disputed  portion  of  the  record  w'as 
disclosed  and  for  which  an  accounting 
of  the  disclosure  exists  under  the  proce¬ 
dures  of  §  1212.401,  a  copy  of  the  state¬ 
ment  of  dispute  and  any  NASA  adden¬ 
dum  thereto  along  with  a  statement 
referencing  the  prior  disclosure  (see 
§  1212.405).  The  individual  to  whom  the 
record  pertains  shall  be  notified  as  to 
those  individuals  or  agencies  which  are 
provided  with  the  statement  of  dispute 
under  this  paragraph. 

Subpart  7 — Exemptions 
§  1212.700  Exemptions. 

(a)  Under  the  provisions  of  5  U.S.C. 
552a(j)  and  (k),  the  Administrator  of 
NASA  is  authorized  to  promulgate  rules 
to  exempt  certain  NASA  systems  from 
portions  of  the  requirements  of  this  part; 
namely,  if  the  system  of  records  is: 

(1)  Maintained  by  a  component  of 
NASA  which  performs  as  its  principal 
function  any  activity  pertaining  to  the 
enforcement  of  criminal  laws,  including 
police  efforts  to  prevent,  control,  or  re¬ 
duce  crime  or  to  apprehend  criminals, 
and  the  activities  of  prosecutors,  courts, 
correctional,  probation,  pardon,  or  parole 
authorities,  and  which  consists  of  (i)  in¬ 
formation  compiled  for  the  purpose  of 
identifying  individual  criminal  offenders 
and  alleged  offenders  and  consisting  only 
of  identifying  data  and  notations  of  ar¬ 
rests,  the  nature  and  disposition  of 
criminal  charges,  sentencing,  confine¬ 


ment,  release,  and  parole  and  probation 
status;  (ii)  iniformation  compiled  for  ^e 
purpose  of  a  criminal  investigation,  in¬ 
cluding  reports  of  informants  and  in¬ 
vestigators,  and  associated  with  an  iden¬ 
tifiable  individual:  or  (iii)  reports  identi¬ 
fiable  to  an  individual  compiled  at  any 
stage  of  the  process  of  enforcement  of 
the  criminal  laws  from  arrest  or  indict¬ 
ment  through  release  from  supervision; 

(2)  Subject  to  the  provisions  of  5  U.S.C. 
552(b)  (1)  relating  to  national  defense  or 
foreign  policy; 

(3)  Investigatory  material  compiled 
for  law  enforcement  purposes,  provided 
that  if  any  individual  is  denied  any  right, 
privilege,  or  benefit  that  he  would  other¬ 
wise  be  entitled  by  Federal  law,  or  for 
which  he  would  otherwise  be  eligible,  as 
a  result  of  the  maintenance  of  such  ma¬ 
terial,  such  material  shall  be  provided  to 
such  individual,  except  to  the  extent  that 
the  disclosure  of  such  material  would  re¬ 
veal  the  identity  of  a  source  who  fur¬ 
nished  the  information  to  the  Govern¬ 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  September  27, 
1975,  under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence: 

(4)  Maintained  in  connection  with 
providing  protective  services  to  the  Presi¬ 
dent  of  the  United  States  or  other  indi¬ 
viduals  pursuant  to  section  18  U.S.C. 
3056; 

(5)  Required  by  statute  to  be  main¬ 
tained  and  used  solely  as  statistical 
records: 

(6)  Investigatory  material  compiled 
solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications 
for  Federal  civilian  employment,  mili¬ 
tary  service.  Federal  contracts,  or  access 
to  classified  information,  but  only  to  the 
extent  that  the  disclosure  of  such  ma¬ 
terial  would  reveal  the  identity  of  a 
source  who  furnished  information  to 
the  Government  under  an  express  prom¬ 
ise  that  the  identity  of  the  source  would 
be  held  in  confidence,  or,  prior  to  Sep¬ 
tember  27,  1975,  under  an  implied  prom¬ 
ise  that  the  identity  of  the  source  would 
be  held  in  confidence : 

(7)  Testing  or  examination  material 
used  solely  to  determine  individual  qual¬ 
ifications  for  appointment  or  promotion 
in  the  Federal  service  the  disclosure  of 
which  would  compromise  the  objectivity 
or  fairness  of  the  testing  or  examination 
process ;  or 

( 8 )  Evaluation  material  used  to  deter¬ 
mine  potential  for  promotion  in  the 
armed  services,  but  only  to  the  extent 
that  the  disclosure  of  such  material 
would  reveal  the  Identity  of  a  source  who 
furnished  information  to  the  Govern¬ 
ment  under  an  express  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence,  or,  prior  to  September  27, 
1975,  under  an  implied  promise  that  the 
identity  of  the  source  would  be  held  in 
confidence. 

(b)  Those  NASA  systems  of  records 
that  are  determined  to  be  partially  ex- 
emnt  under  the  provisions  of  this  part 
under  paragraph  (a)  of  this  section,  the 
reasons  for  such  determination,  and  a 
listing  of  the  provisions  of  this  part  from 


which  they  are  exempt,  will  be  described 
in  the  system  notice  for  the  system  of 
records  after  rulemaking  proc^ures  of 
5  U.S.C.  553  are  followed. 

(c)  Nothing  in  this  part  shall  allow 
an  individual  access  to  any  information 
compiled  by  NASA  in  reasonable  an¬ 
ticipation  of  a  civil  action  or  proceeding. 

Subpart  8 — Failure  To  Comply  With 
Requirements  of  This  Part 

§  1212.800  Civil  remedies. 

Failure  to  comply  with  the  require¬ 
ments  of  this  part  could  subject  NASA 
to  civil  suit  under  the  provisions  of  5 
U.S.C.  552a(g),  which  provides  as  fol¬ 
lows: 

( 1 )  Whenever  any  agency 

(A)  makes  a  determination  under  subsec¬ 
tion  (d)  (3)  of  this  section  [5  U.S.C.  552a(d) 
(3)  ]  not  to  amend  an  Individual’s  record  In 
accordance  with  his  request,  or  falls  to 
make  such  review  In  conformity  with  that 
subsection; 

(B)  refuses  to  comply  with  an  Individual 
request  under  subsection  (d)  (1)  of  this  sec¬ 
tion  [5  U.S.C.  552a(d)(l)]; 

(C)  falls  to  maintain  any  record  concern¬ 
ing  any  Individual  with  such  accuracy,  rele¬ 
vance,  timeliness,  and  completeness  as  Is 
necessary  to  assure  fairness  In  any  deter¬ 
mination  relating  to  the  qualifications, 
character,  rights,  or  opportunities  of,  or 
benefits  to  the  individual  that  may  be  made 
on  the  basis  of  such  record,  and  conse¬ 
quently  a  determination  Is  made  which  is 
adverse  to  the  Individual;  or 

(D)  falls  to  comply  with  any  other  pro¬ 
vision  of  this  section,  or  any  rule  promul¬ 
gated  thereunder,  in  such  a  way  as  to  nave 
an  adverse  effect  on  an  individual,  the  in¬ 
dividual  may  bring  a  civil  action  against 
the  agency,  and  the  district  courts  of  the 
United  States  shall  have  Jurisdiction  in  the 
matters,  under  the  provisions  of  this  sub¬ 
section.* 

(2)  (A)  In  any  suit  brought  under  the 
provisions  of  subsection  (g)(1)(A)  of  this 
section  [5  U.S.C.  552a(g)  (1)  (A)  ].  the  court 
may  order  the  agency  to  amend  the  Individ¬ 
ual’s  record  in  accordance  with  his  request 
or  in  such  other  way  as  the  court  may  di¬ 
rect.  In  such  a  case  the  court  shall  determine 
the  matter  de  novo. 

(B)  The  court  may  assess  against  the 
United  States  reasonable  attorney  fees  and 
other  litigation  costs  reasonably  Incurred  in 
any  case  under  this  paragraph  In  which 
the  complainant  has  substantially  prevailed. 

(3)  (A)  In  any  suit  brought  under  the 
provisions  of  subsection  (g)(1)(B)  of  this 
section  [5  U.S.C.  552a(g)  (1)  (B)  ].  the  court 
may  enjoin  the  agency  from  withholding 
the  records  and  order  the  production  to  the 
complainant  of  any  agency  records  Improp¬ 
erly  withheld  from  him.  In  such  a  case  the 
court  shall  determine  the  matter  de  novo, 
and  may  examine  the  contents  of  any  agency 
records  In  camera  to  determine  whether  the 
records  or  any  portion  thereof  may  be  with¬ 
held  under  any  of  the  exemptions  set  forth 
In  subsection  (k)  of  this  section  f5  U.S.C. 
552a(k)],  and  the  burden  Is  on  the  agency 
to  sustain  its  action. 

(B)  The  court  may  assess  against  the 
United  States  reasonable  attorney  fees  and 
other  litigation  costs  reasonably  Incurred 
In  any  case  under  this  paragraph  In  which 
the  complainant  has  substantially  prevailed. 

(4)  In  any  suit  brought  under  the  provi¬ 
sions  of  subsection  (g)(1)(C)  or  (D)  of  this 
section  [5  U.S.C.  552a(g)  (1)  (C)  or  (D)  J  In 
which  the  court  determines  that  the  agency 
acted  In  a  manner  which  was  intentional 
or  willful,  the  United  States  shall  be  liable 
to  the  Individual  in  an  amount  equal  to 
the  sum  of — 
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(A)  actual  damages  sustained  by  the  In* 
dividual  as  a  result  of  the  refusal  or  failure, 
but  In  no  case  shall  a  person  entitled  to 
recovery  receive  less  than  the  sum  of  $1,000; 
and 

(B)  the  costs  of  the  action  together  with 
reasonable  attorney  fees  as  determined  by 
the  coiurt. 

(6)  An  action  to  enforce  any  liability 
created  under  this  section  may  be  brought 
In  the  district  court  of  the  United  States  in 
the  district  in  which  the  complainant  resides, 
or  has  his  principal  place  of  business,  or  in 
which  the  agency  records  are  situated,  or  in 
the  District  of  Columbia,  without  regard  to 
the  amount  In  controversy,  within  two  years 
from  the  date  on  which  the  cause  of  action 
arises,  except  that  where  an  agency  has  mate¬ 
rially  and  wlllf\Uly  misrepresented  any  Infor¬ 
mation  required  under  this  section  to  be  dis¬ 
closed  to  an  Individual  and  the  Informa¬ 
tion  so  misrepresented  Is  material  to  estab¬ 
lishment  of  the  liability  of  the  agency  to 
the  individual  under  this  section,  the  action 
may  be  brought  at  any  time  within  two  years 
after  discovery  by  the  Individual  of  the 
misrepresentation.  Nothing  in  this  section 
shall  be  construed  to  authorize  any  civil  ac¬ 
tion  by  reason  of  any  injury  sustained  as  the 
result  of  a  disclosure  of  a  record  prior  to 
the  elective  date  of  this  section. 

§  1212.801  Criminal  penalties. 

(a)  A  NASA  employee  may  be  subject 
to  criminal  penalties  under  the  provi¬ 


sions  of  5  U.S.C.  552a(i)  (1)  and  (2).  as 
set  forth  more  specifically  In  Subpart  3 
of  this  part. 

(b)  An  individual  who  seeks  access  to 
a  NASA  record  under  false  pretenses  is 
subject  to  criminal  penalties  under  5 
U.S.C.  552a(i)  (3)  which  provides  as  fol¬ 
lows: 

(3)  Any  person  who  knowingly  and  will¬ 
fully  requests  or  obtains  any  record  con¬ 
cerning  an  Individual  from  an  agency  under 
false  pretenses  shall  be  guilty  cf  a  mis¬ 
demeanor  and  fined  not  more  than  $5,000. 

§  1212.802  Litigation. 

In  any  instance  in  which  NASA  or  a 
NASA  employee  is  sued  in  connection 
with  any  requirement  or  responsibiiity 
under  this  part,  the  matter  shall 
promptly  be  referred  to  the  General 
Counsel  or  a  Chief  Counsel  together 
with  a  report  on  the  details.  Where  the 
suit  involves  failure  to  correct  or  amend 
a  record  in  response  to  an  individual’s  re¬ 
quest  to  do  so,  a  determination  under 
Subpart  6  of  this  part  shall  be  made  as 
soon  as  possible  in  accordance  with  Sub¬ 
part  6,  and  under  any  special  proce¬ 
dures  prescribed  by  the  General  Coun¬ 
sel  or  Chief  Counsel  in  each  case. 


Subpart  9 — Annual  Report 

§  1212.900  Requirements  for  annual 
report. 

On  or  before  April  30  of  each  year, 
NASA  shall  submit  a  report  covering  the 
preceding  calendar  year  to  the  Office  of 
Management  and  Budget  (Attn:  ISD)  for 
referral  by  the  President  to  the  Con¬ 
gress.  The  report  shall  include  the  in¬ 
formation  requested  in  instructions  is¬ 
sued  by  the  Office  of  Management  and 
Budget. 

Subpart  10 — Effect  of  Other  Laws 

§  1212.1000  Effect  of  Freedom  of  In¬ 
formation  Act. 

NASA  shaD  not  rely  on  any  exemption 
contained  in  the  Freedom  of  Informa¬ 
tion  Act  (5  U.S.C.  552(b) )  to  withhold 
from  an  individual  any  record  which  is 
otherwise  accessible  to  such  individual 
under  this  part. 

Effective  date.  This  Part  1212  shall  be¬ 
come  effective  on  September  27,  1975. 

James  C.  Fletcher, 

Administrator. 
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[Notice  75-56] 

PRIVACY  ACT  OF  1974 
Proposed  Notices  of  Systems  of  Records 


Notice  is  hereby  given  that  the  National  Aeronautics  and  Space  Administration  (“NASA”),  in  accordance  with 
5  U.S.C.  552a  (e)  (4)  and  (II),  the  Privacy  Act  of  1974  (P.L.  93-579)  (“the  Act”),  proposes  to  adopt  the  system  notices 
for  NASA  systems  of  records  subject  to  the  Act,  as  set  forth  below.  Although  the  Act  requires  publication  for  public 
comment  of  only  the  portions  of  the  system  notices  which  describe  the  routine  uses  of  the  systems  of  records  and  the 
proposed  exemptions  of  certain  systems  of  records,  NASA  nevertheless  invites  public  comment  on  all  parts  of  the  system 
notices. 

Written  comments  should  be  addressed  to  the  NASA  Privacy  Act  Focal  Point,  Mail  Code  AC,  National  Aeronautics 
and  Space  Administration,  Washington,  D.C.  20546,  on  or  before  September  15,  1975.  All  written  comments  received 
throu^  that  date  will  be  considered  by  NASA  before  taking  final  action  on  the  system  notices.  Any  comments  received 
will  be  available  for  public  inspection  at  the  National  Aeronautics  and  Space  Administration,  room  6137,400  Maryland 
Avenue,  SW.,  Washington,  D.C.  20546,  between  the  hours  of  9  a.m.  and  4  p.m.  Monday  through  Friday  (except  holidays), 
until  4  p.nt„  September  19,  1975. 

This  notice  setting  forth  the  proposed  notices  of  NASA  systems  of  records  has  an  Appendix  A  which  contains 
mailing  addresses  for  each  of  15  NASA  locations  where  systems  of  records  or  portions  thereof  may  be  located.  The 
individual  system  notices  specify  the  applicable  locations  and  incorporate  by  reference  the  appropriate  addresses.  The 
purpose  for  this  is  to  avoid  repetition  and  to  facilitate  the  reading  and  use  of  the  system  notices. 

This  notice  also  has  an  Appendix  B  which  sets  forth  certain  standard  routine  uses  which  are  incorporated  by  reference 
in  the  appropriate  system  notices.  The  centralizing  and  cross-referencing  of  these  routine  uses  is  to  avoid  repetition  and  to 
facilitate  the  reading  and  use  of  the  system  notices. 

Where  it  is  proposed  to  partially  exempt  certain  systems  of  records  from  coverage  under  the  Act  in  accordance  with 
5  U.S.C.  552a  (j)  or  (k)  and  Subpart  7  of  the  implementing  NASA  regulations  (14  CFR  Part  1212),  the  determination 
of  exemption  is  set  forth  in  the  appropriate  system  notice. 

Each  system  notice  identifies  by  title  a  NASA  official  who  is  the  system  manager  with  overall  responsibility  in 
NASA  for  the  system  of  records.  Where  there  are  decentralized  locations  of  any  system  of  records,  subsystem  managers 
are  identified  at  the  other  locations  who  have  responsibility  for  that  portion  of  the  system  of  records  which  is  maintained 
at  that  location.  This  is  done  for  public  convenience  and  to  facilitate  requests  for  access. 

It  is  proposed  that  these  system  notices  shall  be  effective  on  September  27,  1975. 

Dated:  August  13,  1975. 

James  C.  Fletcher, 

Administrator. 


NASA  lOACMQ. 

Systcai  name:  Aircraft  Crewmember  Qualifications  and  Per¬ 
formance  Records  -  NASA. 

System  location:  Locations  1,  2,  3,  5,  6,  7,  8,  9,  10,  and  12  as  set 
forth  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Crewmembers  of 
NASA  aircraft. 

Categories  of  records  in  the  system:  System  contains;  (1)  record  of 
qualification,  experience,  and  currency,  e.g.,  flight  hours  (day, 
night,  and  instrument),  types  of  approaches  and  landings,  crew 
position,  type  aircraft,  fli^t  check  ratings  and  related  examination 
results,  training  performed  and  medical  records;  (2)  flight  itineraries 
and  passenger  manifests;  and  (3)  biographical  iiiformation. 

Authority  for  nudntrmincr  of  the  system:  42  U.S.C.  2473  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  fm*;  evalua¬ 
tion  of  crewmember  performance  by  supervisory  flight  operations 
personnel  and  staff;  by  the  individuals  whose  records  are  main¬ 
tained;  on  occasion  by  flight  operations  and  safety  survey  teams; 
and  by  the  NASA  Aircraft  Office.  In  addition  to  the  internal  uses 
of  the  information  contained  in  this  system  of  records,  the  follow¬ 
ing  are  routine  uses  outside  of  NASA:  (1)  In  cases  of  accident  in¬ 
vestigations,  access  to  this  system  of  records  may  be  granted  to 
federal  or  local  agencies  such  as  Department  of  l5efense.  Federal 
Aviation  Administration,  National  Transportation  Safety  ^ard,  or 
foreign  governments;  (2)  To  other  agencies,  companies,  or  govern¬ 
ments  requesting  qualifications  of  crewmembers  prior  to  authoriza¬ 
tion  to  piuticipate  in  their  flight  programs;  or  to  other  agencies, 
companies,  or  governments  whose  crewmembers  may  participate  in 
NASA’s  flight  programs;  (3)  With  prior  approval  by  the  individual  • 
puUicity  or  press  releases;  and  (4)  Standard  routine  uses  1  through 
4  iiKlusive  as  set  forth  in  Appendix  B. 


Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytfcm: 

Storage:  Records  are  maintained  in  file  folders,  charts,  punched 
cards,  computer  printouts. 

Retrievability:  Records  are  indexed  by  name  or  aircraft  number. 

Safeguards:  Records  are  protected  in  accordance  with  the 
requirements  and  procedures  which  appear  in  the  NASA  rules  sec¬ 
tion  of  the  FEDERAL  REGISTER.  ^ 

Retentioa  and  disposal:  Records  are  retained  indefinitely. 

System  manager(s)  and  address:  Director,  NASA  Aircraft  Office, 
Location  1. 

Subsystem  Managers:  Chief,  Aircraft  Operations  Division,  Loca¬ 
tion  2;  Director,  Flight  Operations,  Location  3;  Chief,  Aircraft 
Operations  Division,.  Location  5;  Chief,  Aircraft  Operations  Sec¬ 
tion,  Location  6;  Chief,  Operations  Branch,  Flight  Research  Divi¬ 
sion,  Location  7;  Chief,  Aircraft  Operations  Branch,  Location  8; 
Chief,  Aircraft  Operations,  Location  9;  Chief,  JPL  Contract  Ad¬ 
ministration,  Location  10;  Chief,  Aeronautical  Programs  BraiKh, 
Location  12  (Locations  are  set  forth  in  v^>pendix  A). 

Notiflcatkin  prooedure:  Information  may  be  obtained  from  the 
cognizant  system  or  subsystem  manager  listed  above. 

Record  accen  procedures:  Requests  from  individuals  should  be 
addressed  to:  Same  address  as  stated  in  the  notification  section 
above. 

Coatesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Individuals,  training  schools  or  instruc¬ 
ts^,  medical  units  or  doctors.  . 

NASA  lOBRPA 

System  name:  Biographical  Records  for  Public  Affairs  -  NASA. 
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System  locatiaa:  Locatkms  1,  2,  3,  4,  S,  6,  7,  8,  9,  11,  and  12  as 
set  forth  in  ^>pendix  A. 

Categories  of  indivkluals  covered  by  the  system:  Principal  and 
prominent  management  and  staff  officials,  program  and  project 
managers,  scientists,  engineers,  speakers,  etc.,  and  other  selected 
emi^yees  involved  in  newsworthy  activities. 

Categories  of  records  in  the  system:  Current  biographical  informa¬ 
tion  about  the  individual  with  a  recent  photograph  when  availatde. 
Data  items  are  those  generally  requir^  by  NASA  or  the  news 
media  in  preparing  news  ex'  feature  stories  about  the  individual 
and/or  his  activity  with  NASA. 

Authority  for  maintenance  of  the  system:  42  U.S.C  2473  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  compiled,  updated,  and  main¬ 
tained  at  NASA  installations  for  ready  reference  mateiial  and  for 
immediate  availability  when  required  by  the  news  media  for  news 
stories  about  the  individual  generally  invedving  his  participation  in  a 
major  NASA  activity. 

The  data  serves  as  background  information  about  the  individual 
and  is  used  within  NASA  to  prepare  public  appearance  announce¬ 
ments  of  key  ofHcials,  speaking  engagements,  special  appoint¬ 
ments,  participation  in  professional  societies,  etc.;  to  write  news 
stories  about  special  achievements,  awards,  participation  in  major 
NASA  activities,  programs,  etc.;  and  to  prepare  responses  to  inqui¬ 
ries  submitted  to  the  Office  of  FtiNic  Affairs  from  the  news  medu. 

Users  are  the  staff  members  of  the  public  information  office 
within  each  c^ice  of  PuNk  Affairs. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  the  following  are  routine  uses  outside  of 
NASA:  these  records  are  made  available  to  ];MX>fessional  societies, 
civic  clubs,  industrial  and  other  organization  news  media  represen¬ 
tatives,  researchers,  authors.  Congress,  other  agencies  and  other 
members  of  the  public  in  connection  with  NASA  public  affairs  ac¬ 
tivities. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispofsing  of  records  in  the  sytem: 

Storage:  Paper  records  are  maintained  in  file  ft^ers  in  the  Office 
of  PuUk  Affairs  at  each  NASA  installation. 

Retrievability:  Records  are  indexed  by  name. 

Safeguards:  RecOTds  are  inetected  in  accordance  with  the 
requirements  and  procedures  which  ^pear  in  the  NASA  rules  sec¬ 
tion  of  the  FEDERAL  REGISTER. 

Retention  and  disposal:  Records  are  maintained  as  long  as  there  is 
potential  puUic  interest  in  them  and  are  disposed  of  when  no 
longer  required. 

System  manager(s)  and  address:  The  Public  Affairs  Officer  at  Lo¬ 
cations  1,  2,  3,  4,  5,  6,  7,  8,  9,  11,  and  12  as  set  forth  in  ^pendix 

A. 

Notification  procedure:  An  individual  desiring  to  find  out  if  a  Bio¬ 
graphical  System  of  Records  contains  a  reccHd  pertaining  to  him 
should  call,  write,  or  visit  the  Office  of  Public  Affairs  at  the  tqv 
propriate  NASA  locatioiL 

Record  access  procedures:  An  individual  may  request  access  to 
his  record  by  calling,  writing,  or  visiting  the  Office  of  Public  Af¬ 
fairs  at  the  apim>priate  NASA  locations.  Individuals  may  examine 
or  obtain  a  copy  of  their  biographical  record  at  any  time. 

Contesting  record  procedures:  The  information  in  the  record  was 
provided  voluntarily  by  the  individual  with  the  understanding  that 
the  information  will  be  used  for  public  release.  The  individusJ  is  at 
Uberty  at  any  time  to  revise,  iqrdate,  add,  ot  delete  information  in 
his  biographical  record  to  his  own  satisfaction. 

Record  source  categories:  InfcHination  in  the  biography  of  an  in¬ 
dividual  in  the  system  of  records  is  provided  voluntarily  by  the  in¬ 
dividual  generaOy  with  the  aid  of  a  form  questionnaire. 

NASA  lOClCF. 

System  name:  Conflict  of  Interest  Case  I^es  •  NASA. 

System  location:  National  Space  and  Aeronautics  Administration, 
Washington,  DC  20546. 

Categories  of  indhiduals  covered  by  the  system:  Current,  former, 
and  prospective  NASA  employees,  who  have  sou^t  advice  or  have 
been  counselled  regarding  conflict  of  interest  requirements  for 
government  employees. 


Categories  of  records  in  the  system:  Depending  upon  the  nature  of 
the  problem,  infonnation  collected  may  include  employment  histo¬ 
ry,  financial  data,  and  information  concerning  family  members. 

Authority  for  majntenance  of  the  system:  42  U.S.C.  2473;  44  U.S.C 
3101;  18  U.S.C.  201,  203,  205,  207-209;  5  U.S.C.  7324-7327;  Execu¬ 
tive  Order  11222. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  the  system  of  records  is  used  within  NASA  for  the  pur¬ 
pose  of  counseling  employees  regarding  conflict  of  interest 
problems.  In  addition  to  the  internal  uses  of  the  information  con¬ 
tained  in  this  system  of  records,  the  following  are  routine  uses  out¬ 
side  of  NASA:  (1)  U.  S.  Civil  Service  Commission;  for  investiga¬ 
tion  of  possible  violations  of  standards  of  conduct  which  the  com¬ 
mission  directly  oversees;  (2)  Standard  routine  uses  1  through  4  in¬ 
clusive  as  set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieviiig,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  documentary  and  maintained  in  loose  leetf 
binders  or  file  folders. 

Retrievability:  By  name  of  individual. 

Safeguards:  Restricted  access  to  a  few  authorized  persons;  stored 
in  combination  lock  safe. 

Retention  and  disposal:  Retained  indefinitely. 

System  managers)  and  address:  Assistant  General  Counsel  for 
General  Law,  Code  GG,  NASA  Headquarters,  Washington,  DC 
20546. 

Notification  procedure:  Infonnation  may  be  obtained  from  the 
System  Manager. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  System  Manager  and  must  include  employee’s  full 
name  and  NASA  installation  where  employed. 

Contesting  record  procedures:  The  NASA  rules  and  procedures 
for  access  to  records  and  for  contesting  contents  and  appealing  ini¬ 
tial  determinations  by  the  individual  concerned  appear  in  the  NASA 
rules  section  of  the  FEDERAL  REGISTER. 

Record  source  categories:  Information  collected  directly  from  in¬ 
dividual  and  from  his  official  employment  record. 

NASA  lOEEOR. 

System  name:  Equal  Opportunity  Records  -  NASA. 

System  location:  Locations  1,  2,  3,  4,  5,  6,  7,  8,  9,  and  11  as  set 
forth  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Complainants  and 
applicants. 

Categories  of  records  in  the  system:  Complaints  and  ap>plications. 

Authority  for  maintenance  of  the  system:  42  U.  S.  C.  2473;  44 
U.S.C.  3101;  Executive  Order  11478,  dated  August  8,  1969;  Civil 
Service  Commission  Regulations,  Part  713;  Equal  Opportunity  Act 
1972,  as  amended  (P.L.  92-261);  Section  15  of  the  Age  Discrimina¬ 
tion  in  Employment  Act  of  1967,  as  amended  (P.L.  93-259). 

Routine  uses  of  records  In  the  lO'Stmn,  including  catego¬ 

ries  of  users  and  the  purposes  of  sudi  uses:  The  infonnation  con¬ 
tained  in  this  system  of  recevds  is  used  within  NASA  for  maintain¬ 
ing  active  discrimination  conq>laints  fQes;  to  retain  inactive  dis¬ 
crimination  conq>laints  files;  to  analyze  Headquarters  workforce;  to 
track  the  status  of  the  Equal  Opportunity  Programs  to  provide  CSC 
with  budget  outlays  for  the  Civil  Rights  Activity  Report;  to  provide 
the  Congress  with  accomplishments  in  Equd  Opportunity  Pro¬ 
grams;  to  refer  applicants  (minorities  and  females);  and  to  deter¬ 
mine  contractors’  conpliance  Executive  Orders  11246  and 
11375  as  amended. 

In  addition  to  the  internal  uses  of  the  infonnation  contained  in 
this  system  of  records,  the  following  are  routine  uses  outside  of 
NASA:  (1)  Disclosures  to  the  Civil  Service  Commission  to  facilitate 
their  processing  of  discrimination  ccmqjlaints,  including  investiga¬ 
tions,  hearings  and  reviews  on  appeals;  (2)  Responses  to  the  Con¬ 
gress,  other  Federal  agencies  and  other  organizations  having  legal 
and  administrative  responsibilities  related  to  the  NASA  Equal  Em¬ 
ployment  Opportunity  Programs  and  to  individuals  in  the  record; 
and  (3)  Standard  routine  uses  1  through  4  inclusive  as  set  forth  in 
Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  tftymdng  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  feeders. 
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RdrievaMUty:  Records  are  indexed  by  any  combination  of  name, 
biithdate,  social  security  number,  ethnic  groups,  grades,  topics, 
statistics. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rcx>ms  with  access  limited  to  those 
whose  official  duties  require  access  and  are  locked  during  non-duty 
hours. 

Rrteidhm  and  disposai:  Complaint  files  are  maintained  for  seven 
years  after  each  case  has  been  closed  and  then  retired  to  the  ap¬ 
propriate  Federal  Reccxds  Center.  Other  routine  office  records  are 
reviewed  periodically  and  retired  to  the  appropriate  Federal 
Records  Center  or  destroyed. 

System  managats)  and  address:  Assistant  Administrator  for  Equal 
Opportunity  Programs,  I-ocation  1. 

Subsystem  managers:  Equal  Employment  Opportunity  Officer  at 
Locations  1,  3,  and  8;  Chief,  Equal  Enq>loyment  Opportunity  Pro¬ 
grams  Office  at  Location  2;  Director  of  Administration  and 
Management  at  Location  4;  Equal  Employment  Opportunity  Pro¬ 
grams  Officer  at  Location  S;  Techni(^  Management  Assistant, 
Manpower  Office  at  Location  6;  Head,  Equal  Opportunity  Pro¬ 
grams  Office  at  Location  7;  Director,  Equal  Employment  Opportu¬ 
nity  Office  at  Location  9;  Assistant  Matiager  for  Administration  at 
Lo^tion  11. 

Nortfirarton  procedure:  Information  may  be  obtained  from  the 
cognizant  system  or  subsystem  manager  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  same  address  as  stated  in  the  notification  section 
above. 

CoMtrsHng  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rxiles  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Employees,  applicants,  installation  EEO 
officers,  complaiiumts,  EEO  counselors,  EEO  investigators,  CSC 
complaints  examiners,  com^daints  coordinators.  Assistant  Adminis¬ 
trator  for  Equal  Opportunity  Programs. 

NASA  lOEXDR 

System  name:  Executive  Development  Records  •  NASA. 

System  location:  Locations  1,  2,  3,  4,  5,  6,  7,  8,  9,  and  12  as  set 
forth  in  A];^)endix  A. 

Categories  of  individuals  covered  by  the  system:  Approximately 
700  individuals  with  experience  and  education  unique  to  the  NASA 
mission  in  the  technical  and  administrative  Helds  who  are  con¬ 
sidered  to  be  replacement  candidates  for  key  positions  within 
NASA  (H*  who  are  considered  to  be  high  potential  candidates. 

Categorfas  of  records  in  the  system:  BiogrEq>hicaI  data,  education, 
traini^,  govenunent  experience,  other  experience,  military  service, 
individual  development  plan  data.. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473,  44 
U.S.C.  3101,  and  5  U.S.C.  4103. 

Routine  uses  of  records  maintained  in  the  system,  incluihng  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  cem- 
tained  in  this  system  of  records  is  used  within  NASA  for  the 
identification  of  replacement  candidates  who  are  currently  ready  to 
assume  the  responsibility  of  a  key  position/positions  throughout  the 
Agency  and  for  the  identification  of  hi^  potential  and  replacement 
candidates  who  are  in  need  of  a  certain  amount  of  train^  and/or 
experience  before  assuming  a  key  positkm  within  the  Agency. 
These  candidates  would  then  be  groomed  toward  the  identified  key 
positions.  There  are  no  routine  uses  outside  of  NASA  oi  the  infor¬ 
mation  contained  in  this  system  of  records. 

Policies  and  practica  lor  storing,  retrieving,  acccasing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Records  are  maintained  in  file  folders,  on  spread  sheets, 
and  win  probably  be  stored  on  punched  cards  and  magnetic  tape  by 
calendar  year  1976. 

RctiicvabUity:  The  records  are  indexed  alphabeticaOy;  however, 
once  this  information  is  stored  on  cards  and/or  tape,  it  may  be  in¬ 
dexed  by  social  security  number  or  by  educatioiial  and  work  ex¬ 
perience  codes. 

Safeguards:  Records  are  located  in  a  locked  metal  file  cabinet 
with  access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  These  records  wiO  be  retained  and  up¬ 
dated  for  as  long  as  there  is  a  need  by  NASA  top  management  to 


readily  identify  and  groom  replacement  candidates  for  NASA’s  key 
positions  throughout  the  Agency. 

System  manager(B)  and  address:  Director,  Office  of  Executive 
Development,  Location  Lr 

Subsystem  Managers;  Directors  of  Locations  2,  3,  4,  3,  6,  7,  8, 

9,  and  12  as  set  forth  in  Appendix  A. 

Notification  procedure:  Information  may  be  obtained  from  the 
System  Manager  only. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  same  address  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to  . 
records  and  for  contesting  contents  and  appealing  initial  determinar 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Employers,  top  NASA  officials 
throughout  the  Agency,  other  persons  acquainted  with  the  work 
performance  of  the  individual,  and  NASA  persoimel  records. 

NASA  lOGMVP 

System  name:  Government  Motor  Vehicle  Operators  Permit 
Records  -  NASA. 

System  location:  Locations  1,  2,  3,  4,  5,  6,  7,  8,  9,  10,  11,  12,  13, 
and  15  as  set  forth  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  NASA  em¬ 
ployees,  contractor  employees. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473  ;  44 
U.S.C.  3101;  Federal  Personnel  Management  Manual,  Chapter  930; 
Federal  Property  Management  Regulations  Subpart  101-39.601; 
NASA  Management  Issuance  6720.1 A. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  the  pur¬ 
pose  of  identifying  and  checking  record  of  applicant  to  attest  to 
legality  to  operate  Government  vehicle.  In  addition  to  the  internal 
uses  of  the  information  contained  in  this  system  of  records,  the  fol¬ 
lowing  are  routine  uses  outside  of  NASA;  (1)  National  Driver  Re¬ 
gister,  Department  of  Transportation,  where  Form  1047  is  received 
for  check  and  (2)  Standard  routine  uses  1  through  4  inclusive,  as 
set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retainhig, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Indexed  by  name. 

Safeguards:  Records  are  located  in  metal  file  cabinets  with  access 
limited  to  those  whose  official  duties  require  access.  Room  is 
locked  during  non-duty  hours. 

Retention  and  disposal:  Records  are  maintained  for  a  period  of 
three  years  when  permit  expires  or  until  permit  holder  leaves  the 
Agency  or  requests  cancellation.  Records  are  tom  and  deposited  in 
wastebasket. 

System  managcr(s)  and  address:  Chief,  Administrative  Services 
Division,  Location  1;  Chief,  Services  and  Support  Division,  Loca¬ 
tion  2;  Chief,  Mana^ment  Support  Division,  Location  3;  Chief, 
Management  Services  and  Sup^  Division,  Location  4;  Assistant 
Chief  for  Transportation,  Location  S;  Chief  of  Transportation,  Lo¬ 
cation  6;  Chief,  Management  Suroort  Division,  Location  7; 
Director  of  Administration,  Location  8;  Direcun',  Logistics  Office, 
Location  9;  Administrative  Contractii^  Officer,  Location  10;  Chief 
of  Technical  Support,  Location  11;  Doctor  of  Administration,  Lo¬ 
cation  12;  Contract  aixl  Property  Specialist,  Location  13;  Chief  of 
Facilities,  Location  IS. 

Notification  procedure:  Information  may  be  obtained  from  the 
cognizant  system  manager  listed  above. 

Record  accc»  procedures:  Requests  from  individuals  should  be 
addressed  to  the  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Indivkhial  NASA  employees  and  in¬ 
dividual  contractor  em{doyees. 

NASA  k(»lABC. 

System  name:  History  Archives  Biographical  Collection  -  NASA. 
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System  kKation:  Locations  1 ,  S,  and  6  as  set  forth  in  Appendix  A. 

Categorks  ct  individuals  oovoed  by  the  system:  Individuals  who 
are  of  hisUxical  significance  in  aeronautics,  astronautics,  space 
science,  and  other  concerns  of  NASA.  ' 

Categories  at  records  in  the  system:  Biographical  data;  speeches 
and  articles  by  the  individual. 

Authority  for  maintenance  of  the  qrstem:  42  U.S.C.  2473  and  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for 
researching  and  writing  official  histories  and  answering  queries 
from  various  NASA  offices.  In  addition  to  the  internal  uses  of  the 
information  contained  in  this  system  of  records,  the  following  are 
routine  uses  outside  of  NASA:  Disclosure  to  scholars  (historians 
and  other  disciplines)  for  research  and  writing  dissertations,  arti¬ 
cles,  and  books,  fw  government,  commercial  and  tKxi-profit  puUi- 
cation. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  The  reccxds  are  stored  in  file  folders. 

Retrievability:  The  reccxds  are  indexed  by  name. 

Safeguards:  Records  are  protected  in  accordance  with  the 
requirements  and  procedures  which  appear  in  the  NASA  rules  sec¬ 
tion  of  the  FEDERAL  REGISTER. 

Retendon  and  disposal:  Most  txographical  files  are  retained  in¬ 
definitely,  either  in  the  archives  or  retired  to  the  appropriate 
Federal  Records  Center. 

System  managers)  and  address:  Director,  History  Office,  Ccxle 
YH,  Location  1. 

Subsystems  Managers:  Center  Historian,  Code  BE-4,  L(x:ation 
S;  Historian,  Ccxle  PA-HIS,  Location  6  (Locations  are  set  forth  in 
Appetxlix  A). 

Nodficatioa  procedure:  Information  may  be  obtained  from  the 
cognizant  system  or  subsystem  manager  listed  above. 

Record  accem  procedures:  Requests  from  individuals  should  be 
addressed  to:  Same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  pnxxdures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determiita- 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Press  releases,  newspapers,  journals, 
and  the  individuals  themselves. 

NASA  1(«DCF 

System  name:  Inspections  Division  Case  Files  -  NASA. 

System  kKation:  National  Aeronautics  and  Space  Administration, 
Washingtem,  DC  20S46. 

Subsystem  Locations;  Locations  2,  S,  6,  and  9  as  set  forth  in 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Current  and 
former  employees  of  NASA,  contraeUxs  and  sub-contractors,  and 
others  whose  actions  have  affected  NASA. 

Categories  of  records  in  the  system:  Case  files  pertaining  to  mat¬ 
ters  induding,  but  not  limited  to,  the  following  classifications  of 
cases;  (1)  Fraud  against  the  Govenunent,  (2)  Theft  of  Government 
property,  (3)  Bribery,  (4)  Lost  or  stolen  lunar  samples,  (S)  Misuse 
of  Government  property.  (6)  Conflict  of  interest,  (7)  Complaints  of 
discrimination,  (8)  Waiver  of  claim  for  overpayment  of  pay,  (9) 
Leaks  of  Source  Evaluation  Board  information,  (10)  Improper  per¬ 
sonal  coiKluct,  (11)  Irregularities  in  awarding  contracts. 

Anthortty  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  28  U.S.C.  535  (b);  4  C.F.R.  91;  Executive  Order  11478. 

Routine  uses  of  records  maintained  In  the  system,  inchiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for:  (1) 
Providing  management  with  infrxmation  which  will  serve  as  a 
possible  basis  for  appropriate  administrative  action  or  the  estaUish- 
ment  of  NASA  prdicy;  (2)  Providing  management  with  information 
relevant  to  the  complaint  issue  to  provide  a  basis  f<x  a  determina¬ 
tion  in  a  comidaint  of  discrimination  case;  and  (3)  Providing  the 
Administrator  of  NASA  (or  the  Comptroller  General,  as  ap¬ 
propriate)  sufficient  information  to  provide  a  basis  for  decision 
concerning  a  request  for  waiver  of  claim  in  the  case  of  an  errone¬ 
ous  payment  of  pay. 


In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  the  fcdlowing  are  routine  uses  outside  of 
NASA:  (1)  Responding  to  individual  members  of  Congress  and  the 
White  House  regarding  matters  inquired  of;  (2)  Standard  routine 
uses  1  through  4  inclusive  as  set  for^  in  Appendix  B. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining^ 
and  disposing  of  records  in  the  sytem: 

Storage:  Information  in  the  system  is  stored  in  file  fedders  and  on 
index  cards. 

RetrievabilHy:  Information  is  retrieved  by  name  of  individual. 

Safeguards:  Information  is  k<^t  in  locked  metal  file  cabinets.  Ac¬ 
cess  is  limited  to  Inspections  Division  persoimel. 

Retention  and  disposal:  Case  files  are  transferred  to  the  ap¬ 
propriate  Federal  Record  Center  5  years  after  the  case  is  closed 
and  destroyed  after  30  years. 

System  maiuiger(s)  and  address:  Director  of  Inspections  and 
Security,  Location  1. 

Subsystem  Managers;  Western  Regional  Inspector,  Western  Re¬ 
gional  Inspections  Office,  Location  2;  Southwestern  Regional  In¬ 
spector,  ^uthwestern  Regional  Inspections  Office,  Location  5; 
Southeastern  Regional  Inspector,  Southeastern  Regional  Inspec¬ 
tions  Office,  Location  6;  South  Central  Regional  Inspector,  South 
Central  Regional  Inspections  Office,  Location  9.  Lot^tions  are  ss 
set  forth  in  Appendix  A. 

Notification  procedure:  None.  System  is  exempt.  See  below. 

Record  access  procedures:  Same  as  above. 

Contesting  record  {UtKedures:  Same  as  above. 

Record  source  categories:  Exempt 

Systems  exempted  from  certain  provisions  of  the  act:  The  Inspec¬ 
tions  Division  Clase  Files  system  of  records  is  exempt  from  aU  sec¬ 
tions  of  the  Privacy  Act  of  1974  (5  U.S.C.  552a),  EXCEPT  the  fol¬ 
lowing: 

(b)  relating  to  conditions  of  disclosure;  (cKl)  and  (2)  relating  to 
keeping  and  maintaining  a  disclosure  accounting;  (eX4)(A)  through 
(F)  relating  to  publishing  an  annual  system  notice  setting  forth 
name,  location,  categories  of  individuals  and  records,  routine  uses, 
and  policies  regarding  storage,  retrievability,  access  controk,  reten¬ 
tion  and  disposal  of  the  recoil;  (eX6),  (7),  (9),  (10)  and  (11)  relat¬ 
ing  to  agency  requirements  for  maintaining  systems;  and  (0  relating 
to  criminal  penalties. 

The  determination  to  exenqjt  this  system  of  records  has  been 
made  by  the  Administrator  of  NASA  in  accordance  with  5  U.S.C. 
552a0')  and  Subpart  7  of  the  NASA  regulations  ^^^eaiing  in  14 
C.F.R.  Part  1212,  for  the  reason  that  the  Inspections  Division  of  the 
Office  of  Inspections  and  Security,  NASA,  is  a  component  of 
NASA  which  performs  as  its  princ^ial  function  activity  pertaining 
to  the  enforcement  of  crimi^  laws,  within  the  meaning  of  5 
U.S.C.  552a(jX2). 

NASA  1(»>AYS 

System  name:  Payrtdl  System  -  NASA. 

System  locatkni:  Locatiems  1.  2,  3,  4,  5,  6,  7,  8,  9,  11,  and  12  as 
set  forth  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  NASA  employees. 

Categories  of  records  in  the  system:  The  data  contained  in  this 
system  of  records  includes  payroD,  employee  leave,  labor  and  man¬ 
power  distribution  and  overtime  infexmation. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473  ;  44 
U.S.C.  3101;  5  U.S.C.  5501  et  seq.;  5  U.S.C.  5701  et  seq.;  5  U.S.C. 
6301  et  seq.;  General  Accounting  Office  Policy  and  Flocedures 
Manual  for  Guidance  of  Federal  Agencies,  ITtle  6;  Treasury  Fiscal 
Requirements  Manual,  Part  ni;  Federal  Personnel  Manual;  and 
NASA  Financial  Manai^ment  Manual,  Sections  9300  and  9600. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  maintain¬ 
ing  the  payroll  records  and  related  areas. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  the  fcdlowing  are  routine  uses  outside  of 
NASA;  (1)  To  furnish  to  a  third  party  a  verification  of  an  em¬ 
ployee’s  status  upon  written  request  of  the  employee;  (2)  To 
facilitate  the  verification  of  enq>loyee  contributions  for  health  in¬ 
surance  data  with  carriers;  (3)  To  report  to  the  Civfl  Service  Com¬ 
mission  (a)  withheddings  of  premiums  for  life  insurance,  health 
benefits  and  retirement,  and  (b)  separated  enqdoyees  subject  to 
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retirement;  (4)  To  furnish  the  U.  S.  Tkeasury  magnetic  tape  reports 
on  net  pay,  net  savings  aOotments  and  bond  transmittal  pertaining 
to  each  employee;  (S)  To  provide  the  Internal  Revenue  Service  with 
detail  of  wages  taxat^  under  the  Federal  Insurance  Contributions 
Act  and  to  furnish  a  magnetic  tape  hstii^  on  Federal  tax 
withholdings:  (6)  To  furnish  various  financial  institutions  itemized 
listings  of  einployee’s  pay  and  savings  allotments  transmitted  to  the 
institutions  in  accordance  with  employee  requests;  (7)  To  provide 
various  Federal,  state,  and  local  taxing  authorities  itemized  listing 
of  withholdings  for  individual  income  taxes;  (8)  To  respond  to  state 
unemployment  compensation  requests  for  wage  and  separation  data 
on  former  enmioyees;  (9)  To  rcqMn  to  various  Combined  Federal 
Campaign  offices  tc^  contributions  withheld  from  employee 
wages;  (10)  To  furnish  leave  balances  and  activity  to  the  Civil  ^r- 
vice  Commission  upon  request;  (11)  To  report  to  various  union  of¬ 
fices  the  amount  of  dues  withheld  from  employee  wages;  and  (12) 
Standard  routine  uses  1  through  4  inclusive  as  set  foi^  in  Appen¬ 
dix  B. 

Pottcies  and  practka  for  storfaig,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
and  microfilm. 

Retrievability:  Records  are  indexed  by  name  and/or  social  securi¬ 
ty  number. 

Safeguards:  Records  are  protected  in  accordance  with  the 
requirements  and  procedures  which  appear  in  the  NASA  rules  sec¬ 
tion  of  the  FEDERAL  REGISTER. 

Retention  and  disposal:  Records  are  retained  for  audit  by  the 
General  Accounting  Office  and  are  transferred  to  the  National  Per¬ 
sonnel  Records  Center,  St.  Louis,  Missouri,  anywhere  from  one  to 
three  years.  Records  are  retained  and  destroyed  in  accordance  with 
the  policies  and  procedures  outlined  in  NASA  Records  Disposition 
HandbotA  -  NHB  1441. lA. 

System  managerfs)  and  address:  Director,  Office  of  Financial 
Management,  Office  of  the  Comptroller,  Location  1. 

Subsystem  Managers:  Chief,  Financial  Management  Division, 
Locations  2,  4,  S,  and  7;  Financial  Management  (Xficer,  Locations 
3  and  11;  Chief,  Resources  and  Financial  Management  Office,  Lo¬ 
cation  6;  Director  of  Resources  Management,  Location  8;  Director, 
Financial  Management  Office,  Location  9;  and  Head,  Financial 
Management  Branch,  Location  12. 

Notification  procedure:  Information  may  be  obtained  from  the 
cognizant  system  or  subsystem  manager  listed  above. 

Record  acoeas  procedures:  Requests  from  individuals  should  be 
addressed  to  the  same  address  as  stated  in  the  notification  section 
above. 

Cootestiag  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAI.  REGISTER. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained,  personnel  office,  and  the  individual’s  supervisor. 

NASA  lOSECR 

System  name:  Security  Records  System  -  NASA. 

System  location:  Locations  1,  2,  3,  4,  3,  6,  7,  8,  9,  11,  and  12  as 
set  forth  in  Appendix  A 

Categories  ol  individuals  covered  by  the  system:  Employees,  appli¬ 
cants,  NASA  committee  members,  NASA  consultants,  NASA  ex¬ 
perts,  NASA  Resident  Research  Associates,  guest  workers,  con¬ 
tractor  employees,  detailees,  visiuxs,  correspon^nts  (written  and 
telephonic).  Faculty  Fellows,  sources  of  infmnoiation. 

Categories  of  records  in  the  system:  Personnel  Security  Records, 
Criminal  Matter  Records,  Traffic  Management  Records. 

Authority  tor  mafastenance  of  the  system:  National  Aeronautics 
and  Space  Act,  P.L.  8S-S68;  Espionage  and  Information  (Control 
Statutes,  18  U.S.C.  793  through  799;  Sabotage  Statutes,  18  U.S.C. 
21S1  thi^gh  2157;  Conspiracy  Statute,  18  U.S.C.  371;  18  U.S.C. 
202-208  and  3056;  Internal  Security  Act  of  1950,  5  U.S.C.  781 
through  798;  Atomic  Energy  Act  of  1954,  P.L.  703;  Executive 
Order  11653,  Classification  and  Declassification  of  National  Securi¬ 
ty  Information  and  Material;  Executive  Order  10865,  Safeguarding 
Classified  Information  Within  Industry;  Executive  Order  10450, 
Security  Requirements  for  Government  Employees;  P.L.  81-733; 
Executive  Order  11490,  Assigning  Emergency  Preparedness  Func¬ 
tions  to  Federal  Departments  and  Agencies;  Federal  Property 


Management  Regulation,  Subpart  101-9.5;  Federal  Personnel 
Manual,  Chapters  732  and  736;  Federal  Register,  Part  1203a, 
Chapter  V  (March  28,  1973);  42  U.S.C.  2473  and  44  U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  inchiding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Personnel  Security 
Records:  The  information  contained  in  this  category  of  records  is 
used  within  NASA  for  the  purpose  of  granting  security  clearances; 
for  determining  qualifications,  suitability,  and  loyalty  to  the  United 
States  Government;  for  determining  qualifications  for  access  to 
classified  information,  security  areas,  and  NASA  installations,  and 
for  determining  qualifications  to  travel  to  Communist  contrcrfled 
areas. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  category  of  records,  the  following  are  routine  uses  outside  of 
NASA:  (1)  To  determine  eligibility  to  perform  classified  visits  to 
other  Federal  agencies  and  contractor  facilities;  (2)  To  provide  data 
to  the  intelligence  agencies  of  the  Department  of  Defense,  Secret 
Service,  National  Security  Agency,  Central  Intelligence  Agency, 
and  the  Federal  Bureau  of  Investigation;  (3)  To  provide  data  to  any 
source  from  which  information  is  requested  in  the  course  of  an  in¬ 
vestigation,  to  the  extent  necessary  to  identify  the  individual,  in¬ 
form  the  source  of  the  nature  and  purpose  of  the  investigation,  and 
to  identify  the  type  of  information  requested;  (4)  To  provide  a  basis 
for  determining  preliminary  visa  eligibility;  (5)  To  respond  to  Con¬ 
gressional  and  White  House  inquiries;  and  (6)  Standard  routine  uses 
1  through  4  inclusive  as  set  forth  in  Appendix  B. 

Criminal  Matter  Records:  The  information  contained  in  this 
category  of  records  is  used  within  NASA  for  providing  manage¬ 
ment  with  information  which  win  serve  as  a  possible  basis  for  ad¬ 
ministrative  action.  In  addition  to  the  internal  uses  of  the  informa¬ 
tion  contained  in  this  category  of  records,  the  routine  uses  outside 
of  NASA  are  standard  routine  uses  1  tlvough  4  inclusive  as  set 
forth  in  Appendix  B. 

Traffic  Management  Records:  The  information  contained  in  this 
category  of  records  is  used  within  NASA  to  provide  designated  of¬ 
ficials  and  employees  with  data  concerning  vehicle  ownership,  traf¬ 
fic  accidents,  violation  of  traffic  laws,  suspension  of  driving 
privileges,  traffic  control,  vehicle  park^,  and  car  pools.  In  addi¬ 
tion  to  the  internal  uses  of  the  information  contained  in  this  cat^o- 
ry  of  records,  the  routine  uses  outside  of  NASA  are  standard  rou¬ 
tine  uses  1  through  4  inclusive  as  set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders,  magnetic  tape, 
punch  cards,  microfilm,  and  film. 

Retrievability:  Records  are  indexed  by  name,  file  number,  or¬ 
ganization,  place  of  origin,  badge  number,  decal  number,  date  of 
event,  space  number,  payroll  number,  and  social  security  number. 

Safeguards:  Personnel  Security  and  Criminal  Matter  Records:  Ac¬ 
cess  to  these  records  is  control!^  by  Government  personnel  exclu¬ 
sively.  After  presenting  proper  identification  and  requesting  a  file 
or  record,  a  person  with  a  need-to-know  and,  if  appropriate,  a 
proper  ck^ance  may  have  access  to  a  file  or  reemd  only  after  it 
has  been  retrieved  and  approved  for  release  by  a  NASA  security 
representative.  These  records  are  secured  in  security  storage  equip)- 
ment. 

Traffic  Management  Records:  Access  to  these  records  is  con¬ 
trolled  by  either  Government  personnel  or  selected  personnel  of 
NASA  contractor  guard  forces.  Access  to  these  records  is  per¬ 
mitted  after  a  determination  has  been  made  that  the  requestor  has 
an  official  interest.  These  records  are  stored  in  locked  containers. 

Retention  and  disposal:  Records,  depending  upon  type,  are 
retained  from  6  months  to  30  years  before  being  destroy^.  When 
current  immediate  need  no  longer  exists,  records  are  either  trans¬ 
ferred  to  the  appropriate  Federal  Record  Center  or  destroyed  in 
accordance  with  records  disposal  instructions. 

System  nuuiBger(s)  and  addres:  Director  of  Security,  Location  1. 

.  Subsystem  Managers:  Chief,  Security  Branch,  Locations  2,  4, 
and  5;  Director,  Management  Support  Division,  Location  3;  Chief, 
Security  Office,  Location  6;  Se(^ty  Officer,  Locations  7,  8,  11, 
and  12;  Chief,  Security  Division,  Location  9.  Locations  are  as  set 
forth  in  i^jpendix  A. 

Notification  procedure:  Information  may  be  obtained  from  the 
cognizant  system  or  subsystem  manager  listed  above.'  Requests 
must  contain  the  foUowing  identifying  data  concerning  the 
requestor:  first,  middle,  and  last  name;  date  of  birth;  social  security 
number;  period  and  place  of  enqiloyment  with  NASA,  if  applicable. 
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Record  access  procedures:  Personnel  Security  Records  compiled 
solely  for  the  purpose  of  determining  suitaUlity,  eligibility,  or 
qualifications  for  Federal  civilian  employinent.  Federal  contracts, 
or  access  to  classified  information  have  been  exempted  by  the  Ad- 
ministratcH'  under  S  U.S.C.  S22a  (k)  (S)  from  the  access  provisions 
of  the  Act. 

Criminal  Matter  Records  compiled  for  civfl  or  criminal  law  en¬ 
forcement  purposes  have  been  exempted  by  the  Administrator 
under  5  U.S.C.  S52a  (k)  (2)  frc»n  the  access  provisions  of  the  Act. 

Traffic  Management  Records:  Requests  from  individuals  should 
be  addressed  to  the  same  address  as  stated  in  the  notification  sec¬ 
tion  above. 

Contesting  record  procedures:  For  Persormel  Security  Records 
and  Criminal  Matters  Records  see  Access,  above.  For  Traffic 
Management  Records,  the  NASA  rules  for  access  to  records  and 
for  contesting  contents  and  appealing  initial  determinations  by  the 
individual  concerned  appear  in  die  NASA  rules  section  of  the 
FEDERAL  REGISTER. 

Record  source  categories:  Personnel  Security  Records:  Exempt 

Criminal  Matter  Records:  Exenqit 

Traffic  Management  Records:  Employees,  civfl  investigative 
agencies,  civfl  law  enforcement  agencies.  Federal  and  local  judicial 
systems,  medical  records. 

Systems  exempted  from  certain  provisions  of  the  act:  Personnel 
Security  Records  compiled  solely  for  the  purpose  of  determining 
suitability,  eligibility,  or  qualifications  for  Federal  civilian  employ¬ 
ment,  Federal  contracts,  or  access  to  classified  information,  but 
only  to  the  extent  that  the  disclosure  of  such  material  would  reveal 
the  identity  of  a  confidential  source,  are  exen^it  from  the  following 
sections  of  the  Privacy  Act  of  1974,  5  U.S.C.  552a: 

(c)  (3)  relating  to  access  to  the  disclosure  accounting;  (d)  relating 
to  access  to  the  records;  (e)  (1)  relating  to  the  type  of  information 
maintained  in  the  records;  (e)  (4)  (G)  (H)  and  (I)  relating  to  publish¬ 
ing  in  the  annual  system  notice  information  as  to  agency 
procedures  for  access  and  correction  and  information  as  to  the 
categories  of  sources  of  records;  and  (f)  relating  to  developing 
Agency  rules  for  gaining  access  and  making  corrections. 

The  determination  to  exempt  this  portion  of  the  Security 
Records  System  has  been  made  by  the  Administrator  of  NASA  in 
accordance  with  5  U.S.C.  552a  (k)  (5)  and  Subpart  7  of  the  NASA 
regulations  appearing  in  14  C.F.R.  Ptut  1212. 

Criminal  Matter  Records  to  the  extent  they  constitute  investiga¬ 
tory  material  conq^ed  for  law  enfmeement  purposes  are  exenq>t 
from  the  fcfllowing  sections  of  the  Privacy  Act  of  1974,  5  U.S.C. 
552a; 

(c)  <3)  relating  to  access  to  the  disclosure  accounting;  (d)  relating 
to  access  to  the  reemids;  (e)  (1)  relating  to  the  type  of  information 
maintained  in  the  records;  (e)  (4)  (G)  (H)  and  (1)  relating  to  publish¬ 
ing  in  the  annual  System  notice  information  as  to  agency 
procedures  for  access  and  correction  and  information  as  to  the 
categories  of  sources  of  rectxds;  and  (f)  relating  to  devekqnng 
Agency  rules  for  gaming  access  and  making  corrections. 

The  determination  to  exempt  this  portion  of  the  Security 
Records  System  has  been  made  by  the  Administrator  of  NASA  in 
accordance  with  5  U.S.C.  552a  (k)  (2)  and  Subpart  7  of  the  NASA 
regulations  appearing  in  14  C.F.R.  Part  1212. 

Records  subject  to  the  provisions  of  5  U.S.C.  552  (b)  (1) 
(required  by  Executive  order  to  be  kept  secret  in  the  interest  of  na¬ 
tional  defense  or  foreign  policy)  are  exempt  from  the  foUowing  sec¬ 
tions  of  the  Privacy  Act  of  1974,  5  U.S.C.  552a: 

(c)  (3)  relating  to  access  to  the  disclosure  accounting;  (d)  relating 
to  the  access  to  the  records;  (e)  (1)  relating  to  the  type  of  infmma- 
tion  maintained  in  the  records;  (e)  (4)  (G)  (H)  and  (1)  relating  to 
publishing  in  the  annual  system  notice  information  as  to  agency 
procedures  for  access  and  correction  and  information  as  to  the 
categories  of  sources  of  records;  and  (f)  relating  to  developing 
Agency  rules  for  gaining  access  and  making  corrections. 

The  determination  to  exempt  this  portion  of  the  Security 
Records  System  has  been  made  by  the  Administrator  of  NASA  in 
accordance  with  5  U.S.C.  552A  (k)  (1)  and  Subpart  7  of  the  NASA 
regulations  appearing  in  14  C.F.R.  Pmt  1212. 

NASA  lOSMED 

System  name:  System  of  Medical  Records  -  NASA 

System  location:  In  Health  Clinics/Units  at  locations  1  through  14 
inclusive  as  set  forth  in  Appendix  A. 

Categories  of  individuals  covered  by  the  system:  NASA  Civfl  Ser¬ 
vice  employees  &  applicants;  other  Agency  civfl  service  &  military 


employees  working  at  NASA;  ^dsitors  to  field  installations;  on-site 
contractor  personnel  who  receive  job  related  examinations  or  come 
to  clinic  for  emergency  oi  first  aid  treatment;  astronauts  and  their 
families.  i 

Categories  of  records  in  the  nystem:  General  medical  records  of 
first  aid,  emergency  treatment,  examinations,  exposures,  and  con¬ 
sultations.  , 

Information  resulting  for  physical  examinations,  laboratory  and 
other  tests,  and  medical  history  forms;  treatment  records;  screening 
examination  results;  immunization  reomxls;  administration  of  medi¬ 
cations  prescribed  by  privnte/personal  ffliysicians;  statistical 
records;  examination  schedules;  daily  log  of  patients;  correspon¬ 
dence;  radiation  exposure  records;  alcohcfl/drug  patient  informa¬ 
tion;  consultation  records. 

Astronauts  and  their  families  -  more  detailed  and  complex  physi¬ 
cal  examinations. 

Authority  for  maintenance  the  system:  42  y.S.C.  2473  ;  44 
U.S.C.  3101;  OMB  Circular  A-72;  Public  Law  92-255;  Public  Law 
79-658;  PubUc  Law  91-66. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  the  fol¬ 
lowing  purposes;  Reference  by  examining  physicians  in  conduct  of 
physical  examinations;  review  by  physicians  in  consideration  of  fit¬ 
ness  for  duty;  evaluation  for  physic^  disability  retirement;  statisti¬ 
cal  data  development;  patient  recall;  in-space  medical  evaluation 
for  astronauts;  exposure  data  for  radiation/toxic  exposure  limits, 
compliance  and  examinations;  consultations;  evaluation  of  em¬ 
ployees,  applicants,  and  contractor  employees  for  specialized  or 
hazardous  duties. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  the  folowing  are  routine  uses  outside  of 
NASA;  (I)  Referral  to  private  physicians  designated  by  the  in¬ 
dividual  when  requested  in  writing;  (2)  Patient  referrals;  (3)  Refer¬ 
ral  to  CSC,  OSHA  and  other  Federal  agencies  as  required  in  ac¬ 
cordance  with  these  special  program  responsibilities;  (4)  Referral  of 
information  to  a  non-NASA  individual’s  employer;  (5)  Standard 
routine  uses  1  through  4  inclusive,  as  set  forth  in  Appendix  B. 

Pelkfes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  in  file  holders,  punch  cards,  electrocardio¬ 
graphic  tapes  and  x-rays. 

RetrievabUHy:  By  name,  date  of  birth  and  social  security  number. 

Safeguards:  Access  limited  to  concerned  medical  personnel  on  a 
need-to-know  basis.  Computerized  records  are  identified  by  code 
number  and  records  are  maintained  in  locked  rooms  or  files. 
Records  are  protected  in  accordance  with  the  requirements  and 
procedures  which  appear  in  the  NASA  rules  section  of  the 
FEDERAL  REGISTER. 

Retention  and  disposal:  In  accordance  with  CSC  regulations  and 
NASA  Control  Schedule  II.  Records  on  astronauts  are  retained  per¬ 
manently. 

System  nuuuger(s)  and  address:  Director,  Office  of  Occupational 
Me^cine,  Location  1 

Subsystem  Managers:  Medical  Director  or  Medical  Administra¬ 
tor  at  Locations  2  through  14  inclusive  as  set  forth  in  Appendix  A. 

Notification  procedure:  Information  may  be  obtained  from  the 
cognizant  system  or  subsystem  manager  listed  above. 

Record  access  procedures:  Requests  from  individuals  should  be 
addressed  to  the  same  address  as  stated  in  the  notification  section 
above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
recends  and  for  contesting  contents  and  ^pealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Individuals,  physicians  and  previous 
medical  records  of  individuals. 

NASA  lOSPER 

System  name:  Special  Personnel  Records  -  NASA 

System  location:  Locations  1  through  12  inclusive  as  set  forth  in 
Appendix  A. 

Categories  of  individuals  covered  by  the  system:  Federal  civilian, 
military  and  non-Federal  candidates  for  and  recipients  of  awards  or 
NASA  training;  active  duty  military  detailees  to  NASA;  officials  of 
unions  having  NASA  recognition;  Faculty,  Science,  National 
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Research  Council  and  other  Fellows,  Associates  and  Guest  Wor¬ 
kers  including  those  at  NASA  installations  but  not  on  NASA  roOs; 
NASA  contract  and  grant  awardees  and  their  associates  having  ac-  , 
cess  to  NASA  premises  and  rec<»ds;  individuals  with  expressed  in¬ 
terest  in  NASA  personnel  matter;  NASA  employees,  prospective 
employees  and  former  employees. 

Catcgoria  of  records  in  the  system:  Awards  and  training  informa¬ 
tion;  military  status,  reimbursement  figure,  clearances,  and  infor¬ 
mation  on  ^ty  at  NASA  on  military  detailees;  reference  lists  of 
union  offkiak;  rosters,- applications,  recommendations,  assignment 
information  and  evaluations  of  Faculty,  Science,  National  Research 
CouncQ  and  other  Fellows,  Associates  and  Guest  Workers  includ¬ 
ing  those  at  NASA  installations  but  not  on  NASA  rolls;  lists  of 
NASA  contract  and  grant  awardees  and  their  associates  having  ac¬ 
cess  to  NASA  premises  and  records;  correspondence  and  related 
information  on  individuals  with  expressed  interest  in  NASA  person¬ 
nel  matters;  special  planning  and  analysis  information  on  prospec¬ 
tive,  current  and  fonner  employees,  positions  and  employment;  all 
NASA  maintained  information  of  the  same  types  as,  but  not  in¬ 
cluded  in,  systems  of  records  for  which  the  U.S.  Civil  Service 
Commission  publishes  Privacy  Act  Notices  in  the  FEDERAL  RE¬ 
GISTER. 

Authority  for  maintmanoc  of  the  system:  42  U.S.C.  2473  ;  44 
U.S.C.  3101. 

Roudne  uses  of  records  maintained  in  the  syston,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  ^  records  is  used  by  officials  and  employees 
within  NASA  for  imeview,  [danning,  review  and  management  deci¬ 
sions  regarding  personnel  and  activities  related  to  the  records. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records  the  following  are  routine  uses  outside  of 
NASA;  (1)  Disclosures  to  non-NASA  organizations  and  individuals 
having  contract  or  cooperative  relationships  with  NASA  for  the 
purpose  of  accomplishing  contract  objectives  or  furthering  coopera¬ 
tive  relationships;  (2)  Statistical  (tr  data  presentations  to  govern¬ 
mental  or  other  organizations  or  individuals  having  need  of  infor¬ 
mation  about  individuals  in  the  records;  (3)  Responses  to  the  Con¬ 
gress,  other  Federal  agencies,  and  other  organizations  having  legal 
and  administrative  responsibilities  related  to  i»ograms  a^  in¬ 
dividuals  in  the  records;  (4)  Standard  routine  uses  1  through  4  as 
set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposiiig  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders,  lists,  forms, 
index  cards,  microfilm,  microfiche,  and/or  various  computer 
storage  devices  such  as  discs,  magnetic  tapes  and  punched  cards. 

Retrievabil^:  Records  are  indexed  by  any  one  or  a  combination 
of  narTK,  birthdate,  social  security  number,  or  identification 
number. 

Safeguards:  Records  are  protected  in  accordance  with  the 
requirerrrents  and  procedures  which  appear  in  the  NASA  rules  sec¬ 
tion  of  the  FEDERAL  REGISTER. 

Retention  and  disposal:  Records  are  retained  for  varying  periods 
of  time  depending  on  the  treed  for  use  of  the  files,  and  are 
destroyed  or  otherwise  disposed  of  when  no  longer  needed. 

System  manager(8)  and  address:  NASA  Director  of  Personnel, 
Location  1 

Subsystem  Managers;  The  Director  of  Personnel,  Locations  2,  3, 

4,  5,  6,  7,  8,  9,  and  12;  Assistant  to  the  Director,  Location  10; 
Assistant  Mairager  (Administration),  Location  11;  k^ations  are  as 
set  in  Appendix  A. 

Notification  procedure:  Apply  to  the  System  or  Subsystem 
Manager  at  the  appropriate  loration  above.  In  addition  to  personal 
identification  (nanoe,  social  security  number,  etc.),  indicate  the 
specific  type  of  record,  the  appropriate  date  or  period  of  time,  and 
the  specific  kind  of  individual  apiAying  (e.g.,  employee,  fonner  em¬ 
ployee,  contractor  employee,  etc.). 

Record  access  pro>'cdures:  Same  as  notification  procedures  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Individuals  to  whom  the  records  per¬ 
tain,  NASA  employees,  other  Federal  employees,  other  organiza¬ 
tions  and  individuals. 


NASA22XR01 

System  name:  LeRC  Exchange  Records  on  Individuals  -  NASA 

System  location:  Lewis  Research  Center,  National  Aeronautics 
and  Space  Administration,  21000  Brookpark  Road,  Cleveland,  Ohio 
44135. 

Categories  of  individuals  covered  by  the  system:  NASA  LeRC 
exchange  employees  (present  and  past),  NASA  LeRC  exchange  ap¬ 
plicants,  and  NASA  LeRC  employees  (active  charge  accounts). 

Categories  of  records  in  the  system:  (1)  Exchange  personnel 
records;  (2)  Exchange  payroll  records;  (3)  Exchange  injury  claims; 

(4)  Exchange  unemployment  claims;  (S)  Exchange  performance 
evaluations;  (6)  Credit  records. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego- 
ries'of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  determin¬ 
ing  (1)  pay  adjustment  eligibility,  (2)  Federal,  State  and  City  tax 
withholdings,  (3)  leave  eligibility,  (4)  person  to  notify  in  emergency, 

(5)  proper  certification  on  unemployment  and  injury  claims,  (6)  ap¬ 
plicants  eli^bility  for  employment,  (7)  promotion  eligibility,  and  (8) 
credit  standing. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  the  following  are  routine  uses  outside  of 
NASA;  (1)  Report  previous  job  injuries  to  Ohio  Workmen’s  Com¬ 
pensation;  (2)  Federal,  State,  and  City  withholding  tax  reports;  (3) 
Emergency  notice  to  person  designated  by  enqiloyee;  (4)  Unem¬ 
ployment  record  to  State  of  Ohio;  (S)  When  requested,  provide 
other  employers  with  woric  record;  (6)  Standard  routine  uses  1 
through  4  inclusive  as  set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name  or  date  of  action. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposai:  Individual  personnel  wage  records  are 
retained  permanently.  All  other  records  are  destroyed  by  tearing 
two  years  after  separation  or  receipt  of  employment  ai^lication. 

System  manageits)  and  address:  Treasurer,  NASA  Exchange;  ad¬ 
dress  same  as  shown  for  system  location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  system  manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  (1)  Employee;  (2)  Applicant;  (3)  Super¬ 
visor;  (4)  Payment  record. 

NASA  51CDTS 

System  name:  GSFC  Civil  Defense  Training  Survey  Records  - 
NASA 

System  location:  Goddard  Space  Flight  Center,  National  Aeronau¬ 
tics  and  Space  Administration,  Greenbelt,  Maryland  20771. 

Categories  of  individuals  covered  by  the  system:  GSFC  Civil  Ser¬ 
vice  personnel  who  indicate  particul^  skills  that  could  be  utilized 
or  special  physical  or  medical  needs  that  might  have  to  be  met  in  a 
time  of  national  emergency  ot  major  natural  disaster. 

Categories  of  records  in  the  system:  Medical  information  and 
skills. 

Authority  for  maintenance  of  the  systmn:  42  U.S.C.  2473;  44 
U.S.C.  3101;  Implementation  of  existing  Readiness  Planning 
Rfquircments. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  providing 
a  skills  and  experience  inventory  of  resources  which  could  be  niaH«» 
available  during  a  national  emergency  and  to  facOitate  meeting  spe¬ 
cial  physical  or  medical  needs  of  in^viduals.  There  are  no  routine 
uses  outside  of  NASA  of  the  infeamation  contained  in  this  system 
of  records. 
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Policies  and  practices  for  staring,  retrieving,  aocesaing,  retaining, 
and  dtynang  at  records  in  the  sytcm: 

Storage:  Records  are  maintained  in  file  folders. 

Retrievability:  Records  are  indexed  by  name  cmly. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinet  in 
locked  room  with  access  limited  to  those  whose  official  duties 
require  access. 

Retentioa  and  disposal:  Records  are  disposed  of  when  the  em¬ 
ployee  leaves  the  Center. 

System  managerts)  and  address:  Chief,  Health  and  Safety  En¬ 
gineering  Office;  address  same  as  show  for  system  location. 

Nodficatioa  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAI-  REGISTER. 

Record  source  categories:  Employees 

NASA  51RSCR 

System  name:  GSFC  Radiation  Safety  Committee  Records  -  NASA 

System  location:  Goddard  Space  Flight  Center,  National  Aeronau¬ 
tics  and  Space  Administration,  Greenbelt,  Maryland  20771. 

Categories  of  individuals  covered  by  the  system:  Radiation  users 
and  custodians  under  GSFC  cognizance. 

Categories  of  records  in  the  system:  Employment  and  training  his¬ 
tory. 

Authority  for  maintenance  at  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  USAEC  License  and  GHB  1860.1,  ‘Radiation  Saiety 
Handbook*. 

Routine  uses  of  records  maintainfd  in  the  system,  including  catego¬ 
ries  at  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  sytem  of  records  is  used  within  NASA  for  review  and 
approval  of  custodians  and  users  of  ionizing  radiation  by  the  Radia¬ 
tion  Safety  Committee.  In  addition  to  the  internal  uses  of  the  infor¬ 
mation  contained  in  this  system  at  records,  the  following  are  rou¬ 
tine  uses  outside  NASA;  (1)  The  Nuclear  Regulatory  Commission 
(formerly  Atomic  Energy  Coirtmission)  may  inspect  records  pur¬ 
suant  to  fulfilling  their  responsibilities  in  administerirrg  and  issuing 
licenses  to  use  radiation  sources;  (2)  Occupational  Safety  and 
Health  Administration  (Federal  and  State)  may  inspect  records  pur¬ 
suant  to  fulfilling  their  responsibilities  under  the  Occupational 
Safety  and  Health  laws.  (3)  The  Environmental  Protection  Agency 
may  inspect  records  pursuant  to  fulfilling  their  responsR^ties 
under  the  Environmental  Protection  laws  and  executive  order;  (4) 
The  Food  and  Drug  Administration,  DHEW,  may  inspect  records 
pursuant  to  fulfilling  their  responsibilities  respecting  use  of  lasers 
and  x-rays;  (5)  Standard  routine  uses  1  throu^  4  inclusive  as  set 
forth  in  Appendix  B. 

Policies  and  practices  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  at  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  feeders. 

Retrievability:  Records  are  indexed  by  name  only. 

Safeguards:  Records  are  located  in  locked  metal  file  calnnet  in 
locked  room  with  access  limited  to  those  wiiose  official  duties 
require  access. 

Retentioa  and  dispasal:  Records  are  kept  for  two  years.  If  errt- 
ployee  does  not  wish  to  be  renewed  for  position  at  the  end  of  2- 
year  period,  his  record  is  removed  and  placed  in  in£^ve  fQe. 

System  nuuugerts)  and  address:  Chief,  Health  and  Safety  En¬ 
gineering  Office;  address  same  as  shown  for  system  location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  system  manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedurm:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  aiKl  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Enqtloyees 


NASA  53BHTR 

System  luune:  Wallops  Flight  Center  Base  Housirtg  Tenant  Record  - 
NASA. 

System  tocatten:  Wallops  Flight  Center,  National  Aeronautics  and 
Space  Administration,  Wallops  Island,  Virginia  23337 

Categories  of  individuals  covered  by  the  system:  Tenants  of  Wal¬ 
lops  Housing  area. 

Categories  of  records  far  the  system:  Housing  Rental  Agreements, 
records  of  rent  receipts  and  records  of  dormitory  occupants. 

Authority  for  maintenance  at  the  system:  42  U.S.C.  2473  and  44 
U.S.C.  3101. 

Routine  uses  at  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  control  of 
family  housing  and  dormitory  facilities.  In  addition  to  the  internal 
uses  of  the  information  contained  in  this  system  of  recrxds,  the  fol¬ 
lowing  are  routine  uses  outside  NASA;  (1)  To  furnish  to  a  third 
party  a  verification  of  an  employee’s  tenant  status  upon  a  written 
request  of  tenant;  (2)  To  funiish  verification  of  residency  to  various 
Federal,  State,  and  local  authorities;  and  (3)  Standard  routine  uses 
1  through  4  inclusive  as  set  forth  in  Appendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  folders  and  card  files. 

Retrievability:  Records  are  indexed  by  name  and/or  room 
number. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Records 
are  protected  in  accordance  with  the  requirements  and  procedures 
which  appear  in  the  NASA  rules  section  of  the  FEDERAL  RE¬ 
GISTER. 

Retention  and  disposal:  Records  are  retained  and  destroyed  in  ac¬ 
cordance  with  the  policies  and  procedures  outlined  in  NASA 
Records  Disposition  Handbook,  NHB  1441.1  A. 

System  manager(s)  and  address:  Head,  Administrative  Manage¬ 
ment  Branch,  address  same  as  shown  for  System  Location. 

Notificatioa  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  initial  determinations  by 
the  individual  concerned  appear  in  the  NASA  rriles  section  of  the 
FEDERAL  REGISTER. 

Record  source  categories:  Tenants  and  dormitory  occupants  and 
Administrative  Management  records. 

NASA  53XROI 

System  name:  Wallops  Flight  Center  Exchange  Records  on  In¬ 
dividuals  -  NASA. 

System  location:  Wallops  Flight  Center,  National  Aeronautics  and 
Space  Administration,  Wallops  Island,  Virginia  23337. 

Categories  of  individuals  covered  by  the  system:  Present  and 
former  Wallops  Flight  Center  Exchange  employees;  present  and 
former  employees  of  the  Wallops  Flight  Center  Morale  Activities 
Association  (^s  association  is  under  the  Exchange  Council,  the 
governing  body  of  the  Wallops  Flight  Center  Exchange). 

Categories  of  records  in  the  system:  Complete  personnel  records 
on  Wallops  Flight  (Center  Exchange  including  biographical  data, 
enqdoyee  payrofl  records,  zuinual  and  sick  leave  and  all  other  em¬ 
ployee  records. 

Authority  for  majntenanrr  of  the  system:  42  U.S.C.  2473  and  44 
u  s  e.  3101. 

Routine  uses  at  records  maintained  bn  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  maintain¬ 
ing  payroQ,  leave,  and  en^loyee  records.  In  addition  to  the  internal 
uses  of  the  information  contained  in  this  system  of  records,  the  fol¬ 
lowing  are  routine  uses  outside  of  NASA;  (1)  To  furnish  a  third 
party  a  verification  of  an  employee’s  status  upon  written  request  of 
employee;  (2)  To  facilitate  the  verification  of  errgiloyee  contribu¬ 
tions  for  health  insurance  data  with  carriers;  (3)  To  provide  various 
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Federal,  State,  and  local  taxing  authorities  itemized  listing  of 
withholdings  for  individual  income  taxes;  (4)  To  respond  to  State 
enq^yment  conpensation  requests  for  wage  and  separation  data  on 
former  eiiq>loyees;  and  (5)  Standard  routine  uses  1  through  4  inclu¬ 
sive  as  set  fcMth  in  Appendix  B. 

Policies  and  practioes  for  staring,  retrieving,  aoceasing,  retaining, 
and  dispoBing  of  records  in  the  sytcnu 

Storage:  Records  are  maintained  in  file  finders. 

Retrievafaility:  Records  are  indexed  by  name  only. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  or 
security  approved  containers.  Access  to  and  use  of  these  records 
are  limited  to  those  persons  whose  official  duties  require  such  ac¬ 
cess. 

Retention  and  disposal:  Exchange  personnel  records  are  per¬ 
manent 

System  manageits)  and  addresa:  Head,  Administrative  Manage¬ 
ment  Branch,  address  same  as  shown  for  System  Lxx;ation. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Reoosxl  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Individual  on  whom  the  record  is  nuiin- 
tained  and  individual’s  supervisor. 

NASA62IiTIAP 

System  name:  MSEC  Federal  Housing  Administration  (FHA)  809 
Housing  Program  -  NASA. 

System  iocatian:  George  C.  Marshall  Space  Flight  Center.  Na¬ 
tional  Aeronautics  and  Space  Administration,  Marshall  Space  Flight 
Center,  Alabama  3581 2. 

Categories  of  individuals  covered  by  the  system:  MSCF  Civil  Ser¬ 
vice  and  contractor  personnel  who  have  applied  for  FHA  809  hous¬ 
ing. 

Categories  of  records  in  the  system:  Contains  personal  (name, 
home  address,  home  phone,  age,  marital  status),  realtor/mortgage 
and  enq>loyment  data.  Contains  certification  by  employee,  MSFC, 
and  FHA. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  and  12  U.S.C.  1748h-l  (Section  809,  National  Housing 
Act). 

Routine  uses  of  records  nudntainrd  in  the  ^stem,  incinding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  records  is  used  within  NASA  fw  identifica¬ 
tion  of  enqdoyees  who  have  applied  for  and  received  or  not 
received  FHA  809  certificates.  In  addition  to  the  internal  uses  of 
the  information  contained  in  this  system  of  records,  the  following 
are  routine  uses  outside  of  NASA:  (1)  Disclosures  to  the  Federal 
Housing  Adnanistration  to  facilitate  their  issuing  or  denying  809 
housing  certificates;  (2)  Disclosures  to  realtors  and  builders  to 
facilitate  their  activities  with  respect  to  the  real  estate  transaction; 
and  (3)  Standard  routine  uses  1  through  4  inclusive  as  set  forth  in 
Appendix  B. 

PtoUdes  and  practices  for  storing,  retrieving,  accessing,  retataing, 
and  disposing  of  records  In  the  sytem: 

Storage:  Records  are  maintained  in  file  feeders  and  index  cards. 

Rctrievabllity:  Records  are  indexed  by  certificate  number  and 
person’s  name. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  or 
in  metal  file  cabinets  in  secured  rooms  with  access  limited  to  those 
whose  official  duties  require  access. 

Retention  and  disposal:  Certificates  are  held  fex*  five  years  after 
issuance  and  then  destroyed  by  shredding.  Index  cards  are  held  in¬ 
definitely  in  order  that  an  enqdoyee  will  not  be  authorized  more 
than  one  certificate. 

System  numagerfs)  and  address:  Director,  Manpower  Office,  ad¬ 
dress  same  as  shown  for  System  Location. 

Notification  pracedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 


tions  by  the  individual  concerned  £q;>pear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Individual  on  whom  the  record  is  main¬ 
tained. 

NASA  72XOPR 

System  name:  JSC  Exchange  Activities  Records  -  NASA. 

System  locatioa:  Lyndon  B.  Johnson  Space  Center,  National 
Aeronautics  and  Space  Administration,  Houston,  Texas  77058. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
past  employees  of  JSC  Exchange  Operations,  applicants  under  the 
JSC  Exchange  Scholarship  Program,  and  JSC  employees  or  JSC 
contractor  employees  participating  in  sports  or  special  activities 
sponsored  by  the  Exchange. 

Categories  of  records  in  the  system:  For  present  and  past  em¬ 
ployees  of  the  JSC  Exchange  (Operations,  ^  system  includes  a 
variety  of  records  relating  to  personnel  actions  arid  determinations 
made  about  an  individual  while  employed  by  the  NASA  Exchange- 
JSC.  These  records  contain  information  about  an  individual  relating 
to  birth  date;  social  security  number;  home  address  and  telephone 
number;  marital  status;  references;  veteran  preference,  tenure,  han¬ 
dicap;  position  description,  past  and  present  salaries,  payroll  deduc¬ 
tions,  leave;  letters  of  commendation  and  reprima^;  adverse  ac¬ 
tions,  charges  and  decisions  on  charges;  notice  of  reduction-in- 
force;  personnel  actions,  including  but  not  limited  to,  a[>pointment, 
reassignment,  demotion,  detail,  promotion,  transfer  and  separation; 
minority  group;  records  relating  to  life  insurance,  health  and  retire¬ 
ment  l^nefits;  designation  of  beneficiary;  training;  performance 
ratings;  physical  examinations;  criminal  matters;  data  documenti^ 
the  reasons  for  personnel  actions  or  decisions  made  about  an  in¬ 
dividual;  awards;  and  other  information  relating  to  the  status  of  the 
individual. 

For  successful  applicants  under  the  JSC  Exchange  Schtdarship 
Program,  the  system  contains  information  supplied  by  individual 
Center  employees  who  have  applied  for  an  Exchange  Scholarship 
for  their  son  or  daughter  and  includes,  but  is  not  limited  to,  educa¬ 
tion,  financial  transactions  or  holdings,  employment  history,  medi¬ 
cal  ^ta  and  other  related  information. 

For  participants  in  social  or  sports  activities  sponsored  by  the 
Exchange,  information  includes  employees’  or  contractors’  em¬ 
ployee  identification  number,  organization,  location,  telephone 
number,  and  other  information  directly  related  to  status  or  interest 
in  participation  in  such  activities. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473  ;  44 
U.S.C.  3101;  NASA  Management  Issuance  9050.6;  Treasury  Fiscal 
Requirement  Manual,  Part  ni,  PayroO  Deductions  and 
Withholdings;  Federal  Personnel  Manual;  JSCJM  1712,  Exchange 
Activities  Manual,  dated  December  1973;  Exchange  Operations 
Manual,  dated  Febniary  1974. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  for  the  fol¬ 
lowing  purposes;  (1)  With  respect  to  past  or  present  employees  of 
the  JSC  Exchange  (^rations,  information  in  the  system  is  used  to: 
(a)  pay  employees  and  advise  employees  through  Leave  and 
F.amings  Statements,  (b)  provide  for  promotion  opportunities, 
discqjhnary  actions,  staffing  controls,  budget  requirements,  em¬ 
ployee  fringe  benefits,  and  other  related  persoimel  managerial  pw- 
poses,  acJ  (c)  submit  reports  in  accordance  with  legal  or  policy 
directives  and  regulations  to  center  management  and  NASA 
Headquarters;  (2)  With  respect  to  successful  applicants  under  the 
JSC  Scholarship  Program,  the  information  in  the  system  is  used  to 
award  scholarships  to  the  sons  and  daughters  -  of  NASA-JSC  em¬ 
ployees;  and  (3)  With  respect  to  particq>ants  in  the  social  or  sports 
activities  sponsored  by  the  Exchange,  the  information  maintained 
in  the  system  is  used  to  facilitate  partic^tion  in  such  activities. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  the  following  are  routine  uses  outside  of 
NASA  for  information  maintained  on  JSC  Exchange  Operations 
employees  only:  (1)  Provide  information  in  accordance  with  legal  or 
policy  directives  and  regulations  to  the  Internal  Revenue  Service, 
Department  of  Labw,  Department  of  Ck>minerce,  Texas  State 
Government  Agencies,  labor  unions;  (2)  Provide  infixmation  to  in¬ 
surance  carriers  with  regard  to  workman’s  compensation,  health 
and  accident,  and  retirement  insurance  coverages;  (3)  Provide  em¬ 
ployment  or  credit  information  to  other  parties  as  requested  by  a 
current  or  former  emfdoyee  of  the  JSC  Exchange  Operatkms;  and 
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(4)  Standard  routine  uses  1  through  4  inclusive  as  set  forth  in  ^>- 
pendix  B. 

Polidcs  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Records  are  maintained  in  file  feeders. 

RetrievabiUty:  For  Exchaitge  employees,  records  are  maintained 
by  name  and  filed  as  current  of  past  enq^yee.  For  Scholarship  ap¬ 
plicants,  records  are  maintained  by  name.  For  participants  in  social 
or  sports  activities,  recmtls  are  maintained  by  name. 

Safeguards:  Records  are  located  in  locked  metal  file  cabinets  with 
access  limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  For  eiiq>loyees  of  JSC  Exchange  Opera¬ 
tions,  Personnel  Records  are  retained  indefinitely  to  satisfy  payroll, 
reemployment,  unemployment  compensation,  tax  and  employee 
retirement  purposes. 

For  successful  applicants  under  the  JSC  Exchartge  Scholarship 
Program,  records  are  maintained  until  completion  of  awarded 
scholarship  and  then  destroyed.  Records  pertaining  to  unsuccessful 
applicants  are  returned  to  them. 

For  participants  in  social  or  sports  activities,  records  are  main¬ 
tained  for  a  stated  participation  period,  and  are  then  destroyed. 

System  managerts)  and  addres:  Manager,  Exchange  Operations, 
NASA  Exchange  -  JSC,  address  same  as  shown  for  System  Loca¬ 
tion. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  For  employees  of  the  JSC  Exchange 
Operations,  information  is  obtained  from  the  individual  employee, 
the  employee  references,  insurance  carriers,  JSC  Health  Services 
Division,  JSC  Security,  employment  agencies,  Texas  Unemploy¬ 
ment  Commission,  credit  bureaus,  and  creditors. 

>^th  respect  to  the  JSC  Exchange  Scholarship  Program,  the  in¬ 
formation  is  obtained  from  the  parents  or  guardians  of  the  scholar¬ 
ship  participants. 

For  JSC  employees  and  JSC  contractor  employees  partic^ating 
in  social  or  sports  activities  sponsored  by  the  Exchange,  informa¬ 
tion  is  obtained  from  the  individual  participant. 

NASA76CS1IE 

System  name:  KSC  Contractor  Special  and  Heavy  Equipment 
Operator  Examination  and  Licensing  Records  -  NASA. 

System  location:  John  F.  Kermedy  Space  Center,  National 
Aeronautics  and  Space  Administration,  Kermedy  Space  Center, 
Florida  32899 

Categories  of  individuals  covered  by  the  system:  Contractor  per¬ 
sonnel  who  have  been  licensed  to  operate  special  and  heavy  equip¬ 
ment.  A  few  civil  service  personnel  are  licerised  fm-  emergencies. 

Categories  of  records  in  the  system:  Contains  name,  date  of  birth, 
color  of  hair,  c(4or  of  eyes,  height,  weight,  category  of  equipment, 
and  the  company  by  whom  the  person  licensed  is  employed.  Con¬ 
tains  current  state  diver’s  license  number,  federal  vehicle  operator 
license  number,  rqxirted  violations,  and  report  of  physical  fitness 
of  the  person  licensed. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  and  Kennedy  Space  Center  Management  Instruction 
6730.3. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  »«««<  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  rectwds  is  used  within  NASA  for  the 
identification  of  employees  who  are  licensed  to  operate  special  and 
heavy  equipment  at  Kennedy  Space  Center.  In  addition  to  the  inter¬ 
nal  uses  of  the  information  contained  in  this  system  of  records,  the 
following  are  routine  uses  outside  of  NASA:  (1)  To  the  enq>loying 
contractor  of  an  individual  to  facilitate  performance  of  the  con¬ 
tract;  and  (2)  Standard  routine  uses  1  through  4  inclusive  as  set 
forth  in  ^pendix  B. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
MiMt  disposing  of  records  in  the  sytem: 

Storage:  Maintained  by  Boeing  Aerospace  Center  for  Kennedy 
Space  Center  on  forms,  index  cards,  and  log  books. 


RetrievabiUty:  Indexed  by  name. 

Safegum^:  Maintained  in  a  locked'  ffie  cabinet  aixl  office  is 
locked  during  non-duty  hours. 

Retention  and  disposal:  Records  maintained  for  period  the  person 
is  licensed  and  twelve  months  thereafter;  then  destroyed  by 
shredding. 

System  nianager(s)  and  address:  Chief.  Maintenance  Branch,  ad¬ 
dress  same  as  shown  for  System  Location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  ^pear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Individual  on  whom  the  fecord  is  main¬ 
tained;  State  of  Florida,  Department  of  Highway  Safety  and  Motor 
Vehicles;  and  the  KSC  Occupational  Health  Facility. 

NASA760STR 

System  name:  KSC  Operations  Safety  Training  Records  -  NASA 

System  location:  John  F.  Kermedy  Space  Center,  National 
Aeronautics  and  Space  Administration,  Kermedy  Space  Center, 
Florida  32899. 

Categories  of  individuals  covered  by  the  system:  KSC  Civil  Service 
and  KSC  contractor  employees  who  have  received  operational 
safety  training. 

Categories  of  records  in  the  ^stem:  Operational  safety  training 
records  of  attendance  and  certifications  including  certification  of 
physical  ability  to  perform  hazardous  tasks. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101 

Routine  uses  of  records  maintained  in  the  system,  inchidhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  to  provide 
data  for  badging  and  access  control  to  hazardous  areas  and  opera¬ 
tions  and  to  determine  the  size  of  individual  protective  equipment 
In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records  the  following  are  routine  uses  outside  of 
NASA:  (1)  Disclosure  is  made  of  information  on  employees  of 
KSC  contractors  to  those  contractor  organizations  and  to  the 
Federal  Electric  Corporation  to  facilitate  performance  of  the  con¬ 
tracts.  These  disclosures  are  made  by  the  Training  Office  of  the 
Boeing  Aerospace  Center  which  compiles  these  safety  trsdning 
records  for  KSC;  (2)  Standard  routine  uses  1  through  4  inclusive  as 
set  forth  in  Appendix  B. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Maintained  for  KSC  by  the  Federal  Electric  Corporation 
on  computer  tape  with  printouts  made  quarterly.  Conqilete  prin¬ 
touts  are  filed  in  the  KSC  Systems  Training  and  Employee 
Development  Branch,  the  Boeing  Training  Office,  and  the  KSC 
Security  Office.  Records  containing  raw  data  on  course  attendarKe 
£md  trainee  statistics  are  maintained  by  the  Boeing  Aerospace  . 
Center  for  KSC. 

RetrievabiUty:  Indexed  by  name  and  organization. 

Safeguards:  These  listings  are  automated  safety  training  records 
maintained  under  administrative  control  of  responsible  organization 
in  areas  that  are  locked  when  not  in  use.  Records  are  protected  in 
accordance  with  the  requirements  and  procedures  which  appear  in 
the  NASA  rules  section  of  the  FEDERAL  REGISTER. 

Retention  and  disposal:  Outdated  records  are  destroyed. 

System  manager(s)  and  address:  Chief,  Systems  Training  and  Em¬ 
ployee  Development  Branch;  address  same  as  shown  for  System 
Loration. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER 

Record  source  categories:  Information  is  obtained  from  class 
rosters,  operational  records,  and  reports  of  physical  examination 
completions. 
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NASA  76RTES 

System  name:  KSC  Radiation  Training  and  Experience  Summary  - 
NASA 

System  lorarion;  John  F.  Kennedy  Space  Center,  National 
Aeronautics  and  Space  Administration,  Kennedy  Space  Center, 
Florida  32899. 

Categorim  of  individuals  covered  by  the  system:  Custodians  or 
users  of  radioactive  materials  or  ionizing  radiation-producing 
devices.  Applicable  to  all  users  or  custodians  at  KSC  and  NASA  or 
NASA  contractor  personnel  at  Cape  Canaveral  Air  Force  Station, 
Florida,  or  Vandenbeig  Air  Fmce  Base,  California. 

Categories  at  reootds  in  the  system:  Name  and  nuclear  related  ex¬ 
perience. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473;  44 
U.S.C.  3101;  42  U.S.C.  2021,  2111,  2201,  2232,  2233,  Tide  10  Code 
of  Federal  Regulations,  I^urt  33  for  Federal  Licensee,  and  Florida 
Administrative  Code,  Qiapter  10  D-S6  for  State  Licensee. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  to  determine 
the  suitability  of  individuals  for  specific  assignments  dealing  with 
ionizing  radiation  and  to  preclude  unnecessary  exposure  to  self  and 
others. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records,  routine  uses  outside  of  NASA  include:  (1) 
Disclosure  to  Air  Force  Radiation  Protection  Officers  at  Cape 
Canaveral  Air  Force  Station,  Florida,  and  Vandenberg  Air  Force 
Base,  California,  to  governmental  and  (Hivate  license  holders,  and 
to  NASA  contractors  using  radioactive  materials  or  ionizing  radia¬ 
tion  producing  devices  to  facilitate  protection  of  the  individual  and 
the  public;  (2)  Standard  routine  uses  1  through  4  inclusive  as  set 
forth  in  Appendix  B;  (3)  The  Nuclear  Regulatory  Commission 
(formerly  Atomic  Energy  (Tonunission)  may  inspect  records  pur¬ 
suant  to  fulfilling  their  responsibilities  in  administering  and  issuing 
licenses  to  use  radiation  sources. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Duplicate  copies  of  the  records  are  maintained  for  Ken¬ 
nedy  Space  Center  by  Pan  American  World  Airways  Occupational 
Me^ine  and  Environmental  Health  Services.  All  records  main¬ 
tained  by  the  KSC  Biomedical  Office  or  Pan  American  World  Air¬ 
ways  consist  of  8  1/2  X  1 1  inch  paper  fUes. 

Retrievabilhy:  Both  ffles  are  indexed  by  name. 

Safeguards:  Reccmls  are  personally  supervised  during  the  day  and 
locked  in  the  office  at  night.  Recoil  are  protected  in  accordance 
with  the  requirements  and  procedures  which  appear  in  the  NASA 
rules  section  of  the  FEDERAL  REGISTER. 

Retention  and  disposal:  Records  are  retained  as  long  as  the  user 
custodian  is  employed  in  NASA  programs  and  then  destroyed. 

System  managetts)  and  address:  KSC  Radiation  Protection  Of¬ 
ficer;  address  same  as  shown  for  System  Location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  system  manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  ^ypear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Individual  is  sole  source. 

NASA  76XRAD 

System  name:  KSC  USAEC  Occupational  External  Radiation  Expo¬ 
sure  History  for  Nuclear  Regulatory  Coirunission  Licenses  • 
NASA. 

System  location:  John  F.  Keruiedy  Space  Center,  Natkmal 
Aeronautics  and  Space  Administration,  Keimedy  Space  Center, 
Florida  32899. 

Categories  of  individuals  covered  by  the  system:  KSC  civil  ser¬ 
vants  and  KSC  contractor  personnel  who  have  received  exposure 
approximating  or  exceeding  statutory  limits. 

Categories  of  records  in  the  system:  Name,  date  of  birth,  exposure 
history,  name  of  license  holder,  social  security  number. 

Authority  for  maintenance  of  the  system:  42  U.S.C.  2473  ;  44 


U.S.C.  3101;  42  U.S.C.  2021,  2073,  2093,  2095,  2111,  2133,  2134, 
and  2201;  10  C.F.R.,  Part  20  for  Federal  Licensee;  and  Florida  Ad¬ 
ministrative  Code,  Chapter  10  D-S6  for  State  Licensee. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  The  information  con¬ 
tained  in  this  system  of  records  is  used  within  NASA  to  inform  in¬ 
dividuals  of  their  approaching  or  exceeding  radiation  dose  limits. 

In  addition  to  the  internal  uses  of  the  information  contained  in 
this  system  of  records  the  following  are  routine  uses  outside  of 
NASA:  (1)  Disclosure  to  Air  Force  Radiation  Protection  Offices  at 
Cape  Canaveral  Air  Force  Station,  Florida  aiKl  Vandenberg  Air 
Force  Base,  California,  to  governmental  and  private  license  hea¬ 
ders,  and.  to  NASA  contractors  using  radioactive  materials  or  ioniz¬ 
ing  radiation  producing  devices,  to  facilitate  the  protection  of  in¬ 
dividuals;  (2)  Standard  routine  uses  1  through  4  inclusive  as  set 
forth  in  Appendix  B;  (3)  The  Nuclear  Regulatory  Commission 
(formerly  Atomic  Energy  Conunission)  may  inspect  records  pur¬ 
suant  to  fulfilling  their  responsibilities  in  administering  and  issuing 
licenses  to  use  radiation  sources. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Duplicate  copies  of  the  records  are  maintained  for  Ken¬ 
nedy  Space  Center  by  Pan  American  World  Airways  Occupational 
Medicine  and  Enviroiunental  Health  Services.  All  records  main¬ 
tained  by  the  KSC  Biomedical  Office  or  Pan  American  World  Air¬ 
ways  consist  of  8  1/2  X  11  inch  paper  files. 

Retrievability:  Both  files  are  indexed  by  name. 

Safeguards:  Records  are  personally  supervised  during  the  day  and 
locked  in  the  office  at  night.  Records  are  protected  in  accordance 
with  the  requirements  and  procedures  which  appear  in  the  NASA 
rules  section  of  the  FEDERAL  REGISTER. 

Retention  and  disposal:  Records  are  retained  as  long  as  the  user 
custodian  is  employed  in  NASA  programs  and  then  destroyed. 

System  manager(s)  and  address:  KSC  Radiation  Protection  Of¬ 
ficer;  address  same  as  shown  for  System  Location. 

Notification  procedure:  Individuals  may  obtain  information  from 
the  System  Manager. 

Record  access  procedures:  Same  as  above. 

Contesting  record  procedures:  The  NASA  rules  for  access  to 
records  and  for  contesting  contents  and  appealing  initial  determina¬ 
tions  by  the  individual  concerned  appear  in  the  NASA  rules  section 
of  the  FEDERAL  REGISTER. 

Record  source  categories:  Individual  is  sole  source'. 

APPENDIX  A. 

LOCATION  NUMBERS  AND  MAILING  ADDRESSES  OF 
NASA  INSTALLATIONS  AT  WHICH  RECORDS  ARE 
LOCATED. 

Location  1. 

National  Aeronautics  and  Space  Administration 
Washington,  DC  20546 
Location  2 

Ames  Research  Center 

National  Aeronautics  and  Space  Administration 
Moffett  Field,  CA  94035 
Location  3 

Flight  Research  Center 

National  Aeronautics  and  Space  Administration 
P.  O.  Box  273 
Edwards,  CA  93523 
Location  4 

Goddard  Space  Fli^t  Center 
National  Aeronautics  and  Space  Administration 
Greenbelt,  MD  20771 
Ix>cation  5 

Lyndon  B.  Johnson  Space  (Tenter 
National  Aeronautics  and  Space  Administration 
Houston,  TX  77058 
Location  6 

John  F.  Kennedy  Space  Center 
National  Aeronautics  and  Space  Administration 
Kennedy  Space  (Tenter,  32899 
location  7 

Langley  Research  Center 

Nation^  Aeronautics  and  Space  Administration 
longley  Station 
Hampton,  VA  23665 
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IxKatkm  8 

Lev^is  Research  Center 

National  Aeronautics  and  Space  Administration 
21000  Brookpark  Road 
Cleveland,  OH  44135 
Ijocatktn  9 

Geotge  C.  Marshall  Space  Flight  Center 
National  Aeronautics  and  Space  Administration 
Marshall  Space  Fli^t  Center,  AL  35812 
Location  10 
NASA  Pasadena  Office 

National  Aeronautics  and  Space  Administration 
4800  Oak  Grove  Drive 
Pasadena,  CA  91 103 

Location  11  .  - 

National  Space  Technology'  Latxxatories 
National  Aeronautics  and  Space  Administration 
Bay  St  Louis,  MS  39520 
Location  12 
WaOops  Flight  Center 

Natio^  Aeronautics  and  Space  Administration 
WaDops  Island,  VA  23337 
Location  13 

JSC  White  Sands  Test  Facility 
National  Aeronautics  and  Space  Administration 
P.O.  Drawer  MM 
Las  Cruces,  NM  88001 
Location  14 

LeRC  Hum  Brook  Station 
National  Aeronautics  and  Space  Administration 
Sandusky,  OH  44870 
Location  15 

Michoud  Assembly  Facility 
National  Aeronautics  and  Space  Administration 
P.O.  Box  29300 
New  Orleans,  LA  70129 
APPENDIX  B 

STANDARD  ROUTINE  USES  -  NASA 

The  fc^wing  routine  uses  of  information  contained  in  systems 
of  records  subject  to  the  Privacy  Act  of  1974  are  standard  for  many 


NASA  systems.  They  are  cited  by  refereitce  in  the  paragraph 
‘Routine  uses  of  retxnxls  maintained  in  the  system,  including 
categories  of  users  and  the  purpose  of  such  uses*  of  the  FEDERAL 
REGISTER  iK>tice  on  those  systems  to  which  they  apply. 

Standard  Routine  Use  No.  1  -  LAW  ENFORCEMENT  -  In  the 
event  that  this  system  of  records  indicates  a  violation  or  potential 
violation  of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and 
whether  arising  by  general  statute  or  particular  program  statute,  or 
by  r^iulation,  r\ile  or  order  issued  pursuant  thereto,  the  relevant 
records  in  the  system  of  records  may  be  referred,  as  a  routine  use, 
to  the  approfHiate  agency,  whether  federal,  state,  local  or  foreign, 
charged  with  the  responsibility  of  investigating  or  prosecuting  such 
violation  or  charged  with  enforcing  or  implementing  the  statute,  or 
rule,  r^nlation  or  order  issued  pursuant  thereto. 

Standard  Routine  Use  No.  2  -  DISCLOSURE  WHEN 
REQUESTING  INFORMATION  -  A  record  from  this  system  of 
records  may  be  disclosed  as  a  ‘routine  use*  to  a  federal,  state  or 
local  agency  maintaining  civil,  criminal  or  other  relevant  enforce¬ 
ment  infOTmation  or  other  pertinent  infonnation,  such  as  current 
licenses,  if  necessary  to  obtain  information  relevant  to  an  agency 
decision  concerning  the  hiring  or  retention  of  an  employee,  the  u- 
suance  of  a  security  clearance,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant  or  other  benefit. 

Standard  Routine  Use  No.  3  -  DISCLOSURE  OF  REQUESTED 
INFORMATION  -  A  record  from  this  system  of  records  may  be 
disclosed  to  a  federal  ageiKy,  in  response  to  its  request,  in  coimec- 
tion  with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

Standard  Routine  Use  No.  4  -  COURT  PRCXHEEDINGS  •  In  the 
event  there  is  a  pending  court  or  formal  administrative  proceeding, 
any  records  which  are  relevant  to  the  proceeding  may  disclosed 
to  the  Department  of  Justice  for  purposes  of  representing  the 
Government,  or  in  the  course  of  presenting  evidence,  or  they  may 
be  produced  to  parties  or  counsel  invtrived  in  the  proceeding  in  the 
course  of  pre-tr^  discovery. 
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VETERANS’  ADMINISTRATION 
PRIVACY  ACT  OF  1974 
Proposed  Notice  of  Systems  of  Records 

Notice  is  hereby  given  that  the  Veterans’  Administration  is  considering  adopting  the  following  description  of  the 
existence  and  character  of  its  system  of  records.  The  proposed  description  has  been  drafted  in  compliance  with  section 
552a(e)(4),  title  5,  United  States  Code,  as  enacted  by  section  3  of  the  Privacy  Act  of  1974. 

Interested  persons  are  invited  to  submit  written  comments,  suggestions,  or  objections  regarding  the  proposal  to  the 
Administrator  of  Veterans  Affairs  (271  A),  Veterans’  Administration,  810  Vermont  Avenue  NW.’,  Washington,  D.C. 

20420.  All  relevant  material  received  before  September  25,  1975,  will  be  considered.  All  written  comments  received 
will  be  available  for  public  inspection  at  the  above  address  only  between  the  hours  of  8  am  and  4:30  pm  Monday  through 
Friday  (except  holidays),  during  the  mentioned  30-day  period  and  for  10  days  thereafter.  Any  person  visiting  Central 
Office  for  the  purpose  of  inspecting  any  such  comments  will  be  received  by  the  Central  Office  Veterans  Assistance 
Unit  in  room  132.  Such  visitors  to  any  VA  field  station  will  be  informed  that  the  records  are  available  for  inspection 
only  in  Central  Office  and  furnished  the  address  and  the  above  room  number. 

Notice  is  given  that  it  is  proposed  to  make  this  description  effective  September  27, 1975,  the  effective  date  of  section 
3,  Pub.  L.  93-579. 

Approved:  August  15,  1975. 


[seal] 

System  name:  Accredited  Representatives  and  Claim  Agents 
Records  -  VA 

System  location:  Office  of  General  Counsel  (024),  Veterans  Ad¬ 
ministration  Central  Office,  Washington  D.C.  20420. 

Categories  of  individuals  covered  by  the  system:  Members  or  em¬ 
ployees  of  recognized  service  organizations,  accredited  to  the  VA 
to  represent  cl^mants  for  benefits;  individuals,  not  attorneys, 
recognized  by  the  VA  to  represent  claimants  fm-  benefits  on  a  fee 
basis. 

Categories  of  records  in  the  system:  List  of  names,  addresses,  and 
organizations  to  which  accrediUMl. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  3402  and  3404. 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  inform  VA  employees,  claimants  for  benefits,  and  the  general 
public  of  the  identity  of  accredited  representatives  and  claims 
agents. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  nde  or  order  issued  pursuant  thweto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  acceasing,  retaining, 
and  dbposing  of  records  in  the  sytem: 

Storage:  Individual  folders  and  file  cards. 

RetrievabilUy:  By  surnames  alphabetized. 

Safeguards:  Physical  security. 

Retention  and  dlq>osal:  Maintained  as  long  as  individual  is  active 
representative  or  agent;  maintained  by  VA  General  Records  for  2 
years  thereafter  and  then  disposed  of  as  scrap. 

System  managcr(s)  and  address:  ASSISTANT  GENERAL 
COUNSEL  (024),  VA  Central  Office,  Washington,  D.C.  20420. 

Notification  procedure:  (See  System  Manager  above.) 

Record  access  procedures:  Inquiry  by  mail  or  person. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Application  of  individuals  for  accredita¬ 
tion  or  recognition. 


By  direction  of  the  Administrator. 

Odell  W.  Vaughn, 

Deputy  Administrator. 

System  name:  Applicants  for  Physician,  Dentist  and  Nurse  Positions 
-VA 

S;^em  location:  VA  Central  Office  for  dentists;  VA  Health  Care 
Facilities  for  physicians  and  nurses. 

Categories  of  individuals  covered  by  the  system:  Persons  who  have 
applied  for  VA  enqiloyment  in  the  above  categories. 

Categories  of  records  in  the  system:  These  records  contain  infor¬ 
mation  relating  to  the  education  and  training;  en^loyment  history; 
appraisal  of  past  performance;  ccmvictions  of  offenses  against  the 
law;  appraisal  of  potential;  honors,  awards  or  fellowships;  military 
service;  veteran  preference;  birthplace;  birth  date;  Social  Security 
Number;  and  home  address  of  persons  who  have  applied  for 
Federal  employment. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  73. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  function  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  nde  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charg^ 
with  the  responsibility  of  investigation  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statue,  or  rule,  regu¬ 
lation  or  order  issued  piu^uant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
'routine  use'  to  a  feder^,  state  or  local  agency  maintaining  civil, 
criminal  m'  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  en^Ioyee,  the  issuance  of  a 
security  clearance,  the  letti^  of  a  contract,  or  the  issuance  of  a 
license,  grant  ch'  other  benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal,  local  or  state  agency,  in  response  to  its  request,  in  coimec- 
tion  with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting* of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  ^  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  tlw  requesting  agency’s  deci¬ 
sion  on  the  matter. 

To  provide  statistical  and  other  information  in  response  to  other 
legitimate  and  reasonable  requests  as  approved  by  appropriate  VA 
authorities,  such  as  the  release  of  information  imder  the  Freedom 
of  Information  Act 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Stor^:  Paper  documents. 

Retrievabllity:  Records  are  indexed  by  name  or  by  name  within 
geographic  location  preference. 

Safeguards:  Access  to  and  use  of  these  records  are  limited  to 
those  persons  whose  official  duties  require  such  access.  Personnel 
screening  is  employed  to  prevent  unauthorized  disclosure. 

Rctentioa  and  dispoaal:  Apfdications  are  retained  for  one  year 
then  destroyed  by  shredding  or  burning. 

System  managerfs)  and  addres:  For  dentists:  Assistant  Chief 
Medical  Director  for  Dentistry;  for  physicians  and  nurses:  Station 
Personnel  Officers. 

Notification  procedure:  For  dentists:  Same  as  System  Manager; 
for  physicians  and  nurses:  VA  station  at  which  applicaticm  was 
filed.  Individuals  should  provide  name.  Social  Security  Number  and 
title  of  position  applied  for. 

Record  access  procedures:  Same  as  System  Manager. 

Cemtesdng  record  procedures:  Same  as  System  Manager. 

Record  source  cat^ories:  Information  is  ccrilected  from  the  in¬ 
dividual's  application,  the  referetrees  given  by  the  aiq;>licant,  and 
medical,  dentsd  or  nursing  school  records. 

System  name:  Armed  Forces  Separations  (DD-214)  One-Percent 
Sample  -  VA 

System  location:  VA  Data  Processing  Center,  St  Paul,  Mirmesota 
and  Office  of  the  Controller,  VA  Central  Office,  Washington,  D.C. 
20420. 

Categories  of  individuals  covered  by  the  system:  Former  members 
of  the  U.S.  Armed  Forces  with  Service  Numbers  ending  in  digits  67 
or  Social  Security  Number  ending  in  digits  4S  selected  for  the  one- 
percent  sample  starting  in  1956. 

Categories  of  records  in  the  system:  Report  of  Separation,  Dq>art- 
ment  of  Defense  Form  214. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Sections  2l0,  and  212,  Part  I. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  determine  information  concerning  ex-service  personnel  u4k> 
are  being  added  to  the  veteran  population,  i.e.  distribution  by  war 
periods  or  peacetime  service;  age  distribution  by  period  of  service; 
distribution  by  state  of  residence  at  time  of  separation,  distribution 
by  sex,  and  to  provide  socioeconomic  and  service  characteristics  of 
separatees.  VA  employees  use  this  data  to  develop  demographic 
statistical  data  which  are  reflected  in  reports  to  the  Congress, 
federal,  state  and  local  government  agencies.  Universities  for 
research  studies  and  Veterans  Service  Organizations.  The  data 
produced  and  distributed  are  summarized  data  and  do  not  idratify 
individuals. 

In  the  event  that  a  system  of  records  mzuntained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  recxM'ds  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  chaiged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
’routine  use’  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  (rf  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  records  in  the  sytem:  x 

Storage:  Magnetic  tape,  computer  printouts. 


Rctiievabilily:  Magnetic  tape  records  are  sequenced  by  Social 
Security  Number  if  on  record  (records  not  having  a  Social  Security 
Nund>er  are  sequenced  by  Armed  Forces  Service  Number  ).  Com¬ 
puter  printouts  are  sequenced  by  Social  Security  Number  within 
period  of  service  or  Araied  Forces  Service  Number  within  period 
of  service. 

Safeguards:  Access  to  One  Percent  Samide  of  Armed  Forces 
Separation  records  is  restricted  to  VA  employees  assigned  to  that 
activity.  These  records  are  protected  from  outside  access  by 
Feder^  Protective  Service. 

Retention  and  disposal:  Indefinite  retention  of  sample  data. 

System  manngerfs)  and  address:  DIRECTOR,  REPORTS  AND 
STATISTICS  SERVICE  (042),  VA  Central  Office,  Washington, 
D.C.  20420. 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  of  a  record  pertaining  to  themselves  may  submit  a 
written  requ^t  to  the  address  shown  under  System  Manager.  A 
return  address  must  be  given.  AO  inquiries  must  identify  the  record 
involved  by  providing  individual’s  fuU  name.  Social  Security 
Number  (and/or  Armed  Forces  Service  Number  if  discharged  from 
the  Armed  Forces  before  1971)  and  birth  date. 

Record  access  procedures:  Individuals  (or  authorized  representa¬ 
tive)  seeking  information  regarding  access  to  and  contesting  VA 
records  may  write  the  VA  Controller  (042)  at  the  address  cited 
under  System  Manager. 

Cootestfaig  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  One  Percent  Sample  of  Armed  Forces 
Separations  system  recemds  are  obtained  from  the  Department  of 
Defense. 

System  name:  Blood  Donor  Ffle  -  VA 

System  location:  Records  are  maintained  at  each  of  the  Veterans 
Administration  Health  flare  Facilities.  Addresses  are  listed  in  VA 
Appendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Individuals  who 
have  donated  Mood  to  a  Veterans  Administration  Health  Care 
Facility,  Mood  bank.  Red  Cross,  government  or  private  hospital  to 
be  issu^  for  patient  care  under  routine  or  emergency  conditions. 

Categories  of  records  in  the  system:  Blood  information  and  files 
contain  a  cumulative  account  of  blood  received,  type  and  quantity 
which  is  cross  referenced  by  donor.  A  record  of  the  individual  or 
medical  unit  to  which  the  Mood  was  used  or  stored  is  maintained. 

Authority  for  maintenance  of  the  system:  1.  Title  38,  United  States 
Code,  Chapter  3,  Section  21(KcKl)-  2.  Standards  for  Blood  Banks 
and  Transfusion  Services.  3.  Technical  Methods  and  Procediu-es  of 
the  American  Association  of  Blood  Banks. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  answer  questions,  r^arding  the  source  from  which  blood  was 
received,  from  federal,  state  and  local  medical  facilities  for  the  pur¬ 
pose  of  following  up  on  any  questions  that  a  qualified  medical  prac- 
tioner  may  ask  if  a  particular  proUem  might  occur. 

To  maintain  records  of  blood  availability,  location,  quantity  on 
hand,  and  blood  type;  for  use  by  Red  (Uross  CToordinator  of  area;  to 
answer  and  fill  requests  from  Health  Clare  Facilities  for  need  for 
Mood  by  type,  and  the  presence  of  particular  antibodies. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violatkm  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  r^u- 
lation,  rtde  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  chaiged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chaiged  with  enforcing  or  ingileinentii^  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
’routiiie  use’  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  emidoyee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  cm*  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefits. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  reqionse  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
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clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

Policies  and  practices  for  storii^,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents,  magnetic  tape,  disk. 

Retrievability:  (a)  All  VA  blood  information  manual  records  are 
indexed  by  name  emd  Social  Security  Number  of  donor,  cross  in¬ 
dexed  by  blood  type,  (b)  Automated  records  are  indexed  by  name. 
Social  Security  Number,  blood  type,  antibodies  and  date  of  last 
donation. 

Safeguards:  Physical  Security:  Access  to  VA  working  space  and 
medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
‘need  to  know*  basis.  Generally,  VA  file  areas  are  locked  after  nor¬ 
mal  duty  hours  and  are  protected  from  outside  access  by  tlie 
Federal  Protective  Service.  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medical  record  files  are 
stored  in  separate  locked  files.  Strict  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  lo  a  ‘need  to  know*  basis. 

Retention  and  disposal:  Blood  Information  Records:  Individual 
donor  records  are  maintained  at  a  VA  Health  Care  Facility  for  a 
minimum  of  S  years  after  last  donation  and  then  shredded  or 
burned.  Information  on  blood  transferred  to  another  blood  bank  is 
maintained  for  a  ten  year  retention  after  last  entry  then  destroyed 
by  shredding  or  burning.  When  blood  is  issued  to  a  patient  a  record 
is  maintained  in  his  medical  record  and  destroyed  IS  years  after 
last  entry  in  his  medical  record. 

System  managerfs)  and  address:  DIRECTOR  (113),  Vete.^ans  Ad¬ 
ministration  Health  Care  Facility.  (Sec  VA  Appendix  1  for  local  ad¬ 
dresses). 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  and  content  of  a  medical  record  or  blood  informa¬ 
tion  record  pertaining  to  themselves  must  submit  a  written  request 
or  apply  in  person  to  the  VA  Health  Care  Facility  where  care  was 
renoered  or  blood  donated.  All  inquiries  must  reasonably  identify 
the  portion  of  the  medical  record  or  blood  information  involved  and 
the  approximate  dates  that  service  was  provided.  Inquiries  should 
include  individuals  full  name.  Social  Security  Number  ,  and  known 
home  address  at  the  time  of  medical  service. 

Record  access  procedures:  Blood  donors,  patients  of  VA  Medical 
Care  Facilities  or  duly  authorized  representatives  seeking  informa¬ 
tion  regarding  access  to  and  contesting  of  VA  health  facility 
records  may  write,  call  or  visit  the  Veterans  Administration  facility 
where  medical  service  was  provided  or  volunteered. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  1.  The  blood  donor.  2.  Private  hospitals 
and  local  blood  banks.  3.  Private  physicians.  4.  Laboratories  • 
private,  local,  state,  and  federal. 

System  name:  Claimant  Legal  Precedent  Files  -  VA 

System  location:  Office  of  General  Counsel  (024),  VA  Central  Of¬ 
fice,  Washington,  D.C.  20420. 

Categories  of  individuals  covered  by  the  system:  VA  claimants 
whose  entitlement  to  benefits  involves  legal  questions  which  have 
been  or  are  to  be  answered  by  Office  of  the  General  Counsel. 

Categories  of  records  in  the  system:  Name  of  claimant  and  infor¬ 
mation  pertinent  to  legal  question  presented. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Part  I,  Chapter  3,  Subchapter  II. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Used  for  answering  legal  questions.  Answers  may  be  supplied  to 
claimant,  VA  officials,  and  upon  inquiry  to  officials  of  other  agen¬ 
cies  and  Members  of  (Congress. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charg^ 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 


Policies  and  practices  for  scoring,  retrieving,  aoccastng,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Individual  feeders. 

Retrievability:  By  surnames  alphabetized. 

Safeguards:  Physical  security  and  persotmel  screening. 

Retentkm  and  disposal:  Except  for  precedential  material  (which  is 
maintained  permanently)  folders  maintained  for  2  years;  maintained 
for  further  3  years  by  VA  general  records  and  thereafter  disposed 
of  as  scrap. 

Systan  manager(s)  and  address:  ASSISTANT  GENERAL 
COUNSEL  (024),  VA  Central  Office,  Wasliington,  D.C.  20420. 

Notification  procedure:  (same  as  System  Manager) 

Record  access  procedures:  Inquiry  by  maO  or  in  person. 

Contesting  record  proc^ures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  VA  officials  requesting  legal  opinion 
and  other  VA  records  systems. 

System  name:  (Claimant  Private  Relief  Legislative  Name  Files  -  VA 

System  locatkm:  Office  of  General  Counsel  (024),  VA  Central  Of¬ 
fice,  Washington,  D.C.  20420. 

Categories  individuals  covered  b^  the  system:  Qaimants  on  be¬ 
half  of  whom  private  relief  bills  are  uitroduced,  or  proposed  for  in¬ 
troduction,  in  Congress. 

Categories  of  records  in  the  qrstero:  Information  pertinent  to 
private  relief  bill  and  factual  situation  therein  involved. 

.4uthority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Part  I,  diapter  3,  Subchapter  LI. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Preparation  of  reports  to  Congressional  Committees,  Members  of 
Congress,  and  Executive  departments. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Individual  folders. 

Retrievability:  By  surnames  alphabetized,  biO  and  law  numbers. 

Safeguards:  Physical  security  and  personnel  screening. 

Retention  and  disposal:  Permanent  retention. 

System  manager(s)  and  address:  ASSISTANT  GENERAL 
COUNSEL  (024),  VA  Central  Office,  Washington,  D.C.  20420. 

Notification  procedure:  (same  as  System  Manager) 

Record  access  procedures:  Inquiry  by  mail  or  in  person. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  VA  records  systems.  Members  and 
Committees  of  Congress,  other  Executive  departments. 

System  name:  Department  of  Medicine  and  Surgery  Engineering 
Employee  Management  Information  Records  -  VA 

System  location:  Records  are  maintained  at  the  Veterans  Adminis¬ 
tration  Data  Processing  Centers  Washington,  D.C.,  Hines,  Illinois, 
Austin,  Texas,  St.  Paul,  Minnesota,  Los  Angeles,  C!alifomia,  and 
Philadelphia,  Pennsylvania,  and  at  all  -VA  Health  Care  Facilities. 
Address  locations  are  listed  in  VA  Appendix  1  at  the  end  of  this 
document. 

CategiMies  of  individuals  covered  by  the  system:  Veterans  Ad¬ 
ministration  Engineering  employees  with  the  Department  of 
Medicine  and  Surgery. 

Categories  of  records  in  the  system:  Personal  identification  infor¬ 
mation;  data  on  cost  center,  hourly  wage  rate,  and  work  location. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code  (Chapter  3,  Subchapter  D,  Section  219. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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To  provide  statistical  and  other  information  in  response  to  other 
legitimate  and  reasonable  requests  as  approved  by  tq^Kopriote  VA 
authorities,  such  as  the  release  ci  information  under  the  rreedom 
of  Information  Act. 

In  the  event  that  a  system  of  recmds  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  r^^ulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation.  nde  or  order  issued  pursuant  tl^ereto,  die  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  chai^^ 
with  the  responsibility  of  investigating  or  iMosecuting  such  violaticm 
or  charged  with  enforcing  or  inqilementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
'routine  use*  to  a  feder^,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
ceming  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefits. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  emi^oyee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  <»-  other 
benefit  by  the  requesting  ageitcy,  to  the  extent  that  the  iidormatkm 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  Punched  cards. 

Retrievability:  Indexed  by  employee  identification  number. 

Safeguards:  Physical  Security:  Access  to  VA  working  arnl  storage 
areas  is  restricted  to  VA  employees  on  a  ‘need  to  know*  basis. 
Generally,  VA  file  areas  are  lock^  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service. 
Strict  control  measures  are  enforced  to  ensure  that  disclosure  is 
limited  to  a  ’need  to  know*  basis. 

Retention  and  disposal:  Records  are  retained  until  termination  of 
employment.  Destruction  of  records  is  accomplished  by  shredding 
or  incineration. 

System  managerfs)  and  address:  DIRECTOR  (138),  Veterans  Ad¬ 
ministration  H^th  Care  Facility.  (See  VA  Appendix  1  for  local  ad¬ 
dresses) 

Notification  procedure:  An  individual  seeking  information  ccm- 
ceming  the  existence  and  contents  of  a  record  pertaining  to  himself 
should  submit  a  written  request  or  apply  in  person  to  the  nearest 
VA  Health  Care  Facility.  All  inquiries  must  reasonably  identify  the 
system  of  records  involved.  Inquiries  should  iitchide  the  in¬ 
dividual’s  full  name,  employee  identification  number,  ^>proximate 
datefs)  of  employment,  and  location  of  the  Health  Glare  Facility 
where  employed. 

Record  access  procedures:  Veterans,  beneficiaries,  service  person¬ 
nel  or  duly  authroized  representatives  seeking  information  regard¬ 
ing  access  to  and  contesting  of  I>epartment  of  Medicine  and  Sur¬ 
gery  Engineering  Employee  Management  Information  Records  -VA 
records  may  contact  the  System  Manager  as  specified  above. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Employee  and  supervisory  personnel. 
System  name:  Employee  Health  Unit  and  Dispensary  Records  -VA 

System  location:  In  Health  Units  at  Field  Stations  and  (Central  Of¬ 
fice,  whose  address  locations  are  listed  in  VA  Appendix  1  at  the 
end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  AO  employees 
who  receive  treatment. 

Categories  of  records  fai  the  system:  Daily  Record  of  Emfrfoyees’ 
Emergency  Treatment,  Employee  Health  Record,  and.  Daily  Rq>ort 
of  Employees’  Injuries. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Section  7901. 

Routine  uses  of  records  maintained  in  the  system,  inchidhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  reccmls  maintained  by  this  agency 
to  carry  out  its  function  indicates  a  violation  or  potential  vkdation 


of  law,  whether  civil,  criminal  or  rrgufadinry  in  nature  and  wliether 
arising  by  general  statute  or  paiticidar  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  tfiaeto,  the  idevant  records  in 
the  system  of  recofds  may  be  referred,  as  a  routine  use,  to  tte  ap- 
propri^  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigation  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statue,  or  rule,  regu- 
hition  or  order  issued  pursuant  thereto. 

To  assess  diysical  cipability  of  employees  and  to  provide  data 
for  periodic  reports  of  the  health  services  program  to  the  C^vil  Ser¬ 
vice  (Commission. 

PoUdn  and  praetka  for  sharing,  reliievhig,  aoeeasing,  retaining, 
and  dtsposing  of  records  in  the  qrtenu 

Storage:  I^q>er  documents  in  file  system. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Physical  Security:  Records  are  maintained  in  locked 
file.  Access  to  files  is  restricted  to  authorized  Health  Unit  person¬ 
nel  and  authorized  Personnel  Office  personnel. 

Retention  and  disposal:  The  basic  health  record  is  maintained  at 
the  employing  station  until  the  employee  terminates  employment,  at 
which  time  it  is  retired  to  the  Civilian  Personnel  Records  Onter, 
GSA,  St.  Louis,  Missouri 

Syaton  managerfs)  and  address:  Personnel  Officer  at  station 
whm  enqdoyecT 

Nodficalion  procedure:  VA  Personnel  Officer  at  the  station  at 
which  employed;  the  indivklual  should  provide  fuO  name.  Social 
Security  Nundier  ,  position  title,  and  peri^  (rf  service  involved. 

Record  aocern  procedures:  Individuals  or  representatives 
designated  in  writing  may  contact  their  servicing  Personnel  Office 
for  gaining  access  to  their  personnel  record  and  contesting  the  con¬ 
tents  thereof. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Employee,  Health  Unit  Nurse,  Person¬ 
nel  Physician. 

System  name:  Employee  Unfair  Labor  Practice  (Thaiges  and  (Com¬ 
plaints,  N^otiat^  Agreement  Grievances  and  Arbitrations  - 
VA 

System  location:  VA  station  persminel  offices,  whose  address  lo¬ 
cations  are  listed  in  VA  Appendix  1  at  the  end  of  this  dociunent. 

Categories  of  indivkluals  covered  by  the  system:  VA  employees  or 
Labor  Union  representatives  who  have  fiksd,  in  the  name  of  VA 
emfdoyees,  unfair  labor  practice  charges  or  complaints  and 
negotiated  agreement  grievances. 

Cteegories  of  records  in  the  system:  Various  material,  considered 
pertinent  by  parties  to  proceedings,  needed  for  processing  charges, 
complaints,  grievances  and  arbitrations. 

Authority  for  maintenance  of  the  system:  Executive  Order  11491 
as  amended. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  ks  function  indicates  a  violation  or  potential  vk^tion 
of  law,  whether  civil,  criminal  or  r^ulatory  in  nature  and  whether 
arising  by  general  statute  or  particular  prograin  statute,  or  by  regu¬ 
lation,  rule  OT  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigation  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statue,  or  rule,  regu¬ 
lation  or  order  issued  pursuant  thereto. 

Files  may  be  released  to  arbitrators  for  processing  arintrations 
and  to  authorized  Department  of  Labor  officers  for  processing  un¬ 
fair  labor  practice  complaints. 

FoUctes  and  practices  for  staring,  retrieving,  accessing,  retainhig, 
and  disposing  of  records  in  the  sytcm: 

Storage:  Paper  documents  in  files. 

Retrievability:  AlphabeticaUy  by  name  at  some  VA  stations. 
Some  stations  do  not  maintain  records  retrievable  by  name  or  other 
personal  identifier. 

Safeguards:  Access  to  Eles  is  restricted  to  authorized  VA  em¬ 
ployees  in  the  Personnel  Office  and  to  operating  officials. 

:>  Retention  and  disposal:  Records  are  retained  indefinitely. 

System  managcr(>)  and  address:  VA  Personnel  Officers  where 
records  are  maintain^ 
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Notiticatioa  procedure:  VA  station  Personnel  Officer.  Indivicfaial 
should  provide  full  name.  Social  Security  Number  and  date  and  na¬ 
ture  of  proceeding  involved. 

Record  acccas  procedures:  Individuals  or  representatives 
designated  in  writing  may  contact  their  servicing  Persoruiel  Office 
for  gaining  access  to  their  records  and  contesting  the  contents 
thereof. 

Cootcadiig  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  VA  officials,  employees,  and  labor  or¬ 
ganization  officials. 

System  mune:  Employee  Reporting  System  for  Project  Administra¬ 
tion  and  Control  (Data  ^ocessing  Onters)  -  VA 

System  locathm:  Veterans  Administration  Data  Processing  (Ten¬ 
ters.  Address  locations  are  listed  in  VA  Appendix  1  at  the  end  of 
this  document. 

Categories  of  individuals  covered  by  the  system:  Data  Processing 
Center  employees  assigned  to  Systems  or  Technical  Assistance 
Division. 

.Categories  of  records  in  the  qrstem:  Detail  record  of  Project  As¬ 
signments  and  related  Task  Assignments;  Resource  record  for  re¬ 
porting  of  time-in  hours  individual  spent  on  administrative  and 
overhead  tasks. 

Authority  for  maintenance  of  the  system:  Title  5,  United  States 
Code  301. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

All  of  the  information  contained  in  this  system  of  records  is  used 
for  official  purposes  of  the  Veterans  Administration;  all  such  uses 
of  the  information  are  compatible  with  the  purpose  for  which  the 
information  was  collected. 

In  the  event  that  a  system  of  records  maintained  by  this  agernry 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civU,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  r^u- 
lation,  nde  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Policfes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  Project  identification  number,  employee’s  initials, 
first,  middle,  and  last. 

Safeguards:  Physical  security  requires  that  employees  wear 
identification  bad^s.  Special  identification  badges  are  required  to 
enter  the  computer  site. 

Retention  and  disposal:  Automated  records  are  retained  a 
minimum  of  1  year  and  a  maximum  of  5  years.  Fifth  year  History 
Tapes  are  erased.  Manual  records  are  maintained  a  minimum  of  1 
year  and  a  maximum  of  2  years.  They  are  then  disposed  of  as 
trash. 

System  nuuuiger(s)  and  address:  Director  of  the  VA  I>ata 
Processing  Center  at  which  the  individual  is  employed. 

Notification  procedure:  (see  System  Manager  above) 

Record  access  procedures:  (see  System  Manager  above) 

Contesting  record  procedures:  (see  System  Manager  above) 

Record  source  categories:  Project  budget  and  project  objective  by 
supervisor/individual,  individual  workload  data  by  individual. 

System  name:  Employees  and  Others  Allegedly  Involved  in  Viola¬ 
tions  or  Irregularities  Concerning  I.aws,  Regulations,  Etc.  Per¬ 
tinent  to  VA,  Reports  of  Investigation  -  VA 

System  locatioa:  Investigation  and  Security  Service  ((r71),  VA 
Central  Office,  Washington,  D.C.  20420. 

Categories  of  individuals  covered  by  the  system:  Employees  and 
others  who  conduct  official  business  with  VA. 

Categories  of  records  in  the  system:  Reports  of  Investigation, 
testimony,  affidavits,  memoranda. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code  3311. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 
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In  the  event  that  this  system  of  records  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  cn’  regulatory  in 
nature,  and  whether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  ^propriate  agency,  whether  federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  imidementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use’  to  a  federal,  state  or  local  agency  or  other  organiza¬ 
tion  maintaining  civil,  criminal  or  other  relevant  informatkm,  such 
as  current  licenses,  if  necessary  to  obtain  information  rdevant  to 
an  agency  or  oiganization  decision  concerning  the  hiring  or  reten¬ 
tion  of  an  employee,  the  issuance  of  a  security  clearance,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant  or  other 
benefits.  , 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal,  state  or  local  agency  or  other  enganization,  in  reqmnse  to 
its  request,  in  connection  with  the  hiring  or  retention  of  an  em¬ 
ployee,  the  issuance  of  a  security  clearance,  the  repmting  of  an  in¬ 
vestigation  of  an  employee,  the  letting  of  a  contract,  or  the  is¬ 
suance  of  a  license,  grant,  m:  other  benefit  by  the  requesting  agen¬ 
cy  or  organization,  to  the  extent  that  the  information  is  relevant 
and  necessary  to  the  requesting  agency’s  or  (Hganization’s  decision 
on  the  matter. 

Referral  to  other  federal,  state  or  local  agencies  or  organizations 
of  such  information  as  is  pertinent  to  their  operations. 

Policies  and  practices  for  storing,  retrieving,  aocessing,  retainiag, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents  in  file  folders. 

Retrievability:  Indexed  by  subject  of  investigation  and  names  of 
all  witnesses  who  were  interviewed. 

Safeguards:  Confidential  fUes  released  only  with  approval  of 
System  Manager. 

Retention  and  disposal:  30  years  then  destroyed  by  burning. 

System  nuuuger(s)  and  address:  DIRECTOR,  INVESTIGATION 
AND  SECURITY  SERVICE  (071),  VA  Central  Office,  Washing¬ 
ton,  D.C.  20420. 

Notification  procedure:  (same  as  System  Manager  above) 

Record  access  procedures:  Written  request  to  address  above. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Individuals  and  records  of  pertinence  to 
matter  of  inquiry. 

System  name:  Individual  Requests  for  Information  from  Appellate 
Records  -  VA 

System  location:  Board  of  Veterans  Appeals,  Veterans  Adminis¬ 
tration  Central  Office,  Washington,  D.C.  20420. 

Categories  of  individuals  covered  by  the  system:  Person  requesting 
information  under  Freedom  of  Information  Act. 

Categories  of  records  in  the  system:  Requests  for  information, 
responses  to  requests. 

Authority  for  maintenance  of  the  system:  Title  S,  United  States 
Code  552,  38  Code  of  Federal  Regulations  1.556. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

All  of  the  information  contained  in  this  system  of  records  is  used 
for  official  purposes  of  the  Veterans  Adm^stration;  all  such  uses 
of  the  information  are  cong>atible  with  the  purpose  for  which  the 
information  was  collected. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  feweign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  vk^tion 
or  charged  with  enforcing  or  imidementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrievbig,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Ffle  folders. 

Retrievability:  By  name. 


FfOCRAL  RtOISTfR  VOL  40,  NO.  166— TUESDAY.  AUGUST  26,  197S 


38100 


VETERANS  ADMINISTRATION 


Safeguards:  Files  under  control  of  Freedom  of  infexmation  Act 
Officer. 

Retention  and  disposal:  TWo  years  then  destroyed. 

Systen  nianager(s)  and  address:  CHAIRMAN,  BOARD  OF 
VETERANS  APPEALS  (01),  Veterans  Administration  Central  Of¬ 
fice,  Washington,  D.C.  20420. 

Notification  procedure:  Board  of  Veterans  Appeals  (014), 
Veterans  Administration  Central  Office,  Washington, 'D.C.  20420. 

Request  should  be  made  in  writing.  The  following  information,  or 
as  much  as  is  avaflable,  should  be  furnished  in  order  to  identify 
name  of  the  subject  of  the  file:  Full  name  of  the  subject  and  any 
other  information  which  will  enaUe  Board  of  Veterans  Appeals  to 
differentiate  between  persons  of  the  same  name. 

Record  access  procedures:  Information  and/or  assistance  as  to  ac¬ 
cess  to  Board  of  Veterans  Appeals  records  or  as  to  contesting  the 
content  of  such  records  may  be  obtained  by  contacting  the 
Freedom  of  Infoimation  Act  dMTficer  (014),  Board  of  Veterans  Ap¬ 
peals,  Veterans  Administration  C!entral  Office,  Washington,  D.C., 
20420,  or  by  telephoning  (202)  389-3346. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Data  furnished  by  person  requesting  in¬ 
formation,  data  furnished  by  Board  of  Veterans  Appeals  to 
requestor. 

System  name:  Individuals  Submitting  Invoices/Vouchers  For  Pay¬ 
ment  -  VA 

System  location:  VA  Data  Processing  Center,  Austin,  Texas  and 
the  fiscal  offices  of  Central  Office  and  other  field  stations  where 
the  fiscal  transactions  are  processed. 

Categories  of  individuals  covered  by  the  system:  Contractors,  ven¬ 
dors,  non-salaried  employees,  consultants,  attendings,  fee  basis 
physicians  and  dentists,  and  patients. 

Categories  of  records  in  the  system:  Vendor  identification  listings, 
invoices  and  payment  records. 

Authority  for  maintenance  of  the  system:  Budget  and  Accounting 
Act  of  1950  and  General  Accounting  Office  Title  8,  Chapter  3. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Transfer  payment  information  necessary  to  complete  payment  of 
claims  and  to  furnish  income  data  Form  1099  to  the  Treasury  De¬ 
partment  in  order  to  effect  payment  of  claims  to  vendors  and  to 
furnish  income  information. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  r^u- 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  chaiged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
'routine  use'  to  a  feder^,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letti^  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal,  state  or  local  agency,  in  response  to  its  request,  in  connec¬ 
tion  with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an  em- 
^ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefit  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents,  microfiche,  magnetic  tape. 

RetrievabilHy:  Alphabetically  by  name  and  numerically  by 
identification  number. 

Safeguards:  Access  to  the  records  is  restricted  to  VA  Finance 
employees.  These  records  are  protected  from  outside  access  by 
Federal  Protective  Service. 


Retention  and  disposid:  Governed  by  General  Accounting  Office 
Regulations  which  require  retention  for  6  years  and  3  nwnths  after 
the  period  of  the  account.  Records  are  normally  retired  to  Federal 
Record  Centers  within  1  ch*  2  years  after  payment  and  audit. 

System  nianager(s)  and  adAess:  CONTROLLER,  VA  Central  Of¬ 
fice,  Washington,  D.C.  20420. 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  of  a  record  pertaining  to  themselves  may  submit  a 
written  request  to  the  VA  office  to  which  the  invoice/voucher  was 
submitted.  All  inquiries  must  reasonably  identify  the  invo¬ 
ice/voucher  involved.  Inquiries  should  include  name  and  return  ad¬ 
dress. 

Record  access  procedures:  Individuals  or  authorized  representa¬ 
tives  seeking  information  regarding  access  to  and  contesting 
records  may  write,  call  or  visit  the  VA  office  to  which  the  invo¬ 
ice/voucher  was  submitted. 

Contesting  record  procedures:  (see  Record  Access  Procedures 
above) 

Record  source  categories:  These  payment  records  are  compOed 
from  documentation  from  the  vendor,  contractor,  and  employee; 
EHm  and  Bradstreet  (identifying  numbers);  and  procurement  and 
authorization  documentation  generated  by  the  Veterans  Administra¬ 
tion. 

System  name:  Individuals  Utilized  on  a  Fee  Basis  (Consultants,  At¬ 
tendings  and  Others)  or  on  a  Without  Compensation  Basis  in 
the  Department  of  Medicine  and  Surgery,  Personnel  Records  - 
VA 

System  location:  VA  station  Personnel  Offices,  whose  address  lo¬ 
cations  are  listed  in  VA  Appendix  1  at  the  end  of  this  document. 

Categories  of  indivkhials  covered  by  the  system:  -Physicians, 
dentists  and  nurses;  student  trainees;  research  personnel;  other 
scientific  and  technical  personnel. 

Categories  of  records  in  the  system:  Copies  of  application,  ap¬ 
pointment  letters,  other  documents  and  papers  maintained  in  con¬ 
nection  with  these  appointments. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  73. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

All  of  the  information  contained  in  this  system  of  records  is  used 
for  official  purposes  of  the  Veterans  Administration;  all  such  uses 
of  the  information  are  compatible  with  the  purpose  for  which  the 
information  was  collected. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
'routine  use*  to  a  feder^,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents  in  file  system. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Physical  Security:  Access  to  files  is  restricted  to 
authorized  Personnel  Office  and  operating  officials.  Records  are 
maintained  in  locked  files. 
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Rrt^^rtnn  and  dfapoaal:  Rec<Hxls  are  maintained  for  a  period  of 
one  year  from  the  expiration  ot  appointment.  They  are  then 
destroyed. 

System  managritn)  and  addreas:  Personnel  Officers  where  this 
system  is  utiliz^. 

Notification  procedure:  VA  station  Personnel  Officer.  Individual 
should  provide  fuU  name.  Social  Security  Number  ,  position  and 
period  of  service  involved. 

Record  aceem  procedures:  Individuals  or  representatives 
designated  in  writing  may  contact  their  servicing  Personnel  Office 
for  gaining  acccss  to  their  personnel  record  and  contesting  the  con¬ 
tents  thereof. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Application  for  employment,  authoriza¬ 
tion  forms  or  letters  and  related  documents. 

System  name:  Inpatient  Discharge  Records  -  VA 

System  location:  Records  are  maintained  at  the  Veterans  Adminis¬ 
tration  Data  Processing  Center  at  Philadelphia,  Permsylvania.  Ad¬ 
dress  location  is  listed  in  VA  Appendix  1  at  the  end  of  this  docu¬ 
ment 

Categories  of  individuals  covered  by  the  system:  For  irulividuals 
furnished  hospital,  nursing  home  and  domiciliary  care  under  VA 
authorization  during  1963-1969. 

Categories  of  records  far  the  system:  Personal  identification  infor¬ 
mation;  demographic  information;  medical  information  regarding 
diagnoses,  surgery  and  disposition.  ' 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  17,  Subchapter  II,  Sections  610,  611  and  612. 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  furnish  statistical  information  to  other  health  care  providers, 
both  federal  and  non-federal,  to  aid  in  furthering  the  improvement 
of  health  care,  research  and  education. 

To  provide  statistical  and  other  information  in  response  to  lemti- 
mate  and  reasonable  requests  as  approved  by  appropriate  vA 
authorities,  such  as  release  of  information  under  the  Freedom  of 
Information  Act. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Polkfes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

RetrievabilHy:  Indexed  by  veteran  Claim  Number. 

Safeguards:  Physical  Security:  Access  to  VA  working  and  storage 
areas  is  restricted  to  VA  employees  on  a  ‘need  to  know*  basis. 
Generally,  VA  file  areas  are  lock^  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service. 
Strict  control  measures  are  enforced  to  ensure  that  disclosure  is 
limited  to  a  ‘need  to  know*  basis. 

RetentioB  and  disposal:  Records  are  retained  indefinitely. 

System  managerfs)  and  addreas:  DIRECTTOR,  DM&S  REPORTS 
AND  STATIS'nCS  SERVICE  (173),  Veterans  Administration  C!eii- 
tral  Office,  Washington,  D.C.  2(M20. 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  and  content  of  a  record  pertaining  to  themselves 
must  submit  a  written  request  or  apply  in  person  to  a  VA  Health 
Care  Facility  where  care  was  rendered.  AD  inquiries  must 
reasonably  identify  the  system  of  records  involved  and  the  approxi¬ 
mate  date  that  medical  care  was  provided.  Inquiries  should  include 
the  individual’s  fuU  name,  date  of  birth^  and  Claim  Number. 

Record  access  procedures:  Veterans,  beneficiaries,  military  ser¬ 
vice  personnel  or  duly  authorized  representatives  seeking  informa¬ 
tion  regarding  access  to  and  contesting  of  Inpatient  Dischi^e 
Records  -VA  may  write,  caU  or  visit  the  VA  facility  where  medical 
care  was  provided. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 


Record  source  categories:  Patient  Consolidated  Medical  Record 
portion  of  the  VA  Medical  Records  System. 

System  name:  Litigant  Name  Files  -  VA 

System  location:  Office  of  General  (Zounsd  (024),  VA  Central  Of¬ 
fice,  Washington,  D.C.  20420. 

Catagocics  of  indivkluals  covered  by  the  system:  Individual  liti¬ 
gants  in  cases  brou^t  by  or  against  the  government  and  affecting 
the  Veterans  Administration. 

Categories  of  records  in  the  system:  Pleadings,  opinions,  briefs, 
decisions,  and  matters  of  evidentiary  nature. 

Authority  for  maintenance  of  the  system:  Utle  38,  United  States 
Code,  Part  I,  Chapter  3,  Subchapter  n. 

Routine  uses  of  records  maintained  in  the  qrstem,  includiiig  catego¬ 
ries  of  users  and  the  purposes  such  uses: 

To  respond  to  pleadings,  interrogatories,  and  orders,  and  to 
supply  information  to  the  Department  of  Justice,  U.S.  Attorneys, 
the  several  courts  and  other  p^y  litigants. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  r^ti* 
lation,  nde  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  <»-  rule, 
regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  acoeating,  *^^*****1;. 
and  disposing  of  records  in  the  sytem: 

Storage:  Individual  folders  and  file  cards. 

Retrievability:  By  case  title  or  court  docket  number. 

Safeguards:  Physical  security  and  personnel  screening. 

Retention  and  disposal:  Maintained  one  year  following  close  of 
litigation;  maintained  by  VA  general  records  for  additional  9  years; 
thereafter  disposed  of  as  scrap. 

System  inanager(s)  and  addreas:  ASSISTANT  GENERAL 
COUNSEL  (024),  VA  Central  Office,  Washington,  D.C.  20420. 

Notification  procedure:  Individuals  should  contact  the  System 
Manager  Usted  above. 

Record  access  procedures:  Inquiry  by  mail  or  in  person. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Courts,  litigants  and  their  attorneys. 
Department  of  Justice,  other  V A  records  systems. 

System  name:  Loan  (juaranty  Program  Fee  Personnel  (Appraisers, 
Compliance  Inspectors,  Management  Brokers)  and  Program 
Participants  (BuDders,  Lenders,  Developers  and  Real  Estate 
Sales  Brokers)  Records  -  VA 

System  location:  Records  are  maintained  at  the  Regional  Offices 
or  Centers  having  Loan  Guaranty  activities  and  at  the  VA  Central 
Office,  Washington,  D.C.  20420.  Regional  address  locations  are 
Usted  in  VA  Appendix  1  at  the  end  of  this  document. 

Categories  of  indivkhials  covered  by  the  system:  Appraisers,  com¬ 
pliance  inspectors,  management  brokers,  developers  and  builders, 
real  estate  sales  brokers,  participating  lenders. 

Categories  of  records  in  the  system:  Applications  for  aqtproval, 
financial  data  and  professional  resumes  are  maintained.  Information 
on  corporate  officers,  officials  responsible  for  submissions  and 
parties  of  interest  is  documented.  Information  on  the  record  of  per¬ 
formance  is  retained  for  each  individual  or  firm. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  dhapter  3,  Section  210  (cKD;  Title  38,  United  States  Code, 
Chapter  37. 

Routine  uses  of  records  maintained  in  the  system,  includiiig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Transfer  of  information  regarding  bidders,  lenders  and  brokers 
suspended  from  participation  in  the  Loan  Guaranty  Program  to  the 
Department  of  Housing  and  Urban  Development  and  the  Federal 
Housing  Administration  to  enable  the  user  to  consider  imposing  like 
restrictions  (hi  persons  and/or  firms  doing  business  with  both  agen¬ 
cies. 

To  furnish  rosters  of  qualified  fee  appraisers  and  compUance  in¬ 
spectors  and  advice  regarding  suspensions  for  the  Department  of 
Housing  and  Urban  Development  and  the  Federal  Housing  Ad- 
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ministration  to  permit  user  to  employ  services  of  qualified  fee  per¬ 
sonnel  and  to  ascertain  causes  for  th^  removal,  i.e.,  misconduct  or 
iiregualrity. 

Transfer  of  statistical  and  other  data  in  a  fonn  not  individually 
identifiable  to  Federal,  State  and  Local  Government  Agencies, 
Civil  Rights  and  Fair  Housing  groups  and  privatdy  funded  studies 
to  formulate,  develop  and  monitor  programs  for  mimmty  participa¬ 
tion  by  brokers  and  other  fee  basis  personnd. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  vk^tion  or  potential  viohdion 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  ot  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thoeto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charg^ 
with  the  responsibility  of  investigating  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use*  to  a  feder^,  state  or  local  agetKy  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  dispasing  of  records  in  the  sytem: 

Storage:  Paper  documents. 

Retrievabilhy:  All  records  are  indexed  or  cross-indexed  by  name 
of  individual  or  firm. 

Safeguards:  Access  to  VA  working  spaces  and  record  file  storage 
areas  is  restricted  to  VA  employees  on  a  need -to  know  basis. 
Generally,  VA  file  areas  are  locked  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service. 
Sensitive  files  involving  pending  suspension  or  legal  action  are 
stored  in  separate  locked  files. 

Retention  and  disposal:  Cards  on  suspended  builders,  lenders  and 
real  estate  brokers  are  destroyed  immediately  after  notification  that 
suspension  has  been  terminated.  Other  records  are  retained  for 
various  periods  extending  up  to  two  years  after  all  loans  have  been 
liquidated.  Destruction  of  records  is  accomplished  by  either 
shiedding  or  burning. 

System  managerfs)  and  address:  DIRECTOR,  LOAN  GUARAN¬ 
TY  SERVICE  (26),  VA  Central  Office,  Washington,  D.C.  20420. 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  of  a  record  pertaining  to  themselves  must  submit 
a  written  request  or  apply  in  person  to  the  nearest  VA  Regional  Of¬ 
fice  or  Center.  Addresses  for  VA  Regional  Offices  and  Centers 
may  be  found  in  VA  Appendix  1  at  the  end  of  this  document.  All 
inquiries  roust  reasonably  identify  the  relationship  of  the  individual 
with  the  VA  loan  program.  Inquiries  should  include  the  individual’s 
full  name,  address,  firm  represented,  if  any,  and  capacity  in  which 
the  individual  participates  or  participated  in  the  loan  program. 

Record  access  procedures:  Fee  personnel  or  program  participants 
or  their  authorized  representatives  seeking  iiiformation  regauxiing 
access  to  and  .contestiitg  of  VA  records  may  write,  call  ot  visit  the 
nearest  VA  Regional  Office  or  Center. 

Contesthig  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Fee  personnel  and  fHX>gram  participant 
records  are  obtained  from  the  ap^dicant,  credit  and  financial  report¬ 
ing  agencies,  independent  auditors  and  accountants,  accumulated 
performance  information,  other  VA  Regional  Offices  and  Central 
Office,  other  Federal  agencies. 

System  name:  Management  Personnel  Inventory  -VA 

System  locathm:  VA  Central  Office,  Washington,  D.C.,  VA  Data 
Processing  Center,  St  Paul,  Miimesota. 

Categories  of  individuals  covered  by  the  system:  En^loyees  in 
specific  occupations  and  at  specified  grade  levels  leading  to  cen¬ 
tralized  managerial  or  executive  positions. 

Categories  of  records  in  the  system:  Data  on  service  history, 
skills,  qualifications,  education,  training,  awards,  performance 
evaluations,  and  molnlity. 

Authority  (or  maintenance  of  the  system:  Title  5,  United  States 
Code,  Sections  301  and  302. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 


In  the  event  that  a  system  of  rec<»ds  maintained  by  this  agency 
to  carry  out  its  function  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigation  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statue,x>r  rtile,  regu¬ 
lation  OT  order  issued  pursuant  thereto. 

To  provide  statisti<^  and  other  information  in  response  to  other 
legitimate  and  reasonable  requests  as  approved  by  appropriate  VA 
authorities,  such  as  the  release  of  information  urider  the  Freedom 
of  Information  Act. 

Polkies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents  in  folder  files,  magnetic  tape. 

Retrievability:  Folder  files  are  filed  by  name,  automated  records 
are  indexed  by  Social  Security  Number  within  station. 

Safeguards:  Physical  security:  Access  to  files  is  restricted  to 
authorized  persoruiel  office  and  operating  officials.  Records  are 
maintained  in  locked  files. 

Retention  and  disposal:  Fcdder  files  -  destroyed  immediately  upon 
separation  from  VA.  Retained  2  years  if  employee  withdraws  from 
system  and  then  destroyed.  Magnetic  tape  record  is  destroyed  im¬ 
mediately  upon  separation  or  withdrawal  from  system. 

System  manager(s)  and  address:  ASSISTANT  ADMINISTRA¬ 
TOR  FOR  PERSONNEL,  VA  C:entral  Office,  Washington,  D.C. 
20420. 

Notification  procedure:  Executive  Assistant  to  the  Assistant  Ad¬ 
ministrator  for  Personnel,  VA  Ontral  Office,  Washington,  D.C. 
Employee  should  provide  full  name.  Social  Security  Number  ,  em¬ 
ploying  station  and  position  title. 

Record  access  procedures:  Employee  or  representative  designated 
in  writing  may  contact  their  servicing  personnel  office  in  person  or 
in  writing  for  information  on  procedures  for  gaining  access  to 
his/her  record. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Employee,  Supervisory  officials 
(appraisals).  Personnel  and  Accounting  Pay  System. 

System  name:  Missing  Veterans  File  -  VA 

System  location:  Investigation  and  Security  Service  (071),  VA 
Central  Office,  Washington,  D.C.  20420. 

Categories  of  individuals  covered  by  the  system:  Missing  veterans 

Categories  of  records  in  the  system:  Informal  memoranda  regard¬ 
ing  efforts  to  locate  missing  veterans. 

Authority  for  maintenance  of  the  system:  Title  44,  United  States 
Code,  Chapter  3101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  that  this  system  of  records  indicates  a  violation  or 
potential  violation  of  law,  whether  civil,  criminal  or  regulatory  in 
nature,  and  udiether  arising  by  general  statute  or  particular  program 
statute,  or  by  regulation,  rule  or  order  issued  pursuant  thereto,  the 
relevant  records  in  the  system  of  records  may  be  referred,  as  a  rou¬ 
tine  use,  to  the  appropriate  ageiKy,  vvfiether  federal,  state,  local  or 
foreign,  charged  with  the  responsibility  of  investigating  or  prosecut¬ 
ing  such  violation  or  charged  with  enforcing  or  implementing  the 
statute,  or  rule,  regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use‘  to  a  federal,  state  or  local  agetKiy  or  other  organiza¬ 
tion  maintaining  civil,  criminal  or  other  relevant  information,  such 
as  current  licenses,  if  necessary  to  obtain  information  relevant  to 
an  agency  decision  concerning  benefits. 

Referral  to  other  federal,  state  or  local  agencies  or  organizations 
of  such  information  as  is  pertinent  to  their  operations. 

Policies  and  practices  (or  storing,  retrieving,  acceaaing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents  in  file  folders. 

Retrievability:  Indexed  by  veteran's  name. 

Safeguards:  Released  only  with  approval  of  System  Manager. 

Retention  and  disposal:  Records  are  kept  S  years  then  destroyed 
by  burning. 
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System  managerts)  and  address:  DIRECTOR,  INVESTIGATION 
AND  SECURITY  SERVICE  (071),  VA  Central  Office,  Washing¬ 
ton,  D.C.  20420. 

Notification  procedure:  See  above  address. 

Record  access  procedures:  Written  request  to  above  address. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Individuals  and  records  of  pertinence  to 
matter  of  inquiry. 

System  name:  Motor  Vehicle  Operator  Accident  Records  •  VA 

System  location:  Records  are  maintained  at  each  VA  Health  Care 
Facility,  where  the  authorization  to  operate  a  Government-owned 
vehicle  was  issued,  or  at  the  facility  where  an  accident  occurred. 
Address  locations  are  listed  in  VA  Appendix  1  at  the  end  of  this 
document. 

Categories  of  individuals  covered  by  the  system:  VA  employees 
authorized  to  operate  a  Government-owned  vehicle.  Individuals  in¬ 
volved  in  a  motor  vehicle  accident  at  a  VA  facility. 

Categories  of  records  in  the  system:  Driving  tests,  road  tests,  ac¬ 
cident  reports,  physical  fitness  reports.  Reports  and  records  docu¬ 
menting  the  facts,  circumstances  and  evidence  surrounding  a  motor 
vehicle  accident. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  210  (cXD;  Title  38,  United  States  Code, 
Chapter  57,  Section  3311. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  issue  or  remove  a  permit  to  operate  a  Governmental  vehicle 
by  the  General  Service  Administration  to  insure  against  the  opera¬ 
tion  of  a  GSA  vehicle  by  a  driver  who  is  not  qualified  or  who  is  a 
poor  risk. 

Transfer  of  required  information  to  attorneys  representing  parties 
involved  in  litigation  of  motor  vehicle  accidents  to  assist  attorneys 
in  representing  their  clients. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  locql  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use*  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  iitformation,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  oAer  health,  educational  or  welfare  benefits. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (a)  Paper  documents,  (b)  Photographs. 

Retrievability:  (a)  The  operator  permits  are  filed  alphabetically  by 
name  of  operator,  (b)  The  accident  reports  are  filed  by  the  veMcle 
number  or  license  number. 

Safeguards:  Physical  Security  ;  Access  to  VA  working  space  and 
medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
‘need  to  know*  basis.  Generally,  VA  file  areas  are  locked  after  nor¬ 
mal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service.  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medical  record  files  are 
stored  in  separate  locked  files.  Strict  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  to  a  ‘need  to  know*  basis. 

Retention  and  disposal:  (a)  The  operators  permit  file  is  disposed 
of  three  (3)  years  after  separation  or  three  (3)  years  after  cancella¬ 
tion  of  authorization  to  operate,  whichever  is  earlier,  (b)  The  ac¬ 


cident  files  are  disposed  of  two  (2)  years  after  last  activity,  (c) 
Destruction  of  records  is  acctnni^hed  by  burning  or  shredding. 

System  manager(s)  and  addre»:  DIRECTOR  (138),  Veterans  Ad¬ 
ministration,  Health  Care  Facility,  (see  VA  Append  1  for  local 
addresses) 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  or  content  of  a  record  pertaining  to  themselves 
must  submit  a  written  request  or  apply  in  person  to  the  VA  facility 
where  the  permit  was  issued  or  the  accident  occurred.  All  inquiries 
must  reasonably  identify  the  portion  of  the  record  system  desired, 
i.e..  Driver  permit,  or  accident  report.  Inquiries  should  include  the 
individual’s  full  name,  dates  of  employment  or  approximate  date  of 
accident,  vehicle  license  number,  description  of  the  vehicles  in¬ 
volved  in  the  accident. 

Record  access  procedures:  Individuals  or  duly  authorized 
representatives  seeking  informatiem  regarding  access  to  and  con¬ 
testing  these  records  may  write,  call  or  visit  the  VA  facility  where 
the  permit  was  issued  or  accident  occurred. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  1.  Employee,  2.  Private  citizens  in¬ 
volved  in  accidents,  3.  Federal,  state  and  local  law  enforcement 
agencies,  and  4.  Private  insurance  companies. 

System  name:  Outpatient  Staff  and  Fee  Repmting  Records  -  VA 

System  location:  Records  are  maintained  at  the  VA  Data 
Processing  Center  at  St.  Paul,  Minnesota.  The  address  location  is 
listed  in  VA  Appendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Random  sampling 
of  individuals  furnished  outpatient  care  at  VA  Health  Care  Facili¬ 
ties,  and  at  non-VA  facilities  under  VA  authorization. 

Categories  of  records  in  the  system:  Personal  identification  infor¬ 
mation;  location  of  outpatient  care  provider;  purpose  of  visit;  eligi¬ 
bility  for  care;  diagnostic  information. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  (Thapter  17,  Subchapter  I,  Section  601;  Chapter  3, 
Subchapter  11,  Section  213. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enfcm;ing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use*  to  a  federal,  state  or  local  agency  mamtaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefits. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  enq>loyee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

To  provide  statistical  and  other  information  in  response  to  other 
legitimate  and  reasonable  requests  as  approved  by  appropriate  VA 
authorities,  such  as  the  release  of  information  under  the  Freedom 
of  Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  di^)osing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  Indexed  by  Social  Security  Number  . 

Safeguards:  Physical  Security:  Access  to  VA  woiidng  and  storage 
areas  is  restrict^  to  VA  employees  on  a  ‘need  to  know*  basis. 
Generally,  VA  file  areas  are  locked  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service. 
Strict  control  measures  are  enforced  to  ensure  that  disclosure  is 
limited  to  a  ‘need  to  know*  basis. 
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RctcntkNi  and  disposal:  Records  are  retained  for  seven  (7)  years, 
and  then  sent  to  the  Federal  Records  Center  ,  St  LxMiis,  ^Assouri 
where  they  are  retained  fcu'  zuiother  twelve  (12)  years  prior  to 
disposal. 

System  manageits)  and  addrem:  DIRECTOR,  Veterans  Adminis¬ 
tration,  Data  Processing  Center,  St.  Paul,  Miimesota,  (see  VA  Ap¬ 
pendix  1  for  local  address.) 

Notification  procedure:  An  individual  seeking  information  con¬ 
cerning  the  existence  ot  contents  of  a  medical  record  pertaining  to 
himself  must  submit  a  written  request  or  apply  in  person  to  the 
nearest  VA  Health  Care  Facility.  All  inquiries  must  reasonably 
identify  the  system  of  records  invcdved.  Inquiries  should  include 
the  individual's  full  name.  Social  Security  Number  ,  approximate 
date(s)  of  outpatient  treatment,  and  the  name  and/or  location  of  the 
physician  or  Health  (Tare  Faciity,  (See  VA  Appendix  1  for  local  ad¬ 
dresses). 

Record  access  procedures:  Veterans,  beneficiaries,  service  person¬ 
nel  or  duly  authorized  representatives  seeking  information  regard¬ 
ing  access  to  and  contesting  of  Oitpatient  Staff  and  Fee  Reporting 
System  -VA  records  may  contact  the  System  Manager  as  specified 
above. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  VA  Outpatient  Routing  Slip  (VA  Form 
10-2875). 

System  name:  Patient  and  Employee  Infectious  Disease  Records  - 
VA 

System  location:  Records  are  maintained  at  the  Veterans  Adminis¬ 
tration  Data  Processing  Center  at  Lx>s  Angeles,  California;  and  at 
the  VA  Hospital  at  ^k)  Alto,  C!alifomia.  Address  locations  are 
listed  in  VA  Appendix  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  systm:  Patients  and  em¬ 
ployees  at  VA  Hospital  at  Palo  Aho,  California. 

Categories  of  records  in  the  system:  Personal  identification  infor¬ 
mation;  particular  and  general  infection  sites;  antibiotic  sensitivi¬ 
ties. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Subchapter  II,  Section  210;  and  (Chapter  17, 
Subc^pter  II,  Sections  610,  611,  and  612. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  statistical  and  other  information  in  response  to  other 
legitimate  and  reasonable  requests  as  approved  by  appropriate  VA 
authorities,  such  as  the  release  of  information  under  the  Freedom 
of  Information  Act. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  nde  or  order  issued  pursuant  th^eto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Policies  and  praetkxs  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Rctrievability:  Iitdexed  by  name  and  Social  Security  Number  . 

Safeguards:  Physical  Security:  Access  to  VA  working  and  storage 
areas  is  restricted  to  VA  employees  on  a  ‘need  to  know'  basis. 
Generally,  VA  file  areas  are  lock^  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  lYotective  Service. 
Strict  control  measures  are  enforced  to  ensure  that  disclosure  is 
limited  to  a  ‘need  to  know'  basis. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  managcr(s)  and  address:  DIRECTOR  (136),  Veterans  Ad¬ 
ministration  Hospital,  Palo  Alto,  California,  (See  VA  Appendix  1 
for  local  address). 

Notification  procedure:  An  individual  seeking  information  con¬ 
cerning  the  existence  and  contents  of  a  record  pertaining  to  himself 
should  submit  a  written  request  or  apply  in  person  to  the  nearest 
VA  Health  Care  Facility.  All  inquiries  must  reasonably  identify  the 
system  oi  records  involved.  Inquiries  should  iitclude  the  in¬ 
dividual's  full  name.  Social  Security  Number  ,  date  at  birth,  and 


approximate  date(s)  ai  care  or  employment  at  Palo  Alto  Veterans 
Administration  Hospital. 

Record  accem  procedures:  Veterans,  beneficiaries,  service  person¬ 
nel  or  duly  authorized  representatives  seeking  information  regard¬ 
ing  access  to  and  contestirtg  of  Patient  and  Employee  Infectious 
Disease  records  •  VA,  may  contact  the  System  Mmiager  of  this 
system. 

Contesting  record  procedures:  (See  Recend  Access  Procedures 
above.) 

Record  source  categories:  Patient  Ckmsc^idated  Medical  Record 
portion  of  the  VA  M^cal  Records  System. 

System  name:  Patient  Fee  Basis  Medical  and  Pharmacy  Records  • 
VA 

System  location:  Records  are  maintained  at  all  VA  Data 
Processing  Clenters,  Health  C!are  Facilities.  Address  locations  are 
listed  in  VA  Append  1  at  the  eikl  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Individuals 
furnished  medical  and  pharmacy  services  authorized  by  the 
Veterans  Administration  on  a  fee-for-services  basis. 

Categories  of  records  in  the  system:  Personal  identification  infor¬ 
mation  on  veteran  and  physician;  date  of  visit;  type  of  service; 
charge  for  service;  pharmacy  dispensing;  and  travel  pay. 

Authority  for  maintenance  of  the  qrstem:  Title  38,  United  States 
Code,  (Tiapter  17,  Subchapter  I,  Section  601;  (Chapter  3, 
Subchapter  II,  Section  213. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  statistical  and  other  information  in  response  to  other 
legitimate  and  reasonable  requests  as  approved  by  appropriate  VA 
authorities,  such  as  the  release  of  information  under  the  Freedom 
of  Information  Act. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  inq;>lementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
'routine  use'  to  a  federal,  state  or  local  agency  maintaining  civfl, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con- 
cemii^  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a- 
Ucense,  grant  or  other  health,  educational  or  welfare  benefits. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  re^imnse  to  its  request,  in  coimection  with  the 
hiring  or  retention  of  an  enq>loyee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  injformation 
is  relevant  and  necessary  to  the  requesting  agency's  decision  on  the 
matter. 

To  the  Treasury  Department  to  facilitate  payments  to  physicians, 
clinics,  and  phartracies  for  reimbursement  for  services  rendered. 

To  the  Treasury  Department  to  facilitate  payments  to  veterans 
for  reimbursements  of  travel  expenses. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  and  disk. 

Retrievabillty:  Indexed  by  veteran’s  Social  Security  Number  and 
physician’s  Serial  Seciunty  Number  or,  if  SSN  is  unavailable,  tax¬ 
payer’s  identification  number. 

Safeguards:  Physical  Security:  Access  to  VA  working  and  storage 
areas  is  restricted  to  VA  employees  on  a  'need  to  know'  basis. 
Generally,  VA  file  areas  are  locked  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service. 
Strict  control  measures  are  enforced  to  ensure  that  disclosure  is 
limited  to  a  'need  to  know'  basis. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

S^em  manager(s)  and  addrem:  DIRECTOR  (136),  Veterans  Ad¬ 
ministration,  Health  Gare  Facility.  (See  VA  Appendix  1  for  local 
addresses) 
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Notlficadon  procedure:  An  individual  seeking  information  con¬ 
cerning  uie  existence  and  contents  of  a  record  pertaining  to  himself 
should  submit  a  written  request  or  apply  in  person  to  the  nearest 
VA  health  care  facility.  All  inquiries  must  reasonaUy  identify  the 
system  of  records  involved.  Inquiries  should  include  the  in- 
dividusJ’s  full  name.  Social  Security  Number  .  and  ^proximate 
date(s)  of  services  rendered  or  received. 

Record  access  procedures:  Veterans,  beneficiaries,  service  person¬ 
nel  or  duly  authorized  representatives  seeking  information  regard¬ 
ing  access  to  and  contesting  of  Patient  Fee  Basis  Medical  and  Phar¬ 
macy  System  -VA  records  may  contact  the  System  Manager  as 
specified  above. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Patient  Cemsolidated  Medical  Record 
portion  of  the  VA  Mescal  Records  System. 

System  name:  Patient  Medical  Records  -  VA 

System  location:  Records  are  maintained  at  each  of  the  VA 
Health  Care  Facilities  and  the  Federal  Records  Center.  Address  lo¬ 
cations  for  VA  facilities  are  listed  in  VA  Appendix  1  at  the  end  of 
this  document. 

Categories  of  individuals  covered  by  the  system:  Veterans,  sur¬ 
vivors  and  dependents  of  certain  veterans  who  have  applied  for 
health  care  services  under  Title  38,  United  States  Code,  Chapter 
17.  Patients  other  than  the  above  who  were  admitted  to  a  hospital 
under  emergency  conditions  for  humanitarian  reasons. 

Categories  of  records  in  the  system:  Medical  Records  contain  a  cu¬ 
mulative  account,  written  in  graphic  form,  of  sociological,  diag¬ 
nostic,  medical,  surgical,  dental,  drug  and  alcohol  information  com¬ 
piled  by  VA  professional  staff  and  private  hospitals  and  doctors, 
information  relating  to  dependency,  income,  education  and  occupa¬ 
tion.  Counseling  and  Rehabilitation  records  are  also  maintained  as 
necessary. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  21(KcXl),  Title  38,  United  States  Code, 
Chapter  17. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  of  medical  reewd  data  as  deemed  necessary  and 
proper  to  federal,  state  and  local  government  agencies  and  National 
He^th  Organizations  in  order  to  assist  in  the  development  of  pro¬ 
grams  that  will  be  beneficial  to  claimants  and  to  protect  their  rights 
under  law  and  assure  that  they  are  receiving  all  benefits  to  which 
thev  are  entitled. 

Disclosure  of  medical  care  furnished  and  the  period  of  care,  as 
deemed  necessary  and  proper  to  accredited  service  organization 
representatives  and  other  approved  agents,  attorneys,  and  in¬ 
surance  companies  to  aid  claimants  in  the  preparation,  presentation 
and  prosecution  of  claims  under  laws  administered  by  the  VA,  state 
or  local  agencies. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  chatged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the'information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use*  to  a  feder^,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  oUier  health,  educational  or  welfare  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents.  Microfilm,  Magnetic  tape.  Disk. 


Rctrievafaility:  (a)  Manual  records  are  indexed  by  name  and  VA 
Social  Security  Number,  maintained  in  terminal  digit  order,  (b)  Au¬ 
tomated  records  are  indexed  by  name,  VA  File  Number,  payee 
number  and  type  of  vendor. 

Safeguards:  Physical  Security:  Access  to  VA  woridng  space  and 
medic^  record  storage  areas  is  restricted  to  VA  employees  on  a 
‘need  to  know*  basis.  Generally,  VA  file  areas  are  locked  after  nor¬ 
mal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service.  Emidoyee  fOe  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medical  record  files  are 
stored  in  separate  locked  files.  Strict  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  to  a  ‘need  to  know*  basis. 

Ketentkm  and  disposal:  Medical  Recmxls:  Individual  patient  medi¬ 
cal  records  are  retained  at  each  health  care  facility  for  a  minimum 
of  three  (3)  years  after  the  last  episode  of  care.  After  the  third  year 
of  inactivity  the  paper  record  is  screened,  and  vital  documents  are 
removed  and  retained  at  the  facility  indefinitely,  the  remaining  por¬ 
tion  of  the  record  is  transferred  to  the  nearest  Federal  Record 
Center  for  twelve  (12)  more  years  of  storage. 

S^em  manager(s)  and  address:  DIRECTOR  (136),  Veterans  Ad¬ 
ministration,  Health  Care  Facility.  (See  VA  Appendix  1  for  local 
addresses) 

Notificatioa  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  and  content  of  a  medical  record  pertaining  to 
themselves  must  submit  a  written  request  or  apply  in  person  to  the 
VA  Health  Care  Facility  where  care  was  rendered.  All  inquiries 
must  reasonably  identify  the  portion  of  the  medical  record  involved 
and  the  approximate  date  that  medical  care  was  provided.  Inquiries 
should  include  the  patient’s  full  name,  VA  File  Number  and  return 
address,  and  place  of  care.  If  the  VA  File  Number  is  not  available, 
then  provide,  if  known:  Date  of  birth.  Social  Security  Number, 
known  home  address  at  time  of  medical  service. 

Record  access  procedures:  Veterans,  dependents,  survivors,  or 
duly  authorized  representatives  seeking  infom:ation  regarding  ac¬ 
cess  to  and  contesting  of  VA  health  records  may  write,  call  or  visit 
the  VA  facility  where  medical  care  was  provided. 

CiHitesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  1.  The  patient,  family  members  or  ac¬ 
credited  representative.  2.  The  Department  of  Defense.  3.  Private 
hospitals,  insurance  companies  and  medical  professionals  if  written 
authorization  is  obtained  from  the  patient.  4.  State  and  local  agen¬ 
cies  upon  request  for  assistance  by  the  patient.  S.  Undertakers  at 
time  of  death  in  a  VA  facility.  6.  Social  Security  Administration.  7. 
Various  automated  systems  providing  clinical  aind  managerial  sup¬ 
port  at  selected  VA  Health  Can  Facilities. 

System  name:  Patient  Summary  Records  -  VA 

System  location:  Records  are  maintained  at  the  Veterans  Adminis¬ 
tration  Data  Processing  Onter  at  St.  Paul,  Minnesota  and  at  the 
Health  Care  Facilities  in  Pittsburg,  PA;  Madison,  WI;  Minneapolis, 
MN;  Cleveland,  OH;  Portland,  OR;  Allen  Park,  MI.  Address  loca¬ 
tions  are  listed  in  VA  Appendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Individuals 
furnished  hospital  care  at  the  Health  C!are  Facilities  specified  in 
Section  B  above.  . 

Categories  of  records  in  the  system:  Personal  identification  and  in¬ 
formation;  information  pertaining  to  hospital  admission  and  disposi¬ 
tion. 

Authority  for  maintenance  of  the  ^stem:  Title  38,  United  States 
Code,  CTiapter  17,  Subchapter  H,  Sections  610,  611,  and  612. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  statistical  and  other  information  in  response  to  legiti¬ 
mate  and  reasonable  requests  as  approved  by  appropriate  VA 
authorities,  such  as  the  release  of  information  under  the  Freedom 
of  Information  Act 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  ride  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investi^ting  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 
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Poikks  and  practices  for  storing,  retrieving,  acceashig,  retainfag, 
and  disposing  of  records  in  the  syten: 

Storage:  Magnetic  tape. 

Retrievability:  Indexed  by  name  and  Social  Security  Number. 

Safeguards:  Physical  Security:  Access  to  VA  working  and  storage 
areas  is  restrict^  to  VA  employees  on  a  ‘need  to  know*  basis. 
Generally,  VA  file  areas  are  lock^  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  I^otective  Service. 
Strict  control  measures  are  enforced  to  ensure  that  disclosure  is 
limited  to  a  ‘need  to  know*  basis. 

Retention  and  dispasal:  Records  are  retained  iiKlefinitely. 

System  managerfs)  and  address:  DIRECTOR  (136),  Veterans  Ad¬ 
ministration  Health  (^e  Facility,  (see  VA  Appendix  1  for  local  ad¬ 
dresses) 

Notification  procedure:  An  iitdividual  seeking  information  con¬ 
cerning  the  existence  and  contents  of  a  record  pertaining  to  himself 
should  submit  a  written  request  or  ^ply  in  person  to  the  nearest 
VA  Health  C2tre  Facility.  All  inquiries  must  reasonably  identify  the 
system  of  records  involved.  Inquiries  should  include  the  in¬ 
dividual’s  full  name.  Social  Security  Number  ,  date  of  birth,  ap¬ 
proximate  date(s)  of  inpatient  care,  and  the  location  of  the  health 
care  facility  involved. 

Record  access  procedures:  Veterans,  beneficiaries,  military  ser¬ 
vice  personnel  or  duly  authorized  representatives  seeking  informa¬ 
tion  regarding  access  to  and  contesting  of  Patient  Summary 
Records  -  VA  may  contact  the  System  Manager. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Patient  Consolidated  Medical  Record 
portion  of  the  Patient  Medical  Records  -  VA. 

System  name:  Patient  Treatment  File  -  VA 

System  kteathm:  Records  are  maintained  at  the  Veterans  Adminis¬ 
tration  Data  Processing  Center  at  Austin,  Texas.  Address  location 
is  listed  in  VA  Appendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  qrstem:  Individuals 
furnished  inpatient,  nursing  honte  and/or  domicilii  care  under  VA 
authorization  since  July  1969. 

Categories  of  records  in  the  system:  Personal  identification  infor¬ 
mation;  demographic  information;  medical  information  regarding  in¬ 
dividual  treatment  episodes,  including  data  on  diagnoses,  surgery 
and  procedures;  information  pertaining  to  disposition. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  17,  Subchapter  II,  Sections  610,  611,  and  612. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

To  furnish  statistical  information  to  other  health  care  providers, 
both  federal  and  non-federal,  to  aid  in  furthering  the  improvement 
of  health  care,  research,  and  education. 

To  provide  statistical  and  other  information  in  response  to  Con¬ 
gressional  inquiries  to  aid  in  the  performance  of  their  duties. 

To  provide  statistical  and  other  information  in  response  to  legiti¬ 
mate  and  reasonable  requests  as  approved  by  appropriate  VA 
authorities,  such  as  requests  for  release  of  information  under  the 
Freedom  of  Information  Act. 

Policies  and  practices  for  storing,  retrioing,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  &  disk. 

Retrievability:  Indexed  by  Social  Security  Number  . 

Safeguards:  Physical  Security:  Access  to  VA  working  and  storage 
areas  is  restricted  to  VA  employees  on  a  ‘need  to  know*  basis. 
Generally,  VA  file  areas  are  lock^  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service. 
Strict  control  measures  are  enforced  to  ensure  that  disclosure  is 
limited  to  a  ‘need  to  know*  basis. 

Retention  and  disposal:  Automated  records  are  retained  in¬ 
definitely. 


Systen  mwmgcrft)  and  adibea:  DIRECTOR.  IHif&S  REPORTS 
AND  STATISTICS  SERVICE  (173),  Veterans  Administration  Cen¬ 
tral  Office.  Washingtoa.  D.C.  2(>420. 

NoHflmrton  procedure:  Individuals  seddng  information  concern¬ 
ing  the  existence  ot  and  content  of  a  record  pertaining  to  them¬ 
selves  must  submit  a  written  request  or  iqiply  in  person  to  a  VA 
Health  (^aie  Facility  where  care  was  tendoed.  AU  inquiries  must 
reasonably  identify  the  system  of  records  involved  and  the  approxi¬ 
mate  date  that  m^cal  care  was  provided.  Inquiries  should  include 
the  individual’s  full  name,  date  of  birth  and  Social  Security 
Nun^ier. 

Record  accen  prooedura:  Veterans,  beneficiaries,  military  ser¬ 
vice  personnel  or  duly  authorized  representatives  seeking  informa¬ 
tion  regarding  access  to  and  contesting  of  Patient  Treatment  Hie  • 
VA  records  may  write.  caU  or  visit  the  VA  facility  where  medical 
care  was  provided. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  some  categories:  Patient  0>ns(didated  Medical  Record 
portion  of  the  VA  medical  record  system  and  various  automated 
systems  providii^  clinical  and  managerial  support  at  selected  VA 
Health  (Dare  Facilities. 

System  name:  Personnel  and  Accounting  Pay  System  -VA 

System  location:  VA  Data  Processing  Center,  Austin  Texas;  the 
field  stations  where  the  enq>loyee  is  on  duty. 

Categories  of  inciividuals  covered  by  the  system:  All  VA  employees 
(including  Consultartts  and  Attendings). 

Categories  of  records  in  the  system:  PAID  Master  Records. 
Record  of  Salary  Payments,  Time  and  Attendance  report  ffle. 
Earnings  and  Lrave  Statement,  Individual  Retirement  Record, 
Payroll  Folder  Files,  Personnel  Action  Records  and  Basic 
Authorizations,  Training  &  Incentive  Awards  Record. 

Authority  for  maintenance  of  the  system:  Statutory  provisions.  Ex¬ 
ecutive  Orders  of  the  President,  and  rules  and  regulations  of  certain 
Federal  regulatory  departments  and  agencies.  . 

Routine  uses  of  records  nuintained  far  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  produce  and  maintain  the  persoiuiel  and  payroll  records,  in¬ 
cluding  reports  and  statistical  data,  of  VA  employees  for  use  by 
federal,  state  and 'local  agencies  and  organizations  authorized  by 
law  or  regulation  to  have  access  to  such  i^ormation. 

Transfer  payroll  information  to  complete  payroll  checks,  bond 
deductions  and  withhedding  taxes  to  the  Treasury  Department  in 
order  to  effect  delivery  of  payroll  checks  and  savings  bonds  to  VA 
employees. 

Transfer  payroll  information  to  the  Social  Security  Administra¬ 
tion  in  order  to  credit  quarterly  postings  for  social  security. 

Transfer  withholding  tax  information  to  state  and/or  city  govern¬ 
ments  to  effect  payment  of  taxes  to  city  and/or  state  govenunents 
2uid  to  create  W-2’s. 

Transfer  retirement  record  information  to  the  CivU  Service  Com¬ 
mission  in  order  to  provide  a  history  of  service  and  retirement 
deductions. 

Transfer  employee  Payroll  Folder  File,  Record  of  Salary  Pay¬ 
ments  7  and  Time  and  Attendance  reports  to  the  National  Archives 
and  Records  Service  in  order  to  provide  a  history  of  all  salaries, 
deductions  and  time  atKl  leave. 

Transfer  unemployment  compensation  information  to  State  Agen¬ 
cies  to  compile  unemployment  conq>ensation  data. 

Transfer  personnel  data  to  the  Civil  Service  Commission  in  order 
to  provide  the  Civil  Service  Commission  with  a  readily  accessible 
major  data  source  for  meetirig  work  force  irtformation  needs  of  the 
Commission,  national  planning  agencies,  the  Congress,  the  White 
House  and  the  public. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  prograrti  statute,  or  by  regu¬ 
lation,  rriJe  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  chafed  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use*  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
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necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  enqjloyee,  the  issuance  oi  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal,  state  or  local  agency,  in  response  to  its  request,  in  connec¬ 
tion  with  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  reporting  of  an  investigation  of  an  em¬ 
ployee,  the  letting  of  a  contract,  or  the  issuance  of  a  license,  grant, 
or  other  benefiti>y  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

PoUcks  and  practiocs  for  staring,  retrieving,  acccasing,  retaining, 
and  disposing  of  records  fai  the  sytem: 

Storage:  Paper  documents,  magnetic  tiq)e. 

Rctrievability:  VA  personnel  records  are  filed  by  name.  Auto¬ 
mated  Data  Processing  records  are  indexed  by  Social  Security 
Number  within  station. 

Safeguards:  Physical  Security:  Access  to  PayroU  Feeder  IHles  is 
restricted  to  Finance  Officers  and  employees  the  Payroll  Sec¬ 
tion.  Rooms  are  locked  after  wmking  hours  and  are  protected  from 
outside  access  by  Federal  Protective  Service.  Access  to  official 
Personnel  folder  files  is  restricted  to  Personnel  Officers  and  em¬ 
ployees  authorized  access  under  Federal  Personnel  Manual  and  VA 
Manual  MP-S,  Personnel  Policy. 

Rctentioa  and  dsposal:  Payroll  F(dder  Ffle  -  Retired  to  the  Na¬ 
tional  Personnel  Records  Center  three  years  after  close  of  calendar 
year  following  transfer  or  separation  of  employee  and  after  audit 
clearance  of  related  pay  records  -  disposed  of  36  years  after  date  of 
last  entry  on  card.  Official  Personnel  Service  Fcdder  File  -  Retired 
to  the  National  Personnel  Records  Center  30  days  after  separation  - 
disposed  of  73  years  after  birth  of  employee. 

System  nianagcr(8)  and  address:  CONTROLLER.  VA  Central  Of¬ 
fice,  Washington,  D.C.  20420. 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  of  a  record  pertaining  to  themselves  must  submit 
a  written  request  to  the  VA  station  of  employment.  Addresses  of 
stations  may  be  found  in  VA  Appendix  1  at  the  end  of  this  docu¬ 
ment.  Inquiries  should  include  the  employee’s  full  name.  Social 
Security  Number  ,  office  and  return  address. 

Record  access  procedures:  Employees  or  representatives 
designated  in  writing  seeking  information  regarding  access  to  and 
contesting  of  VA  records  may  write,  call  or  visit  the  VA  office  of 
employment. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Personnel  records  information  received 
from  employees,  VA  officials,  other  Government  and  State  Agen¬ 
cies. 

System  name:  Personnel  Registration  under  (Controlled  Substance 
Act  -  VA 

System  locatloa:  Records  are  maintained  at  each  of  the  Veterans 
Administration  Health  Care  Facilities.  Address  locations  are  listed 
in  VA  Appendix  1  at  the  end  of  this  document. 

Categories  of  individnals  covered  by  the  system:  Health  practi¬ 
tioners  authorized  to  prescribe  drugs  under  the  Controlled  Sub¬ 
stance  Act  at  a  Veterans  Administration  Health  Care  Facility. 

Categories  of  records  In  the  system:  Registration  (Card  Record  con¬ 
taining  the  information  necessary  for  verification  of  enq>loyee  con¬ 
trol  under  the  Controlled  Substance  Act.  The  employee’s  name.  So¬ 
cial  Security  Number,  signature  and  his  Drug  Enforcement  Agency 
control  number,  assigned  by  either  the  State  or  the  Veterans  Ad¬ 
ministration,  depending  on  l^al  policy  as  required  by  the  Act. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  21(KcXl).  Public  Law  91-313,  Contixdled 
Substance  Act  of  1970. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  that  a 
system  of  records  maintained  by  this  agency  to  carry  out  its  func¬ 
tions  indicates  a  violation  or  potential  violation  of  law,  whether 
civil,  criminal  or  regulatory  in  nature  and  whether  arising  by 
general  statue  or  particular  program  statue,  or  by  regulation,  rule  or 
order  issued  pursuant  thereto,  the  relevant  records  in  the  system  of 
records  may  be  referred,  as  a  routine  use,  to  the  appropriate  agen¬ 
cy,  whether  federal,  state,  local  or  foreign,  charged  with  the 
responsibility  of  investigating  or  prosecuting  such  vk^tion  or 


charged  with  enforcing  or  ingrleinenting  the  statue,  or  rule,  regula¬ 
tion  or  order  issued  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use’  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  engdoyee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  other  health,  educational  or  welfare  benefits. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disponing  at  reoords  In  the  sytem: 

Storage:  Paper  documents. 

RetrlevaMllty:  All  registration  reccmls  under  the  Ck>ntroUed  Sub¬ 
stance  Act  are  indexed  by  enqjloyee’s  name.  Social  Security 
Number  or  Drug  Enforcement  Agency’s  Control  Number. 

Safeguards:  Physical  Security:  Access  to  VA  woildng  space  and 
medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
’need  to  know’  basis.  Generally,  VA  file  areas  are  locked  after  nor¬ 
mal  duty  hours  and  are  faceted  from  outside  access  by  the 
Federal  Protective  Service.  Employee  file  records  and  file  records 
of  puUic  figures  or  otherwise  sensitive  medical  record  files  are 
stored  in  separate  locked  ffles.  Strict  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  to  a  ’need  to  know’  basis. 

Retention  and  disposal:  This  record  is  retained  in  Pharmacy  while 
the  individual  is  employed  at  a  Veterans  Administration  Health 
C^are  Facility.  When  the  employee  terminates  his  position  in  a  par¬ 
ticular  VA  Health  Clare  Facility  his  record  is  combined  with  his 
persoruiel  folder  and  transferred  to  the  next  facility  or  forwarded  to 
the  Civilian  Personnel  Records  Onter,  St.  Louis,  for  retention. 

System  managerfs)  and  address:  DIRECTTOR  (119),  Veterans 
Health  Care  Facility.  (See  VA  Appendix  1  for  local  addresses). 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  and  content  of  a  record  pertaining  to  themselves 
must  submit  a  written  request  or  apply  in  person  to  the  VA  Health 
C^are  Facility,  where  record  is  maintained.  All  inquiries  must 
reasonably  identify  the  record  involved  and  the  approximate  date  it 
was  maintained.  Inquiries  should  include  employee’s  name.  Social 
Security  Number,  and  Drug  Enforcement  Agency’s  Control 
Number. 

Record  access  procedures:  Enqdoyees  or  duly  authorized 
representatives  seeking  information  regarding  access  to  and  con¬ 
testing  of  VA  records  may  write,  call,  or  visit  the  Veterans  Ad¬ 
ministration  Facility  where  employee’s  record  was  maintained. 

Contestliig  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  1)  The  en^loyee.  2)  Drug  Enforcement 
Agency  or  VA  Health  Care  Facility. 

System  name:  Physician,  Dentist  and  Supervisory  Nurse  Profes¬ 
sional  Standards  Board  Action  Ffle  -  VA 

System  location:  Department  of  Medicine  and  Surgery  (IIB), 
Veterans  Administration  Central  Office,  Washington,  D.C.  20420. 

Categories  of  individuals  covered  by  the  system:  Physicians, 
dentists,  and  supervisory  nurses  currently  or  formerly  employed  at 
a  VA  Health  Care  Facility. 

(Categories  of  records  in  the  system:  POrsoiuiel  forms  and  cor¬ 
respondence  pertaining  to  promotions,  reassignments,  transfers, 
proficiency  ratings,  physical  examinations,  etc.,  all  of  which  are 
duplicated  in  the  employee’s  official  persoruiel  fcflder.  This  system 
also  contains  board  action  folders  for  former  enqiloyees  vdio  can¬ 
not  be  re-employed  without  approval  of  the  (Thief  Mescal  Doctor. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  (Chapter  73,  Section  4108. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functkms  indicates  a  violation  or  potential  violation 
of  law,  i^hether  civil,  criminal  or  regulatory  in  nature,  and  whether 
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arising  by  general  statute  or  particular  program  statute,  or  by  r^;u- 
lation,  rule  or  wxier  issued  pursuant  thereto,  the  relevant  recmris  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  en^loyee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use*  to  a  feder^,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  oUier  health,  educational  or  welfare  benefits. 

All  of  the  information  contained  in  this  system  of  records  is  used 
for  official  purposes  of  the  Veterans  Administration;  aD  such  uses 
of  the  information  are  compatible  with  the  purpose  for  which  the 
information  was  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytcm: 

Storage:  Paper  documents. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Physical  Security:  Access  to  VA  working  space  and 
medical  record  storage  areas  is  restricted  to  VA  employees  cm  a 
‘need  to  know*  basis.  Generally,  VA  file  areas  are  locked  after  nor¬ 
mal  duty  hours  and  are  protected  from  outside  acxess  by  the 
Federal  Protective  Service.  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medical  record  files  are 
stored  in  separate  IcKked  files.  Strict  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  to  a  ‘need  to  know‘  basis. 

Retention  and  disposal:  Disposed  of  three  years  after  date  of  last 
service  with  the  VA.  Board  action  folders  of  former  employees 
who  cannot  be  re-employed  without  approval  of  the  Chief  Medical 
Director  are  reviewed  periodically.  Those  folders  no  longer  requir¬ 
ing  approval  of  the  Chief  Medici  Director  are  interfiled  with  the 
regular  board  actions  folders.  Destruction  of  records  accomplished 
by  either  shredding  or  burning. 

System  manager(s)  and  address:  CHAIRMAN  SPECIAL 
BOARDS,  Department  of  Medicine  and  Surgery  (IIB),  Veterans 
Administration  Central  Office,  Washington,  D.C.  20420. 

Notification  procedure:  Physicians,  dentists  and  supervisory  nur¬ 
ses  seeking  information  concerning  the  existence  and  content  of  a 
board  action  folder  pertaining  to  themselves  must  submit  a  written 
request  or  apply  in  person  to  the  system  manager. 

Record  access  procedures:  Physicians,  dentists  and  supervisory 
nurses  seeking  information  regarding  access  to  and  contesting  of 
VA  Board  Action  Folders  may  write,  call  or  visit  the  system 
manager. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  VA  Health  Care  Facilities  official  per¬ 
sonnel  folders. 

System  name:  Rejected  Applicant  for  Medical  (Tare  Records  -  VA 

System  location:  Records  are  maintained  at  each  VA  Health  Care 
Facility.  Address  locations  are  listed  in  VA  Appendix  1  at  the  end 
of  this  document. 

Categories  of  individuals  covered  by  the  system:  Veterans,  sur¬ 
vivors  and  dependents  who  have  applied  for  medical  care  services 
under  Title  38,  United  States  Code,  Chapter  17. 

Categories  of  records  in  the  system:  Applications  and  related 
material  of  individuals  who  have  applied  for  treatment  in  a 
Veterans  Administration  Health  Care  Facility  and  who  have  been 
rejected  for  such  reasons  as:  legally  ineligible;  not  in  need  of  treat¬ 
ment;  refusal  of  individual  to  accept  treatment  or  care;  failure  to 
report,  etc. 

Authority  for  maintenance  of  the  ^stem:  Title  38,  United  States 
Code,  Chapter  3,  Section  21(XcKl);  Title  38,  United  States  C!ode, 
(Thapter  17. 


Routine  uses  of  records  maintaiiied  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  of  wdiy  individual’s  ^>plication  for  medical  care  in  a 
Veterans  Administration  Health  Care  Facility  was  rejected  to  ac¬ 
credited  service  organization  representatives,  attorneys,  insurance 
conqjanies  and  other  approved  agents  in  order  to  to  justly  or  show 
cause  why  an  individu^  was  not  entitled  to  or  rejected  for  care  in  a 
Veterans  Administration  Health  Care  Facility  with  the  facts 
presented  by  applicatiem. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  wliether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  nte  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance'  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use’  to  a  feder^,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefits. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents 

Retrievability:  All  rejected  applications  are  indexed  by  name  and 
by  month  application  was  received. 

Safeguards:  Physical  Security:  Access  to  VA  working  space 
medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
‘need  to  know‘  basis.  Generally,  VA  file  areas  are  locked  after  nor¬ 
mal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service.  Employees  who  file  rejected  applica¬ 
tions  observe  a  strict  control  and  disclosure  is  limited  to  authorized 
individuals  with  a  ’need  to  know’  basis. 

Retention  and  disposal:  Rejected  Application:  Individual  applica¬ 
tions  are  retained  at  each  Veterans  Administration  Health  Care 
Facility  for  a  minimum  of  two  (2)  years  after  date  received  and  a 
total  of  three  (3)  years  for  outpatient  dental  treatment.  Only  those 
applications  which  were  initially  rejected  and  by  appeal  resulted  in 
a  period  of  hospitalization  will  be  retained  as  an  integral  part  of  the 
perpetual  medi<^  record. 

System  managerfs)  and  address:  DIRECTOR  (136),  Veterans  Ad¬ 
ministration,  Health  Care  Facility.  (See  VA  Appendix  1  for  local 
addresses) 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  and  content  of  a  rejected  application  folder  per¬ 
taining  to  themselves  must  submit  a  written  request  or  apply  in  per¬ 
son  to  the  VA  Health  Care  Facility  where  application  for  care  was 
rejected.  All  inquiries  must  reasonably  identify  the  portion  of  the 
rejected  jqjplication  folder  involved  and  the  approximate  date  that 
application  for  health  care  was  initiated.  Inquiries  should  include 
the  applicant’s  full  name,  VA  File  Number,  (if  known)  Social 
Security  Number,  date  of  birth,  home  address  when  application 
was  completed. 

Record  access  procedures:  Veterans,  dependents,  survivors,  or 
duly  authorized  representatives  seeking  information  regarding  ac¬ 
cess  to  and  contesting  of  VA  rejected  applications  for  care  may 
write,  call  or  visit  the  Veterans  Administration  facility,  where  appli¬ 
cation  for  care  was  rejected. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  1.  The  patient,  famdy  members  or  ac¬ 
credited  representative.  2.  The  Department  of  defense.  3.  Private 
hospitals,  insurance  conq>anies,  and  medical  professionals  if  written 
authorization  is  obtained  frenn  the  patient.  4.  State  and  local  agen- 
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cies  upon  request,  for  assistance  by  the  patient.  S.  Various  auto¬ 
mated  systems  providing  clinical  and  managerial  support  at  selected 
VA  Health  Care  Facilities. 

System  name:  Representative  of  National  Service  Organization  Cer¬ 
tification  Records  •  VA 

System  location:  Records  are  maintained  at  each  of  the  VA 
Health  Care  Facilities.  Address  locations  are  listed  in  VA  Appettdix 
1  at  the  end  of  this  document. 

Categories  of  indlvidiials  covered  by  the  system:  Accredited 
representatives  of  National  Service  Organizations,  such  as,  Amer¬ 
ican  Legion,  Disabled  American  Veterans,  American  National  Red 
Cross,  Blinded  Veterans  Association,  Veterans  of  Foreign  Wars, 
Catholic  War  Veterans,  etc. 

Categories  of  records  in  the  system:  National  Service  Organization 
folders  containing  letters  of  certification  for  individual  designated 
to  represent  the  National  organization.  The  feeders  contain  the 
name,  address  and  phone  number  of  the  accredited  representatives. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  S9,  Section  3402. 

Routine  uses  of  records  maintained  in  the  system.  Including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  r^u- 
lation,  nde  or  order  issued  pursuant  thneto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

All  of  the  information  contained  in  this  system  of  records  is  used 
for  official  purposes  of  the  Veterans  Administration;  aU  such  uses 
of  the  information  are  compatible  with  the  purpose  for  which  the 
information  was  collected. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents. 

Retrievability:  Alphabetically  by  National  Service  Organization. 

~  Safeguards:  Physical  Security:  Access  to  VA  working  space  and 
medical  record  storage  areas  is  restriced  to  VA  employees  on  a 
‘need  to  know*  basis.  Generally,  VA  file  areas  are  locked  after  nor¬ 
mal  duty  hours  and  are  protected  from  outside  access  by  Federal 
Protective  Service.  Employee  file  records  and  file  records  of  pul:4ic 
figures  or  otherwise  sensitive  medical  record  files  are  stored  in 
serarate  locked  files.  Strict  control  measures  are  enforced  to  ensure 
that  disclosure  is  limited  to  a  ‘need  to  know*  basis. 

Retention  and  dispasal:  Dispose  of  after  names  of  National  Ser¬ 
vice  Organization  representatives  have  been  deleted  from  the  list  of 
accredited  representatives. 

System  manager(s)  and  address:  DIRECTOR  (136),  Veterans  Ad¬ 
ministration,  Health  Care  Facility.  (See  VA  Appendix  1  for  local 
addresses) 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  and  content  of  records  pertaining  to  themselves 
must  submit  a  written  request  or  apply  in  person  to  the  nearest  VA 
Health  Care  Facility.  AU  inquiries  must  reasonaMy  identify  the 
record  involved  imd  should  include  the  individual’s  name  and 
return  address. 

Record  accc»  procedures:  Individuals  seeking  information  regard¬ 
ing  access  to  and  contesting  these  records  may  write,  caU  or  visit 
the  nearest  Veterans  Administration  facility. 

Cemtesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  National  Service  Organizations. 

System  name:  Veteran,  Employee  and  Citizen  Health  Care  Facility 
Investigation  Records  -  VA 

System  location:  Records  are  maintained  at  each  of  the  VA 
Health  Care  Facilities.  Address  locations  are  listed  in  VA  Appendix 
1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  1.  Veterans,  em¬ 
ployees  and  private  citizens  who  have  been  injured  as  a  result  of 
accident  or  assault.  2.  Veterans  who  have  died  as  a  result  of 
violence  or  accident,  such  as,  suicide,  homicide,  reaction  to 
anesthesia  or  drugs,  assault,  transfusion  accident,  blood  incompati¬ 


bility,  error  in  treatment,  neglect  of  patient,  fire,  firearms,  explo¬ 
sion,  etc.  3.  Employees  and  private  citizens  who  have  died  as  a 
result  of  violence  or  accident.  4.  Veterans  w1k>  have  left  the  Health 
C!are  Facility  without  authorization.  5.  Veterans,  employees  and 
private  citizens  who  have  aUedged  the  loss  of  personal  pre^rty, 
funds  or  valuaUes.  6.  Veterans  and  private  citizens  who  have 
ledged  abuse  by  members  of  the  Health  Care  Facility  staff.  7.  Em¬ 
ployees  who  have  alledged  discrimination,  abuse  or  threats  of 
violence  by  other  employees,  veterans  and  private  citizens.  8. 
Veterans,  eng>loyees  and  visitors  who  have  assaulted  other  in- 
^viduals.  9.  Veterans,  eimloyees  or  private  citizens  who  have  been 
involved  in  the  sale  of  iUeg^  drugs  or  alcohol  within  the  Health 
Care  Facility.  10.  Veterans,  employees  and  private  citizens  who 
have  been  accused  of  stealing  from  other  individuals  or  from  the 
VA  Health  Care  Facility.  11.  Employees  who  have  been  accused  of 
improper  and  unethical  conduct.  12.  Veterans,  employees  and 
private  citizens  who  have  willfully  or  accidently  ^stroyed  or 
damaged  Federal  property. 

Categories  of  records  in  the  system:  Copies  of  reports  of  investiga¬ 
tions,  findings,  and  follow-up  concerning  employees,  patients  and 
private  citizens,  injuries,  property  damage,  accidents,  thefts,  as¬ 
saults,  discrimination,  complaints,  elopements,  unethical  conduct, 
etc. 

Authority  (or  maintenance  of  the  system:  Title  38,  United  States 
Code,  (Chapter  3,  Section  21(XcXl),  and  Title  38,  United  States 
Code,  diapter  57,  Section  3311. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Transfer  of  required  information  to  private  insurance  companies 
to  determine  wlwther  payments  of  benefits  are  appropriate  and 
determine  liability. 

Transfer  of  required  information  to  local  and  state  unemployment 
agencies  to  determine  whether  payments  of  benefits  are  ap¬ 
propriate. 

Transfer  of  required  information  to  the  Office  of  Workers  Com¬ 
pensation  Program  to  determine  whether  payments  of  benefits  are 
appropriate. 

Transfer  of  required  information  to  attorneys  representing  em¬ 
ployees,  veterans  or  private  citizens  accused  of  unethical  conduct 
to  assist  attorneys  in  representing  their  clients. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  cormection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use*  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefit. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents  and  Photographs. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Physical  Security:  Access  to  VA  working  space  and 
medic^  record  storage  areas  is  restricted  to  VA  employees  on  a 
‘need  to  know*  basis.  Generally,  VA  ffle  areas  are  locked  after  nor¬ 
mal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service.  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medical  record  files  are 
stored  in  separate  locked  files.  Strict  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  to  a  ‘need  to  know*  basis. 

Retention  and  disposal:  Disposed  of  two  years  after  case  is 
closed. 
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System  Rumagerts)  and  address:  DIRECTOR  (00),  Veterans  Ad¬ 
ministration  Health  Care  Facility,  (see  VA  APreNDIX  1  ad¬ 
dress  location.) 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  and  content  of  a  record  pertaining  to  themselves 
must  submit  a  written  request  or  apply  in  person  to  the  appropriate 
VA  Health  Care  Facility.  All  inquiries  must  reasonably  identify  the 
incident  involved  and  date  of  the  incident.  Inquiries  should  include 
the  individual’s  full  name  and  return  address. 

Record  access  proc^ures:  Veterans,  employees  and  private 
citizens  or  duly  authorized  representatives  seeking  information  re¬ 
garding  access  to  and  contesti^  of  VA  records  may  write,  call  or 
visit  the  appropriate  VA  Health  C^are  Facility. 

Contesdng  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  1.  Veterans.  2.  En^loyees  of  a  VA 
Health  Care  Facility.  3.  Other  VA  Health  (Tare  Facilities,  private 
physicians  and  dentists,  or  private  hospitals  and  clinics.  4.  Private 
citizens  involved  in  the  incident.  5.  Federal,  state,  local  and  foreign 
law  enforcement  agencies.  6.  Private  insurance  companies. 

System  name:  Veteran,  Fabricator  arid  En^loyee  Prosthetic 
Records  -  VA 

System  location:  Records  are  maintained  at  the  Veterans  Adminis¬ 
tration  Data  Processing  Center  at  Austin,  Texas  and  at  the 
Veterans  Administration  Marketing  Center  at  Hines.  Illinois.  Ad¬ 
dress  locations  are  listed  in  VA  Appendix  1  at  the  end  of  this  docu¬ 
ment. 

Categories  of  individuals  covered  by  the  system:  (Qualified  in¬ 
dividual  fabricators  of  prosthetic  and  orthotic  appliances;  em¬ 
ployees  of  the  Veterans  Administration  Prosthetics  Clenter,  New 
York,  NY;  veterans  wearing  certain  prostheses. 

Categories  of  records  in  the  syston:  Identification  number,  em¬ 
ployer.  certification  and  qualification,  and  education  of  fabricator; 
identification  information,  prosthetic  shop  identification,  and  hourly 
pay  rate  for  Prosthetic  Center  employees;  age,  period  of  military 
service,  eligibility  rating,  station  of  jurisdiction,  disability  and  type 
of  appliance  issues,  and  identification  information  for  veterans  m- 
cluded  in  system. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code.  Chapter  3,  Subchapter  II,  Section  219. 

Routine  uses  of  records  nuuntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  records  maintained  by  this  amney 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  r^:u- 
lation,  nUe  or  order  issued  pursuiuit  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  chaiged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

To  furnish  statistical  information  to  other  health  care  providers, 
both  federal  and  non-federal  to  aid  in  furthering  the  improvement 
of  health  care,  research  and  education. 

To  provide  statistical  and  other  information  in  response  to  legiti¬ 
mate  and  reasonable  requests  as  approved  by  appropriate  VA 
authorities,  such  as  the  release  of  information  under  the  Freedom 
of  Information  Act. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  and  disk. 

Retrievability:  Indexed  by  name  and  Social  Security  Number  for 
fabricator;  by  employee  identification  number  for  VA  Prosthetics 
Center  employees;  and  by  Soci2d  Security  Number  and  CTlaim 
Number  for  veterans  included  in  system. 

Safeguards:  Physical  Security:  Access  to  VA  working  and  storage 
areas  is  restrict^  to  VA  employees  on  a  ‘need  to  know*  basis. 
Generally.  VA  file  areas  are  lock^  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service. 
Strict  control  measures  are  enforced  to  ensure  that  disclosure  is 
limited  to  a  ‘need  to  know*  basis. 

Retention  and  disposal:  Records  are  retained  until  special  release 
by  the  VA  Prosthetics  Center,  New  York,  NY. 

System  manager(s)  and  address:  DEPUTY  DIRECTOR 
(PROSTHETICS  DIVISION),  SURGICAL  SERVICE  (112), 
Veterans  Administration  Central  Office,  Washington,  D.C.  20420. 


Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  and  content  of  a  record  pertaining  to  themselves 
must  submit  a  written  request  or  apply  in  person  to  a  VA  Health 
Clare  Facility  where  care  was  rendered.  AD  inquiries  must 
reasonaUy  identify  the  system  of  reccxxls  involved  and  the  iq>proxi- 
mate  date  that  m^cal  care  was  provided.  Inquiries  should  include 
the  individual’s  fuU  name,  and  identifying  characteristics. 

Record  access  procedures:  Individuals  seeking  information  regard¬ 
ing  access  to  and  contesting  of  a  Veteran,  Falnicator  and  Employee 
Prosthetic  Records  -VA  record  may  write,  caU  or  visit  the  VA 
facility  where  medical  care  was  provided. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  The  Research  Center  for  Prosthetics, 
individual  fabricators  and  employees,  VA  Prosthetics  Center  per¬ 
sonnel,  and  veterans’  records. 

System  name:  Veteran,  Patient,  En[q>loyee  and  Volunteer  Research 
and  Development  Project  Records  -  VA 

System  location:  Records  are  maintained  at  each  VA  Health  Care 
Facility,  where  the  research  project  was  conducted  and  in  VA  Cen¬ 
tral  Office.  Address  locations  are  listed  in  VA  .^pendix  I  at  the 
end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Veterans,  pa¬ 
tients.  enq>loyees  or  volunteers  who  have  indicated  their 
willingness  to  Ik  a  participant  in  a  project. 

Categories  of  records  in  the  system:  Information  gathered  relative 
to  the  specific  research  project  involved.  The  type  of  information 
varies  according  to  the  very  nature  of  the  project.  The  Central  Of¬ 
fice  files  contain  a  merit  review  of  the  project;  a  review  and 
evaluation  of  the  project  leader  and  participants. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  73,  Section  4101(a). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Transfer  of  statistical  and  other  data  to  federal,  state,  and  local 
government  agencies  and  national  health  organizations  to  assist  in 
the  development  of  programs  that  wiU  be  beneficial  to  the  general 
health  of  the  veterans  and  of  the  nation. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  function  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature  and  whether 
arising  by  general  statute  or  particular  program  statute  .  or  by  regu¬ 
lation.  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute  ,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (a)  Paper  documents,  (b)  Microscope  sUdes.  (c)  Magnetic 
tape,  disk,  (d)  Photographs,  (e)  Microfilm. 

Retrievability:  (a)  Projects  may  be  indexed  by  the  site  or  location 
of  the  project,  (b)  Project  number,  or  (c)  Name  of  researcher. 

Safeguards:  Physical  Security:  Access  to  VA  working  space  and 
medical  record  storage  2U'eas  is  restricted  to  VA  employees  on  a 
‘need  to  know*  basis.  GeneraDy,  VA  fUe  areas  are  locked  after  nor¬ 
mal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service.  Employee  fDe  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medical  record  files  are 
stored  in  separate  locked  files.  Strict  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  to  a  ‘need  to  know*  basis. 

Retendon  and  disposal:  The  project  records  are  held  five  (5)  years 
after  completion  of  the  research  project  and/or  publication  of  a  re¬ 
port,  unless  they  become  part  of  the  patient’s  individual  medical 
history  file,  in  which  case  the  record  would  remain  15  years  after 
last  activity  of  care. 

System  nuuiager(s)  and  addr^:  DIREGTOR(ll).  Veterans  Ad¬ 
ministration,  Health  Care  Facility,  (see  VA  Appendix  1,  for  local 
addresses)  -  For  projects  conducted  in  the  field.  ASSISTANT 
CHIEF  MEDICAL  DIRECTOR  FOR  RESEARCH  AND 
DEVELOPMENT  (15),  Veterans  Administration  Central  Office, 
Washington,  D.C.  20420  -  Fot  projects  con:q>Ieted  and  reviewed. 

Notification  procedure:  1.  Interested  persons  should  write  to: 
Assistant  Chief  Medical  Director  for  Research  and  Development 
(15),  Veterans  Administration  Central  Office.  Washington,  D.C. 
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20420.  2.  AU  inquiries  must  reasonably  identify  the  project  site 
location;  date  of  project  and  team  leader. 

Record  acceii  procedures:  Interested  persons  desiring  access  to 
and  contesting  of  research  records  should  write  to  the  address  in 
Notification  Procedure  above. 

Couteadng  record  procedures:  (See  Notification  Procedure  above.) 

Record  source  categories:  (a)  Patients  and  patient  records,  (b)  Em¬ 
ployees  and  volunteers,  (c)  Other  federal  agencies,  (d)  National  In¬ 
stitute  of  Health,  (e)  (^ommunicaNe  Disease  Control  Center 
(Atlanta). 

System  name:  Veterans  Admitted  to  VA  Hospitals  for  C^are  of 
Cancer  during  Period  1958  to  1963,  Central  Chancer  Registry  • 
VA 

System  locriion:  VA  Data  Processing  Center,  5000  Wissahickon, 
Philadelphia,  Pennsylvania. 

Categories  of  individuals  covered  by  the  system:  Veterans  admitted 
to  VA  Hospitals  for  care  of  cancer  during  period  1958-1963. 

Categories  of  records  hi  the  system:  Diagnostic,  pathologic,  treat¬ 
ment,  compensation  and  pension  status  and  patient  identification  by 
VA  Claim  Number.  Date  of  death  has  been  added  if  death  had  oc¬ 
curred  up  to  time  of  study. 

Authority  for  mrintenance  of  the  system:  Title  38,  United  States 
Code,  CTiapter  73,  Section  4101. 

Routine  uses  of  records  malntrined  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

File  was  used  to  prepare  Department  of  Medicine  and  Surgery 
Information  Bulletin  11-37,-  March  1973  -  *A  Repmt  on  Veterans 
Administration  Central  Cancer  Registry,  1958-1963.*  Hie  forms 
basis  for  cancer  survivorship  study  now  in  progress  in  VA  Biomet¬ 
rics  Division,  Office  of  ControDer.  File  is  available  for  use  in 
further  research. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  r^u- 
lation,  nUe  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrlevability:  Claim  number. 

Safeguards:  Physical  security  at  Data  Processing  Center. 

Retention  and  disposal:  Records  are  retained  indefinitely. 

System  managers)  and  address:  DIRECTOR,  REPORTS  AND 
STATISTICS  SERVICE  (042),  ControUer,  VA  Central  Office, 
Washington,  D.C.  20420. 

Notification  procedure:  Inquiries  should  be  addressed  to  Chief 
Medical  Director,  VA  Central  Office,  Washington,  D.C.  20420. 
Inquiries  for  individual  data  must  state  that  information  requested 
is  from  *VA  Cancer  Registry  Files*  to  prevent  confusion  with  other 
medical  treatment  files.  Claim  Number  must  be  provided. 

Record  access  procedures:  Access  to  file  or  information  from  file 
may  be  obtained  by  writing  to  the  (Thief  Medical  Director,  VA  Cen¬ 
tral  Office,  Washington  D.C.  20420. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Data  taken  from  VA  Central  Cancer 
Registry,  VA  Form  10-2983  (Nov  1958).  Cancer  Care  Report 
prepared  upon  the  admission  of  a  veteran  to  a  VA  Hospital  for 
treatment  of  cancer  in  the  period  1958-1963. 

System  name:  Veterans  and  Armed  Forces  Personnel  U.S.  Govern¬ 
ment  In-Force  Life  Insurance  Records  -  VA 

System  location:  Active  records  are  located  at  VA  Centers 
Philadelphia,  Peimsylvania  and  St.  Paul,  Miimesota.  Inactive 
records  are  stored  at  Federal  Archives  Records  Centers  at  Philadel¬ 
phia,  Pennsylvania,  Denver  Colorado,  Kansas  (Tity,  Missouri,  and 
at  the  VA  Records  Processing  (Tenter  at  St  Louis,  Misssouri.  Ad¬ 
dress  locations  are  listed  in  VA  i^ipendix  1  at  the  end  of  this  docu¬ 
ment. 


(Tategories  of  individuals  covered  by  the  system:  Servicemen  and 
veterans  who  have  been  issued  Government  Life  Insurance  under 
Title  38,  United  States  (Tode,  Chapter  19,  Insurance. 

Categories  of  records  in  the  system:  Applications  for  insurance; 
Beneficiaries  and  Options  Designations,  including  names  and  ad¬ 
dresses  of  principal  and  contingent  beneficiaries,  share  to  each  and 
option  of  payment,  estates  and  trustees;  authorization  for  Allot¬ 
ment  Payments;  authmizations  for  Deduction  from  VA  Benefit 
Payments;  Paid  Dividend  information;  Ptdicy  Loan  and  Lien  infor¬ 
mation;  history  of  l^ise  actions;  records  of  premium  payments; 
reinstatement  information;  premium  status,  retired  status;  total  dis¬ 
ability  application,  including  medical  history  of  insured;  court-mar¬ 
tial  orden;  enqiloyee  piayroU  information;  copies  of  personal  papers 
of  insured  such  as  birth  certificates,  marriage  license,  naturalization 
papers,  etc. 

Authority  lor  maintenance  of  the  system:  Title  38,  United  States 
Code,  (Thapter  3,  Section  210  (cXl);  Title  38,  United  States  Code, 
(Thapter  19,  Insurance. 

Routine  uses  of  records  maintained  fan  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  vitiation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  ride  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  udiether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

To  provide  insurance  information  to  members  of  service  or¬ 
ganizations  and  clients  of  the  Red  Cross  stationed  at  the  VA  Cen¬ 
ters  at  Philadelphia,  Peimsylvania  and  St  Paul,  Minnesota,  in  order 
to  service  insurance  records  for  clients  of  the  organizations. 

To  provide  information  to  the  Treasury  Department  which  issues 
Treasury  checks  for  the  payment  of  dividends,  policy  loans,  cash 
surrenders,  maturing  endowments  and  insurance  refunds. 

To  collect  tax  liens  as  determined  by  the  Internal  Revenue  Ser¬ 
vice  by  withcXding  insurance  payments  to  satisfy  unpaid  taxes. 

To  locate  and  furnish  addresses  of  persons  wanted  by  the 
Federal  Bureau  of  Investigation  to  aid  in  apprehending  wanted  per¬ 
sons. 

To  mail  notice  of  renewal,  reinstatement,  premium  due,  lapse, 
miscellaneous  insurance  instruction,  disposition  of  dividends,  policy 
loans,  transfer  of  records,  to  insured  veterans  and  fiduciaries  of  in¬ 
competent  veterans  to  advise  them  of  current  actions  required  in 
coimection  with  ownership  of  U.S.  Government  policies. 

To  provide  statistics  to  the  National  Institute  of  Health, 
Bethesda,  Maryland,  to  effect  studies  on  the  mortality  of  Work) 
War  I  veterans  from  the  use  of  tobacco. 

To  furnish  Insurance  Records  to  VA  General  Counsel  at 
Washington,  D.C.  and  U.S.  Justice  Department  as  evidence  in  cases 
of  litigation  against  the  U.S.  Government  on  insurance  matters. 

Policies  and  practices  (or  storing,  retrieving,  aocessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape;  paper  documents,  including  manual  ac¬ 
counting  cards,  computer  lists,  punched  cards;  microfilm;  disk. 

Retrlevability:  All  insurance  records  are  indexed  alphabetically  by 
name,  using  Insurance  File  Number,  Social  Security  Number,  VA 
Claim  File  Number  and  date  of  birth  as  additional  identifying  infor¬ 
mation.  Automated  records  are  maintained  by  file  number  and  first 
three  letters  of  last  name. 

Safeguards:  All  tape  records  are  stored  in  a  locked  fireproof  vault 
when  not  in  use.  Tape  records  for  the  previous  three-day  operating 
cycle  are  sent  to  storage  at  the  Security  Center  for  use  in  the  event 
of  a  major  catastrophe.  Computer  programs  are  stored  at  the  same 
location  as  well  as  manual  operating  instructions  and  various 
manually  prepared  records.  Insurance  folders  are  stored  in  open 
shelf  fiiuig  and  five-drawer  file  cabinets.  A  sfwinkler  system  is 
located  above  the  files.  Admission  to  the  file  area  is  restricted  to 
authorized  persoiuiel  only.  Microfilm  reels  are  retained  in  a  locked 
fireproof  vault,  with  humidity  controls.  Access  to  the  microfilm 
storage  area  is  restricted  to  authorized  persormel  only.  Instructions 
have  been  released  on  the  confidentiality  of  Beneficiary  and  Option 
selections,  and  this  information  caimot  be  released  to  anyone  other 
than  the  insured.  Other  informaticHi  is  released  only  to  individuals 
who  have  a  right  to  kiK>w. 
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Retention  and  disposal:  As  insurance  programs  are  in  force  for 
many  decades,  most  insurance  records  are  retained  for  long  periods 
of  time.  Insurance  folders  and  certain  paper  documents  (such  as 
premium  accounting  cards)  are  generaUy  retained  indefinitely. 

System  manager(s)  and  address:  DIRECTOR  (00),  VA  Insurance 
Center,  5000  Wissahickon  Avenue,  Philadelphia,  Pennsylvania 
19101 

Notification  procedure:  Insured  veterans  or  their  fiduciaries 
should  write,  or  apply  in  person,  to  the  VA  Center  at  Philadelphia, 
Pennsylvaitia  or  at  St.  Paul,  Minnesota,  where  the  insurance 
records  are  maintained.  Inquirer  should  provide  full  name  of 
veteran.  Insurance  File  Number  and  date  of  birth.  If  ffle  number  is 
not  available.  Social  Security  Number,  Service  Number  and/or  lo¬ 
cation  of  insurance  records  will  aid  VA  personnel  in  locating  trffi- 
cial  insurance  records.  Address  locations  are  listed  in  VA  Appendix 
I  at  the  end  of  this  document. 

Record  access  proc^ures:  Veterans  and  fiduciaries  and  Service 
Representatives  desiring  access  to,  and  contesting  of,  VA  records 
should  write  to  VA  Centers  at  Philadelphia,  Pennsylvania  and  St. 
Paul,  Miimesota. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categori«:  The  data  in  the  insurance  rectmls  are 
obtained  from  the  foUowing  sources:  the  veteran,  or  someone  act¬ 
ing  on  behalf  of  an  incompetent  veteran;  service  departments; 
Public  Health  Service;  National  Oceanic  and  Navigation^  Agency; 
other  Veterans  Administration  records;  physicians  and  hospitals; 
U.S.  Postal  Service  ;  Treasury  Department;  service  organization 
representatives  and  Red  Cross;  financial  institutions  (banks);  Social 
Security  Administration;  Motor  Vehicle  Bureau  (State  Level); 
beneficiaries;  Census  Bureau;  Retail  Credit  Coiporation;  conuner- 
cial  insurance  companies;  undertakers,  and  the  general  pubUc. 

System  name:  Veterans  and  Beneficiaries  Guardianship  Records  - 
VA 

System  location:  Records  are  maintained  at  the  VA  Regional  Of¬ 
fices.  Records  are  generally  maintained  by  the  Regional  Office  hav¬ 
ing  jurisdiction  over  the  area  (except  Regional  Office  Juneau)  in 
which  the  beneficiary  resides  and  at  the  servicing  data  processing 
centers  at  Austin,  Texas;  St.  Paul,  Minnesota;  Los  Angeles, 
California;  Hines,  Illinois;  Philadelphia,  Pennsylvania;  and 
Washington,  D.C.  See  listings  of  Veterans  Administration  field  sta¬ 
tions  in  the  VA  Appendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Incompetent 
veterans  who  are  receiving  benefits  under  Title  38,  United  States 
Code,  Chapters  11,  IS,  31,  and  34.  Minor  beneficiaries  who  are 
receiving  benefits  under  Title  38,  United  States  C^ode,  Chapters  11, 
13,  IS,  and  19.  Other  adult  beneficiaries  who  are  receiving  benefits 
under  Title  38,  United  States  Code,  (Thapters  11,  13,  19,  and  3S. 

Categories  of  records  in  the  system:  Documentation  relating  nature 
of  disabling  incompetency,  minority  or  other  incapacity  of 
beneficiaries  receiving  monetary  benefits.  Includes  bearings,  field 
examinations.  Court  appointment  of  guardians,  accounting  of 
funds,  and  other  information  dealing  with  the  management  of  the 
estate  and  personal  welfare  of  incompetent  veterans,  minors  and 
other  adult  beneficiaries.  Monetary  award  actions  are  also  main¬ 
tained. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  210  (cXl);  Title  38,  Unit^  States  Code, 
Chapter  SS. 

Routine  uses  of  records  maintained  in  the  system,  includhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use*  to  a  feder^,  state  or  local  agency  maintaining  ciiril, 
criminal  or  other  relevant  information  if  necessary  to  obtain  infor¬ 
mation  relevant  to  an  agency  decision  concerning  the  payment  and 
usage  of  funds  payable  by  the  VA  on  behalf  of  incompetent 
beneficiaries. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  mat¬ 
ters  involving  incompetent  beneficiaries  to  the  extent  that  the  infor¬ 
mation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  r^u- 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 


the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  aip- 
prop'  'le  agency,  whether  federal,  state,  local  or  ftnvign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  vk^tion 
or  charged  with  enforcing  or  incrementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Policies  and  praetkes  for  stering,  retrieving,  acrewing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents,  punch  cards. 

Rctrievabllity:  Indexed  by  name  and  file  number. 

Safeguards:  Access  to  VA  woridng  spaces  and  Principal  Guardi¬ 
anship  folder  storage  areas  is  restricted  to  VA  enqiloyees  on  a 
‘need  to  know’  basis.  VA  file  areas  are  locked  afto-  duty  hours  and 
are  protected  from  unauthorized  access  by  the  Federal  Protective 
Service. 

Retention  and  tUsposal:  Indivkhial  case  folders  are  destroyed  2 
years  after  case  becomes  inactive.  Destruction  of  records  is  accom¬ 
plished  by  either  shredding  or  burning. 

System  managerfs)  and  address:  DIRECTOR,  VETERANS 
ASSISTANCE  SERIVC:E  (27),  VA  Central  Office,  Washington 
D  C.  20420. 

Notificatian  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  of  a  rectxd  pertaining  to  themselves  must  submit 
a  written  request  or  sq>|dy  in  person  to  the  nearest  VA  Regional  Of¬ 
fice  or  Center.  Addi^ses  for  VA  Regional  Offices  and  Centers 
may  be  found  in  VA  Appendix  1  at  the  end  of  this  document. 

All  inquiries  must  reasonaNy  identify  the  system  of  records  in¬ 
volved,  i.e..  Guardianship  Ffle.  Inquiries  should  iiKlude  the  in¬ 
dividual’s  fufl  name,  VA  Hie  Number  and  return  address.  If  the 
VA  File  Nuiifl>er  is  not  avaflaNe,  then  as  much  of  the  following  in¬ 
formation  as  possible  should  be  forwarded;  Branch  of  service, 
dates  of  service.  Service  Numbers,  Social  Security  Number,  and 
date  of  birth. 

Record  aoccas  procedures:  Veterans,  beneficiaries  or  duly 
authorized  representatives  seeking  information  r^arding  access  to 
and  contesting  of  VA  records  may  write,  call  or  visit  the  nearest 
VA  R^ional  Office  or  Center. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  (juardianship  records  are  obtained  from 
the  claimant,  claimant’s  dependents,  court  appointed  or  Federal 
fiduciaries,  field  examinations,  or  othn  Federal  agencies. 

System  name:  Veterans  and  Beneficiary  Identification  and  Records 
Locator  System  -  VA 

System  localion:  VA  Data  Processing  Center,  161 S  E.  Woodward 
Street,  Austin,  Texas  78772. 

Categories  of  indivkiuals  covered  by  the  system:  Veterans  who 
have  applied  for  VA  benefits  :  Compensation,  Pension,  Education, 
U.S.  Ciovemment  Life  Insurance,  National  Service  Life  Insurance, 
or  burial  aUowance  (under  Title  38,  United  States  Code,  (Chapters 
11,  15,  19,  23,  31,  and  34.  Veterans’  beneficiaries  (spouse,  child  or 
parent)  are  receiving  VA  benefits:  Dependency  and  Indemnity 
Compensation,  Pension  or  Education  (under  Title  38,  United  States 
Code,  CTiapters  13,  IS,  and  35).  Veterans  who  receive  pensions 
from  Railn^  Retirement  Board.  Veterans  discharged  from  military 
service  since  January  1973. 

Categorin  of  records  in  the  system:  Veteran’s  service  data,  VA 
Ffle  Numbers  and  records  location  aiKl  cross-references  to 
beneHciaries. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code  C!hsq>ter  3,  Section  210  (cKl). 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Inquiry  of  record  by  the  Railroad  Retirement  Board  to  obtain 
veteran’s  VA  CTaim  Ffle  Number  and  folder  location  in  order  to  get 
necessary  information  from  VA  Compensation,  Pension  or  Educa¬ 
tion  records  in  accordance  with  the  Railroad  Retirement  Act  of 
1937  (Section  228-1  (i)). 

Inquiry  of  record  by  the  National  Persoimel  Records  Center 
(NPRQ  to  obtain  the  veteran’s  VA  Claim  File  Number  and  folder 
location  in  order  to  get  service  records  to  rebuild  military  service 
reccMxls  lost  in  the  fire  of  July  12,  1973  at  the  St.  Louis  Records 
Center. 

Inquiry  of  record  by  the  Naticmal  Research  Council,  National 
Academy  of  Sciences  to  obtain  data  for  use  in  medical  studies  on 
veterans  for  VA  and  other  agencies  as  approved  by  the  Chief  Medi¬ 
cal  Director. 
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Inquiry  of  record  by  the  Treasury  Department  cn-  the  if.  S. 
Marine  Corps  Fiiumce  Center  to  otkain  veteran’s  Claim  or  In¬ 
surance  File  Number  and  folder  location  in  order  to  get  necessary 
data  to  return  U.S.  Savings  Bonds  in  safekeeping. 

Inquiry  of  record  by  federal,  state  and  loc^  government  agencies 
to  assist  agencies  in. the  performance  of  their  duties  and  in  the 
development  of  programs  that  wiU  be  beneficial  to  claimants. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  r^:u- 
lation,  nde  or  order  issued  pursuant  thmto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  chaig^ 
with  the  responsibility  of  investigating  ot  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Disk. 

RetrievabilHy:  Name  only;  name  and  one  or  more  numbers 
(Service  Serial  Number,  Social  Security  Number,  VA  Claim  File 
Number,  VA  Insurance  File  Number);  name  and  date  of  birth  or 
service  dates;  number  only. 

Safeguards:  Access  to  the  authorized  VA  Data  Processing  Center 
(DPC)  Austin,  Texas,  is  restricted  to  authorized  Federal  employees 
and  authorized  representatives  of  vendors.  Access  to  the  conqjuter 
room  within  the  DPC  is  further  restricted  to  especially  authorized 
Federal  employees  and  vendor  persotmel.  Protection  is  provided  by 
an  alarm  system  as  well  as  guard  service. 

Data  in  the  system  may  be  accessed  form  authorized  remote  ter¬ 
minals  via  a  teleconununications  network  maintained  by  General 
Services  Administration  (GSA)  or  one  dedicated  for  VA  use.  The 
system  recognizes  authorized  users  by  a  station  identifier  trans¬ 
mitted  in  the  data  message.  In  addition,  data  in  the  system  may  be 
accessed  by  machine-readable  input  submitted  to  the  DPC. 

Retention  and  disposal:  Records  are  retained  permanently. 

System  managerCs)  and  address:  DIRECTOR,  SYSTEMS 
DEVELOPMENT  SERVICE  (28),  VA  Central  Office,  Washington, 
D.C.  20420. 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  of  a  record  pertaining  to  themselves  must  submit 
a  written  request  or  apply  in  person  to  the  nearest  VA  Regional  Of¬ 
fice  or  Center.  Addresses  for  VA  regional  offices  and  centers  may 
be  found  in  VA  Appendix  1  at  the  end  of  this  document.  All  inqui¬ 
ries  must  reasonably  identify  the  benefit  or  system  of  records  in- 
volved.i.e..  Education,  Compensation  and  Pension.  Inquiries  should 
include  the  individual’s  full  name,  VA  File  Number  and  return  ad¬ 
dress.  If  the  VA  File  Number  is  not  available  then  as  much  of  the 
following  information  as  possible  should  be  forwarded:  branch  of 
service  ,  dates  of  service.  Service  Number,  Social  Security  Number 
and  date  of  birth. 

Record  access  procedures:  Veterans,  beneficiaries,  service  person- 
riel  or  duly  authorized  representatives  seeking  information  regard¬ 
ing  access  to  and  contesting  of  VA  records  may  write,  call  or  visit 
the  nearest  VA  Regional  Office  or  Center. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Records  are  obtained  from  VA  Regional 
Offices,  Railroad  Retirement  Board,  other  VA  computer  systems 
and  microfilm  copies  of  former  Manual  Central  Index. 

System  name:  Veterans  and  Dependents  Inactive  Award  Account 
Records  -  VA 

System  location:  VA  Regional  Offices  and  (inters.  Finance  Divi¬ 
sion. 

Categories  of  individuals  covered  by  the  system:  Veterans  and/or 
dependents. 

Categories  of  records  in  the  system:  A  record  of  all  payments 
made  to  or  on  behalf  of  an  individual  veteran  and/or  dependents. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapters  11,  13,  15,  19,  23,  31,  34,  35  &  36. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  ot  such  uses: 

.  In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 


of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  nde  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use’  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

To  clarify  disputed  accounts,  overpayment  cases,  furnishing  ab¬ 
stract  of  payments,  data  on  months  of  education  entiUement  used, 
and  verification  of  payments  made. 

Poikks  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Microfilm. 

Retrievability:  Name  and  Claim  Number. 

Safeguards:  Access  to  microfilm  files  is  restricted  to  VA  em¬ 
ployees.  The  records  are  protected  from  outside  access  by  the 
Federal  Protective  Service. 

Retention  and  disposal:  Microfilm  records  are  retained  indefinite- 

>y- 

S;^em  inanager(s)  and  address:  CONTROLLER,  Veterans  Ad¬ 
ministration  Central  Office,  Washington,  D.C.  20420. 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  existence  of  a  record  pertaining  to  themselves  must  submit  a 
written  request  or  apply  in  person  to  the  nearest  VA  Regional  Of¬ 
fice  or  Center.  Addresses  for  VA  Regional  Offices  and  Centers 
may  be  found  in  VA  Appendix  1  at  the  end  of  this  document. 

Individuals  must  reasonably  identify  the  benefit  payment  or 
system  of  records  involved,i.e..  Education,  Compensation  and  Pen¬ 
sion,  Insurance.  Inquiries  should  include  the  individual’s  full  name, 
VA  File  Number  and  return  address. 

Record  access  procedures:  Veterans,  beneficiaries  or  duly 
authorized  representatives  seeking  information  regarding  access  to 
and  contesting  of  VA  records  may  write,  call  or  visit  the  nearest 
VA  Regional  Office  or  Center. 

Contesting  record  prxKedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  VA  Benefit  Payment  Records. 

System  name:  Veterans  and  (Dependents  (Living  and  Deceased)  Na¬ 
tional  Cemetery  Burial,  Headstone  or  Marker,  and  Gravesite 
Reservation  Correspondence  and  Inquiry  File  -  VA 

System  location:  VA  Central  Office  and  the  National  Cemetery 
where  veteran  or  his  dependent  is  interred.  Address  locations  are 
listed  in  VA  Appendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Veterans  and 
their  dependents  both  living  and  deceased. 

Categories  of  records  in  the  system:  Military  service  data,  inqui¬ 
ries  as  to  burial  location,  details  on  issuance  of  headstone  or 
marker;  data  on  gravesite  reservation  and  other  miscellaneous 
inquiries  relating  to  the  burial  of  the  deceased. 

Authority  for  maintenance  of  the  system:  Public  Law  93-43  dated 
June  18,  W3  ‘National  Cemeteries  Act  of  1973‘. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use‘  to  a  foreign  government  allied  with  the  U.  S.  during 
war,  or  a  federal,  state  or  local  agency  maintaining  civil,  criminal 
or  other  pertinent  information  or  militai^  service  data,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning 
eligibility  for  burial  or  a  reservation  in  a  national  cemetery  or  the 
issuance  of  a  Government  headstone  to  marie  a  grave. 
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A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency  in  response  to  its  request  in  connection  with  the 
granting  of  a  benefit  to  a  veteran  (including  active  duty  personnel) 
or  a  dependent  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  2uid  necessary  to  t^  requesting  agency’s  deci¬ 
sion  on  the  matter. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  w'hether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  r^u- 
lation,  rule  or  OTder  issued  pursuant  thereto,  the  relevant  recrnds  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  vic^tion 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Released  only  to  the  person  concerned  or  the  next- 
of-kin  upon  receipt  of  proper  identification. 

Retention  and  disposal:  Retire  to  Federal  Records  Center  after  2 
years,  destroy  25  years  thereafter. 

System  manager(s)  and  address:  DIRECTOR,  National  Cemetery 
System,  VA  Central  Office,  Washington,  D.C.  20420. 

Notification  procedure:  (See  System  Manager  above.) 

Record  access  procedures:  (See  System  Manager  above.) 

Contesting  record  procedures:  (See  System  Manager  above.) 

Record  source  categories:  Family  members  of  the  deceased,  offi¬ 
cial  military  records  and  VA  Claim  Files. 

System  name:  Veterans  and  Dependents  National  Cemetery 
Gravesite  Reservation  Records  -  VA 

System  location:  Veterans  Administration  Central  Office  and  the 
National  Cemetery  where  reservation  is  made.  Address  locations 
are  listed  in  VA  Appendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Veterans  and 
their  dependents. 

Categories  of  records  in  the  system:  Military  service  data,  name 
and  address  of  individual;  data  on  gravesite  reservation. 

Authority  for  maintenance  of  the  system:  Public  Law  93-43  dated 
June  18,  1973  'National  Cemeteries  Act  of  1973'. 

Routine  uses  of  records  maintained  in  the  system,  including  cidegiv 
ries  of  users  and  the  purposes  of  such  uses: 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
'routine  use'  to  a  foreign  government  allied  with  the  U.  S.  during 
war,  or  a  federal,  state  or  local  agency  maintaining  civil,  criminal 
or  other  pertinent  information  or  military  service  data,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning 
eligibility  for  burial  or  a  reservation  in  a  National  Cemetery  or  the 
issuance  of  a  Government  headstone  to  mark  a  grave. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency  in  response  to  its  request  in  connection  with  the 
granting  of  a  benefit  to  a  veteran  (including  active  duty  personnel) 
or  a  dependent  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  r^u- 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents  and  magnetic  tape. 

Retrievability:  Alphabetically  by  name  and  reservation  survey 
date. 

Safeguards:  Released  only  to  the  person  concerned  or  the  next- 
of-kin  upon  receipt  of  proper  identification. 


Rctentian  and  dispasal:  Paper  records  are  destroyed  after  inter¬ 
ment;  automated  record  is  erased  after  reservation  is  used  or  can¬ 
celled. 

System  manager(s)  and  address:  DIRECTOR,  National  Cemetery 
System,  Veterans  Adminstration  (Central  Office,  Washington,  D.C. 
20420. 

Notification  procedure:  Same  as  System  Manager. 

Record  acces  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  (See  System  Manager  above.) 

Record  source  categories:  Reservee  involved  and  official  military 
records. 

System  name:  Veterans  and  Dependents  National  Cemetery  Inter¬ 
ment  Records  -  VA 

System  location:  VA  Llentral  Office,  and  the  National  Cemetery 
where  veteran  or  his  dependent  is  interred.  Address  locations  are 
listed  in  VA  Appendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Deceased 
veterans  and  their  dependents. 

Categories  of  records  in  the  system:  Military  service  data,  name 
and  address  of  next-of-kin,  burial  location  and  cemetery  burial  ser¬ 
vices  data. 

Authority  for  maintenance  of  the  system:  Public  Law  93-43  dated 
June  18,  1973  ’National  Ometeries  Act  of  1973'. 

Routine  uses  of  records  nuiintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

A  reemd  from  this  system  of  records  may  be  disclosed  as  a 
'routine  use’  to  a  foreign  government  allied  with  the  U.  S.  during 
war,  or  a  federal,  state  or  local  agency  maintaining  civil,  criminal 
or  other  pertinent  information  or  miUtary  service  data,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning 
eligibility  for  burial  or  a  reservation  in  a  National  Cemetery  or  the 
issuance  of  a  government  headstone  to  mark  a  grave. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency  in  response  to  its  request  in  connection  with  the 
granting  of  a  benefit  to  a  veteran  (including  active  duty  personnel) 
or  a  dependent  by  the  requesting  agency,  to  the  extent  that  the  in¬ 
formation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 

To  reply  to  inquiries,  written  and  verbal,  from  family  members 
and  friends  in  connection  with  burial  in  a  National  Cemetery  and 
location  of  graves. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  p>articular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  erf  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents  and  microfilm. 

Retrievability:  Alphabetically  by  name. 

Safeguards:  Released  only  to  the  person  concerned  or  the  next- 
of-kin  upon  receipt  of  proper  identification. 

Retention  and  disposal:  Retained  permanently. 

System  manager(s)  and  address:  DIRECTOR.  Nationfd  Cemetery 
System,  VA  Central  Office,  Washington,  D.C.  20420. 

Notific^ion  procedure:  (See  System  Manager  above.) 

Record  access  procedures:  (See  System  Manager  above.)* 

Contestfaig  record  procedures:  (See  System  Manager  above.) 

Record  source  categories:  The  veteran,  family  members  of  the 
deceased,  official  military  records,  and  VA  Claims  Records. 

System  name:  Veterans  and  Other  VA  Beneficiaries  Who  Have 
Responded  to  VA  Sample  Surveys  -  VA 

System  location:  Controller  (042A),  VA  Central  Office,  Washing¬ 
ton,  D.C.,  20420. 

Categories  of  individuals  covered  by  the  system:  Samples  of 
recently  separated  veterans,  and  other  veterans,  dependents  and 
survivors  of  veterans  on  various  VA  benefit  rolls. 
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Categoria  of  records  in  the  system:  These  records  contain  infor¬ 
mation  obtained  from  respondents  in  VA  sample  surveys.  Conq;>ara- 
Me  infonnation  is  obtain^  for  respondents  in  each  individual  sur¬ 
vey  through  use  of  printed  questionnaires.  Some  pertinent  informa¬ 
tion  is  carried  over  into  the  survey  record  from  the  original  source 
records  which  are  used  in  the  development  of  the  sample.  The 
original  source  record  is  a  copy  or  an  extract  of  master  records 
from  which  the  sample  is  drawn;  this  information  is  also  available 
for  nonrespondents  in  the  sample. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  219. 

Routhie  uses  of  records  maintained  in  the  system,^  inclufihig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  viedation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

To  provide  infonnation  for  develc^ment  of  statistical  summaries 
and  analyses  fOT  VA  employees,  participating  members  of  other 
Federal  agencies  and  private  contractors  employed  by  VA  or 
another  Federal  agency  in  order  to  measure  the  rate  of  usage  of 
specific  benefits  and  the  adequacy  and  appropriateness  of  available 
benefits.  These  evaluations  are  concerned  with  the  impact  of 
veterans  benefits  upon  the  recipient  and  upon  the  nation  at  large. 
These  evaluations  are  also  concerned  with  problems  reported  by 
the  beneficiary  relative  to  usage  of  specific  VA  benefits. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape,  paper  storage  boxes. 

Retrievability:  Identification  number. 

Safeguards:  Only  the  Office  of  the  VA  Controller  has  access  to 
the  locked  space  where  the  magnetic  tapes  are  stored  and  only  the 
Office  of  the  VA  Controller  can  recall  the  paper  records  from  the 
National  Records  Center. 

Retention  and  disposal:  UpK>n  publication  of  the  survey  report  the 
paper  records  (questionnaires)  are  sent  to  storage  in  the  Washing¬ 
ton  National  Records  Center,  Suitland,  Maryland;  the  retention 
period  is  ten  years,  subject  to  review  at  three  year  intervals.  Final 
disposition  will  be  by  burning.  The  magnetic  tapes  are  retained  by 
the  Office  of  the  VA  Controller,  subject  to  review  at  three  year  in¬ 
tervals;  final  disposition  is  by  erasure  of  the  magnetic  tape. 

System  manager(s)  and  address:  DIRECTOR,  REPORTS  AND 
STATISTICS  SERVICE  (042),  VA  Central  Office,  Washington. 
D.C.  20420. 

Nodfkation  procedure:  Inquiries  should  be  addressed  to  Assistant 
Director  for  Research  and  Biometrics  (042A),  VA  Central  Office, 
Washington,  D.C.,  20420.  An  individual  seeking  to  learn  whether 
the  records  system  identifies  him  would  have  to  prove  his  identity 
and  must  present  the  following  information:  the  name  of  the  survey 
in  question  and  approximate  date  of  the  survey;  Social  Security 
and/or  VA  Claim  Number;  full  name  and  birth  date.  NOTE:  A  per¬ 
son  should  already  know  whether  the  records  system  contains  a 
record  on  him,  since  he  would  have  previously  completed  and 
returned  our  survey  questionnaire. 

Record  access  procedures:  An  individual  seeking  access  to  his 
record  should  address  a  written  inquiry  to  the  official  named  under 
the  ‘Notification*  heading. 

Contesting  record  procedures:  If  an  individual  wishes  to  chaUenge 
the  information,  the  chaUenge  must  be  submitted  in  writing  to  the 
Assistant  Director  for  Research  and  Biometrics  (042A),  VA  Central 
Office,  Washington,  D.C.  20420. 

Record  source  categories:  The  statistical  studies  embodied  in  this 
records  system  may  relate  to  veterans  in  general  or  they  may  per¬ 
tain  to  recipients,  or  potential  recipients  of  benefits  from  any  one 
of  the  Veterans  Administration  benefits  programs.  The  sources  of 
records  include  records  obtained  from  the  Department  of  Defense, 
records  for  specific  VA  benefits  programs,  and  questionnaires 
completed  by  persons  in  the  survey  sample. 

System  name:  Veterans  AppeUate  Records  System  -  VA 

System  location:  Board  of  Veterans  Appeals,  Veterans  Adminis¬ 
tration  Central  Office,  Washington,  D.C.  20420. 


Categories  of  individuals  covered  by  the  system:  Veterans,  clai¬ 
mants  and  their  representatives,  Men^iers  of  Congress,  witnesses. 
Board  members,  St^f  attorneys'. 

Categories  of  records  in  the  system:  Appeal  Decision  Jacket,  Ap¬ 
peal  Record  card.  Index  Card  for  Dangerous  Persons,  copy  of 
Board  of  Veterans  Appeals  decision,  verbatim  recording  of 
hearings,  letters  and  copies  of  replies. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code  4001  (a). 

Routine  uses  of  records  maintained  in  the  system,  birluding  catego¬ 
ries  of  users  and  the  purposes  of  sudi  uses: 

Reply  to  correspondence  concerning  decisions  and  other  matters. 

Disclosure  to  law  enforcement  personnel  and  security  guards  in 
order  to  alert  them  to  presence  of  dangerous  persems. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particul^  program  statute,  or  by  regu¬ 
lation,  nije  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enfcxcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Filing  folders,  rotary  index  file,  filing  cabinets. 

Retrievability:  By  veteran’s  name  or  file  number. 

Safeguards:  Files  under  custody  of  designated  emfrioyees.  Access 
only  to  employees  of  Board  of  Veterans  Appeals  with  need  to 
know. 

Retention  and  dispasal:  6  months  for  verbatim  recordings,  18 
months  for  Appeal  Record  cards.  Decision  Jackets  and  copies  of 
decision,  indefinite  retention  for  correspondence  fUes  and  Index 
Card  for  Dangerous  Persons  . 

System  manager(s)  and  address:  CHAIRMAN,  BOARD  OF 
VETERANS  AREALS  (01),  Board  of  Veterans  Appeals,  Veterans 
Administration  Central  Office,  Washington,  D.C.  2(>420. 

Notification  procedure:  Board  of  Veterans  Appeals  (014), 
Veterans  Administration  Central  Office,  Washington,  D.C.  20420. 

Request  should  be  made  in  writing.  The  following  information,  or 
as  much  as  is  available,  should  be  furnished  in  order  to  identify  the 
record:  Name,  Service  Number,  Veterans  Administration  FUe 
Number  or  insurance  number,  branch  of  service  and  date  of  birth. 
For  infonnation  from  verbatim  recordings,  also  furnish  the  approxi¬ 
mate  date  of  the  hearing. 

Record  access  procedures:  Information  and/or  assistance  as  to  ac¬ 
cess  to  Board  of  Veterans  Appeals  records  or  as  to  contesting  the 
content  of  such  records  may  be  obtained  by  contacting  the 
Freedom  of  Information  Act  Oifficer  (014),  Board  of  Veterans  Ap¬ 
peals,  Veterans  Administration  Central  Office,  Washington,  D.C., 
20420,  or  by  telephoning  (202)  389-3346. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Claims  folder  and  associated  folders, 
hospital  records,  outpatient  clinic  records.  Board  of  Veterans  Ap¬ 
peals  records,  data  furnished  by  correspondent,  data  presented  at 
hearing,  data  furnished  by  Board  of  Veterans  Appeals  employees. 
System  name:  Veterans  Assistance  Discharge  System  -  VA 

System  location:  VA  Data  Processing  Center,  1615  E.  Woodward 
Street,  Austin,  Texas  78772. 

Categories  of  indivkhials  covered  by  the  system:  Veterans 
discharged  honorably  between  May  1968  and  January  1973  for 
whom  DD  Forms  214,  Report  of  Separation  from  Active  Duty, 
were  received  in  the  VA  ^ta  Processing  Center,  Austin,  Texas. 
Veterans  discharged  since  January  1973  for  whom  separation  docu¬ 
ments  were  received  in  the  I>ata  Processing  Center,  Austin,  Texas. 

Categories  of  records  in  the  system:  Veteran’s  service  data. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code  Chapter  3,  Subchapter  IV. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Release  letters  and  applications  to  veterans  as  soon  after 
discharge  as  possiUe  to  itdorm  them  of  VA  benefits  to  which  they 
may  be  entitle. 
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Prepare  U.S.  Veteran  Assistance  Center  cards  and  listing  of  edu¬ 
cationally  disadvantaged  veterans  for  VA  emfdoyees  and  represen¬ 
tatives  of  recognized  service  organizations  to  aid  VA  en^oyees 
and  service  organization  representatives  in  personally  contacting 
educationally  disadvantaged  veterans. 

Transfer  of  nantes  and  addresses  of  recently  discharged  veterans 
to  non-profit  organizations  in  order  to  develop  and  conduct  pro¬ 
grams  to  assist  veterans  in  the  use  of  benefits  under  Title  38, 
United  States  Code. 

Transfer  of  names  and  addresses  of  recently  discharged  veterans 
with  health  skills  to  VA  Department  of  Medicine  and  Surgery  em¬ 
ployees  and  Department  of  Health,  Education  and  Welfare  Opera¬ 
tion  MEDIHC  State  Coordinators  in  order  to  help  veterans  trained 
in  health  skills  while  in  military  service  to  pursue  health  careers. 

Transfer  of  statistical  and  other  data  to  federal,  state,  and  local 
government  agencies  and  national  assist  agencies  in  the  per¬ 
formance  of  their  duties  and  in  the  development  and  conduct  of 
programs  beneficial  to  recently  discharged  veterans. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  mder  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  chaig^ 
with  the  responsil^ty  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape. 

Retrievability:  By  name.  Social  Security  Number  and  date  of 
discharge. 

Safeguards:  Access  to  the  VA  Data  Processing  Center  is 
restricted  to  VA  employees  and  vendors.  Protection  from 
unauthorized  outside  access  is  provided  by  an  alarm  system  and 
guard  service. 

Retention  and  flisposal:  Automated  records  are  retained  in¬ 
definitely.  Separation  documents  are  destroyed  by  shredding  after 
input  into  the  automated  system. 

System  manager(s)  and  address:  DIRECTOR,  SYSTEMS 
DEVELOPMENT  SERVICE  (28),  VA  Central  Office,  Washington, 
D.C.  20420. 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  of  a  record  pertaining  to  themselves  must  submit 
a  written  request  or  apply  in  person  to  the  nearest  VA  Regional  Of¬ 
fice  or  Center.  Addresses  for  VA  Regional  Offices  and  Centers 
may  be  found  in  VA  Appendix  1  at  the  end  of  this  document.  All 
inquiries  must  reasonably  identify  the  benefit  or  system  of  records 
involved;  i.e.,  recently-discharged  veterans.  Inquiries  should  include 
the  individual’s  full  name,  return  address  and  as  much  of  the  fol¬ 
lowing  information  as  possible:  branch  of  service,  date  of  service. 
Service  Number,  Social  Security  Number  and  date  of  birth. 

Record  access  procedures:  Veterans,  beneficiaries,  service  person¬ 
nel  or  duly  authorized  representatives  seeking  information  regard¬ 
ing  access  to  and  contesting  of  VA  records  may  write,  call  or  visit 
the  nearest  VA  Regional  Office  or  Center. 

CoDtcstiiig  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  DD  Form  214,  Report  of  Separation 
from  Active  Duty;  PHS-1867,  Statement  of  Ser^ce  —  Verification 
of  Status  of  Commissioned  Officers  of  the  U.S.  Public  Health  Ser¬ 
vice;  ESSA  Form  S6-16,  Report  of  Separation-Discharge  (Naticmal 
Oceanic  and  Atmospheric  Administration). 

System  name:  Veterans,  Beneficiaries  and  Attorneys  U.S.  Govern¬ 
ment  Insurance  Award  Records  -  VA 

System  locatioa:  Records  are  maintained  at  the  VA  Data 
Processing  Center  and  VA  Center,  Philadelphia  Peimsylvania  and 
VA  Center,  St.  Paul,  Miimesota.  Address  locations  are  listed  in  VA 
Appendix  I  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  tbe  system:  Veterans  drawing 
disability  insurance  payments,  beneficiaries  drawing  insurance 
proceeds,  attorneys  drawing  fees  for  aiding  settlement  of  insurance 
cases,  veterans  drawing  proceeds  on  matured  contracts. 

Categories  of  records  in  tbe  system:  Insurance  information,  ad¬ 
dress  of  veterans  and  beneficiaries,  payment  amounts,  payment 


vouchers,  claims  for  disability  and  death  claim  payments,  beneficia¬ 
ry  signature  cards,  returned  check  information,  records  of  sums 
held  as  credit  for  veterans  for  disat^ty  payments,  records  of  un¬ 
paid  insurance  proceeds,  indebtedness  to  be  withheld  from  in¬ 
surance  proceeds,  records  of  checks  withheld  from  delivery  to  cer¬ 
tain  foreign  countries  and  index  of  payees. 

Authority  for  mabitenance  of  the  system:  Title  38  United  States 
Code,  LTiapter  3,  Section  210  (cKl).  Title  38  United  States  Code, 
Chapter  19  -  Insurance. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  nde  or  onler  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enftHcing  or  ing>lementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto.  • 

To  transfer  payment  data  to  the  U.S.  Treasury  Department  to 
issue  checks  to  veterans,  beneficiaries,  attorneys  and  estates  of 
deceased  veterans  and  beneficiaries. 

Policies  and  |»actices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem:  9aMagnetic  tape,  paper  docu¬ 
ments,  microfilm,  disk. 

Retrievability:  Ail  manual  insurance  awards  records  are  main¬ 
tained  by  Insurance  File  Number  and  are  indexed  under  this 
number.  Automated  records  are  maintained  in  file  number  order 
and  payee  number  within  file  number. 

Safeguards:  All  tape  records  are  stored  in  a  locked  fireproof  vault 
when  not  in  use.  Tape  recOTds  are  sent  to  storage  at  the  Security 
Center,  for  use  in  the  event  of  a  major  catastrophe.  Computer  pro¬ 
grams  are  stored  in  the  same  location  as  well  2ts  manual  operating 
instructions  and  microfilm  of  various  manual  operating  instructions 
and  microfilms  of  various  manually  prepared  records.  Insurance 
folders  are  stored  in  open  shelf  filing  and  five-drawer  file  cabinets. 
A  sprinkler  system  is  located  above  the  files.  Admission  to  the  file 
area  is  restricted  to  authorized  personnel  only.  Microfilm  reels  are 
retained  in  a  locked  fireproof  vault,  with  humidity  controls.  Access 
to  the  microfilm  storage  is  restricted  to  authorize  personnel  only. 
Information  from  this  system  is  released  only  to  those  persons  with 
a  right  to  know. 

Retention  and  disposal:  As  insurance  programs  are  in  force  for 
many  decades,  most  insurance  records  are  retained  for  long  periods 
of  time.  Insurance  folders  and  certain  paper  documents  are 
generally  retained  indefinitely. 

System  manager(s)  and  address:  DIRECTOR  (00),  VA  Center, 
5000  Wissahickon  Avenue,  Philadelphia,  Pennsylvania  19101. 

Notification  procedure:  Insured  vete^s  or  their  fiduciaries  and 
attorneys  should  write,  or  ^ply  in  person,  to  the  VA  Centers  at 
Philadelphia,  Pennsylvania  or  at  St.  ^ul,  Minnesota,  where  the  in¬ 
surance  records  are  maintained.  Inquirer  should  {H'ovide  full  name 
of  veteran.  Insurance  File  Number,  VA  File  Claim  Number,  payee 
name  and  number  if  known.  If  Insurance  File  Number  is  not  availa¬ 
ble,  Social  Security  Number,  Service  Number  and/or  location  of  in¬ 
surance  records  will  aid  VA  personnel  in  locating  official  Insurance 
records.  Address  locations  are  listed  in  VA  Appendix  1  at  the  end 
of  this  document. 

Record  access  procedures:  Veterans  and  fiduciaries  and  Service 
Representatives  desiring  access  to,  and  contesting  of,  VA  records 
should  write  to  VA  Centers  at  Philadelphia,  Pennsylvania  and  St. 
Paul,  Minnesota. 

Contesting  record  procedures:  (See  Record  Access  Proc^ures 
above.) 

Record  source  categories:  Data  in  the  Insurance  Award  Records 
are  obtained  from  a  claimant,  including  beneficiary,  attorneys, 
veterans,  financial  institutions  and  executors  of  estates;  Insurance 
In-Force  Subsystem;  undertakers;  Department  of  Defense;  VA 
Hospitals  and  civilian  hospitals;  VA  Regional  Offices;  Federal  Bu¬ 
reau  of  Investigation;  U.S.  Treasury  Department. 

System  name:  Veterans  (Haim  Number  Registers  •  VA 

System  location:  Manager,  Administrative  Services  (034),  VA 
(Central  Office,  Washington,  D.C.  20420. 
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Categories  of  indivkliials  covered  by  the  system:  Individuals  who 
have  served  in  the  Armed  Forces  of  the  United  States  and  applied 
for  a  VA  benefit  requiring  a  claim  number  assignment. 

Categories  of  records  in  the  system:  Numeric  listing  of  VA  Claim 
Numbers,  veteran’s  name  for  each  C-number. 

Anthority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  210(CX1)- 

Routine  uses  of  records  maintained  in  the  system,  inciuding  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  To  clarify  luune  of 
veteran  to  whom  the  number  was  assigned  when  necessary  for  any 
of  the  routine  uses  under  the  Veterans,  Dependents,  and  Beneficia¬ 
ries  Compensation  and  Pension  Records  -  VA. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  qrtem: 

Storage:  Numeric  listing. 

Retrievability:  Manual  look-up  by  VA  Claim  Number. 

Safeguards:  Accessible  to  employees  in  Identification  and 
Records  Development  Service  for  official  use  only. 

Retention  and  disposal:  Microfilm  copy  is  retained  in  Indispensa¬ 
ble  Records  Storage.  Numeric  listing  to  be  destroyed  three  months 
after  automation  and  full  implementation  of  the  automated  index 
system. 

System  nianager(s)  and  address:  MANAGER,  ADMIN1STRA- 
nVE  SERVICES,  VA  Central  Office,  Washington,  D.C.  20420. 

Notification  procedure:  Individuals  may, contact  their  nearest  VA 
Regional  Office  to  ascertain  whether  the  system  contains  a  record 
pertaining  to  them. 

Record  access  procedures:  Individuals  may  contact  nearest  VA 
Regional  Office  to  obtain  information  contained  in  their  records 
and  to  contest  content. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Information  was  obtained  from  the 
source  document  filed  by  the  veteran  or  his  beneficiary,  casualty 
reports  furnished  by  the  Armed  Services,  or  from  the  Master  Index 
Caid  prepared  from  a  source  document  filed  by  the  veteran  or 
beneficiary. 

System  name:  Veterans  (Deceased)  Headstone  or  Mailcer  Records  - 
VA 

System  location:  Veterans  Administration  Clentral  Office, 
Washington,  D.C.  20420. 

Categories  of  individuals  covered  by  the  system:  Deceased 
veterans. 

Categories  of  records  in  the  system:  Military  Service  data,  appli¬ 
cant’s  name  and  address,  place  of  burial,  data  on  headstone  or 
marker,  and  consignee’s  name,  address  and  phone  number. 

Authority  for  maintenance  of  the  system:  Public  Law  93-43  dated 
June  18,  1973  ‘National  Cemeteries  Act  of  1973*. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

For  use  in  connection  with  the  issuance  of  a  government  head¬ 
stone  or  marker  in  a  National  Cemetery  or  a  private  cemetery. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  nde  or  rnder  issued  pursuant  thneto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use‘  to  a  foreign  government  allied  with  the  U.  S.  chuing 
war,  or  a  federal,  state  or  local  agency  maintaining  civil,  criminal 
or  o4her  pertinent  information  or  milita^  service  data,  if  necessary 
to  obtain  information  relevant  to  an  agency  decision  concerning 
eligibility  for  burial  or  a  reservation  in  a  national  cemetery  or  the 
issuance  of  a  government  headstone  to  mark  a  grave. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency  in  response  to  its  request  in  connection  with  the 
granting  of  a  benefit  to  a  veteran  (including  active  duty  personnel) 
or  a  d^)endent  by  the  requesting  agency,  to  the  extent  ttot  the  in- 
fonnation  is  relevant  and  necessary  to  the  requesting  agency’s  deci¬ 
sion  on  the  matter. 
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Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents. 

Retrievability:  AlphabeticaUy  by  name. 

Safeguards:  Released  only  to  the  person  concerned  (consignee)  or 
family  members  upon  receipt  of  proper  identification. 

Retention  and  disposal:  Retained  indefinitely. 

System  managerfs)  and  address:  DIRECTFOR,  National  Cemetery 
System,  Veterans  Administration  Central  Office,  Washington,  D.C. 
20420. 

Notification  procedure:  Sjune  as  System  Manager. 

Record  access  procedures:  Same  as  System  Manager. 

Contesting  record  procedures:  (See  System  Manager  above.) 

Record  source  categories:  Family  members  of  the  deceased,  offi¬ 
cial  military  records  and  VA  claims  records. 

System  name:  Veterans,  Dependents  and  Beneficiaries  Compensa- 
ticMi  and  Pension  Records  -  VA 

System  location:  Records  are  maintained  at  the  VA  Regional  Of¬ 
fices,  the  Records  Processing  Center,  St.  Louis,  and  Federal 
Archives  and  Records  Onters.  Active  records  are  generally  main¬ 
tained  by  the  Regional  Office  having  jurisdiction  over  the  domicile 
of  the  claimant,  and  the  servicing  data  processing  center  at  Hines, 
Illinois  with  subsidiary  accounts  receivable  records  located  at  the 
Data  Processing  Center  at  St.  Paul,  Miimesota.  Address  locations 
are  listed  in  VA  i^pendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system: 

1.  Veterans  who  have  applied  for  con^)ensation  for  service-con¬ 
nected  disability  under  Title  38,  United  States  Code,  CThapter  11. 

2.  Veterans  who  have  applied  for  non-service-connected  disabili¬ 
ty,  under  Title  38,  United  States  Code,  Chapter  15. 

3.  Veterans  entitled  to  burial  benefits  under  Title  38,  United 
States  Code,  Chapter  23. 

4.  Widows,  widowers  and  children  who  have  claimed  pension 
based  on  non-service-connected  death  under  Title  38,  United  States 
Code,  Chapter  15. 

5.  Widows,  widowers  and  children  who  have  claimed  Death 
Compensation  based  on  service-connected  death  under  Title  38, 
Unit^  States  Code,  Chapter  1 1 . 

6.  Widows,  widowers  and  children  who  have  claimed  Depen¬ 
dency  and  Indemnity  Compensation  for  service-connected  death 
under  Title  38,  United  States  Code,  Chapter  13. 

7.  Parents  who  have  applied  for  Death  Compensation  based  on 
service-connected  death  under  Title  38,  United  States  Code, 
Chapter  11. 

8.  Parents  who  have  applied  for  Dependency  and  Indemnity 
Compensation  for  service-connected  deadi  under  Title  38,  United 
States  Code,  Chapter  13. 

Categories  of  records  in  the  system:  Military  service  and  medical 
information;  applications  for  Compensation  and  Pension  benefits; 
adjudicative  actions  taken  to  determine  eligibility;  medical  informa¬ 
tion  from  VA  and  private  hospitals  and  doctors;  information  relat¬ 
ing  to  dependency,  income,  education  and  occupation;  payment 
data  and  claimant  or  payee  name  and  address. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  210  (cXD,  Title  38,  United  States  Code, 
Chapters  11,  13,  15,  and  23. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Transfer  of  payment  data  for  preparation  of  benefit  checks  to  the 
Treasury  Department  for  delivery  of  monies  due  VA  beneficiaries. 

Disclosure  of  VA  records  as  deemed  necessary  and  proper  to  ac¬ 
credited  service  organization  representatives  a^  other  approved 
agents  and  attorneys  to  aid  claimants  in  the  preparation,  presenta¬ 
tion  and  prosecution  of  cljtims  under  the  laws  administered  by  the 
VA. 

Transfer  of  information  to  aid  collection  agencies  in  order  to  con¬ 
duct  a  credit  check  to  determine  the  likelihood  of  success  in  a  col¬ 
lection  action  from  claimants  of  debts  owed  to  VA. 

Further  transfer  of  collection  information  to  the  General  Ac¬ 
counting  Office  for  obtaining  a  judgement  against  an  individual 
debtor  cm*  otherwise  ccdlecting  debts  owed  to  the  VA. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
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the  system  of  records  may  be  referred,  as  a  routine  use.  to  the  ap¬ 
propriate  agencym  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use‘  to  a  feder^,  state  or  local  agency  maintaining  ciyl, 
criminal  or  other  relevant  information,  such  as  current  licenses,'  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letti^  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefit. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  coimection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

Transfer  of  statistical  and  other  data  to  federal,  state,  and  local 
government  agencies  and  national  Health  Organizations  to  assist  in 
the  development  of  programs  that  will  be  beneficial  to  claimants 
and  to  protect  their  rights  under  law  and  assure  that  they  are 
receiving  all  benefits  to  which  they  are  entitled. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents,  microfilm,  magnetic  tape,  disk. 

Retrievability:  a)  All  VA  Compensation  and  Pension  manual 
records  are  indexed  by  name  and  VA  File  Number,  b)  All  auto¬ 
mated  records  are  indexed  by  name,  VA  File  Number,  payee 
number  and  type  of  benefit. 

Safeguards:  Physical  Security:  Access  to  VA  working  spaces  and 
claim  folder  storage  areas  is  restricted  to  VA  employees  on  a  ‘need 
to  know‘  basis.  Generally,  VA  file  areas  are  lock^  after  normal 
duty  hours  and  are  protected  from  outside  access  by  the  Federal 
Protective  Service.  Employee  file  records  and  file  records  of  public 
figures  or  otherwise  sensitive  files  are  stored  in  separate  locked 
files.  Strict  control  measures  are  enforced  to  ensure  that  disclosure 
is  limited  to  a  ‘need  to  know‘  basis. 

Retention  and  disposal:  Individual  case  folders  and  records  are 
retained  indefinitely. 

System  managerfs)  and  address:  DIRECTOR,  COMPENSATION 
AND  PENSION  SERVICE  (21),  VA  Central  Office.  Washington, 
D.C.  20420. 

Notification  procedure: 

1.  Individuals  seeking  information  concerning  the  existence  of  a 
record  pertaining  to  themselves  must  submit  a  written  request  or 
apply  in  person  to  the  nearest  VA  Regional  Office.  Addresses  for 
VA  Regional  Offices  and  Centers  may  be  found  in  VA  Appendix  1 
at  the  end  of  this  document. 

2.  All  inquiries  must  reasonably  identify  the  benefit  or  system  of 
records  involved,  i.e..  Compensation  and  Pension.  Inquiries  should 
include  the  individual’s  full  name,  VA  File  Number  and  return  ad¬ 
dress.  If  the  VA  File  Number  is  not  available,  the  following  infor¬ 
mation  should  be  forwarded,  if  known:  Veteran’s  full  name,  branch 
of  service,  dates  of  service.  Service  Number,  Social  Security 
Number,  and  date  of  birth. 

Record  access  procedures:  Veterans,  beneficiaries,  service  or¬ 
ganization  personnel  or  other  duly  authorized  representatives  seek¬ 
ing  information  regarding  access  to  and  contesting  of  VA  records 
may  write,  call  or  visit  the  nearest  Veterans  Administration  Re¬ 
gional  Office  or  Center. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  1.  The  claimant,  his  accredited 
representative  or  his  fiduciary.  2.  The  Service  Department.  3.  VA 
Hospitals  and  doctors,  or  private  hospitals  and  doctors  if  written 
authorization  is  obtained  from  the  claimant.  4.  Training  establish¬ 
ments.  5.  Other  federal  agencies.  6.  County  Clerks,  Courts,  and 
other  third  parties,  when  assistance  is  requested  by  claimant. 

System  name:  Veterans,  Dependents,  Beneficiaries  and  Armed 
Forces  Personnel  Education  and  Rehabilitation  Records  -  VA 

System  location:  Education  records  are  maintained  at  the  VA  Re¬ 
gional  Offices,  Records  Processing  Center  and  Federal  Archives 
and  Records  Centers.  Active  records  will  generally  be  maintained 
by  the  Regional  Office  having  jurisdiction  over  the  area  in  which 


the  claimant  resides,  and  at  the  servicing  data  processing  center  at 
Hines,  Illinois  with  subsidiary  accounts  receivable  records  located 
at  the  Data  Processing  Center  at  St.  Paul,  Minnesota.  Address  loca¬ 
tions  are  listed  in  VA  Appendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system: 

1.  Veterans  who  have  applied  for  VA  educational  benefits  under 
Title  38,  United  States  Code,  Chapters  31  and  34. 

2.  Spouse  or  widowfer)  who  has  applied  for  VA  educational 
benefits  under  Title  38,  United  States  C^e.  Chapter  35. 

3.  Children  who  have  applied  for  VA  educational  benefits  under 

Title  38,  United  States  Code,  Chapter  35.  » 

4.  Service  members  who  have  ^plied  for  VA  educational 
benefits  under  Title  38,  United  States  C^e,  Chapter  34. 

Categories  of  records  in  the  system:  Active  duty  separation  infor¬ 
mation,  medical  records  relating  to  treatment  in  service,  applica¬ 
tions,  education  and  training,  marital  status  and  dependency  infor¬ 
mation,  current  payment  data  and  educational  status  relative  to  VA 
benefits.  Counseling  and  Rehabilitaticm  records  are  also  maintained 
as  necessary. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  210  (cXl),  38  United  States  Code,  Chap¬ 
ters  31,  34,  35,  and  36. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Transfer  of  payment  information  to  the  Treasury  Department  to 
ensure  delivery  of  benefit  checks  to  VA  beneficiaries. 

Transfer  of  information  to  collection  agencies  in  order  to  conduct 
a  credit  check  to  determine  the  likelihood  of  success  in  a  collection 
action  against  individuals  who  owe  debts  to  the  VA. 

Further  transfer  of  necessary  cc^ection  information  to  the 
General  Accounting  Office,  for  use  in  procedures  incident  to  ob¬ 
taining  a  judgement  against  the  individual. 

Forwairding  of  computer  generated  VA  Forms  to  VA  approved 
educational  institutions  in  order  to  certify  individual’s  re-enrollment 
and  tdlow  payment. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use‘  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connection  with  the 
hiring  or  retention  of  an  employee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  Ucense,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

Transfer  of  information  regarding  the  dismissal  of  a  disabled 
veteran  from  the  vocational  rehabilitation  program  to  inform  the 
training  establishment  at  which  vocational  rehabilitation  trainee  was 
undergoing  training  that  the  trainee  wiU  no  longer  be  in  receipt  of 
benefit  for  the  particular  type  of  training.  This  notifies  the  school 
that  VA  will  not  reimburse  for  any  further  tr2uning. 

Oral  disclosure  to  VA  approved  Vocational  Rehabilitation  Train¬ 
ing  Establishments  reg^ding  the  extent  of  a  claimant’s  disabilities 
with  respect  to  any  limitations  to  be  imposed  on  the  vocational  pro¬ 
gram  to  insure  that  the  trainee  receives  the  maximum  benefit  from 
training.  A  vast  amount  of  discretion  with  respect  to  each  disclo¬ 
sure  is  practiced. 

Transfer  of  statistical  and  other  data  to  federal,  state  and  local 
government  agencies  and  National  Health  Organizations  to  assist  in 
the  development  of  programs  that  will  be  beneficial  to  claimants,  to 
protect  their  rights  under  law,  and  to  assure  that  they  are  receiving 
all  benefits  to  which  they  are  entitled. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 
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Storage:  Paper  documents,  microfilm,  magnetic  tape,  disk. 

RctrievabUity:  a)  All  VA  education  manual  records  are  indexed 
by  name  and  VA  File  Number,  b)  AU  automated  records  are  in¬ 
dexed  by  name,  VA  File  Number,  payee  number  and  type  of 
benefit. 

Safeguards:  Physical  Security:  Access  to  VA  working  spaces  and 
claim  folder  storage  areas  is  restricted  to  VA  employees  on  a  ‘need 
to  know'  basis.  Generally,  VA  Hie  areas  are  lock^  after  normal 
duty  hours  and  are  protected  from  outside  access  by  the  Federal 
Protective  Service.  Employee  file  records  and  file  records  of  public 
figures  or  otherwise  sensitive  files  are  sorted  in  separate  locked 
ffles.  Strict  control  measures  are  enforced  to  ensure  that  disclosure 
is  limited  to  a  ‘need  to  know'  basis. 

Retendon  and  disposal:  Education  Records:  Individual  case  fol¬ 
ders  and  automated  records  are  retained  indefinitely. 

System  managerfs)  and  address:  DIRECTOR,  EDUCATION 
AND  REHABILITATION  SERVICE  (22),  VA  Central  Office, 
Washington,  D.C.  ^>420. 

Notifkation  procedure: 

1.  Individuals  seeking  information  concerning  the  existence  of  a 
record  pertaining  to  themselves  must  submit  a  written  request  or 
apply  in  person  to  the  nearest  VA  Regional  Office.  Addresses  for 
VA  Regional  Offices  and  Centers  may  be  found  in  VA  Appendix  1 
at  the  end  of  this  document. 

2.  An  inquiries  must  reasonably  identify  the  benefit  or  system  of 
records  involved,  i.e..  Education.  Inquiries  should  include  the  in¬ 
dividual’s  fuU  name,  VA  File  Number  and  return  address.  If  the 
VA  File  Number  is  not  available,  the  foUowing  information  should 
be  forwarded,  if  known:  Branch  of  service,  dates  of  service.  Ser¬ 
vice  Number,  Social  Security  Number,  and  ^te  of  birth. 

Record  aceem  procedures:  Veterans,  beneficiaries,  service  person¬ 
nel  or  duly  authorized  representatives  seeking  information  regard¬ 
ing  access  to  and  contest^  of  VA  records  may  write,  caD  or  visit 
the  nearest  Veterans  Administration  Regional  Office  or  Center. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Educational  system  records  are  ob¬ 
tained  from:  1.  The  claimant.  2.  The  Service  Department.  3.  Train¬ 
ing  establishments.  4.  State  approving  agencies.  5.  Other  federal 
agencies.  6.  County  Clerks,  Courts,  other  third  parties,  etc.  upon 
request  for  assistance  by  claimant. 

System  name:  Veterans  First  Admitted  to  VA  Hospitals  For  Care 
Of  Spinal  Cord  Injury  In  Periods  January  1 ,  1946  to  September 
30,  1935  and  October  1,  1935  to  September  30,  1963,  Spinal 
Cord  Injury  Study  File  -  VA 

System  location:  Veterans  Administration  Data  Processing  Center, 
Washington,  D.C.  20420. 

Categories  of  individuals  covered  by  the  system:  Veterans  first  ad¬ 
mitted  to  VA  Hospitals  for  care  of  spinal  cord  injury  in  periods 
January  1,  1946  to  September  30,  1933  and  October  1,  1933  to  Sep¬ 
tember  30,  1965. 

Categories  of  records  in  the  system:  Diagnostic,  demographic, 
readmission  data  and  date  of  death  if  death  had  occurred  up  to  time 
of  study. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  73,  Section  4101. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particulu  program  statute,  or  by  regu¬ 
lation,  ride  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  <»*  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

File  was  used  to  prepare  published  study  entitled  ‘Survival  of  Pa¬ 
tients  with  Injuries  of  the  Spinal  (Tord,  1S^3  -  1933,'  Journal  of  the 
American  Medical  Association,  Jaduary  9,  1960,  Vol.  172  No.  2.  In¬ 
dividuals  are  not  identified  in  published  report  (3,743  cases). 

File  is  now  being  used  to  do  another  survivorship  study  covering 
period  1933  -  1963  (2,823  cases). 

Policies  and  practices  for  storing,  retrieving,  acccasing,  retaining, 
and  disposing  of  records  in  the  sytem: 


Storage:  Magnetic  tape. 

Rctrievability:  Claim  number  and  name. 

Safeguards:  Physical  security  at  Data  IVocessing  Center. 

Retention  and  disposal:  Indefinitely. 

System  managerfs)  and  address:  DIRECTOR,  REPORTS  AND 
STATISTICS  SERVICE  (042),  Contndler,  VA  Central  Office, 
Washington,  D.C.  20420. 

Notification  procedure:  Inquiries  should  be  addressed  to  CHIEF 
MEDICAL  IHRECTOR,  VA  Central  Office,  Washii^gton,  D.C. 
20420.  Inquiries  for  individual  data  rmist  state  that  irtformation 
r^uested  is  from  Spinal  Cord  Injury  FQes  or  Survivorship.  Inqui¬ 
ries  must  give  Claim  Number  and  name. 

Record  accem  procedures:  Access  to  file  or  information  from  file 
may  be  obtained  by  writing  to  the  Chief  Medical  Director,  VA  Cen¬ 
tral  Office,  Washington  D.C.  20420. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Sources  of  data  on  file  are  from  2  VA 
forms  designed  specificaOy  to  study  spinal  cord  injuries  among 
veterans  treated  for  the  first  time  by  the  VA  in  the  period  January 
1,  1946  to  September  30,  1933  and  October  1,  1933  to  September 
30,  1963.  The  two  VA  forms  were:  1.  Hospital  C^are  Report  on 
Traumatic  Paraplegia  or  (X>adriplegia  Patients,  January  1,  1946  - 
September  30,  1953,  VA  Form  10-2742NR  (Sept  1955).  2.  Hospital 
Care  Report  on  Traumatic  and  Nbn-Traumatic  Paraplegia  or 
Quadriplegia  Patients,  October  1,  1933  -  September  30,  1963,  VA 
Form  10-20271(NR),  June  1955. 

System  name:  Veterans  Index  Records  -  VA 

System  location:  Manager,  Administrative  Services  (034),  VA 
Central  Office,  Washington,  D.C.  20420. 

Categories  of  individuals  covered  by  the  system:  Basic  file:  In- 
dividu^  who  have  been  in  the  Armed  Forces  of  the  United  States 
and  applied  for  a  benefit,  other  than  Loan  Guaranty,  administered 
by  the  VA. 

Adjunct  file:  Partial  file  of  pensioners  with  service  prior  to  1930; 
personnel  with  service  between  1940  and  1948  with  VA  insurance; 
and  partial  lists  of  other  armed  forces  personnel. 

Categories  of  records  in  the  system:  Index  cards,  serial  number 
rosters  and  military  organization  rosters.  • 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  21(KCX1). 

Routine  uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  identify  VA  records  not  identifiable  in  the  existing  automated 
system  for  any  of  the  routine  uses  listed  under  the  Veterans  and 
Beneficiary  Identification  and  Records  Locator  System  -  VA. 

In  the  event  that  a  system  of  records  maintaiiied  by  this  ageiKy 
to  carry  out  its  funciions  indicates  a  vk^tion  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  natore,  and  whether 
arising  by  general  statute  or  particular  fvogram  statute,  or  by  regu- 
latkm,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  he  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  fcHeign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  as  a 
‘routine  use'  to  a  federal,  state  or  local  ageiKy  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  hcenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  employee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  benefits. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  connectiem  with  the 
hiring  or  retention  of  an  em|doyee,  the  issuance  of  a  security 
clearaiKe,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuaiKe  of  a  license,  grant,  or  otlm 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

PoUdes  a:'.*!  practica  for  staring,  retrieving,  accessing,  retalntag, 
and  «H«Tn«4ng  of  records  in  the  ^tam: 

Storage:  Card  file  and  microfilin. 

Retrievability:  Manual  look-up  alphabetically  or  by  serial  number. 
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Safeguards:  Accessible  to  personnel  assigned  to  the  Identificati<Hi 
and  Records  Development  Service  f<x  official  use  only. 

Retention  and  dbpoaal:  The  microfilmed  copy  wiU  be  retained 
permanently.  The  3x5  card  ffle  has  been  appraised  for  disposal 
when  it  is  determined  that  workloads  can  be  accomplished  by  using 
the  microfilmed  copy.  Disposal  will  be  accomplish^  by  salvage  (m- 
destruction. 

System  managerts)  <uid  adtheas:  MANAGER,  ADMINISTRA¬ 
TIVE  SERVICES,  VA  Central  Office,  Washington,  D.C.  20420. 

Notification  procedure:  Individuals  may  contact  their  nearest  VA 
Regional  Office  to  ascertain  whether  or  not  the  system  contains  a 
record  pertaining  to  them. 

Record  access  procedures:  Individuals  may  contact  the  nearest 
VA  Regional  Office  to  obtain  inftxmation  contained  in  their  records 
and  to  contest  content. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  The  information  was  obtained  from 
documents  submitted  by  the  veteran  or  his  beneficiary.  In  some  in¬ 
stances,  information  was  taken  from  documents  furnished  by  the 
Department  of  Defense  or  other  Government  agencies. 

System  name:  Veterans  Mortgage  Life  Insurance  -  VA 

System  location:  Active  records  are  maintained  at  the  VA  Center, 
St.  Paul,  Minnesota;  DPC,  Hines,  Illinois;  and  the  records  on  death 
cases  and  premium  payments  at  the  Bankers  Life  Insurance  C^om- 
pany  of  Nebraska,  Cotner  and  O  Street,  Lincerfn,  Nebraska  68501. 
Address  locations  are  listed  at  VA  Appendix  1  at  the  end  of  this 
document. 

Categories  of  individuals  covered  by  the  system:  Veterans  who 
have  been  granted  a  specially  ach^ted  housing  grant  under  Title  38, 
United  States  Code,  (Chapter  21. 

Categories  of  records  in  the  system:  Application  for  mortgage  in¬ 
surance,  mortgage  statements  from  financial  institutions,  VA  Spe¬ 
cial  Grant  Cards,  records  of  premium  payments,  records  of  death 
settlement  payment  plus  interest  payments.  Information  on 
mortgages  including  face  amount,  rate  of  interest,  term  of  mortgage 
and  mortgage  holders,  description  of  properties  and  iirq)rovements 
to  such  properties. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  210  (cXD.  Title  38,  United  States  Code, 
Chapter  21. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  reccxds  maintained  by  this  ageiKy 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  p>articular  program  statute,  or  by  regu¬ 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  in:g>lementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Tape  records  to  deduct  ninthly  premiums  from  VA  benefits  in 
order  to  remit  monthly  payments  to  the  Bankers  Life  Insurance 
Company  of  Nebraska,  Lincoln,  Nebraska. 

Polidcs  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape,  account  feeder  with  paper  documenta¬ 
tion. 

Retrievahilky:  All  mortgage  life  insurance  manual  accounts  ^ 
maintained  by  VA  File  CHaim  Number  -  with  Social  Security 
Number,  date  of  birth,  and  name  as  additional  identifying  data.  Au¬ 
tomated  records  are  filed  by  VA  File  Claim  Number.  (Social 
Security  Number  where  no  VA  File  (Tlaim  Number  exfets.) 

Snfe^ards:  All  manual  records  at  VA  Center  are  maintained  in 
steel  file  cabinets  imd  access  to  the  files  is  limited  to  authoriz^ 
personnel  only.  Automated  records  are  maintained,  when  not  in 
use,  in  a  fireproof  vault  and  access  to  the  vauh  is  limited  to 
aut^rized  personnel  only.  Information  in  these  records  is  restricted 
to  those  persons  who  have  a  right  to  know. 

Retentioo  and  disposal:  The  tape  records  are  purged  when  the  in¬ 
surance  is  terminated  at  request  of  the  insured,  death  or  70th 
birthday  of  the  insured.  Manual  records  are  destroyed  one  year 
after  death  or  70th  birthday.  Cbmputer  listings  are  destroyed  one 
year  after  preparation. 


System  manager(s)  and  address:  DIRECTOR  (00),  VA  Center, 
5(K)0  Wissahickon  Avenue,  Philadelphia,  Petms)4vania  19101. 

Notificadon  procedure:  Interested  persons  should  write  to  VA 
Center,  St.  Paul,  Minnesota.  Inquirer  should  provide  veteran’s 
name,  VA  File  Claim  Number  and/or  Social  Security  Number.  If 
this  information  is  not  available,  information  concerning  lending  in¬ 
stitutions,  tTKHigage  number  and  name  and  address  of  veteran  in¬ 
volved  should  be  fiunished.  Address  locations  are  listed  in  VA  Ap¬ 
pendix  1  at  the  end  of  this  document. 

Record  access  procedures:  Interested  fwrsons  desiring  access  to. 
and  contesting  of  VA  records,  should  write  to  VA  Clenter,  St.  Paul, 
Minnesota. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Data  in  the  Mortgage  Life  Insurance 
records  are  obtained  from  veteran  sq>plying  for  insurance,  lending 
institution  bedding  veteran’s  mortgage.  Loan  Guaranty  record 
cards,  contractors  renxxleling,  enlarging  or  adding  tonstruction  to 
existing  homes,  death  claim  farms  from  relatives  and  interested 
persons. 

System  name:  Veteran’s  Spouse  or  Dependent  Civilian  Health  and 
Medical  Care  Records  -  VA 

System  location:  Records  are  maintained  at  each  of  the  VA 
Health  Cart  Facilities.  Active  records  are  generally  maintained  by 
the  facility  having  jurisdiction  over  the  domicile  of  the  claimant. 
Address  locations  are  listed  in  VA  Ai^ndix  1  at  the  end  of  this 
document 

Categories  ol  individuals  covered  by  the  ^rstem:  The  spouse  or 
child  of  a  veteran  and  dependents  of  certain  veterans,  provided 
they  are  not  ehgiUe  for  care  under  (TIAMFUS  or  MEDICARE. 

Criegories  of  records  in  the  system:  Application  for  medical 
benefits,  determination  of  digibility,  information  relating  to  depen¬ 
dency  and  claimant  name  aixl  address. 

Authority  for  itudntcnance  of  the  system:  Public  Law  93-82. 

Routine  uses  of  records  maintained  in  the  ^stem,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

Disclosure  of  eligibility  of  entitlement  to  medical  benefits  to 
authorized  health  care  jnoviders  under  the  law  in  order  to  assist  the 
provider  in  obtaining  reimbursement  for  the  services  rendered. 

Transfer  of  statistical  arxl  other  data  to  federal,  state,  and  local 
goverrunent  agencies  and  national  Health  Organizations  to  assist  in 
the  development  of  programs  that  will  be  beneficial  to  health  care 
rec^ients,  to  protect  their  ri^ts  under  law,  and  to  assure  that  they 
are  receiving  ^  health  beneflts  to  which  tb^  are  entitled. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  vic^tion  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  regu¬ 
lation,  rr^  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  feneign,  charged 
with  the  respemsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  ot  order  issued  pursuant  thereto. 

A  record  from  this  system  of  records  may  be  disclosed  to  a 
federal  agency,  in  response  to  its  request,  in  coiuiection  with  the 
hiring  or  retention  of  an  enqrloyee,  the  issuance  of  a  security 
clearance,  the  reporting  of  an  investigation  of  an  employee,  the 
letting  of  a  contract,  or  the  issuance  of  a  license,  grant,  or  other 
benefit  by  the  requesting  agency,  to  the  extent  that  the  information 
is  relevant  and  necessary  to  the  requesting  agency’s  decision  on  the 
matter. 

A  record  frcrni  this  system  of  records  may  be  disclosed  as  a 
’routine  use'  to  a  federal,  state  or  local  agency  maintaining  civil, 
criminal  or  other  relevant  information,  such  as  current  licenses,  if 
necessary  to  obtain  information  relevant  to  an  agency  decision  con¬ 
cerning  the  hiring  or  retention  of  an  etrqtloyee,  the  issuance  of  a 
security  clearance,  the  letting  of  a  contract,  or  the  issuance  of  a 
license,  grant  or  other  health,  educational  or  welfare  benefit. 

PoUdes  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents. 

Retrievability:  Records  are  indexed  by  name  of  the  veteran  and 
filed  a4>habetically. 

Safeguards:  Physical  Security:  Access  to  VA  working  space  and 
medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
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‘need  to  know*  basis.  Generally,  VA  file  areas  are  locked  after  nor¬ 
mal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service.  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medical  record  files  are 
stoi^  in  separate  locked  files.  Strict  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  to  a  ‘need  to  know*  basis. 

Retentioa  and  dispoaal:  Individual  folders  are  retained  at  the 
facility  where  initial  claim  is  filed,  for  an  indefinite  period  of  years. 

System  managerfs)  and  address:  DIRECTOR  (136),  Veterans  Ad¬ 
ministration,  Health  Care  Facility,  (see  VA  Append  1  for  local 
addresses) 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  and  content  of  a  record  pertaining  to  themselves 
must  submit  a  written  request  or  apply  in  person  to  the  VA  Health 
Care  Facility  where  a  claim  was  filed.  Inquiries  should  include  the 
veteran’s  full  name  and  VA  File  Number.  If  the  VA  File  Number  is 
not  available,  then  provide,  if  known,  the  veteran’s  date  of  birth. 
Social  Security  Number,  branch  of  service,  dates  of  service  and 
Service  Number. 

Record  access  procedures:  The  spouse,  child  or  dependent  of  a 
veteran,  or  duly  authorized  representative  seeking  information  re¬ 
garding  access  to  and  contesting  of  VA  records  may  write,  call  or 
visit  the  VA  Health  Care  Facility  where  the  claim  was  filed. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  1.  Spouse,  children  or  dependents  of 
veteran.  2.  Department  of  Defense.  3.  County  Clerks,  Courts,  and 
other  third  parties  when  assistance  is  request^  by  claimant.  4.  So¬ 
cial  Security  Administration.  S.  Other  federal  agencies. 

System  name:  Veterans,  Spniuses,  Widows(ers),  Armed  Forces  Per¬ 
sonnel,  Transferee  Owners  and  Other  Applicants  for  Home, 
Condominium  and  Mobile  Home  Loan  Records  and  Paraplegic 
Grant  AppUcants  Records  -  VA 

System  location:  Records  are  maintained  at  the  Regional  Offices, 
Data  Processing  Centers  and  Federal  Archives  and  Records  Cen¬ 
ters.  Active  records  wiU  generally  be  maintained  by  the  Regional 
Office  having  jurisdiction  over  the  area  in  which  the  applicant 
resides,  and  at  the  servicing  data  processing  centers  at  Hines,  Il¬ 
linois,  Austin,  Texas,  and  St.  Paul,  Minnesota.  Address  locations 
are  listed  in  VA  Appendix  1  at  the  end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  Disabled  veterans 
who  have  applied  for  specially  adapted  housing  assistance  under 
Title  38,  United  States  Code,  (Thapter  21;  service  members  and 
veterans,  including  their  spouses  or  widows(ers)  who  have  applied 
for  VA  housing  credit  assistance  under  Title  38,  United  States 
Code,  Chapter  37;  transferee  owners  of  properties  encumbered  by 
a  VA  guaranteed,  insured  or  portfolio  loan;  person(s)  applying  to 
purchase  VA  owned  properties. 

Categories  of  records  in  the  system:  Military  service  and  medical 
information,  applications  for  loan  benefits  and  adjudication  actions 
to  determine  eligibility.  Documentation  relating  to  employment,  in¬ 
come,  credit  and  personal  history.  Documentation  of  the  individual 
loan  account  and  payment  history.  Loan  instruments  including 
deeds,  notes  and  mortgages  are  included.  Information  on  the  pro¬ 
perty,  its  condition  and  value,  and  any  documentation  action  of  all 
loan  servicing  activities  in  connection  with  active  and  liquidated 
loans  is  also  maintained. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  3,  Section  210  (eXO;  Title  38,  United  States  (Tode, 
Chapters  21  and  37. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  r^;u- 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Transfer  of  information  to  credit  reporting  agencies,  companies 
extending  credit,  lenders,  employers  and  landlords  to  provi^  the 
VA  with  income  and  credit  data  on  applicants,  mortgagees,  or 
obligors  and  with  information  regarding  the  status  of  loans,  pay¬ 
ment  records  and  employment  liistories. 


Transfer  of  information  r^arding  the  status  of  an  application  for 
loan  benefits  or  a  loan  account  without  written  or  prior  written  con¬ 
sent  of  applicant  or  mortgagee,  to  Members  of  (Congress  and  other 
interested  parties  on  behalf  of  the  applicant  or  mortgagee  in  order 
to  transfer  information  of  assistance  to  the  applicant  tv  ntortgagee. 

Transfer  information  on  status  of  loan  account  to  persons  or  or¬ 
ganizations  extending  credit  or  rendering  services  or  other  benefits 
to  the  borrower;  to  consider  the  extension  of  the  rendering  of 
credit,  services  or  other  benefits  to  a  borrower. 

Transfer  of  information  to  obtain  billings  and  authorize  payments 
from  portfolio  loan  escrow  accounts,  to  hazard  insurance  compa¬ 
nies  and  real  estate  taxing  authorities,  to  permit  proper  billing  to 
the  VA  for  taxes  and  insurance  on  portfolio  loan  accounts  as  they 
become  due. 

Forwarding  information  as  to  the  acceptability  of  a  prospective 
purchaser  preparing  to  assume  liability  to  VA  under  a  mortgage 
contract,  for  parties  requesting  release  of  liability  to  VA  on  account 
of  a  VA  guarmteed,  insured  or  portfolio  loan,  to  be  apprised  of  the 
release  from  liability  or  the  continuing  liability  of  the  user. 

Transfer  of  information  on  default  status  of  seriously  deliquent 
loan  accounts,  to  prior  obligors  remaining  liable  for  in^btedness, 
to  permit  users  to  take  necessary  steps  to  protect  their  interest 
where  loan  liquidation  is  indicated  and  a  possible  debt  to  the 
Government  may  ensue. 

Transfer  of  information  to  aid  in  liquidation  of  VA  portfe^o 
loans,  to  the  United  States  Department  oi  Justice,  to  have  available 
loan  account  and  credit  information  necessary  to  accomplish  the 
liquidation  of  a  defaulted  loan  by  judicial  process. 

Transfer  of  necessary  collection  information,  to  the  General  Ac¬ 
counting  Office,  which  procedures  are  incident  to  obtaining  a 
judgement  from  the  individual. 

Forward  pertinent  information  in  connection  with  the  sale  or 
prospective  sale  of  VA  held  mortgages  to  potential  and  actual 
purchasers  of  VA  direct  loans  and  loans  under  VA  Regulation  4600, 
to  provide  a  basis  for  submitting  an  offer  to  purchase  loans  and  to 
establish  loan  accounts  on  purchased  loans. 

Polkks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Paper  documents,  microfilm,  magnetic  tape,  disk. 

Retrievabillty:  All  VA  loan  application  or  loan  file  records  are  in¬ 
dexed  by  VA  File  Number.  AU  automated  records  are  indexed  by 
VA  File  Number,  station  and  county  code  number,  lender  identifi¬ 
cation  number.  Portfolio  loan  accounting  data  is  retrievable  by  VA 
File  Number. 

Safeguards:  Access  to  VA  woiidng  spaces  and  record  file  storage 
areas  is  restricted  to  VA  employees  on  a  ‘need  to  know*  basis. 
Generally,  VA  file  areas  are  locked  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service. 
Loan  and  property  security  instnunents  are  stored  in  separate  fire 
resistant  and  locked  files.  Employee  loan  file  records  and  other 
files,  >^ch  in  the  opinion  of  VA  are  or  become  sensitive,  are 
stor^  in  separate  locked  files.  Strict  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  to  a  ‘need  to  know*  basis. 

Retention  and  disposal:  LOAN  FILE  RECORD:  Individual  case 
folders  £uid  automated  records  are  retained  indefinitely. 

System  manager(s)  and  address:  DIRECTTOR,  LOAN  GUARAN¬ 
TY  SERVICE  (26),  VA  Central  Office,  Washington,  D.C.  20420. 
Housing  Grant  fold^  are  destroyed  30  years  after  case  is  closed. 
Destruction  of  records  is  accomfdished  by  either  shredding  or  burn¬ 
ing. 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  of  a  record  pertaining  to  themselves  must  submit 
a  written  request  or  apply  in  person  to  the  nearest  VA  regional  of¬ 
fice  or  center.  Addresses  for  VA  Regional  Offices  and  Centers  may 
be  found  in  VA  Appendix  1  at  the  end  of  this  document 

All  inquiries  must  reasonably  identify  the  benefit  or  system  of 
records  involved,  i.e..  Loan  Guaranty.  Inquiries  should  include  the 
individual’s  full  name,  VA  File  Number  or  loan  number.  If  the  VA 
File  or  loan  number  is  not  availaUe  then  as  much  of  the  following 
information  as  possible  should  be  forwarded;  address  of  the  proper¬ 
ty  secured  by  VA  guaranteed,  insived  or  portfolio  loan,  owner  or 
former  owners  of  the  property,  name  of  lender  and  lender’s  loan 
number,  branch  of  service.  Service  Number,  Social  Security 
Number. 

Record  access  procedures:  Veterans,  beneficiaries,  service  person¬ 
nel  or  duly  authorized  representative  and  other  parties  of  interest 
involving  VA  guaranteed,  insured  or  ptntfolio  loans  seeking  infor¬ 
mation  regarding  access  to  and  contesting  of  VA  records  may 
write,  call  or  visit  the  nearest  VA  Regional  Office  or  Center. 
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Contestiiig  record  proceduns:  (See  Record  Access  Procedures 
above.) 

Record  source  categories:  Paraplegic  grant  and  loan  system 
records  are  obtained  from  the  s^Ucant;  lenders,  brokers  and  buil¬ 
ders/sellers;  applicant’s  credit  sources  and  enq>loyer;  hazard  in¬ 
surance  companies;  taxing  authorities;  title  attorneys  and  compa¬ 
nies;  fee  personnel;  VA  claim  files;  other  Federal  agencies;  state 
and  local  agencies. 

System  name:  Veteran,  Survivor  and  Dependent  Automated 
Prescription  Processing  Records  -  VA 

System  location:  Records  are  maintained  at  the  Los  Angeles, 
California  area  VA  Health  Care  Facilities  (Wadsworth,  Brentwood, 
and  LA  Outpatient  Clinic);  San  Diego,  California;  Chicago  West 
Side,  Illinois;  Atlanta,  Georgia;  Dallas,  Texas;  and  the  VA  Data 
Processing  Centers  at  St.  Paul,  Minnesota  and  Los  Angeles, 
California.  Address  locations  are  listed  in  VA  Af^ndix  1  at  the 
end  of  this  document. 

Categories  of  individuals  covered  by  the  system:  For  veterans,  sur¬ 
vivors,  and  dependents  of  certain  veterans  receiving  medications 
from  pharmacies  at  selected  VA  Health  Care  Facilities. 

Categories  of  records  in  the  system:  Personal  identification  infor¬ 
mation;  medication  profiles,  including  prescription,  recipient,  order¬ 
ing  physician,  etc. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Chapter  17,  Subchapter  II,  Sections  610,  611,  and  612. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

To  provide  statistical  and  other  information  in  response  to  legiti¬ 
mate  and  reasonable  requests  as  approved  by  ^>propriate  VA 
authorities,  such  as  the  release  of  information  under  the  Freedom 
of  Information  Act. 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  program  statute,  or  by  r^u- 
lation,  rule  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  or  foreign,  charged 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  implementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

Policies  and  practices  (or  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  Magnetic  tape  2md  disk. 

Retrievability:  Indexed  by  name  and  Social  Security  Number. 

Safeguards:  Physical  Security:  Access  to  VA  working  and  storage 
areas  is  restricted  to  VA  employees  on  a  ’need  to  know’  basis. 
Generally,  VA  file  areas  are  lock^  after  normal  duty  hours  and  are 
protected  from  outside  access  by  the  Federal  Protective  Service. 
Strict  control  measures  are  enforced  to  ensure  that  disclosure  is 
limited  to  a  ‘need  to  know’  basis. 

Retention  and  disposal:  Automated  records  are  maintained  on 
disk  in  an  active  status  for  nine  (9)  months  and  in  a  history  status 
on  tape  for  twenty-seven  (27)  months  before  disposal.  IMsposal  is 
accomplished  by  erasure. 

System  managers)  and  address:  DIRECTOR  (119),  Veterans  Ad¬ 
ministration  Health  Care  Facility. 

Notification  procedure:  An  individual  seeking  information  con¬ 
cerning  the  existence  or  contents  of  a  medical  record  pertaining  to 
himself  must  submit  a  written  request  or  apply  in  person  to  the 
nearest  VA  Health  Care  Facility.  All  inquiries  must  reasonably 
identify  the  system  of  records  involved.  Inquiries  should  include 
the  individual’s  full  name.  Social  Security  Number,  approximate 
dateis)  of  medical  care,  and  the  location  of  the  Health  Care  Facility 
involved. 

Record  access  procedures:  Veterans,  beneficiaries,  service  person¬ 
nel  or  duly  authorized  representatives  seeking  information  regard¬ 
ing  access  to  and  contesting  of  Veteran,  Survivor  and  Dependent 
Automated  Prescription  Processing  -  VA  records  may  contact  the 
System  Manager  as  specified  above. 

Contesting  record  procedures:  (See  Notification  Procedure  above.) 

Record  source  categories:  Patient’s  Medical  Prescription  (part  of 
the  Patient  Consolidated  Medical  Record  portion  of  the  VA  Medi¬ 
cal  Records  System.) 

System  name:  Volunteer  Service  Records  -  VA 


System  location:  Records  are  maintained  at  each  of  the  VA 
Health  Clare  Facilities.  Active  records  are  retained  at  the  facility 
where  individual  has  vrdunteered  to  assist  the  administrative  and 
professional  personnel.  Address  locations  are  listed  in  VA  Appen¬ 
dix  1  at  the  end  of  the  document 

Categories  of  individuals  covered  by  the  system:  Members  of 
volunta^  service  (Hganizations;  welfare,  service,  veterans,  frater¬ 
nal,  religious,  civic,  industrial,  labor,  and  social  groups  or  clubs 
which  voluntarily  offer  the  services  of  their  organizations  to  pa¬ 
tients  through  VA  Viduntary  Service  under  Title  38,  United  States 
Code,  Section  213. 

Categoria  of  records  in  the  system:  Administrative  records  con¬ 
taining  personal  information  about  the  individual  making  application 
to  become  a  volunteer  in  a  VA  Health  Care  Facility.  Information 
relating  to  the  individual  medical  history,  membership  in  service  or¬ 
ganization,  qualifications  restrictions  and  preferences  of  duty  and 
availability  to  schedule  time  of  service. 

Authority  for  maintenance  of  the  system:  Title  38,  United  States 
Code,  Section  213. 

Routine  uses  of  records  maintained  in  the  system,  inducting  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

In  the  event  that  a  system  of  records  maintained  by  this  agency 
to  carry  out  its  functions  indicates  a  violation  or  potential  violation 
of  law,  whether  civil,  criminal  or  regulatory  in  nature,  and  whether 
arising  by  general  statute  or  particular  i»ogram  statute,  or  by  regu¬ 
lation,  nde  or  order  issued  pursuant  thereto,  the  relevant  records  in 
the  system  of  records  may  be  referred,  as  a  routine  use,  to  the  ap¬ 
propriate  agency,  whether  federal,  state,  local  foreign,  charg^ 
with  the  responsibility  of  investigating  or  prosecuting  such  violation 
or  charged  with  enforcing  or  iirqdementing  the  statute,  or  rule, 
regulation  or  order  issued  pursuant  thereto. 

To  confirm  volunteer  service,  duty  schedule,  and  assignments  to 
the  Bureau  of  Unemployment,  service  organizations,  insurance 
firms,  offices  of  persoimel  of  the  individual’s  full-time  employment 
to  assist  in  the  development  of  the  Veterans  Administration  Itistory 
of  the  volunteer  and  his/her  assignments  and  to  confirm  voluntary 
hours  for  on  the  job  accidents. 

Polides  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  sytem: 

Storage:  (a)  Paper  documents,  (b)  X-ray. 

Retrievidrility:  (a)  AU  volunteer  applications  are  filed  by  name 
and  Social  Security  Number  and  cross  referenced  under  organiza¬ 
tion  they  represent,  (b)  Medical  histories  and  x-rays  are  nuiintained 
with  official  persoimel  health  records  by  name  arid  Social  Security 
Number. 

Safeguards:  Physical  Security:  Access  to  VA  working  space  and 
medical  record  storage  areas  is  restricted  to  VA  employees  on  a 
’need  to  know’  basis.  Generally,  VA  file  areas  are  locked  after  nor¬ 
mal  duty  hours  and  are  protected  from  outside  access  by  the 
Federal  Protective  Service.  Employee  file  records  and  file  records 
of  public  figures  or  otherwise  sensitive  medical  record  files  are 
stored  in  separate  locked  files.  Strict  control  measures  are  enforced 
to  ensure  that  disclosure  is  limited  to  a  ‘need  to  know’  basis. 

Retention  and  disposal:  The  individual’s  record  of  service  is  main¬ 
tained  by  the  Veterans  Administration  Health  Care  Facility  in¬ 
definitely.  When  a  volunteer  dies  the  individual’s  record  is  sent  to 
the  service  organization  he  or  she  represented. 

System  maiuiger(s)  and  address:  DIRECTOR(125),  Veterans  Ad¬ 
ministration,  Health  Clare  Facility,  (see  VA  Appendix  1  for  local 
addresses) 

Notification  procedure:  Individuals  seeking  information  concern¬ 
ing  the  existence  and  content  of  a  volunteer’s  service  record  per¬ 
taining  to  themselves  must  submit  a  written  request  or  apply  in  per¬ 
son  to  the  VA  Health  Care  Facility  where  their  voluntary  service 
was  accomplished.  AU  inquiries  must  reasonaUy  identify  the  por¬ 
tion  of  the  volunteer’s  service  folder  and  ^qrproximate  the  dates  of 
service  to  the  facility.  Inquiries  should  include  the  volunteer’s 
name.  Social  Security  Number,  organization  represented,  date  of 
birth,  last  address  whUe  serving  as  a  vrUunteer  to  the  VA. 

Record  access  procedures:  Volunteers,  dependents,  survivors  or 
duly  authorized  representatives  seeking  information  regarding  ac¬ 
cess  to  and  contesting  of  VA  Voluntary  Service  records  may  write, 
caU  or  visit  Veterans  Administration  Health  Clare  Facility  where  in¬ 
dividual  was  a  voluntary  worker. 

Contesting  record  procedures:  (See  Record  Access  Procedures 
above.) 
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Record  source  categories:  1.  The  volunteer,  his  family.  2.  Civic 
and  Service  Organization.  3.  Private  physician. 

APPENDIX  1;  ADDRESSES  OF  VETERANS 
ADMINISTRATION  FACIUTIES 
ALABAMA  AL 

VA  Hospital.  700  South  19th  St.,  Birmiqgham,  Alabama  3S233 
VA  Outpatient  Clinic  Substation,  2451  Fillingim  St.,  Mobile, 
Alabama  36617 

Mobile  National  Cemetery,  1202  Virginia  St.,  Mobile,  Alabama 
36604 

VA  Regional  Office,  Aranov  Bldg.,  474  South  Court  St.,  Mont¬ 
gomery,  Alabama  36104 

VA  Hospital.  215  Perry  Hill  Rd.,  Montgomery,  Alabama  36109 
VA  Hospital,  Tuscaloosa,  Alabama  35401 
VA  Hospital,  Tuskegee,  Alabama  36063 
ALASKA  AK 

VA  Regional  Office,  Federal  Bldg.,  U.S.  Post  Office  and 
Courthouse,  709  West  Ninth  St.,  Juneau,  Alaska  99802 
VA  Office,  Loussac-Sogn  Bldg.,  429  D  Street,  Anchorage, 
Alaska  99501 

‘  Sitka  National  Cemetery,  P.O.  Box  152,  Sitka,  Alaska  99835 
ARIZONA  AZ 

VA  Regional  Office,  3225  North  Central  Ave.,  Phoenix,  Arizona, 
85012 

VA  Hospital,  Seventh  St.  &  Indian  School  Rd.,  Phoenix,  Arizona 
85102 

VA  Center  (Hospital  atul  Domiciliary),  Prescott,  Arizona  86301 
Prescott  National  Cemetery,  VAC,  Prescott,  Arizona  86301 
VA  Hospital,  Tucson,  Arizona  85723 
ARKANSAS  AR 

VA  Hospital,  Fayetteville,  Arkansas  72701 

Fayetteville  National  Cemetery,  700  Government  Ave.,  Fayet¬ 
teville.  Arkansas  72701 

Fort  Smith  National  Cemetery,  522  Garland  Ave.  and  South  6th 
St.,  Fort  Smith,  Arkansas  72901 

VA  Regional  Office,  Federal  Office  Building,  700  West  Capitol 
Ave.,  Little  Rock,  Arkansas  72201 
VA  Hospital,  North  Little  Rock  Division,  300  East  Roosevelt 
Rd.,  Little  Rock,  Arkansas  72206 
VA  Hospital,  Little  Rock  Division,  300  East  Roosevelt  Rd.,  Lit¬ 
tle  Rock,  Arkansas  72206 

Little  Rock  National  Cemetery,  2523  Confederate  Blvd.,  Little 
Rock,  Arkansas  72206 
CALIFORNIA  CA 

VA  Facility,  Federal  Service  Center,  Bldg.  701,  Door  4,  4747 
South  Eastern  Ave.,  Bell,  California  90201 
VA  Supply  Depot  Subdepot,  Bell,  California  90201 
VA  Hospital,  2615  East  Clinton  Ave.,  Fresno,  California  93703 
VA  Hospital,  Livermore,  California  ^550 
VA  Hospital,  Loma  Linda,  California  92354 
VA  Hospital,  5901  East  Seventh  St.,  Long  Beach,  California 
90801 

VA  Regional  Office,  Federal  Bldg.,  West  Los  Angeles,  110(X) 
Wilshire  Blvd.,  Los  Angeles,  California  90024 
VA  Information  Service  Representative,  Federal  Bldg.,  West  Los 
Angeles,  11000  Wilshire  Blvd.,  Los  Angeles,  California  90024 
VA  Etata  Processing  Center,  Federal  Bldg.,  West  Los  Angeles, 
11000  Wilshire  Blvd.,  Los  Angeles,  California  90024 
VA  Hospital,  Brentwood,  Los  Angeles,  California  90073 
VA  Center  (Hospital  and  Domiciliary),  Wadsworth,  Los  Angeles, 
California  90073 

VA  Outpatient  Cliiuc  (Independent),  425  South  Hill  St.,  Los  An¬ 
geles,  California  90073 

Los  Angeles  National  Cemetery,  950  S.  Sepulveda  Blvd.,  Los 
Angeles,  California  90049 

VA  Hospital,  150  Muir  Road,  Martinez,  California  94553 
VA  Outpatient  Clinic  Substation,  1515  (Hay  St.,  Oakland,  Califor¬ 
nia  94612 

VA  Hospital,  Menlo  Park  Division,  3801  Miranda  Ave.,  Palo 
Alto,Califomia  94304 

VA  Hospital,  Palo  Alto  Division,  3801  Miranda  Ave,  Palo  Alto, 
California  94304 

Golden  Gate  National  Cemetery,  P.O.  Box  185,  San  Bruno, 
California  94066 

Fort  Rosencrans  National  Cemetery,  Point  Loma,  P.O.  Box  6237, 
San  Diego,  California  92106 

VA  Regional  Office,  2022  Camino  Del  Rio  North,  San  EMego, 
California  92108 

VA  Hospital,  3350  La  Jolla  Village  Drive,  San  Diego,  California 
92161 


VA  Outpatient  Clinic,  Wusaaw  Medical  Bldg.,  2131  Third  Ave., 
San  Diego,  California  92101 

VA  Regional  Office,  211  Main  St.,  San  Francisco,  California 
94105 

VA  National  Cemetery  Supervising  Office,  211  Main  St.,  San 
Francisco,  California  94105 

VA  Veterans  Canteen  Service  Field  Office,  211  Main  St.,  San 
Francisco,  California  94105 

VA  Contract  Compliance  Service  Field  Representative,  211  Main 
St.,  San  FraiK:isco,  (Z!alifomia  94105 
VA  Hospital,  4150  (^ement  St.,  San  Francisco,  California  94121 
San  Francisco  National  (Cemetery,  Presidio  of  San  Francisco, 
San  Francisco,  California  94129 
VA  Hospital,  Sepulveda,  Elalifomia  91343 
COLORADO  CO 

VA  Regional  Office,  Denver  Federal  Center,  Denver,  Colorado 
80225 

VA  Information  Service  Representative,  Denver  Federal  Center, 
Denver,  Colorado  80225 

VA  Hospital,  1055  Qermont  St.,  Denver,  Colorado  80220 
VA  Prosthetics  Distribution  C^enter,  Denver  Federal  Center, 
Denver,  Colorado  80225 

Fort  Logan  National  Cemetery,  3698  Sheridan  Blvd.,  Denver, 
Colorado  80235 

VA  Hospital,  Fort  Lyon,  Lblorado  81038 

Fort  Lyon  National  Cemetery,  VAH,  Fort  Lyon,  Colorado  81038 
VA  Hospital,  Grand  Junction,  (Colorado  81501 
CONNECTICUT  CTT 

VA  Regional  Office,  450  Main  St.,  Hartf<M‘d,  Connecticut  06103 
VA  Hospital,  555  Willard  Ave.,  Newington,  Connecticut  06111 
VA  Hospital,  West  Spring  St.,  West  Haven,  Connecticut  06516 
DELAWARE  DE 

VA  Center  (Regional  Office  and  Hospital),  1601  Kirkwood 
Highway,  Wilmington,  Delaware  19805 
DISTRKTT  OF  COLUMBIA  DC 

VA  Central  Office,  810  Vermont  Ave.,  NW,  Washington,  D.C. 

20420 

VA  Data  Processing  Center,  810  Vermont  Ave,  NW.,  Washing¬ 
ton,  D  C.  20420 

VA  Information  Service  Representative,  810  Vermont  Ave.,  NW, 
Washington,  D.C.  20420 

VA  Veterans  Canteen  Service  Field  Office,  810  Vermont  Ave., 
NW,  Washington.  D.C.  20420 

VA  Congressional  Liason,  Room  B-328,  Rayburn  House  Office 
Bldg.,  Washington,  D.C.  20515 

VA  Regional  Office,  941  N.  Capitol  St.,  NE,  Washington  D.C. 

20421 

VA  Hospital,  50  Irving  St.,  NW,  Washington,  D.C.  20422 
VA  Central  Dental  Laboratory,  50  Irving  St.,  NW,  Washington, 
D.C.  20422 

FLORIDA  FL 

VA  Center  (Hospital  and  Elomiciliary),  Bay  Pines,  Florida  33504 
Bay  Pines  National  Cemetery,  VAC,  Bay  Pines,  Horida  33504 
VA  Outpatient  Clinic,  St.  Petersburg,  Florida  33733 
VA  Hospital,  Archer  Road,  CJainesville,  Florida  32602 
VA  Outpatient  Clinic  Substation,  Post  Office  and  Courthouse 
Bldg.,  311  West  Monroe  St.,  Jacksonville,  Florida  32201 
VA  Hospital,  Lake  City,  Florida  32055 
VA  Hospital,  1201  Northwest  16th  St.,  Miami,  Florida  33125 
VA  Outpatient  Clinic  Substation,  83  W.  Columbia  St.,  Orlando, 
Florida  32806 

Barrancas  National  Cemetery,  Naval  Air  Station,  Pensacola, 
Florida  32508 

St.  Augustine  National  Cemetery,  104  Marine  St.,  St.  Augustine, 
Florida  32804 

VA  Regional  Office,  144  First  Ave.  South,  St.  Petersburg, 
Florida  33731 

VA  (Xfice,  Post  Office  and  Courthouse  Bldg.,  311  West  Monroe 
St.,  Jacksonville,  Florida  32201 

VA  Office,  Room  100,  51  Southwest  First  Ave.,  Miami,  Florida 
33130 

VA  Hospital,  13000  North  30th  Street,  Tampa,  Florida  33612 
GEORGIA  GA 

VA  Regional  Office,  730  Peachtree  St.,  NE,  Atlanta,  Georgia 
30308 

VA  Veterans  Canteen  Service  Field  Office,  730  Peachtree  St., 
NE,  Atlanta,  Georgia  30308 

VA  Information  Service  Representative,  730  Peachtree  St.,  NE, 
Atlanta,  Cieorgia  30308 

VA  Contract  Compliance  Service  Field  Representative,  730 
Peachtree  St.,  NE,  Atlanta,  Georgia  30308 
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VA  National  Cemetery  Supervising  Office,  730  Peachtree  St., 
NE,  Atlanta,  Georgia  30308 

VA  Hospital.  Forest  Hills  Division,  Augusta,  Georgia  30904 
VA  Hospital,  Lenwood  Division,  Augusta,  Georgia  30904 
VA  Hospital,  Atlanta,  1670  Clairmont  Road,  Decatur,  Georgia 
30033 

VA  Center  (Hospital  and  Domiciliary),  Dublin,  Georgia  31021 
Marietta  Natiorial  Cemetery,  500  Washington  Ave.,  Marietta, 
Georgia  30060 
HAWAII  HI 

VA  Regional  Office.  680  Ala  Moana  Blvd.,  Honolulu,  Hawaii 
96801 

National  Memorial  Cemetery  of  the  Pacific,  2177  Puowaina 
Drive,  Honolulu,  Hawaii  96813 
IDAHO  ID 

VA  Hospital,  Fifth  and  Fort  Sts.,  Boise,  Idaho  83702 
VA  Regional  Office,  Federal  Bldg.  &  U.S.  Courthouse,  550  West 
Fort  St.,  Box  044,  Boise,  Idaho  83724 
ILLINOIS  IL 

Alton  National  Cemetery,  600  Pearl  St.,  Alton,  Illinois  62003 
VA  Regional  Office,  2030  West  Taylor  St.,  Clhicago,  Illinois 
60680 

VA  Information  Service  Representative,  2030  West  Taylor  St., 
Chicago.  Illinois  60680 

VA  (Tonuact  Compliance  Service  Field  Representative.  2030 
West  Taylor  St.,  (Thicago,  Illinois  60680 

VA  Hospital  (Lakeside),  333  East  Huron  St.,  Chicago,  Illinois 
60611 

VA  Hospital  (West  Side),  820  South  Damen  Ave.,  Chicago,  Il¬ 
linois  60680 

VA  Hospital,  Danville,  Illinois  61832 

D2uiville  National  Cemetery,  VAH,  1900  East  Main,  Danville,  Il¬ 
linois  61832 

VA  Hospital,  Downey,  Illinois  60064 
VA  Hospital,  Hines,  lUinois  60141 
VA  Marketing  Center,  P.O.  Box  76,  Hines,  Illinois  60141 
VA  Supply  Depot,  P.O.  Box  27,  Hines,  Illinois  60141 
VA  Data  Processing  Center,  P.O.  Box  66303,  A.M.F.  O’Hare, 
Hines.  Illinois  60666 
VA  Hospital,  Marion,  Illinois  62959 

Mound  City  National  Cemetery,  Mound  City,  Illinois  62963 
(Quincy  National  Cemetery.  36th  and  Maine  St.,  (Quincy,  IllirK>is 
62301 

Rock  Island  National  Cemetery,  Rock  Island  Arsenal,  Rock 
Island,  Illinois  61201 

Camp  Butler  National  Cemetery,  R.F.D.Ol,  Springfield,  Illinois 
62707 

INDIANA  IN 

VA  Hospital,  1600  Randalia  Drive,  Fort  Wayite,  Indiana  46805 
VA  Regional  Office,  575  North  Pennsylvania  St.,  Indianapolis, 
Indiana  46204 

VA  Hospital,  Cold  Spring  Road  Division,  1481  West  10th  St.,  In¬ 
dianapolis,  Indiana  46202 

VA  Hospital,  Tenth  Street  Division,  1481  West  10th  St.,  Indi¬ 
anapolis,  Indiana  46202 

Crown  Hill  National  Cemetery,  3402  Blvd.  PI.,  Indianapolis,  Indi¬ 
ana  46208 

VA  Hospital,  Marion,  Indiana  46952 
Marion  National  Cemetery,  VAH,  Marion,  Indiana  46952 
New  Albany  National  Cemetery,  1943  Ekin  Ave.,  New  Albany, 
Indiana  47150 
IOWA  lA 

VA  Regional  Office,  210  Walnut  St.,  Des  Moines,  Iowa  50309 
VA  Hospital,  30th  &  Euclid  Ave.,  Des  Moines,  Iowa  50310 
VA  Hospital,  Iowa  City,  Iowa  52240 

Keokuk  National  Cemetery,  18th  and  Ridge  Sts.,  Keokuk,  Iowa 
52632 

VA  Hospital,  Knoxville,  Iowa  50138 
KANSAS  KS 

Fort  Leavenworth  National  Cemetery,  Fort  Leavenworth,  Kan¬ 
sas  66027 

Fort  Scott  National  Cemetery,  Fort  Scott,  Kansas  66701 
VA  Center  (Hospital  &  Domiciliary),  Leavenworth,  Kansas 
66048 

Leavenworth  National  Cemetery,  VAC,  4201  S.  4th  St.,  Traffic 
Way,  Leavenworth,  Kansas  66048 
VA  Hospital,  2200  Gage  Blvd.,  Topeka,  Kansas  66622 
VA  Center  (Regional  Office  and  Hospital),  5500  East  Kellogg, 
Wichita,  Kansas  67218  ^ 

KENTUCKY  KY 


Danville  National  Cemetery,  377  North  First  St,  Danville,  Ken¬ 
tucky  40442 

Lebanon  National  Cemetery,  Lritanon,  Kentucky  40033 
VA  Hospital,  Cooper  Drive  Division,  Lexington,  Kentucky  40507 
VA  Hospital.  Leestown  Division,  Lexington,  Kentucky  40507 
Lexington  National  Cemetery,  833  West  Main  St.,  Lexington, 
Kentucky  40508 

VA  Regional  Office,  600  Federal  Place,  Louisville,  Kentucky 
40202 

VA  Hospital,  800  Zom  Avenue,  Louisville,  Kentucky  40202 
Zachary  Taylor  National  Cemetery,  4701  Brownsboro  Road, 
Louisville,  Kentucky  40207 

Cave  Hill  National' Cemetery,  701  Baxter  Ave.,  Louisville,  Ken¬ 
tucky  40204 

Mill  Springs  National  Cemetery,  R.D.Ol,  Box  336,  Nancy,  Ken¬ 
tucky  42544 

Camp  Nelson  National  Cemetery,  Star  Route,  Nicholas ville, 
Kentucky  40356 

Perryv^e  National  Cemetery,  Perryville,  Kentucky  40468 
LOUISIANA  LA 

VA  Hospital,  Alexandria,  Louisiana  71301 

Baton  Roujge  National  Cemetery,  220  North  19th  St.,  Baton 
Rouge,  Louisiana  70806 

VA  Regional  Office,  701  Loyola  Ave.,  New  Orleans,  Louisiana 
70113 

VA  Office,  510  East  Stoner  Ave.,  Shreveport,  Louisiana  71130 
VA  Hospit^,  1601  Perdido  St.,  NewOrieans,  Louisiana  70146 
Alexaiidria  National  Cemetery,  209  Shamrock  Ave.,  Pineville, 
Louisiana  71360 

VA  Hospital,  510  East  Stoner  Ave.,  Shreveport,  Louisiana  71130 
Port  Hudson  National  Cemetery,  R.F.DOl,  Zachary,  Louisiana 
70791 

MAINE  ME 

VA  Center  (Regional  Office  and  Hospital),  Togus,  Maine  04330 
Togus  National  Cemetery,  VAC,  Winthrop  St.,  Togus,  Maine 
04330 

VA  Office,  76  Pearl  St.,  Portland,  Maine  04111 
MARYLAND  MD 

Aruiapolis  National  Cemetery,  800  West  St.,  Annapolis,  Mary¬ 
land  21401 

VA  Regional  Office,  Federal  Bldg.,  31  Hopkins  Plaza,  Baltimore, 
Maryland  21201 

VA  Hospital,  3900  Loch  Raven  Blvd.,  Baltimore,  Maryland  21218 
■  VA  Outpatient  Clinic,  Federal  Bldg.,  31  Hopkins  Plaza,  Bal¬ 
timore,  Maryland  21201 

Baltimore  National  Cemetery,  5501  Frederick  Ave.,  Baltimore, 
Maryland  21228 

L^don  Park  National  Cemetery,  3445  Frederick  Ave.,  Bal¬ 
timore,  Maryland  21229 
VA  Hospital,  Fort  Howard,  Maryland  21052 
VA  Hospital,  Perry  Point,  Maryland  21902 
MASSACniUSETTS  MA 

VA  Hospital,  200  Springs  Rd.,  Bedford,  Massachusetts  01730 
VA  Regional  Office,  John  Fitzgerald  Kennedy  Federal  Bldg., 
Government  Center,  Boston,  Massachusetts  02203 
VA  Office,  1200  Main  St.,  Springfield,  Massachusetts  01103 
VA  Information  Service  Representative,  John  Fitzgeredd  Ken¬ 
nedy  Bldg.,  Government  Center,  Boston,  Massachusetts  02203 
VA  Hospital,  150  South  Huntington  Ave.,  Boston,  Massachusetts 
02130 

VA  Outpatient  Clinic  (Independent),  17  Court  St.,  Boston,  Mas¬ 
sachusetts  02108 

VA  Ou^tient  Clinic  Substation,  CHd  Post  Office  Bldg.,  Lowell, 
Massachusetts  01851 

VA  Outpatient  Clinic  Substation,  9  Walnut  St.,  Worcester,  Mas¬ 
sachusetts  01608 

VA  Hospital,  Brockton,  Massachusetts  02401 
VA  Outpatient  Clinic  Substation,  749  Purchase  St.,  New 
Bedford,  N^ssachusetts  02740 
VA  Hospital,  Northampton,  Massachusetts  01060 
VA  CXitpatient  Clinic  Substation,  1200  Main  St.,  Springfield, 
Massachusetts  01 103  '' 

VA  Hospital,  1400  Veterans  of  Foreign  Wars  Parkway,  West 
Roxbury,  Massachusetts  02132 
MICHIGAN  MI 

VA  Hospital,  Allen  Park,  Michigan  48101 
VA  Hospital,  2215  Fuller  Rd.,  Ann  Arbor,  Michigan  48105 
VA  Hospital,  Battle  Creek,  Michigan  49016 
VA  Regional  Office,  801  West  Baltimore  at  Third,  Detroit, 
Michigan  48232 

VA  Hospital,  Iron  Mountain,  Michigan  49801 


FCDftAL  REGISTER  VOL  40,  NO.  166— TUESDAY.  AUGUST  26,  1975 


VETERANS  ADMINISTRATION 


38125 


VA  Hospital  1500  Weiss  St.,  Saginaw,  Michigan  48602 
MINNESOTA  MN 

VA  Hospital,  S4th  St  &  48th  Ave.  South.  Minneapolis,  Min¬ 
nesota  5541 7 

VA  Outpatient  Clinic,  Fort  Snelling,  St.  Paul,  Minnesota  55111 
VA  Hospital,  St.  Cloud,  Minnesota  56301 

VA  Center,  Federal  Bldg.,  Fort  Snelling,  St.  Paul,  Minnesota 
55111 

VA  Regional  Office  and  InsuraiKe,  Federal  Bldg.,  Fort  Snelling, 
St  Paul,  Minnesota  55111 

VA  Information  Service  Representative,  Federal  Bldg.,  Fort 
Snelling,  St.  Paul,  Minnesota  55111 
VA  Data  Processing  Center,  Federal  Bldg.,  Fort  Snelling,  St. 
Paul,  Minnesota  55111 

Fort  Snelling  National  Cemetery,  34th  Ave.  South,  St.  Paul,  Min¬ 
nesota  55111 

MISSISSIPPI  MS 

VA  Center  (Hospital  and  Domiciliary),  Biloxi  Division,  Biloxi, 
Mississippi  39531 

VA  Center  (Hospital  and  Domiciliary),  Gulfport  Division,  Biloxi, 
Mississippi  39531 

Biloxi  National  Cemetery,  VAC,  Biloxi,  Mississippi  39531 
Corinth  National  Cemetery,  1551  Horton  St.,  Corinth,  Mississqipi 
38834 

VA  Center  (Regional  Office  and  Hospital),  1500  East  Woodrow 
Wilson  Ave.,  Jackson,  Mississippi  39216 
Natchez  National  Cemetery,  61  Cemetery  Road,  Natchez,  Mis¬ 
sissippi  39120 

MISSOURI  MO 

VA  Hospital,  800  Stadium  Road,  Columbia,  Missouri  65201 
Jefferson  City  National  Cemetery,  1024  East  McCarty  St.,  Jeffer¬ 
son  City,  Missouri  65101 

VA  Hospital,  4801  Linwood  Blvd.,  Kansas  City  64128 
VA  Information  Service  Representative,  Rm.  627  Federal  Office 
Bldg.,  601  East  12th  St.,  Kansas  City,  Missouri  64106 
VA  Hospital,  Poplar  Bluff,  Missouri  63903 

VA  Regional  Office,  Rm.  4705  Federal  Bldg.,  1520  Market  St., 
St.  Louis,  Missouri  63103 

VA  Office,  Federal  Office  Bldg.,  601  East  12th  St.,  Kansas  City, 
Missouri  64106 

VA  Veterans  Canteen  Service  Field  Office,  Rm.  4705  Federal 
Bldg.,  1520  Maricet  St.,  St  Louis,  Missouri  63103 
VA  Hospital,  John  Cochran  Division,  St.  Louis,  Missoiui  63125 
VA  Hospital,  Jefferson  Barracks  Division,  St.  Louis,  Missouri 
63125 

VA  Liaison  Officer,  National  Personnel  Records  Center,  GSA, 
Military  Personnel  Records,  Room  3093,  9700  Page  Blvd.,  St. 
Louis,  Missouri  63132 

VA  Records  Processing  Center,  P.O.  Box  172,  St.  Louis,  Missou¬ 
ri  63166 

VA  Contract  Compliance  Service  Field  Representative,  P.O.  Box 
172,  St.  Louis,  Missouri  63166 

Jefferson  Barracks  National  Cemetery,  101  Memorial  Drive,  St. 
Louis,  Missouri  63125  > 

Springfield  National  Cemetery,  1702  East  Seminole  St.,  Spring- 
field,  Missouri  65804 
MONTANA  MT 

VA  Center  (Regional  Office  and  Hospital),  Fort  Harrison,  Mon¬ 
tana  59636 

VA  Hospital,  Miles  City,  Montana  59301 
NEBRASKA  NE 

VA  Hospital,  Grand  Island,  Nebraska  68801 
VA  Regional  Office,  220  South  17th  St.,  Lincoln,  Nebraska  68508 
VA  Hospital,  600  S<mth  70th  St.,  Lincoln,  Nebraska  68510 
VA  Hospital,  4101  Woolworth  Avenue,  Omaha,  Nebraska  68105 
Fort  McPherson  National  Cemetery,  Maxwell,  Nebraska  69151 
NEVADA  NV 

VA  Regional  Office,  1201  Terminal  Way,  Reno,  Nevada  89502 
VA  Hospital,  1000  Locust  St.,  Reno,  Nevada  89502 
VA  Outpatient  Clinic  Substation,  102  Lake  Mead  Drive,  Hender- 
son,Nevada  89015 

VA  Ambulatory  Care  Service,  Las  Vegas,  Henderson,  Nevada 
89015 

NEW  HAMPSHIRE  NH 

VA  Regional  Office,  497  Silver  St.,  Manchester,  New  Hampshire 
03103 

VA  Hospital,  718  Smyth  Rd.,  Manchester,  New  Hampshire  03104 
NEW  JERSEY  NJ 

Beverly  National  Cemetery,  Beverly,  New  Jersey  08010 
VA  Hospital,  East  Orange,  New  Jersey  07019 


VA  Outpatient  Clinic,  20  Washington  Place,  Newark,  New  Jersey 
07102 

VA  Hospital,  Lyons,  New  Jersey  07939 

VA  Regional  Office,  20  Washin^on  Place,  Newark,  New  Jersey 
07102 

Finn’s  Point  National  Cemetery,  R.F.D.03,  Fort  Mott  Road, 
Salem,  New  Jersey  08079 
VA  Supply  Depot,  Somerville,  New  Jersey  08876 
NEW  MEXICO  NM 

VA  Regiomd  Office,  500  Gold  Ave.,  SW,  Albuquerque,  New 
Mexico  87101 

VA  Hospital,  2100  Ridgecrest  Dr.,  SE,  Albuquerque,  New  Mex¬ 
ico  87108 

Fort  Bayard  National  Ometery,  Fort  Bayard,  New  Mexico 
88036 

Santa  Fe  National  Cemetery,  Box  88,  Santa  Fe,  New  Mexico 
87501 

NEW  YORK  NY 

VA  Hospital,  Albany,  New  York  12208 

VA  Office,  Leo  W.  O’Brien  Federal  Building,  Clinton  Ave.  and 
N.  Peart  Street,  Albany,  New  York  12207 
VA  Hospital,  Batavia,  New  York  14020 
VA  Center  (Hospital  and  Domiciliary),  Bath,  New  York  14810 
Bath  National  Cemetery,  VAC,  Bath,  New  York  14810 
VA  Hospital,  130  West  Kingsbrtdge  Rd.,  Bronx,  New  York  10468 
VA  Hospital,  800  Poly  Place,  Brooklyn,  New  York  11209 
VA  Outpatient  Clinic  (Inde^ndent),  35  Ryerson  St.,  Brooklyn, 
New  York  1 1205 

Cypress  Hills  National  Cemetery,  625  Jamaica  Ave.,  Brooklyn, 
New  York  11208 

VA  Regional  Office,  Federal  Bldg.,  Ill  West  Huron  St.,  Buffalo, 
New  York  14202 

VA  Hospital,  3495  Bailey  Ave.,  Buffalo,  New  Yortc  14215 
VA  Hospital,  Canadaigua,  New  York  14424 
VA  Hospital,  Castle  Point,  New  York  12511 
Woodlawn  National  Ometery,  1825  Davis  St.,  Elmira,  New 
York  14901 

Long  Island  National  Cemetery,  Farmingdale,  L.I.,  New  York 
11735 

VA  Hospital,  Montrose,  New  York  10548 

VA  Regional  Office,  252  Seventh  Ave.  at  24th  St.,  New  York, 
New  York  10001  ' 

VA  Prosthetics  Center,  252  Seventh  Ave.,  New  York,  New  York 
10001 

VA  Veterans  Canteen  Service  Field  Office,  252  Seventh  Ave., 
New  York,  New  York  10001 

VA  Information  Service  Representative,  252  Seventh  Ave.,  New 
York,  New  York  10001 

VA  Contract  Conq>liance  Service  Field  Representative,  252 
Seventh  Ave.,  New  York,  New  York  10001 
VA  Hospit^,  First  Ave.  at  East  24th  St.,  New  York,  New  York 
10010 

VA  Outpatient  Clinic,  252  Seventh  Ave.,  New  York,  New  York 
10010 

VA  Hospital,  Northport,  New  York  1 1768 

VA  Outpatient  Clinic  Substation,  100  State  Street,  Rochester, 
New  York  14614 

VA  Office,  Federal  Office  Building  and  Courthouse,  100  State 
Street,  Rochester,  New  York  14614 
VA  Office,  Gateway  Building,  809  South  Salina  Street,  Syracuse, 
New  York  13202 

VA  Hospital,  Irving  Ave.  &  University  PI.,  Syracuse,  New  York 
13210 

NORTH  CAROLINA 

VA  Hospital,  508  Fulton  St.,  Durham,  Nmth  Carolina  27705 
VA  Hospital,  2300  Ramsey  St.,  Fayetteville,  North  Carolina 
28301 

VA  Hospital,  Asheville,  North  Carolina  28805 
New  Bern  National  Cemetery,  1711  National  Ave.,  New  Bern, 
North  Carolina  28560 

Raleigh  National  Cemetery,  501  Rock  (Quarry  Road,  Raleigh, 
North  ClarcJina  27610 

VA  Hospital,  Salisbury,  North  Carolina  28144 
Salisbury  National  Cemetery,  202  Government  Road,  Salisbury, 
North  Carolina  28144 

Wilmington  National  Cemetery,  2011  Market  St.,  Wilmington, 
North  Clarolina  28401 

VA  Outpatient  Clinic,  Wachovia  Bldg.,  301  North  Main  St.,  Win¬ 
ston-Salem,  North  Carolina  27102 
VA  Regional  Office,  Wachovia  Bldg.,  301  North  Main  St.,  Win¬ 
ston-Salem,  North  Carolina  27102 
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NORTH  DAKOTA  ND 

VA  Center  (Regional  Office  &  Hospital),  Fargo,  North  Dakota 
58102 

OHIO  OH 

VA  Ho^ital,  CTiillicothe,  Ohio  4S601 

VA  Outpatient  Clinic  Substation,  360  South  Third  St.,  Columbus, 
Ohio  43215 

VA  Hospital,  3200  Vine  St.,  Cincinnati,  Ohio  45220 
VA  Regional  Office,  Fedei^  Office  Bldg.,  1240  East  Ninth  St., 
Cleveland,  Ohio  44199 

VA  Office,  Room  1024,  Federal  Office  Bldg.,  550  Main  St.,  Cin¬ 
cinnati,  Ohio  45202 

VA  Office,  360  South  Third  St.,  Columbus,  Ohio  43215 
VA  Hospital,  Brecksville  Division,  10701  ^st  Boulevard,  Qeve- 
land,  Ohio  441()6 

VA  Hospital,  Wade  Park  Division,  10701  East  Boulevard,  Cleve¬ 
land,  Ohio  44106 

VA  Outpatient  CTlinic  (Independent),  456  Clinic  Drive,  (Zolumbus, 
Ohio  43210 

VA  Center  (Hospital  and  Domiciliary),  Dayton,  Ohio  45428 
Dayton  National  Cemetery,  Veterans  Administration  C!enter, 
4100  West  Third  St.,  Dayton,  CHiio  45428 
OKLAHOMA  OK 

Fort  Gibson  National  (Cemetery,  Fort  Gibson,  dMdahoma  74434 
VA  Regional  Office,  Second  &  Court  Sts.,  Muskogee,  Oklahoma 
74401 

VA  Office,  Federal  Bldg.,  200  Northwest  Fourth  St.,  Oklahoma 
City,  Oklahoma  73102 

VA  Hospital,  Memorial  Station,  Honor  Heights  Dr.,  Muskogee, 
Oklahoma  74401 

VA  Hospital,  921  Northeast  13th  St.,  Oklahoma  City,  dHdahoma 
73104 

OREGON  OR 

VA  Regional  Office,  1220  SW.  Third  Ave.,  Portland,  Oregon 
97204 

VA  Hospital,  Sam  Jackson  Park,  Portland,  Oregon  97207 
Willamette  National  Cemetery,  11800  Southeast  Mt.  Scott  Blvd., 
P.O.  Box  66147,  Portland,  Oregon  97266 
VA  Outpatient  Clinic,  426  Southwest  Stark  St.,  Portland,  Oregon 
97204 

VA  Hospital,  Roseburg,  Oregon  97470 

Rdseburg  National  Cemetery,  VAH,  Roseburg,  Oregon  97470 
VA  Domiciliary,  White  City,  Oregon  97501 
White  City  National  Cemetery,  VAD,  White  City,  Oregon  97501 
PENNSYLVANIA  PA 
VA  Hospital,  Altoona,  Pennsylvania  16603 
VA  Hospital,  Butler,  Pennsylvania  16001 
VA  Hospital,  Coatesville,  Pennsylvania  19320 
VA  Hospital,  135  East  38th  St.  Blvd.,  Erie,  Pennsylvania  16501 
VA  Hospital,  Lebanon,  Pennsylvania  17042 

VA  Outpatient  Clinic  Substation,  Federal  Bldg.,  228  Walnut  St., 
Harrisburg,  Pennsylvaiiia  17108 

VA  Center  (Regional  Office  and  Insurance),  Wissahickon  Ave., 
Philadelphia,  Pennsylvania  19101 

VA  Office,  19-27  North  Main  St.,  Wilkes-Barre,  Pennsylvania 
18701 

VA  Data  Processing  Center,  P.O.  Box  8079,  Philadelphia, 
Pennsylvania  19101 

VA  Hospital,  University  and  Woodland  Aves.,  Philadelphia, 
Pennsylvania  19104 

VA  Outpatient  Clinic,  1421  Cherry  St.,  Philadelphia,  Pennsyl¬ 
vania  19102 

VA  Information  Service  Representative,  5000  Wissahickon  Ave., 
Philadelphia,  Pennsylvania  19101 

Philadelphia  National  Cemetery,  Haines  St.  and  Liniekiln  Pike, 
Philadelphia,  Pennsylvania  19138 

Philadelphia  National  Cemetery,  Supervising  Office,  600  Arch 
St.,  Philadelphia,  Pennsylvania  191()6 
VA  Regional  Office,  KKK)  Liberty  Ave.,  Pittsburgh,  Pennsylvania 
15222 

VA  Hospital,  Leech  Farm  Rd.,  Pittsburgh,  Pennsylvania  15206 
VA  Hospital,  Aspinwall  Division,  University  Drive  C,  Pittsburgh, 
Permsylvania  15240 

VA  Hospital,  Pittsburgh  Division,  University  Drive  C,  Pitt¬ 
sburgh,  Permsylvania  15240 

VA  Outpatient  Clinic,  1000  Liberty  Ave.,  Pittsburgh,  Permsyl¬ 
vania  l5222 

VA  Hospital,  1111  East  End  Blvd.,  Wilkes-Barre,  Petmslvania 
18711 

PUERTO  RICO,  COMMONWEALTH  OF  (Including  the 
Virgin  Islands)  PR 


VA  (Center  (Regional  Office  and  Hospital),  Barrio  Monacillos, 
Rio  Piedras,  Puerto  Rico  00921 

Puerto  Rico  National  Cemetery,  Box  1296,  Bayamon,  Puerto 
Rico  00619 

VA  Ortpatient  Clinic  Substation,  Calle  Isabel  60,  POnce,  Puerto 
Rico  00731 

RHODE  ISLAND  RI 

VA  Regional  Office,  Federal  Bldg.,  Kennedy  Flaza,  Providence, 
Rhode  Island  02903 

VA  Hospital,  Davis  Park,  Providence,  Rhode  Island  02908 
SOUTH  c:arolina  sc 

Beaufort  National  Cemetery,  1601  Boundary  St.,  Beaufort,  South 
Carolina  29902 

VA  Hospital,  109  Bee  St.,  Charleston,  South  Carolina  29403 
VA  Regional  Office,  1801  AssemUy  St.,  Columbia,  South 
Carolina  29201 

VA  Hospital,  Ccdumbia,  South  Carolina  29201 
FlorerKe  National  (Cemetery,  803  East  National  Ometery  Road, 
Florence,  South  Carolina  29501 

VA  Outpatient  Clinic  Substation,  Piedmont  East  Bldg.,  37  Villa 
Rd.,  Greenville,  South  Clarolina  29607 
SOUTH  DAKOTA  SD 

VA  Hospital,  Fort  Meade,  South  Dakota  57741 
Fort  Meade  National  Cemetery,  VAH,  Fort  Meade,  South 
Dakota  57741 

VA  Center  (Hospital  and  Domiciliary),  Hot  Springs,  South 
Dakota  57747 

Hot  Springs  National  Cemetery,  VAC,  Hot  Springs,  South 
Dakota  57747 

VA  Center  (Regional  Office  and  Hospital),  Sioux  Falls,  South 
Dakota  57101 

Black  HiUs  National  Cemetery,  P.O.  Box  640,  Sturgis,  South 
Dakota  57785 

TENNESSEE  TN 

Chattanooga  National  Cemetery,  1200  Bailey  Ave.,  Chattanooga, 
Termessee  37404 

KnoxviUe  National  CerrKtery,  939  Tyson  St.,  NW,  Knoxville, 
Termessee  37917 

Nashville  National  Cemetery,  P.O.  Box  2n,  1050  Gallatin  Road, 
Madison,  Termessee  37115 

VA  Hospital,  1030  Jefferson  Ave.,  Memphis,  Termessee  38104 
Memphis  National  Clemetery,  3568  Townes  Ave.,  Memphis,  Ten¬ 
nessee  38122 

VA  Onter  (Hospital  and  Eiomiciliary),  Mountain  Home,  Tennes¬ 
see  37684 

Mountain  Home  National  Cemetery,  Box  8,  Mountain  Home, 
Termessee  37684 

VA  Hospital,  Murfreesboro,  Termessee  37130 
VA  Regional  Office,  110  9th  Ave.  South,  Nashville,  Termessee 
37203 

VA  Hospital,  1310  24th  Avenue  South,  Nashville,  Tennessee 
37901 

VA  Outpatient  Clinic  Substation,  Building  6200,  Eastgate  Center, 
ChattarKxrga,  Termessee  37411 

VA  Outpatient  Clinic  Substation,  Baptist  Professional  Bldg.,  200 
Blount  Ave.,  Knoxville,  Termessee  37901 
TEXAS  TX 

VA  Hospital,  6010  Amarillo  Blvd.  West  ,  Amarillo,  Texas  79106 
VA  Data  Processing  Clenter,  1615  East  Woodward  St.,  Austin, 
Texas  78772 

VA  Hospital,  Big  Spring,  Texas  79720 
VA  Center  (Hospital  and  Domiciliary),  Bonham,  Texas  75418 
VA  Outpatient  Clinic  Substation,  1502  South  Brownlee  Blvd., 
Corpus  Cl^sti,  Texas  78404 

VA  Hospital,  4500  South  Lancaster  Rd.,  Dallas,  Texas  75216 
VA  Information  Service  Representative,  U.S.  Courthouse  and 
Federal  Office  Bldg.,  1100  (Donunerce  St.,  Eiallas,  Texas  75202 
VA  Contract  Compliance  Service  Field  Representative,  U.S. 
Courthouse  and  Federal  Office  Bldg.,  1100  Commerce  St.,  Dallas, 
Texas  75202 

VA  Ontral  Dental  Lab,  1114  Commerce  St.,  Dallas,  Texas  75202 
VA  Office,  U.S.  Courthouse  and  Federal  Office  Building,  1100 
Commerce  Street,  Dallas,  Texas  75202 
VA  Ou^tient  Clinic  (Independent),  4819  Alameda  Ave,  El  Paso, 
Texas  79905 

Fort  Bliss  National  C!emetery,  P.O.  Box  6342,  Fort  Bliss,  Texas 
79906 

Houston  National  Cemetery,  10410  Stuebner  Air  Line  Road,  Rt. 
2,  Box  63-X,  Houston.  Texas  TlOSi 
VA  Regional  Office.  2515  Murworth  Ave.,  Houston,  Texas  77054 
VA  Office,  410  South  Main  St.,  San  Antonio,  Texas  78285 
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VA  Hospital,  2002  Holcombe  Blvd.,  Houston,  Texas  77211 
VA  Hospital,  Kerrville,  Texas  78028 

VA  Office,  Federal  Building,  U.S.  Courthouse,  120S  Texas  Ave., 
Lubbock,  Texas  79401 

KerrviUe  National  Cemetery,  Veterans  Administration  Hospital, 
Spur  Rt.  100,  Kerrville,  Texas  78028 
VA  Outpatient  Clinic  (Independent),  120S  Texas  Ave.,  Room  814, 
Lubbock,  Texas  79401 
VA  Hospital,  Marlin,  Texas  76661 

VA  Outpatient  Clinic  Substation,  1220  Jackson  Ave.,  McAllen, 
Texas  78501 

VA  Hospital,  7400  Merton  Minter  Blvd.,  San  Antonio,  Texas 
78284 

San  Antonio  National  Cemetery,  517  Paso  Hondo  St.,  San  An¬ 
tonio,  Texas  78202 

Fort  Sam  Houston  National  Cemetery,  1520  Harry  Wurzbach 
Road,  San  Antonio,  Texas  78209 

VA  Outpatient  Clinic  (Independent),  307  Dwyer  Ave.,  San  An¬ 
tonio,  Texas  78285 

VA  Center  (Hospital  and  Domiciliary),  Temple,  Texas  76501 
VA  Regional  Ciffice,  1400  North  VaUey  Mills  Drive,  Waco, 
Texas  76710 

VA  Hospital,  Memorial  Drive,  Waco,  Texas  76703 
VA  Outpatient  Clinic,  1400  North  Valley  Mills  Drive,  Waco, 
Texas  76710 
UTAH  UT 

VA  Regional  Office,  125  South  State  St.,  Salt  Lake  City,  Utah 
84138 

VA  Hospital,  Salt  Lake  City,  Utah  84113 
VERMONT  VT 

VA  Center  (Regional  Office  2ind  Hospital),  White  River  Junction, 
Vermont  05001 

VIRGINIA  VA 

VA  Forms  and  Publications  Depot,  2625  Shirlington  Road, 
Arlington,  Virginia  22206 

Alexandria  National  Cemetery,  Wilkes  Street  Extended,  Alexan¬ 
dria,  Virginia  22314 

Culpeper  National  Cemetery,  Culpeper,  Virginia  22701 
Danville  National  Cemetery,  721  Lee  St.,  DanviUe,  Virginia 
24541 

VA  Center  (Hospital  and  Domiciliary),  Hampton,  Virginia  23667 
Hampton  National  Cemetery,  VAC,  Hampton,  Virginia  23667 
Hampton  National  Cemetery,  Cemetery  Road  at  Marshall  Ave., 
Hampton,  Virginia  23669 

City  Point  National  Cemetery,  10th  Ave.  and  Davis  St., 
Hopewell,  Virginia  23860 

Balls  Bluff  National  Cemetery,  I^esburg,  Virginia  22075 
Cold  Harbor  National  Cemetery,  R.F.D.04,  Box  155,  Mechanic- 
sville,  Virginia  23111 

VA  Hospital,  1201  Broad  Rock  Road,  Richmond,  Virginia  23249 
Fort  Harrison  National  Cemetery,  R.F.D.05,  Box  174,  Varina 
Road,  Richmond,  Virginia  23231 


Richmond  National  Cemetery,  1701  Williamsburg  Road, 
Richmond,  Virginia  23231 

Glendale  National  Cemetery,  R.F.D.05,  Box  272,  Richmond,  Vir¬ 
ginia  23231 

VA  Regional  Office,  211  West  C^ampbell  Ave.,  Roanoke,  Virginia 
24011 

VA  Hospital,  Salem,  Virginia  24153 

Seven  Pines  National  Cemetery,  400  East  >\llliamsburg  Road, 
Sandston,  Virginia  23150 

Staunton  National  Cemetery,  901  Richmond  Ave.,  Staunton  , 
Virgmia  24401 

Winchester  National  Cemetery,  401  National  Ave.,  Winchester, 
Virginia  22601 

WASHINGTON  WA 

VA  Hospital,  Tacoma,  American  Lake,  Washington  98493 
VA  Regional  Office,  915  Second  Ave.,  Seattle,  Washington  98174 
VA  Information  Service  Representative,  Sixth  and  Leonora 
Bldg.,  Seattle,  Washington  98121 

VA  Hospital,  4435  Beacon  Ave,  South,  Seattle,  Washington 
98108 

VA  Outpatient  Clinic,  Smith  Tower,  Second  &  Yesler,  Seattle, 
Washington  98104 

VA  Hospital,  North  4815  Assembly  St.,  Spokane,  Washington 
99208 

VA  Hospital,  Vancouver,  Washington  98661 
VA  Hospital,  77  Wainwright  Drive,  Walla  Walla,  Washington 
99362 

WEST  VIRGINIA  WV 

VA  Hospital,  200  Veterans  Ave.,  Beckley,  West  Virginia  25801 
VA  Hospital,  Clarksburg,  West  Virginia  26301 
Grafton  National  Cemetery,  Grafton,  West  Virginia  26354 
VA  Regional  Office,  502  Eighth  St.,  Huntington,  West  Virginia 
25701 

VA  Hospital,  1540  Spring  Valley  Dr.,  Huntington,  West  Virginia 
25701 

VA  Center  (Hospital  and  Domiciliary),  Martinsburg,  West  Vir¬ 
ginia  25401 

VA  Outpatient  Clinic  Substation,  11th  &  Chapline  Sts.,  Wheel¬ 
ing.  West  Virginia  26003 
WISCONSIN  WI 

VA  Hospital,  2500  Overlook  Terrace,  Madison,  Wisconsin  53705 
VA  Regional  Office,  342  North  Water  St.,  Milwaukee,  Wisconsin 
53202 

VA  Hospital.  Tomah,  Wisconsin  54660 

VA  Center  (Hospital  and  Domiciliary),  5000  West  National  Ave., 
Wood,  Wisconsin  53193 

Wood,  National  Cemetery,  5000  West  National  Ave.,  VAC, 
Wood  Wisconsin  53193 
WYOMING  WY 

VA  Center  (Regional  Office  and  Hospital),  2360  East  Pershing 
Blvd.,  Clieyenne,  Wyoming  82001 
VA  Hospital,  Sheridan,  Wyoming  82801 
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NATIONAL  SCIENCE  FOUNDATION 
SYSTEMS  OF  RECORDS  UNDER  THE  PRIVACY 
ACT 

Notice  is  hereby  given  pursuant  to  5  USC  552a(c)(4)  of  the  ex¬ 
istence  and  character  of  the  systems  of  records  described  below. 
With  respect  to  the  routine  uses  described  fw  any  of  the  systems 
of  records,  interested  persons  are  invited  to  submit  written  data, 
views,  or  arguments  to  the  Director,  National  Science  Foundation, 
ATTN:  Genentl  Counsel,  Washington,  D.C.  20550,  not  later  than  30 
days  after  the  publication  of  this  notice. 

It  should  be  noted  that  the  routine  uses  described  cover  only  dis¬ 
closures  of  records  to  persons  or  organizations  outside  the  Founda¬ 
tion.  Internal  uses  are  not  described,  since  such  uses  are  not  con¬ 
sidered  to  be  "routine  uses"  as  that  term  is  used  in  the  Privacy 
Act. 

Date:  August  15,1 975  Richard  C.  Atkinson, 

Acting  Director. 

PRIVACY  ACT 
NSF  SYSTEMS  OF  RECORDS 

1.  Applicants  for  Employment 

2.  Applicants  to  Committee,  on  the  Challenges  of  Modem 
Society  Fellowship  Programme 

3.  Application  and  account  for  Advance  of  Funds  (SF  1038) 

4.  Confidential  Statement  of  Employment  and  Financial  In¬ 
terests 

5.  Congressional  Contact  Files 

6.  Doctorate  Records  Files 

7.  Earnings  and  Tax  Statement  (W-2) 

8.  Employee  Grievance  and  Appeals  File 

9.  Employees  Locator  Record  Card 

10.  Employees  Payroll  Jacket 

11.  Equal  Employment  Opportunity  Case  File 

12.  FeUowship  and  Traineeship  Filing  System 

13.  FeUowship  Payroll 

14.  Grants  to  Individuals 

15.  Health  Sei^ice  Medical  Records 

16.  Individual  Retirement  Record  (SF  2806) 

17.  Intergovernmental  Personnel  Act  Assignment  Agreements 

18.  Manpower  Management  Subsystem 

19.  Medical  Examination  Records  for  Service  in  Antarctica 

20.  Minority  AppUcants  for  Employment 

21.  Nominees  for  and  Recipients  of  the  National  Medal  of 
Science 

22.  NSF  PayroU  System 

23.  NSF  Staff  Biography 

24.  Official  Passports 

25.  Official  Personnel  Folders 

26.  Personnel  Security  Control  Cards 

27.  Presidential  Internships  in  Science  and  Engineering 

28.  Principal  Investigator/Project  Director  Files 

29.  Principal  Investigator/Project  Director  Subsystem 

30.  Reviewer,  Consultant,  and  Panelist  FUes 

31.  Science  Education  Participant  Information  Subsystem 

32.  Separated  Employees  Service  Record  (SF  7) 

33.  Student  Science  Training  Program  Participant  Information 

34.  Time  and  Attendance  Reports 

35.  Travelers  Vouchers  Folders 

36.  U.S.  Antarctic  Research  Program  Personal  Information 

NSF— 1 

System  name:  AppUcants  for  Employment. 

System  location:  Decentralized — There  are  numerous  separate 
files  maintained  by  individual  NSF  Offices.  National  Science  Foun¬ 
dation,  1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  Individuals  seek¬ 
ing  employment  at  the  National  Science  Foundation  who  write  to 
individual  NSF  offices  or  to  the  Personnel  Office  without  reference 
to  specific  announcements  are  not  covered  by  this  system  as  their 
applications  are  filed  with  the  announcement  folder  and  are  not 
fU^  by  the  individual  name. 

Categories  of  reciMtls  in  the  system:  Records  contain  letters, 
resumes,  and  infonnation  contained  on  SF  171. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  may  be  k^t  as  received  originaUy  or  in  some 
cases  index  cards  with  names  of  persons  applying  are  kept  (as  at 
NSF  Personnel  Office)  and  the  appUcation  or  letters  are  returned  or 
destroyed. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty. 

Retention  and  disposal:  Varies  with  offices.  In  some  cases  the 
records  are  destroy^  or  returned  to  individual.  In  others  they  are 
retained  for  a  period  of  time  for  future  references  as  vacancies 
occur. 

System  manager(s)  and  address:  Head  of  particular  offices  main¬ 
taining  file. 

Notificatkm  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 
The  NSF  Office  of  Program  of  interest  must  be  specified  in  any 
request. 

Record  access  procedures:  See  "Notification”  above. 

Contesting  record  procedures:  See  "Notification"  above. 

Record  source  categories:  Information  is  received  from  individual 
applicants. 

NSF— 2 

System  name:  Applicants  to  Committee  on  the  Challenges  of 
Modem  Society  Fellowship  Programme  (NATO). 

System  location:  National  Science  Foundation,  Division  of  Higher 
Education  in  Science,  Fellowships  and  Traineeship  Section — W 
478,  18(X)  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  Applicants  for 
above  described  program. 

Categories  of  records  in  the  system:  Application/proposal  of  appli¬ 
cant. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Sent  through  State  De¬ 
partment  to  NATO. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  alphabeticaUy  by  last  name  of  applicant. 

Safeguards:  Building  and  room  in  which  records  are  kept  is 
locked  during  non-business  hours. 

Retention  and  disposal:  Records  are  transferred  to  NATO.  NSF 
maintains  for  a  limited  time,  those  files  on  applicants  not  recom¬ 
mended  for  award. 

System  manager(s)  and  address:  Division  Director,  Higher  Educa¬ 
tion  in  Science. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  "Notification"  above. 

Contesting  record  procedures:  See  "Notification"  above. 

Record  source  categories:  Information  is  received  from  applicants 
and  references. 

Systems  exempted  from  certain  provisions  of  the  act:  NSF  at  45 
CFR  613.6  has  claimed  an  exemption  as  to  the  disclosure  of  the 
identity  of  references  in  accordance  with  5  USC  552a(kK5). 

NSF— 3 

System  name:  Application  and  account  for  Advance  of  Funds.  (SF 
1038). 

System  location:  National  Science  Foundation,  Financial  Manage¬ 
ment  Office,  Voucher  Unit,  1800  G  Street,  NW,  Washington,  D.C. 
20550. 

Categories  of  individuals  'covered  by  the  system:  NSF  employees 
(including  Consultants). 

Categories  of  records  in  the  system:  Record  includes  individual's 
name  and  address,  amount  requested,  and  voucher  number. 

Routine  uses  of  records  nuuntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Voucher  and  Scl^ule  of 
Payments  (SF  1 166)  to  the  Department  of  Treasury. 
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Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  tbe  system: 

Storage:  Paper  records  maintained  in  S  x  8  files. 

Retrievability:  Filed  alphabetically  by  last  name  of  enq>loyee. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  gi^d  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Destroyed  four  years  after  settlement  of 
advance. 

System  managerfs)  and  address:  Financial  Management  Office. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  4S  CFR  Part  63. 

Record  access  procedures:  See  “Notification"  above. 

Contesting  record  procedures:  See  “Notification"  above. 

Record  source  categories:  Information  is  received  from  individual 
and  his  office. 

NSF— 4 

System  name:  Confidential  Statement  of  Employment  and  Financial 
Interests. 

System  location:  National  Science  Foundation,  Persotmel  Office, 
1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  Etitployees 
(including  Consultants). 

Categories  of  records  in  tbe  system:  Records  contain  the  following 
information:  name,  title,  employment  aiKl  financial  interest,  credi¬ 
tors,  interests  in  real  property. 

Routine  uses  of  records  maintained  in  the  system,  includhig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None,  although  informa¬ 
tion  is  submitted  to  CSC  in  the  form  of  statistical  reports. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievabilhy:  Filed  alphabetically  by  name  of  employee. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-busiitess  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  iKxi-business  hours. 
Records  are  stored  in  key  locked  file  calnnet. 

Retention  and  disposal:  Records  are  maintained  until  the  separa¬ 
tion  of  the  employee  and  then  destroyed. 

System  manager(s)  and  address:  Personnel  Officer. 

Nodfication  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification"  above. 

Contesting  record  procedures:  See  “Notification"  above. 

Record  source  categories:  Information  is  received  from  individual 
employees. 

NSF— 5 

System  luime:  Congressional  Contact  Files. 

System  location:  National  Science  Foundation,  Congressional 
Liaison  Office,  Office  of  Government  and  Public  Programs,  1800  G 
Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  Members  of  Con¬ 
gress  and  Congressional  Staff. 

Categories  of  records  in  tbe  system:  Files  contain  records  of 
phone  calls,  meetings,  letters,  and  other  information  related  to  in¬ 
dividual. 

Routine  uses  of  records  nuiintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individuals. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  is 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Indefinite. 

System  managers)  and  address:  NSF  Congressional  Liaison  Of¬ 
ficer. 

Nodfication  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accoidarKe  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification"  above. 


Contesting  record  procedures:  See  “Notification"  above. 

Record  source  categories:  In  addition  to,  actual  correspondence 
and  communications  at  meetings,  information  is  obtained  from 
newspapers,  magazines  and  other  such  puUic  sources. 

NSF— 6 

System  luime:  Doctorate  Records  File. 

System  location:  National  Academy  of  Sciences,  2101  Constitu¬ 
tion  Avenue,  NW.  Washington,  D.C.  20418. 

Categories  of  individuals  covered  1^  the  system:  Af^roximately  99 
percent  of  those  individuals  who  have  received  earned  doctorates 
from  United  States  institutions. 

Categories  of  records  in  the  system:  Personal  data,  education, 
marital  status,  post  grad  plans,  sex,  citizenship,  race,  etc. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  given  to 
the  institution  awarding  degree.  No  other  routine  uses  have  been 
identified  although  data  is  given  to  other  organizations  without 
identifying  particulars  for  statistical  purposes. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  tapes  and  questknmaires  are  kept  by  the 
NAS. 

Retrievability:  AlphabeticaUy  by  last  name  of  individual. 

Safeguards:  Building  employs  security  guard.  Room  in  which 
records  are  kept  is  locked  during  non-business  hours.  Question¬ 
naires  in  locked  cabinets. 

Retention  and  disposal:  Destroyed  after  50  years. 

System  maruiger(s)  and  address:  Division  Director,  Science 
Resources  Studies. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification"  above. 

Contesting  record  procedures:  See  “Notification"  above. 

Record  source  categories:  Information  obtained  from  individual. 

NSF— 7 

System  name:  Earnings  and  Tax  Statement  (W-2). 

System  location:  National  Science  Foundation,  Financial  Manage¬ 
ment  Office,  Payroll  Section,  1800  G  Street,  NW,  Washington, 
D  C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  Employee 
(including  consultants). 

Categories  of  records  in  the  system:  Gross  Earnings,  Federal  Tax 
Withheld,  State  Tax  Withheld,  FICA  Wager  and  FICA  Tax 
Withheld,  marital  status,  name,  address,  and  Social  Security 
Number. 

Routine  uses  of  records  maintained  in  Uk  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Magnetic  tape  is  sent  to 
IRS.  A  copy  is  sent  to  State  of  Residence  and/or  other  taxing 
authority. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  record  maintained  in  card  ffle. 

Retrievability:  Filed  alphabeticaUy  by  last  name  of  employee. 

Safeguards:  Building  employs  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Destroyed  three  years  after  year  of  is¬ 
suance. 

System  numagerfs)  and  address:  Financial  Management  Officer. 

Notificatian  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification"  above. 

Contesting  record  procedures:  See  “Notification"  above. 

Record  source  categories:  Information  obtained  through  computer 
payroll  system. 

NSF— 8 

System  name:  Employee  Grievance  aix)  Appeals  File. 

System  location:  National  Science  Foundation,  Persotmel  Office, 
1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  Employees. 
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Categories  of  records  in  the  system:  These  files  contain  all  records 
pertaining  to  grievances  filed  by  NSF  employees.  A  few  files  on 
appeals  initiated  prior  to  September  9,  1974,  are  also  included  in 
tMs  system,  although  all  appeals  are  now  handled  directly  by  the 
Civil  Service  Commission.  (As  to  those  latter  appeals  see  CSC 
notice  entitled  “CSC-Appeals,  Grievances  ai^  Complaints 
Records.) 

Routine  uses  of  records  maintained  in  the  system,  includfaig  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1 .  Civil  Service  Commis¬ 
sion  has  access  during  routine  examinations  and  audits  conducted 
by  it.  2.  Information  or  records  may  be  disclosed  to  state  or 
Federal  Courts  in  connection  with  litigation.  3.  Information  from 
these  files  may  be  used  to  respond  to  a  request  from  a  member  of 
Congress  regarding  the  status  of  an  appeal,  complaint,  or  grievance 
if  the  Congressman  is  acting  on  the  l»sis  of  a  request  from  the  in¬ 
dividual  involved. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

RetrievabilHy:  Filed  alphabetically  by  the  last  name  of  employee. 

Safeguards:  Building  employs  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  The  records  are  maintained  up  to  two 
years  after  the  completion  of  the  action  and  then  transferred  to  the 
National  Personnel  Records  Center,  St.  Lx)uis,  Missouri.  They  are 
destroyed  by  the  Federal  Records  Center  when  they  are  seven 
years  old. 

System  manager(s)  and  address:  Personnel  Officer. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification"  above. 

Contesting  record  procedures:  See  “Notification"  above. 

Record  source  categories:  Information  from  the  employee,  super¬ 
visors,  hearing  examiner,  witnesses,  and  others  providing  input  to 
the  particular  case. 

NSF— 9 

System  name:  Employees  Locator  Record  Card. 

System  location:  Records  are  maintained  in  two  locations:  Person¬ 
nel  Office,  and  the  individual  offices  to  which  the  employee  is  as¬ 
signed.  National  Science  Foundation,  1800  G  Street,  NW,  Washing¬ 
ton,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  Em¬ 
ployees — present  and  past. 

Categories  of  records  in  the  system:  Records  contain  name,  ad¬ 
dress,  telephone  and  next  of  kin  of  employees. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  used  for 
locating  employee  for  outside  callers  and  for  updating  NSF  and 
GSA  Center  telephone  directories. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  5x8  card  files.  _ 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Destroyed  two  years  after  separation  of 
employee. 

System  manager(s)  and  address:  Personnel  Officer. 

Notification  procedure:  The  NSF  Privacy  Act  officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  received  from  individual 
employees. 

NSF— 10 

System  name:  Employee's  Payroll  Jacket. 

System  location:  National  Science  Foundation,  Financial  Manage¬ 
ment  Office,  Payroll  Section,  1800  G  Street,  NW,  Washington, 
D.C.  20550. 

Categories  of  individuals  covered  by  the  .system:  NSF  Employees 
(including  Consultants). 


Categories  of  records  in  the  system:  Personnel  actions.  Federal 
and  State  Withholding  Certificates,  Bond  Authorizations,  Health 
Benefits  Forms,  Life  Insurance  Forms,  Allotment  Forms,  and  other 
similar  items  related  to  an  enployee’s  pay  and  deductions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1 .  Copies  of  Health  Benefits  Forms  sent  to  Carrier. 

2.  CTharity  Allotment  Forms  are  sent  to  other  agencies  upon 
transfer  of  employee. 

3.  Data  from  some  records  is  used  as  input  data  for  NSF  Payroll 
System  which  is  described  in  another  notice  and  the  routine  uses 
listed  there  are  also  a(^licable  to  this  record  system. 

4.  To  the  extent  any  of  these  records  are  dtq>licative  of  those 
described  in  the  notice  of  official  Personnel  Folders  the  routine 
uses  described  therein  are  also  apidicable. 

Policies  and  practices  fcir  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folder. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Building  enq^ys  security  guard.  Building  is  locked 
dui^  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Destroyed  five  years  after  termination  of 
employment. 

System  manager(s)  and  address:  Financial  Management  Officer. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  NSF  Personnel  Office  and  individual 
employees  or  consultants. 

NSF— 11 

System  name:  Equal  Employment  Opportunity  Case  File. 

System  location:  National  Science  Foundation,  Office  of  Equal 
Employment  Opportunity,  1800  G  Street,  NW,  Washington,  D.C. 
20550. 

Categories  of  individuate  covered  by  the  system:  NSF  employees 
and  applicants  for  employment  with  the  Foundation. 

('ategories  of  records  in  the  system:  Records  contain  the  complaint 
of  the  individuals,  deposition  taken  and  statement  from  individuals 
and  all  records  pertaining  to  complaint.  1.  When  case  is  closed  a 
duplicate  file  goes  to  the  Civil  Service  Commission.  2.  Civil  Service 
Commission  has  access  during  routine  examinations  and  audits  con¬ 
ducted  by  it.  3.  Information  or  records  may  be  disclosed  to  State  or 
Federal  courts  in  connection  with  litigation.  4.  Information  from 
these  files  may  be  used  to  respond  to  a  request  from  a  member  of 
Congress  regarding  the  status  of  an  appeal,  complaint,  or  grievance 
if  the  Congressman  is  acting  on  the  tesis  of  a  request  from  the  in¬ 
dividual  involved. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  Paper  record  maintained  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  employs  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 
Records  are  maintained  in  locked,  supreme  cabinets. 

Retention  and  disposal:  Records  are  maintained  up  to  two  years 
and  then  transferred  to  the  National  Personnel  Records  Center,  St. 
Louis,  Missouri.  They  are  destroyed  by  the  Federal  Records  Center 
when  the  records  are  seven  years  old. 

System  managerts)  and  address:  NSF  Equal  Employment 
Director. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual  complainant,  supervisors.  Hearing  Examiners,  witnesses 
and  others  providing  input  to  the  particular  case. 

NSF— 12 

System  name;  Fellowship  £md  Traineeship  Filing  System. 
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System  location:  Records  that  make  up  this  system  are  kept  in 
three  places  (1)  Fellowships  and  Traineeships  Section,  Division  of 
Higher  Education  in  Science,  NSF  5225  Wisconsin  Ave.,  NW, 
Washington,  D.C.  (2)  National  Academy  of  Sciences,  Joseph  Henry 
Building,  2100  Pennsylvania  Avenue,  NW,  Washington,  D.C.,  and 
(3)  National  Academy  of  Sciences,  2101  Constitution  Avenue,  NW, 
Washington,  D.C. 

Categories  of  indivkluals  covered  by  the  system:  Persons  applying 
for  and/or  receiving  fellowships  of  various  types  awarded  by  NSF, 
and  persons  receiving  traineeships  under  NSF  traineeship  grant 
programs.  Note  applicants  for  fellowships  from  the  NATO  Commit¬ 
tee  on  the  Challenges  of  Modem  St^iety  are  covered  under  a 
separate  system  of  records  described  in  another  system  notice,  but 
NATO  Senior  and  Postdoctoral  Fellows  are  included  in  this  system. 

Categories  of  records  in  the  system:  Information  varies  depending 
on  type  of  fellowship  or  traineeship.  Normally  the  information  in¬ 
cludes  personal  information  supplied  with  the  ^plication;  reference 
reports;  transcripts  and  Graduate  Record  Examination  scores  to  the 
extent  required  during  the  application  process;  selection  process 
results  and  administrative  data  and  correspondence  accumulating 
during  fellows  tenure.  There  is  a  cumulative  ittdex  of  all  persons 
applying  or  receiving  NSF  and  NATO  fellowships  and  NSF  trainee- 
ships. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  (1)  A  list  of  applicants 
for  certain  fellowships  is  sent  to  the  Educational  Testing  ^rvice, 
Princeton,  N.J.,  for  armotation  of  GRE  scores  aiKl  returned  to  NAS 
for  use  in  application  processing.  (2)  Information  from  the  system 
is  used  and  may  be  merged  with  other  computer  files  in  order  to 
carry  out  statistical  studies  for  NSF  or  other  Government  agencies. 
The  results  of  such  studies  are  statistical  in  nature  and  do  not 
identify  individuals.  (3)  In  the  case  of  Faculty  Fellowships  in 
Science  records  go  to  the  American  Council  fcH*  ^ucation  for  pur¬ 
poses  of  evaluating  applicants.  ACE  returns  the  applications  to 
NSF  and  such  records  that  it  does  maintain  are  not  kept  by  the 
name  of  the  applicant.  (4)  Copies  of  the  records  of  persons  receiv¬ 
ing  traineeships  will  be  sent  to  the  institution  awarding  the  trainee- 
ship  in  the  event  such  institution  should  request  a  copy  (as  where  it 
has  lost  its  own  copy).  (5)  Certain  information  is  given  to  the  in¬ 
stitution  the  fellow  is  attending  or  planning  to  attend  for  purposes 
of  administration  of  fellowships,  includiitg,  its  many  cases,  for  pay¬ 
ment  of  stipends.  (6)  In  the  case  of  Fellows  receiving  stipends 
directly  from  the  Government,  information  is  transmitted  to  the  De¬ 
partment  of  Treasury  for  preparation  of  check. 

Policks  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  The  records  kept  by  the  NAS  are  on  computer  tapes.. AH 
original  application  materials  are  kept  at  NSF.  However,  microfilms 
of  application  materials  received  prior  to  1963  are  kept  at  NAS. 

Retrievahility:  Filed  alphabetically  by  applicant’s  name. 

Safeguards:  Building  is  locked  during  non-business  hours. 
Records  at  NSF  are  kept  in  rooms  that  are  locked  during  non-busi¬ 
ness  hours.  Records  kept  at  NAS  are  kept  in  similar  rooms  and 
some  records  are  locked  in-  cabinets. 

Retention  and  disposal:  NAS  tapes  are  kept  indefinitely.  Records 
at  NSF  are  transferred  to  the  Federal  Records  Center  and 
destroyed  10  years  after  completion  of  Fellowship. 

System  manageits)  and  addres:  Division  Director,  Division  of 
Higher  Education  in  Science. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 
It  would  expedite  your  request  if  the  fellowship  or  traineeship  ihx>- 
gram  about  which  you  are  interested  was  identified  in  your  request 
For  example,  indicate  you  applied  for  or  received  a  “(Graduate  Fel¬ 
lowship”  or  a  “Faculty  Fellowship  in  Science”  as  opposed  to 
merely  saying  you  want  a  copy  of  your  fellowship. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  supplied  by  individuals  ap¬ 
plying  or  receiving  fellowships  or  traineeships,  references,  the  Edu¬ 
cation  Testing  Service,  educational  institutions  supplying  trans¬ 
cripts,  and  administrative  data  developed  during  selection  process 
and  award  tenure. 

Systems  exempted  from  certain  provisions  at  the  act:  NSF  at  45 
CFR  613.6  has  claimed  an  exemption  as  to  the  disclosure  of  the 
identity  of  references  in  accordance  with  5  USC  552a(kX5). 


NSF— 13 

System  name:  FeUowship  Payroll. 

Systm  location:  National  Science  Foundation,  Financial  Manage¬ 
ment  Office,  Payroll  Section,  1800  G  Street,  NW,  Washington, 
D  C.  20550. 

Categories  of  individiials  covered  hy  the  system:  Fellows  under 
certain  NSF  Fellowship  lYograms  being  paid  directly  by  the 
Govemmmit. 

Categories  of  records  in  the  system:  (^Ofnes  of  fellowshq)  award 
letter,  acc^tance  form,  starting  certificates,  and  records  of  pay¬ 
ments  of  stipends. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Transfer  of  information 
to  Department  of  Treasury  for  preparation  of  checks. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  P^>er  records  maintained  in  file  folders. 

Retrievahility:  Filed  alphabetically  by  last  name  of  FeUow. 

Safeguards:  Building  en^loys  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Destroyed  four  years  after  cut-off. 

System  managerfs)  and  address:  Financial  Management  Officer. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  I^rt  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  obtained  from  Fellow 
through  Education  Directorate. 

NSF— 14 

System  name:  Grants  to  Individuals. 

System  location:  National  Science  Foundation,  Grants  and  Con¬ 
tracts  Office,  18(X)  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  Individuals 
receiving  support  from  the  National  Science  Foundation. 

Categories  of  records  in  the  system:  Application  for  support  and 
NSF  grant  documents. 

Routine  uses  of  records  maintained  fai  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Some  information  is 
released  to  Congress  in  the  form  of  a  daily  listing  of  grants. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  nuiintained  in  fUe  folders. 

Retrievahility:  Filed  alphabetically  by  last  name  of  awardee. 

Safeguards:  Building  employs  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  reoerds  are  kept  is  locked  during  non-business  hours. 
Records  are  kept  in  locked  power  files. 

Retention  and  disposal:  Records  are  transferred  to  the  Federal 
Records  C!enter  two  years  after  close  of  case;  destroyed  eleven 
years  after  close  of  case. 

System  nianager(s)  and  address:  Grants  Officer. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  obtained  from  individuals 
and  from  various  NSF  offices  and  programs. 

NSF— 15 

System  name:  Health  Service  Medical  Records. 

System  location:  National  Science  Foundation,  Health  Service, 
18(X)  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  indivkluals  covered  by  the  system:  Employees  of 
NSF,  Secret  Service,  Office  of  Teleconununication  Policy,  ERDA, 
md  (Office  of  Special  Representatives  for  Trade  Negotiations. 

Categories  of  records  in  the  system:  Medical  information  from 
physical  examinations  or  other  visits  to  Health  Service. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Norte,  although  records 
are  sometimes  given  to  personal  physicians  and  insurance  compa¬ 
nies  with  written  approv^  of  ettqtloyee. 
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Policies  aod  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  To  employee  upon  separation  or  with  em¬ 
ployee’s  instructions,  to  Health  Service  of  new  place  of  employ¬ 
ment  to  employee’s  private  physical  or  retained  six  years  after 
separation,  then  transferred  to  the  Federal  Records  Center. 

System  manager(s)  and  address:  Director,  NSF  Health  Service. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  4S  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  received  from  examining 
physician,  individual,  and  from  other  physicians  with  permission  of 
individual. 

NSF— 16 

System  name:  Individual  Retirement  Record  (SF2806). 

System  location:  National  Science  Foundation,  Financial  Manage¬ 
ment  Office,  Payroll  Section,  1800  G  Street,  NW,  Washington, 
D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  employees 
(including  some  consultants). 

Categories  of  records  in  the  system:  Salary,  grade,  status  changes, 
yearly  and  year  to  date  retirement  deductions. 

Routine  uses  of  records  nudntained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1.  Transferred  to  CSC 
when  employee  separates.  2.  Cc^ies  transferred  to  CSC  once  a  year 
after  close-out  for  payroll  year. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  by  employee’s  payroll  number. 

Safeguards:  Building  employee  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 
Records  are  in  combination  lock,  fire-proof  cabinet. 

Retention  and  disposal:  Retained  until  employee  is  separated  then 
transferred  to  CSC. 

System  manager(s)  and  address:  Financial  Management  Officer. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  obtained  from  the  Person¬ 
nel  Office  on  Payroll  Summaries  prepared  each  two  weeks  showing 
year-to-date  amounts. 

NSF— 17 

System  name:  Intergovernmental  Personnel  Act  Assigrunent  Agree¬ 
ments. 

System  location:  National  Science  Foundation,  Grants  and  Con¬ 
tracts  Office,  1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  Employees  on 
temporary  assignment  under  the  Intergovernmental  Personnel  Act 

Categories  of  records  in  the  system:  The  information  in  these 
records  is  that  normally  found  on  the  SF*  171  and  a  Personnel 
(Qualification  Assignment  Agreement. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  necessary 
for  coordination  with  the  institution  which  the  employee  is  af¬ 
filiated  may  be  disclosed  to  such  institution. 

Policies  and  praetkes  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  ^urs  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 


Retention  and  dispasal:  Transferred  to  the  Federal  Records 
Center  and  destroyed  ten  years  after  separation  of  employee. 

Retention  and  cUsposal:  Grants  Officer. 

Notificriion  procedure:  The  NSF  Ihivacy  Act  OfHcer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  accem  prooechnes:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  is  received  from  the  in¬ 
dividual  and  the  individual’s  home  institution. 

NSF— 18 

System  name:  Manpower  Management  Subsystem. 

System  location:  National  Science  Foundation,  Management  In¬ 
formation  Office,  1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  indivkiuals  covered  by  the  system:  NSF  employees 
(including  consultants). 

Categories  of  records  in  the  system:  Individuals  personal  particular 
including  such  items  as  education,  appointment  and  position  infor¬ 
mation,  training  and  development  data,  organization  and  job 
identification  information,  committee  assignment  and  salary  data, 
pay  change  data,  carpool  information,  leave  data,  deductions  from 
pay. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Records  or  information  may  be  disclosed  to  the  Civil  Service 
Commission  (a)  as  required  by  law  or  civil  service  rules  and  regula¬ 
tions,  (b)  in  connection  with  adjudicatory  type  activities  of  the 
CSC,  (c)  as  part  of  CSC  audits  and  reviews  cf  NSF  personnel 
procedures  and  practices,  (d)  to  provide  data  for  the  Central  Per¬ 
sonnel  Data  File  and  to  provide  ^ta  to  update  Federal  automated 
CTareer  Systems  (FACS),  Executive  Inventory  File,  and  security  in¬ 
vestigations  index  on  new  hires,  adverse  actions,  and  terminations. 

2.  Records  of  information  may  be  disclosed  to  a  Federal  Agency, 
in  response  to  its  request,  in  connection  with  the  hiring  or  retention 
of  an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

3.  Records  or  information  may  be  referred,  where  there  is  an  in¬ 
dication  of  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  Federal,  State,  or  local,  charged  with  the  responsib^ty  of 
investi^ting  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto. 

4.  Records  or  information  may  be  disclosed  to  the  CSC  or  other 
Federal  agencies  for  the  purpose  of  conducting  security  clearances. 

5.  Certain  information  may  be  transferred  to  organizations 
(including  Federal  agencies)  coiKlucting  training  programs  attended 
by  NSF  employees  as  necessary  for  the  administration  or  conduct 
of  the  training. 

6.  Upon  employee’s  transfer  to  another  Federal  agency,  records 
are  transferred  to  the  Civil  Service  Commission  or  the  new  agency. 

7.  Certain  records  or  information  may  be  disclosed  or  transferred 
to  the  Office  of  Workers’  Clompensation  Programs,  Veterans  Ad¬ 
ministration  Pension  Benefits  Ftogram,  Soci^  Security  Old  Age, 
SurvivOT  and  Disability  Insurance  and  Medicare  Programs,  military 
retired  pay  programs,  and  Federal  civilian  employee  retirement 
systems  other  than  the  Civil  Service  Retirement  System,  when 
requested  by  that  program  or  system  or  by  the  individual  covered 
by  this  system  of  records,  for  use  in  determining  an  individual’s 
claim  for  benefits  under  such  system. 

8.  Earnings  information  may  be  transferred  under  the  Civil  Ser¬ 
vice  Retirement  System  to  the  Internal  Revenue  Service  as  required 
by  the  Internal  Revenue  Code  of  1954,  as  amended. 

9.  Information  necessary  to  support  a  claim  for  life  insurance 
benefits  under  the  Federal  Employees’  Group  Life  Insurance  Pro¬ 
gram  may  be  transferred  to  the  Office  of  Federal  Employees’ 
Group  Life  Insurance,  4  East  24th  Street,  New  York,  NY  10010. 

10.  Information  necessary  to  support  a  claim  of  health  insurance 
benefits  under  the  Fedend  Employees  Health  Benefits  Program 
may  be  transferred  to  a  health  insurance  carrier  or  plan  participat¬ 
ing  in  the  program. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  are  maintained  on  disc  with  tape. 

Retrievability:  Records  are  retrieved  by  Social  Security  Number 
or  Employee  Number. 
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Safcsuards:  Buflding  employs  security  guard.  Building  n  lock^ 
non-business  hours  when  guard  is  not  ot  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours.  A 
password  is  necessary  to  access  the  computer. 

Retcnthm  and  dispasal:  Records  are  maintained  until  the  separa¬ 
tion  of  employee. 

System  managens)  and  address:  Management  Information  Officer. 

NodttcmioB  procedure:  The  NSF  Priv^y 
contacted  in  accorxlance  with  procedures  found  at  45  CFR  Part  bl3. 

Record  access  procedures:  See  “Notification  above. 

Contesting  record  procedures:  See  “Notification  above. 

Record  source  categories:  Information  for  this  system  of  records 
is  received  from  the  NSF  Personnel  Office. 


NSF— 19 

System  name:  Medical  Examination  Records  for  Service  in  Antarc¬ 
tica. 

System  location:  Holmes  and  Narver,  Inc.,  400  E.  Orangethorpe, 
Anaheim,  California  92810. 

Categories  ol  individuals  covered  by  the  ^rtem:  All  civilians  enter¬ 
ing  Antarctica  through  United  States  auspices. 

Categories  of  records  in  the  system:  Results  of  medical  examina¬ 
tion  to  determine  fitness  for  entering  Antarctica. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Copy  of  record  is  given 
to  the  Force  Medical  Officer,  U.S.  Navy  Support  Force,  Antarc¬ 
tica. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievabtlity:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Kept  in  locked  file. 

Retention  and  dispasal:  After  one  year  those  records  of  Holmes 
and  Narver  employees  are  transferred  to  H&N  persoimel  f®®*- 
System  is  only  two  years  old  and  length  of  retention  for  records  of 
others  has  not  been  determined. 

System  managerts)  and  address:  Admimstrative  Manager,  Antarc¬ 
tic  Field  Services,  Holmes  and  Narver,  Inc.,  400  E.  Orangethorpe, 
Anaheim,  California  92801. 

Notification  procedure:  The  NSF  Privacy  Act  Officer 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  obtained  from  examining 
physician  and  individual. 

NSF— 20 


System  name:  Minority  Applicants  for  Employment 

System  location:  National  Science  Foundation,  Office  of  Equal 
Employment  Opportunity,  1800  G  Street,  NW.  Washington,  D.C. 
20550. 

Categories  of  taidividuals  covered  by  the  system:  Minority  appU- 
cants  seeking  employment  >vith  the  Foundation. 

Categories  of  records  in  the  system:  Records  contain  resume  and 
information  contained  on  SF  171. 

uses  of  records  maintained  hi  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Informatmn  is  sometimes 
disclosed  to  other  Federal  agencies  requesting  minority  recruitment 
assistance  in  scientific  areas. 

PoUcies  and  practices  for  storing,  retrieving,  accessing,  retahiing, 
and  (fisposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievabttity:  Ffled  alphabetically  by  last  name  and  discqiline. 

Safegnards:  Building  employs  security  guard.  Building  b  lock^ 
^tiiring  non-business  hours  when  gi^d  is  not  on  dmy.  Room  m 
which  records  are  kept  is  locked  during  non-business  hours. 

ITiitrntiirr  and  disposal:  Maintained  indefinitely. 

gyatem  managerfs)  and  address:  NSF  Equal  Emidoyment 


Director.  , .  w* 

Notification  procedure:  The  NSF  Privity  ^ct  (Xfi^sh^  ^ 
contacted  in  acccwdance  with  procedures  found  at  45  CFR  Part  013. 
gucurd  procedures:  See  “Notification”  above, 

riialt  sting  record  procedures:  See  “Notification”  above. 


Record  source  categories:  Information  is  received  from  individual 
submitting  sqiplication  and  information  received  by  t^  Pereonnel 
Office  from  previous  employer  of  applicant  if  apfdicant  is  con¬ 
sidered  for  emt^yment. 

NSF— 21 

System  nune:  Nominees  for  and  Recipients  of  the  National  Medal 
of  Science. 

System  location:  National  Science  Foundation,  Office  o|  the 
Director,  1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  the  system:  Perrons  who  have 
been  nominated  for  or  received  National  Medal  of  Science. 

Categories  of  records  in  the  systesn:  Biogra^cal  information  con¬ 
cerning  past  employment,  education,  achievements,  and  other 
similar  personal  data. 

Routine  uses  of  records  maintained  in  the  system,  including  cate^ 
lies  of  ineis  and  die  purposes  of  such  uses:  None,  although  bio¬ 
graphical  information  on  recipients  is  rdeased  to  the  White  House 
for  presentation  of  awards.  Name  and  affiliation  is  released  to  the 
press.  No  infOTmation  is  released  on  other  nominees. 

Policies  and  praetkes  lor  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  The  folders  for  nominees  are  filed  alptobetical 
within  four  broad  categories  of  science— Biological,  Engineering, 
Physical,  and  Mathematics.  Recipients  are  arranged  alphabetically 
by  year  of  award. 

Safeguards:  Building  employs  security  guard.  Building  is  lock^ 
during  non-business  hours  udien  guard  is  not  _  on  duty.  Room  in 
which  records  are  kept  is  locked  during  iKMi-business  hours. 

PHtnt*n«i  and  lUspaaal:  After  five  years,  records  are  transferred 
to  the  Federal  Reemds  Center. 

System  manager(s)  rod  address:  Director,  National  Science  Foun¬ 
dation. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  at  45  CFR  Part  613.  Your 
request  must  specify  whether  you  are  interested  in  nominee  or 
receipient  records.  If  you  are  interested  in  records  concerning 
receipients  the  year  you  received  the  Medal  should  be  specified.  If 
you  are  interested  in  nominee  records,  you  should  note  that  only 
perrons  nominated  within  the  last  five  years  are  considered  for  any 
given  years  award.  Therefore,  unless  your  request  otherwise  speci¬ 
fies  it  will  be  assumed  to  cover  only  records  for  the  last  five  years 
preceding  the  request.  If  you  are  interested  in  earlier  years,  your 
request  should  also  specify  your  scientific  field  or  fields  of  activity. 
Record  access  procedures:  See  “Notification”  above. 

Coiitesth«  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Nominees,  Universities,  Societies,  Na¬ 
tional  Academy  of  Science  and  National  Academy  of  Engineering. 

NSF— 22 

System  name:  NSF  Payroll  System. 

System  location:  National  Science  Foundation,  Management  In¬ 
formation  Office,  1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  Em{rioyees 
(including  consultants). 

Categories  of  reconh  in  the  system:  Computer  System  consisting 
of  data  base  with  aU  information  necessary  to  prepare  NSF  payre^, 
purchase  of  savings  bonds,  compute  leave  balances,  prepare  W-2s, 
and  other  similar  uses.  Also  various  programs  to  provide  outputs 
including  information  to  the  Department  of  Treasury  for  prepara¬ 
tion  of  payroll  and  various  reports  and  other  forms. 

Routine  uses  of  records  maintnfaied  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  1.  Prepare  W-2  forms  for 
transmittal  to  IRS  and  State  and  local  Governments.  2.  Prepare 
various  listings,  tapes,  and  schedules  for  transfer  to  the  Department 
of  Treasury  for  issuance  of  salary  payments.  3.  Listing  of  monies 
sent  to  Rnancial  OrganizatioiB  (Banks  and  savings  institutions)  bi¬ 
weekly.  4.  (>iartefly  report  to  IRS.  5.  No  other  routine  usw  have 
been  identified,  however,  data  is  aggregated  to  prepare  various  re¬ 
ports  to  CSC,  the  Treasury,  and  other  agencies,  but  such  reports 
do  not  include  information  by  name  or  other  identifying  number  or 
characteristics. 

PoUrics  and  praetkes  lor  storing,  letrlevhig,  aocoslng,  retaining, 

and  disposing  of  records  in  the  systinn: 

Ston^:  CmrgHiter  records  rruuntained  on  cards,  tapes  and  disc. 
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Retricvabllity:  May  be  retiieved  by  employee  number,  social 
security  number  or  last  name. 

Safeguanls:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours.  A 
password  is  necessary  to  access  the  computer. 

Retention  and  disposal:  Varies;  Employee  information  is  deleted 
at  the  end  of  the  year  in  which  he  leaves  the  /Foundation.  Informa¬ 
tion  on  the  master  tapes  is  destroyed  after  five  years. 

System  manager(s)  and  address:  Management  Information  Officer. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  4S  CFR  Part  613. 

Record  access  procedures:  See  “Notification"  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  is  taken  from  forms 
prepared  by  individuals,  the  Personnel  Office  and  Time  and  At¬ 
tendance  Reports. 

NSF— 23 

System  name:  NSF  Staff  Biography. 

System  location:  National  Science  Foundation,  Office  of  Govern¬ 
ment  and  Public  Programs,  1800  G  Street,  NW,  Washington,  D.C. 
20550. 

Categories  of  individuals  covered  by  the  system:  High  level  NSF 
staff  (Office  Heads  and  above). 

Categories  of  records  in  the  system:  Biographical  information. 
Position  held,  education,  memberships,  publications,  home  address. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Distributed  upon  request 
to  newspapers,  magazines,  professional  journals,  and  others. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system; 

Storage:  Paper  records  maintained  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Buildings  employ  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Record  on  individuals  destroyed  when 
they  leave  Foundation  except  in  cases  of  extremely  high  level  staff. 

System  manager(s)  and  address:  E>irector,  Office  of  Government 
and  Public  Programs. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Notification  procedure:  See  “Notification”  above. 

Record  source  categories:  Information  is  received  from  individual. 

NSF— 24 

System  name:  Offical  Passports. 

System  location:  National  Science  Foundation,  Travel  Service 
Section,  1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  Employees 
(some  wives)  and  consultants. 

Categories  of  records  in  the  system:  Date  of  birth,  place  of  birth, 
nationality,  next  of  kin,  height,  color  of  hair  and  eyes,  and  picture. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Passport  may  be  sent  to 
Embassy  for  Visas.  Passports  are  returned  to  the  State  (Department 
for  cancellation  once  they  have  expired,  also  when  employee  leaves 
the  Foundation. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Filed  in  passport  folders. 

Retrievability:  Filed  alphabetically  by  last  name. 

Safeguards:  Building  employees  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours.  Pass¬ 
ports  are  kept  in  combination  lock  safe. 

Retention  and  disposal:  Passports  expire  after  five  years  and  are 
then  sent  to  the  State  Department  for  cancellation.  Should  em¬ 
ployee  retire  or  leave  the  Foundation,  passports  are  returned  to  the 
State  Department  for  proper  disposition. 

System  manager(s)  and  address:  Administrative  Services  Officer. 


Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
notified  in  accordance  with  procedures  fou^  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Iitformation  is  received  from  individual. 

NSF— 25 

System  name:  Official  Persoiuiel  Folders.  Note  the  Civil  Service 
Commission  has  issued  a  notice  of  a  system  of  records  entitled 
“CSC — General  Persotuiel  Records  ((Official  Persoimel  Folder 
and  records  related  thereto).”  To  the  extent  there  are  any  in¬ 
consistencies  this  notice  shall  take  precedence  as  to  records 
maintained  at  NSF. 

System  location:  NSF  Personnel  Office,  1800  G  Street,  NW, 
Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  Employees. 

Categories  of  records  in  the  system:  This  system  consists  of  a 
variety  of  records  relating  to  personnel  actions  and  determinations 
made  about  an  individual  while  employed  in  the  Federal  service  in¬ 
cluding  his  application  (Form  171)  and  any  references  received. 
These  records  contain  information  about  an  individual  relating  to 
birth  date;  Social  Security  Number;  veteran  preference;  tenure; 
handicap;  past  and  present  salaries;  grades,  and  position  titles;  let¬ 
ters  of  commendation,  reprimand;  charges,  and  decision  on 
charges;  notice  of  reduction-in-force;  locator  files;  personnel  ac¬ 
tions,  including  but  not  limited  to,  appointment,  reassigiunent, 
demotion,  detail,  promotion,  transfer,  and  separation;  training; 
minority  group  designator;  records  relating  to  life  insurance,  health 
benefits,  and  designation  of  beneficiary;  training;  performance 
ratings,  data  documenting  the  reasons  for  personnel  actions  or  deci¬ 
sions  made  about  an  individual;  awards;  and  other  information 
relating  to  the  status  of  the  individual. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses: 

1.  Records  or  information  may  be  disclosed  to  the  Civil  Service 
Commission  (a)  as  required  by  law  or  civil  service  rules  and  regula¬ 
tions,  (b)  in  connection  with  adjudicatory  type  activities  of  the 
CSC,  (c)  as  part  of  CSC  audits  and  reviews  of  NSF  personnel 
procedures  and  practices,  (d)  to  provide  data  for  the  Central  Per¬ 
sonnel  Data  File  and  to  provide  data  to  update  Federal  Automated 
Career  Systems  (FACS),  Executive  Inventory  File,  and  security  in¬ 
vestigations  index  on  new  hires,  adverse  actions,  and  terminations. 

2.  Records  of  information  may  be  disclosed  to  a  Federal  Agency, 
in  response  to  its  request,  in  connection  with  the  hiring  or  retention 
on  an  employee,  the  letting  of  a  contract,  or  issuance  of  a  license, 
grant,  or  other  benefit  by  the  requesting  agency,  to  the  extent  that 
the  information  is  relevant  and  necessary  to  the  requesting  agency’s 
decision  on  the  matter. 

3.  Records  on  information  may  be  referred,  where  there  is  an  in¬ 
dication  of  a  violation  or  potential  violation  of  law,  whether  civil, 
criminal,  or  regulatory  in  nature,  to  the  appropriate  agency, 
whether  Federal,  State,  or  local,  charged  with  the  responsibility  of 
investigating  or  prosecuting  such  violation  or  charged  with  enforc¬ 
ing  or  implementing  the  statute,  or  rule,  regulation,  or  order  issued 
pursuant  thereto. 

4.  Records  or  information  may  be  disclosed  to  the  CSC  or  other 
Federal  agencies  for  the  purpose  of  conducting  security  clearances. 

5.  Certain  information  may  be  transferred  to  organizations 
(including  Federal  agencies)  conducting  training  programs  attended 
by  NSF  employees,  as  necessary  for  the  administration  or  conduct 
of  the  training. 

6.  Upon  enployees  transfer  to  another  Federal  agency,  records 
;u-e  transferred  to  the  Civil  Service  Commission  or  the  new  agency. 

7.  Certain  records  or  information  may  be  disclosed  or  transferred 
to  the  Office  of  Workers  Compensation  Programs,  Veterans  Ad¬ 
ministration  Pension  Benefits  I^ogram,  Social  Security  Old  Age, 
Survivor  and  Disability  Insurance  and  Medicare  Programs,  military 
retired  pay  programs,  and  Federal  civilian  employee  retirement 
systems  other  than  the  Civil  Service  Retirement  System,  when 
requested  by  that  program  or  system  or  by  the  individual  covered 
by  this  system  of  records,  for  use  in  determining  an  individual’s 
claim  for  benefits  under  such  system. 

8.  Earnings  information  may  be  transferred  under  the  Civil  Ser¬ 
vice  Retirement  System  to  the  Internal  Revenue  Service  as  required 
by  the  Internal  Revenue  Code  of  1954,  as  amended. 

9.  Information  necessary  to  support  a  claim  for  life  insurance 
benefits  under  the  Federal  Employees’  Group  Life  Insurance  Pro-  ^ 
gram  may  be  transferred  to  the  Office  of  Federal  Employees’  Life 
Insurance,  4  East  24th  Street,  New  York,  NY  10010. 
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10.  Information  necessary  to  support  a  claim  for  health  insurance 
benefits  under  the  Federal  Emfjoyees  Health  Benefits  Program 
may  be  transferred  to  a  health  insurance  carrier  or  plan  participat¬ 
ing  in  the  program. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Records  maintained  in  file  folders. 

Retrievability:  Records  are  filed  alphabetically  by  last  name  of 
employee.' 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 
Records  are  located  in  lockable  power  files  in  rooms  with  access 
limited  to  those  whose  official  duties  require  access. 

Retention  and  disposal:  The  Official  Personnel  Fidder  (OPF)  is 
retained  indefinitely.  The  OPF  is  sent  to  the  National  Personnel 
Records  Center  within  30  days  of  the  date  of  the  employee’s 
separation  from  the  Federal  service.  Some  records  such  as  letters 
of  reprimand,  indebtedness,  and  vouchers  are  maintained  for  two 
years  or  destroyed  when  an  individual  resigns,  transfers,  or  is 
separated  from  the  Federal  service.  Letters  of  reference  may  be 
destroyed  shortly  after  appointment. 

System  managnts)  and  address:  Personnel  Officer. 

Notificatioa  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  comes  from  the  individual, 
investigators  (CSC  and  others),  and  supervisors  or  other  agency  of¬ 
ficials. 

Systems  exempted  from  certain  provisions  of  the  act:  NSF  at  45 
CFR  613.6  has  claimed  an  exemption  as  to  the  disclosure  of  the 
identity  of  references  in  accordance  with  5  USC  552a(kXS). 

NSF— 26 

System  name:  Personnel  Security  ContreX  Cards. 

System  location:  National  Science  Foundation,  Personnel  Office, 
1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  Employees. 

Categories  of  records  in  the  system:  C!ards  contain  listing  of  em¬ 
ployees  Clearance  level,  date,  etc. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Clearances  granted  are 
disclosed  either  orally  or  in  writing  to  Security  Officers  of  other 
Federal  Agencies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  Kardex  files. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Destroyed  after  separation  of  employee. 

System  managerfs)  and  address:  Personnel  Security  Officer,  NSF 
Personnel  Office. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Reflects  NSF  Clearance  Determination 
from  CSC  Reports. 

NSF— 27 

System  name:  Presidential  Internships  in  Science  and  Engineering. 

System  location:  National  Science  Foundation.  Division  of  Higher 
Education,  Fellowships  and  Traineeships  Section  —  W  478,  1800  G 
Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  Persons  receiving 
internships  from  federally  funded  R&D  laboratories  uttder  the  Pre¬ 
sidential  Internships  in  Science  and  Engineering  Program.  (Program 
is  no  longer  operating.) 

Categories  of  records  in  the  system:  Personal  information  on  in¬ 
terns  and  administrative  data  received  from  laboratories  making 
awards. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  None. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  file  feeders. 

Retrievability:  Filed  alphabetically  by  last  name  of  individual. 

Safeguards:  Building  and  room  in  which  records  are  kept  is 
locked  during  non-business  hours. 

Retention  and  dispasal:  Destroyed  ten  years  after  termination  of 
Fellowship. 

System  numagerfs)  and  address:  Division  Director,  Higher  Educa¬ 
tion  in  Science. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  NSF  Form  668  completed  by  intern  and 
NSF  Form  667  and  669  completed  by  coordinating  official  of 
laboratory. 

NSF— 28 

System  name:  Principal  Investigator/Project  Director  Files. 

System  location:  Decentralized.  There  are  numerous  separate  files 
maintained  by  individual  NSF  offices  and  programs.  National 
Science  Foundation,  1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  Principal  in¬ 
vestigators,  project  directors  and  proposed  principal  investigators 
and  project  directors. 

Categories  of  records  in  the  system:  Many  programs  within  the 
Foundation  keep  cards  ffled  by  the  name  of  the  principal  investiga¬ 
tor  or  proposed  principal  investigators.  Usually  only  minimal  ad¬ 
ministrative  information  is  included  such  as  proposal  and  award 
number  or  the  fact  that  the  proposal  was  declined  and  the  date  of 
the  action. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  on  these 
cards  may  be  disclosed  to  other  (jovemment  agencies,  which  often 
receive  proposals  from  the  same  principal  investigators  in  order  to 
coordinate  national  and  international  scientific  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  reccxds  maintained  in  card  files  throughout  the 
Foundation. 

Retrievability:  Individual  files  are  maintained  alphabetically  by 
last  name  of  individual  submitting  proposal. 

Safeguards:  Building  employs  security  guard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  File  is  cumulative  and  retention  periods 
vary. 

System  nuuuiger(s)  and  address:  Head  of  particular  program  or  of¬ 
fice  maintaining  records. 

Notificatioa  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 
However,  the  program  or  crffice  with  which  the  requester  is  con¬ 
cerned  must  be  identified. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  is  taken  from  submitted 
proposals  and  project  folders. 

NSF— 29 

System  name:  Principal  Investigator/Project  Director  Subsystem. 

System  location:  National  Science  Foundation,  Management  In¬ 
formation  Office,  1800  G  Street,  NW,  Washington,  D.C.  20550. 

'  Categories  of  individuals  covered  by  the  system:  Each  individual 
that  requests  support  from  the  National  Science  Foundation,  and 
Principal  Investigators  or  Project  Directors  from  institutions 
requesting  NSF  suf^xxt. 

Categories  of  records  in  the  system:  Data  on  the  disposition  of 
each  application  or  proposal  submitted  to  the  National  Science 
Foundation. 
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Routine  uses  of  records  maintained  in  the  system,  including  c^ego- 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be 
released  to  other  government  agencies,  which  often  receive 
proposais  from  the  same  Principal  Investigator  in  order  to  coor¬ 
dinate  national  and  international  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  records  on  disc  and  tapes. 

Retrievability:  Can  be  retrieved  by  last  name  or  Social  Security 
Number  of  the  individual  requesting  su]n>ort. 

Safeguards:  Building  employs  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours.  A 
password  is  necessary  to  access  the  computer. 

Retention  and  disposal:  File  is  cumulative  and  is  maintained  in¬ 
definitely. 

System  managerfs)  and  address:  Management  Information  Officer. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification"  above. 

Contesting  record  procedures:  Sec  “Notification"  above. 

Record  source  categories:  Information  is  taken  from  submitted 
proposals  and  project  folders. 

NSF— 30 

System  name:  Reviewer,  Consultant,  and  Panelist  Files. 

.  System  location:  'Decentralized — There  are  numerous  separate 
files  maintained  by  individual  NSF  offices  and  programs.  National 
Science  Foundation,  1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  Members  of  ad¬ 
visory  panels.  Individual  reviewers,  consultants,  and  members  of 
panels  reviewing  and  evaluating  proposals  for  support  from  NSF. 

Categories  of  records  in  the  system:  Information  kept  varies  but 
normally  includes  the  individuals  field  of  expertise  and  other  bio- 
^phical  information.  Some  files  may  include  correspondence  with 
mdividual.  In  case  of  paid  consultant  much  of  the  material  may  be 
duplicative  of  material  in  the  System  of  Records  entitled  “Official 
Personnel  Folders"  which  is  described  in  another  notice. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Other  Government  agen¬ 
cies  needing  names  of  potential  reviewers  or  specialists  in  particu¬ 
lar  fields  may  be  given  information  from  this  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  various  forms  throughout 
the  Foundation  and  some  computerized  (MIO  Review/Panelist  In¬ 
formation  Subsystem). 

Retrievability:  In  some  cases  by  name.  Those  in  the  MIO 
Review/Panelist  Information  Subsystem  are  not  retrievable  by 
name  or  identifying  number  in  aU  cases.  They  are  retrievable  by 
identifying  number  only  if  office  involved  has  retained  a  list  of 
transaction  numbers  when  data  is  entered  into  the  system. 

Safeguards:  Buildings  employ  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours.  Pass¬ 
word  must  be  used  to  access  computer  files. 

Retenthm  and  disposal:  Records  are  transitory  and  are  puiged 
periodically. 

System  manager(s)  and  address:  Head  of  particular  office  or  pro¬ 
gram  maintaining  such  records. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 
However,  the  request  must  specify  the  NSF  Office  or  Program 
about  which  the  requester  is  concerned. 

Record  access  procedures:  See  “Notification"  above. 

Contesting  record  procedures:  See  “Notification"  above. 

Record  source  categories:  Individual  reviewers  and  panelists, 
other  reviewers,  consultants  and  paneUsts,  project  folders,  project 
managers,  newspapers  clippings,  correspondence,  biographical 
works  such  as  American  Men  of  Science,  and  other  such  miscel¬ 
laneous  sources. 

NSF— 31 

System  name:  Science  Education  Applicant  Information  Subsystem. 


System  location:  National  Science  Foundation,  Management  In¬ 
formation  Office,  1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  By  the  system:  Applicants  to 
several  NSF  sponsored  Science-Education  programs. 

Categories  of  records  in  the  system:  Personal  identification,  title, 
employment/experience  data  and  institution  affiliation. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  There  has  been  no  activi¬ 
ty  in  this  system  of  records  for  two  years.  Information  has  been 
and  may  be  released  to  institutions  coordinating  the  Science  Pro¬ 
grams  involved.  Information  may  be  released  to  the  Department  of 
Justice  in  connection  with  law  enforcement  activities  related  to 
these  programs. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Computer  files  on  tape. 

Retrievability:  Information  in  this  system  may  be  retrieved  both 
by  the  Social  Security  Number  and  the  last  name  of  the  applicant. 

Safeguards:  Building  employs  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours.  A 
password  is  necessary  to  access  the  computer. 

Retention  and  disposal:  File  is  cumulative  and  is  maintained  in¬ 
definitely. 

System  manager(s)  and  address:  Management  Information  Officer. 

Notification  procedure:  The  NSF  ftivacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification"  above. 

Contesting  record  procedures:  See  “Notification"  above. 

Record  source  categories:  Information  is  obtained  from  the  in¬ 
dividual  applicant. 

NSF— 32 

System  name:  Separated  Employees  Service  Record  (SF  7). 

System  location:  National  Science  Foundation,  Personnel  Office, 
1800  G  Street,  NW,  Washington.  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  Former  Em¬ 
ployees  (including  Consultants). 

Categories  of  records  in  the  system:  Records  contain  the  dates  and 
types  of  personnel  actions. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  is  sometimes  - 
given  as  verification  of  former  employment  to  outside  inquiries. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  KARDEX  File. 

Retrievability:  Filed  alphabetically  by  last  name  of  employee. 

Safeguards:  Building  employs  security  giiard.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Destroyed  three  years  after  separation  of 
employee. 

System  manager(s)  and  address:  Personnel  Officer. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification"  above. 

Contesting  record  procedures:  See  “Notification"  above. 

Record  source  categories:  Information  transfers  from  Employee 
Personnel  Folder  (201  file). 

NSF— 33 

System  name:  Student  Science  Training  Program  Participant  Infor¬ 
mation. 

System  location:  Information  sheets  are  maintained  at;  National 
Science  Foundation,  Office  of  Experimental  Projects  and  Pro¬ 
grams,  Room  W-634,  1800  G  Street,  NW,  Washington,  D.C.  20550. 
Computer  tapes  are  maintained  at:  Exotech  Inc.,  Gaithersburg, 
Maryland. 

Categories  of  individuals  covered  by  the  system:  Participants  in  the 
Student  Science  Training  Program. 

Categories  of  records  in  the  system:  Personal  data  on  information 
sheet;  name,  address,  date  of  birth,  social  security  number,  etc. 
and  education  information. 
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Routine  uses  of  records  maintained  in  the  system,  indudiBg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  May  be  released  to  ap¬ 
propriate  organizations  for  statistical  or  evaluation  studies. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  2u>d  computer  tapes. 

Retrievability:  Buikling  and  room  in  which  records  are  kept  is 
locked  during  non-business  hours.  A  password  is  necessary  to  ac¬ 
cess  the  computer. 

Retention  and  disposal:  Not  established. 

System  manager(s)  and  address:  Head,  Office  of  Experimental 
Projects  and  Programs. 

I^iotifkation  procedure:  The  NSF  Privacy  Act  Officer  should  be 
notified  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  is  received  from  individual 
participant. 

NSF— 34 

System  name:  Time  and  Attendance  Reports. 

System  location:  National  Science  Foundation,  Financial  Manage¬ 
ment  Office,  Payroll  Section,  1800  G  Street,  NW,  WashingUxi, 
D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  Employees 
(including  Consultants). 

Categories  of  records  in  the  system:  Cards  with  attendatKe,  leave, 
and  overtime  recorded  thereon. 

Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  from  this 
system  is  incorporated  into  the  “NSF  Payroll  System”  discribed  in 
another  notice  and  the  routine  uses  listed  in  the  notice  of  that 
system  are  applicable  to  this  system. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Punch  cards  filed  in  computer  card  fdes. 

RetrievabUity:  Fil^  by  employee  number  during  current  pay 
year,  and  alphabetically  by  last  name,  thereafter. 

Safeguards:  Building  employs  security  guards.  Building  is  locked 
during  non-business  hours  when  guard  is  not  on  duty.  Room  ip 
which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  disposal:  Destroyed  three  years  after  current  year. 

System  managetfs)  and  address:  Financial  Management  Officer. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  obtained  from  timekeepers 
and  supervisors  in  individual  offices. 

NSF— 35 

System  name:  Travelers  Vouchers  Folders  (SF  1012). 

System  location:  National  Science  Foundation,  Financial  Manage¬ 
ment  Office,  1800  G  Street,  NW,  Washington,  D.C.  20550. 

Categories  of  individuals  covered  by  the  system:  NSF  Employees, 
Consultants,  and  invitational  travel. 

Categories  of  records  in  the  system:  Name  and  address,  schedule 
of  expenses  and  amounts  claimed. 


Routine  uses  of  records  maintained  in  the  system,  including  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  Information  may  be  <&- 
closed  to  State  or  Federal  Courts  in  coiuiection  with  litigation. 

Policies  and  practices  for  staring,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  P^;)er  records  in  file  folders. 

Retrievability:  Filed  alphabetically  by  last  name  of  traveler. 

Safeguards:  Building  employs  security  guard.  Budding  is  locked 
during  non-business  hours  uiien  guard  is  not  on  duty.  Room  in 
which  records  are  kept  is  locked  during  non-business  ho^. 

Retention  md  disposal:  Retained  for  four  years  then  destroyed. 

System  managerfs)  and  addkeas:  NSF  Financial  Management  Of¬ 
ficer. 

Notification  procedure:  The  NSF  Rivacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR,  Part 
613. 

Record  acres  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categorfes:  Information  is  received  from  individual 
traveler.  , 

NSF— 36 

System  name:  U.S.  Antarctic  Research  Program  Personal  Informa¬ 
tion. 

System  location:  National  Science  Foundation,  Office  of  Polar 
Programs,  1800  G  Street,  NW,  Washington,  D.C.;  and  Holmes  and 
Narver,  Inc.,  400  E.  Orangethorpe,  Anaheim,  California  92801. 

Categoris  of  individuals  covered  by  the  qrstem:  Civilians  entering 
Antarctica  under  U.S.  auspices. 

Categories  of  records  in  the  system:  Name,  address,  iiext  of  kin, 
dependents,  education  societies  membership,  honors  received,  mili- 
taiV  experience,  special  equipment,  antk^ted  departures  and 
returns,  persons  to  notify  in  event  of  accident,  excess  baggage, 
passport  number. 

Routine  uses  of  records  maintained  in  the  system,  includiDg  catego¬ 
ries  of  users  and  the  purposes  of  such  uses:  In  the  event  of  ac¬ 
cidents,  information  from  these  records  may  be  used  in  news 
releases. 

Policies  and  practices  for  storing,  retrieving,  accessing,  retaining, 
and  disposing  of  records  in  the  system: 

Storage:  Paper  records  maintained  in  ffle  folders. 

Retrievabili^:  Filed  alphabetically  by  last  name  of  individual  with 
separate  files  for  each  year. 

Safegumds:  Records  at  Holmes  &  Narver  are  stored  in  locked 
files.  Records  at  NSF;  Building  employs  security  guard.  Building  is 
locked  during  non-business  hours  when  gtiard  is  not  on  duty.  Room 
in  which  records  are  kept  is  locked  during  non-business  hours. 

Retention  and  dispoaal:  Not  determined. 

System  managerfs)  and  address:  Head,  Office  of  Polar  Programs 
for  record  at  NSF.  All  others:  Administrative  Manager,  Antarctic 
Field  Service,  Holmes  and  Narver,  Inc.,  400  E.  Orangethorpe, 
Anaheim,  California  92801. 

Notification  procedure:  The  NSF  Privacy  Act  Officer  should  be 
contacted  in  accordance  with  procedures  found  at  45  CFR  Part  613. 
Interested  individuals  should  specify  the  year  about  which  you  are 
interested. 

Record  access  procedures:  See  “Notification”  above. 

Contesting  record  procedures:  See  “Notification”  above. 

Record  source  categories:  Information  obtained  from  individual. 
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